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Policy Review Schedule 

1000 Community Relations Policies (1000s) 

DESCRIPTION SECTION REVISION or 
REVIEW 
DATE 

COMMUNITY RELATIONS 1000  

Communications with the Public 1100  

School-Community Relations Goals  1101 11/15/2021 

Non-Discrimination 1101.01 1/22/2024 

Advertising in the Schools 1102 10/17/2022 

Distribution of Notices 1103 12/20/2021 

Emergency Closings/Delayed Openings/Early 
Dismissals 

1104 12/6/2021 

1 

https://drive.google.com/file/d/1fh7gH-Zwf6YgD9kC8OXjQgcRoWGbTwtS/view?usp=sharing
https://docs.google.com/document/d/1tRCaoV12rT4H6RVhyPvgVc5I-bkHF_qbF2vL_3Crrzs/edit
https://docs.google.com/document/d/1_xNlmizRSL1JJwzgL-X0I1v-MVK8W6V4sbqYQ2zE_24/edit
https://docs.google.com/document/d/1JDeIjds1Hk_xXQ1lIHAS9I7FImvA8W6QFUvjJtdMv1A/edit
https://docs.google.com/document/d/1iSOrQVs2rAkXgT_nqiDtVxWkD8OkYgRnXDRhfV6Vb_U/edit#heading=h.gjdgxs
https://docs.google.com/document/d/1oztsKbS4Bcfsc7Ns5K2RS_c37U1TQLjlYed1Cp_pt_g/edit#heading=h.gjdgxs


 
 
 

Media Relations/News Releases 1105 3/7/2022 

Public Information Program 1106 8/2/2004 

   

Public's Right to Know 1107 3/7/2022 

Taping and Video 1108 12/20/2021 

Community Use of School Facilities 1200  

Community Use of School Facilities 1200 8/22/2022 

General Rules and Regulations 1201 8/22/2022 

Gym Rental Policy 1202 8/22/2022 

Community Use of Kitchens 1203 10/3/2022 

Outdoor Use of Facilities 1204 8/22/2022 

Gifts and Solicitations 1300  

Gifts and Contributions to Schools 1301 8/22/2022 

Gifts to Students 1302 8/22/2022 

Public Solicitation 1303 7/15/2022 

Solicitation of Students 1304 7/15/2022 

Relations with Local, Area & Government 
Agencies 

1400  

Police Department 1401 11/7/2022 

Fire Department 1402 10/3/2022 

Planning Authorities 1403 12/5/2022 

Relations with Local, Area & Government 
Agencies 

1400  

Department of Children and Families 1404 12/5/2022 

Community Organizations and Government Agencies 1405 12/5/2022 

Other School Systems and Educational Agencies 1406 12/5/2022 

School Accreditation Agencies 1407 11/21/2022 

Public Participation 1500  

School Committee Meetings 1501 12/19/2022 

2 

https://docs.google.com/document/d/1lfF3mj9pza9U6xgTc9W5VdHCUFb73h_hgE1mEqf0PgM/edit#heading=h.gjdgxs
https://docs.google.com/document/d/103m7SiLnIGI6Gdg3l6WOgYC-6s-riGapaALuj_aKjVo/edit
https://docs.google.com/document/d/1IQFDhkQ07Uhau9fVQbp_OUrM61xscfGgVkl6hso8Bsg/edit#heading=h.gjdgxs
https://docs.google.com/document/d/18snvljks0B6iUJCTOvJPHgRmams-Yr52Zke3Gn9fVtI/edit#heading=h.gjdgxs
https://docs.google.com/document/d/18Ls1mLW-EBNFeIB9ZJqkRS8mKVgC77KlvPD2zAIT6NU/edit
https://docs.google.com/document/d/1wSc9I1xNL-oPJB3pRwGKuxh274Nih6fJw5a5FTTBYTo/edit
https://docs.google.com/document/d/1wbYdo6lUVMokl-hc4PUDn4j0HfPZQe-qprw5ue_1ucc/edit
https://docs.google.com/document/d/16LmBWnoWrXDRkqImXa83SwJuNn_ey1nHS_c4RsYXhZc/edit
https://docs.google.com/document/d/16kELeB3CZQ_7pwdBHM8BvucetVqyx9kyYCGXzJOktXk/edit
https://docs.google.com/document/d/1LKSYTFBgt_bLzQ9wMw43qCet7D1voX7G569QDRFzjOw/edit
https://docs.google.com/document/d/1EROf5ktIL1SiZkPnqMOW4p-ba-pMb2be8T-pEkcS-V0/edit
https://docs.google.com/document/d/1KEte0ZHIhUzRBqW6nNmEuiUTD9LWL7Oq0MblRLFdzkc/edit
https://docs.google.com/document/d/1XADSJes2aGThYUhr_yt6M5RoCdjsptoLu2L4Sy9Hpn8/edit
https://docs.google.com/document/d/18LE4xy5J7xkxRsoqewnU839tWAxqSqNZVDzTTFz7d-4/edit
https://docs.google.com/document/d/1-4vUurzxaKIqDQKFuH8jlY4U6KETN2QDruIUbqfSaqo/edit
https://docs.google.com/document/d/1Hhcf63r9RZrCDPMfPNFUKdy4BVGk7-im9TwT2XxH3Mo/edit
https://docs.google.com/document/d/1DzWJJZNej_aC9ZU2-0HMgqiXidIVSP5CRrg56ySpeLs/edit
https://docs.google.com/document/d/1D2pKeN5wIoqqOwmhY-gIOLXY5fm1-XT1qfTXbaSKAY8/edit
https://docs.google.com/document/d/10GfczKl6XkmACqNHyhcyqn2FUVf4o0IeLyJvf60wetY/edit
https://docs.google.com/document/d/1DkEMP4DoMpgC7bYi9pwcpJYvGlEuhOWcCbUGAiZSbiU/edit


 
 
 

Advisory Committees to the School Committee 1502 2/6/2023 

Community Involvement in Decision Making 1503 12/19/2022 

Visitors 1504 1/20/2023 

School Volunteers 1506 3/6/2023  

Complaints 1507  

Public Complaints 1507.01 4/3/2023  

Education Reform Act of 1993 1600  

School Councils 1601 2/27/2023 

Election of School Councils 1602 2/27/2023 

School Parents Association 1700  

School Parents Association 1700 4/24/2023 

Adult Education Policy 1800  

Adult Education Policy 1800 3/3/2023 

2000 Administration Policies (2000s) 

DESCRIPTION SECTION REVISION 
DATE 

ADMINISTRATION 2000  

Superintendent of Schools 2100  

Superintendent of Schools 2100 10/20/2023 

Administrative Goals 2101 10/27/2023  

Organization 2102 3/4/2024 

Qualifications, Duties and Responsibilities 2103 Mar 2024  

Superintendent’s Contract 2104 1/26/2024 

Evaluation of the Superintendent 2105 2/5/2024 

Policy Implementation 2106 2/16/2024 

Decisions in Absence of Committee Policy 2107 3/18/2024  

Publication of School Committee Rules and 
Regulations 

2108 3/18/2024 

3 

https://docs.google.com/document/d/18nsNpwA5AJyk2g_iU4Smk24S8V2RU8UXWHV3BrtwsH4/edit
https://docs.google.com/document/d/1DVGVDCxcJcjPkopOkpwRwGiZAphtDNZrYCQeAcFKSrU/edit
https://docs.google.com/document/d/1MIKGuPrg3JxmQPYTxt-QWjd20Whk9QCHkewVcdeZS2U/edit
https://docs.google.com/document/d/1YAan4ZACvx-h4LUisL2FHK0Y3cXOnH7_Wi7U6mHKs48/edit
https://docs.google.com/document/d/1w24RMwd5zPuugvSO12fikHpJ0vqwH3yUW-Cy0DE0F1k/edit
https://docs.google.com/document/d/1X7_XpL-nuR0WgSbuB3Ptd69Fg3K5Fta_UB_l4tZ8Lhg/edit
https://docs.google.com/document/d/1aCD16tSr0RRk5pq8-zqLHEW5o61pYyDsyGUalV0OBks/edit
https://docs.google.com/document/d/1bK_LMyZ4dTCGAOqufwRuX85_FohYGtIu-UwsuExZVnI/edit
https://docs.google.com/document/d/1Lij863tMhdiWg8GbEx4mDHywZwR7ZCuU7_wgmpMD_Kg/edit
https://docs.google.com/document/d/1Ay67MEngu-h5uuh6e635keGHIX3dpqRyim-ozMeX0xk/edit
https://docs.google.com/document/d/1eOzKWdWydjFkOHZuMmwUrt0aBioDMzqtgY19NE9A_4Q/edit
https://docs.google.com/document/d/1BesGK9mCdLQ4kLzrEkaR98ogxoIHktIPdOX7ILxPHiM/edit
https://docs.google.com/document/d/1upKi6Xv_9QmcqtG-FyF_tkeVx25mHo_e3vJ8StLMXoo/edit
https://docs.google.com/document/d/1OhmQ6sX8IFSR1nwkTLv_57yIKSYFbnen263L0CCAeIU/edit
https://docs.google.com/document/d/1-TCbCeUS6NacKJ2gRyJpa-tLFKt1_C7ZLxVpBVSgaEc/edit
https://docs.google.com/document/d/175kc3j9-ebyhi8bYKzQgIeHo80wdvnlPD6f8s2CS6Kk/edit
https://docs.google.com/document/d/1sko1yiHtK2GkndtLCOBy1tlNuJfnqvAjTTtEwb-xO38/edit
https://docs.google.com/document/d/1kZGi00RsRylchMtsF49GpFdhEhCGcxrVCbkYTKHwZ7Q/edit


 
 
 

Chain of Command 2109 4/29/2024  

Administrative Reports 2110 5/20/2024  

Annual State-of-the-Schools Report 2111 Dec 2016 

Administrative Personnel Positions 2200  

Administrative Personnel Positions 2200 5/20/2024  

Business Manager 2201 1/3/2017 

Legal Counsel 2202 9/13/2024 

Secretary to the School Committee 2203 1/3/2017 

Employment of Principals and Non 
Union-Managers 

2300  

School Improvement Plans 2500 9/13/2024 

3000​Fiscal Management & Non-Instructional Operations (3000s) 

DESCRIPTION SECTIO
N 

REVISION DATE 

FISCAL MANAGEMENT & 
NON-INSTRUCTIONAL OPERATIONS 

3000  

Budget 3100  

Budget Planning 3101 9/27/2024 

Financial Reports and Statements 3102 9/27/2024 

Budget Adoption Procedures 3103 9/27/2024 

Fiscal Year/Budget Deadlines and Schedules 3104 1/17/2025 

 
Budget Transfers 
 

  
3105 

  
4/5/2021 

Income 3200  

Funding Proposals and Applications 3201 1/17/2025 

Gate Receipts and Admissions 3203 1/17/2025 

Lease and Rental of School Facilities 3204 8/21/2017 

Disposal of School Properties 3205 8/21/2017 

4 

https://docs.google.com/document/d/1VnfwQ0aeEAWsH4uVE3KiF63_zU0TZ6lEceLOd7D4mFs/edit
https://docs.google.com/document/d/1laWHFdAEmsJOISgSyNOE9s0yymrLHojLxRk8pVXlodU/edit?pli=1
https://docs.google.com/document/d/16P_6p7kyvk-rhv3q15_-_S-8cP_mEl0YBaQGyQ_9QyA/edit
https://docs.google.com/document/d/1053wXKflmzq6n57rk0p_HL9e7TgKt-cZQrYVcwGf3z4/edit?pli=1
https://docs.google.com/document/d/1UjPD4BcPpyQrLN6RIo0QNDMSuGK_Iu2Nrr-LGTEw0rU/edit
https://docs.google.com/document/d/118_4Ze94CWjePGEIvM6UGePyT-XW-7-RiLVfuo_6ZfQ/edit
https://docs.google.com/document/d/1NmJFLsYFqC0f_GhkL4Ioq3wGslq1Ba6pX5IG7ZNWqq0/edit
https://docs.google.com/document/d/1njMYDZVsgc2fLUSeIP5qs9fcTlo9D-CLI_WIqhkHqMc/edit
https://docs.google.com/document/d/1wTlJga0bwOj6yoJzEqTEosig1jjrR9z1k0735O_3Q0U/edit
https://docs.google.com/document/d/14mNYNkm0w4s5IhYoEF47-JO4oXVckFyAsnywS_0hh8E/edit
https://docs.google.com/document/d/1E7yK8JFL05xDl9NdK16sDTtjBMmKRsHUIHLY5ZtuUrY/edit
https://docs.google.com/document/d/1Auk3xYbuBGXY4gowUcVs___1vvwkzbVEqY1BQqbqUMk/edit
https://docs.google.com/document/d/1N4HiZMZUDULr4bd6TBn6k4ssxy92Su1itmuudA3flP0/edit
https://docs.google.com/document/d/15ragHgDCwK5KpLtPDwPYfs8aquMcqwG0G5VMyMDJL0M/edit
https://docs.google.com/document/d/1RMGihJk_7Yd-rJjOWxPXmdZnjG42-oDbjP17Ij7YgoE/edit
https://docs.google.com/document/d/1fr-qxuRutOCDPXTx2cMqaFnsM7S4V3x7s3ryjV5dHHU/edit
https://docs.google.com/document/d/1NfdmBLVxIYLJb0HhRN8BtxbN_A7JdO5v4g0EMo91jyY/edit


 
 
 

Revenues from Tax Sources 3206 1/17/2025 

Accounts 3300  

Accounting and Reporting 3301 8/21/2017 

Audits 3302 8/21/2017 

Procedures for Handling Cash Receipts 3303 8/21/2017 

Revolving Accounts 3304 8/21/2017 

Student Activities Fund Management 3304.01 8/21/2017 

Fixed Asset Inventory 3305 9/12/2005 

Bonded Employees and Officers 3306  

Expenditures 3400  

Purchasing and Purchasing Authority 3401 8/21/2017 

Payment Procedures 3402 8/21/2017 

Cooperative Purchasing 3403 8/21/2017 

Depository of Funds/Authorized Signatures 3405 9/12/2005 

Expense Reimbursements 3406 11/6/2017 

Sales Calls and Demonstrations 3407 8/21/2017 

Purchasing Principles, Expenditures, 
Procurement and Authority 

3408 8/21/2017 

Revolving Fund for Instructional Materials 3409  
8/20/2019 

Buildings and Grounds 3500  

Buildings and Grounds Management 3501 9/12/2005 

Building Inspection 3502  
11/6/2017 

Security 3503  
11/6/2017 

Emergency Evacuation Drills 3504  
3/23/2020 

 
Emergency Plans 

  
3504.01 

  
2/22/2021 

5 

https://docs.google.com/document/d/1nX8YJEQ5SrLNw1-DFjAN-MaDIlBdYIIVzoTxL1RM-Ig/edit
https://docs.google.com/document/d/1x2vgpJYLOxN-0huTMwrquFau23zXJDnQAChKbgAq6lI/edit
https://docs.google.com/document/d/1hpqXFl4FCIY5rPsT8vKVet1iqfJTIJ1QuWgsHFcwgq4/edit
https://docs.google.com/document/d/1mVnduUEH0s5FMT3DYBkyRNMljRfhRiK9yLBc4NwpdOc/edit
https://docs.google.com/document/d/1w54b_QXuQ4u76MXHkIdSJY2sNJszmS8GFZ4jo3C7Jow/edit
https://docs.google.com/document/d/1oR0BRIkPb6SfRPg0gY71JE3fWZ8QF1DHPpDesWktmK0/edit
https://docs.google.com/document/d/1XK30575k2FOV2c2yb2dpUsbS9h_1M29gBQ9UQdLQFkc/edit
https://docs.google.com/document/d/18NNpM3efrC0YYmNUjfR1ZF9OGlRnWct_TQ7uWD4h_pA/edit
https://docs.google.com/document/d/17wrMraCz5FmPabe5EQmYfI7gryQR_a7doLtQdudAu2M/edit
https://docs.google.com/document/d/1uJlzjUS4H5ZYDpGhi1YR18QJEMkekXral313a3_tUD0/edit
https://docs.google.com/document/d/1j90RsuhTRX8C0mXZNA0LWswTkXz0UUAzKKVa6NApJ1g/edit
https://docs.google.com/document/d/1KxEv_R7_TT16m49vBDNaE16J4OYHR2k9FzRm3q1SWiE/edit
https://docs.google.com/document/d/1uiNEdKrSUgqQPhGFVUPfi-E7sdaH0eStbVfdX5eXk-0/edit
https://docs.google.com/document/d/1ymiOsPFGem_NWEfBkMGSdtTkPUW3Ig91biujhR0VHUw/edit
https://docs.google.com/document/d/1M4SnTXAHS0MmxERdKi6_zEXr9EuoAZRwaZl-C8ZwKfQ/edit
https://docs.google.com/document/d/1EZwiQETdcCqW47L9yHnqBqqmBfSD8vWwrgOgZLXTQTs/edit
https://docs.google.com/document/d/1FbT1QnrTM20AZocqETYmppHV6VOECBDb92YHN9m-lhk/edit
https://docs.google.com/document/d/1mmlm91mo8AAsb_gi0z9OMM4CV6ejhlrHq3wL1QIkyt8/edit
https://docs.google.com/document/d/1Qrgm784VMqIqUEYamk8u5hT0tiDm41-WWMcUaYyVAvA/edit
https://docs.google.com/document/d/112vrTtWaaBLJpmlyuXMkyRrivCHy_7NUN4XN3HWxmLI/edit
https://docs.google.com/document/d/1HrCnNurgNcc3Aa6ruPNgTYXB1AxUBnZ7da5DX-Aajac/edit


 
 
 

Pest Management 3505  

Building Construction and Rehabilitation 3506 11/6/2017 

Materials Usage 3507 11/06/2006 

Recyclable Materials 3508 8/21/2017 

Transportation 3600  

Student Transportation Services 3601 5/2/2022 

School Bus Drivers' Responsibilities 3602  
11/6/2017 

School Bus Accidents 3603  
11/6/2017 

School Bus Conduct 3604  

Bus Idling 3605 6/7/2010 

Food Service 3700  

School Breakfast and Lunch Programs 3701 9/12/2005 

Reduced and Free Breakfast and Lunch Programs 3702 9/12/2005 

Students In Arrears Payment of Breakfast or Lunch 3703 Suspended 9/16/16 

4000​Personnel (4000s) 

DESCRIPTION SECTIO
N 

REVISION DATE 

PERSONNEL 4000  

All Employees 4100  

Staff Conflict of Interest 4101 12/17/2018 

Drug-Free Workplace Policy 4102 12/17/2018 

Off the Job Drug and Alcohol Use and Activity 4102.01 12/17/2018 

Staff Health and Safety 4103 6/20/2023 

HIV 4103.01  12/17/2018 

Communicable Diseases 4103.02 12/17/2018 

Worker's Compensation Insurance 4104 12/17/2018 

6 

https://docs.google.com/document/d/199zQO89OJ6glVgBNsodT-ix1sTOVVc0v0gu3LF8dp5U/edit
https://docs.google.com/document/d/1m5k_3lJXNnU1_02-1eaJ6ucSLES_zzRdThykb-crCC4/edit
https://docs.google.com/document/d/1gYW8vifb8qubThoE5QCfZBU9XjltaldzFKq-7ZQ_pgw/edit
https://docs.google.com/document/d/1IQ2xV9rfHK45-KFvP39x5glihHhZP8mMvo91PG2OW08/edit
https://docs.google.com/document/d/1Y-pd-FX781G0UzbhuMSYIKbBYRTKaefF4ADaEU5BHMI/edit
https://docs.google.com/document/d/1_-7aZtPgo0GbKD1l7PMpOPx3nKb5yrttZShos9nm7CY/edit
https://docs.google.com/document/d/1UOxdjhDDmn5S68JsVoZUnR7Q0NYy7t41KrKhQPtZLp4/edit
https://docs.google.com/document/d/1_CDLMk1JEYj5AvfAfZlOr19BLI8WOQXD_4qgv0zXVNw/edit
https://docs.google.com/document/d/1HcpRxvtXCoFG3QnvHDK6GnijQ1erIfta0uS-U2_XnTE/edit
https://docs.google.com/document/d/1wXLSd037YOvMrKsdMBop3hWDNtVbsOjYssvlyBPd05U/edit
https://docs.google.com/document/d/1HboJl9ujt9kOlmccaH1L0z6y7BCWFMYfiYxo_-zO83w/edit
https://docs.google.com/document/d/1Kdj-2kH-0FEBY2Ud7zHmFJlCJTTXCpcKoc3-7PZ0p8c/edit
https://docs.google.com/document/d/1odo26SwzgZSV9oElL_TwdN4jwwGuPT43qRlqUsVl-lU/edit
https://docs.google.com/document/d/1-WorErCX5ZJ1uHPw3tFkihryXG21uhs_/edit
https://docs.google.com/document/d/1w0_cLOFQzq_qAFZxxQ68_afuRmx7q9ODad3vTDty4Yw/edit
https://docs.google.com/document/d/1Lk4vEF47_FD1g89GsO2yKlh-LOQs2Kjf3SibeKY390k/edit
https://docs.google.com/document/d/1McbVw8tX14W2yJUoMc-b94L11dgd7zZUtDR8xSar2Bg/edit
https://docs.google.com/document/d/1DazRIIHkOLEtDR_M6Jq9S7RQ39BozWMpw1qJKGch7oU/edit
https://docs.google.com/document/d/1IJDpWflxHDFoYcy8Km9mImBtvumTOaIABFOQsKcajJo/edit


 
 
 

Staff Conduct with Students 4105 10/26/2023 

Nondiscrimination and Equal Employment 
Opportunity 

4106 1/22/2024 

Personnel Records 4107 12/17/2018 

Staff Complaints and Grievances 4108 8/19/2019 

Family and Maternity Leave 4109 8/16/2021 

Small Necessities Leave 4109.01 12/17/2018 

Harassment and Violence 4110 7/19/2021 

Employee Arrest 4112 12/17/2018 

Staff Participation in Political Activities 4113 12/17/2018 

Staff Participation in Community Activities 4114 12/17/2018 

Personnel Report 4116 9/3/2019 

Nepotism 4117 7/19/2021 

ADDA Background Check Policy (CORI & 
Fingerprint) 

4119 10/5/2015 

Staff Acceptable Use Policy 4120 7/19/2021 

Professional Staff 4200  

Professional Staff Positions 4201 7/19/2021 

Certification Requirements for Professional Staff 4202 12/17/2018 

Employee  Evaluation 4204 7/19/2021 

Professional Development Plan for Professional Staff 4205 7/19/2021 

Visiting Days, Educational Conferences and 
Professional Workshops 

4206 12/17/2018 

Non-School Employment by Professional Staff 
Members 

4207 12/17/2018 

Suspension, Demotion, and Dismissal of Professional 
Staff Members 

4208 12/17/2018 

Bus Drivers 4302 8/16/2021 

7 

https://docs.google.com/document/d/1jkThlfuzaG_ZRHutTLrhLbJkGYjqtDQ9ZCEqeVRk06M/edit
https://docs.google.com/document/d/16u8ZB7cBCtHqulnvUBUFheH5M_X_YEOaZQsdrKuYOnQ/edit
https://docs.google.com/document/d/1gyf0GWPWT_0JjS1eQ6R7nQMvM2BUzrMVAO8_RE3C6jk/edit
https://docs.google.com/document/d/1Tky5sZ_sJaUgEhS2a4S2DVmryIZKkW4NqJUv0yJvlbM/edit
https://docs.google.com/document/d/1lu3KDQG4E1n0HE9t1-BTq--VphuRqTF5FTbCDrUCuKg/edit
https://docs.google.com/document/d/1d2DPS1Mikevu9g6s2EcgEKTtRalGvqQ00Y31MSQ_q14/edit
https://docs.google.com/document/d/1ZRbB5MoyV0flb28zGqrxy8YCMrxxAmHBqK2omznu7iw/edit
https://docs.google.com/document/d/1j3ulLIPdXmsdu6GaMSuuqfyz3g0xubZXn00YQLFQhNI/edit
https://docs.google.com/document/d/1fsrGRCJtQP1L25LWjn3dXqAVA-UgUKEOsbuntjWMu-E/edit
https://docs.google.com/document/d/1Kkte6L706uAwDWSjIkl9sMIspU5wZMB_NOD3hGreqAM/edit
https://docs.google.com/document/d/1aDZ1bDZQzldNSxh8Q_7yg2TADdQ8MWOx36khL8LLcCw/edit
https://docs.google.com/document/d/1_H13-ZKwaLbo7NLpw1G3yC3AwzNvzdNV5UDvx7xmqCg/edit
https://docs.google.com/document/d/1HFu2gHEki0ENs3Xm-Zc5wa_Rjir8bSB56U4_4Q5CMWM/edit
https://docs.google.com/document/d/1iaXfXc4WWdUUT1_2rOYzPOJ6uUXnTW1jA1BDpfANQUw/edit
https://docs.google.com/document/d/1VOew624tTMUKfCy9yGJqoywhbJGgPcSFdR9gNhCUB0Y/edit
https://docs.google.com/document/d/1vfokB5S6I8HrHlo5xHyhC__BCqmjTW546Mp4cjdP8SU/edit
https://docs.google.com/document/d/1tNp6J4oLDke_s_cJucnZDUWjVY6d4HUk1SgG2_jhoNM/edit
https://docs.google.com/document/d/1dNLR4mlxb3Y6y-fV8mY_lBa-ih7XiwH56htPCns9mZY/edit
https://docs.google.com/document/d/13UmNC6U7Ou-GC354b0fzjQzbrSFNs4TBP8u8DOYf56o/edit
https://docs.google.com/document/d/15gQ5IZOY_6cjXEmhQsdN9oanlmeB69S11bM7J1xj22k/edit
https://docs.google.com/document/d/1iT79QIQ54IhTHuQQ8yJXrbkqdn9AL2jVV0T6e6OgP5U/edit
https://docs.google.com/document/d/1y3OcgxKggFpDmFrUq9xcvzPRLfq-Bnf7mfK-KhX4Ung/edit


 
 
 

5000​Students and Instruction (5000s) 

DESCRIPTION  SECTION REVISION or 
REVIEW DATE 

STUDENTS AND INSTRUCTION 5000  

Attendance 5100  

School Age and Attendance 5101 2/6/2023 

Enrollment - Salem Residents 5102 8/19/2019 

Non-Resident Students/School Choice Annual 
Review 

5102.01 6/21/2021 

Children of Salem Public Schools and City of Salem 
Employees Attending Salem Public Schools - 
ANNUAL REVIEW 

5102.02 2/1/2021 

Students Experiencing Homelessness 5102.03 1/21/2020 

 
Students in Foster Care 

 
5102.04 

 
3/2/2020 

 
Admission of Foreign Exchange Students 
 

 
5102.05 

 
8/19/2019 

Controlled Choice Student Assignment Policy 5103 5/5/2025 

Student Assignment - Vocational Technical Education 
Programs 

5103.01 8/19/2019 

Student Assignment - Enrollment of Students from 
Other Schools 

5103.02 8/19/2019 

Flags and the Pledge of Allegiance 5104 8/19/2019 

Evacuation (Fire Drills) 5105 8/19/2019 

School Day 5106 8/19/2019 

School Year/School Calendar 5107 8/19/2019 

Emergency Closings 5108 2/22/2021 

Student Withdrawal from Schools 5109 9/3/2019 

Student Work Permits 5110 8/19/2019 

Student Work Hours 5111 8/19/2019 

8 

https://docs.google.com/document/d/1KSHahtHwpPZkFcxDFWL7_29bhh3ByxpMMAIP4pNvlyQ/edit
https://docs.google.com/document/d/1FjuOROioqvj2xtqewrpmLyJk4ZF9I6jLeKqfWJaq974/edit
https://docs.google.com/document/d/1EwEQE9MPtwoEwqUsg0_pluQkvFmv8FNnYC_BEuIY1LQ/edit
https://docs.google.com/document/d/1aeUWFPGXyxpC_GDhCInhNws9_po0ZHkVwXZIJF2RglY/edit
https://docs.google.com/document/d/1iSmSd94ZSsmY6wjdwFLNN4pLEVubr933LXtg43Gx3XY/edit
https://docs.google.com/document/d/1Z3ZgfEBv-NPiflJ-6CNw8G3XYm1qySoZC92Z3GPTB64/edit
https://docs.google.com/document/d/1NejCXmR3VjDRJ2rDFVDB_K3s96luHtWq56Mb9plByqY/edit
https://docs.google.com/document/d/1uPZwY5q_FXAtiWsYH4s32GPahbMVEUa22Uy0NMA23QA/edit?usp=sharing
https://docs.google.com/document/d/13RJl1-rCsIg337qzEDjfkf9VZRuSOyRDg_MkZczRev8/edit
https://docs.google.com/document/d/1kQHoDvDRBOw4XoCYt2spArKfLzbcxGtswCQ37kFj4k4/edit
https://docs.google.com/document/d/1Tw-A9OBXiEPLHKf7aa8SwxYmmm30cjTsYlr_wI8iP-8/edit
https://docs.google.com/document/d/1s1A0laDJB7xqS2hdJxj8mHstCmNkVKK2pMQYt7rKz84/edit
https://docs.google.com/document/d/1jFMda-VHOlxCRCMJGOkB10kKSeu_H-M5RlvEpBy68xc/edit
https://docs.google.com/document/d/1SwOViPxPSWuoImc7j7WchOplMr2IoWqheTtkD4HNu-Y/edit
https://docs.google.com/document/d/1tSjaq1fDynH-Kko06KGTZzl8Mw-ZxAGUPWnRLL5SWao/edit
https://docs.google.com/document/d/12ABTuQ-sXPa6EUvh1okfJHrel47vRNbfPOgURCK_8r8/edit
https://docs.google.com/document/d/1ipPnNU_eKRP6C6aug7GroorVjKG7tBj-jsrVDBXR2WE/edit
https://docs.google.com/document/d/12zDiaLuNXkAZOFsXrWEEj9EniFBC3u3fRZwpmZB-y2Y/edit


 
 
 

Participation in Activities During Suspension or 
Absence 

5112 9/3/2019 

Dismissal at Parental Request 5113 8/19/2019 

Dismissal of Students by School Personnel 5114  
9/3/2019 

Instructional Program 5200  

Organization of Instruction 5201 12/2/2019 

Instructional Materials 5202  
12/2/2019 

Academic Program 5203 12/2/2019 

Grading and Progress Reports 5204 1/21/2020 

Honor Roll and/or Recognition Programs 5205 4/6/2020 

Promotion and Retention 5206 1/21/2020 

Parent Conferences 5207 1/21/2020 

Homework 5208  
1/21/2020 

Home/Hospital Bound Instruction 5210 1/21/2020 

Home Schooling 5211 1/21/2020 

Evaluation of Instructional Programs 5212 4/6/2020 

Equal Educational Access & Opportunity 5212.01 12/2/2019 

Field Trips and Excursions 5213 4/26/2021 

Waiver of Graduation Course Requirements 5214 12/2/2019 
Graduation Requirements and Competency 

Determination 

5214.01 3/3/2025 

Student Records 5215 12/2/2019 

Directory of Information Regarding Students 5215.01 4/7/2025 

Student Awards and Scholarships 5216 4/6/2020 

Student Publications 5217 1/19/2021 

Instructional Program 5200  
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https://docs.google.com/document/d/1c3puDoCOcOUYLVv6t6CJ1koCqjXYuXel2N6Zr1Klyrc/edit
https://docs.google.com/document/d/1RpnoIBV0pZ8-dD7M0_XkQAbu7Y3HRd3IX14eZ4A9ZXk/edit
https://docs.google.com/document/d/1kEVUu9Eu4ff5-uWvZin-WjD68q58feaxdck5ndeEaIU/edit
https://docs.google.com/document/d/1-TEnPOBI5XHjuXLqfru2Opf57Bo9Xo9MIDaOUq9_CUU/edit
https://docs.google.com/document/d/1Uw66IK-DOjD6bPjnVrF0hN7S3-5gIQtGRn7fQei0A_I/edit
https://docs.google.com/document/d/1u2Xz0nZL-atcoRI7JKbiFtk4rZ36Ho4kAJ4QUocHtks/edit
https://docs.google.com/document/d/1FuUvou5p4w7LZ2XzxCU8gmNLyG6olXdm3OxJ6V7cHfw/edit
https://docs.google.com/document/d/1LYfGIKG-PXPTHVHYam_IWpVy2fQhGET3pUTKdHCtoGI/edit
https://docs.google.com/document/d/1A2DBkRofPxLWvkB4OA9CPM_Rs6ZdkyB4Gp6p72SyNAI/edit
https://docs.google.com/document/d/1ZWDLLeagvB8ZFk9mHJlTEcP-1TuVJmVa2zKNyfpgqB0/edit
https://docs.google.com/document/d/1XJ_8pHnQkKf_-U9s-FvapsOVwuBJKoF6tyySpWO352Q/edit
https://docs.google.com/document/d/15tG-a8P09YXKrPehbOrFc52s2rzDXBuIqoKaw6GFxNQ/edit
https://docs.google.com/document/d/1h2XnrVIxNVaoc7ZJvGhKPysV5hVwm-mBSqhYyxlJPQ4/edit
https://docs.google.com/document/d/1puzZ4qW9yTq7SNcKq0OxjhsSYlwt6UFmlbifkSkaeUY/edit
https://docs.google.com/document/d/1JWN2pa2BFivO-n3fxPJFGlzFKkR4v-jt96ZDJEMf-jQ/edit
https://docs.google.com/document/d/1dMPW6BB0Lr87SlpVn4RTSzLfcWTrv01Rl7A3wAMeGvQ/edit
https://docs.google.com/document/d/1Vkv9rTyzZk5qkHLilmP_gvR9FgEEwWb0wYZ1b5kkX0Y/edit
https://docs.google.com/document/d/1AN8cxKjxyIZHAGse7o65een1nXfZuJL6piQVg0Sf4YY/edit?usp=sharing
https://docs.google.com/document/d/1qx7H5CW7Tm6dm5YNT2ek8i2AKTjnv3u3oG8-AYKd3Mk/edit
https://docs.google.com/document/d/1PX3kNwmbMy0yeFPfu4Oue2sUMsaALAgzDVILIv-8mBg/edit
https://docs.google.com/document/d/1Xo-vqSVDwBE_YeLRHVYRYqLlZUFTT5E8MCQBu9SmZ8k/edit
https://docs.google.com/document/d/1G502twJwKF3Lk3btF7ynQ-z6uYU8uHxydseOdXKtBng/edit


 
 
 

Teaching About Alcohol, Drugs, Tobacco, and Vaping 5219 4/6/2020 

Faculty Advisors 5220 3/23/2020 

Co-Curricular and Extra-Curricular Programs 5221 9/29/2020 

Parental Notification of Courses Involving Human 
Sexuality 

5222 2/22/2021 

Student Advisory Committee 5223 8/19/2019 

Animals in School 5224 2/1/2021 

Class Size 5300  

Class Size 5300 1/19/2021 

Student Conduct 5400  

Student Conduct 5400 1/19/2021 

Hazing 5401 2/22/2021 

Prohibition of Bullying and Cyberbullying 5401.01 1/19/2021 

Tobacco Use 5402 8/19/2019 

Alcohol Use by Students 5403 1/19/2021 

Drug Use 5404 2/1/2021 

Interrogations and Searches 5405 8/16/2021 

   

Corporal Punishment 5407 8/16/2021 

Student Discipline 5408 8/16/2021 

Discipline of Students with Disabilities 5408.01 8/16/2021 

   

School Bus 5409 8/16/2021 

Harassment and Violence 5410 8/16/2021 

Student Dress 5411 3/1/2021 

School Property 5413 8/16/2021 
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https://docs.google.com/document/d/1wUz6j6HMkyQVnHTFgcTCM84Eq1g_pCamrAp_hk5P96g/edit
https://docs.google.com/document/d/1ApZ6kEh-PFrmNGB8wBeKkrJ8yTZBz2G7IBtX2joL6pc/edit
https://docs.google.com/document/d/1iYt6mJj0BZ6pa4HKI9S4WtHVAgVRy6zYmtt7fpAZlJg/edit
https://docs.google.com/document/d/11RRPJ9Mli9hIx6m21dpPt03_aCfCsqXIpZgtMwQfU9Q/edit
https://docs.google.com/document/d/122lVg5o05c1-Ozci_HoDfS-OxmOuNBWFynuxoQCWvUI/edit
https://docs.google.com/document/d/1Ov4uN41HDMtIZnxZhR_HdQNLRTI3C7hYlCVqvnRh2NY/edit
https://docs.google.com/document/d/1ihwArEvisRpaDZxyyMf671km-1vsPOlwJytBIR9y2dM/edit
https://docs.google.com/document/d/1_PYAu7xGIuI3_GZsOZySZKnLTv1aQuPuJ9d900aQisY/edit
https://docs.google.com/document/d/19FJtdCW2K_J93e-MksbNupHl0qlvivF3yORgEN_3FP8/edit
https://docs.google.com/document/d/1pNgwPaW_zyz0PIBc2fpQ3LKpieBdU-Ud3ryJO38lo64/edit
https://docs.google.com/document/d/1FgZdO9ZDW4vCNKBAUEFEo8EcLOHkC6J0Bd8WvWyeBSo/edit
https://docs.google.com/document/d/1kWGps-Ncflgf9QvDWa3esO5ctO9EsfYxYeHeuUeJcRw/edit
https://docs.google.com/document/d/1JVdrfLPROHxxDyBef1AhvvLYtWhREQjuM2z70lZ-Wy8/edit
https://docs.google.com/document/d/1aZ2mzQS-LYrDSQklxYnPkygVadumFdw9n_xUrQNgVOU/edit
https://docs.google.com/document/d/1HUw6N8__sfDcP7Rl74EMJB1raimjTVJAevp7DPK_tnI/edit
https://docs.google.com/document/d/1aWdCR6thc5QRDy2C2B3nCoEv8YvlGm_ev7Mj6pTlu3w/edit
https://docs.google.com/document/d/1fBP9diC4JmDrE9RxtzcojmNHQD0d20JtrjPXvBuPl-E/edit
https://docs.google.com/document/d/1fVFa6sQAUY3t2UppynFGidE5k-EyvdockoREuudwp-s/edit
https://docs.google.com/document/d/1C8ko87eJcgfHLKbY119ln85SaUzncfzmFiDqtkuxh-w/edit
https://docs.google.com/document/d/1_vyVrxy9wMUn1N570t8ZHC5tXEfrCpNYuPDoNnCMsTI/edit
https://docs.google.com/document/d/1Sbgu2g66SJ6m5I8gXadEr5pa7o5eOInK5ykrNO1SHK0/edit


 
 
 

Use of Physical Restraint (Annual Review required) 5416          March 2024  

   

Internet Access Network 5500  

Responsible Use of Technology 5501 5/5/2025 

Interscholastic Athletics 5600  

Interscholastic Athletics 5600 Oct 2015 

Out-of-State Travel 5601 Oct 2015 

Hall of Fame  5602  4/3/2023  

Health and Safety 5700  

Health Services/First Aid 5701 9/13/2021 

Policy on Pregnant Students 5702 8/16/2021 

Immunizations of Students 5703 8/16/2021 

   

Child Abuse and Neglect 5705 8/16/2021 

Communicable Diseases 5706 8/16/2021 

Student Physicals 5707 8/16/2021 

Automatic External Defibrillators (AED's) 5708 9/13/2021 

Medication Administration 5709 9/13/2021 

Do Not Resuscitate Order 5710 9/13/2021 

Wellness 5711 9/13/2021 

Students With Food Allergies 5711.01 9/13/2021 

Nutrition 5711.02 9/13/2021 

Physical Activity 5711.03 9/13/2021 

Social and Emotional Health 5711.04 01/07/2013 

Concussion Policy 5712 9/13/2021 

Emergency Medical and Safety Plans 5713 2/22/2021 

Alternative Transportation on School Grounds 5714 9/13/2021 

Miscellaneous Items 5800  
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https://docs.google.com/document/d/1Qk0QKhvaNJ3bGB5uD1gHXW0kZ8BfUjKpnqMjoUZ8qtY/edit
https://docs.google.com/document/d/1SzBpM5-Prh8rglo5y0QACRI-YRSBgZhvR6scbJ_Fnys/edit
https://docs.google.com/document/d/1z6E5Y-JaycLKhcfAE2i3bf_rdQN2rS-0ew2iFX--R1k/edit
https://docs.google.com/document/d/1KPnG7aqzjNPrNgHTLuWcqt9Im_1KLn98HTTPZJ9iBfc/edit
https://docs.google.com/document/d/1x8ytus5wLG7sDWHA8iDihAI2qFNXuw9qTe6YJjxSBlI/edit?pli=1
https://docs.google.com/document/d/1rM90UgRtF4ZsMitRxfwJuqkWewVwyjCPNaSYQ4AML3I/edit
https://docs.google.com/document/d/14gCWKAAZHVLhcOQUVlutjjZvC_j7XPn-E5m85BiWhtQ/edit
https://docs.google.com/document/d/1G8Z8CHq1AL52QcEjEnrwnegJQ5VF5xVaiqK7dkYXh9A/edit
https://docs.google.com/document/d/1fJP0pvASzMQeySjTP7VLhfLlomKRljVQesMIGwVFCMk/edit
https://docs.google.com/document/d/1BC-1hgu24LJXeRU193SqpSXsrpTzvUZTXRsNdgtKKXU/edit
https://docs.google.com/document/d/1vkSw051ZwlfCYg6TOZyZ3U3kiZm68uYrN5cm-vDXFdQ/edit
https://docs.google.com/document/d/1SatsXT6En9pUWtVXpX6eOI-PmI-B4CjcAbAdOoSzvQs/edit
https://docs.google.com/document/d/1m_7enN_yrLOuL2J1hx6P6ORuQaD0k3A1Wy9UNJFlY2M/edit
https://docs.google.com/document/d/1ZNDKZ2UUEp--v_vr7KxD6jMgoU2b9DzKEmG7GttCWtA/edit
https://docs.google.com/document/d/19GuSUnEdHq8waTC5grnhGu9N9PXzsDOWbqCmapaiTUE/edit
https://docs.google.com/document/d/1yu7UO7pliLyHy9u_WFdlyTdurhB9p2F8-GEhYdKfEbQ/edit
https://docs.google.com/document/d/18nWK4sGiaAokfhEXcP2fxvyKsNco0Hje93Wv9icuiPc/edit
https://docs.google.com/document/d/1UeB-5VqukpJFkxoE5wJI3nZqw-e48LbPH8Cc9ccE97I/edit
https://docs.google.com/document/d/1YIIItUWDM_Y0nLK7_7G8af--kyKFCYkECbHIPgovjY0/edit
https://docs.google.com/document/d/1SFw-ileuLa_oVp9gfMDfbYWbcvCV_Mxoi-dQjfea99w/edit
https://docs.google.com/document/d/1dwCFJ-_-W7vjFZFwPdDrmCA2wtOTur3g4UycfXl68VY/edit
https://docs.google.com/document/d/1IapI35W1bpd4ba90EVm19yaZ__Ls-EjYoOsz5qLfEPs/edit


 
 
 

Accident Insurance 5801 9/13/2021 

Bicycles 5802 01/09/2006 

Student Parking 5803 9/13/2021 

Free and Reduced Price Breakfasts and Lunches 5804 9/13/2021 

Use of Cellular Telephones 5805 9/13/2021 

Student Observations 5806 9/13/2021 

Athletics and Student Activities Fees 5807 9/13/2021 

6000​ School Committee (6000s) 

DESCRIPTION SECTION REVISION or 
REVIEW DATE 

SCHOOL COMMITTEE 6000  

School Committee Operations 6100  

Vision, Mission, and Core Values 6101 11/20/2017 

Governance 6102 11/21/2016 

Legal Status 6103 5/2/2016 

Member Authority 6104 5/2/2016 

School Committee Member Ethics 6105 11/21/2016 

Powers and Duties 6106 5/21/2016 

Committee/Superintendent Relationship 6107 11/21/2016 

Elections 6108 10/1/2016 

Member Qualifications 6109 10/1/2016 

Member Resignation 6110 10/1/2016 

Unexpired Term Fulfillment 6111 10/1/2016 

Member Compensation and Expenses 6112 10/1/2016 

Conflict of Interest 6113 10/1/2016 

Use of Electronic Messaging 
by School Committee Members 

6114 03/16/2017 

School Committee Policy 6200  
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https://docs.google.com/document/d/1hhfdmZV-hLLXL_E0s8us3mw1UmTGG6ZKO4vBSJ6J-I4/edit
https://docs.google.com/document/d/1Ni6cyffjEokMKxIKHtCv7q8-GJ5ydd3y-nibnDPnX_o/edit
https://docs.google.com/document/d/1cY0OMIoKOtG2g8Y2T433HtBoK7L7hgkczB5KEvRGUsg/edit
https://docs.google.com/document/d/1CPx0l8WnW-hYwhFDOK9bJ03acSV6T_fRlXbPnrsKh3Y/edit
https://docs.google.com/document/d/13oyXrL5VieAWIquRY-EG9vR_b_cj1mvahqjHYZFF5Kw/edit
https://docs.google.com/document/d/1acjLtivUHrzygnyNdoTPVxZzuXgqsXTsCX2nT1rm2yk/edit
https://docs.google.com/document/d/12cAFs_p7Mq57ioMtLG9R-HtqZPJWIVI6Bq0psqCUG6M/edit
https://docs.google.com/document/d/15BqQkkIhK6xvAhA8plCIthGuFalP-P65P5cyrNAI_PA/edit
https://docs.google.com/document/d/1yfzZxfXaMHcX2DdVkmF7zDtcfkiksV1gk37agi_ZrLA/edit
https://docs.google.com/document/d/1xPx2j6hh_8B_9Bib33Nt8lAZaqC4nOUONw1WrVumSSM/edit
https://docs.google.com/document/d/1kIPNCQeCeYDuUQ4RQ8l8OPFYEueNUsaX-yLi_CWw6Pg/edit
https://docs.google.com/document/d/1YD5V9OB_w3XT50XY7bTIPBqSuGcOKfw0ZEJOB9sNy4U/edit
https://docs.google.com/document/d/1E_lpHoRi566YEI5_iKwo1JMwaVqQpRh0L2M_3EpGM4E/edit
https://docs.google.com/document/d/1cQP8DsFWPSiqVLSdy6Pfdmdlq850i3iJwgtYzfDmdOM/edit
https://docs.google.com/document/d/1MlL3acsz0X7lE4ozxfGgkZqrGl2J7jh43adEXyDK7Q4/edit
https://docs.google.com/document/d/1Ms0TcIxl1KYQ7rmFda7YmX7LNafKJS_s1VLMpY5_4nQ/edit
https://docs.google.com/document/d/183OIEmJpb1xbYQn65MunCSH6WP58hVNCDpIYQATYN1Q/edit
https://docs.google.com/document/d/1sMV0wvPoVorNGqNRgW7koL6B5my9Hy3ztoH-hnKWCwo/edit
https://docs.google.com/document/d/1qbbQJyEm4aknbwJLPsiegtyK0rAIbKaJbByb0XMcR6U/edit
https://docs.google.com/document/d/1MqPdY5yDg7NfO7nDmlWimgcK3pCvSbg9BqTlQP8554E/edit
https://docs.google.com/document/d/12WCX0l-kKZxa8f08lriQEl7bq4lgSUX6DPl_OG5q6To/edit


 
 
 

Review of Policies 6201 10/1/2016 

Policy Dissemination 6202 11/21/2016 

Policy Formulation 6203 11/21/2016 

Policy Adoption 6204 11/21/2016 

Suspension of Policies 6205 10/1/2016 

Administration in Policy Absence 6206 10/1/2016 

School Committee Organizations 6300  

Organizational Meeting 6301 10/1/2016 

Officers of the Committee 6302 11/21/2016 

School Committee Meetings 6400  

Notification of School Committee Meetings 6401 11/21/2016 

Time and Location of School Committee Meetings 6402 11/21/2016 

Regular, Special, and Executive Sessions 6403 11/21/2016 

Rules of Order 6404 11/21/2016 

Agenda Format 6405 11/21/2016 

Voting Method 6406 12/4/2017 

Remote Participation 6407 3/21/2016 

Minutes of School Committee Meetings 6408 3/20/2017 

Public Participation at School Committee Meetings/ 
Public Hearings 

6409 7/24/2023  

School Committee Advisory Committees 6500  

Subcommittees 6501 11/19/2018 

Student Advisory Committee 6502 10/17/2022 

School Building Committee 6503 10/1/2016 

Naming of Schools 6504 3/6/2023 

Liaison with School Committee Association 6505 10/1/2016 
 
 
 

13 

https://docs.google.com/document/d/1iB0QBya3-rAteIohgN23mpSONb1sznjFc2ewQ2WgrO4/edit
https://docs.google.com/document/d/17bGdcXkyhgRJ-ddNpKRlIfDmoJ4GwL3MtzJrEAu_oyI/edit
https://docs.google.com/document/d/1lMgEsMfCzsJExH4mDmaMPSa3Q1UTAUhjHjtvTRmpcmo/edit
https://docs.google.com/document/d/1iPJqOephJ2lPmdtMXM9YwN6NOuUAOHA7PT6bPPBmrtA/edit
https://docs.google.com/document/d/1Zgxy6vynJd7L2aqjQesx9o9pHO4Dc9CcwWV0AOUlGhU/edit
https://docs.google.com/document/d/1jLT_YZn3hhPlXV1yJ4kTdkx42H8fuqKbHQqkX1patH4/edit
https://docs.google.com/document/d/1g9-1LUEVsZrxOmEXjqM9aqpvQpU7933k2IHqn25-pMU/edit
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