
 
 

Approval Construction Punch List Template                                       

Project Name Address Project ID Project Manager Date 
          

 

       
 

        Approved By  

       

 

          Engineer Inspector Owner Contractor Notes 
Task 
ID 

Task Description Location Status Priority Assigned To Assigned By 
Date 

Assigned 
Date ​
Due 

Date 
Completed 

      
Needs 
Review 

Low                    

      Not Started Medium                    

      Approved High                    

      On Hold Urgent                    

      Complete                     

https://www.smartsheet.com/try-it?trp=12403&utm_source=template-google-doc&utm_medium=content&utm_campaign=SEO


      In Progress                     

                           

                           

 

       
 

        Approved By  

       

 

          
Engineer Inspector Owner Contractor Notes 

Task 
ID 

Task Description Location Status Priority Assigned To Assigned By 
Date 

Assigned 
Date ​
Due 

Date 
Completed 

      
Needs 
Review 

Low                    

      Not Started Medium                    

      Approved High                    

      On Hold Urgent                    

      Complete                     

      In Progress                     

                           

                           

                           

 
 



 
 

DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we 
make no representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability, suitability, or availability with respect to the website 
or the information, articles, templates, or related graphics contained on the website. 
Any reliance you place on such information is therefore strictly at your own risk. 

 
 


