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LOI CAM DOAN

Em xin cam doan day la phan nghién ctru va thé hién bao cdo tot ngiép cua riéng
em, khong sao chép & bat cir bai bdo cdo nao khac. Néu sai em xin chiu moi

trach nhiém va ky luat ctia nha truong dé ra.
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LOI MO PAU

Thé gidi da budc sang mot thé ky méi,thé ky cua su phat trién khong
ngimg cta khoa hoc k¥ thuat, cong nghé. Viét Nam khong nan ngoai quy dao
d6.V6i nhitng budce dau tién trén con duong hoi nhéap kinh té thi truong,hdi nhap
v6i nén kinh té khu vuc va thé giéi. D6 1a yéu té khach quan cho su phét trién
kinh té, vin hoa xa hoi ciia mdi qudc gia trén thé gidi.

Trong qué trinh hoi nhap d6 dbi v6i bat ky nén san xuat hang héa nio,dé
tién hanh hoat dong san xuat kinh doanh cac doanh nghiép can phai c6 day du
cac yéu to dau vao 1a: Tu liéu san xuat, dbi twong lao dong va lao dong. Trong
d6,lao dong 1a yéu td co ban co tinh chét quyét dinh. Lao dong 1a lao chan tay va
lao dong tri 6c tao ra ctia cai vat chat. Pé qua trinh tai san xuit néi chung va qua
trinh san xuit kinh doanh & cac doanh nghiép dién ra thuong xuyén, lién tuc thi
can thiét phai tai san xudt stc lao dong. Vi vay khi nguoi lao dong tham gia san
xuét tai cac doanh nghiép, cac doanh nghiép phai tra cho ho mot khan thu lao dé
ho tai san xuét stc lao dong, khoan thu lao d6 tinh vao chi phi san xuét kinh
doanh ctia cac doanh nghiép. Trong nén kinh té hang hoa, thu lao lao dong duogc
biéu hién béng thude do gia tri, dugc goi la tién luong. Tuy nhién, viéc quan lu,
phan phbi quy tién luong d6 theo cach thirc nao sao cho cong bang, hop 1y,ding
phap luat, kich thich tinh than hing say lam viéc va kha nang sang tao ctia ngudi
lao dong,phat huy tac dung don bay kinh té cua tién luong trong kinh
doanh,dong thoi dam bao hoat dong kinh doanh c6 1ai, lai 12 van dé khong don
gian d6i v6i cac doanh nghiép. Diéu nay di hoi doanh nghiép phai tim duoc
phuong thitrc quan lu, hach toan tién lwong phu hop,tudn thi quy dinh cua nha
nudce vé chinh sach dai ngd,nhung ciing phai c6 nhitng ing dung sang tao cin cir
vao thuc té kinh doanh tai cong ty.

Céc khoan trich theo lwong bao gdbm BHXH, BHYT, BHTN, KPCP. Trong qua
trinh tham gia lao dong san xuat doanh nghiép va ngudi lao dong co nghia vu
phai nop cac khoan nay theo quy dinh ctia Nha Nudc va s& dugc hudng tro cap

khi gdp tai nan, 0m dau, thai san....
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Doanh nghiép ludén coi quan 1y lao dong va tién lwong 13 ndi dung quan
trong trong cong tac quan lu kinh doanh. La sinh vién khoa Ké toan tong hop
cta truong Cao Pang Kinh Té Cong Nghiép Ha Noi, trong qué trinh hoc tap va
rén luyén, dac bi¢t 1a qua thoi gian thuc tap vira qua tai CONG TY TNHH DbAI
DOAN GIA , em di c6 diéu kién cung ¢ tich lity, 1am sang t6 nhimg kién thirc
tiép thu duogc trong qua trinh hoc vé nhirng cach thirc td chire, ndi dung trinh ty
cong tac ké toan trong don vi. Pong thoi,thdi gian thyc tap tét nghiép di giup
em c6 thém kién thirc thyc té vé linh vuc ma em mong mudn duoc fm hiéu ky
hon. D¢ 1a van dé&: “KE TOAN TIEN LUONG VA CAC KHOAN TRiCH
THEO LUONG .

Nbi dung Ban bao céo thuc tap nay ngoai Loi mo dau va Két luan gom c6
3 chuong

Chuong I: Khai quat vé CONG TY TNHH DAI POAN GIA

Chwong II: Thyuc trang cong tac ké toan tién luong va cac khoan trich
theo luong tai cong ty

Chuwong IIT: M6t sé v kién nhdm hoan thién cong tac hach toan tién
luong va cac khoan trich theo luong tai cong ty TNHH DAI POAN GIA
Trong thoi gian thyc tap, vé ca nhan em di cd ging tm hiéu, thu nhap tai liéu dé
lam chuyén dé nay, Pong thoi em xin chan thanh cam on Lanh Pao, phong Ké
toan tai chinh va phong Nhan sy hanh chinh ciia Cong ty TNHH DAI POAN
GIA,da tao moi diéu kién dé em hoan thanh béo céo thuc tap cudi khoa cta rinh
tai cong ty. Em ciing xin bay t6 long biét on sdu sac ciia nh d6i voi sy hudng
dan, chi bao tan tinh cta cb gido — Tién S§: DUONG THI VAN ANH di giup
em hoan thanh chuyén dé t6t nghiép nay. Do thoi gian ¢6 han va chua c6 kinh
nghiém nén chuyén dé van con nhiéu han ché, em mong nhan duoc ¥ kién dong
ngop, phé binh cua céac thay cd dé chuyén dé cua em dugc hoan thién hon

Em xin chan thanh cam on!
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CHUONG I TONG QUAN VE CONG TY TNHH PAI POAN
GIA

1.1  Giéi thiéu tong quan vé cong ty TNHH PAI POAN GIA

1.1.1 Qua trinh hinh thanh va phat trién cia cong ty TNHH PAI POAN
GIA

1.1.1.1.Lich sir hinh thanh va phat trién ciia cong ty

Cong ty TNHH PAI POAN GIA dwoc thanh 1ap ngay 25/2/2010 theo
quyét dinh QD sd 60/2001/QH 11 thong qua 29/11/2013 dugc QH nudc
CHXHCNVN, do ty ban Nhian Dan Thanh Phd Ha Noi cip ngay 25/01/1999
gidy phép kinh doanh s 073339 do S¢ Ké Hoach va Pau Tu thanh phd Ha Nbi
cap ngay 30/11/2001
Tén cong ty : CONG TY TNHH PAI POAN GIA
Tru sé chinh : S6 16 khu Hoa Son —Thi Tran Chiic Son —Chuong My -Ha Noi
Tel : 0463266868
Fax : 0463266868
Mi s6 thué: 0104495646
Email:infor@daidoangia.com
Hinh thuc phép ly: Cong ty TNHH
San phém chu yéu: dién thoai

Ngéan hang giao dich:techcombank chi nhanh Ha Tay

Cong ty TNHH DAI POAN GIA toa lac trén dién tich gﬁn 1000m2 & s616
khu Hoa Son —Thi Tran Chuc Son —Chuong My -Ha No1i, thanh 1ap nam 2010
vay Cong ty di c6 3 nam kinh nghiém vé cac thiét bi, phu kién dién thoai toan
khu vuc mién Bic.

Cong ty ludn to chirc cac budi hoi thao danh cho cac thanh vién, Nhiéu thi

nghiém va cac nhan vién thiét ké , nghién ctru dé tao ra nhi€u san pham t61 uvu

N
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nhat cho khach hang. Cong ty ludn phat trién va dau tu nhiéu thiét bi , co diy du
cong nghé san xuét , kiém tra hé théng. va mot sb trang thiét bi tinh vi khac, dé
bao dam cac san pham chat lugng cao. Tét ca cic san pham ctia Cong ty s& duoc
kiém tra trudc khi phan phdi, tir khau dong goi , mdi giai doan la nghiém tac
trién khai thuc hién tuong Gng cac quy trinh kiém tra chat luong, san xuét cua tat
ca cac san pham, da dap tng yéu cu cta tiéu chuan an toan.

Dua trén co so tin cdy chit lugng va uy tin trung thuc, chung toi da tro
thanh mot trong nhitng nha nhap khau va phan phdi hang dau ¢ khu vyc mién
Bic.

Triét 1y kinh doanh : ting cudng chéit lwong chung cua cac nhan vién,
dugc quan 1y chit ché trong qua trinh san xuét, lién tuc nhan thic vé moi trudng
gido duc va tao ra cac san pham bao vé méi truong.

Trong co ché thi truong hi¢n nay, dac bi¢t voi sy phat trién manh mé cua
khoa hoc cong nghé cong thém su canh tranh quyét liét ctia cac cong ty da tao ra
nhiéu co hoi cling nhu khé khin, thach thitc cho cong ty. Poi ngii cong nhan
vién toan cong ty di khong ngimg hoc hoi kinh nghiém ap dung tich cuc chién
luge kinh doanh c6 hiéu qua nén cong ty di vuot qua nhiéu thir thach va ngay

mot kh:fmg dinh vi thé cia minh trén thuong truong.
1.1.1.2 Chirc niing nhiém vu ciia cong ty TNHH PAI POAN GIA

+ Trong qué trinh hoat déng kinh doanh Céng Ty TNHH PAI POAN
GIA d t6 chire hoat dong kinh doanh theo dung nganh nghé da dang ky.

+ Tuén thu cac ché do chinh sach phap luat cia Nha Nudc lién quan dén
hoat dong kinh doanh ctia cong ty.

+ Thuc hién day di nghia vu ndp thué,cac khoan phi, 1& phi, va cac khoan
khac doi v6i Nha Nudc.

+ Thuc hién nghiém chinh hop dong kinh té, hop dong ngoai thuong da
ky.

ap
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+ X4y dung, t6 chic va thyc hién cac ké hoach kinh doanh phu hop véi
cong ty theo quy dinh hién hanh.

+ Khai thac va st dung hi¢u qua nguén von hién co, tu tao ra nguén von
dam bdo tu trang trai cho hoat dong kinh doanh.

+ Tim hiéu phan tich nhu cau thi truong trong nude va thé gidi nham nang
cao chat luong hang hoa, dap tmg nhu cau ngudi tiéu dung.

+ Nang cao trinh d¢ tay nghé va trinh d6 quan Iy.

+ Khong ngimg cham lo, cai thién doi séng vat chét, tinh than cho can bo,
cong nhan vién trong cong ty.

* Pic diém hang héa, thi trudng tiéu thu va khach hang cia Cong ty
TNHH PAI POAN GIA
* Pic diém hang hoa va linh vie kinh doanh.

-Cong Ty TNHH PAI POAN GIA chuyén cung cip cac mit hang: phu
kién,thiét bi va phan phdi dién thoai. Nha cung tmg hang hoa: hién tai cong ty co
quan hé quen thudc véi cac doanh nghiép uy tin khu vye mién Béc nhu Cong Ty
C6 Phan Thuong Mai Nguyén Kim, Céng Ty TNHH Pa Loi, IQNet,.... Ngoai
cong ty con dang tiép tuc tim kiém cac nha cung (mg va phan phdi méi co kha
nang cung cp nhitng mit hang dap img nhu cau nguoi tiéu dung.

*Thi truwong tiéu thu cia cong ty.

Thi truong tiéu thu hang héa, dich vu cia cong ty chu yéu 1a Thanh Phé
Ha Noi. Ngoai ra con mot s6 tinh thanh khac nhu: Thanh Phd HO Chi Minh,Nam
Dinh, Hai Phong, Hai Duong, Ngh¢ An, Ha Nam ..... Trong thoi gian to1 cong
ty c6 hudng mo rong thi truong kinh doanh ra céc tinh thanh trong ca nudc.
*Phwong thirc ban hang.

Xét vé phuong dién ké toan,cong ty phan chia phuong thic ban hang theo
thoi diém ghi nhan doanh thu.

* Ban hang theo phuong thic gui ban: Theo phuong thiic nay cé hai
truong hop.

\p
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+ Béan hang thong qua dai 1y:Cong ty giao hang cho co s& nhan dai ly, ky
giri dé cac co so truc tiép ban hang. Sau khi ban hang,co s¢ dai 1y thanh toan
tién hang cho cong ty va dugc nhan mot khoan goi 1a hoa héng. Khi nhan duoc
hoa don tir cac co sé dai Iy ltc ndy cong ty s& ghi nhan gia vn va doanh thu.

+ Guri cho khach hang chua chip nhan thanh toan: Cong ty cin clr vao
hop ddng da ky két, hodc don dit hang ciia ngudi mua s& xuit kho hodc chuyén
thang sau khi mua cta nguoi ban, ma khong thong qua kho.Gui hang cho nguoi
ban bang phuong tién van tai ctia cong ty,hodc thué ngoai. Chi phi van chuyén
s& do cong ty thanh toan, hodc ngudi mua hang thanh toan tiy theo hop dong da
ky két. Hang gtri ban van thudc quyén sé hitu ctia cong ty cho téi khi nhan dugc
chung tir chap nhéan thanh toan ctia ngudi mua. Khi khach hang chap nhan thanh
toan thi quyén sé hitu duogc chuyén cho khach hang.

* Ban hang theo phuong thirc ban hang truc tiép: Cong ty xut truc tiép
cho khach hang hodc giao ban tay ba (sau khi nhan hang tir nha cung cap giao
ludn cho bén mua ma khong théng qua kho) .Pdng thdi bén mua chip nhan
thanh toan, dam bao cac diéu kién ghi nhan doanh thu.

* Phwong thire thanh toan.

Sau khi giao hang cho bén mua va dugc chip nhan thanh toan cong ty co
thé nhan tién hang theo nhiéu phuong thic khac nhau tuy thudc su tin nhiém,
thoa thuan gitra hai bén ma lya chon phuong thirc thanh toan cho phu hop. Hién
nay, Cong ty TNHH DAI POAN GIA 4p dung cac hinh thirc thanh toan sau.

Phuong thtrc thanh toan truc tiép: sau khi nhan va giao hang ciing thanh
toan ludn tién hang. Thong thudng thanh toan bang tién giri ngan hang, ngoai ra
c¢6 nhing trudng hop tra bang tién mit.

Phuong thirc tra chdm: sau khi giao hang van chua thanh toan tién hang
ma sau madt thoi gian maéi trd. Khach hang co thé ng mot 1an hodc nhiéu ky, co
thé co 1ai tra cham hodc khong tuy theo thoa thuan. Theo phuong thuc nay co

hai truong hop trd cham khong 1ai hodc trd cham co 1ai.
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*Céac chi tiéu phan anh hiéu qua quy md vé vén va hiéu qua kinh doanh.

Sau hon 3 nam t6n tai va phat trién, tinh dén thang 1 nam 2013, Cong ty
TNHH DAI POAN GIA di dat dugc mot s chi tiéu kinh té tai chinh sau:

+ Vén diéu 1é cua cong ty la: 6,000,000,000. (sau ty viét nam dong)

Véi nhimg bude di ban dau day kho khan tir nam 2010, bang sy nd luc
khong ngimg phin du, nhitng ndm gan ddy quy mé ciing nhu hiéu qua cua cong
ty khong nguing tang nhanh

1.1.2. Pic diém to chirc b may quan Iy ciia Cong ty TNHH PAI POAN
GIA
a. Bo may quan ly ciia Cong ty TNHH DPAI POAN GIA

Trén thuc té dé thuc hién duoc cac chién luge, sich lugc vé kinh té, chinh
tri, xa hoi Cong ty TNHH PAI POAN GIA phai c6 mot doi ngii quan 1y dé
hoat dong kinh doanh sao cho khoa hoc, sang tao nhat. Cu thé bo may quéan ly

cua cong ty dugc thé hi¢n qua so do sau:

[wiry
(=Y
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Biéu so 01:

Giam dic

S0 dd 1: So d to chirc bé6 may quan Iy ciia Cong ty TNHH PARDOAN GIA
FGE phong ki thuét FGE phangtai chinh

1.1 va nhiém vu cua tirng

1) Giam d6c¢} 13 ngudi ding daudai dién cho tu cach phap nhan diia cong
ty va 1a nguoi chiu trach nhién Céc phong ban khéi  |oat dong kinh doanh |cua
cong ty. hanh chinh

2) Duéi gisam déc 13 phé giam déc.

+ Pho gizim déc ky thuat: c6 nhjém [vu xac dinh cac dinh mic vé kinh té

k}~/ FPhong kinh doanh Phang ky thuat

+ Pmo gram aoc tar cninh: chiu trach nhiém cnrago, areu aong nnam luc
va quan ly nguon von gui diém cua cong ty.

3) Cac pl Thil kho nh chinhj chiu Thii guy rong hudng

kinh doanh va plererrreoorg.

[

* Phong to chitc hanh chinh: qudn Ix nhan «u. tham muu cho giam doc vé viéc

Fhong ké toan

sap xép d¢ bat can bo dc phat 01, dam bao cong fac to

chtrc churlg cho cong ty, dao tao boi du’Gn? nang cao tay nghé, to chirc thijnang

ac hrond cha cdn b cong 1fétoan cong ng va kétoan quén_k’z_ih_ég_h_ﬁn!#_aé;
Kétoan kho ’ . Kétoantinghgp
. + [hanh toan 2
COTIZ ValT, tar meu trong ndi b uyen tor

* Phong tai chinh ké toan:

+ Chiju trach nhiém vé cong tac tai chinh ké toan, dam bao can doi nguén
tai chinh, thu chi dung nguyén tic, dap tmg kip thoi moi nhu cau vé tai chinh
cua cong ty.

+ Lap va thuc hién ké hoach tai chinh theo tién do phu hop véi ké hoach
hoat dong kinh doanh cua cong ty.

+ Hach toan ké toan ndi bo hoat dong kinh doanh.

+ Hudng dan kiém tra don déc thu thap day du kip thoi cac chimg tir ké
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todn, tur cdc b0y phan thu, thuc hién thu chi dung ché d6 quy dinh, dang
nguyén tic ké toan.
+ Thanh quyét toan theo ké hoach hoat dong voi cong ty va cac bd phan
trong cong ty.
+ Xay dung quy ché quan 1y tai chinh ké toan va hé thong tai khoan c6
lién quan dén don gia pht hop véi dic diém kinh doanh ctia cong ty.
+ Céc doi tuong hach toan:
Toan b tai san, von cia cong ty.
Toan bd chi phi hoat dong kinh doanh.
Céc hop ddng kinh té voi cac don vi khéc.
* Phong ké hoach: tham muu cho Giam ddc trén linh vuc nhu 1ap ké
hoach cong tac,dé xudt cac bién phap thuc hién va kiém tra don dbc viéc
thuc hién ké hoach nhap xuét cho cong ty, thuong thao, ky két hop déng
kinh té, 1ap dy toan va thanh toan quyét toan cac hop dong.
* Phong marketing: tim kiém khach hang, va cac nha cung tng c6 uy tin,
thiét 1ap quan hé lau dai. Xay dung cac chién lugc quang céo, khuyén
mai,tiép can cac san pham cla cong ty téi nguoi tiéu dung, kich thich nhu
cau tiéu dung ctia ngudi tiéu dung.
* BO phan ban hang: diéu phdi hang hoa, gip cac khach hang,giai dap cac
thac mac cua khach hang vé sam pham cua cong ty, giao hang, lip dit
khic phiic sy ¢d cua khach hang khi dung sam pham cta cong ty (chim
soc khach hang)
* Bo phan kho: bao vé kho hang, biao quan hang héa van chuyén bdc d&
hang, bao v¢ cong ty.
Véi cach phan chia bo phan nhu vy, Cong ty TNHH DAI DPOAN GIA dé
dang don gian hoa b tri to chirc nhan su theo chuyén mén héa nganh
nghé, tan dung duoc nhiing can bd cé trinh do cao vé teng mat, tang

cudng tinh logic ctia cac chire nang. Tir d6 cac thong tin quyét dinh quan

[WET
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tr1 va thong tin phan hoi c6 do chinh xéc cao, gittr dugc stc manh va uy

tin cua tung bg phan cling nhu ctua cong ty.

1.1.4. Co cau td chirc ciia phong ké toan tai Cong ty TNHH PAI POAN
GIA

a. Bd may ké toan ciia Cong ty TNHH PAI POAN GIA

Phong ké toan cua cong ty cé chirc nang gitip Giam ddc chi dao va thyc
hién toan bg cong tac ké toan tai chinh theo quy dinh cta Nha nude,té chire thu
thap va str Iy thong tin kinh té phuc vu cho cong tac quan 1y. Qua d6 kiém tra
qua trinh thyc hién kinh doanh ctia Cong ty, giam sat viéc sir dung ngudn von
trong hoat dong kinh doanh, thiic day viéc thuc hién t6t ché d6 hach toan ké
toan, nang cao hi¢u qua va thuc hién déy du cac ché do bao cao theo quy dinh.
Bo may ké toan 1a mot mit xich quan trong trong hé théng quan lay doanh

nghiép. Sau day 1a so do bd may ké toan cua cong ty.

FGE Tai chinh

So dd 2: Mo hinh to chirc Lé thong ké toan theo phan hanh.

K& toan trudng Thir gudy

r

b. Chirc nang va nhiém vu cua tong I)Q phan ke toan.

* Ké toan trudng ki€m trudngyphong ké toan: trong hbo may ké toan &
. , || Kétoancéngng vakT , ) N ,
K€toankho  fuong la thanh todn b trach nhifkétoan ténghep ac

au cong nhiém vu:

L=

+ Quan 1y, chi dao moi hoat dong cua phong ké toan, chju trach nhiém
chung vé ké toan ctia cong ty, t6 chitc bd may phu hop voi hoat dong cua cong
ty.

+ Tham muu cho Téng giam ddc vé tinh hinh tai chinh, hoat dong kinh

doanh cua cong ty.
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* Ké toan tong hop c6 nhiém vy nhu sau:

+ Tong hop céac thong tin tir cac nhan vién ké toan thanh phan dé 1én Bang
can ddi tai khoan va lap Béo cao tai chinh cubi ky.

+ Phu trach chung cong tic quan lu tai chinh va hach toan ké toan cia
cong ty, diéu hanh cong viéc ctia phong tai chinh ké toan.

- Ké toan kho: Cap nhat chi tiét lugng hang hod, dung cu xudt ra cho céc
van phong, cong ty va lugng hang hod mua vao cua cong ty. Dua vaocac ching
tir xuat nhap vat tu, cudi thang tinh ra s tién phat sinh va 1ap béo cdo.

* K& toan tién luong:

+ T6 chtrc ghi chép, phan anh, tong hop mot cach lién tuc trung thuc, kip
thoi, ddy di, chinh x4c vé tinh hinh cia cong ty va su bién dong vé s luong,
chét luong lao dong, tinh hinh sir dung thoi gian lao dong, két qua lao dong.

+ Tinh toan, phan bo tién lwong va cac khoan trich theo lwong cho ngudi
lao dong.

+ Lap bao céo vé tinh hinh lao dong tién lvong va bao hiém x3 hoi, to
chutc phan tich tinh hinh sir dung lao dong, quy tién luong, quy bao hiém xa hai,
dé xuét cac bié phap khai thac c6 hiéu qua tiém niang lao dong.

* Thu quy c¢6 nhiém vu nhu sau: thu chi quan 1y tién mat va cac khoan
tuong dwong tién, cin cir vao phiéu thu, chi cac nghiép vu kinh té phat sinh, 1ap
bdo cdo quy hang ngay.

- Ké toan cong no: phan 4nh cac khoan ng phai thu, ng phai tra cac
khoan phai ndp, phai cip ciing nhu tinh hinh thanh toan va con phai thanh toan
v6i ddi tuong (ngudi mua, ngudi ban, ngudi cho vay, cip trén, ngan sach...).
Ngoai ra do mo hinh thanh toan ttrc 1a s€ ghi chép kip thoi cac nghiép vu thanh
toan phat sinh tinh toan tién lwong va cac khoan trich theo luong tién hanh phan
bd cac khoan chi phi lwong, chi phi san xuit kinh doanh trong ky theo dung ché

do ké toan hién hanh.
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1.1.5. Hinh thirc sd sach ké toan ap dung tai Cong ty TNHH PAI POAN
GIA

* Ché d6 ké toan ap dung tai Cong ty.
Tir thang 4/2010 cho dén nay cong ty ap dung ché do ké toan theo quyét
dinh s6 15/2006/QP- BTC ngay 20/3/2006.
Nién do ké toan: cong ty tinh nién do ké toan theo nam tai chinh, bat dau
tir ngay 01/01 dwong lich va két thiic vao ngay 31/12 ctia nim.
Ky ké toan cua cong ty: tinh theo thang.
Phuong phép tinh thué gié tri gia ting: theo phuong phap khau trr.
Phuong phéap hach toan ngoai té: theo ty gia thuc té.
Pon vi tién té str dung dé ghi chép s6 sach ké toan: Viét Nam Pong.
Tinh gia thuc té vat liéu xuat kho theo phuong phap: nhdp trudc xuit
trude.
b. Hinh thirc ké toan 4p dung tai Cong ty TNHH PAI POAN GIA
Hién nay cong ty dang ap dung hé thdng s sach theo hinh thirc Nhat ky
chung, dam bao thdng nhét trinh tu ghi s6, tong hop, 1ap bao cdo ké toan va sir
dung may vi tinh vao cong tac ké toan.
+ Céc loai chung tur: Bang cham cong, bang thanh toan luong...
Phiéu nhap, phiéu xuét, bang ké mua hang. ..
Phiéu thu, phiéu chi, gidy dé nghi tam tng. ..
Giéy bao no, bao co...
Hoa don gia tri gia tang...
+ Céc loai s6 sach: S6 nhat ky chung...
S0 cai, s6 thé ké toan chi tiét....
S6 quy tién mat, tién giri ngan hang..

Bang can d6i phat sinh. ..

(=%
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c. So dd quy trinh ghi sb tai Cong ty.

A X | Chirng tir, bang liét .
So do 3: So do quy tri ks chirng tir TNHH DAI POAN GIA
Ghi ¢hu I ]
d sé'quy ay| Nhat ky Céac sb, thé ké
___['7| dac biét todn chi tiét
Ghi cy6i thang: — r

D01 chiéu kiém tra

Nhat ky chung

+ Hang ngay can cljj vao can clr Véo&l'mg tor goc da kiém tra hgpgs, k€ toan ghi

vao Nhat ky chung theo ﬁ ‘ sz;ic‘fél'i

Bang téng hop

Cac Chl:fug tor ng g‘ui vaoq-
bist va Nhat ky chung ghi vao S6 cé+

+ Céce nghiép vu lién M 0 S himn
+ Cac nghiép vu co | C

N

[0 hop| chi tiét. v dac

thoi ghi vao 6 quy.

an hach toan chi tiét th dong

thoi ghi s6, thé ké toan chi tié,cudi thang tong hop vao bang tong hop chi tiét.

+ Cudi thang (quy) cong SO cai dbi chiéu v6i S6 quy va cac Bang tong

hop chi tiét. Sau khi d6i chiéu khép dung sb liéu S6 céi va cac Bang tong hop

duoc dung dé 1ap Bao céo tai chinh.

CHUONG 2: THUC TRANG KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH PAI

DOAN GIA

*_ Tinh hinh t6 chirc quan 1y tién lwong va cac khoan trich theo lrong tai

Cong ty TNHH PAI POAN GIA

2.1.Tinh hinh quén 1y lao dng tai Cong ty TNHH PAI POAN GIA

2.1.1 Khai niém, ban chit, ngudn gbc, ciia lao dong, tién lwong, quy tién

* Lao dong.

lwong.

Lao dong vdi tu cach 1a hoat dong chan tay va hoat dong tri 6¢ cua nguoi

(=Y
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st dung cac tu li€u lao dong nham tac dong, bién ddi cac dbi tuong lao dong,
céc vat thé tu nhién hinh thanh nhirng vat phém 6 ich va can thiét phuc vu cho
nhu cau sinh hoat, théa man nhu cau xa hdi.

Lao dong trong Cong ty c6 tinh chit chuyén mon hoa rat cao. Mdi loai lao
dong dam nhiém mdt linh vuc riéng biét, ngoai bd may quan ly,cac bd phan
phong ban chirc ndng, cong ty con ¢ cac loai lao dong nhu sau:

+ Cong nhan lai xe.

+ Giao dich vién: ¢6 nhiém vu ban cac san pham ctia cong ty.

+ Nhan vién tiép thi.

+ Nhan vién danh may van thu.

+ Nhén vién lao cong tap vu.

Lao dong 1a mot trong ba yéu t6 chinh cua qua trinh san xuit, nd
dong vai tro quyét dinh dén qua trinh nay. Theo s liéu thong ké cudi quy

4 ndm 2013 Cong ty co tong s6 85 can bo cong nhan vién vai sy phan

cong chat luong nhu sau:

Ti€u thirc phan loai S6 lugng ngudi Ty 1€ (%)

Téng sb lao dong. 85 100
1. Ty I¢ nam, nit.

+ Nam 50 58,8

+ Nt 35 41,2

Bién ché lao dong.
+ Lao dong trong bién ché 48 56,5

+ Lao dong thué muodn thoi vu 37 435

Chét luong, trinh d¢ lao dong.

+ Dai hoc va trén dai hoc 28 32,9
+ Cao dang 23 27,1
+ Trung cép 18 21,2

.
ab
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+ Lao dong pho thong 16 18,8

Biéu 3: Tong quan vé ngudn lao dong ciia Cong ty TNHH PAI POAN GIA

Can cr vao cac sb liéu va bang chit luong lao dong duoc phan anh ¢ trén
cho théy Cong ty TNHH DAI DOAN GIA c¢6 mot doi ngil can bd hung hau, chét
lyong cao chiém phan 16n tong sb lao dong trong bién ché cua cong ty. Hach
Toan tot lao dong gitp cho quan 1y lao dong di vao né nép, thuc day viéc chap
hanh ky luat lao dong, ting ning sut lao dong va hiéu suit cong tic, dam bao
nguyén tic phan phdi theo lao dong. Pay chinh la dong luc dé thuc day Cong ty
ngay cang phat trién, 16n manh.

* Tién luong.

Pé dam bao tién hanh lién tuc qua trinh tai san xuat trudc hét can dam bao
tai san xuat stc lao dong, nghia 1a strc lao dong ma con ngudi bo ra phai duoc
bdi thuong dudi dang thu lao lao dong. Tién lwong chinh 14 phan thu lao lao
dong duoc huong biéu hién bang tién tra cho ngudi lao dong cin cir vao thoi
gian, chat luong va két qua ma ho di cong hién.

Tién lwong 14 ngudn thu nhip chu yéu ciia nguoi lao dong. Ngoai ra nguoi lao
dong con duge huong mot s6 ngudn thu nhip khac nhu: tién thudng, trg cip bao
hiém x3 hoi....

Mit khéc tién lwong con 1a don bay kinh té dé khuyén khich tinh than
hang hai lao dong, kich thich va tao méi quan tdm cua ngudi lao dong dén két
qua cong viéc cta ho. V& ban chat, tién luong chinh 1a biéu hién bang tién cta
gia ca strc lao dong. No6i cach khac tién luong chinh 13 nhan t6 thuc day ting
ning suit lao dong. Do d6 tién luong co vai trd quan trong ddi véi nguoi lao
dong.

Ciing nhu cac cong ty khac, dbi voi Cong ty TNHH DAI DPOAN GIA,
tién lwong 1a khoan thu nhap chinh cta nguoi lao dong, dong thoi 1a yéu t6 cu

thanh nén gia thanh san pham cta cong ty. Vi vay cong ty chi trong dic biét dén
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cong tac ké toan tién luong va cac khoan trich theo luong phai tra nguoi lao
dong.

Thuc hién tot ké toan lao dong tién luong gop phan thuc hién tot dudng
16i chinh sach cua Pang va Nha nuée dbi v6i nguoi lao dong.

* Quy tién luong.
Quy tién luong 13 toan bo sb tién lwong tinh theo s6 cong nhan vién cua
cong ty do cong ty truc tiép quan 1y va chi tra.

Thanh phan quy tién luong bao gébm nhiéu khoan nhu lwong thoi gian
(thang, ngay, gid) tién thudng, lwong nghi phép, lwong hoc..Quy tién luong bao
gém nhiéu loai, tuy nhién vé mit hach toan co thé chia thanh tién luong lao
dong tric tiép va tién lwong lao dong gian tiép. Trong d6 chi tiét theo tién lwong
chinh va tién luong phy. Cuy thé:

+ Tién luong chinh 13 toan bo tién lwong tra cho nguoi lao dong trong thoi
gian 1am nhiém vy chinh cua ho, bao gdm tién lwong cip bac.tién thudng va cac
khoan phu cép c6 tinh tién lvong ( phu cép trach nhiém, khu vuc, luu dong, ca
3..)

+ Tién lwong phu 1a tién luong tra cho ngudi lao dong trong thdi gian lam
nhiém vy khac va khong 1am viéc nhung duoc ché do quy dinh nhu: nghi phép,
héi hop, hoc tap, 18 tét...

Viéc phan chia qui luong thanh luong chinh va luong phu ¢6 y nghia rat
quan trong d6i véi cong tac hach toan tién lwong, phén tich cac khoan muc chi
phi quan 1y va chi phi ban hang. Chiing ta c6 thé hiéu rang: tién luong chinh cua
cong nhan c6 quan hé truc tiép v4i ning suit lao dong. Con tién lwong phu cua
cong nhan duoc hach toan phan bd gian tiép vao chi phi kinh doanh ma khong

gan vo1 nang suat lao dong.
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2.2. Cac phuong phap tinh, chia lwong va cac khoan phai tra tai Cong Ty
TNHH PAI POAN GIA

2.2.1Tai khoan s dung :
2.2.1.1. Tai khoan 334 — Phai tra nguoi lao dong

Tai khoan nay dé phan anh cac khoan phai tra va tinh hinh thanh toan cac
khoan phai cho ngudi lao dong cua doanh nghiép vé tién luong, tién cong, tién
thuéng, phu cidp, BHXH va cic khoan phai tra khac thudc thu nhip cua ngudi
lao dong.

Bénno :
Cac khoan tién luong, tién cong, tién thuong, BHXH va cac khoan
khac da tra cho nguoi lao dong.
Céc khoan khau trir vao tién luong, tién cong cia ngudi lao dong.

Bén co:

Cac khoan tién luong, tién cong, tién thuong, BHXH va cac
khoan
khac phai tra cho nguoi lao dong.
S du bén No
S tién da tra 1on hon s phai tra vé luong, tién cong va cac
khoan khac con phai tra ( qua luong)
S6 du bén C6 :
Cac khoan tién luong, tién cong, tién thuong, BHXH va cac
khoan khac con phai tra cho ngudi lao dong.
2.2.1.2. Tai khoan 338 - Phai tra, phai ngp khac

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai

tra, phai ndp khac ngoai cac khoan da phan ¢ tai khoan thanh toan no phai tra (

tir tai khoan 331 dén tai khoan 337 )
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Bén No :
Bao hiém xa hoi phai cho céng nhan vién
Kinh phi cong doan chi tai don vvi
S6 BHXH, BHYT, KPCP di ndp cho co quan quan 1y quy
Bén Co :
Trich BHXH, BHYT, KPCP vao chi phi san xuét kinh doanh
Trich BHXH, BHYT khau trir vao luong ctia cong nhan vién
KPCD vuot chi dugc cép bu
S6 BHXH da chi tra cong nhan vién khi co quan BHXH
thanh toan
S6 du bén C6 :
S tién con phai tra, phai nop
BHXH, BHYT, KPCD da trich chua ndp cho co quan quan
hodc KPCP duoc dé lai cho don vi nhung chua chi hét
S6 du bén No :
Sé da tra, da nop nhiéu hon s6 phai tra hodc s6 BHXH da
chi trd cong nhan vién chua dugc thanh toan va KPCD vuot
chi duoc cép bu.
TK 338 c6 8 tai khoan cép 2 :
TK 3381 : Tai san thiéu cho giai quyét
TK 3382 : Kinh phi cong doan
TK 3383 : Bdo hiém x4 hoi
TK 3384 : Bao hiém y té
TK 3385 : Phai tra vé ¢6 phan hoa
TK 3386 : Nhan ky quy, ky cuoc ngan han
TK 3387 : Doanh thu chua thuc hién
TK 3388 : Phai tra, phai nop khac.

Ngoai ra ké toan con st dung cac tai khodan lién quan :

DD
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TK 111 : Tién mat

TK 112 : Tién gtri ngan hang

TK 138 : Phai thu khac

TK 141 : Tam Ung

TK 622 : Chi phi nhan cong truc tiép
TK 627 : Chi phi nhan vién QLPX
TK 641 : Chi phi nhan vién ban hang

TK 642 : Chi phi quan ly doanh nghiép.

2.2.2. Phwong phap ké toan tién lwong

+ Cudi thang tinh lwong phai tra cdn ctr vao bang thanh toan tién luong,
tién thuong, lam thém gid va cac khoan phu cap theo quy dinh cho timg ngudi
trong cong ty, ké toan ghi :

No TK 622 : Tién luong ctia cong nhan truc tiép san xuét
No TK 627 : Tién luong cta nhan vién quan 1y phan xudéng
No TK 641 : Tién lvong ctia nhan vién ban hang
No TK 642 : Tién luong ctia bd phan quan 1y doanh nghiép
No TK : 3383 : Luong BHXH phai tra cho nguoi lao dong
C6 TK 334 : Tong sd tién luong, tién thuong va cac khoan phai
trd nguoi lao dong

+ Céc khoan gidm trir vao thu nhdp cua ngudi lao dong :

No TK 334 : Tong sb tién trir vao thu nhap cta nguoi lao dong

Co TK338 :

3383 : 7% BHXH
3384 :1,5% BHYT

+ Thuong thi dua lay tir quy khen thuong:

No TK 4311

C6 TK 334 : Tong tién thuong cho ngudi lao dong
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+ Khi tién hanh thanh toan luong cho nguoi lao dong sau khi trir di cac
khoan:

No TK334 :
C6 TK 111 : Tong tién lwong con lai

2.2.3. Phwong phap ké toan cac khoan trich theo lwong

+ Tinh BHXH, BHYT, KPCDP vao chi phi san xuét kinh doanh
21,5% va trae 7% vao luong ctiia nguoi lao dong
No TK 622 : Chi tiét tung phan xuong
No TK 627 : Chi tiét tung phan xudng
No¢ TK 641 : Trich cua nhan vién ban hang
No TK 642 : Trich cua bd phan quan 1y doanh nghiép
No TK : 334 : Trich 7%
Co TK 338(2,3,4)
+ Tinh lvong BHXH phai trd cho nguoi lao dong:
No TK 3383
C6 TK 334 : sb tien BHXH nguoi lao dong dugce hudng
+ Nop KPCD, BHXH, BHYT cho céac don vi :
No TK 338(2,3,4)
Co TK 111
+ Chi tiéu KPCDP tai cong ty : hiéu, hi ...
No TK 3382
CoTK 111
*To chirc ké tan tién hrong va cac khoin trich theo lwong tai Cong ty

TNHH PAI POAN GIA
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2.3. Céc chirng tir ban dau vé hach toan tién lwong va cic khoan trich theo

lwong tai Cong ty TNHH PAI POAN GIA

Can ctr vao phiéu nghi 6m hudng bao hiém xa hoi, gidy hoc, hop , phép,
phiéu ban giao... ké toan ghi vao bang chdm cong. Tai Cong ty TNHH DAI
POAN GIA, Bang chdm cong duoc 4p dung theo mau la - LDTL.

+ Co s6 lap: Can ctr vao sé ngay lam viée thyc té ciia timg cong nhéan cua
t6 trong thang

+ Phuong phép lap: dugc 1ap hang thang cho ting bo phan cong tac. Danh
sach thanh vién dugc ghi day du vao bang cham cong tinh hinh sir dung thoi
gian lao dong thuc té cua timg nguoi. Hang ngdy, t6 truong hodc nguoi uy
quyén cin ctr vao tinh hinh thyc té ciia timg bd phan mnh dé chim cong cho
ting nguoi trong ngdy, ghi vao cic ngdy tuong Gng trong cac cot tir 1 dén 34
theo cac ky hiéu quy dinh trong bang cham cong. Trong do:

Cot A: Ho tén thanh vién trong to.

Cot B: Cép bac luong hodc cap bic chirc vu clia timg nguoi.

Cot 1-31: Ghi cac ngdy trong thang tir 01 dén cudi thang cta thang va
cham cong vao cic 6 twong ung voi cac ky hiéu quy dinh trong bang chim
cong.

Cot 32: Ghi tong s6 ngay cong huong luong san pham trong thang,
cin ctr vao ky hiéu cham cong 1a K1 hoic K2 dé tong hop lai.

Cot 33: Ghi sb ngdy cong hudng luong thoi gian trong thang, cin cit vao
cac ky hiéu cham cong 13 “+” dé tong hop lai.

Cot 34: Ghi tong s6 ngay nghi viéc huéng 100% luong cta timg nguoi
trong thang.

Cot 35: Ghi tong sb ngay nghi viéc va ngung viéc huong cac muc luong
theo quy dinh ctia cong ty cua tirng nguoi trong thang.

Cot 36: Ghi tong s6 cong nghi huong BHXH cua ting nguoi trong thang.
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Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

+ Muc dich: theo doi ngay cong lam viéc thuc té, nghi vi€c, ngung viéc,

nghi huong BHXH... dé ¢ can cu tra luong, BHXH tra thay luong cho ting

nguoi va quan ly lao dong trong cong ty.

Cudi thang to truong, truong phong ky vao Bang chdm cong va chuyén
Bang chim cong cung cac ching tir lién quan nhu: gidy chirmg nhan nghi huéng

BHXH, gidy nghi viéc khong luong ....vé bd phan ké toan dé d6i chiéu, kiém

tra, quy ra cong dé tinh lwong va BHXH.

Bang cham cong dugc theo doi cong khai tai noi lam viéc dé cho can b cong

nhan vién co thé kiém tra, giam sat, theo doi.

Cu thé ta c6 bang chim cong thang 1 ndm 2013 nhu sau:

K¥ hiéu trong bang chim cong:

Luong thoi gian: +
Om, diéu dudng: O
Con 6m: Co

Thai san: TS

Nghi phép: P

Hd1 nghi, hoc tap: H
Nghi bu: NB

Nghi khong luong: KL
Ngung viéc: N

Lao dong nghia vu:

SVTH: Hoang Thi Hién
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Tréng CSKT C«ng nghiOp Hu Néi

B.o co thiic tEp cuéi kho,

B6 phan: T chtrc hanh chinh.

BANG CHAM CONG
THANG 4-2013
Ngay trong thang S6 S6 cong [ SO cong| SO0 | SO cong
cong | hudéng nghi cong | hudng
hwéng | luwong viéc nghi | BHXH
Ho va tén Cv|i1(|2|3|4(|5|6]|7 29 | 30 | luwong thoi hwéong | viée
CN san gian 100% | hwong
pham lwong | ...%
lwong
A B [I [2]3 14 [5]6 |7 29 130 [31 32 33 34 35
Phung Poai Tung TP |+ |+ |CN|+ |H |+ |+ + 24 2
Tran Vi Cong NV |+ |+ |CN[+ [+ [+ |+ + 25 1
Lé SiPbong NV |+ |+ |[CN|+ [+ |+ |+ + 25 1
Nguyén Thi Ha NV [+ [+ [CN|+ [+ |+ [+ + 25 1
Nguyén Thi Hvong |NV [+ [+ [CN |+ |+ |+ [+ + 25 1
Cong 125 5
Ngudi chim cong Phu trach by phan Nguwoi duyét
SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o co thiic tEp cuéi kho,

Cong ty TNHH DAI POAN GIA

B6 phan: Marketing

BANG CHAM CONG
THANG 4-2013

Ngay trong thang S6 S6 cong S6 cong S6 | Sé cong
cong | hudéng nghi cong | hwong
huéng | lwong viéc nghi | BHXH
Ho va tén Cv lwong thoi huwéng | viée
1|23 (45|67 29 | 30 san gian 100% | hwong
A 0
CN pham lwong | ...%
lwong
A B |1 (213 |4 |56 |7 29 (30 (31 32 33 34 35
bam Manh Trung TP |+ |+ |CN|+ |H |+ |+ + 24 2
Hoang Hiru Hanh NV |+ [+ [CN|+ |+ |+ [+ + 25 1
Luong Manh Hai NV |+ |+ [CN|[+ [+ |+ |+ + 25 1
Pham Thuy Chi NV |+ [+ |CN|+ [O]|O |+ + 23 1 2
Lé Anh Puc NV |+ |+ [CN[+ |+ |+ |+ + 25 1
Cong 125 5 2

@b
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thic tEp cuéi kho,

Ngudi chim cong Phu trach bd phin Nguwoi duyét

)
z7

SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o co thiic tEp cuéi kho,

Céng Ty TNHH BDAI DPOAN GIA

B0 phan: Tai chinh ké toan

BANG CHAM CONG
THANG 4-2013
Ngay trong thang S6 S6 cong S6 cong S6 | Sé cong
cong | hudéng nghi cong | hwong
huéng | lwong viéc nghi | BHXH
Ho va tén Cv|i1(|2|3|4(|5|6]|7 29 | 30 | lwong thoi hwéomg | viée
CN san gian 100% | hwong
pham lwong | ...%
lwong
A B |1 [2]3 |4 |56 |7 29 130 |31 32 33 34 35
Ngb Thi Sang TP |+ |+ |CN|[+ |H |+ |+ + 24 2
Nguyén THi Héng |NV [+ [+ [CN|+ [+ [+ [+ + 25 1
Bui Quang Trung NV |+ [+ [CN|+ [+ |+ [+ + 25 1
Tran Tuin Anh NV [+ [+ [CN[+ [+ [+ [+ - 25 1
Lé Duin NV [+ |+ [CN[+ [+ |+ [+ + 25 1
Dinh Phuong Thao [NV |P |P [CN |+ |+ [+ [+ + 23 3
Neuyén Thi Hang NV |+ |+ |[CN|+ |+ [+ |+ + 25 1
Cong 172 10
Ngudi chim cong Phu trach b phan Nguoi duyét
SVTH: Hoang Thi Hién Lop: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o co thiic tEp cuéi kho,

Cong ty TNHH DAI POAN GIA
B phéan: Ban hang

BANG CHAM CONG
THANG 4-2013
Ngay trong thang S6 S6 cong S6 cong S6 S6 cong
cong | huwéng nghi cong | hwdng
huwéng | lwong viéc nghi | BHXH
Ho va tén Cvi1 |23 |(4]|5|]6]|7 29 | 30 | luwong thoi huéng | viéc
CN san gian 100% | hwéng
pham lwong | ...%
lwong
A B |1 |2 [3 [4 [5]6 |7 29 130 |31 32 33 34 35
Tran Quyét Thing TP [+ [+ |[CN [+ |H[+ |+ + 24 2
Hoang Lién Son NV [+ |+ [CN|[+ [+ [+ [+ + 25 1
Bui Ngoc Lién NV |+ |+ |CN [+ [+ [+ |+ + 25 1
Ha Thanh Hang NV [+ [+ |CN|+ [+ [+ [+ + 23 1
Hoang Mai Nhung [NV [+ [+ |CN |+ [+ [+ [+ + 25 1
Cong 124 6
Ngudi cham cong Phu trach b phan Nguoi duyét
SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o co thiic tEp cuéi kho,

Cong Ty TNHH BAI DPOAN GIA

B6 phan: Kho BANG CHAM CONG
THANG 4-2013
Ngay trong thang S6 S6 cong S6 cong S6 | Sé cong
cong | hudng nghi cong | huwdng
hwdéng | luwong viée nghi | BHXH
Ho va tén Cvi1 (2|3 |[4|5|6]|7]...[29] 30| lwong thoi hwomg | viée
CN san gian 100% | hwéng
phiam lwong | ...%
lwong
A B |1 [21]3 |4 |56 |7 29 [30 (31 32 33 34 35
Tran Anh Tuan TP [+ |+ |CN |+ |H |+ |+ - 24 2
Bui Xuéan Truong NV |+ |+ [CN|[+ |+ |+ |+ + 25 1
Nguyén Nam Ha NV |+ |+ |CN|[+ |+ |+ |+ + 25 1
D4 Qudc Chinh NV [+ [+ [CN[+ [+ |+ |+ - 25 1
Dang Manh Hung NV |+ |+ [CN|[+ |+ |+ |+ + 25 1
Tran Vin Diing NVI|P [P [CN|+ [+ [+ [+ + 23 3
Bui Xuan Thire NV [+ [+ [CN]|+ |+ |+ [+ + 25 1
Dinh Xuan Chién [NV |+ [+ [CN |+ [+ [+ |+ - 25 1
L& Hiru Trang NV |+ |+ [CN|[+ |+ |+ |+ + 25 1
D6 Ptrc TAm NV |+ [+ [CN[+ [+ [+ |+ |.. [+ 25 1
Cong 247 13
Ngudi chAm cong Phu trach b¢ phan Nguwoi duyét

b
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

2.4.Quy trinh hach toan tién lwong va cac khoan trich theo lwong tai Cong
Ty TNHH PAI POAN GIA

Pé dam béo cho viéc hach toan tién lvong dugc thuén loi cling nhu phan anh
chinh xéc kip thoi, ddy du, hiéu qua cao, cong ty da van dung quy trinh hach

toan nhu sau:

Chirng tir lao
So d6 4: Quy trinh hach to4 ﬂélﬁ r:ré; ién khoan trich theo lwong
tai Cong ay
Ghi chi S:’_‘:r quy Céc ;;5 thé ké
Ghi hang ng; toan chi tiet
Péi chiéu, kiém tra | |
Ghi cubi thang: — Tt;itng?

v Y

Sau khi c6 bang chim cong ké S0 cai TK 334 |hanh todrl Bangtong )
TK 338 ho'p chi tiét

cong nhan vién.

Tai cong ty TNHH DAI DPOAN GI%@mg thang cong ty c6 Mai ky tra

luong vao ngay 20 va ngay 10 thang s{ g4, cao tai
+ Ky 1: Vao ngay 20 hang th chinh o cong nhan vién dbi voi

nhirng ngudi c6 tham gia lao dong trong thang.

+ Ky 2: Vao ngay 10 thang sau, sau khi tinh lwong va cac khoan phai tra
cong nhan vién trong thang, cong ty thanh toan ndt s tién con duoc linh trong
thang trudc cho cong nhan vién sau khi di trir di cac khoan khau tri.

Bang thanh toan tam tng dung dé theo d&i tinh hinh tra tién luong tam
tmg cho cong nhan vién trong thang va 1am co s& dé cudi thang tinh tién
lwongphai tra cho céng nhan vién. Dua vao sd tién tam Gng thuc té cia cong

nhan vién dé ghi. Cong ty quy dinh mirc tam Gng nhu sau:

b
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

+ Tong giam dbc, Giam dbc, Truong phong, To trudng: 1,500,000 (ddng)
+ Nhan vién: 1,000,000 (dong)

Ta c6 Bang Thanh toan tam tng luong ky 1 cua by phan ban hang nhu

sau:
B6 phan: Ban hang.
S tién tam Ung
STT Ho va tén Ccv (Dong) Ky nhén
A B C D E
1 | Tran Quyét Thang TT 1,500,000
2 | Hoang Lién Son NV 1000,000
3 | Bui Ngoc Lién NV 1,000,000
4 | Ha Thanh Hang NV 1,000,000
5 | Hoang Mai Nhung NV 1,000,000
Cong 4,500,000
Trong do :

Cot A: S6 thir tu

Cot B: Ho va tén cong nhan vién tam tng luong.

Cot C: Cép bac chirc vu cua timg céng nhan

Cot D: S6 tién ma cong nhan vién tam tmg luong.

Cot E: Ky nhan cia timg céng nhan sau khi nhén tién tam tng.

Tuong tu ta co6 tién tam Ung cua cac by phan khac.

Cu thé ta c6
BANG THANH TOAN TAM UNG LUONG KY 1
Thang 04 nam 2013
Bo phan, phong ban S6 tién tam wng (ddng)
T6 chirc hanh chinh 5,500,000
Tai chinh ké toan 7,500,000

b
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

Ké hoach 5,500,000
Marketing 5,500,000
Ban hang 5,500,000
Kho 10,500,000
Cong 30,000,000

Khi mudn tam ung nguoi co trach nhiém cta cac bo phan sé 1ap mot giéy
dé nghi tam Gng va gl 1én giam dbc dé xin xét duyét. Trong gidy dé nghi tam
mg phai ghi 1& so tién tam tng, 1y do tam Ung, Sau d6 Gidy dé nghi tam tng
nay s& duoc chuyén cho ké toan trudng va ké toan truong xem xét va ghi v kién
dé nghi. Cian cr vao quyét dinh ctia Giam ddc va ké toan truong,ké toan thanh
toan 1ap phiéu chi kém theo Gidy dé nghi tam tng, chuyén cho thii quy lam thi

tuc xuét quy.
2.5. Noi dung va trinh tw ké toan lao dong tién lwong.
2.5.1. Hinh thic tra lrong va pham vi ap dung.

Cong ty TNHH DAI POAN GIA 4p dyng hinh thuc tra lwong thoi gian dugc
ap dung ddi v&i nhan vién khdi van phong ciia cong ty tai cac phong ban quan 1y
va duoc tinh theo thoi gian 1am viéc, cAp bac va thang luong cua ngudi lao
dong.

Theo ché d hién hanh,thang 01 nim 2013,cong ty ap dung mirc luong co
ban 14 2600000 (d6ng) ngay cong ché do 1a 26 (ngay).

Hach toan vé thoi gian lao dong: cac phong ban sir dung "Bang cham cong"
dé theo ddi thoi gian lam viéc thyc hang ngay cua ting cong nhan vién. Phong
t6 chirc hanh chinh s& cir nhan vién ciia phong di kiém tra giam sat tinh hinh lao
dong, thoi gian lao dong cua timg phong ban...Cubi thang, bang chim cong giri

v€ phong t6 chirc dé ki€ém tra doi chiéu va sau d6 dugc gui vé phong ké toan dé

')
A
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

thuc hién tinh luong phai trd cho cong nhan vién hudng luong theo thoi gian.

Phuong phép tinh cu thé nhu sau:

Tién lwong Thoi HSL x Ltt S6 ngay Lam
= X .
gian 26 vigc thue té
Trong do:

HSL: hé s cap bac cong nhan theo quy dinh ctia Nha nudec.

Ltt: tién luong t6i thiéu theo quy dinh ctia Nha nudc (tinh dén thoi diém
hién tai)

S6 ngay lam viéc thuc té 13 s6 ngay thuc té nguoi lao dong di 1am trong

thang

Ngoai ra nguoi lao dong trong Cong ty TNHH DAI POAN GIA
con duoc hudng mot sé ngudn thu nhap khac nhu:

* Phu cap trach nhiém:

Cong ty tra phu cap trach nhiém cho can bo cong nhan vién nham
bu dép cho nhitng nguoi lam cong tac chuyén mon nghiép vu hoic 13 cong
viéc di hoi tinh than trach nhiém cao.

Tai Cong ty, phu cap trach nhiém cong nhan vién duoc hudng nhu

sau:
Chtrc vu S tién trg cap (Pong)
Tong giam doc 1000,000
Giam dbc 900,000
Truéng phong 800,000
T6 trudng 500,000
Nhan vién 100,000

Biéu 8: Phu cép trach nhiém dwoc huéng tai Cong ty TNHH PAI

')
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

DOAN GIA
* Phu cip lam thém

Phuy cip 1am thém & Cong ty ap dung cho can bo cong nhan vién lam viée
huong luong thoi gian, khi tinh chat cong viéc di hoi phai khan truong dé thuc
hién cac hop dong kinh té.

Muc dich cong ty tra phu cdp lam thém dé bu dap cho nguoi lao dong
phai 1am thém gid nén hao phi sttc lao dong ting 1én va anh hudéng dén trang
thai sinh 1y ctia co thé. Mirc phu cip va cach tinh tra:

+ 50% tién luong lam viéc ban ngdy cho nhiing ngay lam thém vao ngay
lam viéc.

+120% tién lwong lam viéc thém ngay cho nhiing ngay lam thém vao
ngay chu nhat.

+200% tién lwong lam viéc ban ngdy cho nhimg ngdy lam

thém vao ngdy nghi 18 tét.

Mikc lrong Hé s6 lwong x Tién lwong toi thiéu
ngay 26
Phu cip lam _ Mirc lwong X Ty 1€ % duwgc X S6 ngay lam vige
Thém thang ngay hwéng Thém thuc te

Viéc theo ddi s6 cong lam thém cia ngudi lao dong duoc cong ty can cir theo
bang danh sach can bd, cong nhan vién di lam thém. Bang nay dung dé theo ddi
thoi gian cdn by, cong nhan vién di lam thém vao céc ngay chu nhat, 18 tét hoac
1am thém vao budi dém dé tra luong 1am thém cho cac can bd cong nhan vién
lam thém huong luong thoi gian. Dya vao tinh hinh lam viéc thuc té ctia nhan
vién dé 1én danh sach, r6i tir d6 dém xem c6 bao nhiéu ngay di lam them va tinh

ra sO tién ma nhan vién dé dugc hudng.

b
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

Vi du: Thang 04 nam 2013 c6 30 ngay trong do c6 4 ngay chu nhat va 1 ngay
nghi 1& ( ngay 30 thang 04: ngay thanh 14p quan d6i nhan nhan Viét Nam).
* Ong Lé Sy Pong: s6 ngay 1am thém thuc té 1a: 1 ngdy cha nhat va 1 ngay

—_
(@]

H¢ s6 lwong x Tién lwong tdi thiéu

26

Muc luong ngay Cua

ong Bong

2,16 x 980,000 .
= = 81,415 (dong)

26
Phu cip lam thém ngay Muc luong S6 ngay lam
= X 120% X ,
chu nhat cua ong Dong ngay thém thuc te
=81,415x 120% x 1
=97,698 (ddng)
Phu cdp 1am thém nga Mic luon S6 ngay lam
e p gay g < 200% < gay ’
1€ tét ctia 6ng Pong ngay thém thuc té

= 81,415 x 200% x 1
= 162,830 (ddng)

Vay tong s6 tién phu cdp 1am thém ma ong Pong s& duoc nhan trong

thang 04 nam 2013 la:
81,415 + 162,830 = 244,245 (dong)

* Ong D6 Prc Tam: s6 ngay 1am thém thuc té 13 2 ngay chu nhat

Muc luong ngay Cuaa Hé s6 lwong x Tién luong t6i thiéu

ong TOm 26

')
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Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

+ Cac nhan vién khac twong ty, tir d6 ta ¢ bang thanh toan tién lam thém gid

1.25 x 980,000

26

47,115 (ddng)

sau:
BANG THANH TOAN TIEN LAM THEM GIO
Thang 04 nam 2013
S6 cong lam thém

STT Ho va tén HSL | Ngay Ngay |[Ngaylé| Thanh

lam viéc | CN tét tién

(50%) | (120%) | (200%) | (Pong)

1 Lé Si Pong 2.16 1 1 244,245
2 |Ngé Thi Sang 4.01 1 181,375
3 P4 Cong Tién 3.65 1 165,092
4 | Leé ThiLua 2.37 1 107,197
SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

5 Lé Anh Pirc 2.61 1 196,754
6 Tran Anh Tudn | 2.2 2 199,015

7 Db Qudc Chinh | 1.78 1 80,511

8 | Tran VanDing | 1.55 1 116,846

9 D6 buc Tam 1.25 2 113,077

9 |Cong 9 3 1,404,112

Téng sé tién (viét bang chir): mét triéu bon tram linh bén nghin mét tram muwoi
hai dong chan.
Nguoi lap biéu Ké toan truong Giam ddc

(Ky, ho t€n) (Ky, ho tén) (Kyho tén)

* Tién thuong.

Cong ty TNHH DAI POAN GIA 4p dung ché d6 tién thuéng nham
khuyén khich cong nhan vién hoan thanh vugt mirc cong viéc dugce giao.

Hi¢n nay, tai Cong ty TNHH Dai Poan Giacé cac hinh thirc thuong
nhu sau:

+ Thudng thuong xuyén: 1a hinh thirc gan lién voi viéc nang cao
nang suatlao dong. Xét vé thuc chat, hinh thuc thudng thuong xuyén nay nham
quan triét hon nita hinh thtrc phan phdi theo lao dong. Can b cong nhan vién
s& dugc nhan tién thuéng vao cac ngiy 18 tét.

+ Thuéng dinh ky: 13 hinh thic nhim bd xung thém thu nhép cho
ngudi lao dong. Hinh thirc ndy cin cr vao két qua hoat dong kinh doanh trong

ky gan nguoi lao dong véi tap thé va cong ty.Hinh thirc nay duoc cong ty ap

A6}
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

dung dudi hinh thtc thi dua vao dip cudi nam.

Nguén tién thudng tir quy luong, tir 1oi nhuén.

Mirc thuong: nham khuyén khich nguoi lao dong, cu thé:

+ Tong giam dbc: 800,000 (d6ng)

+ Giam ddc: 500,000 (ddng)

+ Trudng phong: 400,000 (dong)

+ T4 trudng: 300,000 (ddng)

+ Pbi voi nhan vién: Xép loai A: 200,000 (d6ng)

Xép loai B: 100,000 (dong)

Viéc theo ddi mirc d6 thudng cua timg cong nhan duoc ghi chi tiét
trong Bang thanh toan tién thuéng. Bang thanh toan tién thuéng 1a ching
tir x4c nhn s6 tién thudng cho timg nhan vién, lam co sé dé tinh thu nhap
cho nhan vién va ghi sb ké toan. Bang nay do phong ké toan lap theo timg

bd phan va phai c6 chir ky ctia nguoi 1ap, Ké toan trudng va giam doc.

41
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Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

Vi du: Thang 04 nam 2013 ta c6 Bang thanh toan tién thudng nhu sau:
BANG THANH TOAN TIEN THUONG
B0 phan: T chirc hanh chinh.

Thang 04 ndm 2013.
Mirc thuwéng
STT Ho va tén CV |HSL | Xép loai | So tién (Pong)
1 Phung Doai Tung TP |4,01 400,000
2 Tran Vil Cong NV |2,54 A 200,000
3 Lé SiPong NV [2,16 B 100,000
4 Nguyén Thi Ha NV |3.,65 A 200,000
5 Nguyén Thi Huong NV |3,48 A 200,000
Cong 1,100,000

Tong sd tién (viét bang chit): Mot triéu mot trim nghin dong chén.

Nguoi lap biéu
(Ky, ho tén)

Ké toan truong

(Ky, ho tén)

Giam doc

(Ky, ho tén)

SVTH: Hoang Thi Hién

Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

BANG THANH TOAN TIEN THUONG
Bo phan: T chirc hanh chinh.

Théng 04 ndm 2013.
Mirc thudng
STT Ho va tén CV |HSL | Xép loai | So tién (Pong)
1 Ng6 Thi Sang TP [4.01 400,000
2 Nguyén Thi Hong NV |2.16 A 200,000
3 Bui Quang Trung NV |2.25 B 100,000
4 Tran Tuén Anh NV |2.61 A 200,000
5 Lé Duan NV |2.25 B 100,000
6 Pinh Phuong Thao NV |2.54 A 200,000
7 Nguyén Thi Hang NV [2.16 B 100,000
Cong 1,300,000

Tong sd tién (viét bang chir): Mot triéu ba trim nghin dong chin.

Nguoi lap biéu Ké toan truong Giam ddc

(K, ho tén) (K, ho tén) (K, ho tén)

n
')

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

BANG THANH TOAN TIEN THUONG
B phan: K& hoach.

Théang 04 ndm 2013.
Mirc thuwong
STT Ho va tén CV |HSL | Xép loai | S6 tién (Pong)
1 P4 Cong Tién TP |3.65 400,000
2 Tran Thanh Nga NV |2.55 A 200,000
3 Lé Thi Lua NV [2.37 A 200,000
4 Nguyén Viét Anh NV |2.25 A 200,000
5 Nguyén Thi Mai NV |[2.54 A 200,000
Cong 1,200,000

Téng sb tién (viét bang chit): Mot triéu hai trim nghin ddng chan.

Nguoi 1ap biéu
(Ky, ho tén)

44

Ké toan trudng

(Ky, ho tén)

Giam doc

(Ky, ho tén)

SVTH: Hoang Thi Hién

4

Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

BANG THANH TOAN TIEN THUONG

B6 phan:Marketing.

Théang 04 ndm 2013.
Mirc thuwong

STT Ho va tén CV | HS | Xéploai | So tién (Pong)
L
1 bam Manh Trung TP |[3.65 400,000
2 Hoang Hiru Hanh NV |2.25 A 200,000
3 Luong Manh Hai NV [2.16 A 200,000
4 Pham Thuy Chi NV [2.54 A 200,000
5 Lé Anh Buc NV |2.61 B 200,000
Cong 1,200,000

Téng s tién (viét bang chir): Mot triéu hai trim nghin dong chin.

Nguoi 1ap biéu
(Ky, ho tén)

Ké toan trudng

(Ky, ho tén)

Giam doc

(Ky, ho tén)

Uh

SVTH: Hoang Thi Hién

Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

BANG THANH TOAN TIEN THUONG

B6 phan:Ban hang.

Théang 04 ndm 2013.
Mirc thuwong

STT Ho va tén CV |HSL | Xép loai | S6 tién (Pong)
1 Tran Quyét Thang TT |3.65 300,000
2 Hoang Lién Son NV |[2.54 A 200,000
3 Bui Noc Lién NV [2.16 A 200,000
4 Ha Thanh Hang NV |2.25 A 200,000
5 Hoang Mai Nhung NV |[2.55 A 200,000
Cong 1,100,000

Téng sb tién (viét bang chir): Mot triéu mot trim nghin dong chén.

Nguoi 1ap biéu
(Ky, ho tén)

Ké toan trudng

(Ky, ho tén)

Giam doc

(Ky, ho tén)

SVTH: Hoang Thi Hién

NS

@

Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

BANG THANH TOAN TIEN THUONG

B6 phan:Kho
Théang 04 ndm 2013.
Mirc thuwong
STT Ho va tén CV |HSL | Xép loai | S6 tién (Pong)
1 Tran Anh Tuin TT |22 300,000
2 Bui Xuéan Trudng NV |1.55 A 200,000
3 Nguyén Nam Ha NV |1.55 A 200,000
4 Db Qudc Chinh NV |[1.78 B 100,000
5 bang Manh Hung NV [2.01 A 200,000
6 Tran Vin Diing NV | 1.55 A 200,000
7 Bui Xuén Thirc NV |1.78 A 200,000
8 Pinh Xuan Chién NV | 1.55 A 200,000
9 Lé Hitu Trang NV | 1.64 A 200,000
10 P Ptic TAm NV |1.25 A 200,000
Cong 2,000,000
Tong sd tién (viét bang chir): Hai triéu déng chin.
Nguoi lap biéu Ké toan truong Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

*Tién 4n ca.

Theo d&i sé tién an ma mdi cong nhan duoc huodng, dung lam cin chr
thanh toan tién an ca cho cong nhan, va 1am co sé 1én bang thanh toan luong ctia
cac bg phan.

Dua vao bang chim cong hang ngay dé chim cong s sudt in ca ma ting
ngudi dugc hudng,mdi ngay 1 sudt dn ca tri gia 1a 30,000 (d6ng) do cong ty tra
cho cong nhan vao cubi thang. Néu di 1am ngay nao th duge huong tién 4n ca
ngay do.

Cu thé ta c6 vi du nhu sau: Ba Bui Ngoc Lién co6 25 ngay lam viéc thuc té
do d6 c6 25 suat dn ca. SO tién dn ma ba Lién dugc hudng 1a:

30,000 x 25 =750,000 (dong)

+ Cac nhan vién khac tuong ty, tir d6 ta c6 bang ké chi tiét n ca cua cac
bo phan nhu sau:

BANG KE CHI TIET TIEN AN CA
Bo6 phan: T chirc hanh chinh.

Thang 04 nam 2013
STT Ho va tén Tong s6 suat An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 Phung Poai Tung | 25 750,000
2 Tran Vii Cong 25 750,000
3 Lé Sibong 25 750,000
4 Nguyén Thi Ha 25 750,000
5 Nguyén Thi Huong | 25 750,000
Cong 125 3,750,000

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thiic tEp cuéi kho,

BANG KE CHI TIET TIEN AN CA

B6 phan: Tai chinh ké toan

Théng 04 ndm 2013.
STT Ho va tén Tong s6 suat An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 Ngé Thi Sang 25 750,000
2 Nguyén Thi Héng | 25 750,000
3 Bui Quang Trung | 25 750,000
4 Tran Tuan Anh 25 750,000
5 Lé Duan 25 750,000
6 Dinh Phuong Thao |25 750,000
7 Nguyén Thi Hang |25 750,000
Cong 175 5,250,000
BANG KE CHI TIET TIEN AN CA
B6 phan: Ké hoach
Thang 04 nam 2013.
STT Ho va tén Tong s6 suét An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 Pd Cong Tién 25 750,000
2 Tran Thanh Nga |25 750,000
3 Lé Thi Lua 25 750,000
4 Nguyén Viét Anh | 25 750,000
5 Nguyén Thi Mai |25 750,000
Cong 125 3,750,000
SVTH: Hoang Thi Hién - Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

BANG KE CHI TIET TIEN AN CA
B6 phan: Marketing.

Théng 04 ndm 2013.
STT Ho va tén Tong s6 suat An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 bam Manh Trung |25 750,000
2 Hoang Hiru Hanh | 25 750,000
3 Luong Manh Hai 25 750,000
4 Pham Thuy Chi 25 750,000
5 Lé Anh buc 25 750,000
Cong 125 3,750,000
BANG KE CHI TIET TIEN AN CA
B6 phan:Ban hang.
Thang 04 ndm 2013.
STT Ho va tén Tong s6 suat An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 Tran Quyét Thang |25 750,000
2 Hoang Lién Son 25 750,000
3 Bui Ngoc Lién 25 750,000
4 Ha Thanh Hang 25 750,000
5 Hoang Mai Nhung | 25 750,000
Cong 125 3,750,000

SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

BANG KE CHI TIET TIEN AN CA

B6 phan:Kho.
Thang 04 nam 2013
STT Ho va tén Tong s6 suat An | SO tién in ca dwoc hwéng
trong thang trong thang (Pong)
1 Tran Anh Tuén 25 750,000
2 Bui Xuan Truong | 25 750,000
3 Nguyén Nam Ha 25 750,000
4 D4 Qudc Chinh 25 750,000
5 Dang Manh Hung | 25 750,000
6 Tran Vin Diing 25 750,000
7 Bui Xuan Thic 25 750,000
8 Dinh Xuan Chién |25 750,000
9 Lé Hioru Trang 25 750,000
10 D4 Ptrc Tam 25 750,000
Cong 250 7,500,000

2.5.2 Phuong phap 1ap Bang thanh toan luwong cia Cong ty TNHH DAI
POAN GIA

Tai Cong ty TNHH DAI POAN GIA, viéc tra lvong cho nguoi lao dong
can cir vao thoi gian,chat lugng va két qua ma ho da cong hién. Cudi thang cin
ctr vao chung tir lién quan, ké toan tién luong lap Bang thanh toan tién luong
chuyén cho ké toan trudng soat, xong tinh cho ban giam déc ky duyét, chuyén
cho ké toan 1ap phiéu chi va phat luong. Mi lan linh lvong ngudi lao ddng phai
tryc tiép ky nhan. Bang thanh toan tién luong coéng ty ap dung theo mau 01
LDTL.

Bang thanh toan tién luong 1a ching tir 1am cin ctr dé thanh toan tién

Y
uiN

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

lwong, phu cip,cac khoan thu nhap ting thém ngoai lwong cho ngudi lao dong,
kiém tra viéc thanh toan tién luong cia ngudi lao dong lam viée trong cong ty
ddng thoi 1am can ctr dé thong ké vé lao dong tién luong.
Phuong phap lap:
+ Cot A: Ho va tén.
+ Cot 1: Chirc vu cia nhan vién.
+ Cot 2: Hé s6 lwong theo quy dinh cua nha nudc.
+ Cot 3: Ghi s cong thoi gian thuc té.
+ Cot 4: Ghi s6 tién lwong duoc hudng tinh theo thoi gian.
+ Cot 5: Phu cép trach nhiém.
+ Cot 6: Phy cdp 1am thém gio.
+ Cot 7: Tién thuong.
+ Cot 8: Phu cép an ca.
+ Cot 9: Tong thu nhap trong thang cua ting cong nhan.
Cot9=cot5+cot6+cot7+cot8.
+ Cot 10: BH 1a 9,5% trong d6: BHXH (7%), BHYT (1,5%),
BHTN (1%) phai trich theo quy dinh.
+ Cot 11: SO tién tam tng 9 (theo Bang thanh toan tam tng luong
ky 1)
+ Cot 12: Tong cac khoan phai khau trir vao luong.
Cot=cot 10+ cot 11.
+ Cot 13: S6 tién con linh cubi thang ciia cong nhan vién.
Sau khi c6 ddy du cac chimg tir vé& lao dong tién luong va céac
khoan khac thi tinh luwong cho tirng cong nhan vién.

Luong nghi dé hoc, _ S0 cong nghi dé hoc . —980,000 x HSL

Hop, phép hop, phep 26

¢
ND

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

’ 980,000 x HSL ,
+ Tro cap BHXH = x S6 cong BHXH
26

+ S6 cong BHXH la ) ngay nghi do bi dm, thai san, tai nan, con 6m.
Pugc phong hanh chinh nhén sy cap gidy ching nhan
Vi du: Tinh luwong phai trd cho nhan vién thang 04 nam 2013 nhu sau:
Mtrc lwong t6i thiéu ap dung tai Cong ty tinh dén thang 04 nim 201314
980,000 (d6ng) ngay cong ché do 1a 26 ( ngay). Trong thang 04 nim 2013 c6 1
ngay nghi 1& ki niém 1a ngay 30/4, nén cong ty quyét dinh thuéng cho toan bo
cong nhan vién theo muc quy dinh ctua cong ty.
+ Tién luong ciia 6ng Phing Poai Tung, truéng phong t6 chirc hanh chinh
thang 04/2013 nhu sau:
Hé sb luong cua 6ng Tung 12 4,01. S& ngay lam viéc thyc té cua dng Tung
1a 25 ngay, thang c6 1 ngay nghi 1& 30/04. Do d6 s6 cong thoi gian huong
100% cuia 6ng Tung 14 26 cong. Vay tién lwong thang cua 6ng Tung 13 :

Luong :[F}i‘la;lggl;ua Ong _ 4.01 x29680,000 <26 3,928,800

Ong Tung 13 trudng phong nén dugce thuong 400,000 (ddng), phu cap
trach nhiém 13 800,000 (d6ng)
Theo bang thanh toan tién an ca thi ong Tung dugc hudng 750,000 (ddng)
Tong lwong va cac khoan thu nhéap trong thang ctia 6ng tung 1a:
3,929,800 + 400,000 + 800,000+ 750,000 = 5,879,800 (d6ng)
S6 tién bao hiém 1a 9.5% trong d6 BHXH(7%), BHYT(1.5%),BHTN(1%)
khau trir vao luong thang 04 nim 2013 1a:
980,000 x 4.01 x 8.5% =334,033 (dong)
S tién tam tmg 1a 1,500,000

Tong cac khoan khau trir vao luong thang 04 nam 2013 la:

¢
D

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thiic tEp cuéi kho,

334,033 + 1,500,000 = 1,834,033 (d6ng)
S tién lwong cn linh la:
5,879,800 — 1 834,033 = 4,045,767 ( dong)

* Tién luong ctia 6ng Tran Vin Diing, nhan vién bd phan kho thang 04
nam 2013 nhu sau:

Heé s6 luong ctia ong Diing 1a 1,55. S6 ngay lam viéc thuc té cta ong
Diing 14 25 ngay, thang c6 mot ngay nghi 30/4.Do d6 s6 cong hudng 100%
ctia 6ng Diing 13 26 cong. Vay tién luong thang cta ong Diing 1a:

Luong thang cua Ong _ 1.55 x 980,000 <26 =1,519,000
Diing 26 (dong)

Trong thang nay,ong Diing da hoan thanh cong viéc xuat sac va duoc xép
loai A, 6ng Diing 14 nhan vién nén s& dugc thudng 200,000 (dong) ,phu cap
trach nhiém 13 100,000 (ddng) theo mirc quy dinh ctia cong ty.

S6 tién an ca ong Diing duoc nhan 1a 750,000 (dong) (theo bang thanh
toan tién an ca).

Trong thang 6ng Diing c6 1 cong lam thém gid vao ngay 30/4 (theo bang
cham cong lam thém gid), mirc phu cap ma 6ng Diing dugc tra 1a 200% tién
lwong lam viéc ban ngay, tirc 1a 116,846 (d6ng)

Tong lwong va cac khoan thu nhap trong thang 1a:

1,159,000 + 200,000 + 750,000 + 100,000 + 116,846 = 2,325,846 (dong)

S6 tién BH 1a 9.5% trong d6 BHXH(7%), BHYT(1,5),BHTN(1%) khau
trir vao luong thang 04 nam 2013 la:

980,000 x 1.55 x 9.5% = 129,115 (dong)

S tién tam ung 1a: 1,000,000 (d6ng)

Téng cac khoan khau trir vao luong thang 04 nam 2013 1a:

1,000,000 + 129,115 = 1,129,115 (ddng)

S tién luong con linh 1a: 2,232,846 — 1,129,115 = 1,103,731( dong)

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

Cong ty TNHH DAI POAN GIA.
B6 phan: T chirc hanh chinh.

BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Luwong thoi gian . | Phu L.hoc hop, | Trg cap Csic khoan khiu trir
Phu cap cA Tién Phu c phép BHXH
Ho va tén cv |BsL [, trach AP ¢ i . Cong Con linh
: So £ A A lam thwéng an ca So 2 So A * Tam n
A s0 tién nhiém A " Tién N Tién BH i Cong
cong thém cong cong ung :
A 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Phing Doai Tung | TP | 4.01 | 25 3,778,654 | 800,000 400,000 | 750,000 |1 151,146 5,728,654 | 334,033.0 [ 1,500,000 | 1,834,033 [ 3,894,621
Trn Vi Cong NV | 254 |26 2,489,200 | 100,000 200,000 | 750,000 3,539,200 | 211,582.0 | 1,000,000 | 1,211,582 | 2,327,618
Lé Si Dong NV | 216 |26 2,116,800 | 100,000 | 244,254 | 100,000 | 750,000 3311,054 | 179,928.0 | 1,000,000 | 1,179,928 | 2,131,126
Neuydn ThiHa | NV [3.65 |26 3,577,000 | 100,000 200,000 | 750,000 4,627,000 | 304,045.0 | 1,000,000 | 1,304,045 | 3,322,955
Eﬁg;“ Thi NV [ 348 |26 3,410,400 | 100,000 200,000 | 750,000 4,460,400 | 289,884.0 | 1,000,000 | 1,289,884 | 3,170,516
Cong 15.84 | 129 | 15,372,054 | 1,200,000 | 244,254 | 1,100,000 | 3,750,000 | 1 151,146 | 0 0 21,666,308 | 1,319,472 | 5,500,000 | 6,819,472 | 14,846,836

Tong s6 tién(viét bang chir): Muoi bon triéu tam tram bon muoi sdu nghin tAm trim ba muoi sau dong.
Nguwoi lap bieu
(Ky, ho tén)

K¢ toan truéng

(Ky, ho tén)

Giam doc
(Ky, ho tén)

SVTH: Hoang Thi Hién

W
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Lép: CKX10.4




Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

Cong ty TNHH DAI DOAN GIA
Bo6 phan tai chinh ké toan ‘
BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Phy Phy Tién Phy , '
Lwrong thoi gian cap cap thwdng cap L. hoc, hop, phépIre cap BHXH Cac khoan khau triv
Ho va tén CV|HSL trach lam in Cong Conlinh
Sb cong s0 tién nhiém thém ca cﬁslfg Tién |Sb cong|Tién BH Taming Cong
A | 2 3 4 5 ] 7 & 9 10 11 12 13 14 15 16 17
Ngé Thi Sang TP | 401 25 3,778,65385 800,000| 181,375 400,000 750,000 1| 151,146 5,910,029]334,033.00| 1,500,000/ 1,834,033.00 4,075,995 80
NguyénThiHﬁng NV| 216 26 2,116,800.00 100,000 200,000( 750,000 3,166,800(179,928.00| 1,000,000(1,179,928.00 1,086,872.00
Bu Quang Tnmg [NV 2.25 26]  2,205,000.00 100,000 100,000( 750,000 3,155,000{187,425.00| 1,000,000(1,187,425.00 1,967,575.00
TrnTuhn Anh  |NV| 261 26| 2,557,800.00) 100,000 200,000] 750,000 3,607.800|217,413.00| 1,000,000( 1,217,413.00|  2,390,387.00
L& Duin NV| 225 26]  2,205,000.00 100,000 100,000{ 750,000 3,155,000{187,425.00| 1,000,000/ 1,187,425.00 1,967,575.00
Binh Phueng Thao [NV | 2.54 23] 220198462 100,000 200,000( 690,000 2| 191477 3,191,985|211,582.00| 1,000,000(1,211,582.00 1,980,402 60
Nguyén'['hiH?mg NV| 216 26 2,116,800.00 100,000 100,000( 750,000 3,066,800(179,928.00| 1,000,000(1,179,928.00 1,886,872.00
Cong 18 178 17,182.038.46) 1,400.000| 181.375| 1,300,000 5,190,000 3| 342623 0l 0] 25253413 1,497 734] 7500.000] 8§997.734 16,255,679

Tong s0 tien(viet bang chir): Muoi sau tri¢u hai tram linh ndm nghin sau tram bay muoi chin dong.

Nguoi l1ap biéu K¢ toan truwéng
Giam doc

(Ky , ho tén) (Ky, ho tén)
(Ky, ho tén)

SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT Cu«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

Cong ty TNHH DAI POAN GIA

Bo phan: K¢ hoach.

BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Phu Phu Tién Phu
. cap cip thwréng cap | Tre cép | . P .
Lwrong théi gian tré(_:h lz‘u_n = él_l . hoc, hop, phé BUXH Cac khoan khéu triv
Ho va tén CV | HSL nhiem | thém ca Cong Con linh
?0 sd tién S6 cong ?0 Tién ?0 Tién BH Taming | Céng
cong cing cdng
A 1 2 3 4 5 6 7 8 g 1¢ 11 ] 12 13 14 15 16 17

D6 Cong Tién | TP 3.65 25| 3,439,423.10| 800,000| 165,092 400,000 750,000 1| 137,577 5,554,515] 304,045.00] 1,500,000] 1,804,045 3,750,470.1¢
Trin Thanh Nga |NV 2.55 26| 2,499,000.00( 100,000 200,000 750,000 3,549,000 212415.00] 1,000,000|1,212415] 2,336,585.00
L& Thi Lua NV 2.37 26| 2,322,600.00( 100,000] 107,197] 100,000 750,000 3,379,797 197421.004 1,000,000 1,197,421 2,182,376.00
Nguyén Viét Anh |NV 2.25 26| 2,205,000.00( 100,000 200,000 750,000 3,255,000 187425.00| 1,000,000| 1,187,425 2.067,575.00
Nguyén ThiMai |NV 2.54 26] 2,489,200.00( 100,000 200,000 750,000 3,539,200 211,582.004 1,000,000 1,211,582| 2,327,618.00
cong 13.36] 129] 12,955,223.10| 1,200,000| 272,289| 1,100,000 3,750,000 1| 137,577 o  ¢19,277,512] 1,112,888.00] 3,500,000| 6,612,888] 12,664,624.1¢

Tong so6 tien(vi€t bang chir): Muo1 hai tri¢u sau tram sau muoi tu nghin sau tram hai
muoi bon phay mot dong.
Nguwoi lap biéu

(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)

Giam doc
(Ky, ho tén)

SVTH: Hoang Thi Hién
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Tréng CSKT Cu«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

Cong ty TNHH DAI POAN GIA

Bo6 phan: Marketing.

BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Phu | Phu | Tién Phu
Luong thdigian | cip | cip | thuéng | cdp | hoc, hop, phdTro cip BHXH Cic khoan khau trit
Ho va tén CV| HSL trach lam in Cong Con linh
501 Gtign | "hiém f thém SO | S0 | BH |Tamimg| Cong
cong cong cang
A 1l 213 4 5 6 7 8 o 1 10| 1 12 13 14 15 16 17

Pam Manh Trung |TP | 3.65] 25| 3,439,423.10] 800,000 400,0000 750,000 1 |#H 5,380,423 304,045.00| 1,500,000( 1,804,045  3,585,378.10
Hodng Hitu Hanh [NV| 225 26| 2,205,000.00[ 100,000 200,000 750,000 3,255,000( 187,425.00{ 1,000,000| 1,187,425  2,067,575.00
Lwong Manh Hai [NV| 216] 26| 2,116,80000[ 100,000 200,000 750,000 3,166,800( 179,928.00{ 1,000,000( 1,179,928  1,986,872.00
Pham Thuy Chi  [NV| 2.54] 23| 2,201,984.60[ 100,000 200,000 690,000 2| #E#] 3,191,085) 211,582.00( 1,000,000( 1,211,582 1,980,402 60
L¢ Anh D NV| 261 26 2,557.800.00] 100,000] 196,754 100,000( 750,000 3,704,554 217,413.00| 1,000,000( 1,217,413 2,487,141.00
cng 13.21] 126] 12,521,007 70| 1,200,000] 196,754 1,100,000) 3,690,000 1 || 2 | ittt | 18,707,762 1,100,393.00] 5,500,000] 6,600,393| 12,107,368.70

Tong s6 tién(viét bang chir):Mudi hai triéu mot trim linh bay nghin ba trim sau

muoi tim phay bay dong.
Ngudoi 1ap biéu
(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)

Giam doc
(Ky, ho té€n)

'
ap

SVTH: Hoang Thi Hién

Lép: CKX10.4




Tréng CSKT Cu«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

C«ng ty TNHH DAI POAN GIA.
Bo phan: Ban hang.

BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Phu |Phu| Tién Phu
Luong thoi gian ti:fh f;l: thuong c:: . hoc, hop, phdo cip BHX] Cic khoan khéu trir
Ho va tén CV| BSL nhiém | thém cn Cong Con linh
501 & tidn Socong | 8o | ian | 52 | idn BH |Tamimg| Céng
cdng cong cong
A 1 2 3 4 5 6 7 8 9 10 11 [ 12 13 14 15 16 17

Trin Quyét Thing |TP | 3.65] 25| 3.439.423.10] 800,000 400,000f 750000 1 |137.577 5.389.423] 304,045.00] 1.500,000| 1,804.045] 3,585.378.10
Hoang Lién Son  [NV| 2.54] 26| 2,489,200.00] 100,000 200,000 750,000 3,535.200] 211,582.00] 1,000,000 1,211,582] 2,327 618.00
Bui Neoc Lién NV] 216 26 2116.800.00 100000 100.000] 750,000 3.066.800] 179928.00] 1,000,000 1.175.928] 1.886.872.00
Ha Tharh Hing NV| 225] 26[ 2,205,000.00{ 100,000 200,000 750,000 3,255,000] 187,425.00] 1,000,000| 1,187,425] 2,067,575.00
Hodng Mai Nhang [NV]| 2.55] 26| 2,499,000.00] 100,000 200,000 750,000 3,545.000] 212,415.00] 1,000,000 1,212.415] 2,336,585.00
cong 13.15] 129/12,749,423.10] 1,200,000 0]1,100,00013,750,000 1 1137577 0 0] 18,799,423] 1,095,395.00] 5,500,000] 6,595,395] 12,204,028.10

Tong sb tién(viét bang chir): Mudi hai triéu hai trdm linh bon nghin khong trim hai muoi tim

phay mot dong . ] )
Nguwoi lap biéu Keé toan truéng Giam doc
(K, ho tén) (K, ho tén) (K, ho tén)

SVTH: Hoang Thi Hién

Lép: CKX10.4




Tréng CSKT Cu«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

Cong ty TNHH PAI POAN GIA
Bo phan: Kho.

BANG THANH TOAN TIEN LUONG

Thang 04 nam 2013
Phu Phu Tién Phu <
Lwong thei gian cap cap thuwéng cap |L. hoc, hgp, phép Fl[“;?[,;:[p Cac khoén khiu trir
Hg va tén CV|HSL trach lam an Cing Con linh
?6 sb tién nhigm thém ca ?6 Tién ?6 Tién BH Tam ing Cong
cing cdn, céng
A 1] 2 3 4 3 6 7 8 9 10 11 | 12 13 14 15 16 17

Trin Anh Tudn [ TP| 22| 25| 2073.076.92] 300,000 199.051.00] 400,000 750.000] 1 82,923 3.922.128] 183.260.00] 1.500.000| 1.683.260.00] 2.238.867.90
Biu Xudn Trieong | NV| 1.55] 26| 1.519.000.00] 100,000 200.000] 750.000 2.569.000] 129.115.00] 1.000.000] 1.129.115.00] 1.439.885.00
Nouyén Nam Ha |NV| 1.55| 26| 1.519.000.00] 100,000 200,000 750,000 2.569,000] 129.115.00] 1.000.000] 1,129,115.00] 1.439,885.00
DS Quéc Chinh |NV| 1.78] 26| 1.744.400.00{ 100,000 80,511.00| 100.000] 750,000 2.774.911| 148.274.00] 1.000.000| 1.148.274.00] 1.626.637.00
DPing Manh Hing | NV| 2.01] 26| 1.969.800.00] 100,000 200.000] 750.000 3.019.800] 167.433.00] 1.000.000| 1.167.433.00] 1.852.367.00
Trin Vin Diing | NV| 1,35 23| 1.343.730.77] 100,000] 116.846.00] 200,000 690.000] 2 116.846 2.450.577] 129.115.00] 1.000.000] 1.129.115.00] 1.321.461.80
Bui Xufn Thite  |NV| 1.78] 26| 1.744.400.00] 100,000 200.000] 750.000 2.794.400] 148.274.00] 1.000.000| 1.148.274.00] 1.646.126.00
Pinh Xudn Chién [ Nv| 1.55] 28] 1.519.000.00] 100,000 200,000| 750,000 2.569.000] 129.115.00{ 1,000,000| 1.129.115.00] 1.439.885.00
L& Hitu Trang NV| 1.64] 26] 1.607.200.00] 100,000 200.000] 750.000 2.657.200] 136.612.00] 1.000.000] 1.136.612.00] 1.520.588.00
DG Dire Tém NV| 1.25] 26| 1.225.000.00 100.000] 113,077.00[ 200,000 750.000 2.388.077] 104.125.00] 1.000.000| 1.104.125.00] 1.283.952.00
cing 17] 256| 16,264,607.69| 1,400,000 509,485.00( 2,100,000| 7,440,000{ 3 199,769 0 0] 27,714,093] 1,404,438[ 10,500,000{ 11,904,438 15,809,655

Tong sb tién(viét bang chir): Mudi 1am triéu tdm tram linh chin nghin sau trim
nam muoi lam dong.
Nguwoi l1ap bieu

K¢ toan truéng

Giam doc
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

(KY, ho tén) (KY, ho tén) (Ky, ho tén)
Cong ty TNHH DAI POAN GIA
B0 phan: T chirc hanh chinh.
BANG THANH TOAN TIEN LUONG TOAN DOANH NGHIEP

Thang 04 nam 2013
T R T oo o
Larong thoi gian cap cap thwémg cap L. hgc, hop, phép BﬁXH Cac khoan khéu tnr
Ho tén, bj phin | HSL trach lam an Cong Con linh
Sﬁcéng 56 tién nhi¢m thém @ ?6 Tién ?6 Tién BH Tam wng Céng
cing cing
A 1 2 4 5 6 7 8 9 10 11 12 13 14 15 16 17

Téng giam déc 4.29 25| 4,042,500.00] 1,000,000 800,000 750,000 1 161,700 6592500] 357,357.00 357,357.00] 6,235,143.00
Ctiam dde 4.16 25 3,920,000.00] 900,000 500,000 750,000 1 156,800 6070000] 346,528.00 346,528.00] 5,723,472.00
Té chirc hanh chinh| 15.84 129] 15,372,054.00] 1,200,000  244,254.00] 1,100,000] 3,750,000 1] 151,196.00 21666308] 1,319,472.00 5,500,000[ 6,819,472.00] 14,846,836.00
Tai chinh k& toan 17.98 178] 17,182,038.46] 1,400,000 181,375.00] 1,300,000] 5,190,000 3] 342,623.00 25253413.5] 1,497,734.00 7,500,000 8,997,734.00] 16,255,679.50
K& hoach 13.36 129] 12,955,223.10] 1,200,000  272,289.00] 1,100,000] 3,750,000 1| 137,577.00 19277512.1] 1,112,888.00 5,500,000[ 6,612,888.00] 12,664,624.10
Marketinh 13.21 126] 12,521,007.70] 1,200,000  196,754.00] 1,100,000] 3,690,000 1] 137,577.00 18707761.7) 1,100,393.00 5,500,000 6,600,393.00] 12,107,368.70
Ban hang 13.15 129] 12,794,423.10] 1,200,000 1,100,000 3,750,000 1 137,577.00) 2 |191,477.00 18844423.1] 1,095,395.00 5,500,000 6,595,395.00] 12,249,028.10
K ho 16.86 256) 16,264,607.69[ 1,400,000] 509,485.00] 2,100,000] 7,440,000 3] 199,769.00) 27714092.7] 1,404,438.00 10,500,000 11,904,438.00] 15,809,654.70
Céng 98.85 997] 95,051,854.05 9,500,000 1,404,157.00| 9,100,000 29,070,000 12| 1,424,819.00] 2 |191,477.00] 144,126,011.10| 8,234,205.00] 40,000,000.00| 48,234,205.00| 95,891,806.05

Tong sb tién(viét bang chit): Chin muoi 1im triéu tdm trim chin muoi mot nghin tim trim
linh sau phay khong nam dong.

Nguwoi 1ap biéu K¢ toan truéng Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

2.5.3. Phwong phap tinh cac khoan trich theo lwong tai Cong Ty TNHH
PAI POAN GIA

Theo ché do hién hanh, ty 1€ trich BHYT,BHXH, BHTN, KPCD tai Cong
ty TNHH Dai Poan Gia tinh dén thang 04 nam 2013 13 32,5% trong d6 23%
tinh vao chi phi kinh doanh cua cong ty, 9.5% do ngudi lao dong dong gop trir
vao luong hang thang. Cu thé:

*Bao hiém xa hoi

Quy BHXH duoc hinh thanh bang viéc trich 1ap hang thang theo ty 1& quy
dinh trén tong quy luong co ban (cap bac) va cac khoan phu cap( chirc vu, khu
vuc, thim nién...). Theo ché d6 hién hanh, hang thang cong ty tién hanh trich
lap BHXH theo ty 1€ trich 1a 24%, trong do:

+ 17% tinh vao chin phi kinh doanh cua cong ty.

+ 7% do nguoi lao dong dong gop trur vao luong hang thang.

Toan bo sb trich BHXH duoc ndp 1én co quan quan 1y quy BHXH dé chi
tra cac trudng hop nghi huu, nghi mit sic lao dong. Hang thang cong ty truc
tiép chi tra BHXH cho can by cong nhan vién bi dm dau, thai san, tai nan lao
ddng, bénh nghé nghiép huu tri, ti tuat. ..

*Bao hiém y té.

Quy BHYT duogc hinh thanh bﬁng cach trich 1ap theo ty 1€ quy dinh trén
téng s6 lwong co ban (cAp bac) va cac khoan phu cip cta cong nhan vién thuc té
trong thang. Theo ché d6 hién hanh, cong ty trich quy BHYT theo ty 18 14 4.5 %,
trong do:

+ 3% tinh vao chi phi kinh doanh cta cong ty.

+ 1.5% tinh vao lvong nguoi lao dong.

Quy BHYT duoc sir dung dé thanh toan cac khoan tién kham, chita bénh,

vién phi, thudc chir bénh cho ngudi lao dong trong thoi gian dm dau, sinh dé,

tai nan lao dong.... Theo ché @6 hién hanh, Toan bd quy BHYT duoc ndp 1é€n

an
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

co quan chuyén mon chuyén trach dé quan 1y va trg cip cho ngudi lao dong
thong qua mang ludi y té.

*Bao hiém that nghiép.

Quy BHTN duoc hinh thanh bang cach trich theo ty 1& quy dinh trén tong
sd luong co ban (cip bac) va cac khoan phu cip ctia cong nhan vién trong
thang. Theo ché d hién hanh, cong ty trich quy BHTN theo ty 18 1a 2%, trong
do:

+ 1% tinh vao chi phi kinh doanh cua cong ty.

+ 1% do nguoi lao dong dong gdp trir vao luong hang thang.

* Kinh phi cong doan.

KPCP dugc hinh thanh do viéc trich 1ap theo quy dinh trén tong sé luong
thue té phai tra cho ngudi lao dong thuc té phat sinh trong thang tinh vao chi
phi kinh doanh.

Theo ché d6 hién hanh hang thang cong ty trich 2% kinh phi céng doan
trén tong s tién lwong thuc té phai tra cong nhan vién trong thang va tinh vao
hét cac chi phi kinh doanh ctia cac dbi tuong sir dung lao dong.

Toan bd sé KPCP dugc trich thi:

+ 1% nodp 1én co quan céng doan cap trén.

+ 1% dé lai cong ty dé chi tiéu cho hoat dong cong doan tai cong ty.
KPCDP duogc l1ap dé phuc vu chi ti€u cho hoat dong cua t6 chirc cong doan nham
cham lo, bao vé quyén loi cho ngudi lao dong.

Can cr vao bang thanh toan tién luong cia timg bo phan, Bang thanh toan
tién lwong toan doanh nghiép, va ty 1é trich BHXH, BHYT, BHTN, KPCD, ké
toan 1ap Bang phan b tién lwong va bao hiém xa hoi ( theo mau s6 11-LDTL).

Bang phan bo tién luong va bao hiém x3 hoi dung dé tip hop va phan bo
tién luong, tién thuong, tién cong thuc té phai tra, BHXH, BHYT, KPCD phai
trich ndp trong thang cho cac ddi tugng sir dung lao dong.

Keét cau:

an
1
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

+ Cot 1: Ghi tén cac tai khoan ghi no.

+ TUr cot 2 dé cot 9: Ghi c6 TK 334 trong d6 chi tiét theo timg khoan: Phu
cép trach nhiém, phu cép lam thém, tién thudng, phu cép an ca, luong hoc, hop,
phép, trg cap BHXH va tong cong.

+ Tir cOt 10 dén cot 14: Ghi co Tk 338 chi tiét 338(2,3,4,9) va téng cong.

+ Cot 15: Ghi tong cong, Cot 15 = Cot 14 + Cot 9.

Phuong phéap ghi:

* Cot TK334:

+ Dong TK641: can cur vao bang thanh toan lvong toan doanh nghiép,

liy phan tién luong cta bd phan ban hang.

+ Dong TK642: Can clr vao bang thanh toan luong toan doanh nghiép, lay

phan tién luong cua cac bo phan quan 1y va hanh chinh cia cong ty.
* Cot TK338:

Chi tiét:

+ Cot TK3382 (KPCD): luong thuc té phai tra trong thang nhan véi 2%.

+ Cot TK3383 (BH XH): lvong co ban nhan véi 17%.

+ Cot TK3384 (BHYT): lvong co bam nhan véi 3%.

+ Cot TK3389 ( BHTN): luong co ban nhan vai 1%.

+Dong TK641, 642: Can ctr tién luong nhan véi ty 1& quy dinh.

+ Dong TK334: Phan anh s khau trir 7% BHXH, 1.5% BHYT va 1%

BHTN cin ctr s6 khau trir trong Bang thanh toan luong toan doanh nghiép.

Vi du: Tinh BHYT, BHXH, BHTN, KPCD.cho TK641(chi phi ban hang)

nhu sau:

TK3382 (KPCD) = 18,982,000 x 2% = 379,640 (d6ng)

TK3383 (BHXH) = 12,794,423 x 17% =2,047,107.68 (d6ng)

TK3384 (BHYT) = 12,794,423 x 3% = 383,832.69 (dong)

TK3389 (BHTN)= 12,794,423 x 1% = 127,944.23 (dong)

+ Céac TK khac cling dugc tinh tuong tu, cu thé ta c6 Bang phan bo tién

luong va BHXH sau:

ap
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Tréng CSKT Cu«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

Cong ty TNHH DAI DOAN GIA
B6 phan: To chuc hanh chinh.

BANG PHAN BO TIEN LUONG & BHXH

Thang 04 nam 2013
Ghi ¢6 TK Tk 334- Phai tra cong nhan vién TK 338 - phai tra no khac
Ghi ng TK . in| Céng co KPCD BHXH BHYT | BHTN | Céngco
' Lwong CB | PCTN | PCLT |Tién thwong| pC an ca| LH9C [TT0cap) S¥US Phe Téng cong
hop,phép| BHXH| TK 334 3382 3383 3384 3389 TK 338
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1.Tk 641- Chi phi BIL 12,794 423.00] 1,200,000 1,100,000f 3750.000] 137.577] 191477 19.173477.00] 383469.54| 2047,107.68] 383832.60] 127.044.23| 204235414 22.115831.14
B phéin bén hang, 12,794 423.10] 1,200,000 1,100.000f 37500000 137.577] 191477 19.173477.10] 383469.54| 2.047.107.70] 383832.60| 127.044.23| 2942354 16 22.115831.26
2. TK 642-Chi phi QLDN | 82.257430.95] 8300000 14041571 8,000.000] 25.320.000] 1287242 0 126.568.829.95] 2.531.376.60| 13.161.188.95| 2467.722.03 822,574.31] 18.982.862.79] 145.551.692.74
Téng giam déc 4,042,500.00] 1,000,000 800,000 750,000 161,700 6754200000 135084.00]  646,800.00] 121275.00  40.425.00] 943.584.00(  7.697.784.00
Giam dbc 3.920000.00] 900,000 500000 750000 156,800 622680000 124.536.00] 627200000 117600.00] 39.200.00] 908.536.00] 7.135336.00
Té chitc hanh chinh | 15372.054.00] 12000000 244254 1100000] 3750000 151196 21817.504.00] 436350.08] 2459.528.64] 461.161.62] 153.720.54] 3.510760.88] 2532826488
Téi Chinh ké tofin 17,182,038.46] 1400,000] 181375]  1300000] 5.190.000] 342623 25596,036.46] 511920.73] 2749,126.15| 515461.15| 171.820.38] 3.948328.42] 29,544 364.88
Ké hoach 12955223100 12000000 272289]  1100000] 3750000 137.577 19415089.10] 388301.78] 2.072.835.70] 388636.69] 12055223 297934640 2239443550
Marketinh 12,521,007.70] 1.200.000] 196754]  1.100000] 3690000 137,577 18845338.70] 376.906.77 2.003361.23 375630.23| 125.210.08] 288110831 21726447.01
Kho 16.264.607.69] 1400,0000 509485  2.100000] 7440000 199,769 27913861.69] 558.277.23| 2.602,337.23] 487938.23| 162.646.08] 3.811.198.77] 31.725.060.46
3.TK 334-Phai trd CNV 5703111.24] 142577781 950.518.54
Cong 95,051,853.95] 9,500,000] 1.404,157]  9,100,000] 29,070,000 1424:819] 191477 145742,306.95] 2,914,845.14| 20,911,407.87] 4,277.333.43] 1,901,037.08] 21,925.216.93| 167,667,523.88
N o A .K K r d L4 A’
Nguwoi lap bicu Keé toan truong Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
yaya
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

2.6. Ké toan tong hop tién lwong va cac khoan trich theo lwong tai Cong ty
TNHH PAI POAN GIA

2.6.1. Tai khodn sir dung va chirng tir lién quan.

TK 334: Phai trd nguoi lao dong

TK 338: Phai tra, phai ndp khac

Ngoai ra ké toan con st dung céc tai khoan lién quan nhu sau:

TK 111: Tién mit

TK 112: Tién giri ngan hang

TK 138: Phai thu khac

TK 141: Tam tng

TK 641: Chi phi ban hang

TK 642: Chi phi quan 1y doanh nghiép

Can cr vao Bang thanh toan luong toan doanh nghiép, Bang phan bo tién
lvong va bao hiém x3 hoi, ké toan xac dinh sb tién thuc té phai trd nguoi lao
dong trong thang va sau khi trir cac khoan khéu trir vao luong ctia ngudi lao
dong. Ké toan tién hanh rut tién giri ngan hang vé nhap quy tién mat, chuan bi
trd luong cho nguoi lao dong.

Céc ching tur lién quan:

Phiéu thu, phiéu chi ....

an
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

* Phiéu thu:

Pon vi: Cong ty TNHH DAI DPOAN GIA Mau s6: 01-TT
B) phan: K¢ toan. Ban hanh theo QD s
15/2006/QD — BTC
PHIEU THU Quyén sd: 10
Ngay 29 thang 04 nam 2013 S6: 15
No: TK 111
Co: TK 112

Ho va tén nguoi ndp: Dinh Phuong Thao.

Dia chi: Phong ké toan.

Ly do ndp: Rut tién giri ngan hang vé nhap quy tién mat chuan bj tra
lvong cho cong nhan vién thang 04 nam 2013.

S tién: 144,126,011 (dong).

(Viét béng chit: Mot tram bén mwoi bon triéu mot tram hai mwoi séu
nghin khéng tram muwoi mét dong).

Kém theo: 1 chtng tir ngdce

Ngay 29 thang 04 nam 2013.

Giam déc Nguwoi ngp Ngudi 1ap phiéu Thua quy
( Ky, ho tén dong dau)  (Ky, ho tén) (KY, ho tén) (Ky, ho tén)

D3 nhin du sb tién (viét bang chit): Mot tram bon muoi bon triéu mot
tram hai mwoi sdu nghin khéng tram muwoi mot dong.
+ Khi tién hanh thanh toan luong cho ngudi lao dong, ké toan 1ap phiéu

chi lvong can cr vao tong so tién luwong thuc té phai tra.

R
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

* Phiéu chi.

Pon vi: Cong ty TNHH DAI DOAN GIA. Mau s6: 01-TT
B) phan: K¢ toan. Ban hanh theo QD s
15/2006/QD — BTC
PHIEU CHI Quyén sd: 10
Ngay 29 thang 04 nam 2013 S6: 17
No: TK 334
Co: TK 111

Ho va tén ngudi nhan: Nguyén Thi Hong.

Dia chi: Phong ké toan.

Ly do ndp: Thanh toan lvong cho cong nhan vién thang 04 nam 2013.

S tién: 144,126,011 (dong).

(Viét béng chit: Mot tram bén mwoi bon triéu mot tram hai mwoi séu nghin
khéng tram muoi mt dong).

Kém theo: 1 chtng tir ngdce

Ngay 29 thang 04 ndm
2013
Giam doc Nguwoi nop Ngudi lap phiéu Thu quy
(Ky, ho tén dong dau)  (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

D3 nhan du s6 tién (viét bang chit): Mot tram bon mwoi bon triéu mot

tram hai muoi sau nghin khong tram muwoi mot dong.

ap
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

2.6.2. Ghi sé.

Can ctr vao cac chung tuir lién quan va cac nghiép vu phét sinh trong thang
ké toan tong hop phan anh vao S6 nhat ky chung theo trinh ty thoi gian, dong
thoi phan anh quan hé d6i Gmg tai khoan dé phuc vu viéc ghi S6 Cai, S6 chi tiét
TK 334, S6 téng hop chi tiét TK 334

* $6 nhat ky chung.

+ két cAu va phuong phap ghi so:

Hién tai cong ty st dung mau s6 Nhat ky chung theo miu ban hanh cta
B0 tai chinh.

Cot A: Ghi ngay, thang ghi so.

Cot B, C: Ghi sb hiéu va ngay, thang lap ctia chimg tir ké toan dung 1am
can ctr ghi so.

Cot D: Ghi tom tit nodi dung nghi¢p vu kinh té, tai chinh phat sinh cua
chtmg tir ké toan.

Cot E: Panh du cac nghiép vu ghi s6 nhat ky chung da duoc ghi vao sb

cai.

Cot G: Ghi s6 thir tur dong ctia nhat ky chung.

Cot H: Ghi sb hiéu cac TK ghi No, ghi C6 theo dinh khoan ké toan cac
nghiép vu phat sinh.

Cot 1: Ghi s6 tién phat sinh cac TK ghi No.

Cot 2: Ghi s6 tién phat sinh cac TK ghi CO.

Cudi trang s6 cong s6 phat sinh lily ké chuyén sang trang sau

* S6 céi.

+ két cAu va phuong phép ghi so:

Cot A: Ghi ngay, thang ghi s0.

Cot B, C: Ghi sd hiéu va ngay, thang lapp cua chimg tir ké toan dung lam

can cur gi so.

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

Cot D: Ghi tom tat noi dung nghiép vu kinh té.

Cot E : Ghi sé trang ciia Nhat ky chung da ghi nghi¢p vu nay.

Cot G: Ghi so dong cua Nhat ky chung da ghi nghiép vu nay.

Cot H: Ghi s6 hiéu cac TK ddi ung lién quan dén nghiép vu phat sinh véi
TK trang SO cai nay.

Cot 1,2: Ghi sb tién phat sinh bén ng hoic bén C6 cia TK theo timg

nghiép vu.
Pon vi: Cong ty TNHH DAI POAN GIA Mau s6 S03a - DN
Bo phan: Ké toan. Ban hanh theo QP sb 15/2006/QD - BTC)
SO NHAT KY CHUNG
Nam 2013
Pon vi tinh: Pong
Ngiy Chitng tir ] SO S6 phat sinh
thang X eae Da. hicu
ghi | S6 | Ngay | Diemsiai | ghi j‘T T }T)K No Cé
) hiéu | thang 59 ong | oo
cai urng
A B C D E G H 1 2
Tam Uung 334 {30,000,000
20/04 PC 20/04 1110’1}g ky lA v 1 111 30,000,000
13 cho cong nhan
vién
Tinh luong 641 | 18,844,432
29/04 29/04 | cho cong nhan \% 2 1642 |[125,281,588
vién 334 144,126,011
641 |2,938,524.6
Trich BHYT, 642 | 18892862.8
29/04 29/04 BHXH, v 3 [334 |8,079,407.6
KPCP, BHTN 338 30,000,795
Tro cap 338 | 191,477
29/04 29/04 BHXH Vo4 334 191,477
Cong chuyén 5 204,318,283 | 204,318,283
trang sau
- SO nay co 80 trrang danh s6 tir trang 01 t6i trang 70
- Ngay mé so: 01/01/2013 Ngay 20
thang04 nam 2013
Nguoi ghi s6 Ké toan truong Giam ddc

SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

(Ky, ho tén)
Pon vi: Cong ty TNHH DAI POAN GIA

Bo phan: K¢ toan

(Ky, ho tén)

(Ky, ho tén)
Mau sb S03a-DN
Ban hanh theo Qb sb 15/2006/Qb-BTC)

SO NHAT KY CHUNG
Nam 2013
Pon vi tinh: Pong
Chirng tir S6 S6 phat sinh
Ngay
Da hi¢u
thang .
, Dién giai ghi | STT | TK
ghi So | Ngay . . No Co
i so | dong | Doi
sO | hiéu | thang
cai ung
A B C D E G H 1 2
Trang trudce chuyén 204,318,283 | 204,318,283
sang
o Rt tién giri ngan 111 144,126,011
29/04 s 29/04 | hang dé tra luongky | v 1 112 144,126,011
2 cho CNV
PC Tra luong cho cong 334 195,891,806
29/04 29/04 \% 2
17 nhan vién 111 95,891,806
Cong phat sinh 3 444,336,100 | 444,336,100
- S6 nay c6 80 trrang danh s tir trang 01 ti trang 71
- Ngay mé so: 01/01/2013 Ngay 20 thang04 nam 2013

Ngudi ghi so
(Ky, ho tén)

Ké toan truéng

(Ky, ho tén)

Vo T Y

Giam doc

(Ky, ho tén)

SVTH: Hoang Thi Hién
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B.o c,o thuc tEp cuéi kho,

Tréng CSKT C«ng nghiOp Hu Néi

Pon vi: Cong ty TNHH DAI POAN GIA  Mau s6 S03b-DN
Ban hanh theo Qb s6 15/2006/QDB-BTC)

Bo phin: K¢é toan

SO CAl
Néam 2013
Tén tai khoan:Phai trd cong nhan vién

S hiéu: 334
Nhat ky

So

So tién

Ngay

Chirng tir

ghi s0

thz’mg
ghi so0

hi€¢u

S6 | Ngay
thang

Dién giai

hi¢u

C

Trang

SO

hung

STT
dong

TK
doi
ng

No¢

Co

60,300,000

S du dau

thang

111

30,000,000

20/04

PC13 | 20/04

luong ky 1

Tam Uing

cho cong
nhan vién

64

1

18,844,432
125,281,588

29/04

Tinh luong
cho cong
nhan vién

70 64

338

2

8,079,407.6

29/04

Trich
BHXH(6%)
BHYT(1.5%)
BHTN(1%)

70

338

191,477

29/04

Tro cép
BHXH

70

111

118,858,625.8

29/04

PC17 | 29/04

Tra luong ky
2 cho cong
nhén vién

71

156,938,333.4

144,317,497

Cong phat
sinh

SO du cudi

thang

Ngudi ghi so

(Ky, ho tén)

K¢ toan truéng

(Ky, ho tén)

N\
D

Giam doc

(Ky, ho tén)

Lép: CKX10.4
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

Pon vi: Cong ty TNHH DAl POAN GIA.  Mau s6 S03b-DN
B§ phan: Ké toan. Ban hanh theo QP s6 15/2006/QD-BTC)

SO CAI
Nim 2013
Tén tai khoan:Phai tra khac
S6 hiéu: 338

Ngay Chll’flgxtll’ Nhat ky S? S tién
> ghi sO chung hi€éu
thang Dién gisi TK
ghi So | Ngay & Trang | STT . .
X A > x \ doi No Co
sO | hi¢u | thang sO |dong| . :
rng
S6 du dau 8,000,000
thang
Cac khoan 641 2,938,524.6
29/04 29/04 | phai trich theo | 70 3 | 642 18,892,862.8
luong 334 8,079,407.6
29/04 29/04 | Tro cap BHXH 334 | 191,477
Cong phat sinh 191,477 129,910,795
S6 du cubi 37,719,318
thang
Ngudi ghi so K¢ toan trudng Giam doc
(K, ho tén) (Ky, ho tén) (K, ho tén)

* S chi tiét tai khoan 334:

SVTH: Hoang Thi Hién Lép: CKX10.4



B.o c,o thuc tEp cuéi kho,

Tréng CSKT C«ng nghiOp Hu Néi

SO CHI TIET TAI KHOAN 334

Thang 04 nam 2013
B phan: T6 chirc hanh chinh
Chimg e g i Sb itn
Ngay __So 3 hi¢u
- S5 | Ngay Dién giai TK
ing aéi No Co
hi¢u | thang .
rng
S6 du dau thang 10,050,000
Tam ung tiéen | 111 5,500,000
20/04 | PC13 | 20/04 | luong cho ca bd
phan
Tinh lvong phai | 642 21,666,308
29/04 | BTTL | 29/04
tra cho nhan vién
Trich BH cho 338 1,319,472
29/04 '
nhan vién
Thanh toan tién | 111 15,000,000
29/04 | PC17 | 29/04 | luongky 2 cho
cong nhan
Cong phat sinh 21,819,472 21,666,308
29/04 29/04
trong thang
29/04 S6 du cubi thang 9,896,836

Ngudi ghi so
(Ky, ho tén)

Ké toan truéng

(Ky, ho tén)

dh
Gh

Giam doc

(Ky, ho tén)

Lép: CKX10.4
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Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

SO CHI TIET TAI KHOAN 334
Thang 04 nam 2013

B0 phén: Tai chinh ké toan

Chirng tur ghi So .
2 So tién
Nei 0 hi¢u
gay .
, Dién giai TK
thang | So Ngay ,
doi No Co
hi€u | thang
ung
S6 du dau thang 10,050,000

111 7,500,000

Tam tng tién luong

20/04 | PC13 | 20/04
cho c4 bd phan

642 25,253,413.46

Tinh lvong phai tra
29/04 | BTTL | 29/04
cho nhan vién

Trich BH cho nhan [ 338 1,497,734
29/04 .
vién
Thanh toan tién 111 20,000,000

29/04 | PC17 | 29/04 | luong ky 2 cho cong

nhan

Cong phat sinh trong 28,997,734 | 25,253,413.46

29/04 29/04
thang

6,305,679.46

29/04 S6 du cudi thang

Giam doc

(Ky, ho tén)

Ké toan truéng

Ngudi ghi so
(Ky, ho tén)

(Ky, ho tén)

Jdh
an

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

SO CHI TIET TAI KHOAN 334
Thang 04 nam 2013
B6 phan: K& hoach

Chirng tir ghi S6 .
. So tién
Nos sO hi¢u
a ~
s : Dién giai TK
thang | So | Ngay .
doi No Co
hi¢u | thang
ung
S6 du dau thang 10,050,000
Tam Gng tién | 111 5,500,000
20/04 | PC13 | 20/04 | luong cho ca bd
phan
Tinh luong phai | 642 19,277,512.1

29/04 | BTTL | 29/04
tra cho nhan vién

Trich BH cho | 338 1,112,888
29/04 .
nhan vién
Thanh toan tién | 111 20,000,000

29/04 | PC17 | 29/04 | luong ky 2 cho
cong nhan

Cong phat sinh 26,612,888 | 19,277,512.1
29/04 29/04
trong thang
29/04 S6 du cudi thang 2,714,624.1

Giam doc

(Ky, ho tén)

Ngudi ghi so K¢ toan trudng

(K, ho tén) (K, ho tén)

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

SO CHI TIET TAI KHOAN 334
Thang 04 nam 2013
B phéan: Marketing

Chirng tir ghi S6 .
. So tien
Nos sO hi¢u
a ~
s : Dién giai TK
thang | So | Ngay .
doi No Co
hi¢u | thang
ung
S6 du dau thang 10,050,000
Tam Gng tién | 111 5,500,000
20/04 | PC13 | 20/04 | luong cho ca bd
phan
Tinh luong phai | 642 18,707,761.7

29/04 | BTTL | 29/04
tra cho nhan vién

Trich BH cho | 338 1,100,393
29/04 _
nhan vién
Thanh toan tién | 111 15,000,000

29/04 | PC17 | 29/04 | luong ky 2 cho
cong nhan

Cong phat sinh 21,600,393 18,707,761.7
29/04 29/04
trong thang
29/04 S6 du cudi thang 7,157,368.1

Giam doc

(Ky, ho tén)

Ngudi ghi so K¢ toan trudng

(K, ho tén) (K, ho tén)

Jdh
ap

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

SO CHI TIET TAI KHOAN 334
Thang 04 nam 2013

B0 phan: Ban hang

Chirng tir ghi

. S6 higu S6 tién
Ngay i) . )
_ Dién giai TK doi
thang | So Ngay
ung No¢ Co
hi¢u | thang
S6 du dau thang 10,050,000

Tam tng tién lwong | 111 5,500,000

20/04 | PC13 | 20/04
cho ¢4 bo phan

Tinh lvong phai tra | 641 18,844,423.1

29/04 | BTTL | 29/04 .
cho nhéan vién

Trich BH cho nhan 338 1,095,395

29/04
vién
Thanh toan tién lwong | 111 22,999,028.1

29/04 | PC17 | 29/04

ky 2 cho cong nhan

Cong phat sinh trong 28,894,423.1 | 18,844,423.1
29/04 29/04

thang
29/04 S6 du cudi thang 0
Ngudi ghi so K¢ toan trudng Giam doc

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)

SVTH: Hoang Thi Hién
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Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

SO CHI TIET TAI KHOAN 334

Thang 04 nam 2013
B6 phan: Kho

Chirng tur ghi , .
. So hi€u So tien
Ngay i} . .
_ Dién giai TK doi
thang | So Ngay
ung No¢ Co
hi¢u | thang
S6 du dau thang 10,050,000
Tam Ung tién lwuong | 111 10,500,000
20/04 | PC13 | 20/04
cho ca bd phan
Tinh lvong phai tra | 642 27,714,092.69
29/04 | BTTL | 29/04 _
cho nhan vién
Trich BH cho nhan 338 1,404,438
29/04 _
vién
Thanh toan tién luong | 111 25,859,624,.69
29/04 | PC17 | 29/04
ky 2 cho cong nhan
Cong phat sinh trong 37,764,092.69 |[27,714,092.69
29/04 29/04
thang
29/04 S6 du cudi thang 0
Ngudi ghi so K¢ toan truéng Giam doc
(K, ho tén) (K3, ho tén) (K, ho tén)
SVTH: Hoang Thi Hién Lép: CKX10.4




Tréng CSKT C«ng nghiOp Hu Néi

B.o c,o thuc tEp cuéi kho,

SO TONG HQP CHI TIET TAI KHOAN 334

Thang 04 nam 2013
S6 dw dau i . .
So phat sinh trong thang | So dw cuoi thang
STT B¢ phan thang
No Co No Co No Co
1 | Tong giam dbc 0 6,592,500 6,592,500 0
2 Giam déc 0 6,070,000 6,070,000 0
T6 chirc hanh 10,050,000 [ 21,819,472 21,666,308 9,896,836
. chinh
Tai chinh ké 10,050,000 [ 28,997,734 |25,253,413.46 6,305,679.46
) toan
S Ké hoach 10,050,000 | 26,612,888 19,277,512 2,714,624,.1
6 Marketing 10,050,000 [ 21,600,393 18,707,761.7 7,157,368.1
7 Ban hang 10,050,000 | 28,894,423.1 | 18,844,423,.1 0
8 Kho 10,050,000 | 37,764,092.69 | 27,714,092.69 0
60,300,000 | 178,351,502.8 | 144,317,497 26,265,994.2
Ngudi ghi so K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

SVTH: Hoang Thi Hién
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

CHUONG 3: PHUONG HUONG VA GIAI PHAP HOAN
THIEN CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI CONG TY TNHH PAI
POAN GIA

3.1 Panh gia chung vé cong tac ké toan tién lwong va cac khoan trich theo

lwong tai Cong ty
3.1.1 Uu diém

Cong ty hién dang ap dung hinh thirc nhat ky chung, mot loai hinh hach
toan khong nhitng pht hop véi quy mé caa Cong ty ma con rat thuan tién cho
viéc co gidi hoa tinh toan.

Cung v6i su phat trién cua Cong ty, to chirc bd may ké toan ciing khong
ngimg dugc hoan thién, tham muu va gitip cho Ban Giam dbc diéu hanh cac
phan viéc ma minh phu trach, dam bao cung cip kip thdi va chinh xac nhiing
thong tin vé tai chinh cua Cong ty gitip cho ldnh dao Cong ty ra cac quyét dinh

dung dan vé quan 1y diéu hanh cac hoat dong kinh doanh ciia Cong ty.

B6 phan ké toan cua Cong ty da thuc hién viéc thanh toan tién lvong cho
can bd cong nhan vién Cong ty rat cu thé, chinh xac dap tmg duoc nhu cau cua
can bo cong nhan vién trong toan Cong ty.

Viéc chi tra tién lvong, thuc hién ding cic quy dinh hi¢n hanh ctia Nha
nude vé cac ché d6 BHXH, BHYT dam bao quyén loi tryc tiép cia nguoi lao
dong. Cong ty ciing st dung day du cac ching tir ké toan da quy dinh trong ché
d6 ghi chép ban dau vé tién lwong, vé thanh toan cac ché 6 BHXH .

Bén canh do, do thuc hién ché do huong luong theo lgi nhuan nén khi
Cong ty hoat dong san xuét kinh doanh ¢6 hiéu qua, dat doanh thu cao thi mirc

thu nhap ciia cic can bd cong nhan vién trong Cong ty duoc nang cao, gop phan

ab
N
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

dam bao duoc muc sdng va sinh hoat cia ho, khuyén khich duoc tinh than trach

nhiém cua nguoi lao dong trong cong viéc.
3.1.2 Nhuoe diém

Cong Ty TNHH Dai Doan Gia 1a loai hinh doanh nghi€ép TNHH, hoat
dong hach toan kinh té doc lap. Hién tai cong ty dang ap dung hinh thirc huéng
luong theo ngay cong thyc té va theo loi nhuan.

Theo hinh thtc tra lwong nay thi néu Céng ty hoat dong kinh doanh co
hiéu qua thi thu nh3p cua Can b0 cong nhan vién trong Cong ty sé dugc nang
cao. Nhung viéc dam bao mirc thu nhap cta ho cd duge 6n dinh khong thi lai
phu thudc vao két qua san xuit kinh doanh phai dat doanh sé, cling nhu loi
nhudn cua cong ty co dat hi¢u qua hay khong dat dugc mic doanh thu nhu ké
hoach d3 dé ra trong khi thuc hién cling nhu thuc té hoat dong san xudt kinh
doanh.

Do d6 Cong ty can c6 chinh sach khen thudng hop 1y bang nhiing viée
lam cu thé ca vé vat chit 13n tinh than.

Pé khuyén khich ngudi lao dong trong cong viéc va ciing phan nao cai
thién duoc cudc séng cua ngudi lao dong. Trong tAm 1y ngudi lao ddong mudn

cong hién dong gop cho cong ty.

Diéu d6 doi héi Ban Lanh dao Coéng ty phai ludn ting cudng cong tc
quan 1y, quan tdm va cang cd d6i ngii cac bd c6 niang luc chuyén mon, dao tao
boi dudng va nang cao trinh d6 chuyén mon dé gop phan cho su phat trién Cong
ty, giap cho tinh hinh hoat dong kinh doanh cia Coéng ty luén dat dugc hiéu

qua, dat doanh thu cao.

ap
D
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

3.2 Céc yéu ciu hoan thién ké toan tién lwong va cac khoan trich theo

lwong tai cong ty

3.2.1  Sw can thiét phai hoan thién cong tic hach toan tién hrong va

cac khoan trich theo lwong:

Ta da biét tién lwong 1a mot van dé hét stc quan trong. Mot chinh sach
tién luong hop 1y s& 1a co s, don bay cho sy phat trién cia Doanh nghiép. Con
dbi v6i ngudi lao dong, tién lwong nhan duogc thoa dang sé 1a dong luc thic day
nang luyc sang tao, su nhi€t tinh trong cong viéc gop phé‘m khong nhé lam tang
ning suét lao dong, hoat dong kinh doanh ctia doanh nghiép ciing dat két qua
cao.

Vi vay vdi tinh hinh thuc té tai cong ty hién nay HDQT, GD, PGD,...cua
cong ty phai dua ra nhimg viéc 1lam cu thé dé thuc day, tao ra méot ¢ huych cho
cong ty.

Do d6 & mdi doanh nghiép, tuy theo loai hinh kinh doanh ctia doanh
nghiép, quy md cua doanh nghiép ciing nhu tinh hinh hoat dong san xuat kinh
doanh cta doanh nghiép minh ma c6 ché d6 ké toan tién luong sao cho hop 1y.

Luo6n nghién ciru va hoan thién hon cong tac ké toan tién luong va céc
khoan trich theo luvong nhu BHXH, BHYT, cac ché do huong BHXH, cac ché
d6 khen thudng, khuyén khich luong dé sao cho quyén loi ctia nguoi lao dong
dong ludn duoc dam bao va duoc dit 1én hang dau, gop phan nang cao thu nhap
cho nguoi lao dong, khuyén khich dwgc ngudi lao dong trong san xuat kinh
doanh 12 mot van dé rat quan trong.

3.2.2 Nguyén tic hoan thién cong tic ké toan tién lwong va cac khoan trich
theo lwong tai Cong Ty TNHH Dai Poan Gia

Tién luong dong gdp phan quyét dinh dén su thanh cong hay that bai cua
timg doanh nghiép trén thuong trudng nhit 1a trong nén kinh té thi truong nhur

hién nay.

ao
n
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

Dbi v6i san xuat kinh doanh, tién lwong 1a mot phan khong nhé cia chi
phi san xuat kinh doanh ctia cong ty.

Do d6, néu cong ty van dung ché do tién luong hop 1y, pht hop véi ning
lyc thue sy, 1am nhiéu hudéng nhiéu co cai tién co sang tao...s€¢ dugc huong
thanh qua cling nhu déng gop cua minh ddi véi cong ty sé tao dong luc ting
nang suét lao dong va hi¢u qua rd dét trong san xuat kinh doanh.

Viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong
& cong ty 1a rat can thiét va quan trong nhung né doi hoi phai luén dam bao
nguyén tac cong bang va xtimg dang ddi voi stc lao dong ma ngudi lao dong da
bo ra.

Tién lwong nhin dugc thoa dang thi ngudi lao dong sin sang nhan cong
viéc duoc giao du ¢ dau, lam gi trong diéu kién strc luc va tri tué cua ho cho
phép.

Bén canh do, viéc hoan thi€n cong tac ké toan tién lvong va cac khoan
trich theo lwong & timg bd phan phai dam bao nguyén tic tuan thi theo ding cac
quy dinh hién hanh cua Nha nudc, cua Bo Tai chinh vé cac van dé nhu: cich
tinh lwong, phan b6 tién lwong ciing nhu phai dy thuc hién dung hé théng s6
sach, chimg tir ké toan co lién quan.

Do Nha Nudc ban hanh va nhitng Quy dinh ctia cac B Ban Nghanh Poan
thé.
3.2.3 Mot sb giai phap hoan thién cong tic ké toan tién lwong va cach
khoan trich theo lwong tai Cong Ty TNHH Dai Poan Gia
Tuy theo tinh hinh thuc té cta ting doanh nghiép ma c6 phuong hudng
hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong & Cong Ty

minh sao cho phu hop.

aP
Y
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Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

Cong Ty can ap dung ngay nhiing chinh sach, quy dinh méi ban hanh cta
Nha nuéc vé ché do tién luong va cac khoan trich theo luong dé dam bao quyén

loi cia nguoi lao dong.

Cong Ty ciing can quan tam dén doi ngdi Ké Toan cua cong ty, khong
ngimg nang cao trinh d6 nghiép vu chuyén mén dé ho hoan thanh tbt cong viéc

cua minh va c6 kha nang thich nghi vé1 nhitng ché d6 chinh sach ké todn maoi.

Pam bao sao cho ngudi lao dong dugce huong day du cac ché do hién hanh

cua Nha nudc cling nhu nhiing quyén 1gi ctia ho.

Cong Ty cling can thuong xuyén cai tién cong nghé k¥ thuat véi nhiing loi
thé sdn c6 cua minh c6 doi tac nudc ngodi, cung véi sur phat trién cia cac doanh
nghiép trong nudc, tich cuc tham gia cac cudce hdi thao khoa hoc trong va ngoai

nuoc.

Hién tai cong ty van dang duy tri hinh thtrc tra lwvong truc tiép cho ngudi
lao dong, dé dem lai hiéu qua cao trong cach thirc thanh toan céng ty nén chuyén

d6i sang hinh thirc tra bang thé tin dung vira don gian lai mang lai hiéu qua cao.

Ap dung nhitng phan mém ké todn mdi dé don gian hoa by may ké toan
cling nhu dem lai su thuén ti¢n trong viéc ki€m tra, xem xét cting nhu trong viéc

ra quyét dinh ctia Ban giam ddc.

Tap trung cac ngudn nhan lyc trong nudc nhu: doi ngii sinh vién thuc tap,
sinh vién nghién ctru...nhitng dé tai cai tién cong ngh¢ k¥ thuat, tan dung ngudn
nhan cong rat ré trong nudc, tao ra cong an viéc lam cho nhitng nguodi lao dong

0 dia phuong.

Bén canh d6,cong ty ciing can 1ap nhitng quy Khen thuong, phic loi, ché
do tro cap va ché do khen thudng thiét thuc, cong bang, hop 1y d6i véi nguoi lao
doéng dé khuyén khich ho trong cong viéc, gbp phan giup ho dam bao va ning

cao cuc song cua ban than minh va gia dinh.
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Két ludn

Trong nén kinh té thi trudng, st dung hiéu qua lao dong 1a yéu t6 v6 cling
quan trong gop phan quyét dinh dén sy ton tai va phat trién cia mot cong ty. Dé
kich thich nguoi lao dong lam viéc tich cuc, moi cong ty déu phai quan triét
nguyén tic: “dam bao cong bang trong viéc tinh tra lwong va bao hiém x4 hoi
giita cac lao dong trong cong ty” gbp phan ning cao ning suit lao dong va hiéu
qua lao dong. Vi vay vi¢c tinh ding va tinh du tién luong 1a mot van dé ma
khong chi cong ty ma ca ngudi lao dong ciing rit quan tim, vi vy cong ty nén
c6 mot chinh sach tién lwong ding dan dé tao dong luc phat trién cong ty.

Trong diéu kién kinh té thi truong hién nay, suy cho cing moi hoat dong
kinh doanh déu nhim muc dich kiém loi nhuin. Pung trudc yéu cdu cua thi
truong, Cong ty TNHH DPai Poan Giada tim ra con dudng nang cao hi¢u qua
kinh doanh, thong qua chinh sach tién luong hop 1y. Pay chinh 13 mét chién
luge dé cong ty ton tai va ngdy cang phat trién.

Trong thoi gian thuc tip tai Cong ty TNHH Pai Poan Giaem dé ¢6 ging
tim hiéu nhitng van dé& co ban nhit trong cong tac ké toan, dic biét 1a cong tac
ké toan tién lwong va cac khoan trich theo luong. Gop phén thiic day qué trinh
kinh doanh cua cong ty, dong thoi em dd manh dan dwa ra mét s ¥ dong gop, dé
suat. Tuy nhién do kinh nghiém con han ché nén chuyén dé thyc tap cia em
khong tranh khoi nhiing thiéu sot.

Mot 1an nita em xin chan thanh cam on Co gido - TS: DUONG THI VAN
ANH d3 tan tinh hudng dan chi bao em va Cong ty TNHH Pai Poan Gia da tao
diéu kién cho em hoan thanh béao céo thuc tap cudi khoa.

Em xin chan thanh cam on!

ap
ap

SVTH: Hoang Thi Hién Lép: CKX10.4



Tréng CSKT Cu«ng nghiOp Hu Néi B.o c,o thuc tEp cuéi kho,

NHAN XET CUA GIAO VIEN HUONG DAN

Ngay.... Thang.... Nam 2013

Gi4o vién hudng dan
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NHAN XET CUA GIAO VIEN PHAN BIEN

Ngay.... Thang.... Nam 2013

G140 vién phan bién
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NHAN XET CUA PON VI THUC TAP

Ngay.... Thang.... Nam 2013
DAI DIEN CONG TY
(ky tén, dong dau)
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