
Resume Template 
 
Student Personal Information 
 

Name 

 

 

Mailing Address  

Street: 
Apartment Number: 
City: 
State: 
Zip Code: 

 

Phone Number (home or cell phone -- if you are giving your cell phone, make sure your voice mail 
greeting is something you would want an employer to hear!) 
 

 

 

 

Email address (make sure it is a professional email address that features your name!) 
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Education  

 

Name of School  

 

 

Expected Graduation Date  

 

 

GPA if it is 3.0 (or 80) or higher 

 

 

 

 
List any honors and/or Advanced Placement classes that you have successfully completed) 
 

 

 

Paid Experiences and Volunteer Experiences   

-​ Include the position, where you did it and for how long 
-​ If the experience was in the past - use past tense active verbs like "directed" or coordinated" 
-​ If you're currently doing it - use present tense active verbs 
-​ Try to mix up your descriptions so you don't use the same verbs repeatedly (see here for  

action words) 
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List five adjectives that best describe you. 

 

 

Skills (Languages, computer skills, etc.) 

 

 

List any clubs, teams, activities or religious groups that you have participated in 
 

 

 

Interests/Hobbies (Things you enjoy that could spark a conversation) 
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See the image below for a sample of a resume that brings together all of the above information. 
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