
bit.ly/GC-Advanced 
any text that is blue and underlined is a hyperlink, click these to get 

more information. 

How to Create 
a Quiz  

Learning Targets: 
❏​ I can create a self-grading quiz on google classroom 
❏​ I will understand what kind of questions I can create on a 

quiz to best fit the learning objectives  

How can I create a self-grading 
quiz in Google Classroom?  

 

Steps:  
1.​ Open your classroom 
2.​ Go to classwork tab 

 
3.​ Click +Create button  

 
4.​ Select quiz assignment 

  
5.​ Create a Title and Directions for your quiz 

 
6.​ Open the blank quiz, and create your quiz here  

 
7.​ Create questions and create answer key 

a.​ Select question type, create question and answer choices 

 
b.​ Click on “Answer key” then select the correct answer and 

set the point value for the question, you can add answer 
feedback that explains each answer choice and why it is 
correct/incorrect.  



 
c.​ Extra TIPS 

i.​ Create a question that asks for first and last name 
(it does not automatically collect this)  

ii.​ Create a question that asks for their period in order 
to break down test data by periods 

 
8.​ Adjust quiz  Settings (on the google quiz)  

 
a.​ IMPORTANT: you must select “collect email addresses” for 

self-grading quizzes and to view individual tests. 

 
b.​ Examples of other settings : limit to one response so 

students cannot retake the quiz multiple times, or don't 
show quiz answers if you don't want students sharing the 
answers etc.  

9.​ Go back to classroom and set which students or periods you want 
to assign the quiz, pick grading category, choose a point value, set 
a due date, select a topic, or create a rubric

 
10.​ Make sure you turn on  grade importing 



 
11.​ Assign, schedule, or save draft of your quiz 

 
 
Video Tutorial:  How to create a quiz 
Sample Quiz with multiple types of questions.  

How can I  import grades after 
students have taken the quiz?  

 
 
 
 

1.​ Open your classroom 
2.​ Go to the Grades tab  

 
3.​ Click the quiz you want to upload  grades for  

 
4.​ Press Import Grades on the upper right  

 
5.​ Import again, this will overwrite any grades

 
6.​ Done!  

Video Tutorial on how to import grades  

How can I view student tests 
and how can I view the test 

data? 

1.​ Open classroom  
2.​ Find the quiz under classwork, stream, or grades 
3.​ Select the Google Form  Quiz, and click the pencil in the lower right 

hand corner  

 
 

4.​ Click on “Responses” at the top of the Google Form  
a.​ This will give you a summary of the student performances 

overall, you can see each question responses, or you can 
look at individual student responses

https://www.youtube.com/watch?v=I-GgDeAaZow&vl=en
https://www.youtube.com/watch?v=DYuwo0KJBGI
https://docs.google.com/forms/d/e/1FAIpQLSeMXx6ztIWuZrMHA7XqpZJJMjknBbWyCFetaEK2zOfWOMVK0Q/viewform?usp=sf_link
https://drive.google.com/file/d/1iQkQp5T20dy65SyO8vQb1En-Uq4rvhGO/view?usp=sharing


 
5.​ If you want to further analyze data you can create a Google Sheet 

(similar to excel document) that contains all the data which you 
can manipulate for your inquiry interests 

a.​ Pull data on EL or SPED 
b.​ Pull data by periods  

How else can I use Google 
Forms?  

-​ Detailed examples of google form uses  
-​ Quizzes, tests 
-​ Formative assessments: entrance/exit tickets 
-​ Surveys 
-​ Assignments  
-​ Reflection activities  
-​ Check-ins  

 

https://ditchthattextbook.com/20-practical-ways-to-use-google-forms-in-class-school/


 

How to Grade 
on Google 
Classroom 

Learning Targets: 
❏​ I can set up a gradebook on Google Classroom 
❏​ I can grade assignments I create on Google Classroom 
❏​ I can leave feedback on my students work 

How do I set up my gradebook 
on Google classroom?  

 

1.​ Open your classroom 
2.​ Go to Classroom Settings

 
3.​ Scroll down to Grading

 
4.​ Pick how you want to grade: No overall grade, total points, or 

weighted by category 

 
5.​ If you select weighted by category: Assign weighted categories 

and percentages 

 
6.​ If you select total points:  You can assign grade categories and 

points  

 
7.​ Make sure to SAVE!  



 
 

HINT: Use this link to find more information of the Google Classroom 
grading system 

  
 

How do I grade assignments I 
create on google classroom?  

1.​ Open your classroom 
2.​ Go to the Grades tab  

 
3.​ Select the assignment you want to grade 

 
4.​ Click on the first student’s assignment  

 
5.​ Grade and leave a comment with feedback for the student 

  
6.​ Click the arrow to grade the next student 

 
7.​ Go back to the assignment and click the 3 dots and click return all 

https://support.google.com/edu/classroom/answer/9184995?hl=en&authuser=0


 
8.​ Review the grades and return work to students or cancel and edit 

grades. 
Video Tutorial:  how to use grading features. 

 

How can I upload grades from 
Google Classroom to Q?  

Video tutorial: how to import grades from GC to Q  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://www.youtube.com/watch?v=-ijwQutVT4E
https://drive.google.com/file/d/1itQ3sRNkRIMhw3Nw4X1N7SGLRwUEJ0zQ/view?usp=sharing


 

Hyperdoc 
Basics 

Learning Targets: 
❏​ I understand what a hyperdoc is 
❏​ I can create a simple hyperdoc  
❏​ I can identify ways to use hyperdocs to increase student 

engagement and allow access to all students  

What is a hyperdoc?  

 

A document that includes links to resources. This document is a hyperdoc. 
A hyperdoc can be a Google Document, Google Slide deck,  website, etc 

 
 
My Sample of a basic hyperdoc using Google Docs that I have created for 
my own history class.  
 
A basic outline for a HyperDoc using the Engage, Explore, Explain, Apply 
Share, Reflect, and Extend method. 
 

What are some benefits of using 
hyperdocs? 

  

●​ Promotes student engagement 
●​ Supports Universal Design for Learning (UDL) 
●​ Facilitates distance learning 
●​ Cultivates digital citizenship and digital literacy  
●​ Allows students to create and share ideas with application of 

knowledge 
●​ Supplements lessons with multiple types of additional sources  

What are some examples of 
digital resources you can link?  

Videos  
Screencasts, make your own using  screencast-o-matic or screencastify 
Informational web pages  
Anything from your google drive including docs, slides, forms, videos etc.  
Quizzes/games: for example Quizizz or Kahoot 
Nearpod: Interactive slides presentations, with real time formative 
assessments 

https://www.cultofpedagogy.com/hyperdocs/
https://docs.google.com/document/d/1URxLouS6FyzR3Wdeh2a1XlqKFfcmRM_aaj9w0A4Xlfo/edit?usp=sharing
https://docs.google.com/document/d/1l5hNakSEYB8R1uqgX2Gms6xhCjKiaFA7l3xWzMtIFOo/edit
https://www.understood.org/en/learning-thinking-differences/treatments-approaches/educational-strategies/universal-design-for-learning-what-it-is-and-how-it-works
https://www.aeseducation.com/career-readiness/what-is-digital-citizenship
https://www.edweek.org/ew/articles/2016/11/09/what-is-digital-literacy.html
https://screencast-o-matic.com/screen-recorder
https://www.screencastify.com/
http://quizizz.com/join/quiz/5c826dd0fe52bd001a24f430/start?from=soloLinkShare&referrer=5c990acf9fc545001c060b25
https://kahoot.com/
https://share.nearpod.com/vsph/CWAmO1OAMu


 

Collaborative activities such as Padlet  

How do you insert links? 

 

From a webpage: 
1.​ Copy the URL of the page you would like to link 
2.​ Select/highlight words/pictures you would like to contain the link  
3.​ Control+k (pc) or command+k (mac) then paste link.  
4.​ Apply  

From Google Drive: 
1.​ Find the document you want to link 
2.​ Click share  in the upper right hand corner  
3.​ Copy the shareable link  
4.​ Go back to the doc, select words/pictures you want to link 
5.​ Control+k (pc) or command+k (mac) then paste link.  
6.​ Apply  

 
WARNING: Some links may be blocked for students, especially youtube 
videos. Try logging into a student account and viewing the links (for 
YouTube you also need to be in a student account)  

What are some resources I can 
use to get started? 

 

Basic Introduction slide deck 
Templates 
Basics Video Tutorial  
Samples 
Free PNG Images   
Collaboration!! Discuss with colleagues to share ideas 
 

 

https://padlet.com/mwilson265/w3tad0l37hyv
https://www.youtube.com/watch?v=N0iy3mVXz9w
https://drive.google.com/file/d/1fx8hJyD-rDBvzlzO9SROr_XkQn308exk/view?usp=sharing
https://docs.google.com/presentation/d/1EEexfZnrmUbmo7bm-_grOjfio_TjXJJJF5uu90TAgAg/edit?usp=sharing
https://hyperdocs.co/blog/posts/hyperdocs-templates-for-getting-started
https://www.youtube.com/watch?v=FHeEsUA0bls
https://ditchthattextbook.com/the-hyperdocs-toolbox-14-engaging-example-activities/
https://www.cleanpng.com/

	How to Create a Quiz  
	How to Grade on Google Classroom 
	Hyperdoc Basics 

