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HOQP PONG LAO PONG
EMPLOYMENT CONTRACT

(Ban hanh theo B¢ ludt lao dong ngay 20 thang 11 nam 2019)(Prepared pursuant to the Labor Code

dated November 20" 2019)

Hom nay, ngdy... thang... nam 2024, tai Cong ty .................. , chiing t6i gdm:On this day of [date],

at [company's name], we, consisting of:

Bén A : Nowoi st dung lao dongParty A: The Emplover

Cong ty :Company's name
bia chi :Address
Dién thoai :Tel )
Pai dién D Chircvu: ...l Quoc tich: Viét NamRepresentative :  ........
Position: ............. Nationality: Vietnam
Bén B : Nguoi lao dongParty B: The Employee
ONG /BA I -
M/ Ms.: Quaoc tich:Nationality:
Ngay sinh:Date of Tai :Place of birth:
birth:
Gioi tinh:Gender:

Dia chi thuong tra
:Permanent
residence:

Dia chi cwr

truCurrent

residence:

So CMND/CCCD .Cap ngay:Date of Tai :Issuer-:
:ID number: issue: :

Ciing thod thudn ky két hop dong lao déng va cam két lam diing nhitng diéu khodn sau déy:Both

parties hereby enter this employment contract and agree to adhere to the following terms:

Piéu 1: Cong viée, dia diém lam viéc va thoi han cia Hop ddngArticle 1: Works, workplace

and effective period of the Contract

:Duration: time

Loai hop dong ... thang ® — Ky lan thtr ...... months @ — Concluded for the ...

Tu ngay :From: Dén ngay :To:

S DIA GHEM LM VIBC: oot
WoOrKplace address: . .ooeiii e

T P ONIE ..ot e e e e e e e e e e e —e et e e et e e e e e ean

+

L 1S T8 041 0L P

+ Churc danh chuy€n mon (Vi tri CONE tAC): .. cv vt vt it iee e eees et it it e e e ee een e e e e eee een e

POSIEION: et et e e e e e e e e e e e e e e e e e e e e e

- Nhiém vu cong vi¢c nhu sau:Duties:
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+ Thuc hién cong viée theo dung chirc danh chuyén mon ctia minh dudi su quan 1y, diéu hanh cua
Ban Giam ddc (va cac ca nhan dugc bod nhiém hodc ty quyén phu trach).+ Perform the assigned
tasks appropriate for the position under the management of the Board of Directors (and other
designated or authorized individuals)

+ Phéi hop cung voi cac bd phan, phong ban khac trong Cong ty dé phat huy tdi da hiéu qua cong
viéc.+ Cooperate with other departments at the workplace to maximize work performance.

+ Hoan thanh nhimg cong viéc khac tity thudc theo yéu cau kinh doanh ctia Ngudi sir dung lao dong
va theo quyét dinh ciia Ban Gidam ddc (va cac ¢4 nhan duogc bd nhiém hodc ty quyén phu trach).+
Perform other tasks serving business operation as required by the Employer and under decisions of
the Board of Directors (and other designated or authorized individuals).

Diéu 2: Lwong, phu cip, cic khoan bd sung khacArticle 2: Salary, allowance, and additional
pays

Luong can ban:Base ..... dong/thang. .... Phu .....dong/thang. ...
salary: VND/month cap:Allowance: VND/month

Céc khoan bo sung khéc: tily quy dinh cu thé ciia Cong tyAdditional pays: decided by the
Employer

- Hinh thirc tra lvong: Tién mat hodc chuyén khoan.Method of payment: cash or wire transfer.
- Thot han trd lvong: Puogc tra lvong vao ngay ... cua thang.Payment time: the ... of the next month.

- Ché d6 nang bac, nang lwong: Ngudi lao dong duoc xét nang béac, nang luong theo két qua lam viéc
va theo quy dinh ctia Nguoi st dung lao dong.Pay raise and promotion: according to the Employee's
performance and the Employer's regulations

Picu 3: Thoi gio 1am viée, nghi ngoi, biao hd lao dong, BHXH, BHYT, BHTNArticle 3:
Working hours, rest periods, personal protective equipment, social insurance, health insurance,
unemployment insurance

- Thoi gio 1am viée: ... gio/ngay, ... gid/tudn, Nghi hang tudn: ngay Chu nhat® Working hours: ...
hours/day, ... hours/week, Weekly break: Sunday @.

- Ttr ngay Thir 2 dén ngay Thir 7 hang tuan®:From Monday to Saturday @
+ Buoi sang : 8h00 - 12h00.+ Morning: 8:00 — 12:00.

+ Budi chiéu: 13h00 - 17h00.+ Afternoon: 13:00 — 17:00.

- Ché d6 nghi ngoi cac ngay 18, tét, phép nam:Rest period during public holidays and annual leave:

+ Nguoi lao dong duoc nghi 18, tét theo luat dinh; cac ngay nghi 1& néu trung voi ngay Chi nhat thi
s& duge nghi bu vao ngay trude hodc ngay ké tiép tiy theo tinh hinh cy thé ma Ban lanh dao Cong ty
s& chi dao truc tiép.+ The Employee is entitled to statutory leave during public holidays; In case the
weekly break (Sunday) coincides with a public holiday, the Employee will have a compensatory
day-off that precedes or succeeds the holiday as decided by the Board of Directors.

+ Nguoi lao dong da ky HDLD chinh thirc va cé tham nién cong tac 12 thang thi s€ dugc nghi phép
nam c6 hudng lvong (01 ngay phép/01 thang, 12 ngay phép/01 nam); truong hop c6 tham nién lam
viée dudi 12 thang thi thoi gian nghi hang nam duoc tinh theo ty 1¢ twong tmg véi s6 thoi gian lam
viéc.+ An employee who has signed the official employment contract and has worked for at least 12
months will have paid annual leave (01 day/month; 12 days/year). An employee who has worked for
less than 12 months will have a number of paid leave days proportional to the number of working
months.
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- Thiét bi va cong cu lam viéc s& duge Cong ty cip phat tiy theo nhu ciu cia cong viéc. Working
equipment and devices will be provided by the Employer according to work requirements.

- biéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua phap luat hi€n hanh.Labor
safety and labor hygiene shall comply with applicable laws.

- Bao hiém x3 hoi, bao hiém y té va bao hiém that nghiép: Theo quy dinh cta phap luat.Social
insurance, health insurance and unemployment insurance shall comply with regulations of law.

Diéu 4: Pao tao, boi dudng, cac quyén loi va nghia vu lién quan ciia nguwoi lao dongArticle 4:
Training, relevant interests and duties of the Employee

- Pao tao, bdi dudng: Nguoi lao dong dugce dao tao, boi dudng, huén luyén tai noi lam viéc hodc
duogc giri di dao tao theo quy dinh ciia Cong ty va yéu cau cong viée. Training: The Employee will be
trained at the workplace or another place according to regulations of the Employer and work
requirements.

- Khen thuong: Nguoi lao dong duge khuyén khich bang vat chat va tinh than khi c6 thanh tich trong
cong tac hodc theo quy dinh cia Cong ty.Commendations and rewards: The Employee will be
commended or rewarded for his/her achievements at work or according to the Employer's
regulations.

- Cac khoan thoa thuan khac gém: tién com trua, thudng mic dinh, hd tro xing xe, dién thoai, nha o,
trang phuc..., theo quy dinh cia Cong ty.Other pays: lunch, bonus, fuel, phone call, housing,
uniform, etc. according to the Employer's regulations.

- Nghia vu lién quan ctua nguoi lao dong:Relevant duties of the Employee:
+ Tuén thu hop ddng lao dong.+ Adhere to this employment contract.

+ Thuyc hién cong viéc véi su tin tim, tin lyc va man can, dam bao hoan thanh cong viéc voi hiéu
qua cao nhét theo sy phan cong, diéu hanh (bang vin ban hoic bang miéng) ciia Ban Giam dbc (va
cac ¢4 nhan duoc Ban Giam ddc bd nhiém hodc ty quyén phy trach).+ Perform the tasks assigned (in
writing or orally) by the Board of Directors (and individuals designated or authorized by the Board
of Directors) with dedication, diligence and highest efficiency.

{0><1}10{><0}

+ Nam rd va chap hanh nghiém tic ky luat lao dong, an toan lao dong, vé sinh lao dong, phong chay
chira chay, van hoa Cong ty, ndi quy lao dong va cac chu truong, chinh sach cia Cong ty.Grasp and
strictly comply with regulations on labor discipline, regulations on labor safety, labor hygiene, fire
safety, workplace culture, other regulations and policies of the Employer.

+ Trong trudng hop dugc cur di dao tao thi nhan vién phai hoan thanh khoa hoc dung thoi han, phai
cam két s& phuc vu lau dai cho Cong ty sau khi két thiic khoa hoc va dugc hudng nguyén luong, cac
quyén loi khac duoc hudng nhu ngudi di lam.+ In case the Employee is provided with external
training, the Employee must complete the course on time and make a commitment to work for the
Employer for a specific period of time and will receive the same salary and benefits as if he/she is
still working normally during the training period.

Néu sau khi két thic khoa dao tao ma nhén vién khong tiép tuc hop tac voi Cong ty thi nhan vién
phai hoan tra lai 100% phi dao tao va cac khoan ché d6 da dugc nhan trong thoi gian dao tao..If the
Employee stops working for the Employer after the training course ends, the Employee shall return
100% of the training cost and the benefits he/she had received during the training period.

+ Boi thuong vi pham vat chat: Theo quy dinh ndi bo ciia Cong ty va quy dinh cua phap luat hién
hanh;+ Compensation for damage: according to internal regulations of the Employer and applicable
laws;
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+ Thué TNCN, néu c6: do nguoi lao dong dong. Cong ty s& tam khau trir trude khi chi tra cho ngudi
lao dong theo quy dinh.+ Pay personal income tax (if any). Personal income tax will be temporarily
deducted in advance from the Employee's monthly salary.

Dicu 5: Nghia vu va quyén loi ciia Nguoi sir dung lao dongArticle 5: Interests and duties of the
Employer

1. Nghia vu :Duties:

- Thuc hién dﬁy da nhiing diéu kién can thiét di cam két trong HDLD dé Nguoi lao dong dat hi¢u
qua cong viéc cao.Fulfill the conditions agreed upon in the employment contract to enable the
Employee to work effectively.

- Thanh toan day du, dung han cac ché d6 va quyén loi cho ngudi lao dong theo hop ddng lao dong,
thoa udc lao dong tap thé (néu cd);Fully and punctually pay the salary, benefits and other interests to
the Employee in accordance with this employment contract and the collective bargaining agreement
(if any).

2. Quyén lpi:Interests:

- Piéu hanh Nguoi lao dong hoan thanh cong viée theo HPLD (b6 tri, diéu chuyén cong viéc cho
Nguoi lao dong theo dung chirc nang chuyén modn).Assign and reassign the Employee in a manner
that is appropriate for his/her professional capacity under this employment contract.

- C6 quyén chuyén tam thoi lao dong, ngimg viéce, thay doi, tam hodn, chim dut HPLD va ap dung
cac bi¢n phap ky luat theo quy dinh ctia Phap luat hién hanh va theo ndi quy cua Cong ty trong thoi
gian HDLD con gia tri.Decide temporary labor transfer, furlough, change, suspension, termination of
this employment contract and take disciplinary measures in accordance with applicable laws and
internal regulations of the Employer during the effective period of this employment contract.

- C6 quyén doi bdi thuong, khiéu nai v6i co quan lién déi dé bao vé quyén loi cia minh néu Ngudi
lao dong vi pham Phap luat hay céc diéu khoan cia HDLD.Demand recompense, file complaints to
relevant authorities about the Employee's violations against the law or this employment contract.

Diéu 6: Nhirng théa thuiin khac®Article 6: Other agreements

Diéu 7: Piéu khoan thi hanhArticle 7: Implementation clauses

- Nhirng véan dé vé lao dong khong ghi trong hop dong lao dong nay thi ap dung quy dinh cua thoa
wdc tap thé, truong hop chua co thoa wdc thi 4p dung quy dinh cta phap luit lao dong.The collective
bargaining agreement shall apply to labor-related issues that are not specified in this employment
contract. If a collective bargaining agreement is not available, labor laws shall apply.

- Hop ddng nay duoc 1ap thanh 2 ban ¢o gia tri phap 1y nhu nhau, mdi bén giit 1 ban va c6 hiéu luc
ké tir ngay ky.This contract is effective from the day on which it is signed and is made into 2 copies
with equal legal value, each of which is kept by a Party.

- Khi ky két cac phu luc hop dong lao dong thi ndi dung ciia phu luc ciing ¢6 gia tri nhu cac ndi dung
cua ban hop dong nay.Appendices to this employment contract have the same value as this contract.

NGUOI LAO PONG NGUOI SU DUNG LAO
PONGEMPLOYEE EMPLOYER
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(Ky, ghi ro ho tén) (Ky, ghi r0 ho tén)(Signature and full
name) (Signature and full name)
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Ghi chii:Notes:

(1) Thoi han hop dong:(1) Contract duration:

- Truong hop giao két HDLD xdc dinh thoi han: Ghi thoi han khéng qud 36 thang (vi du: 12 théang,
24 thang, 36 thang,...)For fixed-term employment contract: Not exceeding 36 months (e.g. 12
months, 24 months, 36 months, etc.)

- Truong hop giao két HDLD khéng xdc dinh thoi han: Ghi “Khéng xdc dinh thoi han”.For
indefinite employment contract: Write "Indefinite".

(2), (3): Can cur ché do lam viéc thuec té tai cong ty, cong ty xdc dinh thoi gio lam viéc, ngay nghi
hang tuan cho phu hop.(2), (3): Working hours and weekly break are decided by the Employer on the
basis of actual work.

(4) Céng ty va nguwoi lao dong cé thé théa thudn vé cac néi dung khdc nhw:(4) The Employer and the
Employee may reach other agreements such as:

- Vé bi mdt kinh doanh, bi mdt cong ngh¢: Trieong hop nguoi lao dong lam viéc co lien quan truc
tiép d@én bi mdt kinh doanh, bi mdt cong nghé theo quy dinh cua phdp ludt thi cong ty c6 quyén thoa
thudn bang van bdn voi nguoi lao dong vé noi dung, thoi han bao vé bi mdt kinh doanh, bao vé bi
mdt cong nghé, quyén loi va viéc boi thuong trong trueong hop vi pham (cé thé quy dinh tai mot diéu
riéng trong hop dong). Business secrets, technological secrets: If the Employee's work directly
involves business secrets or technological secrets, the Employer is entitled to enter into a written
agreement with the Employee on contents and time of protection of business secrets, technological
secrets, interests and recompense for violations (this can be a separate Article of the contract).

- Phwong thire gidi quyét trong trwong hop thuwc hién hop dong chiu dnh huéng ciia thién tai, héa
hoan, thoi tiét: Poi véi ngueoi lao dong lam viéc trong linh vuec nong nghiép, lam nghiép, ngu
nghiép, diém nghiép thi tity theo logi cong viéc ma hai bén c6 the gidm mét s6 ndi dung chii yéu ciia
HDPLD va théa thudn bé sung ndi dung vé phiong thirc giai quyét trong trwong hop thuwce hién hop
dong chiu anh hidng cia thién tai, héa hoan, thoi tiét.Settlement in case contract execution is
affected by natural disasters, blazes, extreme weathers: In agriculture, forestry, salt production,
both parties may remove certain terms of the employment contract and add terms regarding
settlement in case the contract execution is affected by natural disasters, blazes, extreme weathers.



