
 

COURSEWARE 

Student Management  

 

Overview: Courseware is a resource that can be used as an alternative to 
Breakthrough National-provided curriculum resources or Affiliate-developed 
curriculum resources. If you are unfamiliar with Edmentum please review the 
background and context on the Research & Evaluation Website. NOTE: You do not 
have to upload students to Courseware if they have already been uploaded to Exact 
Path. Please click here to view how to upload students to Exact Path.  
 
Table of Contents:  

●​ Add Students to Sections 
●​ Edit a Student’s Start or End Date 
●​ Drop Student from a Course Section 

 

 

https://sites.google.com/breakthroughcollaborative.org/researchandevaluationtoolkit/homepage
https://docs.google.com/document/d/1G1FjRdoNlVFqdF4MGyZ8ZVHCG7EblxKB/edit?usp=sharing&ouid=117065157595020983433&rtpof=true&sd=true


 

 

Add Students to Sections  

1.​ Log into Courseware and click Manage Students 
2.​ On Manage Students, select and click add students. All selected students will 

be added to the course sections you select in the next step. ​
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3.​ From the list of eligible sections, select the sections to which you want 
students added.  

4.​ Click Add Students to Select Courses.  
 



 

Edit a Student’s Start or End Date 

1.​ Log into Courseware 
2.​ Go to My Students. Then click a student card to expand it.  
3.​ Go to Manage Students. Then click a student card to expand it.  
4.​ Click the three dots at the end of the row for the section you want to edit the 

dates.  

 
5.​ Edit the dates and click Save Start & End Dates. ​
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6.​ Start and end dates will be updated. This will recalculate student pacing and reset any 

edited target dates.  



 

Drop Student from a Course Section  

1.​ Log into Courseware 
2.​ On the Manage Student page, select a student or students. 

 
3.​ Select courses from which each student will be dropped. You may have to 

scroll to access all students and sections.  
4.​ Click Drop Students from Select Sections. 



 

Log a Student out of Their Account  

It may sometimes be necessary to log a student off their account. This functionality 
is available on both the Manage Students page and My Student page.  
 
When the forced log off is complete, the student will be logged out and will receive 
a message explaining that their instructor or administrator has logged them off.  
 

1.​ Click Manage Students.  
2.​ Click the green dot on the student’s image. 

 
3.​ Click Yes to log the student off. 
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