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LOTI NOI PAU

Cong ty TNHH TM DV Tin Hoc Kim Phong la cong ty chuyén phan phéi cac phan mém
quan ly tai thi trudng VIEt Nam. Gilp khach hang dé dang lua chon dugdc phan mém dap
Ung dugc day du cho doanh nghi€p ma khong ton qua nhiéu thdi gian tim kiém va lua
chon.

Dong thdi Kim Phong ciing cung cap day du dich vu thiét ké web, phan cling, hé thong
mang, hé thGng camera quan sat cling nhu dich vu IT gilp khach hang khong ton qua
nhiéu thdi gian tim nha cung cap khac.

Chuyén cung cap:

- Phan mém quan ly ban hang.

- Phan mém quan ly nha hang — cafe.

- Phan mém ké toan — thué.

- Phan mém diét virus

- Phan mém viét theo yéu cau.

- Cac phan mém may tinh va quan ly khac.

- Thiét ké website cho doanh nghi€p, website ban hang va website theo yéu cau khach
hang.

- May in nhiét

- May quét ma vach.

- May in ma vach.

- May tinh va phan clftng may tinh.

- Hé th6ng mang.

Ngay 10/01/2012 Cong ty Kim Phong chinh thirc ky két hgp dong doc quyén
phat hanh va gidi thiéu san pham VQSOFT.

VQSOFT phan mém quan ly ban hang tich hgp dinh khoan ké toan:

- Quan ly xuat nhap ton kho hang héa.

- Quan ly thu chi — quy, cong ng.

- Bdo cdo két qua kinh doanh. _

- SUr dung cac bao cao theo mau cla B6 tai chinh

- Cho phép xudt nhap hang bang nhiéu dan vi tinh khac nhau.

- Lua chon 5 gia ban gan nhat theo tirng khach hang.

- In bang bdo gia theo tirng gia ban cua tirng khach.

- Phan quyén chi tié€t cho nhan vién sur dung.

- Thng ké dir liéu tuy y theo ngay, thing thang, quy...

- Ung dung k¥ thuét truy ngugc ( Drill — down ) d€ xem lai cac chitng tUr lién quan ngay
trén béo cdo ( sir dung cho viéc kiém tra dir liéu ).

- Hé théng 1ap dat nhiéu may tinh trong mang Lan hodc cho cac may & xa ma khong can
may chu ( hodc c6 may chu néu doanh nghiép mudn nang cao viéc quan ly tur xa ).

CHUC BAN SUC KHOE VA THANH DAT , THOAT MAI VA DEM LAI HIEU QUA KHI SU' DUNG
PHAN MEM CUA CHUNG TOI !



TAI LIEU HUONG DAN SU DUNG VQSALE
1. Pang nhap hé thong

- Mudn truy cip vao hé thdng dé khai thac cac nghiép vu ngudi dung phai dudc cung cap
tén ma mat khau.

PHAN MEM QUAN LY BAN HANG

I Admin - Huy&nLTT| j

Thoét

Pa Kigm tra : Co =& DT liéu hoat dong tt!

Copyright by VQGROUP 2011 - 08.62766512 - 0903.195.187

- Tén dang nhap mac dinh 1a: Admin, mat khdu mac dinh la: 123

- Sau khi nhap day du tén va méat khdu b&m Bt dau dé tién hanh khai thac cac nghiép vu.
Khi phan mém kiém tra ding tén dang nhap va mét khau giao dién chinh clia phan mém
s€ hién ra nhu sau:

B8 VQSOFT - SALES AND MANAGEMENT SOFTWARE - VQSALE v0.0.62 (2009 - 2012) l:-iﬁhu
TapTin DanhMuc [Thu-Chi-Quy] [CongNo] [Mhap-Xuat-Ten] QuanTri

|ﬁ|glal%|@|#|‘lelg|®|9l | Tatthanh céng cu

s

Thii Gian Lam Vige

VINH QUANG SOFTWARE |_'——l

BUSINESS IT SOLUTION FOR VIETNAMESE

2. Hé thong menu va cac nat Iénh & giao dién man hinh chinh.
2.1. Hé thong menu



- Hé thdng menu dugc bd tri phia trén cling

Tap Tin  Danh Muc [Thu-Chi- Quy] [CongMe] [Mhap-Xuat-Ton] Quan Tri

- D& vao 1 chiic ndng nao dd ta click chudt vao nat trén thanh menu hodc dung phim tat (
Alt + ky tu cé dau gach dudi ).

2.2. Hé thong menu phu

- Bugc b6 tri ngay dudi menu.

‘ﬁ |@‘% ﬁi\é‘?|ﬁ\@|2 i ?‘ Tét thanh céng cu

- Vi cac chirc ndng nhu sau:

: Chon di liéu (Luu y néu thu muc ngudi dung chon dé luu dif liéu khdng cé dif liéu thi
phan mém sé tu’ dong khdi tao di liéu trdng cho ngudi dung, ap dung cho lan dau sir
dung)

: Sao luu dif liéu dé tranh tinh trang mat dir liéu khi gdp su' c6 hodc do virus.
: Phuc héi dir liéu da sao Iuu vao lai hé thong.

: Cai dat va thiét 1ap hé thong.

: Lam mdi lai phan mém khi thay ddi cai dat hé théng.

: Thay ddi mét khau.

: Tam ngung su dung khi ngudi dung mudn di dau ma khéng mudn ngudi khac sur
dung phan mém.

: Thuc thi truc ti€p vdi dit liéu ( Chi danh cho ngudi biét vé ca sg dir liéu)
: Thong tin phan mém.
: Hiéu chinh d{T liéu khi m&i nang cap phan mém.

B&t thanh cing cu

: Bat/ tat thanh cong cu.

2.3. Hé thong thanh cong cu

- Thé hién ngay gid hé thdng, thong tin ngudi ding ( tén va avatar ), kho 1am viéc va 3 ndt
chiic ndng bao dong hang ton kho - han thanh toan - han lay hang, 1ap dan dat hang,
quan ly cac clra s6 dang lam viéc.

- Bdo dong: Bao dong han murc ton kho, han thanh toan, han lay hang.

- Lap don dat hang: tao dan dat hang cho khach.

- Quan ly tac vu: Quan ly cac clra s6 dang lam viéc.



3. Khai bao dir liéu ban dau trudc khi lam viéc.

3.1. Céi dét Vé thié’t Iap hé thé'ng. [ Quan Tri
v Ket chuyen cuci thang
- Vao clra s6 cai dat va khai bdo hé thdng ti menu nhu hinh | 4.0 oo quan T
bén hoac click vao nut trén menu phu. Khos So
- Cac thé trong phan cai dat hé thdng cd y nghia: e e [T =T
- Giao dién: gilp ngudi dung thay ddi avatar, hinh nén cua Bao Cao Cong No
Cerdng trinh. Bao Cao Cong Quy
- Thong tin doanh nghiép: Khai bao thdng tin doanh nghiép Bao Cao KQ Kinh Doanh Shift+F1
nhu’ Tén doanh nghiép, dia chi, s6 dién thoai. So Chi Tiet Ban Hang
Thiét lap hé théng: Cai dat dé hé théng lam viéc. So Chi Tiet Nhap Hang

- Chu thich va dién giai: Cac tiéu dé cua pa'o ca'o’vé mot s6
ndt trong phan mém( nguoi ding co thé thay dbi theo y cua

Thiet lap he thong \“/

Phan Quyen Shift+F12

minh).

- Béng nhap béng méa vach: khéng luu lai cac tén ddng nhép va méat khau & cua sé déng
nhdp, cé thé dung mady quét mé vach dé ding nhap dé dang.

- Tu dong luu trlr: tv déng luu dir liéu khi dang nhap va khi thodat khoi phan mém.

- In truc ti€p ra gidy khi 1ap phi€u: khi bdm in thi phdn mém sé tu’ dong in ra ( khéng hién
thi trudc ré mdi in).

- Tu dong luu gia mua vao danh muc: khi nhdp hang vdi gia mdi, phdn mém sé tu’ dong
luu gia mua gan nhat vao danh muc hang.

- Xem trudc s liéu du toan khi 1ap phi€u: sé luong ton kho khi Iap phiéu xuat sé€ tinh ca s6
luong trong don dat hang( chi dat hang chu’ chua xuét).

- S0 lugng sur dung la sb thap phan: sé luong trong phan mém co su’ dung s6 luong Ié
khong (vidu: 1,2 kg).

- Loai tién st dung: Loai tién dung dé giao dich.

- S6 hda daon tai chinh bat dau: /a s6 hda don déu tién xuédt ra bat dau tinh tu’ s6 bao
nhiéu.

- SO lugng mac dinh: khi Iap phiéu ban Ié, xuat, nhdp s6 lugng mdc dinh duoc 18y la bao
nhiéu.

- Ché& db6 kiém ké khi 1ap phiéu: Danh cho ngudi dung cd kiém ké khi xudt hodc nhap hang.
- Chi loc nhitng dan dat hang chua xuat: khi xuat hang, chi hién Ién nhitng don dat hang
chua xuat. Nhitng don dat hang da xuéat s€ khong hién Ién.

- Thi€u hang khdng cho xuat: khéng cho xuat 4m.

- Hé thong tai khoan: khai bdo hé théng tai khoan su’ dung trong phan mém.

- Danh muc tai khoan: khai bao cdc danh muc tai khoan.

3.2. Cap nhat thong tin cho cac danh muc.

- T menu vao Danh muc --> Chon danh muc can cap nhat
- Cac nuat chung trong danh muc

o Them X &




Thém: Thém mdi 1 muc.

Stra: Sua lai muc da chon.

Xoéa: Xoa muc da chon.

Refresh: Lam mdi lai danh muc.

In: In danh muc hién hanh.

Thoat: Thodt khdi cia sé danh muc

L S

- C4c ndt dé di chuyén gilra cAc muc trong danh muc.

3.2.1. Danh muc kho

Danh muc Kho luu trit

k& Kho Tén Kho Blia Chi S8 0T Ky Higu
Al1 Kho Cédng Ty A
» |AD2 Kho ban hang |76/42 L& trong tan 05.62766512 B

Phan thé hién théng tin da nhap

| Ché dd : Thém mdi |VQSDFT - Cap nhat danh muc kho oo bi Sdkho: 1

- B4m thém dé thém mé&i mdt kho, nhdp day du thdng tin rdi 8n ndt cap nhét.

- M3 kho: gém 5 ky tu d& phan biét gitra cac kho.

- Tén kho, dia chi, s6 dién thoai: thong tin cda kho.

- Ky hiéu: ky hiéu cta kho, s& dugc thém vao s6 chiing tir d&€ ngudi diing cé thé biét chiing
tUr phat sinh tr kho nao.

3.2.2. Danh muc khach
3.2.2.1. Danh muc loai khach

- Phan chia khach ra timng loai d& quy dinh loai khach nao theo gid ban nao ( gia si, gia &
hodc gia vip).

3.2.2.2. Danh muc khach

- Bao gom khach mua hang va nha cung cap. Mo Cang by
Luu y khi nhap danh muc khach:
- Chon dung xép loai khach ( quy dinh gid ban cho khach ).




- Tién hang da mua: sd tién khach da giao dich tdi thdi diém hién tai.

- Nhan vién kinh doanh: nhéan vién theo doi khach.

- Phan loai khach hang: la nha cung cap hay la khach mua hang.

- Trong danh muc khach ludn cé phan thé hién cdng nd va nit ké khai ng dau ky gitp
ngudi diing khai bdo va biét cdng ng ctia khach 1 cach nhanh chéng.DM nha cung cap dé
phan chia riéng nha cung cap va khach mua hang cho nguGi dung dé dang theo doi.

3.2.3. Danh muc hang héa.
3.2.3.1. Danh muc nha san xuat.

- Chon trén menu Danh muc [ hang hda [ nha san xuat.-

- Chia hang hda theo ting nha san xuét dé c6 thé xem bao cao theo tirng nha san xuat 1
cach dé dang.

3.2.3.2. Danh muc loai hang.

- Chon trén menu Danh muc J hang hda [ loai — nhém hang hda.
- Dung loai — nhdm hang hoa dé quan ly hang hoéa chinh xac va thuan tién han.

3.2.3.3. Danh muc hang héa.

- Chon trén menu Danh muc [ hang hda [0 danh muc hang hodc cé thé vao nhanh bang
cach dung phim tat: Ctrl + H.

VT Phu

M&Hang: | BB-BS-CN3 Gig rua.: 16500

Tén Hang : | Bao sach Nai 3 16.500
Nharm / Lo EE <] BiaBac GiaBanlg: 18900 Thém méi_| Xong__|
o e e : 16.900 [ [evT [Quy B [
Mhi Sén Hudt : S N
& Sdn Hust <unknao GiaBan si: | 17500 > |BBiBa0 |1E|U |
; T.Gian Bdo Hanh ,T ’m 17500
Thém mdi (F3) S Lg bao ding 0 Giaip 17500
Sira (F6) Logi Tign : VMND = 17.500
Xoa (F8) BT nhé: | ™ 0 Chistkhau 0
REFRESH (F5) Oy Cach 100 Xap/Bao I
=
EXCEL
Thoat (F4) 220242012
I.MEHang <~ [GAnding < Phéng to lugi | |0 SN )
M3 Hang Tén Hang Gié mus Gif Bén 12 Gié bén s Gid vIP SL Min Chigt khéu Thué -
BK-S36 7 BK PVC (simili) 36mm x 7M 0 0 0 0 0 0 o -
BK-548.7 BK PVC (simili) 48mm x 7M 0 0 0 0 0 0 0
BK-T36 100 BK OPP (Trong) 36mm x 100 0 0 0 0 0 0 0
BK-T36.150 BK OPP (Trong) 36mm x 150Y 0 0 0 0 0 0 0 -
BK-T36 180 BK OPP (Trong) 36mm x 180 0 0 0 0 0 0 0
BK-T36.40 BK OPP (Trong) 36mm x 40Y 0 0 0 0 0 0 0
BK-T36.60 BK OFP (Trong) 36mm x 60 0 0 0 0 0 0 0
BK-T36.70 BK OPP (Trong) 36mm x 70Y 0 0 0 0 0 0 0
BK-T36.80 BK OPP (Trong) 36mm x 80Y 0 0 0 0 0 0 0
BK-T36.90 BK OPP (Trong) 36mm x 90Y 0 0 0 0 0 0 0
BK-T48.100 BK OFP (Trong) 48mm x 100Y 0 12,500 11,500 11,000 0 0 0
BK-T48.150 BK OPP (Trong) 48mm x 150Y 0 0 0 0 0 0 0
BK-T48.40 BK OPP (Trong) 46mm x 40 0 0 0 0 0 0 0
BK-T48 60 BK OPP (Trong) 48mm x 60Y 0 0 0 0 0 0 0
BK-T48.70 BK OPP (Tronal 48mm x 70 0 0 0 0 0 0 [
Ché dé - Binh thutdng VOSOFT - Cap nhat Danh muc hang haa 54 Itgng mat hang - 841

- S8 lugng bdo ddng: s6 lugng ton kho t6i thiéu, khi xuat hang dudi s& lugng phan mém sé
bao dong va khong cho xuat.



- Gia ban si, gia ban &, gia ban vip la 3 gia ban cho 3 loai khach khac nhau dugc quy dinh
trong danh muc loai khach.

- Cho phép tly chon nhap gia: gid c6 thé thay ddi khi lam phiéu xudt, ban hang.

- Hang hda nay la dich vu: néu hang hda khéng tinh tdn kho thi danh d&u vao day dé trong
phan tdn kho khdng thé hién mat hang nay va chuong trinh s& khéng tinh ton kho.

- Ban vi tinh phu: 1a don vi tinh 18n hon.sd lugng quy déi tly theo ngudi dung nhép vao.
Luu y: Néu ngudi dung mudn dung VQSOFT in ma vach thi phai dat ma hang dudi 13 ki
tu.

3.2.3.4. In ma vach.

TU menu vao Danh muc [0 Hang héa [ In ma vach.

r B

b4 hang Tén Hang Solog Barcode
89302644 Caraven "A"

Y

Loc theo t&n hang Click @& in Nhap sd long in

Loc theo ten *- ;\IRAﬁ‘v’ach Thoat

- Nhap du s6 lugng can in roi bam in chuong tfinh s& hoi ban muén 18y gid ban nao dé€ in
lén ma vach, chon sg tuang (ing roi bdm OK dé thuc hién in ma vach ra gidy roi cat theo
dudng ké r6i dan Ién san pham.

89302644 : 89302644 : 89302644 : 89302644 : 89302644

! Caraven "A" ! Caraven "A" ! Caraven "A" ! Caraven "A" ! Caraven "A"

89302644 : 89302644 : 89302644 : 89302644 : 89302644

: Caraven "A" ! Caraven "A" ! Caraven "A" ! Caraven "A" | Caraven "A"

89302644 : 89302644 : 89302644 : 89302644 : 89302644

! Caraven "A" ! Caraven "A" ! Caraven "A" ! Caraven "A" ! Caraven "A"

89302644 : 89302644 : 89302644 : 89302644 : 89302644

; 17,000 17,000 17,000 17,000 17,000
' Caraven "A" : Caraven "A" : Caraven "A" : Caraven "A" : Caraven "A"

3.2.4. Danh muc ngan hang.

- Khai bdo ngan hang dé quan ly viéc thu chi vSi ngan hang.



- TU menu vao Danh muc 0 Danh muc ngan hang. ,
- B&m nut thém dé thuc hién Thém mdi, nhap day du thdng tin sau d6 8n Cép nhét dé luu
lai di¥ liéu vira nhap.

3.2.5. Danh muc tién té.

- Khai bo loai tién va ti gid dé cé thé thuc hién thu tién bang ngoai té ( néu can ).
- TU menu vao Danh muc 1 Tién/ Ngoai té. ,
- Nhap m3, tén va ti gia r6i bam nat cap nhat dé Iuu lai thong tin tién té.

3.2.6. Nhan vién.
3.2.6.1. Chirc vu.

- Khai bao chrc vu d€ quan ly nhan vién dé dang.

3.2.6.2. Danh muc nhan vién.

- Ky h,iefu: GOm 2 ky tu dung dé€ thém vao sd phiéu cla phiéu xuét, nhap, ban Ié hodc thu
chi dé phan biét phiéu cua nhan vién nao.

- Bugc st dung pr)”én rp‘ém: cap quyén cho nhan vién sur dung ph”énv mém. M(:)t nhan vién
mdai sé cd6 mat khau dé truy cap phan mém mac dinh la “123".Dé doi mat khau can truy cap

bang té&n nhan vién muén d6i mat khdu sau do &n nut trén thanh menu phu roi thuc
hién viéc nhap mat khau mdi dé thay doi mat khau.

3.2.6.3. Phan quyén cho nhan vién.

- TU menu vao Quan tri [ Phan quyén



E'g .t Phan Quyen Su Dung @

Danh Sach Nhan Vién :

ADMIN : HNguyé&n Hoang Anh Vii
bEt khéu : |1 23

1.Chon phdn quyén
2.Chon nhan vién # |
-\
Cai dat Fhan guyén ‘ Thoat
nan g 3.Panh dau la du'gc lam, bé dau |
e st erg - x| & la khéng dudc lam
DanhMuckho: W Xem ¥ Thém ¥ Sha W Hoa Sthang - W Herm W ThémW Sia W xda W In
Danh buc Khéch : W Xem W Thém Sia ¥ xoa Ean 1rU51iép3 W Thém

Danh MycMy: W Xem & Thém[ Sha ¥ Xoa | wyéthang ¥ xem ¥ Thémk Sia ¥ <aa W In
DanhMuchang: ™ Xem W ThémW Stta ¥ Xda | NhapHang: M XemW ThémW Sita W xda W In

Qi i ke W xem W Sia BC Céng Mo W Tanghop W Phiithu W Phaitd
Tén kho Dauky M Xem i Sia EC Qi WV Tdnghop W Thu ¥ Chi
Cong no déu ky ™ Xem M Sita BCT8nkho M Xem

Fhiéu thu chi WV Xem W Thém W Sita W <da ¥ In HE taichinh: T =em [ Them[" Sha ™ =oa [ In

Méng cao 4.Click d€ lu'u lai J

WV OuyeEnquanti W Xem gigmuawva giévﬁ'n\_w Cluyen win tat caWﬂéthéthﬁng v ExCEL
W KétchuyBnting ky W Quyén dif ligu Kho Quén Ly :| tatca ~ hay ddi | ®ong |

- Thuc hién theo th{ tu’ nhu hinh trén ban cé thé phan quyén cho nhan vién dugc lam gi
va khéng dugc lam gi. _

- Néu cd nhiéu ngudi dung c6 quyén giéng nhau ban cd thé luu mau thiét 1ap lai sau do
chon mau da c6 san dé khdng t8n thdi gian phan quyén cho nhan vién.

3.3. Cap nhat s6 du dau ky, cong nd va ton kho dau ky khi bat dau lam viéc véi
phan mém.
3.3.1. Cap nhat ton quy.

- TU menu vao Thu — Chi — Quy 1 Quy dau ky



{i& Quy Dau Ky

— Moy thang 13p 53 qiw

03 M2 - Thém | Sia | xoa ‘ Refresh| Excel 'Thuéﬂ
Fgan Hang - TIEMMAT j Tién mat Tién gt 34746330
LosHiEn D | | viét Nam Béng 34746330 YND

% Binh thudng

" Hemtheo Loai tién

" ¥emtheo Tai khodn

S48 Quf
Tai Khodn Loai Tién 56 tidn YD
p |Ticn mat Viét Nam Béng 34,746,330 VND 34,746,330

Qo ra Wigt Mam déng [Theo b gis hignh tai ;]

Téng tién mét

Téng tién gl

Téng win [VHD] ;

|Tié‘n mat + Tien Gii

|

+
34.746.330%MD

VND:|

34.748.330 VMDD

| Ché dé: Birh thuéng |

WOSALE - Cép nhat Qly d8u ki

5613 khodn: 1

- Bam ndt thém va khai bao.
- Cac nut chung trong viéc cap nhat ching tir phat sinh, du ng dau ky, quy dau ky:

Thén|| Sira | ¥oa |Reﬁesh

Excel

@l Thoat

- An nGt thém dé bt dau cap nhat, cap nhat xong &n ndt cap nhat dé Iuu lai va tiép tuc,
cap nhat xong toan bd an nut xong dé trd vé ché do xem( thoat khoi ché db cap nhat).
3.3.2. Cap nhat du ng dau ky.

- TU menu vao Cong ng (1 Cong ng dau ky.

— Mody thang 14 s nor:

[03 e -

Xem

Thém | Fsta | X Xoa

Refresh| Excel

@@ Thoat |

& Cang novdi Khach hang

Tén MNgan Hang / Moudn Yay

Phai thu

Phaiira

(+) Phéi trd / (-) Phai thu

Cép Nhat

Phai trd
Phai thu : 0

(Phaitra)

Con lai: 0

FTang ng (Quy ddi theo WMD)

[1. Madon v

j|1 Gén gitng j|

| Khéitao | Phéng to hedi mmm|

[Ma don vi

|Tén don wi

[Phai tra

[ [Phai thu

[Quy d8i viD

Ché 86 : Thétm mé

Séml_.n:mj'ﬂ

YOSALE - Cap nht Cang ng déu ki

11



- Chon khach va nhap s tién phai thu hodc phai tra ( vd: nhap 50000 la ng khach, -50000

la khach ng ). Nhap xong chon cap nhat va ti€p tuc nhap khach mdi, hoan thanh cap nhat

chon nut xong.

- Meo: ban c6 thé &n nut khdi tao d€ dua toan bd khach hang vao danh sach cdng ng, tiép

theo ban chi can nhap s tién phai tra hoac phai thu déi véi khach hang dé. Gidp ban tiét

kiém thdi gian nhap liéu.
3.3.3. Cap nhat ton kho dau ky.

- TU menu vao Nhap — Xuat — Ton [ Ton dau ky.

03 oz - Xem | A01 - Kho Nguyén Gia -] Refrash Excel | Thoat |
& hang : j| Thudc 1a Caraven "A” £
58 luong : 5 X Bon i | 16000 [VHD ~| c
BT Gii 16.000 »
-
= Téng gid tr] [Theo mat hang nay) - 0 »
WD »
r
Téing Gia tr] tign viin trén hang (ND) ] »
[1.M&hang ~|[1. Gén gidng j| tetTimKiem Khditao | Phéngtolwgi | (2 [ 1]
}Mé hang }Tén }55 lugng [evT |DD‘n Gia [ |Tﬁ'nq Tién |Ta'nq YND
Ché &8 : Thém méi WOSALE - Cap nht Tén kho hing hod d4u ki "; S8 hang tén: 0

- Chon kho, mé hang, s8 lugng va gia von sau dé &n cdp nhét, hodc &n cip nhéat dé tiép

tuc nhap ti€p 1 mat hang mdi.

- Meo: ban c6 thé dua tat ca cac mét hang vao ton kho 1 cach nhanh chdng bang cach an
nut khdi tao, cdc mdt hang sé dugc dua vao ban chi can nhap s6 lugng nhdm gidp ban tiét

kiém thdi gian t6i da cho viéc nhép liéu.
4. Lam viéc véi phan mém.

4.1. Quan ly Xuat — Nhap — Ton kho.
4.1.1. Ban le.

- TU menu vao Nhap xuat ton [ Ban hang truc tiép.

ha khach Tén Khach hach Ngay [ezmyemz Knéoh dua(F8)
Bonvi: Ca: 3 0
: — : Thiilai :
Thug 0 msT SaHD HD0312/A000001 :
CKhéu 4
Tén héang - DVT
.| ——
Fll-In F3 - Sira Phi€u| F4 - Thoat ‘
[ & hang [Tén hang [OvT [SL [Giaban [Logitién [%CK [CK [ Thug [Thué [Téng [Thénh tiéh (vND) TienNaquven |
» [T |Thuéc 1a Caraven "A” jGsi [ 1] 17,000 | q [ q q 0.00] 17,000.00 |
Chon khd gidy In
Chidikndu — TERH - | 17.000
. n s
Thus —— [ 17.000 | 0
Téng tién hang 17.000 ntictiep 1@ gidy
Ché d8 - Binh thutmg WOSOFT -Ban hang siéu thy / m3 vach 8 lugng mat hang - 1
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- Quy trinh ban hang: D.H CO., LTD

- Chon khé giay in. G1 Trinh Binh Trong, Tén Pha
- Chon in ra gidy truc ti€p néu khdng mudn ban in dugc
hién 1én man hinh trudc khi in.

- Quét hodc nhap ma khach néu khach c6 ma s6 do
doanh nghiép cip dé hudng uu dai tir doanh nghiép.

BT : 08.2935704

L i

- ‘Nhép s6 lugng hang mudn ban cho ma hang sdp quét HOA DOMN BAN LE

Vvao.

- Chon ma hang ( khéng cé may quét ) hodc quét ma D03121A000003

vach ( néu c6 may quét ).Néu khong cd may quét ban cO  zanareo 11:31.34

thé tim ki€fm ma hang thdng qua tén hang. _

Vi du: Ban mu6n tim Thudc |4 Caraven "A” ban g6 vao 6~ —— Khagh

méd hang nhu sau: Thudc [4? () Enter bang liét ké nhiing 100 x 1700 = 17.000

madt hang cd tén chira tir * Thudc 13” sé hién ra dé ban .

chon. Jeishang : 17,000

- Nhap s tién khach dua dé tinh tién can tra lai khach. Chict khdu ; 0

- An in d€ thuc hién in phiéu cho khach. Thué : 0
. L Ry , . p ) Tong cing : 17,000

- Meo: ban co the bam nhanh cac ndt bang cach su’ dung

phim tat, vi du: khach dua phim tat la F11. Khach dua 20,000

- Ban co thé in dugc thé khach hang than thiét va khach Tré lai: 3,000

hang VIP theo y ciia minh dé. Lién hé VQSOFT dé dugc , R

tw V5n. HAN HANH PHUC VU QUY KHACH

4.1.2. Xuat kho.

- TU menu vao Nhap xuat ton [ Héa don ban hang tra cham.

03 etz - Yarr | A1 j Hem -In Thém Slta Kok Fietresh Thoét ‘
[1.86ChTu ~|[1. Gangidng | Néng cao ¢ D4 kigm " Chua kim 1
[sécT [MgawcT — [Ténkhéach [Dién Gigi [Ténocong  [Thanhtién  [patd [Ki€m Tra |
» |HDD312fADDDDDl |22mafzn12 | Khéch |Hné ddn ban |& \ 51,nnn| 51,nnn| 51,nnn| |

- Clra s9 liét ké theo dau phiéu s& hién ra nhu hinh trén, muén xem, in, sira thi ban chon
dau phiéu phia dudi IuGi réi bam nut tuong (ng.

- Quy trinh xuat hang:

+ Chon kho, chon nut thém mdi

Tan g Cang Tinh tranc

I8 hang Bon Gia NTE

Tén Hang

Tén kho Tinh toan lai Lay lai gia ban

+ Chon hinh thirc xuét, vi du: xudt hang, tra hang, chuyén kho.

13



+ Nhap ngay hen thanh toan néu cd.Cach nhap: nhap chinh xac ngay theo dinh dang
dd/mm/yyyy hoac nhap +7 néu khach hen thanh toan sau 7 ngay.

+ Chon khach.C6 thé tim khach bang cach danh 1 phan tén khach + ddu ? & cudi sau dd
an - Enter bang liét ké cdc mat hang cd cac chit ma ban nhip vao sé hién ra dé& ban chon.
+ Chon don ddt hang néu cd, 8n nut check dé dua cdc mét hang va s8 lugng trong don
dat hang vao phiéu xut. Luu y: don ddt hang cd thé hién thi hét tat ca hodc chi hién
nhitng don dat hang chua xuat tuy thudc vao cach khai bao hé thong.

+ Chon m3& hang, s6 lugng va don gid.Ma hang co thé tim kiém tuong tu' ma khach, don
gia cd thé nhap lai hodc chon 1 trong 5 don gid ban gan nhat ma chuong trinh luu lai cho
ban.

+ Né&u khach tra tién ludn ban cd thé nhap s tién khach thanh toan vao 6 D3 thanh toéan ,
néu khach chua thanh toan hodc thanh toan chua hét s6 ng sé dugc ghi vao cong ng.

+ Danh ddu kiém vao ndt D3 kiém tra thi phi€u nay chi cd ngudi quan tri méi dugc sira.

+ Hoan thanh nhap bdm nat cdp nhat dé€ luu lai phiéu xudt vira nhp.

+ B&m in d€ in phiéu giao cho khach.

- ™
D.HCO., LTD 56 CT : XK0312/A000004
BlA CHI : G1 Trinh Binh Treng, T Ngay : 28/03/2012
MST : 011325446

PHIEU GIAO HANG

M# Khach ; &H - Xu#t tai kho : Kho Nguyén Gia
- B6 phén NguyEn Hodng Anh Vil
Ho tén ngwdi mua hang : Anh Heng No trwée : 0

Dién Gidi - HOA BON XUAT HANG

STT 83n pham hing hod ME =0 VT | 5L | ENGia Thanh tign Chigt khau
[}

1 |Caraven "A £3302644 Goi [, 17.000 17,000 0
7 |Caraven AT T[T 220l ZE I I S v X I 17000 |0
0%

Ciéng tién hang - 34,000
Chiét khiu : 0
Tién thué GTGT : 0
Téng céng tién hang : 34,000
54 tién viét bing chip: Ba mwoi bdn ngan ding chan

Thi trwdng Ngwéi mua hang Nguwdri ban hang Thi kho

Mguy&n Hodng Anh Vi

4.1.3. Nhap kho.

- TU menu vao Nhap — xudt — ton 1 Hdéa don nhap hang.
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03 2mz - Yem | AD1 j Xem-In Thém Sia Hoa Fetrash Thodat ‘
[1 58 Ch T ~|[i Gangidng ~|| Néng cao © D&kiém ¢ Chua kigm
[sécT [Mgay CT [Ten khach [Dién Giai [T&hg cing [Kigm Tra |

[Thanh tién |Détré

- Quy trinh nhap hang tuang tu nhu' lam phiéu xuat hang.

4.1.4. Theo

doi ton kho.

- TU menu vao Nhap — xuat — ton [ Bao cao ton kho.

+ Xem theo than

™ Xem theo Cuy

g 03 -

(R

™ e theo thii gian (i thang - dén thang ):

Tir: |01/03/2012 ~| pgn. [22/03/2012 ~|

Taikho: » | Mhirm:

I

Mhé Sk =

XemBéaocao | Capnhattdnkho | Xudtra EXCEL #Fefresh In | Tim theo ma hoac ten
Mg hang Tén Hang BT Gi4 BO Téin dau Tang Mhap | TangXudt | Téncudi | SL Duytoan
p(TM Thudc 13 Caraven "A" Gai 16,000 0 23 13 10 10

- Chon hinh thirc xem: xem theo thang, xem theo quy hodc xem tur nay dén ngay.
- Chon xem tai kho nao, nhém hang nao hodc cta nha san xuat nao.
- Bam ndt Xem bao cao dé xem bao cao.
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Kim Phong
76/42 L& Trong Tén , Tén Phi

08.62766512
BAO CAO TON KHO
Kiu bao céo Bao Cio tdng hop
Tir ngdy 01/03/2012 dén ngay 31/03/2012
Vit twr hang hoa Béu ky Hhip Kudt Cubi Ky
Mi hang Tén Hang S6 lweng Thanh tién Sd lweng | Thanh tién 56 lwong Thanh tién 5& lweng | Thanh tién
A1 Kho Nguyé&n Gia .\
BB Bia Bao N
29302644 Caraven "A" 0 0 i 150,000 5 85,000 5 75,000
2935001800347 BUt bi TL 027 0 0 ? 40,000 0 0 10 40,000
0 0] . 10 190,000 5 55,000 15 130,000
0 0 20 190,000 5 85,000 15 190,000
Céng céc kho 0.00 7 20 190,000 5 85,000 15 190,000
Ngay lip Bao cdo : 28 thang 03 ndm 2012
Ngwei 13p biéu Thii kho Thil trwéng
NguyEn Hoang Anh Vi Nguyén Kim MouyEn Kim Phong
4.1.5. Chu'c nang bo trg cho viec ban hang.
V4 ry ry Y
4.1.5.1. Bao cao ban hang.
- Tu menu vao Nhap — xuat — ton (] SO chi tiét ban hang.
Kiéu bao céao : Ti& ~| [ T Theo déu phiéu:
1. Chi Tiet = |  Wemtheothang |03 =
Kiéu bang ké : 5 3 < | T Pén:
g |1.Th0ngthu0‘ng J * Xem theo Cluy m
k& khach : -
ME NYKD -
RAR AL - . " ®em theo thii gian (i théang - d8n thang ):
. e == L&p Bao cao Xuatra EXCEL Thoét
Hnem Vet = 2122012 ~| gy |22i032012 ~|
Losi Khéch: = In Béa cao e -
Mh& sd&n xudt =
i ] __ S chi tiét bén hang
SACT Mgy CT k& khach Tén khach Dién Gidi ChKhau |Thug Thanh tign MNoudil&p | NYKD

- Chon kiéu béo cdo téng hop hay chi tiét, chon kiéu bang ké theo quan tri ( ¢ gid von )
hay thong thudng ( danh cho nhan vién — khong cd gia von ), chon cac diéu kién can loc
dé€ xem bdo cdo nhu' mé khach, ma nhén vién kinh doanh, ma hang.... Cé thé chon xem
bao cao theo quy hodc thang hodc tir ngay dén ngay tuy ngudi dung chon.

- Sau khi chon day du theo y ngudi ding muén xem thi bAm Lap bdo cdo dé xem bdo cdo,
muodn in bao cao thi an vao nut In bao cao.
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Kim Phong
76/42 L& Trong Tan , Tdn Phi

08.62766512
SO CHI TIET BAN HANG
Kiéu Béo cdo : BAD CAOD CHITEET
Nhan vién Kinh Doanh : Tatca
Tir ngay 01/03/2012 dén ngay 31/03/2012
Chirng ti Dien Giai T e LroNG DOANH THU
S6CT | Ngay CT M3 VT | Tén VT Bon gid | Thénh tign Khéu trir T. Tign Sau Khau trir
XKO312/A000001 0312512 AH Anh Hung admin
[ 89302644 [ caraven A" [ Goi A e e 117,000 | 170,000 0 170,000
{BANLE Manv (tring)| 170,000 0 170,000
XKO312/A000002 0312912 AH Anh Hung admin
[ 89302644 [ caraven "A” [ Goi ] 1 17,000 17,000 0 17,000
[ | a93s0018003 | Bit biTL 027 | cai 1 5,000 | 5,000 0 5,000
2 22,000 0 22,000
TONG : 12 192,000 0 192,000
Mgay 31 thang 03 ndm 2012
Nouwéi ldp bao cao Thii trwdrng
Nauyén Hodng Anh Vi Nguyén Kim Phong
r ry ~ Y
4.1.5.2. Bao cao nhap hang.
AY Y n "N, A ~n - - N\ n Y
- Tu menu vao Nhap — xuat — ton [J SO chi tiet nhap hang.
Kidu bao céo - [~ Theo déu phiéu:
+ Hem theo thang 03 -

Ki€u bang ke : [1 Thang thiong

Dén:|

" Herm theo Quy

E—

M khach : -
M& NVKD =
RAS NG - . " Xerm theo thii gian (i théng - dén théang ):
. P = L&ap Bao cao Xuétra EXCEL Thoét
e Vet = 2222012 ~| pan. |23032012 -]
LosiKhéch E In Béo cao o -
MNha san xudt j
i ] S chitiéthan hang
SaCT Mogy CT [ & khéch Tén khéch Dién Gidi Chkhéu [Thué Thanh tign MNoudi 1ap [ NYKD
- Xem bao cao nhap hang tucong tu nhu bao cao ban hang.
Kim Phong
76/42 L& Trong Tén , Tén Phi
08.562756512
$O CHI TIET MUA HANG
Kidu Bao céo : BAD CAD CHITET
Tir ngay 01/03/2012 dén ngay 31/03/2012
Chikng Tir Dién Giai 61
séCT Ngdy CT M3 VT Tén VT vt o wona Bon gia Thanh tién Khdu trie Sau Khdu triv
NK0312/A000001 2810312 AV Anh Vi

190,000

] 190,000

Hgwéi ldp béo cdo

MouyEn Hodng Anh Vi

Ngay 31 thang 03 ndm 2012
Thi trwéng

Nguygn Kim Phong
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4.1.5.3. Bao cao hang chua xuat.

- Giup ngudi dung theo ddi khach chua mua nhiing mdt hang bao dé cd chién luge quang
cao gidi thiéu san pham.
TU menu vao Nhap — xuat — ton [ Bao cao hang chua xuat.

Chon Thang :|n3 »| Chon khach :

BAO CAO HANG HOA CHUA XUAT KHO TRONG THANG 03

T Ele—n

XUt EXCEL ‘ ¥ Té mau ludi

- Chon thang, chon khach va bam nit xem dé biét khach do trong thang chua mua nhirng
mat hang nao.

4.1.5.4. Bao cao hang ton kho.

- Gillp ngugi dung theo déi dugc lugng hang hda ban ra, nhap vao va con ton trong kho
nhu thé nao.
- TU menu vao Nhap — xuat — tén [ Bao cdo ton kho.

v xemtheothan

" Xemtheo Cuy

g [E -
—

" Wem theo thai gian (i thang - dén thang

Ty [01032012 +| pan. [e3030z 4|

¥em Bao cho

C&p nhattin kho

Wudt ra EXCEL

TaikKho: - | Mhom:

Z|Fefresh

R

Mha& 5 -

| Tim theo ma hoac ten

k& hang

Tén Hang

T

GiaBQ

Tiin déu

Ting Nhap

Tang Xudt

Téin cudi

SL Dy todn

- Chon thdi gian mudn xem bao cdo, chon kho, nhdm va nha san xuat mudn xem bao cao
sau d6 an nut xem bao cdo.Phan mém sé liét ké tat ca cac mat hang co tinh ton kho dé

ban theo doi.Luu y: s6 lugng du toan la s6 lugng ton kho thuc té va s6 lugng hang hda

khach d3 dit hang.
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Kim Phong
76/42 L& Trong Tan , Tdn Phi
08.62786512

BAO CAO TON KHO

Kifu bdo céo Béo Céo téng hop
Tir ngay 01/03/2012 dén ngay 31/03/2012

Vit tw hing héa Biu ki Nhap Kudt Cudi Ky
M3 hang Tén Hang sélwgng | Thanh tién s&lwgng | Thanh tién Sélwgng | Thanhtién | S&lweng | Thanhtién
A4 Kho Hguyén Gia
BB Bia Bao
29302644 Caraven "A" 0 0 10 150,000 14 238,000 (@) (60,000)|
2935001800347 Bt bi TL 027 0 0 10 40,000 1 5,000 9 35,000
0 0 10 190,000 15 243,000 5 190,000
TK Thwée ké
89304857 Thuée win 30 cm 0 0 10 60,000 0 0 10 60,000
10 60,000 0 0 10 60,000
0 0 30 250,000 15 243,000 15 250,000
Céng cac kho 0.00 0 30 250,000 15 243,000 15 250,000

Ngay ldp Bao cdo : 31 thang 03 ndm 2012

Hgwi lap bigu Thil kho Thi trwéng

Nguyén Hodng Anh Vii Hguy&n Kim Nguy&n Kim Phong

4.1.5.5. Bang bao gia.

- Bao gia cho khach hang, gia khi xuat sé dugc Iay trong bang bao gia cho khach néu cé.
- TU menu vao Nhap — xuat — ton 1 bang bao gia.

BANG BAO GIA

Ngaylap  [og/nzient2 -

Kinh gii | ZKHACH j | Khach

| EXCEL In
B‘énq boa qia ngay 0970272012
| |M& vattu Tén wét tu BVT Bon Gia Ghi Chi 56 CTLQ Key
B |TM Thudic & Caraven "A" Gai 17,000 Danh Muc Hang

- Chon ngay, khach, chon mat hang néu chi bao gia 1 s6 mat hang, chon Iap bang bao gia
néu muodn bao gia tat ca cac mat hang.Sau do6 ban cé thé in hodc xuat ra excel r6i gui cho
khach.

4.1.5.6. Bon dat hang.

- Gillp kiém soat lugng hang khach da dat thi khéng dugc xuét ( tly vao cach khai bdo hé
thong) .
- S0 lugng du toan trong bao cdo ton kho la so lugng tinh ca trong don dat hang.
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- TU menu vao Nhap — xuat — tén [ Bon dat hang.

| A0 j Xerm-In Thém Sita BGLY Refresh Thoét ‘
e <1 Ganging <] Néng cao © B kén € Chua Kidm ]
|86 cT [Moay CT [T&n khach [Di&n cii [Tang céng  [Thanhtién [Kiém Tra |

iDétré

- Lap don dat hang tuong tu nhu [3p phi€u xuat ban hang tra cham vao phi€u nhap.

Kim Phong
76/42 Lé Trong Tén , Tén Phu

56 CT : DX0312/A000003
Ngdy : 29/03/2012

HOA DON DAT HANG

Ho tén khach hang: Anh Hung
Bia chi 76 L& Trong Tén, Ty Than, Tén Phi

Mhén vién: Nguy&n Heang Anh Vi

?_rﬂ Tén hing hda MEVT 2V, [§5L | ©vGid | Thénh tidn CK

1 |Caraven A" 89302644 Gai 1| 17,000 17,000 0
2 |Bit bi TL 027 393500430024 Cai 1| 5,000 5,000 0
3 |Caraven "A" BIHIZoed Goi 1| 17,000 17,000 0
Céing tign hang : 39,000.00
Chigt khau : 0.00
Tién thud GTGT : 0.00
Téng cing ti¥n hang : 39,000.00
55 tién viét bang chif : Ba mwwi chin ngan ding chan

Khach hang

4.2, Quan ly cong ng.
4.2.1. Bao cao cong ng.

- Gilip ngudi dung thdng ké, kiém tra tinh hinh cdng ng véi khach hang va nha cung cép.

- TU menu vao Céng ng [ Bao cdo cbng ng.

¢ Xem theo thang 03 - ¢ wem theo thei gian (0t théng - dén thang ):

- Tire [1032012 +| pan - [eamaente -]

& Xem theo Cuy

Mhan vién ap phiéu

Mguyén Hodng Anh Vil

 T8ng hap ' Chitigt Cng nor Phai trd " Chitigt Cng nor Phai thu
L&p Bao céo Cépnhatchng ng | Xudtia EXCEL Refresh In | Tim theo ma hoac ten
[sécT [MoeyCT  [Mé&Khach [Ten khéach [Dién Gidi [MeaBK [cepi [MorPhét sinh, [Co PhétSinh_[No Cudi ky [Co Cudi ky

[« |

- Chon thdi gian xem, chon loai bdo cdo rdi bdm nit Lap bao céo la ban cd thé theo dbi

dugc cong ng.

- C6 thé xem bdo cdo cla tirng khach bang cach nhdp ma hodc tén khach vao 6 tim kiém.
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Kim Phong
756/42 L& Trong Tén , Tén Phi

08.62766512
BAO CAO TONG HOP CONG NO
Tir ngay 01/4/2012 dén ngay 30/6/2012
Khéch hang : Tétca
Py Bau ky Phét sinh Cudi ky
Ma Khach Tén Khéch hing / NCC Y
hang / NCC Ner cé Ne co Ng cé
AR . Anhbung oo T2E el T2E88 | ..
AV . AnnVE ] 180,000\ ] 180,000
(ZKHACH | Khach L deEOeO L 34000 )
106,999 190,000 0 0 106,999 190,000
Can dbi : (Phai tra) 83,001
Mgay 31 thang 03 ndm 2012
Thi trwedng Phu tréch ké toan

Nguwi lép bdo cao

PR
Nguy&n Kim Phong Mguyén Hoang Bich Vy

Nguy&n Hoang Anh Vil

4.2.12. Poi chiéu cong ng.

- Néu cén in ra chi tiét cdng ng dé ddi chiéu véi khach hang thi ban vao Céng ng [ Bang
dbi chiéu céng ng

" ¥am then thang 03 - ¢ e theo théf gian (ti thang - d8n thang )

& Xarnthen Quy - T 032012 ~| pay. [23maenz -

W& [Khach : A r

L&p Bao cao Cép nhét cing ngt Kudtra EXCEL Fefresh In ‘

}56 cT }Nqa cT |M6Khémh |Tén Khach }D\én Gidi |NUDK }CéDK }Nuphatsmh }ca Phét Sinh | Ner Cudi ke }ca Cudik

[« l

- Chon thdi gian xem, khach can xem phan mém sé liét ké ra cac dau phiéu dé ngudi dung

theo doi. Nhap kép chudt vao dau phi€u hién phia duGi dé€ xem chi tiét tirng phiéu hodc
bam nat in dé xem chi tiét toan bo.
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Kim Phong
76/42 L& Trong Tén , Tén Pho
08.62768512

BIEN BAN DOI CHIEU CONG NO'

Tir ngay 01/03/2012 a&n ngay 31/03/2012

Kinh givi iy Khach hang : Anh Hung
Bonvi: Anh Heng
Bia chi : 76 L& Trong Tén, Téy Than, Tan Phi

Céng ty Chiing tbi kinh givi dén qui khich hang Bién Ban ddi chidu Céng no vé cac khoan d3 phit sinh nhw sau :

Chirng tiv

M4 Hang

Dién gidi

Phat sinh

Anh Hung

Tng phiét sinh :

5& dw cudi ky

132,000 0

Két Ludn Tinh Gén hét ngay ...31/03/2012... Qly khach phai Thanh todn cho Céng ty Ching t6i véi s6 tign 13 - 132,000.00 dbng

Viét bing chiF: Mt trdm ba muoi hai ngan déng chan

( Trong ving 3 ngdy am viéc k& tir ngdy nhan bién ban ddi chiéu Cong no ndy ma cong ty ching téi khiing nhén dwoc phan hdi tir Quy khach thi

cbng no trén coi nhw dwec chip nhan )

4.3. Thu chi.
4.3.1. Chirng tir thu - chi.

- Quan ly va lap cac chirng tU thu tién, chi tién.
- TU menu vao Thu chi quy Lép’phié'u thu chi.
- Dung cac nut nhu hinh bén dé di chuyén giira cac phiéu,

L S

hodc can tim

- N\ N n \ 4 \ - N -
ki€ém nhanh thi bam vao nut tim kiém. 0 7 0 Phigu
‘4 Chung Tu Thu Chi -
56 Ch.Tir : BT 2/000007 wili khach hang € Gigo dich i ndi b wa CNY
Mgay Ch.Tir : ) s " .
22/03zme [T Phigu ngy quy wao chi phi Chon phiéu thu hoac chi
M3 Khach : [2kRAcH | Tén: I
Bia Chi - I Hap Pitng - I j|
LiDo: | ~|[ Hoa don ban Ié - HDO312/A000001  CRORO t [Tppare | Xem
1. Tién bt -[
56 tién mat 51000 51.000 [o ~]
Thanh tién ¥ND : 51.000 D
T# gia lic thanh todn :
¥Yiet bang chir - Viat Nam Bﬁng 1
1o B L& T Lé phigu chétng
111 131 1/ 2Phiéu | [T DEKEm Tra
Thém | Sia | Xba | Refresh | = L] | Tim Kiém | B Thoat |
| Ché 45 - Binh thuimg | VOSALE - Lap Phigu Thu Chi 56 Tai khodn: 3

+ Chon phiéu thu hodc chi d& xem phiéu thu hodc chi.

+ B&m vao thém dé& mét phiéu mdi, chon loai giao dich la giao dich véi khach, vdi nhan
vién hodc phiéu nay la quy vao chi phi ( khong tinh cong ng néu dudc quy vao chi phi ).
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+ Chon khach, hgp dong ( néu cé ), chirng tir ( néu cd ). Hgp dong la phiéu thu/ chi cho
hgp dong da Iap trudc do, chirng tir la chdng tur xuat hodc nhap chua thanh toan xong.

+ Chon ly do, loai hinh thirc thanh toan, nhap so tién va chon loai tién.
+ N&u phiéu thu/ chi nay s& chdt cdng ng thi danh d&u vao 6 ki€ém La phiéu chét ng. Néu
khéng mudn nhén vién stra phiéu thi danh ddu vao 6 kiém da kiém tra.
+ Khi nhap hét thdng tin thi bAm vao nat cdp nhat dé luu lai phiéu.

+ Mudn in phiéu thu hodc chi cho khach thi chon phiéu sau dé bam in.

Kim Phona

76/42 Lé Trong Tan , Tan Pha

Sé :PT0312/000006

Ho va tén ngu'di ndp tign
Ban vi:
Pia chi:
Ly do: Thu Tién bdn hang :
SO tién : 17,000

§4 tién (Vist bang chii' ) :

K&m theo  .eeeeccneeressnnnes

Ngudi lap phigu
(k¥ ho tén)

Nguyén Hoang Anh Vi

D4 nhin do s8 t8n (Viét bing chit ) :

4.3.2. Liét ké chirng tur.

Miu s& : C30-BB
Ban hanh theo quy dinh s0 : 19/2006/Q0-BTC
ngay 30/03/2006 cua b triomg BTC

PHIEU THU

Moay 28 thang 03 nam 2012

Muwi biy ngan dbng chdn

.............................................................................. Chirng tir gfc

Ngu'di nop tién
(K¥. ho t8n)

Giam doc
(Bdng dau, k¥ tén)

Ké& toan trudng
(k¥ ho tén)

Mguyén Hoéng Bich Vy NguyéEn Kim Phong

Mweri bay ngan ddng chén

- Liét ké cac chirng tur thu/ chi trong 1 thang, 1 quy hodc tir ngay dén ngay.
- TU menu vao Thu — chi - quy [ Liét ké ching tur.

3 2 CHUNG TU THU CHI =2 =
& Xemtheothang 03 - e theo thei gian [t théng - dén thang ):
" Wemtheo Quy 2 - Tire [01/0372012 ~] pgn - (23032012 4|
Lap bao cao In EXCEL ‘ Refrash Thoat ¢ Chitngtit Thu ¢ Chitng tit Chi
; < & Tang hoy
[t s8chingTe ~| [Ganaing -] 4098
sdCT Noay CT M khach T&n Khach ChTirLQ Dién Gidi Thenh Tién Chéitng [Kira
) [FTO312/000002 | 22/03/2012 |ZKHACH Thu Tign ban hang : 17,0000
PT0312/000001 | 22/03/2012 |ZKHACH Hod don ban |2 : HDO312/A000001 51,0000 [
C DEkiEm tra. © Chuakidm tra, 68.000

- Chon thdi gian can liét ké, loai chirng tir thu, chi hay téng hgp. Bam Iap bdo céo dé xem

bao cao.
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Kim Phong
76/42 L& Trong Tén , Tan Phi

08.62766512
NHAT KY THU CHI
Tir ngdy 01/03/2012 dén ngay 31/03/2012
¥ i . 50 Tai khod s
STT - _ Chibng i Di&n gidi o T3 khoan 54 Tidn TK Ngén
S50 Ch.Tir Ngdy CT | Ma khach Té&n Khich hang NV Lip Ner Co Hang
1 [PTO312/000006 2803112 | ZKHACH admin Thu Tign ban hang - na 131 17,000
2 |PToz12/000008 310312 | AH admin HOA DON XUAT HANG | XK0312/A000001 12
Téng cong : 67,000

Ngudi lap bidu
(K¥, ho tén)

Mguy&n Hoang Anh Vii

4.3.3. Bao cao thu chi

Phu trach k& toan
(k¥, ho tén)

Mouy&n Hoang Bich Vy

- Bao cao tinh hinh thu — chi — quy cta ban.
- TU menu vao Thu — chi — quy [1 Bao cdo thu chi.

Ngay 31 thang 03 ndm 2012

Giam déc
(Bdng dal, ky tén)

Nguygn Kim Phong

49 : Bao Cao Thu Chi

f+ xemtheothang 03

" ¥em theo Cluy

E—

¢ em theo thii gian (it thang - dén thang

Tir: |01/03/2012 ~| pgy . [23032012 |

(=N HoR =5

 Tahg hop v Céckhodn d&thu " Céc khodn d3 chi £ Chi Tigt
Lép Bao cao Cap nhat cdng ng ‘ gt ra EXCEL ‘ Fefresh ‘ In ‘ | Tim theo ma hoac ten
S8CT MNegy CT M& Khich Dién Gidi Déu ky Phét sinh Cudi ky
p |PTO312/000001 |22/03/2012 TIENMAT Hod don ban |& : HD0312/A000001 0 51,000 0
PT0312/000002 |22/03/2012 |TIENMAT Thu Tién bén hang : 0 17,000 0

- Xem bdo cao tuong tu nhu liét ké ching tur thi chi.

Kim Phong
76442 L& Trong Tén , Tén Phi
08.62766512
BAO CAO QUY CHI TIET
Tir ngay 01/03/2012 aén ngay 31/03/2012
Téi khodn : Tt ca
X . Chipng tir . 56 tign
Ngay ghi - Dién gidi _
s0 S0CT Ngay CT HV Lip Thu Chi Ton
TIENMAT Tién mit
o
| 28/03/2012_ |FT0312/000008 28032012

Tong Phat sinh :

Cudi ky

- Bdo cdo ndy ¢d ..1.. trang, danh s& tlr trang ..01.. tdi..1..

Ngudi lap bidu
(K¥. ho tén)

Nguyén Hoang Anh Vi

Phu trach ké todan
(k¥ ho tén)

Nguyén Hoang Bich Wy

Mgay 31 thang 03 ndm 2012

Giam ddc
(Ddng dau, &y tén)

Nguyén Kim Phong

24



- DUng dé& ngudi dung chon dif liéu néu thay déi noi luu trir dit liéu hodc cé nhiéu dit liéu

mudn xem.
- TU menu chon Tap tin [ Chon dif liéu.

e
£5 Open '

ee- |« NewVolume (D:) » VQSOFT » DATA »
o P —

Organize + Mew folder
E Mame

.. DULIEU2012
& VODATANGS

@ Lil

N

(

Chon file nay

S ETCIE)

Date modified

23/03/201211:47 ...
23/03/201211:40 ...

File name: VQDATAvgs

- Luu y: néu di chuyén dif liéu mang sang chd khac ban phai copy nguyén folder Data.

5.2. Luu dir liéu.

Type

File folder
V@5 File

~  [voDatabase (vgs) -

[ open |+ [ Concel |

- Luu dir liéu dé& du’ phong trudng hop dif liéu bi virus tdn céng.

- TU menu chon Tap tin [ Luu dir liéu

E W Sao luu

- Nh&p chubt vao nit luu lai dé€ thuc hién viéc luu trit dit liéu, thdng bdo luu dit liéu thanh

cdng va dudng dan sé dudc théng bdo 1én.
5.3. Phuc hdi dit liéu.

- Phuc hdi lai dit liéu da sao luu.
- TU menu vao Tap tin 11 Phuc hoi dir liéu.
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Chon dif lidu phuc hdi :

Tap tin Modn uu Thai gian luu
b [ODATAZI0IZ012.mdhk 20322

Phuc hdi

- Chon dC!’ liéu can phuc r]?)i roi an Phuc hoi, phan mém sé héi ban mudn phuc hoi khong,
an Yes dé phuc hoi No dé hay bo.

5.4. Hiéu chinh dir liéu.

- Khi cég nhat phan mém, cd thé s& trong dif liéu s& thiéu 1 s& phan vi thé ban phai hiéu
chinh dé dir liéu dudc cap nhat theo phan mém. TU menu vao tap tin 1 hi€u chinh dir liéu.

5.5. X6a dir liéu trién khai ap dung lan dau tién.

- Trudc khi ap dung phan mém, trong dir liéu c6 th€ c§ 1 b dCr,Iiéu ban lam th{r, ban mudn
x0a di dé bat dau tUr dau thi vao menu tap tin [ x0a dir liéu trién khai ap dung lan dau va
chon yes dé thuc hién xda.

- Luu y: Nén doc ky thdng bao khi x6a dif liéu. Phan mém s& hoi ban cd mubn x6a danh
muc khong? Ban nén doc ky cau hai khi bam Yes/ No dé tranh dudc tinh trang vo tinh xoa
nham dif liéu.

5.6. Két xuat dir liéu.

- Ban cd nhiéu ctra hang, ban khong mu6q dua di liéu 1én internet vi ly do nao dé.Ban cé
thé st dung chirc nang két xuat dit liéu dé xuat dir liéu & may tinh clra hang va nap lai tai

may tinh cta ban dé quan ly.
- TU menu vao tap tin [ két xuat dir liéu.
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5|z XUAT DU LIEU =

Chan méac thei gian :

Tu: |E032012 +| pan. (23032012 |

2

wudt D liguy
[Zh,
]

Mlap D liguy

Thoat

- Chon thdi gian mudh I8y dif liéu. Ba&m xuét dif liéu dé thuc hién xuét dir liéu ra.

- Lu'u y: ngi xuat dif liéu dudc quy dinh & phan thiét 1ap hé thong.

- Sau khi xuat dir liéu ra ban copy file dir liéu da xuat sang may tinh can nap dir liéu vao va
bam vao nut Nap dif liéu, chuong trinh sé héi file xuat & dau, tim dén file xuat va bam
Open.
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