% Elgin Community College
e Bright Choice. Bright Future.

DualEnrsll com

Welcome to the dual credit program at Elgin Community College! ECC provides a convenient online
registration process using DualEnroll.com. Here's how to register for your ECC coursels).

First Time Students - Create an Account

You can register by computer or right on your smart phone

by entering https://elain.dualenroll.comy/ and clicking on
CREATE MY ACCOUNT.

Complete the New Student Registration form to create your
account. Provide all information including a login name and
password. All fields marked with a red asterisk (*) are
required. You must provide either an email account or cell
phone number to create the account. If a cell phone is used,
standard text message rates apply.

Once you click CREATE ACCOUNT, you'll receive either a text message with an
activation code or an email with a link to confirm your account. You must confirm
your account before you can proceed with the registration. /f using email, be sure = e s

to check your junk and spam folders for the email.
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ECC has seven application steps. Completed steps are listed in green under Application Steps, and
the current step is shown in orange. Complete all required fields which are marked with an asterisk

and click the update button after completing a step.

PSP Step 1: Student Address

Parentt Information

Provide your mailing address, phone, and email.
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Student Guide - Complete College Application

Elizabeth Elmsworth - BARTLETT HIGH SCHOOL APPLICATION STEPS
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You can always go back and edit any of the steps by clicking on your profile tab at the top of the screen.
Your account is now ready for use, and you can begin registering for courses.
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Student Guide - Course Registration

If you've forgotten your username or password, we have you
covered. You can retrieve your username and/or reset your
password using the link on the login screen. You can also enter
a Help Desk ticket by clicking the Help Desk button in the
upper right corner of the screen.

Elicabeth Emeworth | Help | Logout
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Register for Course(s):
Once you are logged into your
account, click on the Courses
tab to review the list of
available courses.

The course finder shows you
which courses are being
offered for your school. Use
any of the filtering options on
the left to narrow down your
search. Click on the course
name to see the detailed class
description and available
sections.

When you've made your
decision on a course and
section, click the REGISTER
button to start the registration
process.

Student: Choose Section

Choose Section:

For full-time students, after Request”.

approved and enrolled by high Action Student Name  Course Number  Section  Meets  Instructor

school and CD”EQE, student Confirm selection | Mabel Whitaker  ACC-200 13-2 E:ﬁ?deﬁ!a“;ll:sakr::l
must confirm selection to Cancel Request Eﬁ %ﬂ?;,,;::g:,;
s " FAE LISk

finalize enroliment. M80 Ranae Ziwiski

Please select an appropriate course section. If you no longer wish to take this course, please select "Cancel
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Student: Testing or
Additional Reguirements

In each academic term the
college may ask Full-Time
students to complete testing or
provide for another
requirement. You need to
complete this step to move
forward with your registration.

Student: Testing or Additional Requirements

Your counselor has reviewed your Full-Time OnCampus application and has indicated that additional testing or
other requirements are required. When you have completed these requirements, please retum to this step,
-:IEu:k the béu indicating that you have comgletad the requremants, uplead ary documents if required, and click
"Complete Step®.

s Complate the Elgin Test | for Advanced English

* Confirm with your counselor you meet the requirement

| | have successfully completed the listed requirermnents.,

COMPFLETE STEF

Click the agree checkbox to
confirm you completed the
listed requirements.

Click the COMPLETE STEP
button when done.

Student: FERPA Consent:
Only Part-Time students are
presented and required to
complete a FERPA consent
form.

Student: FEEPA Consent
FERPA Consent

The Farily Ecvcations’ Bights srd Privecy Act of 1974 (20 LLSC 1.22g) (hemsin referned bo as FERPA)
gersrally govams acoess and relerse of Sludent B‘hﬁ!fﬂ‘ﬂ records,

WE,GF.‘:‘RP‘H" students have certan rights pertaining to the disclosure of and access to thair sducation
Enter Parent/Guardian
information in at least one of

Parent/Guardian fields.

Whila parents hava tha gt to redew Righ school moords wil you s 18 years old, only students R

access bo th:l'coﬂeqr level recoros, dless of 5

Parent(s)/guardian( s} cannot inquire abous the student's academic progress in the colege course (i.e.,
rade, attendance, etc.) - ki i
WIFUELORS Teackeng college Gounses misl be grantied pemmssion b? ke student (o provide any Rlermatios

o panents |guardians) related to their scademic progress in thair college courses.

Students parbcipating in the ln-Figh School Dual Creght Frogram must sign this consent form to allow the
chusl credit instructor andfor ther pacent(3)/guardanis) ta share Fdormaton relited to their academs
progress in the colege course. By signing this consent Torm, the student agrees and authonzes the Tolloming:

infarmation that is pertinest 1o support

the course (Le., grade, aftendance, etc ).

Allow their participating high school to acoess their dual credit information for legitimate educational
2s.

Allra TRair pasrant (e guandsini ) 1o acosss their dusl credd information, induding grades and any olkesr
i yOUr S atemis progriss 0 the course,
Allore thaeir parent(s ) guardani s) and dual credit instnector to communicate about ther academic progress in

Click the agree checkbox to
confirm you agree to provide
consent.

H?gi? privice The namis of up 19 twi parents/ouardians you would Ik 16 aahorin 10 BEess your
inbarmation:

Parent/Guardan:

Type in your name to confirm
the consent approval.

Parent/Guardan:

| agree to provide corsent as outlined above.

Please type your name o confrm:

Click the COMPLETE STEP
button when done.

Your part of the registration is done for now. You will receive an email letting you know when your
registration is complete or if more information is needed.

If vour parents are having a problem with the consent, you can click on Resend or Change contact
under the Steps column, update the parent contact information, and/or resend the consent link to

your parents.
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Parent Consent

Once your student initiates the registration process, you will receive ongoing email and/or text
notifications. The notifications will either provide you with an update on the status OR request
consent to register for given term. Note, sometimes the email notifications are delivered to your
JUNK or SPAM folder — check these folders for the notifications.

MNotification for
CDn SE.‘I']t Wi” ¥ou haree 3 sk, Provide Corsent, related 1o the following
include an Student: Slizabet Elmawar
active link to Sallage: Zan ey el
access the
online form.
Simply click on
the link to
access the m ek Cocs
online consent — !
form.

Csear Parent'Guandsan,

Cligk hare o reviaw the documentation and complete your task

cticns provided for this task.

ROTE: You Mave leceted s ernail because Elzabeih provided it as Elizabetis parentiguardian’s emal address on ™e gualenrollson webaile when Eizabssih sigred up for the

nity Callege
-

Provide your
Parent: Provide Consent electronic

signature by

Student Expectations

| understand the re.gmns-h-ht-es of taking a college-level course. | understand and accept that my enter Iﬂg Four 1“5':
enrollment as a student at Elgin Communit Cnllel?e does not require the college to exercise any special .
care that would ot be extended to any other collage student. | understand and accept that | may be and last name in

allowed the same privileges as other ECC students, and will also be subject to the same fees and rules. |

understand and accept that | am entering an adult level learning environment where classroom b.nx rcﬂﬂ'
discussions and requﬁed course materials may be mature in content. | understand that my college ﬂ'\e p dad
grades will be a part of my permanent academic record. Click COMPLEFE

As ent/legal guardian, | understand and accept that my student's enrcliment at Elgin Community
College does not require the college to exercise any special care that would not be extanded to any
other college student. | understand and accept the expectations outlined in the above Student
statement.

Sign electronically by entering your first and last name:
Chck "Complete Step' to give permission for your child to take this course and agree to the above.

Please click the "COMPLETE STEP® button below to confirm.,
If you have any problems or questions regarding payment or permission, glick here to contact support.

Note: Parents do not have accounts that allow vou to log into the
system, only students can log directly into DualEnroll. com.
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