GoGuardian - Enroll Students via Email

Traditionally, we use Google Classroom rosters to set up our GoGuardian classes. However there may be times
when you want to keep track of a student’s screen, but can’t use Google Classroom. Such as if you are
covering another teacher’s class, during ISS, or are a special ed or support staff who may not have a Google

Classroom. If this is the case, you can choose to manually set up a class by typing in each student’s email
address.

SET UP A CLASSROOM MANUALLY

1. Login to teacher.goguardian.com
Choose LOG IN WITH GOOGLE

2. Click on CLASSROOMS

v

Good morning, Tara
Teacher

] ' Classrooms
Classrooms
Active I
[=1]
Pending

Scenes

3. Click ADD CLASSROOM
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4. Type in a class name - then click ADD CLASSROOM


https://teacher.goguardian.com

5. Choose ADD EMAILS
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Set your classroom up by adding students.

There are 3 easy ways to do this.
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6. Type in each student’s email address
Add Students

e Student emails are the first two letters of their

first name, followed by their entire last name,

K K Enroll Code Student Emails CEV Impart
followed by @mtsinai.k12.ny.us.
Add one or more students oy EPTE'iI"; their school email addresses below.
e For example, student John Doe’s Google N
username is ‘jodoe@mtsinai.k12.ny.us’ sl | fodos@mtsinalc12.my.ud |

® Be aware that some students may have their
first 3 letters of their first name if they have
older siblings whose name starts with the
same letter. If you are unsure, ask T. Davidson
or the tech dept. for help.

7. Once you are done, the student(s) will be enrolled in the class and you can start the session at any time
to view student activity.

If you need additional help, contact T. Davidson or click here to view our GoGuardian teacher
resource page.
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