3ATBEPIKEHO
HaKa30M KepiBHUKa anapary II'aToro
aneJsiiiHOTO AJIMiHICTPATUBHOIO CYLY
Bia «15» sororo 2022 poxky Ne 41-oc/a

YMOBU

NMPOBeJAEeHHSA KOHKYPCY HA 3aiiHATTSA NMOCAM JEPKABHOI CJIY:KOM
Kareropii «B» — npoBixHOro cneniajicra BiaiLy A10BoACTBA (KaHIEJIAPIc)
yupasJdiHHA 10KYMeHT000Iry II'sToro anejsiiiHOro aAMiHiCTPaTUBHOIO CY1Y

3araJibHi yMOBH

ITocaaoBi 000B’A3KH

1. 3pgilficHeHHs  excnenuuiiHOI  00poOKHw,
MOTIEPETHHOTO  OTpAIfOBaHHS  BCI€l  BXITHOLI,
BUX1JTHOI, BHYTPIIIHBOT Ta CITy>K00BO1
KOPECIIOHJICHITI, Y TOMY 4YHCII 3 OOMEXKEHUM
JOCTYIIOM.

2. 3nificHeHHS MEepeBipKH LUTICHOCTI MAaKeTiB Ta
KOHBEPTIB, BIAMOBIIHOCTI IX  aJipecyBaHHS,
BIJIMOBIIHOCTI BKJQJE€Hb [0 OIHCY, HAasIBHOCTI
JOAaTKIB 710 JOKYMEHTIB Ta OQpOpMIICHHS
JIOKYMEHTIB BIJMOBITHO 10 BUMOT [HCTpyKmii 3
ninoBonctBa. CKIIaJeHHs akTiB Mo HecTayy abo
MIOIITKO/PKEHHS JOKYMEHTIB.

3. 3milicHeHHs peecTparlii B aBTOMAaTHU30BaHIM
cHUCTeMi  JOKyMEHTOOOIry  cyly  BXIJHOI
KOPECTIOH/ICHIII], 10 HE notpelye
aBTOMaTHU30BaHOTO pO3MOALTY, BUXI1IHHUX,
BHYTPIIIHIX Ta CITy>)KOOBUX JOKYMEHTIB.

4. ®opMmyBaHHS pEECTPIB Iepenadl BXITHUX
JOKYMEHTIB, 110 HAAIMILIN 70 CYyady, 32 TPYHOBOIO
03HAKOIO (mporuecyasbHi, HeTpolecyasbHi
JOKYMEHTH)  JJIs  Tepedadi [ IiJIuc
BIMOBITHUM  NpalliBHUKAM  amapary  Cyay.
[lepenaua 1OKYMEHTIB BIANOBIIHUM oco0aM 3a
PEECTPAMHU i ITiIIHC.

5. OmnpamoBanHs BXiJHUX HEMPOLECyaTbHUX
JIOKYMEHTIB: CTBOPEHHS PEECTpAIIiHOI KapTKH B
ACJIC, BHeceHHS BIIOMOCTEW PO PE3OJIOIIIO:
3MICT PIIICHHSI TPUHHATOTO KEPIBHHUIITBOM CYIY,
BUKOHABIIIB (BUKOHABIISI) Ta MOCTAaHOBJICHHS Ha
KOHTPOJIb (y pa3i BCTAHOBJICHHS KOHTPOJIIO).

6. ®opmyBanns B KII «JICC» mnomroBux
peeCTpiB CyIOBUX CIIpaB Ta MaTepialliB Micis
amneAIMHOTO TepenIsaay JJs TOBEPHEHHS B
nopsinky ct. 326 KAC VYkpainu A0 CymiB mepuimx
IHCTaHIII} anensiitHOTO OKPYTY.

7. 3niiicHenHs poOotu 1momo 30epiraHHA Ta
BEJCHHS  HOMEHKJATypHHUX  CIOpaB  BIJALLY,
BIJIOBIIHO 70 3aTBEpP/KEHOI HOMEHKIIATYypH
CIpaB Ta BUMOT |HCTPYKIIii 3 I1JIOBOJICTBA.




8. Hapmanus indopmamii ydacHHKaM CyZOBOTO
IpoLeCy LI0J0 CYA0BUX CIIPAB.

9. Hamauns indopmanii mono AOKyMEHTOOOIry
JUISt dbopMyBaHHS 3araJibHOTO 3BITY
JIOKYMEHTOOOITY Cy/ly 3a 3BITHUH IEPIO.

YMmoBH oniaTi npami

1) nocanoBuit okiaa — 6000,00 rpH.;

2) Hag0aBKH, JIOTIaTH, npemii Ta
KOMITEHcaIii BiAMOBIIHO 10 cTateit 50, 52 3akoHy
Vkpaiau «I[Ipo nepxkaBHy Ciryk0y».

Indopmanis npo crpokoBicTh Un
0e3CTPOKOBICTH NPU3HAYEHHSA HA MOCALY

0€3CTPOKOBO

JUIsE 0COOH, sIKa Jocsriia 65-pidHOro BiKy — Ha
OJIUH PIK 3 MPaBOM MOBTOPHOTO MPU3HAYEHHs 0e3
00O0B'sI3KOBOTO TIPOBENICHHSI KOHKYPCY IOPOKY

IlepeJik indopmairii, HeoOXiTHOI 1)1 y4yacTi B
KOHKYPCi, Ta CTPOK ii NOAaHHA

1. 3asBa mpo y4yacTh y KOHKYpCI 13 3a3HaYCHHSIM
OCHOBHUX MOTHUBIB IIOJO 3aWHATTS TMOCAAH 3a
dopmoro 3rimHo 3 gomarkamu 2 no Ilopsaky
NPOBEICHHS KOHKYpCY Ha 3allHATTA Mocaln
JIepP>KaBHOT CITY>KOH.

2. Pestome 3a (JOpMOIO 3rifHO 3 momaTkamu 2' 10
[Topsinky mpoBeleHHS KOHKYpCY Ha 3alHATTA
rmocaj Jep>KaBHOI CIIy»KOH, B IKOMY 000B’SI3KOBO
3a3HaYaEThCA Taka iH(opMmarris:

- IPi3BHIILIE, 1M’ s, IO 0ATHKOBI KaHINIATH;

- PEKBI3UTU JOKYMEHTA, IO MOCBiI4y€e 0co0y Ta
HiATBEPPKYE TPOMAISIHCTBO YKpaiHH,

- MITBEP/UKCHHS  HASBHOCTI  BIAIOBITHOTO
CTYIICHS BUIIOI OCBITH;

- BIJOMOCTI MpO CTax poOOTH, CTaxX JEp>KaBHOL
CIy)KOM (3a HAsSBHOCTI), JOCBiIl poOOTH Ha
BIIMOBIIHMX TIOCanax Yy BiAMOBimHINA cdepi,
BU3HAUEHIN B yMOBaxX KOHKYpCY, Ta Ha KE€PIBHUX
nocajax (3a HasBHOCTI BIAMOBITHMX BHUMOT).

3. 3asBa, B sKiii 0co0a MOBIIOMIISIE, 11O 10 HEl HE
3aCTOCOBYIOTBCS 3a00POHU, BU3HAYCHI YACTHHOIO
TpeTboro abo derBeproro crarti 1 3axoHy
VYkpaiau "IIpo ounienHs Bnaau'", Ta Hala€ 3roay
Ha IPOXOKEHHS MEePEeBIPKU Ta Ha
OTIPWJIFOMHEHHS  BIJOMOCTEH  CTOCOBHO  Hel
BIJIMOB1JTHO 10 3a3HAYEHOTO 3aKOHY.

ITomaua gomaTkiB 40 3aABU HE € 000B’I3KOBOIO.

3. Komito JlepsxaBHOro cepTudikara npo piBeHb
BOJIOZIHHS JI€PKABHOIO MOBOIO (BUTSAT 3 PEECTPY
JepxaBHUX cepTU]IKaTIB PO PIBEHb BOJIOIIHHS
JIEP>KaBHOI0 MOBOIO), WO MiJTBEPIKY€E PIBEHb
BOJIOJIHHS _ JICP’KaBHOIO _MOBOIO, BH3HAYCHUU




HamionanpHOrO ~ KOMiCi€l0 31 CTaHIApTiB

JIEp>KaBHOT MOBH.

Oco0a, sika BusiBUIa OakaHHs B3SITH y4acTb Y
KOHKYPCI, MOXe 10/1aBaTu JIO/IaTKOBY
iHpopMarito, sKa MIATBEPIXKY€E BiINOBITHICTH
BCTAaHOBJICHUM BHMOTaM, 30KpEMa CTOCOBHO
MOTIEPEHIX PEe3YNIbTaTiB TECTYBaHHs, JOCBITY
poboTw, npodeciitHnx KOMIIETEHTHOCTEH,
penyTamii  (XapaKTEepUCTHKH, PEKOMEHJalii,
HayKOBI myO:ikauii Tomo).

Ha enexTpoHHI JOKyMEHTH, IO MOJAFOTHCS JUIS

y4acTi y KOHKYCI, HaKJIa1a€ThCS
KBaJIi(hiKOBaHMHA €JIEKTPOHHUU mianuc
KaH/AMJara.

Ingopmanirto s yvacti 'y  KOHKypci

npuiimaemMo 10 16:45 ropuuu 22 mororo 2022

POKY - B €JIeKTPOHHOMY BHIISI 3

HAKJIAJeHHAM KBaJi(ikoBaHOTO
€JIeKTPOHHOI0 MiANHMCYy KaHAuAara — uvepe3
€auHui mopTaj BakaHCii Jep:KaBHOI CJIyKOM

3a aapecoro: https:// www.career.gov.ua

JonarkoBi (He000B’A3KOBI) TOKYyMEHTH

3asBa aroa0o 3a0e3IeueHH

IPUCTOCYBAHHAM 32 (DOPMOIO 3T1JTHO 3 OJATKOM

PO3YMHUM

3 no llopsaxky mnpoBeneHHS KOHKYpCy Ha
3alHATTA OCA]] IEP’KABHOI CITy»KOH

JlaTta i yac mo4aTrKky NpoBeJeHHSI TeCTYBAHHSA
kanauaaris. Micue ado cmoci0 mnpoBeneHHs
TeCTYBAHHS

25 motoro 2022 poky 3 10 roa. 00 xB.
M. Opeca, np-1. ['arapina, 19-21 (mpoBeneHHs
¢bizngnOT

TECTyBaHHs 3a IIPUCYTHOCTI

KaH/IU/IaTiB)

Micue abo cmocid0 mposenenns cmiBoecigm (i3
3a3HAYEHHSIM €JIEKTPOHHOI mIargopmMu st
KOMYHiKkauii 1ucTanuiiino)

Micue a0do cmoci0 mpoBeneHHs cmiBOeciam 3
METOI0 BH3HAYEHHHA CY0'€KTOM MNPHU3HAYEHHS
abo AepKaBHOI

KepiBHUKOM CIIyK0H

nepemMoxxusi  (mepemMoxuiB)  KOHKypcey (i3
3a3HAYECHHSIM eJEeKTPOHHOI miargopmu s

KOMYHIKauiil 1MCTaHIIiIITHO)

M. Opeca, np-tT. larapina, 19-21 (mpoBeneHHs
criBOeciiy 3a pi3MYHOT MPUCYTHOCTI KaHIU/IATiB)

M. Opeca, np-tT. larapina, 19-21 (mpoBeneHHs
criiBOeciiu 3a Ghi3MYHOT TPUCYTHOCTI KaHIU/IATiB)

IIpizBume, iM’a Ta N0-0aTHKOBI, HOMeEP
TesiedoHy Ta apeca eJJeKTPOHHOI MOITH
oco0u, sika HajJa€ 10AATKOBY iH(opmamilo 3
NUTAHb NPOBEEHHS KOHKYPCY.

[Tinrypceka Anna AuapiiBHa
T. (048)705-96-49
inbox(@>5aa.court.gov.ua

KBanigikauiiini BumMoru



mailto:inbox@5aa.court.gov.ua

Ocsira

Buma ocBiTa CTyneHs HE HIKYE MOJIOJIIOTO
OakanmaBpa abo OakajaBpa 3a CIELIATbHICTIO
"[IpaBo3HaBcTBO"

HocBin podoTn

He motpe0ye

BosogiHHs 1ep;KaBHOIO MOBOIO

BinbHE BOJIOIIHHS Iep>KaBHOIO MOBOO

Bumoru o KOMIIETEHTHOCTI

Bumora

KoMnonenTn BuMoru

JocsirneHHs1 pe3yJibTaTIiB

- 3IIaTHICTH JI0 YITKOTO OaueHHs pe3yJbTary
IISIIBHOCTI,

- BMIHHS (dboxycyBatu 3yCHIUISL JUTS
JOCSITHEHHS Pe3YJIbTaTy AisIbHOCTI;

- BMiHHS 3ano0irati Ta e(EeKTHBHO J0JaTu

MEPEIIKOAU

BiagnoBigaabHicTh

- YCBIAOMJICHHS BaXJIMBOCTI SIKICHOTO BUKOHAHHS
CBOIX II0CaJIOBUX OOOB’S3KIB 3 JOTPUMAHHSIM
CTPOKIB Ta BCTAHOBJICHUX MPOLEAYP;

- YCBIIOMJICHHSI PiBHS BIAMOBIJATBHOCTI ITiJ Yac
MITOTOBKKA 1 TPUAHATTS PillleHb, TOTOBHICTH
HECTHA BIJIIOBIJAJIILHICTE 3a MOXKJIMBI HACIIAKH
peautizaiii Takux pillieHb;

- 3[aTHICTh OpaTtu Ha ceOe 3000B’sI3aHHs, YITKO 1X
JOTPUMYBATUCh 1 BUKOHYBATH

udpoBa rpamMmoTHiICTH

- BMIHHS BUKOPHCTOBYBAaTHM KOMII IOT€pHI
npucTpoi, 0azoBe odicHe Ta crewniaiaizoBaHe
nporpaMHe 3a0e3nedeHHs IS e()EeKTUBHOTO
BUKOHAHHSI CBOIX II0CAJJOBUX 000B’SI3KIB;

- BMIHHS BUKOPUCTOBYBaTH cepBicu [HTepHETY
It e(PEeKTUBHOTO  TONIYKYy  TOTPiOHOT
iHpopMarii;

- BMIHHS TEpEBIpATH HAMIWHICTH JDKEpen i
JOCTOBIPHICT  JTaHUX Ta iHopMamii y
(G pPOBOMY CEpeIOBUIIII,

- 3/aTHICTh TMpANIOBaTH 3 JOKYMEHTaMH B
pisEuXx 1uUdpoBux (dopmarax; 30epiraru,
HAKOIMYYyBAaTH, BIIOPSIKOBYBAaTH, apXiByBaTh
u(dpoBi pecypcu Ta JaHl Pi3HUX THUIIIB;

- 3JIaTHICTb YHMKaTH HeOe3NeK B LU(POBOMY
CEpeNOBMINI,  3aXWIaTH  OCOOHMCTI  Ta
KOH(IIEHITIHHI aHi;

- BMIHHI BHUKOPHCTOBYBAaTH  €JIEKTPOHHI
peectpu, CHCTEMHU €JIEKTPOHHOTO
JIOKYMEHTOOOIry Ta iHII €JIeKTPOHHI ypsaoBi
CUCTeMH s OOMiHy iH(oOpMaLi€ero, A
€JIEKTPOHHOIO JIMCTYBaHHSA B paMKax CBOIX
I0CaJ0BUX 000B’S3KIB;

- BMIHHS BHKOPUCTOBYBAaTH CHUIbHI OHJIAWH
KaJIeHJapi, CepBICH ISl MiITOTOBKU CH1JILHOTO
penaryBaHHs JOKYMEHTIB, BMITH
KOPUCTYBATHCh KBaTi(hiKOBAHUM E€JICKTPOHHUM




niamcom (KEID);
- 3IaTHICTb  BHUKOPHCTOBYBaTH  BIAKPHTI
muppoBi  pecypcu g 1podeciiHOro

PO3BHUTKY.
IIpodeciiini 3HaHHA
BuMmora KoMnoHeHTH BHMOTH
3HAaHHSA 32AKOHOJABCTBA 3HaHHA:

1) Koncrutyuii Ykpainuy;
2) 3axony Ykpainu «lIpo nepxaBHy ciyxOy»;
3) 3akony Ykpainu «IIpo 3ano6iranss Kopymuii».

3HaHHS 3AKOHOAABCTBA Y cepi

3HaHHS:

1) 3akony VYkpainu «IIpo cymoycTpiii Ta craryc
CYIIIBY;

2) Komekcy — aaMiHICTpaTUBHOTO — CyJOYHHCTBA
Ykpainu;

3) [ncTpykiii 3 JiI0BOACTBA B MICIHEBHX Ta
anesAiMHNX cynax YKpaiHu;

4) IlonoxkeHHs NpPO aBTOMATU30BAaHY CHUCTEMY
JIOKYMEHTOO0O0Iry CyIy Ta 1HIIOTO 3aKOHO/IaBCTBA.







