K12 | Template mail BU gii PHHV



Template: Théng tin chuyén I&p

TIEU BE: MINDX [TEN BU] GUI THONG TIN LOP HQOC MO'I BEN GIA BINH HOC VIEN
[HO&TEN]

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sit dung email contact ctia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG TIN CHUYEN LOP
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],
MindX [Tén co sé] xin giri dén gia dinh thong tin vé 16p hoc méi ciia hoc vién [ho&tén].
Thoéng tin cu thé nhu sau:
Thong tin 16p hoc hién tai:
- M6n hoc: (VD: Scratch Basic)
- Ma 16p hoc: (VD: PNL-C4K-SB24)
- S6 budi da hoc:
- Ngung hoc tir ngay:
- Ly do chuyén 16p:
- Quan 1y 16p hoc (CS): [Ho&tén] | SDT:

Thong tin 16p hoc moi:

- Mon hoc: (VD: Scratch Basic)

- Ma 16p hoc: (VD: PNL-C4K-SB24)

- Vao 16p tir budi:

- Vao lop tur ngay:

- Quan ly 16p hoc (CS): [Ho&tén] | SDT

Quan 1y 16p hoc mdi sé& lién hé v6i phu huynh qua dién thoai va zalo dé hd trg bé nha minh
tham gia 16p hoc, phu huynh vui long gitt may dé tién lién lac.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long xac nhan qua email nay.

Tran trong,
(Chir ky)







Template: Thong tin chuyén co’ s&

TIEU BE: MINDX [TEN BU] GUI THONG TIN LOP HQOC MOI BEN GIA BINH HOC VIEN
[HO&TEN]

to: Phu huynh

Cc: CSL, AM, Deployment, contact BU nhan hoc vién,

Luru y: sir dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG TIN CHUYEN CO SO
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],
MindX [Tén co sd] xin giri dén gia dinh thong tin vé 16p hoc méi cua hoc vién [ho&tén].
Thong tin cy thé nhu sau:
Thong tin 16p hoc hién tai:
- M6n hoc: (VD: Scratch Basic)
- Ma 16p hoc: (VD: PNL-C4K-SB24)
- Lich hoc:
- Co so:
- S6 budi da hoc:
- Ngung hoc tir ngay:
- Ly do chuyén co so:
- Quan ly 16p hoc (CS): [Ho&tén] | SDT:

Thong tin 16p hoc méi:

- M6n hoc: (VD: Scratch Basic)

- Ma 16p hoc: (VD: PNL-C4K-SB24)

- Lich hoc:

- Co so:

- Vio 16p tir budi:

- Vao 16p tur ngay:

- Quan 1y 16p hoc (CS): [Ho&tén] | SDT




Quan 1y 16p hoc méi s€ lién h¢ voi phu huynh qua dién thoai va zalo dé hd tro bé nha minh
tham gia 16p hoc, phu huynh vui long gitt may dé tién lién lac.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long x4c nhan qua email nay.

Tran trong,
(Chir ky)




Template: xac nhan chuyén I&p

TIEU PE: MINDX [TEN BU] | XAC NHAN THONG TIN CHUYEN LOP
to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sir dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

XAC NHAN THONG TIN CHUYEN LOP
Kinh gitri Phu huynh hoc vién [ho&tén hgc vién],
MindX [Tén co sd] vira qua da nhan dugc yéu cau xin chuyén 16p tir gia dinh hoc vién
[Ho&tén]. Thong tin cu thé nhu sau:
Thong tin 16p hoc hién tai:
- Mon hoc: (VD: Scratch Basic)
- Ma 16p hoc: (VD: PNL-C4K-SB24)
- Lich hoc:
- S6 budi da hoc:
- Ngung hoc tir ngay:
- Ly do chuyén 16p:
- Khung gid hoc mong mudn:
- Quan 1y 16p hoc (CS): [Ho&tén] | SDT:

Sau 2 ngdy tim kiém 16p hoc trén toan hé théng, MindX xin thong bao hién tai MindX
chua ¢6 16p hoc phu hop véi mong mudn cia gia dinh, Vi vay, MindX xin hen gia dinh 15
ngay ké tir hom nay (ngay guri email) dé hd tro sip xép 16p hoc cho bé nha minh.

Khi nhéan dugc thong bao, Quy phu huynh va Hoc vién vui long xac nhan qua email nay.

Tran trong,
(Chii ky)




Template: xac nhan chuyén co s&

TIEU PE: MINDX [TEN BU] | XAC NHAN THONG TIN CHUYEN CO SO
to: Phu huynh

Cc: CSL, ASM, Deployment,

Luwu y: sir dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

XAC NHAN THONG TIN CHUYEN CO SO
Kinh gitri Phu huynh hoc vién [ho&tén hgc vién],
MindX [Tén co sd] vira qua dd nhan dugc yéu cau xin chuyén co s¢ tir gia dinh hoc vién
[Ho&tén]. Thong tin cu thé nhu sau:
Thong tin 16p hoc hién tai:
- Mon hoc: (VD: Scratch Basic)
- Ma 16p hoc: (VD: PNL-C4K-SB24)
- Lich hoc:
- Co so:
- S6 budi da hoc:
- Ngung hoc tur ngay:
- Ly do chuyén co so:
- Co s¢ mong mudn chuyén sang:
- Khung gio hoc mong mudn:
- Quan ly 16p hoc (CS): [Ho&tén] | SDT:

Sau 2 ngay tim kiém 16p hoc, MindX xin thong béo hién tai MindX chua c6 16p hoc phu
hop véi mong mudn cia gia dinh, Vi vay, MindX xin hen gia dinh 15 ngay ké tir hom nay
(ngdy guri email) dé hd tro sap xép 16p hoc cho bé nha minh.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long xac nhan qua email nay.

Tran trong,
(Chit ky)




Template: xac nhan bao lwu

TIEU BE: [TEN CO SO] | THU XAC NHAN BAO LUU - HOC VIEN [TEN HOC VIEN] -
LOP [MA LOP]

to: email phu huynh

CC: cxoho@mindx.com.vn, AM, CSL, Deployment,

Luu y: sir dung email contact ctia BU dé giri mail

mindX
Technology School

THU XAC NHAN BAO LUU
Than giri Quy phu huynh ciing Hoc vién .................. ,

Loi dau tién, MindX chéan thanh cam on Quy phu huynh va Hoc vién ................... da
tin tudng tham gia hoc tap tai MindX.

Thong tin hoc vién:

- Tén Hoc vién:

- Tén Phy huynh:

- SBT:

- Khoa hoc da dang ky:

- S hoc phén da hoc:

Nhu da trao d6i voi Quy phu huynh va Hoc vién, gia dinh c¢6 nguyén vong xin tam dimg
viéc hoc tai hoc phan [tén hoc phan], MindX xin x4c nhan nhiing thong tin sau day:

- Lép hoc trude bao luu: ...l dahoc....... budi

- Thoi han bao luu (theo quy dinh):

- Ngay bét dau bao luu:

- Ngay két thiic bao luu:

- Ly do bao luu (chi tiét):

Theo quy dinh bao luu ciia MindX, dé han ché qua trinh bi gian doan, mdi hoc vién chi
dugc bao luu 1 lan trong khéa. Néu qua thoi han bio lvu ma MindX chura lién h¢ hoc
Hoc vién ¢6 nguyén vong quay tré lai hoc sém hon du Kién, gia dinh vui long lién h¢
lai dé MindX tién hanh kiém tra danh gia kién thirc va sap xép 16p cho ban.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long x4c nhan qua email nay.
Moi thic mac xin lién hé: .............. (SPT QLi + CS)

Tran trong,



mailto:cxohok12@mindx.edu.vn

MindX.

(copy nguyén khung)




Template: théng bao hét han bao lwu

TIEU BPE: MINDX [TEN BU] THONG BAO HET HAN BAO LUU - HOC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sit dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO HET HAN BAO LUU
Kinh giri Phu huynh hgc vién [ho&tén hgc vién],

Theo nhu théng tin MindX di trao d6i véi Quy phu huynh vé truong hop bao luu hoc phan
ctia ban nha minh. Cuy thé:

- Ho va tén hoc tién:

- Lép hoc trudc bao luu: ..ol dahoc....... budi

- Thot han bao luu (theo quy dinh):

- Ngay bét dau bao luu:

- Ngay két thuc bao luu:

- Ly do bao luu (chi tiét):

MindX xin thong bdo thoi han bao luu cua ban [tén hoc vién] sép két thac, cu thé s& két
thic vao ngay dd/mm/yyyy. Quan 1y 16p hoc s€ lién hé vai gia dinh qua dién thoai va zalo
dé hd tro sap xép 10p hoc cho hoc vién. Phu huynh vui 10ng giit may dé tién lién lac.

Tran trong,
(Chir ky)




Template: thong bao qua han bao lwu - khong lién lac dwoc

TIEU PE: MINDX [TEN BU] THONG BAO QUA HAN BAO LUU - HQC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sit dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO QUA HAN BAO LUU
Kinh giri Phu huynh hgc vién [ho&tén hgc vién],

Theo nhu théng tin MindX di trao d6i véi Quy phu huynh vé truong hop bao luu hoc phan
ctia ban nha minh. Cuy thé:

- Ho va tén hoc tién:

- Lép hoc trudc bao luu: ..ol dahoc....... budi

- Thot han bao luu (theo quy dinh):

- Ngay bét dau bao luu:

- Ngay két thuc bao luu:

- Ly do bao luu (chi tiét):

tuc trong vong 15 ngay nhung khong thé két ndi duoc, Vi vay, dé hd tro hoc vién thi sau 15
ngay tiép theo néu MindX van khong thé lién hé dugc voi gia dinh, MindX sé& tién hanh
bao luu hoc phan thém 30 ngay va sau 30 ngdy ndy (cu thé dén ngay dd/mm/yyyy) néu
MindX va gia dinh van khong thé lién hé voi nhau thi MindX s& tién hanh hity hoc phan
cua hoc vién.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long x4c nhan qua email nay.
Moi thic mic xin lién hé: .............. (SPT QLi + CS)

Tran trong,
(Chir ky)




Template: thong bao gia han bao lwu

TIEU BE: MINDX [TEN BU] THONG BAO GIA HAN BAO LUU - HQC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luu y: sir dung email contact ctia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO GIA HAN BAO LUU
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],

Theo nhu thong tin MindX da trao d6i voi Quy phu huynh vé truong hop bao luu hoc phan
ctia ban nha minh. Cu thé:

- Ho va tén hoc tién:

- Lop hoc trudc bao luu: ...l dahoc....... budi

- Thoi han bao luu (theo quy dinh):

- Ngay bét dau bao luu:

- Ngay két thuc bao luu:

- Ly do bao luu (chi tiét):

gia dinh c6 mong mudn duoc gia han thoi gian bdo luu cho con. Vi vay, dé hd tro hoc vién
MindX s& tién hanh bao luu hoc phan thém 60 ngay va sau 60 ngdy nay (cu thé dén ngay
dd/mm/yyyy) néu gia dinh van khong thé sip xép dé con trd lai viéc hoc tai MindX thi
MindX s& tién hanh hity hoc phén cta hoc vién.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long xac nhan qua email nay.
Moi thic méc xin lién hé: .............. (SPT QLi + CS)

Tran trong,
(Chii ky)




Template: hiy hoc phan do qua han bao Iwu - khéng lién lac
dworc

TIEU PE: MINDX [TEN BU] THONG BAO HUY HQC PHAN - HQC VIEN [HO&TEN] -
MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sit dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO HUY HQC PHAN
Kinh giri Phu huynh hgc vién [ho&tén hgc vién],

Theo nhu email théng bao qua han bao luu ma MindX di giri dén gia dinh vao ngay
dd/mm/yyyy, tinh dén thoi diém hién tai thi hoc phan cta ban nha minh d dugc bao luu
thém 30 ngay nhung MindX van khong thé lién lac duoc voi gia dinh dé hd trg sap xép 16p
hoc. Do d6, MindX sé& tién hanh huy hoc phan cta hoc vién [Ho&tén] ké tir ngay
dd/mm/yyyy.

Mot 1an nira MindX chan thanh cam on gia dinh da tin tudng lya chon va dong hanh cing
MindX sudt thoi gian vira qua.

Moi thic méc xin lién hé: .............. (ST QLi + CS)

Tran trong,
(Chir ky)




Template: hily hoc phan do qua han bao Iwu - lién lac dwoc

TIEU PE: MINDX [TEN BU] THONG BAO HUY HQC PHAN - HQC VIEN [HO&TEN] -
MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luru y: sir dung email contact ciia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO HUY HQC PHAN
Kinh gitri Phu huynh hgc vién [ho&tén hoc vién],

Theo nhu email thong bao gia han bao luu ma MindX d3 gui dén gia dinh vao ngay
dd/mm/yyyy, tinh dén thoi diém hién tai thi hoc phan cta ban nha minh da dugc bao luu
thém 60 ngay nhung gia dinh van khong thé sip xép dé con trd lai viéc hoc tai MindX . Do
d6, MindX xin tién hanh hay hoc phan cta hoc vién [Ho&tén] ké tir ngay dd/mm/yyyy.

Mot 1an nira MindX chan thanh cam on gia dinh da tin tudng lya chon va dong hanh cing
MindX sudt thoi gian vira qua.

Moi thic mic xin lién hé: .............. (SPT QLi + CS)

Tran trong,
(Chir ky)




Template: chuyén nhwong

TIEU PE: [TEN CO SO] | THONG BAO HOAN TAT CHUYEN NHUONG HOQC PHI CUA
HOQC VIEN [tén HV] - Lép [Ma 16p]

to: email phu huynh/hoc vién

Cc: CXO HO, ASM, CSL, Deployment,

mind.X

Technology School

THONG BAO HOAN TAT CHUYEN NHUQNG
Thén giri Quy phu huynh ciung Hoc vién .................. ,

Loi dau tién, MindX chan thanh cam on Quy phy huynh va Hoc vién ................... da
tin tuong tham gia hoc tap tai MindX. MindX d3 hoan tit viéc chuyén nhuong khoa hoc
theo yéu cau cua anh/chi. Thong tin cu thé vé khoa hoc sau khi nhan chuyén nhuong nhu
sau:

1. Théng tin hoc vién cin chuyén nhwong:
- Tén Hoc vién:

- Tén Phy huynh:

- SPT:

- Email

- Khoa hoc da dang ky:

- S6 hoc phz‘?ln da hoc:

- Thoi gian nghi hoc tai MindX:

2. Tinh trang khéa hoc

- S6 tién da dong:

- S6 du tinh tir thoi diém chuyén doi:
- S6 hoc phan con lai:

3. Thong tin hoc vién nhin chuyén nhwong:

- Tén Hoc vién:

- Tén Phu huynh:

- SPT:

- Email:

- Théng tin khoa hoc sau khi nhan chuyén nhuong:
+  S6 luong hoc phén:
+ Thoi gian hoc:




+  Trinh do:

Dé hoan tat thu tuc chuyén nhuong, quy phu huynh vui 1ong thuc hién ky dién tir trong
Bién ban thanh 1y hop dong duoc dinh kém trong mail nay.

Bién ban thanh 1y hop dong: [Gén link file Bién ban thanh 1y hop dong]
MindX xin thong bao dé Quy phu huynh cting Hoc vién ndm dugc thong tin.

Moi thic méc xin lién hé: .............. (SPT hotline ciia co s6)

Tran trong,

MindX.




Template: hiy hoc phan - nghi ngang

TIEU BE: MINDX [TEN BU] THU XAC NHAN HUY HOC PHAN - HOC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sir dung email contact ctia BU dé giri mail

(copy nguyén khung)

mind.X

Technology School

THU XAC NHAN HUY
HOQC PHAN
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],
Loi dau tién, MindX chan thanh cam on Quy phu huynh va Hoc vién ................... da tin

tudng tham gia hoc tap tai MindX.

Nhu da trao d6i véi gia dinh vé ké hoach hoc tap cua ban nha minh thi gia dinh c6 mong
mudn cho con ding theo hoc tai MindX ké tir ngdy dd/mm/yyyy. Vi vay, MindX gui thu
nay dé xac nhan vé viéc huy hoc phan cua hoc vién [Ho&tén] sau 30 ngay ké tir ngdy
dd/mm/yyyy.

Khi nhan dugc thong bao, Quy phu huynh va Hoc vién vui long x4c nhan qua email nay.
Moi thic méc xin lién hé: .............. (SPT QLi + CS)

Tran trong,
(Chii ky)




Template: mat lién lac 1an 1

TIEU BE: MINDX [TEN BU] THONG BAO MAT LIEN LAC VOI HOC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sir dung email contact ctia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO MAT LIEN LAC
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],

Ké tir ngdy dd/mm/yyyy MindX [tén BU] khong thé lién hé dugc véi gia dinh hoc vién
[Ho&tén] qua cac hinh thirc nhu: (néu 16 céc hinh thirc da thir qua) va hoc vién ciling da
ngimg hoc ké tir ngdy dd/mm/yyyy. MindX dang khong ngimg cb ging dé lién lac dugc
v6i gia dinh, néu nhan dugc thong bao, gia dinh vui long phan hdi qua email nay va lién hé
v6i SPT.............. (CXO).

Tran trong,
(Chir ky)




Template: mat lién lac lan 2

TIEU BE: MINDX [TEN BU] THONG BAO MAT LIEN LAC VOI HOC VIEN
[HO&TEN] - MA LOP

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sir dung email contact ctia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO MAT LIEN LAC
Kinh giri Phu huynh hoc vién [ho&tén hoc vién],

Ké tir ngdy dd/mm/yyyy MindX [tén BU] khong thé lién hé dugc véi gia dinh hoc vién
[Ho&tén] qua cac hinh thirc nhu: (néu 16 céc hinh thirc da thir qua) va hoc vién ciling da
ngimg hoc ké tir ngdy dd/mm/yyyy. MindX dang khong ngimg cb ging dé lién lac dugc
v6i gia dinh, néu nhan dugc thong bao, gia dinh vui long phan hdi qua email nay va lién hé
v6i SPT.............. (CXO).

Trong trudng hop, sau 15 ngay tiép theo néu MindX van khong thé lién hé dugc véi gia
dinh, MindX s& tién hanh bao luu hoc phan 30 ngay va sau 30 ngdy nay (cu thé dén ngay
dd/mm/yyyy) néu MindX va gia dinh van khong thé lién hé v6i nhau thi MindX s tién
hanh hity hgc phéan ciia hoc vién.

Tran trong,
(Chir ky)




Template: Théng bao tam nghi hoc

TIEU BE: MINDX [TEN BU] THONG BAO V/V CHO HOC VIEN TAM NGHI HOC [LY
DO]

to: Phu huynh

Cc: ASM, Deployment, CSL, cxoho@mindx.com.vn
Luwu y: sir dung email contact ctia BU dé giri mail

(copy nguyén khung)

mindX
Technology School

THONG BAO TAM NGHI HQC
Kinh gtri Quy Phu huynh hgc vién,

Vilydo ...

MindX thong bao cho toan thé hoc vién dugc nghi hoc, hodn demo tir ngdy dd/mm/yyyy
dén hét ngay dd/mm/yyyy.

MindX s& c6 thong bao néu co su thay doi.

R4t mong Quy phy huynh va hoc vién théng cam cho phia nha truong.

Moi thic mic hodc can hd tro xin vui long lién h¢: [CS] | SDT:

Tran trong,
(Chir ky)




Template tdng cwdng cdng tac phong, chéng dich covid-19

TIEU BE: MINDX THONG BAO TANG CUONG CONG TAC PHONG, CHONG DICH
COVID-19

to: Phu huynh

Cc: CSL, ASM, Deployment

Luwu y: sir dung email contact ciia BU dé giri mail

(copy nguyén khung)

mind.X

Technology School

THONG BAO TANG CUONG CONG TAC PHONG, CHONG DICH COVID-19

Kinh gitri Quy phu huynh va ciac em hgc vién dang theo hoc tai MindX,

Bo Gido duc va Pao tao (GDDT) vira ban hanh Cong vin s6 1687/BGDPT-GDTC vé viéc

ting cudng cong tac phong, chdng dich COVID-19 trong truong hoc. Theo chi dao trén,

MindX s& thuc hién cong tac phong, chdng dich Covid-19 tai cac co s¢ va yéu cau toan

thé hoc vién dang hoc tai MindX theo hinh thirc truc tiép (offline) phéi hop thuc hién.

Hoc vién can thyc hién coéng tic phong, chong dich Covid-19 sau:

1.
2.

Peo khau trang khi dén truong, khi ra vé va nhirng thoi diém can thiét.

Thudng xuyén rira tay v6i xa phong hodc dung dich sat khuan tay tai cac thoi diém:
Trudc khi dén truong, sau khi ra vé, khi thdy tay ban hodc khi can thiét.

Chuan bi va mang d6 dung c4 nhan khi dén truong hoc, khong dung chung d6 ding
ca nhan vai cac hoc sinh khac.

Thuc hién gidn cach phu hop theo huéng dan cia gido vién.

Khoéng khac, nhé; vut rac, khau trang bura bai; che mi¢ng va miii khi ho, hét hoi.
Thong bao véi cha me, gido vién néu c6 biéu hién sdt, ho, kho thd dé duoc kham, tu
van, diéu tri.

Chu dong tham gia thuc hién céc bién phap phong, chéng dich COVID-19 theo yéu

cau cua nha truong.




MindX xin chan thanh cam on!
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