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OBJECTIVE : 1. MUiC NiCH

o ™

To take care employee’s health when working at | e
ABC align with global policy.
e To guide all ABC staff how to implement when

Quan tadm fiean souc khoeti cufia nhadn viean
lagm viedc voui ABC theo chinh sauch chung cufia
ABC toaen caau.

executing annual check up. e Hoo6ung dadn nhadn viedn viedc thoic hiedn khaum
souc khoet fionh kye .
2.POLICY . 2. CHINH SAUCH :
1. The policy is applied to all staff who has 1. Qui trinh nagy aup duing cho taat cafi caic nhaan

contract from 01 year & over with ABC
directly or through the Labour Service which
has agreement on check up annually .

2. Admin & HR are responsible to execute this
policy

3. Check-up will be executed by annually.

4. It depends on working environment, Adm & HR 4
will discuss with Departments Head & consult with |
the professional doctor to decide which
appropriately parts will be checked to staff.

3. PROCEDURES

A. ANNUAL CHECK - UP

1.  Staff has to arrange their works to check-up when A -

viedn cou hoip floang 01 naém trol ledn troic tieap
voui ABC hoaéc qua doch vui lao fioding mag fiad
cou thoatll thuaén voui ABC vea viedc khaum fionh
kye .

Boéd phaidn Haenh Chinh & Nhaén s6i (HC&NS)
chou tratuch nhiedm thoic hiedn chinh sauch nagy.

Viedc khaum souc khoel sed noodic thoic hiedn
haeng naém.

Doéia vago fiieau kiedn lagm viedc, BP HC & NS
sed tham khatio voui Tro6ing catuc Khoai & t6 vaan
voui Bauc s@ chuyean moan fied quyeat fionh nean
khaum cauc muic nago phue hoip cho tdeng foai
t66ing nhaan viean.

3. QUI TRINH.:

KHAUM SOUC KHOUE NONH KYOQ

informing 1.NV phatii saép xedp coang viedc culia minh fied

2. Annual check up will be organized at factory

i khatum souc khoet ngay khi cou thoang batio.
2.Viedc khaum séuc khotie sed iodic toa chouc taii

nhag mauy
3. If failed, staff can go directly to defined Health 3.Nedu nhaan viean khoéng khatm fi60ic taii nhag
Center to check but no later than one week at the matly cou thed fiean taii trung tadm fiad chz fionh
date to check at factory. fied khaum nhong khoang quau 01 tuaan sau khi

khaum taii nhag mauy.

4. When checking, staff go the reception desk to 4.Khi khaum SK taii nhag matly, nhain viean sed

receive their health record & check-up list

5. Based on check-up list, staff orderly go to each of
desk to be checked , please keep orderly, no jostle

fiean bagn hooung dadn nhadn phieau khaum
souc khole & bafling liedt kea cauc muic caan
phatii khaum.

5.Doia vago bating liedt kea nhaan viean sed laan

or make noisy at check-up desk/area. If too 166it fiean cauc baen khaum , gido tradt toi ,
crowded, staff is flexible to another desk to ensure khoang chen laan hoaéc lagm oan ago taii bagn
all parts at check list will be completed. khaum. Neau quau flodng, nhaan viean sed linh

fodng fiean cauc baen khaum khauc fialim batio
cauc muic fiodic liedt kea fieau N66ic khaum faady
fud.
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6. When finished, staff has to return to reception desk
to sign-in the list not to confirm that staff has done
the check-up but also for payment

7. For staff who come to Health Center to check ,
please

e Contact HR to get the recommendation letter

e Contact the right person and they will guide where
will check

e  When finished, please back to the contact person
then sign-in on the list.

8. Based on result, The Service will summary ,
classify staft’s health and send all records to HR. If
staff need to make reference , please contact HR .
The result will be a fact based to execute the policy
of health recovery stipulated by Social Insurance at
the calendar year-end.

4. DOCUMENTATION
e Health record
o Check-up list

6.Khi fiad hoaen taat , nhaan viean quay laii bagn
hooung dadn fied kyu tedn vago danh sauch,
viedc kyu tedn nagy nhaém xauc fionh nhadn
viean fiad hoaen taat viedc khaum SK & dueng
fied thanh toaun.

7.Nodi voui nhain viean khatm taii Trung Tadm

e Liean hed NS fied lady gidui thiedu.

e Khi fiean khaum taii TT, liedn hed fuung
ng6owi theo giaay gidui thiedu & theo soi
hodung dadn cutia nhaan viean taii Trung Tadm

e Khi hoaen taat, kyu tedn vago danh satich

8. Doia vago keat qual, Trung tadm sed todng
keat viedc fiaunh giau phaan loaii sduc khoeti
& g060i vea phoeng NS , nhadn viedn caan
tham khatio cou theé liedn laic voui nhaan soi.
Keat qual nagy cudng lag cd sol fied thoic
hoeédn chinh sauch phuic hoai séuc khoel theo
chea fiod culia Batio hieAm Xad hoéi qui fionh
vago modi cuoai naém loch.

4. CHOUNG TOO

e Hoa s6 souc khotie
e Danh muic phati khatim
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