SO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc 1ap - Tw do - Hanh phic
TRUNG TAM CONG NGHE SINH HQC

HUO'NG DAN VIET PHIEU DANG KY DU TUYEN VIEN CHUC

- Muc VI TRi DU TUYEN (1): Ghi ddng vi tri d&ng ky dw tuyén + Phong Ban du tuyén
(vi du: Chuyén vién vé hanh chinh - vdn phong (Phong Hanh chinh — Quan tri)).

- Muc PON V| DU TUYEN (2): vi du: Trung tdm CAng nghé sinh hoc, S& Néng
nghi@p va Phat trién ndng thon TP. HCM.

- Muc |: THONG TIN CA NHAN

1. Ho va tén: thi sinh ghi rd ho tén bang ch in hoa (vi du: NGUYEN VAN A).

2. Ngay thang ndm sinh: ghi theo gidy khai sinh/ chi’ng minh thw nhan dan, CCCD

3. Dan tbc: ghi theo giéy khai sinh (Tre&'ng hop giéy khai sinh cUa thi sinh khéng ghi
rd thanh phan dan tdc thi ghi theo s6 hd khau va/hodc chlrng minh thw nhan dan,
cceD).

4. S& CMND hodc Thé can cwdc cong dan: thi sinh khai s& chirng minh thw nhan
dan hodc Thé can cwdc cong dan dwoe cap, st dung dé duw thi khi thi sinh tham gia thi
tuyén.

Noi cAp: Vi du: Cong an tinh...(d/v CMND); Cuc Canh sit quan Iy hanh chinh vé trat
tw xa hdi (d/v CCCD)

5. S6 dién thoai di ddng: thi sinh ghi rd s6 dién thoai lién hé. Email: Dé nghi thi sinh
cung cap dia chi email thwérng xuyén st dung.

6. Qué quan: ghi theo CMND hodc Thé can cwdc cong dan.

6. Chd & hién nay (dé bdo tin): thi sinh phai ghi rd dia chi dé nhan thong tin tt
Trung tam.

7. Thong tin vé hd khau (néu cd): thi sinh ghi dung hd khau thwong tra trén sd hd
khau.

8. Tinh trang strc khde

9. Trinh d0 van hda: viét rd vi du: 12/12 chinh quy hodc 12/12 B tdc van héa

10. Trinh d® chuyén mén: khai theo van bang chuyén mén phu hop v&i vi tri viéc
lam dw tuyén. Vi du: Clr nhan Céng nghé sinh hoc, Thac st Hanh chinh cong,...

- Muc Il: THONG TIN CO’ BAN VE GIA DINH

Thi sinh khai Ian lwot theo thir tw: BS/ me dé; Vo/ chéng; Con rudt; Anh/ chi/ em
rudt.

(Ghi r& tlrng muc theo yéu cau: Vi du:

+ Qué quan: xa... huyén...tinh...

+ Nghé nghiép: vién chirc, sinh vién...

+ Chtrc danh, chirc vu, don vi cong tac, hoc tap: Truong phong T chirc, Bénh vién.. .

+ Noi ¢ (trong, ngoai nudc): xa... huyén...tinh...

+ Thanh vién cac to chirc chinh tri - x3 ho1)

- Muc Ill: THONG TIN DAO TAO:

Thi sinh khai 1&n ot vdn bang trudrc, chiing chi sau. Luu y:



+ COt (3): Thi sinh ghi trinh do, cAp do dao tao: Dbi v&i van bang ghi ré Tién sT khoa
hoc/ Tién si/ Thac si/ Clr nhan... Ddi v&i chlrng chi ghi rd Chirng chi tin hoc: Chuan
CNTT/ Tin hoc Van phong A B,C...; Chirng chi ngoai ngl¥: B1, B2/ Bac 1,2,../ Anh B, C.
Tridng ho'p thi sinh cé chirng chi ngoai nglr TOEFL, IELTS va TOEIC, thi sinh phai ghi rd ca
s diém cla chng chi, vi du TOEFL 500; IELTS 5.5.

Thi sinh d3o tao tai nwdc ngoai dién thong tin bang Tiéng Viét va Tiéng Anh. Vi du:
i) Co s& dao tao: Trwdng kinh doanh London (London Business Shool); ii) Chuyén nganh:
Tai chinh (Finance); Xép loai tot nghiép: Xuat sac (First Class Honours).

Bang/ Ching chi khac: D& nghi thi sinh liét ké cac ching chi nghé nghiép d3 co
nhw: ACCA; CFA; IELTS; Chirng chi K& toan trwdng. ..

+ COt (4): Ghi dAy d0 ca phan sb va phan chi¥ (néu cd) cla sd hiéu van bang, chirng
chi.

+ COt (5) va cOt (6): Thi sinh ghi nganh dao tao trén van bang, chuyén nganh dao
tao theo bang diém. Trwdng hop bang diém khdng ghi chuyén nganh ma chi ghi nganh
thi thi sinh chi khai théng tin vao cot (6).

+ COt (7): Thi sinh ghi chinh quy/lién théng/tai chirc/dao tao twr xa/hoc tai nwdc
ngoai/cac hinh thlrc khac. Pdi v&i cac chlrng chi: ghi Boi dwdng

+ COt (8): Thi sinh ghi: Gidi, Kha. ..

- Muyc IV: THONG TIN VE QUA TRINH CONG TAC:

Thi sinh ké khai theo trinh tw thoi gian tr xa t&i gan so v&i thdi diém ké khai.

Vidu:
+Ttr01/10/2016-31/12/2017: Nghién ctru vién, Phong Céng nghé sinh hoc, Céng ty ABC.
+ Ttr01/01/2018 — Nay: Nghién ctru vién, Phong Céng nghé sinh hoc, Céng ty BCD.

Déi véi cdc trieong théng tin tai Muc “THONG TIN VE QUA TRINH CONG TAC”: dé
nghi cung cap bén photo (khéng cén céng chirng) quyét dinh tuyén dung va/hodc hop
dbng lao dbéng va ban photo Sé BHXH.

- Muc V: THONG TIN DANG KY DU TUYEN:

1. Nguyén vong 1: ghi nhw Muc Vi tri dw tuyén va Muc Don vi dw tuyén phia trén

2. Nguyén vong 2: dé tréng

3. Dang ky duw thi mén ngoai ngir: dé tréng

4. Di twong wu tién (néu cd): Néu thi sinh thudc dbi twong wu tién thi khai théng
tin cu thé theo tlrng tredng hop quy dinh tai Muc 1.3 thong bao tuyén dung.



