
One Day Leave Letter for Class Teacher - Participating in a 
Cultural Event 

 

[Your Name]​
[Class and Roll Number]​
[School Name and Address]​
[City, State ZIP Code]​
[Date] 

[Class Teacher's Name]​
[School Name]​
[Address]​
[City, State ZIP Code] 

Dear [Teacher's Name], 

I am writing to request a one day leave from school on [date]. I will not be able to attend school 
on this day as I will be participating in a cultural event. 

I apologize for any inconvenience this may cause and assure you that I will complete all missed 
homework and submit it on the next day of school. 

Thank you for your understanding and support. 

Sincerely,​
[Your Name] 
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