
 

ATF: RSVP, Matrix Change and Resources SOP 
 
ATF Season is year round and starts in January of each year. See the following checklist for those details: 
 
How to send out RSVP reminders: 
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Select the drop down “Your Name” 
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Updating information through the ATF Chatlines: 
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Select the discipline area: 
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Enter the proposed changes, effective term and year. In the comments add who is requesting the change such as the faculty member. 
Select Save Changes 
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Once that is done, in red at the top of the screen it will show the recorded/saved information: 
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During the ATF: 
 
To make changes in the Matrix: 
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References: 
ATF from AZ Transfer Handbook and Policy Manual 
Discipline Specific ATF Information from AZ Transfer Handbook and Policy Manual 
 
Resources:  
Changes to Common Course and Exam Matrices 
Completing ATF Meeting Report 
Facilitator Responsibilities 
Facilitator Training 
Facilitator Training Videos 
Timelines for Processing Course Changes 
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https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/articulation-task-forces
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/discipline-specific-atfs
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/steps-for-making-proposed-changes-to-common-course-and-exam-matrices
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/completing-the-atf-meeting-report
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/aztransfer-facilitator-duties-responsibilities
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/aztransfer-facilitators
https://www.aztransfer.com/training/video_library.html
https://www.manula.com/manuals/aztransfer/handbook-policy-manual/1/en/topic/ceg-processes

