
How to complete your orientation 
assignments 

 
At the start of every course, students will need to complete the orientation 
unit, including the assignments.  If you do not complete this work, your 
course lessons may not appear in the Table of Contents. 
(Note:  the one exception is the GLS4O course where the orientation is 
built into the first unit of the course). 
 

1.​ When you login to your course, you will see the title of the course at 
the top of the page.  Click on the Content icon to see the Table of 
Contents. 

 
 

2.​ Click on the St. Nicholas Orientation Unit in the Table of Contents to 
open the sections.  Click on the sections and read through the entire 
Orientation. 

 
 



3.​ At the end of the Orientation, you will find a list of Orientation 
assignments (the page may not look exactly as shown; it may vary 
from course to course) 

 
4.​ Complete the Student Profile. 

●​ Click on the link to the Student Profile.  You will be asked to 
make a copy of the file which will be stored in your Google 
Drive 

●​ Fill in the information.  It will save automatically 
●​ Click on the Student Profile Dropbox 
●​ Click Add a File 
●​ Click Google Drive 
●​ Highlight the file and click Upload 
●​ Make sure that the file appears in the Dropbox 
●​ Click Submit 
●​ *for a video on how to submit to a dropbox, please visit the 

Training Center page ->  Brightspace 
 

5.​ Complete the Orientation Quiz.  You must repeat this quiz until you 
achieve a mark of 100%.  Review the information on the Policies 



page as well as any information provided by your teacher before 
attempting the quiz. 

●​ Click on the link for the Orientation Quiz 
●​ Read the instructions and click Start Quiz 
●​ Work through the questions (they are True or False) 
●​ When you finish the quiz, hit Submit 
●​ You will get to a verification page, hit Submit again 
●​ If you did not get 100%, please repeat the quiz 
●​ *for a video on how to complete a quiz and go back to see the 

questions, please visit the Training Center page ->  Brightspace 
 

Your teacher may also have additional orientation assignments for you to 
complete.  Instructions will be provided in your course. 
 
Once you have met all requirements for the orientation, your Table of 
Contents will be populated with the units and lessons for your course. 
 
 
 

 
 


