MAu 2.6 - Céc hinh thic vin ban hanh chinh khac @

TEN CG QUAN BAN CONG HOA XA HOI CHU NAGHIA VIET
HANH (1) NAM
Poc lap - Tu do - Hanh phuc
Sb: ... /...(2)...-MTTQ w.(4)..., ngay ... thang ... nam ...
..(3)...
TEN LOAI VAN BAN (5)
...................... (6)eeeeieieiiaenn,
..................................... (7)o
QUYEN HAN, CHUC VU
Noi nhén: CUA NGUOI KY(8)
- Nhu trén; ,
e, : (Chit ky, dau)
- Luu: VT,.... (9) A XX (10) Tr‘ﬁn Vﬁn A
Ghi chu:

(*) Mau nay ap dung chung d6i véi da s6 cac hinh thire van ban hanh chinh c6 ghi tén
loai cu thé nhu chi thi (cé biét), thong bdo, chuong trinh, ké hoach, dé an, bao cdo, to
trinh v.v...

(1) Tén don vi ban hanh van ban: Ban Thuong truc, Van phong,
(2) Chir viét tat tén loai van ban

(3) Chir viét tit tén don vi ban hanh vin ban: BTT, VP,......

(4) bia danh.

(5) Tén loai van ban: thong bao, chuong trinh, ké hoach, dé an, phuong an, bao cao, to
trinh v.v...



(6) Trich yéu ndi dung vin ban.
(7) Noi dung van ban.

(8) Ghi quyén han, chirc vu cua nguoi ky nhu Chu tich, Phé Chu tich,....v.v...; trudng hop
ky thay mat Ban Thuong tryc thi ghi chi viét tit “TM” trudc tén co quan,...; néu ngudi
ky cong vin 1a cap pho cua ngudi ding dau co quan, to chire thi ghi chit viét tit “KT”
vao trudc chirc vu ctia nguoi ding dau, bén dudi ghi chirc vu ctia ngudi ky cong vin; cac
truong hop khac thuc hién theo khoan 7 Piéu 18 ctia Quy dinh nay.

(9) Chir viét tit tén don vi soan thao hodc chu tri soan thao va sb lugng ban luu (néu can).

(10) Ky hiéu ngudi danh may, nhan ban va sé luong ban phat hanh (néu can).



