
Open Collective Invoice and Expense 
Reimbursement Process 
 

1.​ On the Participatory Grantmaking Community page, select “Actions”, and then “Submit 
expense” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.​ You will be asked to create an account.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3.​ Select the option that best fits your request 
 

 
 

4.​ You will be asked to enter your country, address, bank account information, and currency 
you wish to receive the funds in.  

 
 

5.​ You will then be asked to provide information about your expense, including 
documentation, and amount. You can expense in any currency (so long as it is still in 
alignment with our pay policy which is in GBP) and Open Collective will do the 
calculation for you.  



 
 
6. You will then have a chance to review all of the details and hit “Submit” 
 
 
Feel free to reach out to us if you have any questions - 
info@participatorygrantmaking.org  
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