Directions to Change STUDENT email/phone contact: **Parents/Students/Staff can all update student email
and phone contact in FOCUS.

Student Steps:

1. Student — My Information>Phase 1 Online Application
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Check that both student and parent contact information 1s correct in Focus In
High School we request parent and student to have two DIFFERENT email
confacts as well as 2 DIFFERENT phone coniacts. Students with a
FLVSft912 flvs.net or FLVSft68.flvs.net address need to change these to a
non-FLVS email to ensure that all communication is received (if a student does
not use a personal email address this may be left blank, however important
communication may be missed. High school students are strongly encouraged
to have therr own personal email address. The student and parent email
address cannot be the same). CLICK above for instructions to change

email/phone
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https://docs.google.com/document/d/1vWiWZfOLd2BAzXFWnznvX-Ld3Srt4MKLGzEkOHVj9Y8/edit?usp=sharing
https://docs.google.com/document/d/1vWiWZfOLd2BAzXFWnznvX-Ld3Srt4MKLGzEkOHVj9Y8/edit?usp=sharing

UPDATE *23-24- Students will need to provide a separate email address from parent and the Educator email
CANNOT BE USED! Please obtain a student email to use for high school different from parent

Student Email and Student Phone Change Process

3. Click “SAVE” top right corner of screen.
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Parent Steps

1. Parent can update student email without approval by going to their parent portal>Child’s
Name>Child Info >Phase 1 Online Application
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2. Scroll down to student mobile phone number/student email address and edit as needed.

K-5 State Testing Info * Gender ™ -Male

Parent Enrollment Confirmation ﬂ Student Mobile Phone Number
Phase 1 Online Application * ﬂ Student Email Address

Student Documentation * Residence County PalmBeach (50)
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Student Withdrawal Form

3. SAVE at the top right.
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Teacher Steps:

1. Teachers can update student email and phone number. Click on the student> Scroll down to “Phase 1
Online Application” tab.
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2. Edit student email and/or phone number as needed.



Filter fields. Phase 1 Online Application
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3. SAVE at the top right.
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