Get Notified: File Changes

Have you ever wanted to know if a collaborative Google file is edited? You may be sharing a
Sheet (or Form) and want to know when someone edits or submits a response. Google lets you
do this on all their file formats. It is easy, and each collaborator can set their notification settings.

*Just a note, all collaborators must set their own notification settings. That is the only
way they will get notifications. The owner can not set notifications for others, only for
themselves.

Set NotifFications:

1. Open the Document, Sheet, Slide, or other Google file.
2. Click on “Tools” at the top and click on “Notification Settings”.
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3. Choose what changes you want to be notified of.
o Documents have these options.
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Notification settings

COMMENTS

O All comments

You'll be notified about all new comment activity

Comments for you

O You'll be notified about @mentions and threads
involving you

None

@ We'll add a badge in this document but won't send
you notifications

Added or removed content

@ You'll be notified when anyone adds or removes
content in this document

None

O We won't notify you about edits by anyone in this
document

o Slides and Drawings have these options.

Notification settings

COMMENTS

O All comments
You'll be notified about all new comment activity

Comments for you

You'll be notified about @mentions and threads
involving you

None

We'll add a badge in this document but won't send

you notifications

Cancel

o Sheets (and sheets from Forms) have these options
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Set notification rules Help X

Notify me at jbadiner@gulllakecs.org when...
Any changes are made

A user submits a form

Notify me with...
Email - daily digest
Email - right away

Cancel Save

4. You will receive an email with notification updates.
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Jeremy Badiner made edits in the following document
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Z Edits by 1 collaborator

1. Document, Sheet, Slide, or other Google file.
2. Click on “Tools” at the top.

3. Click on “Notification Settings”.

4. Choose what changes you want to be notified

Justa-testTesting all Notifications
Also more editing.

Jeremy Badiner made edits - 10:01AM, Nov 15 (EST)

Open document

This is a great way to keep up-to-date with changes in
collaborative files. Make sure to set notifications if
you do not want to miss anything.
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