m NORTHERN MICHIGAN UNIVERSITY

EduCat - Course Settings and Editing

Within your course page you can move items, edit each item'’s settings
and change the way in which your sections are shown.

1. Log into EduCat and click into
your course. A series of menus
are under your course name. The Smngs ot Grades  Reorts  More o
default entry point is Course.
The Course menu item brings
you to the main page of your ~  Course Information and Communication
course.

CTL101 - StaceyExampleCourse - CTL101SD

| Announcements

e | Settings | Participants  Grades  Reports  More ~

Settings
2. Under the Settings Menu you are able to edit the Edit course settings
Course Format. Click on Settings on the menus © coneral
along the top of the course. Open the Course Format comeninane o (S
menu by clicking on the rotating arrow or the title. comsesmorirone @ [ Sammr
Course visibility @ Show
Course summar, ]
Course image @ 20840561
>[ Course format |
Course format v Course format
Format: Choose a format for the organization o —
of your course page. e

Appearance

Files and uploads

>
>

> Completion tracking
> Groups O Social
. e course s centre

Tags

‘ O Collapsed Topics

© Required

3. Choose a format (suggested formats described below)
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- Collapsed Topics - uses a rounded > Opensll ¥ lose a
rectangle to create labels which can be
opened and closed and identified with
weekly or topic wording.

Module 3: Administering a Running Record and Miscue Analysis

- Topics format - lets you label each
section - ex. Quizzes, Homework, Theory,
Syllabus, Chapter 1 Content, etc.

> Syllabus
@Direct Submit

~ Website Tests

Module 3: Administering a Running Record and Miscue Analysis

m html

- Weekly format - labels each section by
week - for example 6 September - 12
September > 13 September - 19 September

v 20 September - 26 September

> 6 September - 12 September

Within each option there are more settings
you can change such as the name, color of the
collapsible bar, font color, number of sections,

hidden sections, etc. ™

Grad Asecot

4. Scroll down to the bottom of the page and choose Save | curoma
and Return to course to see your changes. ‘

Appearance

Files and uploads
Completion tracking
Groups

Tags

5. Once you have identified your topic/section - ———
displays you can start adding elements and = Je=m_ -
editing the page. Editing allows you to move =« s oo o . |
individual items and topics as well as edit N
their settings. Start by turning Edit Mode on with the toggle in the upper rlght
corner.

6. With editing on, you are able to add Activities or
Resources. - Go to the section where you would like
the activity to display Click on Add an activity or ‘ o
resource. (See Assignment, Attendance, Book, File, fe ey erenre
Quiz, URL/Web Link and other EduCat elements)

v General »
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https://docs.google.com/document/d/1bkHyOrVE6kHVkMsBGYBzjh_g110_7rjuP0lE5fWPN1I/edit?usp=sharing
https://docs.google.com/document/d/1a1C_xNhUr8Qk3CZStwzuPAS-1IrXr3gwMQ7NldDiBms/edit?usp=sharing
https://docs.google.com/document/d/1lWWcApoW3P3VRt7b2gRlMCjdREHyakF9OzOoOj6bVaQ/edit?usp=sharing
https://docs.google.com/document/d/1PTNn52ielJU94x2P0SBaMStJ9khQy35sJTcqW0ZrN78/edit?usp=sharing
https://docs.google.com/document/d/1TD6VofRA71jaOp9e2N5_YFfL9_Szyxt2WF66qv8r-iY/edit?usp=sharing
https://docs.google.com/document/d/1R_OzLTPAKuLjx0WQMTlsSPPugn3Rk-U9zHtOAzP4ylM/edit?usp=sharing

7. Also with editing on, the crossed arrows Stacey CTL Practice
allow you to drag and drop an item within a
section or to another section on the page. —

Settings Participants Grades Reports Mare v

v General # Collapse all

FORUM

Hidden from students.

% PAGE
Instructor Biography #* SE

8. The Edit menu (or Kebab Menu) to the right
of each item allows you to edit its specific
settings, move the item on the page, move
to the right or left (similar to indention),
hide or show an item, duplicate, or delete

the item.

9. To edit a section, turn Editing On and click
on the Edit Menu next to the topic. You R0 September: 26 Septembers -,
have the options to: ey
o Edit topic/week/section (change from

the default to a custom name, add a L

summary, Restrict Access)
e Hide topic/week/section (hides from students)
Move topic/week/section
e Delete topic/week/section

10. As an editing shortcut, with Editing on, .
you can use the pencil icon to just change TDpIC 1 &
the name of a topic/section/week. Type in "I"
the new name and press Enter on your
keyboard.
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