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Privacy and the Need to Monitor and Access Records

|. BACKGROUND

Ann-Hua Association (the “Ann-Hua”) respects the privacy of its officers, employees and
volunteers and seeks to foster a climate free from arbitrary or capricious monitoring of
individuals and the records they create, use, or control. ZZ 2 (PLNRIFR “22t8” ) B
HTAENG . R LERE R, BRI MO ERAE R TERE, AT
PEN G S IR A8 RN 47 53 0 SR SEAT o 10 B e ) B

Nonetheless, the Association must, at times, access records or monitor record systems that are
under the control of its officers, employees and volunteers. Furthermore, because the
Association permits some latitude for individuals to use Ann-Hua’s resources to conduct
organizational business other than the organization offices, work-related records and
individuals’ personal records may be located in the same place. Bl tntt, 22424 B 570
BEHTAEANN, EHREREEHENIOREGIR RS WAL, BovZEha it T
YEN 1 — € R B MO AE 22 AR I A S DLAMET FH 2 HE IR IR 02, TARRE SR IRAE AN A
ALK AT BEAF i AEAE [F] —Hh

This policy defines the rights, responsibilities, and expectations of Ann-Hua Association and its

officers, employees and authorized volunteers regarding the conditions under which they may
access records and monitor record systems. A B e X & ML TAEN L JE R FIEIZAL
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II. POLICY & JE U

There are many laws that govern the maintenance and disclosure of records. Accordingly,
Ann-Hua Association cannot guarantee the data safety and privacy of any records, including the
personal records, of any individual such as officer, employee and volunteer. X1t 5% {05 F A%
e A IR Z A ISR RAHAT TE . MR, 22 TRIIRORAEAT AR 10 5% i B 5 22 4 MRS AR A
, BFAEAANN BB TN, BAMERE) KR AR,

This policy governs those circumstances in which the Association, when not governed by
external law, will monitor or access records and record systems. Other than as authorized under
the regulations of this policy, neither the Association nor any individual acting on behalf of the
organization will access records or monitor the content of record systems located on
Ann-Hua-controlled premises or Ann-Hua property, which includes but is not limited to
Ann-Hua’s computers, networks, offices, and telephones. Z<#1 52 %5 1 [ /& 24 4 vk 4% A PR
WS, P RL SR REFAT I E MV RIS . 2B A 42
NN B TAEARRE R VFHIFRAE LA, AR 0] B 8 2 4% il 1) 37 B AN 7= - (4
WG 2%, AL BED) BEEsR AR R RN A

I1l. DEFINITIONS 5 X

Words appearing in SMALL CAPS are to be read as defined in this section. K& /NG #14k 1]

TR E RS20 F

A.RECORDS it 3%
For purposes of this policy, a record is any document, file, computer program, database,
image, recording, or other means of expressing fixed information that is created, received,
used, or maintained within the scope of Ann-Hua business or employment at the
organization or that resides on Ann-Hua-controlled premises or property. records are either
work-related or personal. &ZFE N € X I “id#” , F8IEM (1) {EL4RI8E Julh Nl
fE. Belle. RERERZED ). (20 SRR R B (3) 228 B RT3 71
SR, FrAREZE. SO R BdEE. B o B bR R AL HIE R
13 A LLFE AR ST s B A T3k
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B. RECORD SYSTEMS i3k & %

record systems are ways of storing, disseminating, or organizing records. They include, but
are not limited to, computers, computing networks, telephones lines, voice mail, fax
machines, filing cabinets, etc. which are Ann-Hua property or which are controlled by
Ann-Hua. “10-R 247 T8I BB E 7, AFEEAIR T 249 A 8ids
HIE AR BEME . HIEL. BHE . RN SUHFESE.

. WORK-RELATED RECORDS 5 TAEAH K IR
work-related records are either business records or scholarly records. 5 T.1E#1F¢HT i -RTE

A S5 e A AR R .

. BUSINESS RECORDS MV 451t 5%
A business record is any record created, received, used, or maintained by an individual (such
as an officer, employee or volunteer) in the normal course of his or her professional
responsibility or work for the organization. This includes records relating to an individual’s
professional development, but does not include individual-owned scholarly records. Below is
a non-exhaustive list of examples of business records that includes both draft or final
documents, underlying or supporting documentation of such records: “ M/ 41 5% ” 8471 B
AN (TAEANGL EREERE) EARHALN IEE SR I sl TAEhHlfE. Bl 1
FHE4ES AR id sk, BFE N AR R B ECR, (BEANESE RA G 17K i 7.
LR A2 T — Sl 50 R ORI , M S50 s 45 DL T 10 55 10 B Fe Al B 24 i

PA KSR SCRS

1. budget reports Tl &R 2

2. documents shared with or generated by third parties, such as purchase orders, bills
for services or contracts with vendors & = 75 7 A ) SCRS, 5] 4 ) S 5%

M FAL B A [

3. data sets that do not meet the definition of individual-owned scholarly records, such
as financial or enrollment data A~ J& TN NI B ARIEF PSR A ETE, 510t
I REY | A€

4. feasibility studies or utilization analysis ] 47 P45 70 8 4% F 43 #7;

5. attendance records, work schedules, or work orders i #hic5%. TAEH AR T /E%
E;
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6. correspondence or memoranda related to Ann-Hua business A1 22 %\l 5540 < 815
AR S,

7. course syllabi IRFE K & ;

8. student grades “#/E i 45;

9. member information and voting records & 715 B N 2Eid R

10.worker records LAE N 4%

11.meeting minutes 21 10.3%;

12.departmental web sites or e-mail groups #5171 ™ T2 B¢ B 7RIS AR 7 and

13.committee reports Zz i1 2= 7.

E. Individual-OWNED SCHOLARLY RECORDS 4~ Ev/N

Individual-owned scholarly records are defined in “Ownership of Patents, Copyrights,
Computer Software, and Other Intellectual Property Rights” (Policy#1701) as works that are
created at the individual member's own initiative with usual Ann-Hua resources. They
include, but are not limited to records related to information gathering, knowledge
production, methodology, distribution, handouts, reading lists, research, research plans,
notes, charts, articles, presentations, books, scholarly commentary, consulting works, films,
music, choreography, works of art, and all other records produced in the role of scholar,
researcher, or teacher. They do not include grades or course syllabi, nor do they include
records produced using unusual Ann-Hua resources, commissioned works, or records created
as a result of an individual’s administrative appointment, or service to the organization, such
as volunteer/committee work or serving as a hearing officer. ““M A #1G H)F AR id7 7 18 (F
R RS FR A S AR ER =AU &Y (GBURS#17010) HE X, B i fd
22460 MR B = BB T4, SFEEART SEBWRE. FiRr-4. 75
Hs RS R B BE. BRI il BR. CEL . BEE. ARV
Wy BWHTAE. . B Wi SR TER M. u&ﬁ@%ﬁU%ﬁ W5t b
ﬁﬁﬁ%ﬁﬁﬁmﬂ% AFE (1) BGEEEE RN (2) A FH 2 S BRIk B I il /E 1)
B ERIEI0R (3 M TATBURS BN AR H LRSS 1) il %=, Bz 5 &8 aiE
Zz I TAE B AW IE A J2 138 3%

. PERSONAL RECORDS A A i\ 3%
A personal record is a record that is created, received, used, or maintained by an individual
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for a purpose not related in any way to his or her work for the organization. “# A id=f” 5

AN NEIPES i, e . RS AR AU TAE LR AL

G.LEGITIMATE BUSINESS NEED & # 1\l 5% 5
A legitimate business need is any reason necessary to conduct the normal business of the
Association. A legitimate business need can be held only by a person who, based strictly on
his or her job responsibilities, has a specific need to know the information accessed or
monitored. The normal business of Ann-Hua Association includes, but is not limited to: “ & #2
HL 55 7727 FRAEAM AT 2B IR RV S5 I f5 R RN . BBk 55 77 Zn] LU B
=N PRSI A/ ) TARRR DT DA REE T 2 T AR AT ) B0 e A B T
o 2B IEF S, HARKRT:

1.
2.

™~

preparation of departmental budgets; #E £ & ] i &
ordering of materials, supplies, and equipment for the unit; Y 1 1 SEAF R}
FEA AR

. activity related to providing service, such as human resources, legal services,

computer support services, etc.; STALARS AT TAE, Blan N JIEIE . 4%
Z M55 THEN RS
strategic planning activity; S S MR

. planning, financing and construction of capital projects; & 7= @& &5 H 1%«

0 25 FIJl) A g

preparation of work schedules; T {F i [B] 2 R #HE 2%

duties related to Board or committees; or 5 & 252> Bi %23 fi 2= A 5 R HR 57
audits of Ann-Hua finances, processes, and related activity. %} Z £/ 55 TR

L A 2 TR B T

Legitimate business need does not include access or monitoring the content of records or
record systems in order to determine: &2l %5 77 KAEFE A T AE H a0 AW % ie 5%
ALK ARG BN BT HATEENE

1.

whether an individual member is spending an excessive amount of work time on

personal activities; or A& 75 5= il R e 3% K & TAER (B H TH &)

2. whether an individual member has committed misconduct, unless there is

reasonable cause to believe that misconduct has been committed, and that

Ann-Hua’s resources may have been used improperly. /& 75 4 il 72 A 1 AT M,
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II.LREGULATIONS 2538 i B
A. ANN-HUA’S OBLIGATIONS Z24E R ER 5§
1. STANDARDS FOR ACCESSING OR MONITORING RECORDS 7 & Fl 5 412 5% AR v

a. Standards that apply to all business, scholarly, and personal records or

record systemsiG F T MV 55+ FAR. BAW il KA id F 2 Z b e

Ann-Hua may access or monitor all records (business, scholarly, and
personal) or record systems in the following circumstances: ZZ A FELE R
FIE, V5B R, Bikgs. 2R BARD R
RARA:

1) When the organization must monitor record systems to avert
reasonably anticipated threats or hazards to those record systems.
An example includes scanning to detect computer viruses; or 244~
HRDARIAE B RS, LAY; Ik m] &3 150 207 5 00 B
P ERAE T A5 GrA  A 0  5

2) When the organization or any third party authorized by the
organization must conduct forensic investigations into any data
theft, breach or exposure; or
AL RAIRB R =I5 B RS e AR A AT
BUE A,

3) When the organization is required by law to access, monitor, or
disclose records or record systems. *4VEEER ARH A B E . Wi
B R IO SR IdR R A

b. Standards that apply to each type of record%t X & —Fiic e IS A A AR
18
1) Business records MV 451 5%
Ann-Hua Association may access business records or monitor the
business record content of record systems when the organization has

Copysight © Ann-Hua Association ?.0.Box 130212, AnnAsbos, MI48113-0212

Policy Ownes: IT Depastment; Next Review Dabe 2026-08-11



a legitimate business need. “4H & EE [l 5 77 20w, gt el
CAVT 1) B 28 ol 559 RN 30 R R 0N N 25
2) Scholarly records 7R 18 3%
a) Scholarly records are one type of work-related records.

Ann-Hua Association may access or monitor scholarly records
when the organization has a legitimate business need, except
when the scholarly records are individually-owned. 2= K707
J&T TAEF ISR —Fh . 90 AFEHDL 55 77 20, %
2 m] LAV ) B 458 Ml 5 10 RN I0 R RGN BTN 2

b) The copyright of scholarly record may be individually-owned

as defined by “Ownership of Patents, Copyrights, Computer
Software, and Other Intellectual Property Rights”
(Policy#1701) or the written agreement between the
provider and Ann-Hua Association. Other than as authorized
under a), for the purposes of this policy, the monitoring and
access standards that apply to individually-owned scholarly
records (or records that are labeled as such) shall be
consistent to those apply to personal records. {1 f& (& F] .
R FL R R A B A R B H 8 Y (B 5#1701
) FE Bl o il g R MBI, FARIE R
HIRBCRT LS NI4T . BRAEAT dna) 8 ITE T2, B
W2 AMEARNFELL N, PMAHEHIFAR DR (B
PRICIILSR) , IR AN D RE T N

3) personal records f4 N iR
a) Ann-Hua Association and its officers, employees and volunteers
will not access or monitor the content of personal records, or
monitor the personal records content of record systems, except
under the following circumstances: 2 p4x Kk H TA/EN G .
JiE UM BB A=V I 8RB 1D R8 D% R SN K
NidmNE, AT EBLERSE,

i) When an individual who controls individual-owned
scholarly or personal records (e.g. password, assigned office
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holder, etc.) is unavailable or unwilling to give consent to
access and when it is necessary for the organization to
determine whether there are business records contained
therein, Ann-Hua Association will access such records only
to the extent necessary; or, 42 FEYT M AL
s LLAI BT PE % i @ e AR AE MV 55107, xS A D
& (CBIEPMAEIIFARIER BIEHBUA N ICEER
AR B IR [FEN, 22 e o e W BRI Y U7 1)
103575
ii) When there is reasonable cause to believe that the
individual has engaged in misconduct and may have used
Ann-Hua’s resources improperly. 4 & F ) H HAH(E 1%
M T RAT 9. I BA AT REARAE 22 R BRI A
8 FH 15 O
b) When accessing or monitoring personal records in accordance
with the circumstances provided in a), Ann-Hua Association and
its employees or authorized volunteers will not use or disclose
the contents, unless compelled by laws. 41k #5a) 25 #H 2 1) 7]
B A DR, e KL R RMNE AU SR A
LA P B R N2, BRAR I R R K
c) Ann-Hua Association will utilize the best available measures
within its capability to protect the safety of data stored in its
system, including personal records defined in this policy, the
organization however cannot guarantee the absolute safety and
privacy of such personal records and is not responsible for any
personal records leaking caused by third-party systems or
individual user’s mistakes. B 2 4B W 12 I AT RE X R Ve
N R ITIRIPAEE AL RGP REEE L5 R, A BA DR
, ABARHLLERIEZ ARG B4 B M2 4,
ANXS 58 =07 A B P AR RS RS B A T =R BT

1. PRESERVING AND PROTECTING RECORDS 17/ 1% B4 {4+
Ann-Hua Association reserves the right to protect or preserve the records in Ann-Hua'’s
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record systems when there is a legitimate business need. For instance, the organization
may take a “snapshot” of a computing account to preserve its status on a given date,
copy the contents of a file folder, or restrict access to a record system. Ann-Hua
Association may access or monitor preserved or protected records pursuant to Part IV
of this policy. 71L& BE ML 55 7 KW, PR E RIPBUR B 1R R 48P ) i
FIIBCR . B, AHZA] Fe 20 e — K5 3 — REPIRAS ML R IF IR . Bl 5
— I L PN AR B PR i D S R G UG M BR o 22 e P2 T AR AN R e 28 DU 5T
3 W E T 0] M M A% 5 OR B AT DR AP R0 3%

B. INDIVIDUAL'S OBLIGATIONS > A K 5t4E
1. FILE MAINTENANCE SCAY{RAF

a. work-related records. [ {E#H<1c % Individuals are responsible for organizing
their work-related records so that they are accessible to those with a
legitimate business need to know or access the information contained in
them. &N NHS AUV BRAFAOATT) LAEMI G 7=, VA &2l 557
KN &R T fEd g L E R

b. Individual-owned Scholarly or personal records. ™ A #1615 AR 1 Fai 4N
1 5&Ann-Hua does not recommend individuals store scholarly or personal
records on Ann-Hua'’s record systems. If individuals choose to do so, they
should be aware of the risks of and consequences of data theft, breach or
exposure and bear the consequences of the same. Ann-Hua Association
cannot guarantee the safety and privacy of individual-owned scholarly or
personal records. Individuals should take reasonable measures to safeguard
against inappropriate or inadvertent access to their records. Ann-Hua
recommends that all individuals should (1) use password to protect all
individual-owned scholarly records and personal records maintained on
Ann-Hua-controlled premises or property; (2) maintain this information in an
identifiable separate location (for example, folders or files marked as
“private”) from their business records and protect it with password. (3) be
aware that Ann-Hua is obligated to access such records under certain
situations, including but not limited to those provided in IV.A.1.a. ZZHEAS Y
NN FZARBBN D RAFEIE 2R G . WAL ERG T AT
it 2Ridsx, MNARL TR A IZIL A 7 . kR B G i XU A e
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Ko G TIRLER RUEAF G RS B PMAIE 19 F AR LR,
NGRS 2 Ao AN NREREUE 2 K5 75 D u & 210 5% ) AN A 3 A
AMEVT A WA NRNY (D SBA LRI PGB F AR
SRORAFAE L E BRI AW i, AR e 7 SRS AT i A TR
;o (2) BTN S LR T ORAFAE L, BIan s 0 I i S0k
ORI LN “RANT, FRBOE I R (3D I TR E TS I
F, BREARTIVALAENFE, ZEATHEERIZKILK.

2. STANDARDS OF INDIVIDUAL CONDUCT FOR ACCESSING OR MONITORING RECORDS ™

N7 7] B S 428 1 R AT bR

It is a violation of this policy for an individual associated with Ann-Hua to monitor
record systems or access records beyond the standards established by Ann-Hua
Association. It is also a violation of the policy if Ann-Hua has granted access to the
individual (to monitor or access records) and if the individual has accessed or
monitored records or record systems for purposes other than the purposes for which
Ann-Hua has granted access. (£ 5 245 2 1N G356 10 57 R 20000 W 4% 56t 20 57 1)
Uy 0] 2 A o FUE VORI, N AL E « BB N T
ZAERAE UM EE, B HZARYS R es i g m#ed# 54, i kA
FNE o

. SANCTIONS #I|%k

Violations of this policy will be considered misconduct on the part of the officer,
employee and volunteer and will be subject to institutional sanctions up to and
including termination of appointment. 24 T/E A\ . Ji G Bl & E S AT g i
S FEARALI R, HEFHEIR.

|.GRIEVANCES Hf
Individuals who allege that Ann-Hua Association has violated their rights as described in this
policy may report to their direct supervisor and/or the President of Ann-Hua Association
(president@annhua.org). AP NINE R R 7 HARIE A € = BIBCRIN, /] LA
HEWUF M/ 82 24T K (president@annhua. org) $i& H H ¥,
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I1.REVISION HISTROY B &tk 5%

Version Date of Revision Author Description of Change
1 2021/01/31 Administrative Office,
IT department
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bfE: RERE
Records {5 2i0 F 8947 2£ (Ann-Hua Association)

Work-related T {E4B 3%

I

Business records W &0 &

1. budget reparts TSR

2. documents shared with or generated by third parties, such
as purchase orders, bills for services or contracts with
vendars 3 < Jy 5 SLOET R LR T T s, e
el

3. data sets that do not meet the definition of individual-
owned scholarly records, such as financial o enrollment data

1. records produced
using UNUSUAL
Ann-Hua resources,

”T; 1‘$ﬁ’-‘1‘ﬁ’3 AR, Sl RS
LIS A
4. feasibility studies or utilization analysis 7] {7 £ 5 5.5k il ] I

~

Ownership that is
defined by the
written agreement
between the
provider and Ann-
Hua Association. 1

oy

5. attendance records, work schedules, or wark orders ! 1.
e LAEHFERLA e

6. correspondence or memoranda related to Ann-Hua business
A e B 4 A LR T B T

7. course syllabi ILFTILE;

8. student grades 3545

9. member infarmatien and voting recards £ 6l {5 B HESTD BERLERE o
% A ot Pl

10. warker records [l A B EE % AR

11. meeting minutes £ iir 7 E

12. departmental web sites or e-mail groups {1 [ 1[0 51 5y Tl
il and

Scholarly records 2 AR10%

Individual-owned 4~ A #15

Created at the individual's own initiative
with USUAL Ann-Hua resources, such as

1. Information gathering, 1 8B
knowledge production, #IiR =t
methodolagy, distribution, Aik. 4%
handoeuts, i 3.

reading lists, 557

research, research plans, B, $ 4kl
notes, &3¢

charts, [2 %

articles, T3

10. presentations, £45

11. hooks, 15

12. scholarly commentary, % A%

13. consulting works, 1] T#

14. fims, ¥h

15, music, F i

16. choreography, &ifF

17. works of art, Z

[l ol N ol

18. and all other records produced in the role of
schelar, researcher, or teacher. Fftiffrf bl%

For one’s individually-owned scholarly
records and personal records: The individuals use
Ann-Hua'’s record systems at their own risk. Individuals are
recommended to take reasonable measures to safeguard
against inappropriate or inadvertent access to their records.
Ann-Hua recommends that all individuals should |4 #5% 4}
L TRARHRE PASY LTI SR TR A R, A
MR 2 AR RS IR T A W A A R i . %
FEE AT AR
(1) use password to protect all individual-owned scholarly
records and personal records maintained on Ann-Hua-
controlled premises or property; 2 A i@/ - A 46
A5 R AT S S P M RN TR TR L e DR g T
I AA L
(2) maintain this informationin an identifiable separate
location (for example, folders or files marked as
“private”) from their business records and protect it with
password. {ER TR INL HSITRSTRETEE. Flnk
FNARXHRR IR A BA FHRENERY .

FBATFE

for a purpose not
related in any way to
his or her work for the
organization

o
=]
Personal records F
=
=]

For work-related records

1. Access only given by authorization, based on
individual’s job or responsibilities or Jegitimate
business need. i ALPR =Bk iE TIEA R AY
BATREL SR S AT AL

2. Individuals are responsible for organizing their

INDIVIDUAL’'S ACCESS

13, commitiee reports 01 St +. WARRATSEWHNILE
work-related records 7 A BRI ETRGE
' ORGANIZATION’S t ACCESS CONTROL A LAEAEAGER,

For business records For scholarly records For personal records

1. When anticipated threats or hazards to those 1. When anticipated threats or hazards to those record 1. When anticipated threats or hazards to ﬁ
record systems [ 11T £ A0 4 WL AR LR FREEA R systems B 11 730 T 50 0ot i 3 S 00 B e e those record systems Bi ILTT & ELALULHI AL | @
R 2. When required by law to access, monitor, or disclose 247/ SRR BRI 5k -1::’

2. When required by law to access, monitor, or WERAAAAT. Wl T s iT R R 2. When required by law to access, monitor,or | 8 i)
disclose HER A AT B R iL el 3. protect or preserve the records in record systems when disclose Lk ERAM AT . MR 2 HI
iR R . there is a legitimate business need %" s 4 il & IELRTRIE R AT . o

3. protect or preserve the records in record systems e 3. protect or preserve the records in record £
when there is a legitimate business need {7 systems when there is a legitimate business | £
Bl RGPS need {RIMIRRENHCR AL Mg 8

4. When the organization has a legitimate business 4. Scholarly records are one type of work-related records. 4. Ann-Hua Association and its officers,
need to know or access the information contained Ann-Hua Association may access or monitor scholarly employees and volunteers will try their best
in business records. * A A & ML 5 R records when the organization has a legitimate business to avoid accessing or monitoring the
AT A AT T R need. EAC RIS T T RM—i. A4 aBENEYS content of personal records, or monitor the

T, S T L ] SRRl S AT R persanal records content of record systems,
M. except (1) containing business record (2)
5. the monitoring and access standards that apply misconduct. Ze s A T AR AR L i AN
to individually-owned scholarly records (or records that are IR TR U AR R | 4
labeled as such) shall be consistent to those apply to personal REAMS NIRRT, BRORE eF IR | =
records. T A A A (BREEFRICHITL) , fRHR (2) FEFRAYATH °
A FRE BT A 5. When accessing or monitoring personal ﬁ #
records, Ann-Hua Association will not use or | @ |
Legitimate business need FIEAIV S HE disclose the contents. 251 [ I T AR | @ ﬁ
Any reason necessary to conduct the normal business of the Association. A legitimate business need can be held only by a person B gt S AR e A P 5 ﬁ
who, based strictly on his or her job responsibilities, has a specific need to know the information accessed or monitored. The 6. Although Ann-Hua Association utilizes the =
normal business of Ann-Hua Association includes, but is not limited to: * 288l & 2 27 ST LT LR Ml B & AE best available measures within its capability | B
FGEN . B b BT, EARET to protect personal records, the E
1. preparation of departmental budgets; Jii: %811 i 5 organization is not responsible for any
2. ordering ulfm;tena\s, s:pp\ies,andequ;::me:t for the unit; jﬁ:ﬂB\‘]“mJ\ F M - personal records leaking caused by third-
3. activity related to providing service, such as human resources, legal services, computer support services, etc.; Sk poae P
BHMXMTIE, BOADSE, FERS, i HLER% S s e
4. strategic planning activity; HEIE %) = k%“?)x& bf_ﬁﬁﬁgﬁﬂf ﬁlﬁx RHR
P N . e . . e PANCR, BB RHE= TR RES
5. planning, financing and construction of capital projects; &= {1l 10 [ At-RI . W45 FERIFI k& R S AT R 0 B
6. preparation of work schedules; |_{F I A1 42 [F) i & (lidatas I & e
7. duties related to Board or committees; or 5 26l 72 b £ LA TE
8. audits of Ann-Hua finances, processes, and related activity. & %2200 %, §fiFE S HABTRIG 1 A i
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