Request for Quotation

RFQ Title: Communication expert services
Date of Solicitation: 14.11.2024

Submission Date and time: 29.11.2024
Questions and Clarifications Due by: 29.11.2024

Request for Quotation (RFQ) for purchase
Communication expert services
NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Improving the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the FEuropean
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the

provision of communication expert services and
invites you to submit a price quotation.

Place and period of service provision: Ukraine,
November 2024 - June 2026 inclusive, starting from
the date of signing the contract for the provision of
services.

Instructions for submitting

The candidate must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ);

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of
an extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached).

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 29.11 no later than 18:00 Kyiv
time.

3anuT HiHOBOI MPOMO3UIIiL

Ha3zga 3LII: [Tocayru ekcriepra 3 KOMYHIKaItii

Jara xoukypcy: 14.11.2024

Jara i yac nogannsi: 29.11.2024

IHocTaBuTH NUTAHHS TA 3pOOUTH YTOYHEHHS] MOKHA
no: 29.11.2024

3anut ninosoi npono3uuii (3LII) pus 3akymniBJxi
MOCJIYTH NMOCJIYT eKcnepTa 3 KOMYyHikauii
I'pomanceka opranizamis «Po3BUTOK TrpoMalssHCHKUAX
KoMIieTeHTHOCTe B Ykpaini — DOCCU» B pamkax
mpoekty “IlokparnenHs piBHA 0e3meyHOi OCBITH I
JiTel Ta MiJUITKIB, SKi TOCTPaXJaJu Bill BilHHU, Y
Cymcekill, XapkiBcpkih Ta  JloHenpkili  obmacTsix
Ykpaian”, 110 (dhiHaHCYETHCS JlemapramMeHTOM
€Bponeiickkoi Komicii 3 mUTaHb NUBIIFHOTO 3aXUCTY Ta
rymanitaproi nonomoru (ECHO) mpoBoauTh 3aKymiBiIro

OO0 HAJaHHA MOCIyT eKCcHepTa 3 KOMYVYHIiKamii Ta
3anpouye Bac momaTu uinoBy npomno3uiiro.

Miciie i CTpOK HajaHHS TOCIYT: YKpaiHa, JUCTOMAJ
2024 p. — yepBenb 2026 p. BKIIOYHO, TOYMHAIOYH 3 JaTH
MiIUCAHHS JOTOBOPY Ha HAJIaHHS MTOCIIYT.

IncTpyxuii 3 mogaHHs HiHOBOI MPOMO3UILii

Kanauaar mNOBHMHEH BKIIOYHTH B TPOMO3MINIO TaKy
iH(hopMaIIiro:

- Jlucr — BIigNOBiNb BIAMOBIIHO O 3paska, IO
nomaeTbes go mporo 3LIT;

- Komii  gokymeHTiB, IO  MiATBEPIKYIOTH
peecTpaliito  POpuANYHOT 0co0M uM  (hi3uuHOT
ocobu-mignpuemis. (Komii Bummcku 3 €amHOTO
JEPKABHOTO PEECTPY HOPUAMYHUX o0cid Ta
¢i3munanx oci0-mianpuemmnis; Komii ButATy 3
€IMHOTO JePKABHOIO PEECTPY IOPUAUYHHUX OCIO
Ta (QI3UYHUX OCIO-MANPUEMIIIB i3 3a3HAUYCHHAM

KBEJl; Komii cBigounTrBa IUIaTHHKA €JUHOTO
MOJIAaTKY);

- JIucr-noBimOMIIEHHS II0JI0 BIJICYTHOCTI
BIIKPUTUX  TPOBaKeHb y  CIOpaBi  Mpo

0aHKpyTCTBO, TOIIO (JlomaeTncs).
IHonannsa npono3unuii B e1eKTPOHHOMY (hopMaTi

[Ipono3unii B enexTpoHHOMY ¢opMari MawTh OyTH
HaJliCNIaHi Ha 3a3Ha4eHy HIDKYE ajpecy 10 29 jmcronaaa

He mizHime 18:00 32 KHIBCLKUM 4aCOM.

IloganHst  MaroThH 3OIACHIOBATHCS  BHUKIIIOYHO B
enekrponnomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy v.heraschenko@doccu.org.ua.




Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
Jheraschenko@d .org.ua.

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.

In the subject of the letter, please note: '"Request for
quotations for the provision of communication expert

service.
Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:
e The price offer must be developed according
to the Technical Task;
e C(riteria for evaluating price offers: service
cost (the cost of 1 hour of service);

e Proposals submitted after the specified
deadline will not be considered.

Evaluation component Weight The
maximum
number of
points you
can get

20% 20

Proven experience in

performing similar work

20% 20
Service calculation details
60% 60

Price of the proposal

All financial proposals
will receive a number of
points inversely
proportional to their price
That is, the cheapest offer
will receive the maximum
number of points, and
other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

[Ipono3unii He MaTh MICTUTH 3alBHX PEKIAMHHX
MarepiamiB  abo ckimamgHUX ¢GopMariB  Tpe3eHTarlii
(mepeBara  BImHA€TbCsl ~ YOPHO-OUTOMY — BapiaHTy).
[locrauanbHUKKM HE TOBHHHI HAJICWIATH apXiBOBaHi
¢aitmu. CTOpiHKM, Ha SKHUX MAIOTh CTOSITH OpPHUTiHANbBHI
BIIACHOPYYHI TiAmwcH, Tpeda BiICKaHyBaTH 1 BiIIIPaBUTH
y dopmarti PDF sk nomarok g0 eIeKTpOHHOIO JIUCTA.

B Temi jqmcTa mpocumo 3a3HAYMTH: «3aNMHUT HIHOBUX
NpoNo3uiiid 100 HAJAHHSA MOCJAYL _eKcnepra 3
KOMYHiKaItii.

[Iponozunii orpuMaHi micis 3a3Ha4eHOro 4acy abo 3a
THILIOIO EJIEKTPOHHOIO aJPECOI0 MOXKYTh HE IPUHMATHUCS.

Kpurepii ouiHioBaHHA
Opranizanis MPUCYANUTH BiJMOBiAaJIbBHOMY
MOCTAaYaIbHUKY KOHTPAKT 3a pe3yJbTaTaMH LbOTO 3aluTy
Ha OCHOBI HACTYITHOTO METOMY OIIIHKU:
e I[iHoBa mpOMO3UIliA TOBHHHA PO3POOJIATUCS
3rigHo TeXHIYHOrO 3aBIaHH;
e Kpurepii OmiHKM LIHOBHUX MPOIO3MLIN: BapTICTh

ITOCTYTH (BapTICTh 33 1 eKCIEPTONEHB);

e [Ipomo3umii, TmomaHi IMm3HIME 3a3HAYCHOTO
TEPMiHY, PO3IIIAAATUCS HE OYIyTh.

CknagoBa oliHKH Bara MaxkcuManbH
a KiIbKicTh
oaJiB, siki

MOKHA

OTPUMATH

[ligTBepmKkeHmii  IOCBIg 20% 20

BUKOHAHHS MOIIOHUX POOIT

Jeranmizaiiss  po3paxyHKy 20% 20

MOCTYTH

[inoBa mpono3uIIis 60% 60

VYci ¢inancoBi mpomo3uirii

OTPUMAIOTh KUTBKICTh

Oauis, 00epHEHO

MPOTIOPIiHY  1X  IIiHi.

TooOTo, HalieIIeBIa

TPOTIO3UIILisI OTpHMaE

MakCUMallbHy  KIJIBKICTh

OamiB, a iHIII TPOMO3MLIi

OTPHUMAIOTh KUTBKICTh

OaJiB 10 BIJHOIIEHHIO 10

ix BapTOCTI bi (s}

HaWEIIeBIIOT TTPOTTO3HITIi.

Total 100% 100



mailto:v.heraschenko@doccu.org.ua

Total

100% 100

Technical task

TexHiuHe 3aB1aHHA

Ne n/m

Line
No

Tasks

3aBaanHsa

1.1 Preparation and dissemination of
press releases on the opening of SLS.
1.2 Preparation and publication of
content in the organization's social
networks and on the platforms of
partner organizations.

1.3 Organization of cooperation with
public  authorities and  local
governments on joint information and
communication activities within the
project.

1.4 Participation in the preparation of
the project's information and
communication strategy.

1.5 Preparation of textual content for
printed materials within the project
(booklets, brochures, posters, leaflets,
banners, etc.).

1.6 Preparation of concepts for videos
within the project and their
subsequent placement on information
platforms.

1.7 Organization of press conferences
within the project, cooperation with
the media, print and online
publications.

1.1 IlizroToBKa Ta MOIIMPEHHS Mpec-pelni3iB 3a
pe3yibTaTOM BIIKPUTTS OE3MEUYHUX OCBITHIX
IPOCTOPIB.

1.2 IligroroBka Ta myOmiKamis KOHTEHTY B
coluMepexax oprasizamii, Ha TUIaTGopmax
NapTHEPCHKUX OpraHizawii.

1.3 Opranizamnis croiBmpami 3  opraHaMu
JIep)KaBHOI BJagy Ta OpraHaMU MiCLEBOTO
CaMOBPSAYBaHHS LIO0 TPOBEACHHS CIIJIBHUX
iHhopMaliiHO-KOMYHIKALlIMHUX ~ 3aXOJiB B
MEXax MPOEKTY.

1.4 Yuacts y M ATOTOBII
iH(pOopMaLiHHO-KOMYHIKaIiHOT crparerii
MIPOEKTY.

1.5 IliAroTOBKa TEKCTYyaqbHOTO HAITOBHEHHS
JIPYKOBAaHUX MarepialliB B MeXaX TMPOEKTY
(ObykneriB, Opormnyp, TIUIaKaTiB, JIMCTIBOK,
OaHepiB TOIIIO).

1.6 IligroroBka KOHLEMIIM BiIEOPOIHKIB B
MeXax MPOEKTY Ta IMOJANbIIe PO3MIIIEHHS iX
Ha iH(opMmariiftHuX miardopmax.

1.7 Opranizamist npec-koH(pepeHii B Mexax
npoekTy, cmiBopaus 31 3MI, npykoBanumu Ta
IHTepHET-BUJAaHHSIMH.

Terms and Conditions
Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

Organization may reject any or all proposals
received

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

IHonoxkeHHs1 TA YMOBH
Opranizanist 30epirae npaBo y Oyab-sKuii
MOMEHT Ha BJIACHUH pO3Cyd 3MiHIOBATH
YMOBM  LBOIO  KOHKYpPCY  ILIUIIXOM
MMCHLMOBOTO TOBigOoMIICHHs. OpraHizaris
MOXe B Oyab-SIKH MOMEHT CKacyBaTH
KOHKYPC.

2. Opranizaiis MOXE BIIXWINTH OyIb-SIKY
ofieprkaHy Iporo3uLito abo ix yci.

3. OnpuitonHEeHHA OTOJIOILIEHHSA po
KOHKYpC HE SIBJSIE CO0O0I0 3000B’s3aHHS
oprasizaiii o0 IPUCYIKESHHS JOTOBOPY

4. Opranizanis 30epirae 3a co00r0 NpaBo HE
JIOMYCTUTH IO yYacTi B  KOHKYpCi
Oylb-Ky TPOIMO3HUIIII0 Ha  MijcTaBi

—_




Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they wunderstand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

HECTIPOMOKHOCTI nocTayaibHUKa
JOTPUMYBATHUCS] BUMOT KOHKYPCY
Opranizariis  "He Hamae Kanmmmaram
KOMITGHCaIlii 3a IXHIA BIATYyK Ha
3aIpOILEHHS A0 Y4acTi y KOHKYPCi.
Opranizariiss  MOXe  3BepTaTucs [0
[MocrauanbHUKIB, OO YTOYHHUTH JIaHI PO
KOHTaKTHY 0coOy, ajpecy, a Takox (akt
MOJIAHHS MPOTIO3HILIT Ha I[eH KOHKYPC
Opranizalfiss TakoX 3alumae 3a co0oko
MpaBoO 3BEpTaTUCs A0 IHIIMX JpKEpen
iHpopMarii MO0 MUHYIHX pe3yibTaTiB
misnpHOCTl Kanaupara, He 3a3HadeHHX
HUM y IPONO3HULIT

ITogaroun MIPOIIO3UIILilO, Kannunatu
MiATBEPIKYIOTh, IO BOHH PO3YyMIIOTH
YMOBH KOHKYPCY.

Iadopmanis, mo crocyerscss Kangunara,
1 OTpUMaHa BiJl HhOTO BHACIIIOK y4acTi B
IOMY KOHKypCi, € KOH(IICHIIHHOIO.
Kananpgar Hamae 3rogy Ha pPO3KPHUTTS
indopmartii, 110 MICTUATBHCS B
JNOKyMEHTax,  IOJaHWX,  CKCIepTam,
3aJIy4eHUM JI0 OIIIHKH Y MPOIIeci BiIOopy.
3BepTaeMo Bally yBary Ha Te, IO BCi
eKCIIepTH  HeCyTh  3000B’sI3aHHSA 32
yrojgaMu po HEPO3TOJIOIICHHS
iHpopmarii.



JucT-BignoBianL
HA 3aIUT HiHOBOI MPOMO3UILil
00 HAJAHHS [IOCJYI eKcnepra 3 KoMyHikauii npoekry “Ilokpaimienns: piBHs 0e31e4HOI 0CBITH
AJis AiTed Ta miUITKIB, siKi mocTpaxkaaau Bia BiliHu, y Cymcbkiii, XapkiBcebkiii Ta JloHenbkiid
obnactax Ykpainun”, mo ¢inancyerbcs lenapramentom €sponericbkoi Komicii 3 nuranp
LHMBIIBHOIO 3aXMcTy Ta rymanitapHoi fonomoru (ECHO)

Hama
Micue

Ha3Ba nogaBa4ya niHoBoi npono3uuii
Opuanuna aapeca
KonrakTHa inopmanis

VY BiAMOBiJb 32 3aMUT HAAEMO LIHOBY MPOIO3UIII0 BiIMOBIAHO A0 TEXHIYHOTO 3aBIaHHS:

Ne IHocayra BapricTs 3a
O/ H
eKCIIepTo/ieHb
, TPH
1. Hapnanus nociayr ekcnepra 3 KOMyHiKallii

I1IG:
ITignuc:
ITeyaTka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the provision of communication expert service of the project “Enhanced Protective
Education for War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in
Ukraine”, funded by the European Commission's Department for Civil Protection and
Humanitarian Operations (ECHO)

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Service
Cost per expert

day, UAH

1. Provision of communication expert services

Full name:
Signature:
Stamp



Kommnasis:
Jara:

JIucT-nmoBigoMJIeHHA

[[TanoBHI maHoBe, AsSKyeMo 3a Baie 3amikaBneHHs y Hammx nocayrax. Ha Bam 3amut moBogumo 1o
Bamoro Bimoma HactymHe:
1) 3apeeCcTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) HEe € OaHKpyTOM, MPOTH HAC HE po3Ilodvara Mpoleaypa OaHKpPYTCTBa, HE

PO3MIIAJAIOTECS CYJOBI TO30BH, BCi 3000B’s3aHHS Tepel]] KPEAUTOPaMU € BUKOHAHWMH, MH HE
NPUTTMHAEMO JIIIOBY aKTHBHICT Ta HAJaHHS TOBapiB/TIOCIIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3JI0YMHI, IO CTOCYEThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMO OyIb-KOMY IOKapaHHIO 332 CyJAOBUM BUPOKOM, SIKMH HeE MiJyiirae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CyJOBOTO DILICHHS, SIKE Ma€ 3aKOHHY CHITy 32 3BUHYBAYCHHSM Yy IAXPanCTBi,
KOPYIIIii, y4acTi y 3JI0YMHHIN opraHizauii a0o Oyb-sIKUi iHIINKA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHs, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COIllajbHE CTPaxyBaHHsS Ta CIUIATOIO
MOJATKIB Yy BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMHU KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BHKOHAHUMH.

(ITigmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




