
Infinite Campus - Point of Sale - Add an Account 
 
**The Individual must already be in Infinite Campus as a “Person” 
From the Index: 

●​ Point of Sale 
●​ Account Maintenance 
●​ Add Account 
●​ Search for the Last Name 
●​ Choose the correct person 
●​ Save 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

●​ Create PIN 
○​ Open the Account 
○​ Click on their Name 
○​ Check the Auto Gen Box 
○​ SAVE 

●​ When you open their account again, you will 
now see the PIN number it assigned 

 
 
 


