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1. Introduction to 1099 Processing

PeopleSoft enables you to provide the U.S. Internal Revenue Service (IRS) with
withholding information based on the transactions that occurred during the
reporting year.

Accounts payable departments create 1099 forms and electronic files each
calendar year to report various tax liabilities for suppliers.

Each College is responsible for tracking its 1099 reportable items, sending reports
to individual Suppliers, and sending a file to the IRS noting the 1099 reportable
items and Suppliers.

SBCTC produce 1099-MISC and 1099-NEC forms to report miscellaneous income
to the IRS for the following:

Income earned by non-employees.

Fees, commissions, rents, or royalties paid.
Payment for prizes, awards, or legal services
Medical and health care payments

2. Reviewing 1099 Setup

The first step in 1099 processing each year is completing the setup. Some of the
setup steps are optional, but they do give insight into the 1099 Processing rules.

Reviewing the Al Calendar

Reviewing Withholding Types

Reviewing Withholding Codes

Setting Up/Reviewing Report Control Information



2.1 Reviewing the Al Annual Calendar (Optional)

The Al Calendar is the calendar the PeopleSoft Financials System uses when
running the Withholding Report Post application engine process to obtain the
correct 1099 data. This calendar is created and maintained by SBCTC.

Navigation: Set Up Financials/Supply Chain > Common definitions >
Calendars/Schedules > Detail Calendar

Use the following parameters:

SetID = WACTC
Calendar ID = Al

Fiscal Year = 1099 calendar Year (Current year i.e., 2023)

[ Calendar Periods ‘ ‘ Depreciation ‘
SetlD | WACTC Calendar
*Periods in a Year 1 End Date Default [ Yearly ~ Specify
*Description |Annua\ ‘
Long Description &
Annual calendar. Starting from 01 Jan
4
¥ Detail Periods
| =5 | | Q | 1~ | View Al
*Year *Period “Begin Date “End Date *Period Name “Abbrev
B 1] Jowowzoes  fE| 12312008 fm) | Period 1 - 2023-01-01 | |1 | | + | ‘ - |
¥ Include Adjustment Periods
| 5 | | O‘| v [ ViewAll
Adjustment Period Period Name Abbreviation
| 998| |Adjustment ‘ ‘Adj | | + | ‘ —|
[ Return to Search l l Previous in List Next in List Add Update/Display




2.2 Reviewing Withholding Types (Optional)

Withholding Types allow withholding transactions to be categorized by classes.
The Withholding Types Report lists the Class and Description for each Withholding
Type. Withholding Types are created and maintained globally under the WACTC
SetlD.

There are different Withholding Types in the system:

1099M: 1099 Miscellaneous 2020

1099N: Non-employee Compensation
1099G: Certain Government Payments
1099I: Interest Income etc.

1099: 1099 Withholding (prior to 2020 DNU)

We are primarily concerned with the 1099M and 1099N Withholding.

The different Withholding Classes for the 1099M and 1099N are mentioned
below-

| Type:[1099M | 1099 Miscellaneous 2020

Class

01 Rents

02 Royalties

03 Other Income

04 Federal Income Tax Withheld

05 Fishing Boat Proceeds

06 Medical and Health Care Pymnits
08 Substitute Payments

09 Crop Insurance Proceeds

10 Gross Attorney Proceeds

12 Section 409A Deferrals

13 Excess Golden Parachute Pymnts
14 Nonqualified Deferred Comp

| Type]1099N | 1099 Nonemployee Compensation

Class

04 Federal Income Tax Withheld
01 Nonemployee Compensation



2.3 Reviewing Withholding Codes (Optional)

Withholding Codes are used to group together entities, types, and jurisdictions.
You can use Withholding Codes when creating withholding-applicable vouchers.
By doing so, you speed up data entry and minimize data entry errors. Withholding
Codes are created and maintained globally under the WACTC SetID.

| Code: 01 | NEC 1099N or Rents 10
Entity Type Jurisdiction Class
IRS 1099M FED m
IRS 1099 FED "
IRS 1099N FED 01

| Code: 02 | Royalties
Entity Type Jurisdiction Class
IRS 1099 FED 02
IRS 1099M FED 02

These Withholding Codes are in action when entering a 1099 Withholding
Voucher.

2.4 Setting Up/Reviewing Report Control Information (Required)

1099 Withholding Report Control Information is used to set up transmitter and
payer information, such as company address, phone numbers and payer numbers,
Suppliers and business units that will be included in reports, and piggyback states.
This is something that should be done for each year’s 1099 Processing, even if you
ran 1099 Processing in PeopleSoft the previous year.

The QRG link of Setting Up/Reviewing Report Control Information is below-

viewing-report-control-information

Note: AP Manager role is required for setting up Report Control Information.


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1040695-9-2-setting-up-and-reviewing-report-control-information
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1040695-9-2-setting-up-and-reviewing-report-control-information

Payor Data I [ Suppliers and Business Units l [ Piggyback States/Numbers ‘

SetlD | WADOOD Control ID | WAO00_2023

Transmitter Information

= & Supplier Software Indicator

Transmitter Name 1 ‘ST. BOARD FOR COMM & TECH COLLEGES |

Transmitter Name 2 ‘ |

LY — |

Transmitter Cntl Cd Media Number l:l
*Contact Name1 ‘BFL:I |
Contact Email Address |Bl________] |

Payer Information @ | 1of1 w | View All

= & ) Combined Federal State Filing E

Payer Name 1 ‘ST. BOARD FOR COMM & TECH COLLEGES ‘

Payer Name 2 ‘ ‘

Control ID | 2023

Payer Tax 1D |91__] |

Employer's Ref # :
HMRC Office # E
Accts Office Ref # \:l

Y oo




3. 1099 Tasks throughout the Year

Though 1099 processing is an end of year task to be done in January for the
previous calendar year, you must complete certain processes throughout the year.
These include entering 1099 Withholding Suppliers, creating 1099 Withholding
Vouchers, and posting 1099 Withholding Vouchers and Payments. You can also run
different queries year-round to keep track of your 1099 processing.

3.1 Entering 1099 Withholding Suppliers

In order to report Withholding on individuals, you must set each one up in the
system as a 1099 Withholding Supplier. Withholding information can be added to
Supplier information at any time, but it is recommended that you add the
information when adding the Supplier to the system. By identifying the Supplier as
a 1099 Withholding Supplier, all vouchers that you enter for that Supplier will be
automatically flagged for withholding reporting.

The QRG link of Setting Up Withholding Suppliers is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1033684-9-2-creating-or-maint
aining-a-supplier#fsetup-withholding-suppliers

Summary Identifying Information Address Contacts Location Custom

SetlD WACTC Supplier Name 150 £ yalentine
Supplier 1D /000023409 Additional Name
supplier Short Hame VALENTINE VALENTINE -001 ring
Classification Outside Party VAT Registration
HCM Class ~Supplier Audit [ Default v |
Persistence Regular SupplierAu.dil Temp.late ID SUFP_AUD_TEMP

Supplier Status Approved

Expand All Collapse All
Attachments (1) Profile Questions


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1033684-9-2-creating-or-maintaining-a-supplier#setup-withholding-suppliers
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1033684-9-2-creating-or-maintaining-a-supplier#setup-withholding-suppliers

Withholding Supplier Information

SetlD WACTC

Short Supplier Name VALENTINE

Supplier ID V000023409
VALENTINE -001

Supplier Name Wark E Valenfine

Location 000

Description SECTC

Withholding Options

3.2 Running the CTC_AP_1099_SUPPLIERS Query

Withholding Information Personalize | Find | View Al | (21| [ Fire
Remit
Withholding Default A .
- - Jurigdiction Default Withholding Class Withhold Status Description
FED O o7 RPT Reporting Only
1099N FED 01 RPT Reporting Only
Withholding Reporting Personalize | Find | View All | &1 | [ First @
Information 1of1 (b Last
Main Information | Additional Info || TIN Match |
Withholding Entity  Address Seq TIN Type Taxpayer ldentification Number
IRS 1 Q@ s _

To help monitor your 1099 Suppliers, you can run a query
“CTC_AP_1099_SUPPLIERS” anytime throughout the year and it will show the list
of all 1099 applicable Suppliers and their withholding information for your

location.

CTC_AP_1099_SUPPLIERS - AP 1099 Suppliers CEMLI

Downlosd resuts in

Excel SpresShest CSV Text File XML File (116%5)

ViewAll
Row  seun Supplier Hame Satus  Class  Withhoiding
1 WACTC  vooooosees Bates Technics! College A R N
2 WwacTc V000008011 Big Bend Community Callzge. A " N
3 wactc  vooooosozr Columbis Basin Call A R N
4 wacTc V000008070 Bellewe Callege A R N
5 WACTC  V00000s07S Wensiches Valley College A R [
6 wactc  vooooizseo Federal Express Com A R [
7 wacTc  voooo1s2e0 Kainui Rapaport A B ¥
3 wacTc  vo00011353 ‘Sandra Ann Foner Hill A r v
s WacTc  vooootzeeT Dell Misrieting LP A " N
10 WACTC  voooo1zzer Dell Misriating LP A R N
1 WACTC  voooo1asss Dawn Dravs A r ¥
12 WACTC  vooooiases Dawn Dravs A r v
13 WACTC  voooo1esT! Lori A lnman A " Y
14 WAGTG  Voooo1eaTi Lori Alnman A R Y
15 WACTC  vooooteeTT Andrea Lynne Reid A " ¥
16 WACTC  Vooootes7r Andrea Lynne Reid A r v
17 WASTC  V00oo1TEez Jonathan cGlinktick A " Y
18 WAGTG  V000o17soz Jonathan VicSlinktick A R Y
19 WACTC V000017807 Michsel Antheny Tuncep A R ¥
20 WACTC V000023509 Mak £ Valentine A r v
21 WACTC V000023209 Mark E Valentine A R v
22 WAcTG  Vooo021140 Vivet Bah! A " ¥
23 WACTC V000021733 Debrs Kiistine Olson A " Y
26 WacTC  voooo217a3 Daba Krigtine Olzan A R ¥
25 WacTC V000020248 Ryan Comell A R v
20 wacTc  vooooz0248 Ryan Comell A " ¥
27 WACTC V000024434 Disne Krueger Tr A " Y
2 wacTc 000 Wa St Consolidated Technology S A R N
25 WacTC V000024810 Linda < Rizhard A r ¥
20 WACTC  voo0024810 Linda K Richard A r v
A " N

Vvooooza1as American Gouneil on Education

Eff Date
010111901
010111901
010111901
Q1011901
010111901
010111901
010111901
052021
01112020
010112020
010112020
010112020
910112020
01112020
010112020
010172020
910112020
01112020
010111901
010172020
010112020
Q1011901
010112020
010112020
010112020
010112020
010111901
010111901
010112020
010112020
010111901

Entity  Type
RS 10s8
RS 1088
R 1088
s 10s
RS 0%
s 1088
RS 108N
RS 10%8N
RS 103
RS 103N
RS 1088
RS 1088N
RS 10s
RS 10sN
Rs 1088
RS 1088N
RS 10s
RS 10sN
RS 10sen
RS 1088
RS 1088N
RS 10sen
RS 0%
RS 10seN
s 1088
RS 10sen
RS 103N
Rs 1088
RS 1088
RS 1088N
RS 103

<< Z(<[< (< 22 (< <2 < <(Z = =<2 < 2] (=< <[< << <[ <[<

First 1100 or 412 Last

Defaultdur | Default Class 10%8_status HoldPayind  Hold  Rule Withd Condition Last Activ Dt

RPT ) N N 1200812021
o7 RPT 5 N N 1200912021
o7 RPT o N N 11572021
o7 RPT 5 0 N 12022021
o7 RPT 5 N N 120092021
or RFT 5 0 N 120812021
o RPT &) N N 0572612021
o RPT o N N 102802021
o7 e o 0 N 127082021
o RPT &) N N 12082021
o7 RPT 5 N N 1200912021
o RPT o N N 1200902021
o7 RPT o n N 1200812021
o RPT &) N N 1270812021
or RFT 5 " N 101202021
o RPT 5 N N 101202021
o7 RPT o N RUE) N 10122021
o RPT &) N RUED N 10122021
o RFT 5 " N 1000112021
o7 RPT 5 N N 101202021
o RPT o N N 101202021
0 RPT 5 0 N 11102021
or RPT 5 N N 031012020
o RPT 5 N N 031012020
o7 RPT o N RUED N 0572012020
0 RPT 5 N RmE N 072012020
o RPT 5 N N 1200112021
or RET &) 0 N 120812021
o7 RPT 5 N RUED N 101212021
o RPT o N AuE N 101212021
o7 RPT ) 0 N

Q782021



3.3 Entering 1099 Withholding Vouchers

Entering 1099 Withholding Vouchers is something that you will do throughout the
year. When doing so, you want to ensure that your Supplier is properly set up in
the system as a 1099 Withholding Supplier. Withholding vouchers are the primary
means of how the system keeps track of the amounts that are to be reported to
the IRS each calendar year.

On the Invoice Information tab, you will enter all information that you would
normally enter for a voucher. When you are ready to verify or edit the withholding
information for the voucher, you will select the Withholding link in the header. If
you do not see the Withholding link, then your Supplier has not been properly set
up in the system as a Withholding Supplier. Remember, the Supplier needs to be
flagged as a withholding Supplier and have the withholding information set up for
them.

Once you select the Withholding link, the system takes you to the Withholding
Information page. Much of this information comes from the Supplier. For each
voucher line, you can edit the withholding information.

Once you have finished verifying and editing the Withholding information on the
voucher, you will still need to perform the regular processing that must be
performed on all vouchers, including budget checking and posting etc.

| Summary || Related Documents ‘ Invoice Information

‘ Payments H Voucher Attributes H Error Summary ‘

Sales/Use Tax Summary

Business Unit ] Invoice No  5C-2022-23-004.06.30.2023 Invoice Total VAT Summary
Non Merchandise Summary
Voucher D go ] Accounting Date  06/30/2023 Line Total 2500.00 Session Defaults
“Currency usD Egﬂreﬂ:s{ﬂ)y
Voucher Style * 30 _ Attachments (1)
Regular Voucher Pay Terms = Net 30 Miscellanous i Wiholing
] emplate List
Invoice Date | 06/30/2023 Basis Date Type  Inv Date Freight Advanced Supplier Search
" Approval History
Invoice Received Tax Exempt Sales Tax Supp !er Hierarchy
=] Supplier 360
Entered VAT
. A
Supplier ID Use Tax 0.00
RO AR N VAT 0.00
ShortName ' MCKERNANRO-00 Nonlnv
Location || ol 250000
Difference 0.00

*Address |1
o

Save Action v ‘ [ Run ” Calculate H Print




Withholding Information

Back to Invoice
Business Unit WPI:I
Voucher ID 00[:'

Withholding Option

Invoice Line Withhold Information

Line

Withholding Code

Withholding Details

Invoice Number  $C-2022-23-004.06.30.2023
Supplier 0000045007 Rowena McKernan

Postpone Withholding

Description 2023 Provide OER & Provide OER
Withholding Applicable

[5][a]
Withholding
Entity Type Jurisdiction Class Description Basis Amt
Override
" Nonemployee

1‘ Rs 109N | FED

Compensation

3.4 Posting Payments from 1099 Vouchers

VAT Entity
Invoice Date  06/30/2023

4]
Contract Rule Apply
Reference Override Withholding
Withhold at
Payment

[1o13 v | |I||I\ | ViewAl

of 1 v | ViewAll

Applicable

After creating and processing vouchers with 1099 withholding amounts, it is also
necessary for you to post the payments from these vouchers before completing
any additional 1099 processing. By posting the payments, the system updates
Supplier account balances and creates balanced accounting entries for all

payment-related transactions.

The QRG link of Posting Payments in batch is below-

http:

ctclinkreferencecenter.ctclink.us/m/72571/1/794693-9-2-posting-pavments


http://ctclinkreferencecenter.ctclink.us/m/72571/l/794693-9-2-posting-payments

3.5 Running the CTC_AP_1099 SUPPLIERS VCHRS Query

To help monitor your 1099 Vouchers, you can run a query
“QFS_AP_1099 SUPPLIERS VCHRS” anytime throughout the year, and this query
will identify suppliers with 1099 applicable vouchers.

Review the Vouchers with 1099 Flag filed, vouchers marked “Y” are set up for
1099 processing. Vouchers marked “N” are not set up for 1099 processing. If
vouchers flagged “N” should be “Y,” then it requires adjustments or corrections.

RFS_AP_1099_SUPPLIERS_VCHRS - Withholding Supplrs Vchr CEMLI
From Payment Date |01/01/2023 |5

~To Payment Date |12/31/2023 |5

unit [l _Je,

View Results
Download results in:  Excel SpreadSheet CSV Text File XML File (303 kb)
View All First 1-100 0f 919 (¥ Last
Row  Unit Vehr Line Name Vehr Merchandise Amt ~ SUT Applicabilty ~ Vchr Paid Amount  Paid Date  PaymentHold  Supplier Payment Hold  PostWITHD Status | Vehr Withholding | [ suppier Withholding Flag | ~ Payment Date
1 WA 00017208 20000045007 Rowena McKernan 1000.000 E 2500.000 014302023 N N u Y Y 0171972023
2 WA 00019825 30000045007  Rowena McKernan 500.000 E 2500.000 07/28/2023 N N u ¥ Y 0711972023
3 WA 00019825 20000045007  Rowena McKernan 1000.000 E 2500.000 07/28/2023 N N u Y Y 07/19/2023
4 WA 00017208 10000045007  Rowena McKernan 1000.000 E 2500.000 014302023 N N u ¥ Y 0171972023
5 WA 00019825 40000045007  Rowena McKernan 1000.000 E 2500.000 07/28/2023 N N u Y Y 07/19/2023
6 WA 00017208 40000045007  Rowena McKernan 500.000 E 2500.000 01/30/2023 N N u ¥ Y 0171972023
7 WA 00019237 10000045428 Frelimo Omari Amili 6000.000 E 6000.000 06/0612023 N N u Y Y 061132023
8 WA 00017028 10000045709  Debra R Jenkins 1224000 E 1224.000 01202023 N N u ¥ Y 01/06/2023
9 WA 00018881 30000045709 Debra R Jenkins 1050.000 E 1050.000 0529/2023 N N u Y Y 05/18/2023
10 WA 00018448 3 0000045709  Debra R Jenkins 1050.000 E 1050.000 05/01/2023 N N u Y Y 0412512023
11 WA 00017991 20000045709  Debra R Jenkins 4000.000 E 4000.000 03/09/2023 N N u Y Y 031472023
12 WA 00019496 20000045709  Debra R Jenkins 4000.000 E 5050.000 071132023 N N u Y Y 06/26/2023
13 WA 00019496 10000045709  Debra R Jenkins 1050.000 E 5050.000 071132023 N N u Y Y 06/26/2023
14 WA 00020597 10000045894  Corporate Education LLP 44966.160 E 44966.160 0800412023 N N u Y Y 08/09/2023
15 WA 00017647 10000045994  Corporate Education LLP 7991.000 E 7991.000 020772023 N N u Y Y 0211412023
16 WA 00017648 10000045994  Corporate Education LLP 1800.000 E 1800.000 02/07/2023 N N u Y Y 0211412023
17 WA 00017651 10000045994  Corporate Education LLP 12670.000 E 12670.000 02072023 N N u Y Y 0211412023
18 WA 00019553 10000046233 DIT LLC 1266.000 E 1266.000 082712023 N N u Y Y 06/29/2023
19 WA 00017336 10000046233 DIT LLC 2532.000 E 2532.000 01272023 N N u Y Y 02/07/2023
20 WA 00017906 10000046233 DIT LLC 2533.000 E 2533.000 030772023 N N u ¥ Y 03/07/2023
21 WA 00018768 10000046233 DIT LLC 2533.000 E 2533.000 05052023 N N u Y Y 05/30/2023
22 WA 00017137 10000046233 DIT LLC 2533.000 E 2533.000 010062023 N N u ¥ Y 0171972023
23 WA 00017696 10000046233 DIT LLC 2532.000 E 2532.000 02212023 N N u Y Y 03/07/2023
24 WA 00018949 10000046233 DIT LLC 2533.000 E 2533.000 0517/2023 N N u ¥ Y 0573072023
25 WA 00018890 10000046233 DIT LLC 1444710 E 1444710 05172023 N N u Y Y 053072023
26 WA 00017537 10000046233 DIT LLC 1267.000 E 1267.000 02072023 N N u i Y 0210772023
27 WA 00017536 10000046233 DIT LLC 664.000 E 664.000 02072023 N N u Y Y 0210712023
28 WA 00017535 10000046233 DIT LLC 4666.490 E 4666490 020772023 N N u Y Y 02/07/2023
29 WA 00018347 10000046233 DIT LLC 1267.000 E 1267.000 0410612023 N N u Y Y 05/02/2023
30 WA 00018136 10000046233 DIT LLC 1267.000 E 1267.000 03292023 N N u ¥ Y 04/04/2023
31 WA 00019957 10000046239 Kastech Solutions LLC 21000.000 E 21000.000 07/302023 N N P Y Y 0771972023
32 WA 00019980 10000046239  Kastech Solutions LLC 4620.000 E 4620.000 08/04/2023 N N P ¥ Y 0711972023
2w nnntenes 4.0000N4RI20  Wackarh Sainfinne 110 400000 £ 42000 A00 04N4DAD W M e v v aamannoy




4. Post Withholdings

This process combines the voucher and payment information in the withholding
transaction tables. The system then uses these tables to generate the Withholding
reports. Before running this process, all payments must be posted.

The QRG link of running Post Withholdings Process is below-

https://ctclinkreferencecenter.ctclink.us/m/72571/1/929040-9-2-run-withholding-
post-process

Withhold Transaction Post

Run Control ID 1 Report Manager Process Monitor Run
*Request ID |POST_WTHD Description |F’05t Withholding Transactions |
| Always Process v]
| Post by Business Unit w |

[ Through Date] | 1213112023 =1

Business Units

‘QHQ‘ 1-10f1 v | View Al
Include Description
] al | | |-

Previous in List l Next in List H Notify l Add Update/Display



https://ctclinkreferencecenter.ctclink.us/m/72571/l/929040-9-2-run-withholding-post-process
https://ctclinkreferencecenter.ctclink.us/m/72571/l/929040-9-2-run-withholding-post-process

5. Review 1099 Items

After posting withholdings, there are many tools available to you to review 1099
items. We will discuss how to use each one and what information it provides.

5.1 Vouchers by Supplier

You can use the “Vouchers by Supplier” page to view all the Supplier withholding
transactions by Voucher. For example, you want to review all vouchers that were
marked as “Withholding” for specific Supplier.

The QRG link to review Vouchers by Supplier is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1037109-9-2-supplier-withhol

ding-transactions-by-voucher

Vouchers By Supplier

Supplier

SetlD WACTC

Payment

iy =]

SupplierID 0000045 ]

Rowena McKeman

[End Date] [ 123172023 [

Wﬂwﬂg Transactions
EIEY

Basic Information ‘ More Information

Business Unit Voucher ID

Wi 00017208
W 00019825

Withholding Transactions

[5)[a]

‘ Basic Information ‘

Business  youcher D Invoice Number

Unit

w 00017208 SC2022-23-004 1231 2022
w 00019825 SC-202223-004 06 30 2023

Retumo Search | Notfy

Invoice Number

SC2022-23-004.12.31.2022

SC-2022-23-004.06.30.2023

Search

Invoice Date

1213112022

06/30/2023

Descrin Payment  Withholding Basis
escription Number Amount
Nonemployee 1 2500.00
Compensation

Nonemployes

Compensation 1 2500.00

Entity

IRS

IRS

Withholding

Amount  CurTeney

usp

usb

Type

1099N

1099N

Bank
SetlD

WACTC

WACTC

Location [_]

2012 v | View Al

Jurisdiction
FED

FED

20f2 v | ViewAl

Bank Code  Bank Account ~|Payment Reference

0000003026 011192023
0000007980 07/19/2023


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1037109-9-2-supplier-withholding-transactions-by-voucher
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1037109-9-2-supplier-withholding-transactions-by-voucher

5.2 Withholding Payments

Another review page you can use is the “Withhold Payment Inquiry” page. This
page enables you to review all payments and associated vouchers made to
withholding entities by Supplier. Unlike using the Vouchers by Supplier review, the
Withholding Payments review allows you to search for a range of Suppliers at one

time.

The QRG link to review Withholding Payments, is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1095899-9-2-withhold-payme

nt-inquiry

Withhold Payment Inquiry

Search

*Supplier Setif| WACTC &

01012023 |

Search Reset Criteria

Payment Details

SetlD WACTC

Pay Method Automated Clearing
House
Payment Amount 6,000.00 USD

Withholding Details

Withholding Information | Remit

Business Unit  Voucher ID

twi]  oootea7

ount

=] Noify

Payment
C

From Supplier Dj[0000045428 |Q From Supplier Name
To Supplier 1D 000045428 |Q

zsswrzuzs £

To Supplier Name

Supplier ID 0000045428  Frelimo Omari Amili

Payment Ref 0000007_]

Supplier Liability Amount Paid 6,00000 USD
Withholding I Withholding Withhalding .
Entity Withholding Type |\ "0 Ciocs Description
1IRS 1099N FED 01

Nonemployee Compensation

Find | ViewAll  First (4) 10f1 (b Last

Personalize | Find | View All | 32 | [ First (4 10f1 (p) Last

Withholding Rule Payment Type Sross Payment  Withhalding Basis  yinpog iahilty ~ Curency

Regular y '
RULED payment 6,000.00 6,000.00 usp


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1095899-9-2-withhold-payment-inquiry
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1095899-9-2-withhold-payment-inquiry

5.3 Supplier Balance by Class

Another review tool is reviewing 1099 Supplier Balances by Class. This allows you
to review Supplier total withholding transactions by class over a specified period.
Based on the payment start and end dates, the system will total the payments per
Withholding Class for the Supplier selected.

Remember, withholding class indicates the reason for 1099 withholding, such as
“Non-Employee Compensation”.

The QRG link to review Supplier Balance by Class is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1492198-9-2-withholding-su

lier-balance-by-class

Supplier Balance

WACTC 0000045 ]  Frelimo[ ] Location [ ]

Payment

‘ 01/01/2023 |m" 12/3112023 Search

Business Units ‘ Q ‘ I of 1 v View All

Business Unit WAD [

Withholding Balances

‘ 5 ‘ ‘ Q ‘ -1of1 v View All
Entity Type Jurisdiction Class Description Basis Amt  Liability Amt Paid Amount Currency
IRS 1099N FED 01 Nonemployee Compensation 6,000.00 0.00 0.00 USD

[ Return to Search H Notify ]



http://ctclinkreferencecenter.ctclink.us/m/72571/l/1492198-9-2-withholding-supplier-balance-by-class
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1492198-9-2-withholding-supplier-balance-by-class

5.4 Withholding Balance by Supplier

Another review tool is reviewing Withholding balance by Supplier. This allows you
to review total withholding transaction for the Supplier. There are three types of

Transaction:

Original Transaction generated by Post Withhold Process
Override Original Entry changed by user.
Legacy Entry added by User/Update Withholding Transaction

Note: This page is also used for Manual Withholding Adjustment which is

covered in the next section.

The QRG link to review Withholding Balance by Supplier is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1094804-9-2-withholding-bala

nce-by-supplier

Withhold Adjustments
WACTC  Supplier o000 ] Pl ]

Search Criteria

Business Unit ‘Wﬂl:l Q |

Entity | Q| Type [start Date] |01/0172023 ]|

Jurisdiction | Q| Class | Q [(EndDate][ 127312023 i)

P

Adjustments

= T
| Main Information l ‘ Transaction Info | ‘ Payment Information ‘ ‘ Adjustment Reason ‘ 113
Short Name :JBnl;tsiness “Entity “Type *Jurisdiction *Class Description “Rule

- Nonemployee
‘WD Q ‘ |IRS Q ‘ |1099N Q ‘ |FED Q ‘ ‘01 Q Compensation RULED Q ‘
Return to Search ] Notify I I Refresh ]

| viewAl

[+ [-]


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1094804-9-2-withholding-balance-by-supplier
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1094804-9-2-withholding-balance-by-supplier

5.5 Withholding Balance for All Suppliers

You can use the CTC_AP_1099_ ALL_WITHD_BALANCE query for a list of all
Withholding balances for all Suppliers by Business Unit and Payment date.

CTC_AP_1099_ALL_WITHD_BALANCE - 1099 Withholding Balance CEMLI

unit wa

*From Date (010172023 |
“To Date 1213172023 |

View Results

Download results in . Excel SpreadSheet CSV TextFile XMLFile (23 kb)

View All First 1-48 0f 48 Last
Row Business Unit Supplier Location Entity Type Jurisdiction Class Rule Withholding Amt Description Pracess Instance Name

1 Wi 0000047174 W IRS 1099N FED 01 RULED 58.970 4081903 Harbor
2 Wi 0000050438 IRS 1099N FED 01 RULEQ 195.000 4081903 Jeffery
3 Wi 0000051717 IRS 1099N FED 01 RULE0 425.000 4081903 Eric Nej
4 Wi 0000053300 IRS 1099N FED 01 RULEQ 900.000 4081903 Shireer
5 Wi 0000053300 IRS 1099N FED 01 RULED 600.000 4081903 Shireer
8 W 0000054449 IRS 109N FED 01 RULEO 3700.000 4081903 Mtt S:
7 W 0000054449 IRS 109N FED 01 RULEO 300.000 4081903 Mtt S:
8 W 0000054449 IRS 109N FED 01 RULEO £500.000 4081903 Mtt S:
9 W 0000054449 IRS 109N FED 01 RULEO 2000.000 4081903 Matt S:
10 Wy 0000057978 IRS 1099N FED 01 RULEQ 300.000 4081903 William|
u Wi 0000053440 IRS 1099N FED 01 RULEQ 5500.000 4081903 McKing
12 Wi 0000058440 IRS 1099N FED 0 RULEQ 5500.000 4081903 McKing
1 Wi 0000053440 IRS 1099N FED 01 RULEQ 5500.000 4081903 McKing
14 Wi 0000060779 IRS 1099N FED 01 RULEQ 5000.000 4081903 Tim Bin}
15 Wi 0000060779 IR8 1099N FED 01 RULEQ 3010.000 4081903 Tim Bin}
% W V000004026 IRS 109N FED 01 RULEO 14600.000 4081903 Eftec S|
17 Wi V000006170 IR8 1099N FED 01 RULEQ 49,640 4081903 BLUE
13 W V00000170 IRS 109N FED 01 RULEO 67.580 4081903 BLUE
19 Wi V000006170 IR8 1099N FED 01 RULEQ 61.150 4081903 BLUE
0 W VODDOO170 IRS 109N FED 01 RULEO 81340 4081903 BLUE
21 Wi V000006170 IRS 1099N FED 0 RULEQ 83.920 4081903 BLUE
2w VODDOO170 IRS 109N FED 01 RULEO 84980 4081903 BLUE
2 Wi V000006170 IR8 1099N FED 01 RULEQ 56.750 4081903 BLUE
24 Wi V000006170 IRS 1099N FED 01 RULEQ 53.040 4081903 BLUE
25 Wi V000009368 IR8 1099N FED 01 RULEQ 2056.720 4081903 Consol
26 Wi V000011700 IRS 1099N FED 01 RULEQ 6420.000 4081903 Mark A|
27 Wi V000012461 IR8 1099N FED 01 RULEQ 6000.000 4081903 Freelos
2 Wi V000012461 IRS 1099N FED 01 RULEQ 6312.000 4081903 Freelos
2w V000014644 IRS 109N FED 01 RULEO 650.000 4081903 CHEM|
0 Wi V000014644 IRS 1099N FED 01 RULEQ 650.000 4081903 CHEMI
3w V000014644 IRS 109N FED 01 RULEO 650.000 4081903 CHEM|
2 Wi V000025575 IRS 1099N FED 01 RULED 63.290 4081903 Pengui
n wil \nnnav7EET 100 soow e n onca 771 ann 04003 Drans




5.6 Withholding Mismatch Report

The Withholding Mismatch report (APX9010) enables to you identify voucher lines
on which the withholding applicable flag does not match the withholding flag on
the supplier.

The QRG link to run Withholding Mismatch Report is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/965146-9-2-withholding-mism
atch-report

PeopleSoft Accounts Payable

ORACLE Report ID: APX3010 Withholding Mismatch Report

Business Unit Supplier Name Supplier ID Voucher Gross Amount  Invoice 1D Line No. Merchandise Amount  Invoice Date

W National Waste LP NWPNW 0000050549 00003638 T77.92 4379 1 71500 14 Feb.2022 Y

Penguin Random House LLC V000025575 00003386 9676 12/6-1/5 1 9676 06.Dec2021 N

Economic Modeling LLC V000030922 00004322 16320000  INV12791 1 1500000  30.Jun.2022 Y

00005581 13.056.00  INV14675 1 12,000.00  11.Nov.2022 Y

Oak Hall Industries LP V000032344 00005092 54250 3845379 1 64250  06.Jun.2022 N

Macmillan Holdings LLC V000035408 00003779 135831 12-21-3-22 1 1.356.31  09.Dec.2021 N

00005450 569.61 051022 1 -1.126.25 18 May.2022 N

569.61 2 84353 18 May2022 N

569.61 3 T61.00  18May.2022 N

569.61 4 8623 18May2022 N

00005712 174377 M2 1 173406 23 Nowv2022 N

174377 2 971 23 MNov.2022 N

FlanBLLC V000037330 00003934 200000 13090 1 200000 06.Apr2022 N

00005275 250000 19271 1 2580000 12.8ep.2022 N

00005556 4375.00 19775 1 437500 16.Mowv.2022 N


http://ctclinkreferencecenter.ctclink.us/m/72571/l/965146-9-2-withholding-mismatch-report
http://ctclinkreferencecenter.ctclink.us/m/72571/l/965146-9-2-withholding-mismatch-report

6. Corrections and Adjustments of 1099 Items

After completing a review of the 1099 items, you may have found that some items
needed adjusting. As we mentioned in the previous chapter, for transactions to be
reported, both the Supplier and Voucher need to be marked as Withholding.
There are a couple of different ways to make adjustment.

Withholding Supplier Update
Withholding Invoice Line Update
Manual Adjustment

6.1 Withholding Supplier Update

The Withholding Supplier Update process is used to change Withholding
applicability, entity, type, jurisdiction, and/or class. When you use this type of
update, the system will apply the update to all vouchers for that Supplier. After
completing the update, you must run the Withholding Update Process (refer to
section 6.3).

The QRG link to run Withholding Supplier Update process is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1084293-9-2-withholding-supp
lier-update

Example:
Ran Mismatch Report for one of the BU.

Supplier#46750 is set up for Withholding but it’s voucher#7961 withholding is set
as llNIl.

RepartID: APX3MM0 Withholding Mismatch Report

ORACLE’
Business Unit Supplier Name Supplier ID Voucher Gross Amount  Invoice ID Line No. Merchandise Amount  Invoice Date  Line W/H
Wi National Waste LP NWPNW 0000050549 00003638 TIT92 4379 1 71500 14 Feb 2022 Y
Ilgl;:gum Random House LLC V000025575 00003386 96.76  1206-1/5 1 95.76  06.Dec.2021 N
Economic Modeling LLC V000030922 00004822 16.320.00  INV12791 1 1500000 30.Jun.2022 Y
00005581 13,056.00  INV14875 1 1200000 11.Nov.2022 Y
Oak Hall Industries LP V000032344 | I 00005092 64250 3845379 1 64250  06.Jun.2022
Macmillan Holdings LLC V000035498 00003779 1.356.31  12-21-3-22 1 1,356.31  09.Dec.2021 N
00005460 56961 051022 1 -112625 18 May 2022 M


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1084293-9-2-withholding-supplier-update
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1084293-9-2-withholding-supplier-update

If we want to update the voucher withholding to be “Y” then do Withholding

Supplier Update.

Withholding Supplier Update

Withholding Update ID

Withholding Update ID | 0000045750

Supplier Selection

*Supplier SetiD |WACTC Q

Tax Reporting Year

~Start Date | 01/01/2021

Details
B Q
Supplier New Withhold Details
*Supplier ID Location

1 0000046750

[ ]

l Save Return to Search

Run the Withholding update process as well. Once the process is completed
successfully, run Mismatch report again (refer to section 5.6).

Supplier #46750 will be removed from the report.

ORACLE

Business Unit Supplier Name
WA Magnas LLC

Mashaal Shameem

Rooted In Love LLC

Report ID: APXS010

Supplier ID
0000048243

0000049412

0000049685

Notify

Voucher
00008250

00008735

00008242

00008463

00009526

1. Withhold Update

~End Date || 12/31/2021

Business Unit

wa ]

Gross Amount
24114

24114

500.00

500.00

40,000.00

40,000.00

40,000.00

40,000.00

Invoice ID
04.30.2021

June2021

SC2020-21-
115.04.07. 2021
SC2020-21-
115.05.31.2021
5C 2020-21-
133 06 30.2021

Current Withhold

Y

Withholding Mismatch Report

Line No.
1

1

1

Merchandise Amount

24114

241.14

500.00

500.00

10,000.00

10,000.00

10,000.00

10,000.00

Feo

Invoice Date

30.Apr2021

31.May.2021

07 Apr2021

1. May 2021

30.Jun.2021

30.Jun.2021

30.Jun.2021

30.Jun.2021

Run

View All

Add Upd:

plesott Accounts Fayable

Line WiH
N

N

N



You can also verify this on the Vouchers by Supplier page (refer to section 5.1). By
looking for the Supplier#46750 withholding vouchers and voucher#7961 will show
up.

Vouchers By Supplier

Supplier

SetlD WACTC Supplier ID 0000046750 Cidi Labs LLC Location [__]
Payment
StartDate | 01/01/2021 End Date | 12/3112021 Search

Withholding Transactions

5 Q

Basic Information More Information

Business Unit Voucher ID Invoice Number Invoice Date Entity Type Jurisdiction

wi | 00007961 10433 04/08/2021 RS 1099N FED

| Save | Return to Search Previous in List Next in List Notify

6.2 Withholding Invoice Line Update

The Withholding Invoice Line Update process can be used to update withholding
information for a withholding Supplier at an invoice line level. In other words, if
you only need to change a particular voucher or voucher line, you can do so. You
can change the withholding applicability, entity, type, and jurisdiction per voucher
line. Just like the Withholding Supplier Update, when you are finished, you will
need to run the Withholding Update Process (refer to section 6.3).

The QRG link to run Withholding Invoice Line Update process is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/965094-9-2-withholding-invoic
e-line-update



http://ctclinkreferencecenter.ctclink.us/m/72571/l/965094-9-2-withholding-invoice-line-update
http://ctclinkreferencecenter.ctclink.us/m/72571/l/965094-9-2-withholding-invoice-line-update

Example:

In the Mismatch report there are 2 vouchers for Supplier#49412 whose
withholding is marked as “N”.

And we want to update only voucher#8242 Withholding Flag from “N” to “Y”.

ORACLE

Business Unit Supplier Name
wa[] Magnas LLG

Cidi Labs LLC

Mashaal Shameem

Rooted In Love LLC

Report ID: APXS010

Supplier ID
0000046243

0000045750

0000049412

00000436585

Voucher
00005250

00005735

00007961

00009526

Gross Amount

24114

24114

2,184 00

218400

500.00

500.00

40,000 00

40,000 00

40,000.00

Invoice ID
04.30.2021

June2021

10433

SC2020-21-
115.04.07.2021
SC2020-21-
11505 31.2021
SC 2020-21-
133.06.30.2021

Withholding Mismatch Report

Line No.

¥

ra

&)

For this we will do Withholding Invoice Line Update.

People Soft Accounts Payzble

Amount  Invoice Date Line WiH
24114 30Apr2021 N
24114 31.May.2021 N

130800 03 Apr2021 N
876.00 02.Apr2021 N
500.00 07.Apr2021
50000 11May2021

10,000 00 30.Jun 2021 N
10,000 00 30.Jun 2021 N
10,000.00  30.Jun.2021 N

Voucher#8242 current withholding is not checked and there is no withholding
information for this voucher.

Withholding Invoice Line Update

O Clear Updated Withholding

Vendor
Supplier SetlD | WACTC
Supplier ID | 00000494
Criteria
“Businoss Unit | WA
Defaults

Withhold Entity |'RS

Jurisdiction

Tax Reporting Year

Details
5B Q

Current Withhold Details

12

a

u1;uwzoz1 fix]

New Withhold Details

Current New ”
Withhold | Withhold ERkLY

Supplier Name  Mashaal Shameem

Location [

Date

Withhold Type

Class

01/01/2021

127312021

12312021 [

Withholding Y

Search

Set All Lines to No Wthd

Set All Lines to Wthd

Business

Type Jurisdiction Class Unit Voucher
1 | ~ Q aQ Q al w_| |ooooe2s2
2 ~ Q Q Q a| wi] 00008463
3 v |rs  al [1em a| [FED al [0 a| wa[T] | ooooser7

Invoice

1 SC2020-21-115.04.07.2021

2 8C2020-21-115.05.31. 2021

3 SC2020-21-115.06.04 2021

150f8 v » M

Payment
Date

05/07/2021

05/20/2021

06/17/2021

Merchandise Amt

View Al

500.000

500.000

250.000



Update withholding for voucher#8242 and save the page.

Withholding Invoice Line Update

Vendor
Supplier SetiD WACTC
Supplier ID 0000049412
Criteria
*Business Unit WAI:I Q
O Clear Updated Withholding
Defaults
Withhold Entity |'R a
Jurisdiction

Tax Reporting Year

*Start Date | 01/01/2021

Details
5 Q

Current Withhold Details New Withhold Details

Current New

Withhold Type

Supplier Name ~ Mashaal Shameem

Location I:I

“From Date |01/01/2021

“To Date | 12/31/2021

Class Q

*End Date | 12/31/2021

Withholding Y

Search

Set All Lines to No Wthd

Set All Lines to Wthd

Line

Withhold Withhold Entity Type Jurisdiction Class B:ﬁi"“s Voucher
1 | Y v IRS Q 1099N Q FED Q o1 Q| WA000 00008242
2 ~ Q Q Q Q| | WA0D0 00008463
3 v IRS Q Q Q Q|  wao0o 00008877

On the New Withhold Details tab, the status is “Pending database Update”.

Details

B Q

Current Withhold Details | New Withhold Details "

Business Voucher

Invoice
1 8C2020-21-115.04.07.2021

2 3C2020-21-115.05.31.2021

3 SC2020-21-115.06.04.2021

1-50f8 »| b M

1-50f8 v B
Payment
Date Merchar
05/07/2021
05/20/2021
061772021
| View Al

Unit Line New Withhold New Class  New Type New Jur  Status
Pending
1 WPD 00008242 1Y 01 1089N FED Database
Update
2 WD 00008483 2
3w 00008877 3

Run Withhold Update Process (refer to section 6.3).

Once the process is completed successfully, the status will be “Database Updated”



Details

F Q 150f8 v » M | ViewAl
Current Withhold Details | New Withhold Details
Eﬂﬁi”ess Voucher Line Mew Withhold  MewClass  NewType  NewJur  Status
Database
1| w1 00008242 1y 01 1099N FED Updated

2 wi_] 00008463 2
3 w__] 00008877 3

Run the Mismatch report again (refer to section 5.6).

Voucher#8242 will be removed from the report.

People Soft Accounts

Report ID: AFX3010 Withholding Mismatch Report
ORACLE o P
Business Unit Supplier Name Supplier ID Voucher Gross Amount  Invoice ID Line No. Merchandise Amount  Invoice Date Line WH
WD Magnas LLC 0000046243 00008250 24114 04302021 1 24114 30.Apr2021 N
00008735 24114 June2021 1 24114 31May.2021 N
I Mashaal Shameem 0000049412 00005463 50000 SC2020-21- [ 2 50000 11.May2021 N
TT5 05 31 2027 =
Rooted In Love LLC 0000049655 00009526 4000000 5C2020-21- 1 10,000.00  30.Jun.2021 N
133.06.30.2021
40,000.00 2 10,000.00  30.Jun.2021 N
40,000.00 3 10,000.00  30.Jun.2021 N

You can also verify this on the Vouchers by Supplier page (refer to section 5.1). By
looking for the Supplier#49412 withholding vouchers and voucher#8242 will show

up.



Vouchers By Supplier

Supplier

Supplier 1D [D000049412

SetlD WACTC Mashaal Shamesm

Payment

[Start Date J01/012021 i 1231201 ] Search

Withholding Transactions
5 Q

Basic Information More Information

Business Unit Voucher ID Invoice Number

Wi 00008242 SC2020-21-115.04.07.2021
Wi 00008877 SC 2020-21-115.06.04.2021
Wi 00010233 SC 2021-22-042.07 30.2021
W, 00010279 SC 2021-22-042.08 25.2021
W, 00010422 SC 2021-22-089.08 26.2021
| save || Rewmtosearcn | woury

6.3 Running Withholding Update Process

Invoice Date

04/07/2021

06/04/2021

081372021

08/27/2021

08/26/2021

Entity

Type

1099N

1093N

1093N

1099N

1099N

Location I:l

15015 v View Al

Jurisdiction
FED
FED
FED
FED

FED

The Update Withholdings process must be run after making changes using either
the Withholding Supplier Update Process or the Withholding Invoice Line Update
Process. The Update Withholdings process is also known as AP_WTHD_UPDT. By
running this process, the system updates the withholding transactions that you

adjusted and updates the underlying voucher tables as well.

The QRG link to run Withholding Update process is below-

-update-process



http://ctclinkreferencecenter.ctclink.us/m/72571/l/1110240-9-2-running-1099-wh-update-process
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1110240-9-2-running-1099-wh-update-process

6.4 Manual Adjustments (Adjusting Withholding)

You can adjust withholding manually if necessary. This process is for manually
adjusting posted withholding transactions by Supplier or adding withholding
entries from a legacy or third-party system.

Whenever possible, we advise you to make your adjustments through
“Withholding Supplier Update” or “Withholding Invoice Line Update”. These types
of adjustments update the underlying Withholding tables, unlike the manual
adjustments.

The QRG link to run Withholding Manual Adjustments process is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1110216-9-2-1099-wh-manual
-adjustments

Example:

The Legacy converted withholding balance of Supplier#54627 is not correct. The
withholding amount is $1960 but the correct amount is $2000.

In this case we will do Manual Adjustment.

Search the specific supplier in Withhold Adjustments page.

CTC_AP_1099_ALL_WITHD_BALANCE - 1099 Withholding Balance CEMLI

To Date [12/31/2022 |
View Results

results in - Excel SpreadSheet CSV TextFile XMLFile (8 kb)
First 1-18 of 18 Last
Supplier Location  Entity  Type  Jurisdiction  Class  Rule Withholding Amt Description Process Instance Name
0000054627 240 IRS  1099N  FED 01 RULED 0 Amy Kathleen Lepien
0000054628 240 IRS  1099N  FED 01 RULED 0 Kri
0000054629 240 IRS  1099N  FED 01 RULED v ( 0 Bia ano
0000054630 240 IRS 1099N  FED 01 RULED 8178000 Converted DGBC Golive 1099 Balance - 05/07/2022 0 BlueSky Consulting NW LLC



http://ctclinkreferencecenter.ctclink.us/m/72571/l/1110216-9-2-1099-wh-manual-adjustments
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1110216-9-2-1099-wh-manual-adjustments

Withhold Adjustments

WACTC  Supplier 0000054627 |:| Amy Kathleen Lepien

Search Criteria

Business Unit WA Q

Entity Q Type Q Start Date | 01/01/2022
Jurisdiction Q Class Q End Date | 12/31/2022 Search
Adjustments
H Q 1-10f1 v View Al
Main Information Transaction Info Payment Information Adjustment Reason 13
Short Name ‘l*JBnl;‘siness “Entity *“Type *Jurisdiction “Class Description “Rule
Nonemployee -
Legacy wa] Q IRS Q 108N Q@ [ FED Q0 Q Compensation RULED Q -+
Save Return to Search Notify Refresh
Add the adjustment line in the Main Information tab.
Withhold Adjustments
WACTC  Supplier 0000054627 |:| Amy Kathleen Lepien
Search Criteria
Business Unit WA Q
Entity Q Type Q Start Date | 01/01/2022
Jurisdiction Q Class Q End Date | 12/31/2022 Search
Adjustments
5 Q 120f2 ¥ View All
M. Inform n Transaction Info Payment Information Adjustment Reason 113
Short Name ;ﬁ;‘finess “Entity *Type *Jurisdiction *Class Description *Rule
Nonemployee -
Legacy WAL] @ RS Q 109N Q FED Q. o Q Compansation RULED Q +
L
Nonemployee —-
Legacy wi ] @ |IRs Q| [1099Nn Q| FED Q| (o1 Q. [t RULED Q +

Save Return to Search Notify Refresh

On the Transaction information tab, adjust the amount. By Adding or Subtracting
the amount to update the total.



Withhold Adjustments

WACTC ~ Supplier 0000054627 ] Amy Kathleen Lepien
Search Criteria
Business Unit |WA[] Q
Entity Q Type Q Start Date | 01/01/2022
Jurisdiction Q Class Q End Date | 12/31/2022 Search
Adjustments
B Q 120f2 ~
Main Information Transaction Info Payment Information Adjustment Reason 113
Basis Amt Liability Amt Paid Amount Payment Date Declaration Date
| 1960.00 0.00| 0.00  |0507/2022 FE 05/07/2022 |
40 0.00 0.00 12/02/2022 12/02/2022
Save Return to Search Notify Refresh
Give the adjustment reason on Adjustment Reason tab.
Adjustments
5 Q 120f2 v

Main Information Transaction Info

Payment Information | Adjustment Reason 1>

Creation Date User ID Description
05/07/2022 CTC_CONVERSION Converted DGBC Golive 1099 Balance - 05/07/2022
12/02/2022 CTC_SOBIHARI Manual Adjustment

Save Return to Search

Notify Refresh

| View Al

| View Al

Run Query “CTC_AP_1099 ALL_WITHD_ BALANCE” to check the Supplier 1099

balance. The manual adjustment will show up.

CTC_AP_1099_ALL_WITHD_BALANCE - 1099 Withholding Balance CEMLI

unit WAL
From Date | 01/01/2022 |
To Date[12131/2022_|§

View Results

Download resultsin :  Excel SpreadSheet CSV TextFile XMLFile (9 kb)

View All

Business Unit Supplier Location  Enfity Type  Jurisdiction  Class  Rule Withholding Amt Description
I 0000054627 IRS 1039  FED 01 RULED 1960.000 Converted DGGC Golive 1099 Balance - 06/07/2022

0000054627 IRS  1039N  FED 01 RULED 40.000 Manual Adjustment
0000054628 IRS  1099N  FED 01 RULEQ 1800.000 Converted DGEC Golive 1099 Balance - 05/07/2022
0000054629 IRS 1099N  FED o RULEO 1000.000 Converted DGEC Golive 1093 Balance - 05/07/2022
0000054630 IRS 1099N  FED 01 RULED 8178.000 Converted DGEC Golive 1099 Balance - 05/07/2022

Process Instance Name
0 Amy Kathleen Lepien

0 Amy Kathleen Lepien

0 Kristin J Barsness

0 Bianca Ivette Laureano

0 BlueSky Consulting NW LLC

First 1-130f 19 Last



6.5 After Completing Adjustments

After you have finished making all necessary adjustments, you need to again
review your 1099 items, as you did above section 5. You will review, make
corrections, and then re-review until all necessary updates and corrections have
been made.

Note: There is 1099 Patch Update for 2023 which is scheduled to deploy in
Production on 12/14/2023.

7. Running Withholding Report Post and Producing 1099 Copy B Reports

After all adjustments have been made and you have reviewed your 1099 items
again to ensure no more corrections are needed, you can proceed with running
the process Withhold 1099 Report Job.

This job performs both the Withhold 1099 Report Post process (1099 RPT_PST)
and the Generate Withholding Reports process (AP_APY1099). The 1099 Report
Post application engine process populates the Withholding 1099 Table by
extracting data from the Withhold Transaction table and inserting it into the
Withholding 1099 Table. The “Generates Withholding Reports” process creates a
flat file for the IRS and populates the “Withholding to Send” and “Copy B” tables.
The system then uses the data to create a file for the tax entity, or IRS, and forms
for the Suppliers. The system also uses the data to process corrections.

The QRG link to run Withholding Report Post & Copy B Reports is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/1095963-9-2-running-withhold
ing-report-post-producing-1099-copy-b-reports

Example:

Run Control Set up-


http://ctclinkreferencecenter.ctclink.us/m/72571/l/1095963-9-2-running-withholding-report-post-producing-1099-copy-b-reports
http://ctclinkreferencecenter.ctclink.us/m/72571/l/1095963-9-2-running-withholding-report-post-producing-1099-copy-b-reports

1099 Report Post/ReportiCopy |

1099 Report Post / Report / Copy B

Run Contrel ID 1 Report Manager Process Monitor Run
Language | English s

1099 Report Post

REPLACE D iption: |_est
*Request ID: escription

Process Frequency: | Always Process w |

ReportiD: s REPORT
- .
Report Date:  12/04/2023 B include Manual Overrides

*Control SetiD: | |Wwa000 Q I *Control [D:I Wagoo_202z Q ST BOARD FOR COMM & TECH
COLLEGES
| *Calendar SetiD: | WACTC Q | *Calendar |D:| Al Q

Annual

2023 Q Use Report Date For Supplier
*Period: 1Q
Period 1 - 2023-01-01

1099 Report

| Type of File/Return: | | Test hd Replacement Character: D

Withholding Type Process Option

® Al
1099-MISC, 1093-INT and 1099-G
1099-NEC

1093 Report Copy B Sort

| Withhold Type: | Al A | Supplier Select Option: | Select All Suppliers ~ |

Mask TIN [A7 7059 sort oraer: ] Supster 4 Son ~ |

Supplier Payees
IEI 1-1af 1 s Wiew All

Supplier ID

Add Update/Display

1
m Return to Search Previous in List

Note: Only one IRS file generated if “All” is selected.

Note: If there are manual adjustments done then check box of “Include Manual
Overrides” to reflect on 1099 Forms.

Note: Type of File/Return is selected as “Original/Corrections” to see the data in
Send Detail Report.




Select the APX1099N.pdf to verify the 1099N forms of Supplier and
APX1099CT.pdf for 1099M forms.

‘ List H Explorer H Administration ‘ Archives ‘
View Reports For
User D |CTC_SOBIHARI | | v || Last v 1 |Days v Refresh
bbb Type
| V| | V| Instance | | to | |
Status ——— Folder ————
Report List
| 2= || Q| 1-24 of 24 | ViewAl
Report Prcs . Request .
Select D TR Description s Date/Time Format Status Details
/
O 3726871 4081921 AmeggN-AwasgN.pdfl gzggfgggﬁ’ Acrobat (".pdf) Posted  Details
/
o 3726870 4081920  APX1099ICT - APX1099ICT pdf ;?gﬂ%ggﬁ Acrobat (*pdf) | Posted | Details
/
o 3726860 4081919  APX1099GCT - APX1099GCT pdf 120042023 ot (pdf) Posted | Details
i 3:54:22P
109%-M
/
o 3726868 4081918 APX1OQQCT-APX1OQQCT.pdf| ;?gﬂfgggﬁ’ Acrobat (*pdf) | Posted | Details
12/04/2023  TextFiles .
O 3726867 4081925 1099 Copy B Sort 352-03PM (- 1xt) Posted Details
12/04/2023  Text Files .
O 3726866 4081924 1099 Report 259 03P = Posted  Details
12/04/2023  TextFiles .
] 3726865 4081923 1099 Report Post 3-52-03PM (= bt Posted Details
12/04/2023  TextFiles .
O 3726864 4081922 1099 Post, Report,& CopyB Sort 3-52-03PM (= ) Posted Details



Select AP_APY1099 link to get the IRS_001 file and save it in secure location.

[ List H Explorer H Administration H Archives ‘

View Reports For

Folder | V| Instance | | to | | l Refresh l
Name | | Created On | | | Last v| | 1| | Days ~
Reports
| = | | Q | 1-24 of 24 ~ View All
. Completion Process
Report Report Description Folder Name Date/Time Report ID oo
APX1099N - .
1 APX1099N pdf APX1099N - APX1099N.PDF General 12/04/23 3:55PM 3728871 4081921
APX1099ICT - .
2 APX1099ICT pdf APX1098ICT - APX1099ICT.PDF  General 12/04/23 3:54PM 3726870 4081920
APX1099GCT - APX1099GCT -
, .
APX1099GCT pdf APX1099GCT PDF General 12/04/23 3:54PM 3726869 4081919
APX1099CT - .
4 APX1099CT pdf APX1099CT - APX1099CTPDF  General 12/04/23 3:54PM 3726868 4081918
5 AP_COPYB_RFT 1099 COPY B SORT General 12/04/23 3:54PM 3726867 4081925

6| AP_APY 1099 1099 REPORT General 12/04/23 3:53PM 3726866 4081924

7 1099_RPT_PST 1099 REFPORT POST General 12/04/23 3:52PM 3726865 4081923



Report

ReportID 3726866 Process Instance 4081924 Message Log
Name AP_APY1099 Process Type Application Engine
Run Status Success

1099 Report
Distribution Details

Distribution Node local Expiration Date | 01/03/2024
File List
Name File Size (bytes) Datetime Created
AE_AP_APY1099_4081924.log 169 12/04/2023 2:53:30.384043PM PST
IRS_001_WAQ00_2023 4081924 TXT 139,686 12/04/2023 3:53:30.384043PM PST
Distribute To
Distribution ID Type *Distribution ID
User CTC_SOBIHARI

It is highly recommended that you review the 1099 Copy B forms prior to printing
them. You can compare the forms to the 1099 Withholding to Send Detail Report

(see next section), which prints in Supplier ID order. You also need to compare the
number of 1099 Copy B forms printed with the number shown in the IRS_001.TXT
file as part of the finalization process.



Sample Form 1099 _NEC

ROWENA MCKERNAN
6016 SIEVERS COURT
FERNDALE, WA  98248-8791

Instructions for Recipient
You received this form instesd of Form W2 because the payer did not comsider you an employee and
dad mot withhold income tax or social securty and Medscane tax.

If you believe you are an employes and cannot get the payer to correct this form, report the amount
shawn in bax 1 on the line for "Wages. salaries, tips, etc” of Form 1040, 1040-5R. or 1(40-XR. You
must abso complete Form 8919 and attach it e your reburn. For mone informatson, see Pub. 1779,
Independent Comtractor or Employee.

1f you are nat an employee but the amount in box | is not self-employment (SE) income {for
example, it is income from a sporadic activity ar a hobby), report the amoum shown in box | on the "
Other mcome” line (on Schedule | (Form 1040}

Recipient's tnxpayer identification mumber (TIN). Far your protection, this form may show oaly the
last four digits of your TIN (social security number (S5M), individual taxpayer identification number
{ITIN). adoption taxpayer identification number (ATIN), or employer identification mmber (EINJ).
However. the issuer has reposted your complete TIN to the [RS.

Account number. May show an account or other unique mimber the payer assigned to di h your

Note: If you are receiving payments on which no income, social security, and Medicare taxes are
withheld, you should make estimated tax payments. See Form 1040-ES (or Form 1040-ES (NR )L
Individuals must report these amounts as explained m these box | instructions. Carparations.
fiduciarics, and parmerships mast report these amounts on the appropriate line of their tax returns.
Box 1. If checked, consumer products totaling 35000 or mare were seld 1o you for resale, on a buy-
sell, a deposit-cammission, or ather basis. Generally, report any income from your sale of these
products o Schedule C (Farm 10440).

Box 3. Reserved for future wse.

Box 4. Shows backup withholdmg. A payer must backup withhold on certain payments if you did nat
give your TIN to the payer. See Form W9, Request for Taxpayer ldentification Number and
Certification, for informatson on backup withholding. Include this amount on your income tax retum
as tax withheld.

Boxes 5-7. State income tax withheld reparting baxes.

account.

Bux 1. Shows nonemplayee compersation. 1f the amount in this box is SE income, repart it on
Schedule Cor F (Form 10400 if a sole proprstor, or on Form 1065 and Schedube K-1 (Form 1065) if a
parinership, and the recipient/partner completes Schedule SE (Form 1040y,

Future I . Far the katest mformation about developments related to Form 1099-NEC and
its instructions, such as legislation enacted after they were published, o to w irs.

o Farm i I9ANEC,

Free File Program. Go 1o www: irs gov/ FreeFile to see if you qualify for no-cost online federal tx
preparation. ¢-filing, and direct deposit ar payment opticns.

|:| CORRECTED (if checked)

RECIPIENT'S name
ROWENA MCKERNAN

Strest address (ineluding ap. s.)

6016 SIEVERS COURT

City or town, state of province, country, and ZIP or foreign postal code
FERNDALE, WA 98248-8791

2 Payer made direct sales totaling §5.000 or moee of
consumer poducts to recipient for resale

[

4  Federal income tax withheld

FAVERS name, dveet addres, cily of 10w, $185 o provinee, cossiry, 20F o Gesign
petal e, act el no OMEB No. 15450016
ST. BOARD FOR COMM & TECH COLLEGES N |
onempinye
- Compensation
(Rev. Janmary 2022)
OLYMPLA, WA 98504-2495
For calerdar year
360/704-4387 2023
PAYER'S TIN RECIFIENT'S TIN 1 Nonemployee compessation
I——] 5 $ 2.500.00 Copy B

For Recipient

This is imporiant kax
imformation and &
being furnasked to
the IRS_1f you are

required to file a
return, a negligence
penalty or other
sanction may be
impased en you if
this income 15 taxable
the IRS.

determines that it hos

§ 0.0¢ not been reported.
Aot number {see Hmsuctons) 5 State tax wishbeld & Stase Puyer's saaic so. 7 Stsae income

5 0.00 5 0.00
DODOD45007T 5 5 5

Form HRENEC o 15

1) {keep far your recordsy

waw.irs.gov Form | 99NEC

Department of the Treasury - Intermal Revenue Service



Sample Form 1099_MISC

OLYMPIA WA 1 SGF LLC
| NORTH WACKER DRIVE STE 4023
CHICAGO, IL  60606-2844

lnsiructions fer Kecipient

Box T. I chec ked, consuseer products reaaling 55,000 or seee were sold i you for resale, on @ bay-sell,

Recipicot’s ingpayer identificstion sember {TINL For your protecuion, this Seem may show osly the last fous
digits of your secial soruity number [SSN L individel wipayes identificution sumber (ITIN), adogp
adenitification number (ATINY or cmployver idestification sember (EIN). Bowever, the payes his mpmnlywr
complete TIN 10 the IRS.

Acciunt number. May shovw s m“m“ah-..qunmrmewerh@.um ﬂ...lm,ml ywruuum.
Ambsinls shawi may be suljoct o sell- (SEp i
Schedule SE {Form 1045, O I'uh.unn or

i of thes tax returss

Form 1099-MISC ineorreet? | i furm bs incomect of his been sesed & o, contsc the payer. If you cassot
et thiks fisrms cormecsed, ansch an explanaton W yor 182 netum ssd repen yous infomsation comectly.

Ba 1. Repon sents Som real csate on Sclodele E [Form 1040). However, repon sents on Schodule © (Fors
1040 b yosn prosided signifacant services w the tenant, sold real estane i o Besiness, or renisd pessonal property
as & business. See Pub. 527

B 2. Repon soyalties froes oil, pas. o minee] peoperies; copyrights; and patescs on Schedele E (Fom 1040
Huowever, pepon paysesss for o working imerest e explained in the Schedele E (Form 140 instructiss. For
oyltis am tisskes, coal. and ison ooe, see Pub. 544

Bau 3. Geserally, sepom ths amosst on the "Onher isoosie” line of Schedule | (Fosm 1040 and ety the
payment. The amesent shown may be payments received as the beneficary of a deceased esployes., prizes awands,
tanable desages, ladiss gusdsg profits, or other ixable iscome. See Pab, 525070 bs tade or business isoom:,
Fepoit This amosst on Schedale C of F (Form 10400

Ba 4. Shows hackep withbolding cr wissholding on ladiss gesisg profits. Geserally, o payer st backeg
withhold if you did not fursed your TIN. See Form W.S s Pub. 506 for mose isformances. Repon ths amosst
o O IO LI FeRrn as 1% withield

B 5. Shows the st pakd 10 you i 8 fishing boat crew member by the operator, whi oo ders you 1o be
selFemployed. Sell-employed indniduals sust repont this ssount os Schedule T (Form 1040), See Pob. 334,
Bex 6. For isdividuals, repont on Schedule © (Form 1040).

mpmmeamn-m on the appropraie

"
1
© | Foem 1040

or othes basis. Generally, repon any ineame fom your sale of Sese products on Schedule

Box 3. Shows substinte paymenss i lieu of dividends or tax-exempt imenest received by your broker os your
behal{ as o sesult of a boan of your secerities. Repont on e "Other income™ lme of Schedule 1 (Forms 1080}

Bax 3. Report this amoust on Schedale F {Feem 1040)
Bax 1. Shows gress procosds paid 1o n atsmey in comsection wisk legal services. Repont anly de txable part

5 LTS Of VR TET.

Bax 11, Shows the amesnt of cash you peceived for de sale of fish if you are in the rade or Business of cancheyg

[

Box 12, May show cursest year defernals as a

under a

defersed

{NODC) plan dat s subject o the requinements of section 4094 plus sy camings oo cerrest and peioe

yeur defermale

Bax 13, 1 the FATCA fillng sequinement box ks checked, the payer ks reposting o this Form 1099 10 satisfy it
uwu.quaugmqw\:mn unber chapacr 4 of e lntemal Revense Code. ¥ ou sy alio have s filing
for

Bax 14, Shau:. :.nm- Total eomsperation ulmm;ﬂdnp:nh:pva:nn subject oa 2% excise W See
eoner L refurs instrections Tor whene 1o fepon.
Bax 15, Shows income 4 & dosemghoyes e i NQDC plin thit docs ot seet the requirements of section
SO9A. Ay amoust sclidod i box 12 that & curently wasble i also neluded in this box. Repor S amsmt &
imcoime on yeur wax renem. This income & also sebject 1 & substantial additional 1 1w be reponed on Fors:
10, [MO-SR, o I040NR. See the issiructions [of your Lax fedam.
Buames 16- DL Show state or bocal meome 1ax witkbeld from the paysase:

[Fewr the latest

e-filing, i direet deposit of payswst options.

about developments related w Form 1089-MISC and 15
trections, such o kg lanon enscied afies they wene published, go s wrw. bes. o/ Far OIS
. Cro to wwnedes geneFreekile w see i you qualify for no-cost online faderal 1ax preparaton,

|:| CORRECTED (if chiecked)
PAYERS nisie, sweet adiess, City of Wows, stile of prow ince, cousary, ZIP of Seeqgs posil oode. and 1 Rests OME No. 15450115
e no.
ST. BOARD FOR COMM & TECH COLLEGES 5 I T, 429.20 r I Foess 1099-MISC I h,lisce“.ane‘:'“.s
PO BOX 42495 TRoyes (Rev- Jmary 7023) Information
3 0.00 For calemder pear
OLYMPLA, WA 98504-2495 2023
3 Ouher imcosie Federnl income G withbeld Cup}- B
360/ T04-4387 5 00 | s 0.00 For Recipicnt
PAYERS TIN RECIPIERTS TIN S Fusbung boal peoceals & Medical sind healdh care paymmels
o —= ; oo |5 000
RECIPIENT'S rame T Paryer misde deost siles o Subset e payimess s b of
wtaling 55,0000 or seore of dividends or iserest This is impartant tax
OLYMPIA WA 1 SGF LLC ““'_"'“"'““t“"“-'l" o mformation and is being
et e resle I:l 5 0.00 | fumished to the IRS. If you
Street whdress | cluding apt. no.) 9 Crog nslifance proseok 10 Cipiss proceeds pasd b i alomey are required to file a retum, a
1 NORTH WACKER DRIVE STE 4025 ;f;'w““m‘:m’im;"‘::
3 0.00 D00 | vy if this income is taxable
and the [RS determines that it
City or town,, state or provinee, country, and ZIP or foreign postal code U1 Fish puschased for sesale 12 Section 40804 delermals has ot been reported.
CHICAGO, IL  G0606-2844
5 0o | 8 0.00
ISFATCA filing | 14 Excess guklen parachine payments 15 Nonqualifed debereed compessation
uirement
Kt' 5 0 |5 0.00
Acdoust sliimber {soe o | 16 Sute 1w withheld 17 Stane Payer's il s, 18 St incomme
O000SIE3S 5 0.00 5 0.00
5 5

Form 1099-MISC (Rev. 1-2022) (keep for your records)

waw. rs.gav/Form I09IMISC

Depariment of the Treasury - Internal Revenue Service




8. 1099 Withhold to Send Detail Report

Once you have generated Withholding Reports, you can then review all 1099
reportable transactions before producing the final reports.

The 1099 Withhold to Send Detail Report lists all the information created by the
1099 reporting process and is a replica of the data in the file that you are sending

to the IRS.
The QRG link to run Withholding Report Post & Copy B Reports is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/929037-9-2-1099-withhold-to-
send-detail-report

1099 To Send Report

Run Control ID 4 Report Manager Process Monitor

Description
Withholding Report ID: Us_REPORT
\wa000 Q|
\WA000_2023 Q. |
2

l Notify l Add Update/Display

Return to Search Previous in List Next in List

Once the process is completed successfully, go to Report Manager and Click on
APX8056.pdf link.


http://ctclinkreferencecenter.ctclink.us/m/72571/l/929037-9-2-1099-withhold-to-send-detail-report
http://ctclinkreferencecenter.ctclink.us/m/72571/l/929037-9-2-1099-withhold-to-send-detail-report

[ List H Explorer H Administration H Archives ‘

View Reports For

Folder | hd | Instance | | to | | l Refresh l
Name | | Created On | | | Last v | | 1 | | Days w
Reports
‘ B ‘ ‘ Q ‘ -250f 25 ~ View All
e Completion Process
Report Report Description Folder Name Date/Time Report ID Feennn
APX8056 - i
APX8056 pdf APX8056 - APX8056.PDF General 12/05/23 9:31AM 3726940 4082005
APX1099N - .
APX1099N.pdf APX1099N - APX1099N.FDF General 12/04/23 3:55PM 3726871 4081921
APX1099ICT -
- i .
3 APX1099ICT pdf APX10991CT - APX1099ICT.PDF  General 12/04/23 3:54PM 3726870 4081920
ADVANOOCT ADVANOOWZOT
Report will look like this.
PeopleSoft Accounts Payable
oRrACLE [1099 Withholding To Send Detail Report| Fegetlr
Report ID Wthd Set Id Wthd Cntl Id Entity Calendar Year Accounting Period Process Date
US_REPORT WA000 WAQ00_2023 IRS A 2023 1 12/05/2023
Supplier SetID:  WACTC SupplierID: 0000045007 TNType: S TIN: [ | Loe: 000 Address Seq Nbr: 1 Withhold Control Name :
ROWENA MCKERNAN Direct Sales N IRS Notified Twice of Invalid :
6016 SIEVERS COURT Whatcom ’

FERNDALE WA 98248-8791 USA

A.%fer Tin

Send Status : Original

Withhold Class : Class Description :
1 Nonemployee Compensation

Withhold Basis Amt :
2,500.00

Paid Amt :

Withhold Liability Amt :
0.00 0.00

Supplier SetID:  WACTC Supplier 1D : 0000045428 TINType: S TIN: [ ] Loc: 000 Address Seq Nbr: 2 Withhold Control Name :

FRELIMO OMARI AMILI Direct Sales N IRS Notified Twice of Invalid :

18924 87TH AVENUE COURT EAST Pierce ’

PUYALLUP WA 98375-9405 USA

Send Status : Original A.payer Tin Withhold Class :  Class Description : Withhold Basis Amt : Withhold Liability Amt : Paid Amt :
& 1 Nonemployee Compensation 6,000.00 0.00 0.00

Supplier Set ID : WACTC Supplier ID : 0000045709 TIN Type : F TIN : |:| Loc: 000 Address Seq Nbr : 1 ‘Withhold Control Name :

SHARE THE FLAME LLC Direct Sales N IRS Notified Twice of Invalid :

PO BOX 87638 '

VANCOUVER WA 98687-7638 USA

Send Status : Original A.payer Tin Withhold Class :  Class Description : Withhold Basis Amt : Withhold Liability Amt : Paid Amt :




9. Completing 1099 Processing for the Year

Once you have mailed your Copy B reports, you can then send your IRS files to the
IRS. In addition, you will need to run the Withholding Sent File process.

9.1 Sending the IRS_001. TXT File

When you are ready to send your IRS file, you will need to send it electronically to
the IRS. For detailed instructions on sending this file, refer to IRS Publication 1220.
You can find this publication on the IRS website:
http://www.irs.gov/pub/irs-pdf/p1220.pdf. You can also find more detailed
information from the IRS at http://www.irs.gov/instructions/i1099gi/index.html.

The due date for IRS Electronic Filing of 1099s for is posted on the IRS.gov website
at https://www.irs.gov/instructions/i1099gi . This electronic filing is done through
the IRS FIRE site, https://fire.irs.gov/.

9.2 Running the WTHD_SENT Process

The final step in the entire 1099 process is to run the WTHD_SNT Process, which is
the Withholding Sent File. This application engine process finalizes the 1099
reporting and file creation process.

Note: Do not run this process until you have sent your file to the IRS and
received confirmation of successful transmission. The system uses this
information when creating correction or replacement files.

The QRG link to run WTHD_SNT process is below-

http://ctclinkreferencecenter.ctclink.us/m/72571/1/929037-9-2-1099-withhold-to-
send-detail-report

Once your process has successfully completed and is posted, you have officially
completed your 1099 processing for the year.


http://www.irs.gov/pub/irs-pdf/p1220.pdf
http://www.irs.gov/instructions/i1099gi/index.html
https://www.irs.gov/instructions/i1099gi
https://fire.irs.gov/
http://ctclinkreferencecenter.ctclink.us/m/72571/l/929037-9-2-1099-withhold-to-send-detail-report
http://ctclinkreferencecenter.ctclink.us/m/72571/l/929037-9-2-1099-withhold-to-send-detail-report

Due Dates per Publication 1220

IRS Electronic Filing Recipient /Participant
Copy

January 31
1099-MISC March 31 February 15 for amounts
reportedin boxes 8 or 10

1099-NEC January 31 January 31

Note: If any due date falls on a Saturday, Sunday, or legal holiday, the return or
statement is considered timely if filed or furnished on the next business day.



