
eCSSS NAVIGATION 

CREATING, GRADING, FINALIZING IEP PROGRESS REPORTS 

 

IEP Progress Reports must be sent home quarterly at the end of each quarter and at the same time 

general education student’s report cards get sent home.  

 

After logging in, this screen will appear. Click on the IEP Progress Reports tab. 

 

 

-If there are students listed, a progress report has already been created and if you’re ready to grade, 

highlight the student’s name and click Open on the bottom left corner. 

-If you need to create a progress report for a student, click Open Progress Report Creator. 
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-Select the student(s), by checking the box near their name(s). Check, Save and Close. 

You have just created their progress report which is ready for you to “grade.”  

 

 

When you or Related Service Providers are ready to “grade,” highlight the name, then click Open. 
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-Look for the goals and objectives that you’re responsible to grade. Use the dropdown menu to select 

progress. Write brief comments in the Comments section to explain your grading. 

 

-When everyone is done grading, the Care Coordinator checks the progress report to see if all the goals 

and objectives have been addressed, dates the progress report in the Provided to Parent date field, 

and sends home to parent/guardian/student. 

-Document when the progress report was sent home in the Events tab on Page 2 of the student record. 

This is what a progress report waiting to be graded looks like in the Referral tab. 
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-This is what the progress report looks like after the Care Coordinator checks the progress report to 

see if all the goals and objectives have been addressed, dates the progress report in the Provided to 

Parent date field, and sends home to parent/guardian/student. 

 

 

 

-To print the progress report, highlight then Open IEP Progress Report. The Print button will be at the 

bottom of the progress report. 
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