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MEMORANDUM  
 
FOR 
 
 
 
ATTENTION  

: 
 
 
 
: 
 
 
: 
 
 

[NAME OF PROVINCIAL LINK] 
Provincial Operations Office [Province] 
  
 
[NAME OF SWO III] 
Social Welfare Officer III 
 
[NAME OF SWO II] 
Social Welfare Officer II 
 

FROM : THE CASE MANAGER 
City/Municipal Operations Office [City/Municipality] 
 

SUBJECT : RECOMMENDATION FOR TAGGING OF CLIENT STATUS 
3 DUE TO IMPROVED LEVEL OF WELL-BEING 
  

DATE : [DD MONTH YEAR] 

This has reference to the following households who were validated to be no longer eligible for 
the program due to improved level of well-being based on the latest SWDI Administration 
thereby requesting for tagging of Client Status 3. 

 
No. HH ID. 

No. 
Name of 
Grantee 

Sex Latest SWDI 
Result/ 
Level of 

Well-Being; 
Transition 

Assessment 
Result 

Findings Recommendations 

       

       

       

 
For your approval. 
 
 
[NAME OF CASE MANAGER] 
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