See this page in the course material.

Learning Outcomes

e Create a clustered column chart.

Excel is not just used for organizing and processing data and formulas. It also can be used to
visually represent data in the form of charts and graphs. In this page, we will work on creating a
basic chart, the clustered column chart, and then modifying a chart style.

A clustered column chart is sometimes called a bar graph, because it shows data organized in
solid shapes like pillars. A clustered column chart organizes these pillars up and down, so they
are “columns.” On the other hand, a clustered bar graph organizes these pillars left to right, so
they are “bars.” Bar graphs are useful charts when looking at changes from month to month or
across employees.

The first step to creating any chart is to organize your data. It is definitely a good idea to include
headers in the first cell of each column. By default, a clustered column chart will cluster the data
by the columns in your table, so try to keep that in mind when setting up the worksheet.

1. After organizing your data, select the cells you wish to include in the chart. This should be
at least two columns.
2. Click on the Insert tab and find the Charts group of the ribbon.
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3. “Clustered column chart” is actually a recommended chart. Click on that chart.
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A clustered column chart is used to compare values across a few categories.
Use it when the order of categories is not important.

4. When you select the chart, you will see colored boxes surrounding the data that connect
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to the different categories of the chart.
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Practice Question

Randy has monthly returned item data organized by month. If he wishes 1o visually see which month had the most retums, whai should he do?

() AutoSum the data

See this interactive in the course material.
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Lorenso has sales data organized by month. 1 he wighes 1o visually see which momth had the lowest volume of sales, what shoald he do?

(3 Create a clustered column chant

See this interactive in the course material.
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