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1. O0mue moJioskeHus



1.1. Hacrosiee [lonmoxenue mo oOpaboTKe MepcoHaNbHBIX NaHHBIX (najnee - [lomoxeHue)
Opraam3anuu  (HazBanwe OpraHuzanuu) pa3paboTaHO B COOTBETCTBHM C TpyIOBBIM KOIEKCOM
Poccuiickont ®enepanun, Koncrutyuuei Poccuniickoit @enepanuu, I'paxnanckum kogekcoMm Poccuniickoit
Oenepanuu, DeaepanbHbiM 3akoHOM «O0 uHPOpMaIK, WHOOPMAITMOHHBIX TEXHOJOTHSIX M O 3aIIUTE
uHpopmanun», @DenepanbHbIM 3aKOHOM «O TMEpCOHANbHBIX JaHHBIX», llpaBunaMu BHYTPEHHErO
TpyznoBoro pacnopsiika biarorBoputensHoro gponza, nanee no Tekcty Gpou.

1.2. Lens pazpabotku [TonoxeHus - onpenesneHue nopsaka oopadboTKu NepCOHATbHBIX JaHHBIX
paboTHHKOB OpraHusaiyy U UHbIX CyOBEKTOB MEPCOHAIbHBIX JaHHBIX, IEPCOHAIbHbBIE JaHHBIE KOTOPBIX
noziexxar oOpaboTke, HAa OCHOBAaHUM MOJHOMOYMH omeparopa; oOeclieueHHe 3alUThl MpaB U CBOOOJ
YelioBeKa M rpakJaHuHa, B T.4. paOOTHHUKA (oHJa, IpU 00pabOTKE €ro MepcoHaIbHBIX AAHHBIX, B TOM
YuCJIe 3alIUThl IIPaB Ha HENPUKOCHOBEHHOCTb YaCTHOM >KM3HM, JUYHYIO U CEMEHHYIO TaliHy, a TaKxke
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIML, UMEIOIIMX JOCTYN K INEPCOHAIBbHBIM JaHHBIM, 32
HEBBINIOJHEHNE TPEOOBAaHUI HOPM, PETYJIUPYIOIIHUX 00pabOTKy U 3aLIUTy NEPCOHATBHBIX JTaHHbIX.

1.3. Ilopsimok BBOJA B AciicTBUE U M3MEeHEHUS [lomoxkeHus.

1.3.1. Hacrosmee IlonoxeHne BcTynaeT B CHILy ¢ MOMEHTA €0 YTBEP)KIEHHUS I'€HEPaJIbHBIM

JTUPEKTOpOM (OHJa U IeHCTBYET O€CCPOUHO, /10 3aMEeHbI €ro HOBbIM [lonoxeHneM.
1.3.2. Bce nu3meHnenus B llonoxeHne BHOCATCS IPUKA3OM.

1.4. Bce pabotHuku (poHIa JOMKHBI OBITH O3HAKOMIICHBI ¢ HacTosmuM [lomoxeHueM mon
POCIIHCB.

1.5. PexxuM KOH(QHUIEHUIMATbHOCTH MEPCOHAIBHBIX JIAaHHBIX CHUMAETCsl B CIy4asX HX
00e3MMYMBAHUS U IO HMCTEUYEHUM 75 JeT CpoKa MX XpaHEHHs, WIM MpOAJIeBAaeTCs Ha OCHOBAaHUH
3aKJIFOYEHUS] KCIIEPTHON KOMUCCHH (POHIA, €CITU HHOE HE OIPEJIETIEHO 3aKOHOM.

I1. OcHOBHbIE MOHATHS U COCTAB NMEPCOHAJBHBIX IAHHBIX PA0OTHUKOB

2.1. dns ueneit Hactosiero [1omoxeHus: HCTIONb3YyIOTCS CIIEAYIOIINE OCHOBHBIE TIOHSITHS:

- IepCOHAJIbHBIE JaHHbIE Pa0OTHHKA - J00as MH(GOpPMAIUs, OTHOCSIIASICS K ONPENCIIEHHOMY
WK oTlpefensieMoMy (pru3ndeckomy JIniy (CyOBbEeKTy MepcOHaIbHBIX JaHHbIX).

- 00paboTKa TepCOHANBHBIX IaHHBIX - COOp, CHCTEMaTH3alus, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHHE, M3MEHEHHUE), UCIOIb30BaHHE, paclpocTpaHeHue (B TOM YHUCIE Iepenada),
00e3MMYrBaHue, OJOKMPOBAHUE, YHUUTOKCHNE TTEPCOHATBHBIX TAaHHBIX PAOOTHUKOB M MHBIX (PH3MUECKUX
Ju1 (KJTMEHTOB, KOHTPAreHTOB, MapTHEPOB, T0OPOBOJIBIIEB U 1IP.);

- KOH(PUCHIINATBHOCTH MEPCOHAIFHBIX TAHHBIX - 00513aTeIbHOE JJIs1 COOMIONCHHS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIla, MOJYYMBLIETO JOCTYH K HEPCOHAJbHBIM JIAaHHBIM CyObEKTa MNEpCOHAJIBHBIX
JAHHBIX Janee (CyObekTa), TpeOOoBaHME HE JOIMTyCKAaTh UX PACIpOCTpaHeHHus 0e3 coracus cyObeKTa Hiu
MHOT'0 3aKOHHOT'O OCHOBaHUS;

- pacmpocTpaHEHHE IEePCOHAIBHBIX NAaHHBIX - JCHCTBHS, HaIpaBICHHBIE Ha Iepenady
NEPCOHAJIBHBIX JIAHHBIX YEJIOBEKa MJIM pAOOTHUKOB ONpPE/IEICHHOMY KpYTy JIMII (TIepeaya nepcoHalbHbIX
JTAHHBIX) WK Ha O3HAKOMJICHHE C IMEPCOHAIBHBIMU JTAHHBIMH HEOTPAaHHMUYEHHOTO KpyTa JIUI, B TOM YHUCIIe
00HapoJI0BaHUE MEPCOHAIBHBIX JAAHHBIX CYOBEKTa B CPEACTBaX MAaccOBOM MH(opMmaiuu, pa3MmelieHue B
MH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX WM IPEJOCTABICHUE [OCTyNa K TEePCOHAIBHBIM
JAHHBIM CyObEKTa KaKUM-THO0 UHBIM CIIOCOO0M;

- MICTIOJIb30BaHME TEPCOHAIBHBIX JaHHBIX - AEUCTBUS (OIEpamnn) ¢ NepPCOHATBHBIMH JaHHBIMH,
COBEpILIaeMble JIOJDKHOCTHBIM JIMIIOM (OHAA B LENSIX HPUHATHS PELICHUH WIM COBEPIICHUS HHBIX
JNEHCTBUH, MOPOXKIAIONINX IOPUANYECKHE TMOCIEICTBUS B OTHOIICHWH CyObeKTa MO0 WHBIM 00pazoMm
3aTparuBaolMX UX IpaBa U cBOOOB! MM MpaBa U CBOOOBI IPYTHX JIUII,

- OJIOKMpOBaHME MEPCOHANBHBIX JaHHBIX - BpEMEHHOE MpeKpalieHne coopa, CUCTEMaTH3aIIH,
HaKOIUICHUs], MCIIOJIb30BAHUS, PACHPOCTPAHEHMs MEPCOHAIBHBIX JAHHBIX CyOBEKTa, B TOM YHCIIE HX
nepeaun;

- YHUYTOXXEHHE IEPCOHAJIBHBIX TaHHBIX - JIEHCTBMS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHTbH COJIEpYKaHHE TIEPCOHAIBHBIX JAaHHBIX B WH(GOPMALMOHHOW CHCTEME MEepPCOHATBHBIX
JTAaHHBIX CyOBEKTa WM B pe3ylbTaTe KOTOPBIX YHHUTOXAIOTCS MaTepHalbHble HOCHUTENN MEPCOHAIBHBIX
JAHHBIX CYOBEKTA;

- 00e31MYMBaHNE MEPCOHAIBHBIX JAHHBIX - JEHCTBUSA, B pe3ylbTare KOTOPHIX HEBO3MOYKHO
OIIPEIENIUTh MPUHAUICKHOCTh MIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY;



- o0LIe10CTYIIHbIE IEPCOHANIBbHBIE JaHHBIE - IEPCOHAIbHBIE TaHHBIE, JOCTYI HEOTPAHUUYEHHOTO
Kpyra JHI K KOTOPbIM IPEJOCTaBJIEH C COIIacusi CyObeKTa WJIM Ha KOTOpble B COOTBETCTBUHU C
(benepabHBIMU 3aKOHAMH HE PACIPOCTPAHIETCsl TpeOOBaHME COOMOACHUST KOH(PUICHITUATFHOCTH.
- nHopManus - CBeIeHUs (COOOIIEH S, JaHHBIE) HE3aBUCUMO OT (POPMBI X peaAcTaBieHus[2].
- IOKyMEHTHpOBaHHasg MH(OpManus - 3aUKCUPOBaHHAs HAa MaTepuajIbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUS MH()OPMAIMs C PEKBU3UTAMH, TO3BOJISIOUIMMU OIPECIUTh TaKyl0 HH(POPMAIUIO
WM €€ MaTepualbHbII HOCUTENb.
2.2. B cocTaB nepcoHaNbHBIX JAHHBIX TPaKAaH WM PAOOTHUKOB (POHAA BXOAAT TOKYMEHTHI:
(dbamMuIMs UMs OTYECTBO (B T.Y. PEAbIAYIINE);

Jlata poXKACHUS U MECTO POXKICHHUS;

MaCHOPTHBIE TaHHBIE UJIU TaHHBIE JOKYMEHTA, YIOCTOBEPSIIOIIETO JUUHOCTb;

IPaX/1aHCTBO;

OTHOIIIEHHH K BOMHCKOM O0O0A3aHHOCTH M HHbBIE CBEJEHHUS BOEHHOro OwWjiera W HIPUIIHCHOTO
YAOCTOBEPEHUS;

JOKYMEHT 00 o00pa3oBaHHH, O KBaJIM(UKALIMKM WIM HAJIWYUM CHEUUATbHBIX 3HAHUA - MpHU
MOCTYIJICHUH Ha paboTy, TpeOyIOILyI0 ClIeNUaIbHBIX 3HAHUN WU CIIELUAIbHON MOATOTOBKH;

ceMelHOe MOJIOKEHUE U JaHHBIE O COCTABE U YIEHAX CEMbH;

JTAaHHbIE JOKYMEHTOB 00 MHBAJUAHOCTH (TIPU HAJTMYUN);

JTaHHBIE MEIULIMHCKOTO 3aKJII0UEHUS (ITPH HEOOXOIUMOCTH);

aJlpec MecTa )KUTENbCTBA (IIPO PErUCTPALUU U (PaKTHIECKOH),

JaTa perucTpalyy 1o ykasaHHOMY MECTY KUTEJIbCTBA;

COCTOSIHUH 3/10POBbsI, IPYIITbl HHBAIUAHOCTH;

JAHHBIE O TPEABIIYIINX MECTaX UX Pa0OTHI, CTaXke pabOTHI U JIpyTHe JaHHBIE TPYAOBOW KHWKKH U
BKJIQ/IBIIIIA K TPYIOBON KHUXKKE;

TPYZILOBYIO KHUXKY, 32 UCKJIIOUEHUEM CIIy4aeB, KOTZla TPYJOBOM J0rOBOP 3aKJII0YAETCsl BIIEPBbIE MU
paOOTHUK MOCTyMaeT Ha pabOTy Ha YCIOBUSAX COBMECTHMTENbCTBA, JIMOO TPYHAOBas KHUXKKA y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPaTOH W 110 IPYTHM IPUIHHAM;

CBEJIEHHUS O JI0XO/aX U MUMYIIECTBEHHOM IOJIOKEHHM, B TOM 4YHCIE O 3apabOTHOM IuiaTe, HOMEp
0aHKOBCKOTO cueTa/0aHKOBCKOM 3apaOO0THOM KapThl;

cBuzerenbeTBo 0 npucsoeHnu MHH (npu ero Hannyuu y paOboTHUKA)

HOMep TelneoHa (CTAIMOHAPHBIN JOMAITHUNA U MOOWIIBHBIN ), 8 TaK e KOHTAKTHAsI HHpOopManus Ha
CJIy4ail SKCTPEHHBIX CUTYaIUH;

aZipec AIEKTPOHHOM MOYTHI (JIMYHBII);

JTAaHHbIE CTPAXOBOI'O CBHJIETENIHCTBA TOCYIapCTBEHHOI'O IEHCHOHHOTO cTpaxoBaHusl; portorpaduu;

BUJIEO — PE3IOME.

2.3. Tlpu odopmienun paboTHHKa B (HOHA, pPAaOOTHUKOM OTIENa KAJAPOB 3AIOJHICTCS
yaudumpoBanHas gopma T-2 «JIuunHas kaprouka paOOTHUKa», B KOTOPOH OTPa)KaIOTCS CIEAYyIOIINe
aHKeTHBIC ¥ Onorpaduveckre JaHHble pabOTHUKA!

- obume ceenenus (O.M.O. paboTHHKa, TaTa POXKACHHS, MECTO POXKICHHS, IPaXKIAHCTBO,
oOpaszoBanue, npodeccus, CTax paboThl, COCTOSIHUE B Opake, MACIIOPTHHIC TaHHBIC);
- CBEJICHUS O BOMHCKOM Y4YeTe;
- JaHHBIE O MpUEMeE Ha padoTy;
B nanbHeiiiem B IMYHYIO KApTOUYKY BHOCSTCS:
- CBEJICHUS O TIepeBOIax Ha APYTYI0 padoTy;
- CBeJIeHUS 00 aTTecTaluy;
- CBE/ICHUS O TIOBBINICHIH KBAJTH(PHKALINH;
- cBeJIeHUs 0 TpodhecCHOHANBHOM MepenoroTOBKe;
- CBEJICHUS O Harpajax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSAX;
- cBeJIeHUs 00 OTIyCKax;
- CBE/ICHUS O COIMANIbHBIX TapaHTHSIX;
- CBEJICHUS O MECTE )KUTEJIhCTBA U KOHTAKTHBIX Tele(OHaX.
2.4. B otnmene kampoB (GOHIA CO3MAIOTCS M XPAHATCS CIEAYIOIIHAE TPYIILI JOKYMEHTOB,
cofiepallye JaHHbIe O PA0OTHUKAX B €IMHUYHOM HJIM CBOJJHOM BUJIE:
2.4.1. JIokyMeHTEHI, colieprKalue MepcoHaIbHbIC JaHHBIE pA0OTHUKOB (KOMILJIEKCHI JJOKYMEHTOB,
COIMPOBOXKIAIOIIUE Mpolecc ohOpMIICHHS TPYIOBBIX OTHOIIEHUN MpU MpuemMe Ha padoTy, MEepeBoje,



YBOJIbHEHUH; KOMILIEKC MAaTE€pPHUaJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHHIO; IPOBEACHUIO cOOECEeI0BaHUM ¢
KaHJUJaTOM Ha JOJDKHOCTB; MOAJMHHUKMA M KONHMM IPHUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE J€la U
TPYZIOBbIE KHM)KKU PaOOTHHKOB; Ji€Na, COJeprKallie OCHOBAaHUS K MpUKa3y IO JIMYHOMY COCTaBy; Jieia,
cofiepxKalue MaTepuabl arrecTauuu pabOTHUKOB; CITy>KEOHBIX pacciieloBaHul;
CIPaBOYHO-UH(DOPMALIMOHHBIA OaHK JaHHBIX MO MEepCcOoHaNy (KapTOTEKH, >KypHajbl); MONJIMHHUKU WU
KOIIMU OTYETHBIX, AHAJUTUYECKUX W CIPABOYHBIX MAaTEpUANIOB, IEpelaBacMbIX PYKOBOACTBY (hoHIA,
PYKOBOAMTENSAM CTPYKTYPHBIX MOJpPAa3/elICHU; KOMUH OTYETOB, HAMpaBIsIEeMbIX B TOCYJapCTBEHHBIE
OpraHbl CTaTUCTUKM, HAJOTOBbIE WHCIEKLMHM, BBIILIECTOALIME OpraHbl YIpPABIEHUS W JApYyrue
YUpEeXKICHUs).

2.4.2. JlokymMeHTalusl 0 OpraHu3aluu padoThl CTPYKTYPHBIX MOJAPA3ACICHUN (ITOIOKEHUS O
CTPYKTYPHBIX TOJpa3AeieHusIX, AOKHOCTHbIE HHCTPYKIUM paOOTHUKOB, MpPHKa3bl, PacHOpsLKEHUS,
yKa3aHMs PYKOBOJCTBa (OHIA); JOKYMEHTHI 10 IUIAHUPOBAHHUIO, YUETy, aHaJIU3y U OTYETHOCTH B YAaCTH
paboThI ¢ mepcoHaaoM (GoHma.

2.5.1lepeyeHp nepcOHANbHBIX JaHHBIX (U3UUECKUX JIMILI, HE SBISIOMIMXCA paOOTHUKaMHU (oHIa
(KTMEeHTOB, KOHTPAreHTOB, NAPTHEPOB U UHBIX PU3NYECKUX JIUL), ONPEAeIsatoTcs (GOHAOM B 3aBUCHUMOCTH
OT XapakTepa MpaBOOTHOLIECHUNA Mexay b® u cyObeKTOM NEepCOHAJbHBIX JaHHBIX B COOTBETCTBUU C
JIEHCTBYIOLUM 3aKOHO/IaTEIbCTBOM.

I11. C6op, 06pabdoTKa M 3a1IUTA MEPCOHAIBHBIX JAHHBIX

3.1. Ilopsiiok mostydeHus epcoHaNbHBIX TaHHbIX.

3.1.1. Bce mepcoHanbHBIE TaHHBIE, B 3aBUCUMOCTH OT XapakTepa IMPaBOOTHOIIECHUH MEXIy
(GoHIOM M CyOBEKTOM MEpPCOHANBHBIX JAHHBIX CIEAYET MoJlyyaTh y Hero camoro. Eciu mepcoHasibHbIe
JAHHBIE BO3MOXKHO TIONYYHUTh TOJIBKO y TPEThed CTOPOHBI, TO B 3aBHCHMOCTH OT XapakTepa
IIPaBOOTHOIIEHUH MEXAY POHAOM U CyOBEKTOM MEPCOHATBHBIX JaHHBIX, (PU3UUECKOE L0 JOHKHO OBITh
YBEIIOMJICHO 00 ATOM 3apaHee M OT HEro JODKHO OBITh MOIY4YeHO MHCBMEHHOE cornacue. J{ommKHOCTHOe
auno QoHIa JOHKHO COOOMIMTH CYOBEKTY O WeNsiX, MPEArojiaraéMblX HCTOYHHMKAaX M CII0C00ax
MOJTYYCHHUSI TEPCOHATBHBIX NaHHBIX, a TaKXKe O XapaKTepe IMOUIekKAIIUX TOIYYCHUIO MEePCOHATBHBIX
JAHHBIX U TOCIIEICTBHUAX OTKa3a CyObeKTa JaTh MMCHbMEHHOE COIIache Ha UX MOJTy4eHHeE.

3.1.2. ®oHI HE UMEET MpaBa MoyyaTb U 00padaThIBaTh MEPCOHATBHBIE JAHHBIE (PU3UIECKOTO
auna GoHIa O ero pacoBOM, HAMOHANBHOW MPUHAUIC)KHOCTH, TMOJUTUYECKUAX B3IIISAAAX, PEITUTHO3HBIX
wi  GuIocopCKuX yOSKICHUAX, MHTUMHOW JKM3HH. B ciydasx, HEIMOCPEICTBEHHO CBSI3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIICHWH, B cOOTBETCTBHU co cT. 24 Konctutymmu Poccuiickoit ®@enepannu
paboTtonarens BIpaBe MOJIy4aTh M 0OpabaThIBaTh AaHHBIE O YACTHOW KM3HHM PaOOTHUKA TOJIBKO C €ro
MHCBMEHHOTO COTJIACHS.

O06paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX, B 3aBUCUMOCTHU OT XapaKTepa MPaBOOTHOIICHHI
MeKay (GOHIOM M CyOBEKTOM INEPCOHAIBHBIX TaHHBIX, BO3MOXKHA TOJBKO C MX comiacus Ju0o 0e3 ux
coracus B CIEAYIOINX CITyqasx:

- IEpCOHAJIbHBIE JTAHHBIC SBIISIFOTCSL OOIIEJ0CTYTHBIMHU;

- TIepCOHAJbHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 3/10pOBBSl pabOTHWKA M WX 00paboTka
HeoOXoAMMa JUIsS 3alUThl €ro JKU3HH, 370POBbsI MM MHBIX KU3HEHHO BaKHBIX MHTEPECOB JIMOO JKU3HH,
37I0POBbSI WJIM WHBIX XHU3HEHHO BAXKHBIX MHTEPECOB IPYTUX JIMI[ U TOJyYE€HHE coriacus pabOOTHHKA
HEBO3MOXKHO;

- 1m0 TpeOOBAHMIO MOJIHOMOYHBIX TOCYJAapCTBEHHBIX OPTaHOB B CIyYasX, MPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. PaGoromarens BIpaBe oOpabaThIBaTh MEPCOHANBHBIC JaHHBIE PAOOTHHKOB TOJIBKO C HX
MHCEMEHHOTO COTJIACHS.

3.1.4. [luceMeHHOE corilacue pabOTHUKA Ha 00pabOTKYy CBOMX MEPCOHATIbHBIX JaHHBIX JOHKHO
BKJIFOYATh B ceOs:

- ¢damunuio, UMs, OTYECTBO, aJpec CyObeKTa MEepPCOHANBHBIX ITaHHBIX, HOMEP OCHOBHOTO
JOKyMEHTa, YJOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBEIEHHS O Jare BHIJaYM YKAa3aHHOTO JIOKYMEHTa H
BBIJIABIIIEM €T0 OpTaHe;

- HauMeHOBaHMe ((haMHUIIHIO, MMS, OTYECTBO) M aJpEeC OIeparopa, MOJYYaroUIero COriacue
CyOBeKTa MePCOHATBHBIX JaHHBIX;

- 1IeNTb 00pabOTKY MEPCOHANBHBIX JaHHBIX;

- TIepeyeHb MEPCOHANBHBIX TaHHBIX, Ha 00pabOTKYy KOTOPBIX JaeTcs cormacue cyObekTa

NEepCOHABHBIX JaHHBIX;



- TIepeueHb JCHCTBUH C MepCOHATLHBIMU TAHHBIMH, Ha COBEPIICHHE KOTOPHIX JA€TCs COTacue,
o0l111ee OMUCcCaHKue UCTIONIb3YEMBIX OIIEPaTOPOM CIIOCOOOB 00PaOOTKM MEPCOHANBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JACUCTBYET COTIIACHE, a TAKXKE MOPSIOK €ro OT3hIBA.

®dopma 3asBIEHUS O COITIACUU paOOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX CM. B IPUIIOKEHUHU
1 x Hacrosmemy [lonoxenuro.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIECAYIOMIMNX CIyvasX:

1) 0O6paboTka MepCOHANBHBIX TAHHBIX OCYIIECTBISICTCS HA OCHOBAaHUU TpymoBoro xoaekca PO
WIA MHOTO (elepalibHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ Ielb, YCIOBHS MOJTYYEHHUs MEePCOHAIBHBIX
JAHHBIX M KpYr CyOBEKTOB, MEPCOHAJIbHBIE JaHHBIE KOTOPBIX MOMISKAaT o00paboTKe, a Takke
OIPEJEIISIOLIET0 NOTHOMOUHUS paboToNaTEeNs;

2) oOpa0OoTka MepCOHAJIbHBIX JAHHBIX OCYIIECTBISETCS B LEISIX HCIHOJIHEHHS TPYIOBOTO
JIOTOBOPA;

3) o0OpaboTka TEpPCOHANBHBIX AAHHBIX OCYHIECTBISACTCS ISl CTATUCTUYECKUX WM HHBIX
Hay4HBIX LI€JIeH IPU YCIOBUHU 00s3aTeIbHOI0 00e3ITMYMBaHUS IEPCOHATIBHBIX JAHHBIX;

4) o0paboTKa EPCOHANBHBIX JAaHHBIX HEOOXOAMMA ISl 3alUThI KU3HU, 30POBBS WIIM WHBIX
YKU3HEHHO BaYKHBIX HHTEPECOB PaOOTHUKA, €CIIH MTOJYUYEHHUE €ro COrIachs HEBO3MOXKHO.

3.2. [lopsinox oOpaboTKy, epeaun U XpaHEHUs! IEPCOHAIIBHBIX JIaHHBIX.

3.2.1. PaGotHuk QoHaa mpenocTaBisieT pabOTHUKY OTAeNa KaapoB (OHIA IOCTOBEPHBIE
cBesieHus o cede. PaboTHHK oT/ena kaJpoB poHIa MPOBEPSIET JOCTOBEPHOCTh CBEICHUMN, CBEPSISI JaHHbBIE,
IPe0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIIMMUCS Y paOOTHHUKA JJOKYMEHTaMHU.

3.2.2. B cooTrBeTcTBUH cO CT. 86, 1. 14 TK P® B nensx odbecnedenus npas U cBOOO] UeI0BEKA U
rpaxJaHMHa TeHepajbHbll nupekrtop ¢oHga (PaGoromarens) u ero mpencTaBUTENM NHpU 00pabOTKe
MEePCOHAIBHBIX JAaHHBIX pa0OTHUKA JOJKHBI COOIIONATh CleAyIoLUe 001re TpeOoBaHUs:

3.2.2.1. O6paboTKa NepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBIATHCSA MCKIIOUUTENBHO B LIEISIX
obecriedeHns1 COONIOICHUST 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, COACHCTBHS PaOOTHHKAM B
TPYAOYCTpOICTBE, OOy4eHHMH M MPOABWKEHHU IO Ciyx0e, obecrnedeHus JIMYHOW Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAueCTBA BBIMOJIHSAEMON pabOTBI M oOecreueHHs] COXPaHHOCTH
UMYLIECTBA.

3.2.2.2. Ilpu ompeneneHun oObeMa M COAEpKaHUs, 00padaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX
PaGoronarens pomkeH pykoBojacTBoBarbes Kouctutynueidt Poccuiickoit ®epepanuu, TpynoBbim
kopekcoM Poccuiickoit dexepannu 1 HHBIMA (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu mpUHATUU pelIEHUH, 3aTparuBaroIiuX MHTEpechl paboTHHUKa, PaboTonarens He
MMeeT IpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJTYYECHHBIX HCKIIOUYUTEIHHO B
pe3yspTaTe UX aBTOMaTU3UPOBAHHON 00pabOTKU MU JIEKTPOHHOIO MOJTyUEHHS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCTIOIb30BAHMS WITH
yTparbl obecnieunBaeTcss Paboronaresnem 3a cueT ero CpeAcTB B MOPAIKE, YCTAHOBICHHOM (enepabHbIM
3aKOHOM.

3.2.2.5. PaGOTHUKM M MX INPEICTABUTEIM JOJKHBI OBITh O3HAKOMJIEHBI MOJI PACIMCKY C
nokymMeHTamMu OpraHu3anvy, YCTAaHABIMBAIOIMIMMHU TMOPSAOK OOpabOOTKM TMEpPCOHATBHBIX JaHHBIX
paboOTHHKOB, a Takke 00 UX MpaBax U 00SA3aHHOCTSIX B ATOM 00IACTH.

3.2.2.6. Bo Bcex ciyuasix OTKa3 paOOTHUKA OT CBOMX IIpaB Ha COXPAaHEHHUE U 3allUTy TaWHbI
HEJIeHCTBUTEIIEH.

IV. Ilepenaua n XxpaHeHHe NEPCOHATBHBIX JAHHBIX
4.1. Tlpu mepenavye mepCcOHAJIBHBIX JaHHBIX paOboTHHMKAa PaboTonmarens MomkeH coOIromaTh
CcllelyIoIIne TpeOOBaHMS:

4.1.1. He cooOmiars nepcoHajbHbIE JaHHBIE Pa0OTHUKA TPEThEe CTOpOHE 0€3 MHCbMEHHOTO
coracusi paOOTHUKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOIMMO B LENSIX MperyNnpeskIeHUs
YTPO3bI )KU3HU U 3[J0POBBIO PaOOTHHUKA, a TAK)KE B CIIy4yasiX, yCTAHOBJICHHBIX (peJiepabHbIM 3aKOHOM.

4.1.2. He coobmarh nepcoHanbHble AaHHbIE pPaOOTHMKAa B KOMMEpPYECKHX MLEesx O0e3 ero
MUCHbMEHHOTO cortacusi. O6paboTKa MepcoOHANBHBIX TaHHBIX PAOOTHUKOB B IEJISX MPOIBHUIKEHUS TOBAPOB,
paloT, ycIyr Ha phIHKE ITyT€M OCYIIECTBJICHHUS MPSIMbBIX KOHTAKTOB C MOTEHIMAJIbHBIM MOTPEOUTENEM C
IIOMOIIIbIO CPEACTB CBS3H JI0IyCKAETCS TOJIBKO C €T0 MPEIBAPUTENBLHOTO CONIACHSI.

4.1.3. IlpenynpeauTs ML, NOTYYUBIIUX MEPCOHAJbHBIE AaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JAaHHbIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIb B IIEJSX, TSI KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ITUX
JIMIL TOATBEP>KICHHUSI TOTO, YTO 3TO MpPaBWJIO coOutoneHo. JInia, MoayyuBIINe MEepCOHANbHbIE JaHHbIE



paboTHHKa, 00s3aHBI COONIONATh PEXXUM CeKpeTHOCTH (KoH(puaeHuuansHoctn). lannoe [lonoxenne e
pacrpocTpaHseTcss Ha OOMEH IepCOHAJIbHBIMU JaHHBIMH PAaOOTHHUKOB B MOPSIKE, YCTaHOBJICHHOM
(benepabHBIMUA 3aKOHAMH.

4.1.4. OcyuecTBaATh Nepeady NepCOHAIbHBIX JaHHBIX PA0OOTHHUKOB B Mpeaenax OpraHuzanuu
B COOTBETCTBUU ¢ HacToAmuM [lonoxennem.

4.1.5. Pa3zpemarh JIOCTym K MEpPCOHAJIBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CIIEIUAIIBHO
YHOOJTHOMOYEHHBIM JIMIIAM, MPU ATOM YyKa3aHHBIE JIMLA JOJDKHBI MMETh IPaBO MOJy4yaTb TOJIBKO TE
NEepCOHAJIbHbBIC JTaHHbIE paOOTHUKA, KOTOPhIE HEOOXOIUMBI JIJIs1 BHIIOJIHEHUS! KOHKPETHON (DYHKLIUH.

4.1.6. He 3anmpammBaTh HHPOPMAIIUIO O COCTOSTHUU 30POBbsI PAOOTHUKA, 32 UCKIIFOUEHUEM TEX
CBEJICHH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MO)KHOCTH BBINOJIHEHHSI pAOOTHUKOM TPYIOBOM (PYHKITUH.

4.1.7. llepenaBarh nepcoHalIbHbIE JaHHbIE pAOOTHUKA MIPEICTABUTENSIM PAOOTHUKOB B MOPSJIKE,
ycTaHoBJIeHHOM TpynoBeIM KozpekcoM Poccuiickoit ®depepanmu, M OrpaHuduMBaTh 3Ty HH(OpMAaIHIO
TOJIBKO TEMH IE€PCOHAJIbHBIMU JaHHBIMH pa0OTHUKA, KOTOpbIe HEOOXOAMMBI JIJIsl BBINOJIHEHUS
yKa3aHHBIMH MIPEJACTABUTENIAMU X (QYHKIIUH.

4.2. XpaHeHue 1 UCII0JIb30BaHUE MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB;
4.2.1. IlepcoHasibHbIE JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XpaHITCA B OT/AEIE KaJpOB.

4.2.2. IlepcoHanbHble JJaHHBIE PAOOTHUKOB MOTYT OBITH MOJYY€HbI, IPOXOAUTH JAJbHEHIIIYIO
00paboTKy W TepenaBaTbCs Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCUTENSX, TaK U B JIEKTPOHHOM BHJE -
JIOKaJIbHOM KOMIIBIOTEPHOM CeTH U KoMIIbIOTEpHOI nporpamme «1C: 3apruiata u Kaapbl».

4.3. IIpu nosyyeHUH NepCOHAIbHBIX JaHHBIX HE OT paOOTHHKA (32 UCKITIOUEHHEM CIIy4aeB, €ClIU
NepCOHAIbHbIE JaHHbIE OBLIM MPEJOCTaBIIEHbl pabOTOJATENI0 Ha OCHOBAaHUU (peepabHOrO 3aKOHA WU
€CJIM MEPCOHAJIbHBIE JAaHHBIE SBJSIOTCS OOLIENOCTYNHBIMH) paboTofarenb 10 Hadyajda 0OpabOTKH TaKuX
MEePCOHAIBHBIX JAHHBIX 00s513aH MPEJOCTABUTh PAOOTHUKY CJIEIYIOIIYI0 HH(OPMAIUIO:

- HauMeHoBaHue ((paMuIns, UMsl, OTIECTBO) U aJipec Oreparopa Uil €ro MpeiCTaBUTeNs;

- esTb 00pabOTKY EPCOHANBHBIX JTaHHBIX U €€ MPaBOBOE OCHOBAHMUE,

- IperoaraeMple MoJjab30BaTeNN MEPCOHAIBHBIX TaHHBIX;

- YCTaHOBJICHHbIE HACTOSAIINUM DesiepanbHbIM 3aKOHOM MpaBa CyObeKTa NEPCOHANbHBIX JaHHBIX.

V. locTyn K nepcoHaIbHBIM IaHHBIM PAa00THUKOB
5.1. [IpaBo pocTyna K MepCOHAIBHBIM TaHHBIM PAOOTHUKOB UMEIOT:
- FeHepaJbHbIN AUpeKTop POHA;
- COTPYAHMKH OT/eTIa KaIpOB;
- COTPYIHHKH OyXTaJITepuu;
- HaYalbHUK OTHAeJa DSKOHOMHUYecKoW Oe3omacHocTu (MHpOpMamus o (HaKTUIECKOM MecTe
MIPOKMBAHMS U KOHTAKTHBIE Tele()OHBI paOOTHHUKOB);
- COTpPYOHUKU cekperapuara (MHpopMmanus O (PaKTHUYECKOM MECTE MPOXKUBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);
- HAYaJIbHHK OTJIe]a BHYTPEHHETr0 KOHTPOJIS (JOCTYH K MePCOHAIBHBIM JaHHBIM PAOOTHUKOB B XOJI€
IJIAHOBBIX IIPOBEPOK);
- PYKOBOIUTENH CTPYKTYPHBIX MOJpPA3AEICHUM IO HANPaBICHUIO ACSITENbHOCTH (IOCTYI K
NEPCOHATILHBIM JIAHHBIM TOJIBKO PAOOTHHKOB CBOETO MOIPA3ICIICHHS).
5.2. PaGotHuk Opranusanuu uMeeT Mpaso:

5.2.1. Ilomyyarh 1OCTYN K CBOMM IMEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKITFOYAs
mpaBo Ha OE3BO3ME3THOE IMOJIyYeHHE KOMWI 000N 3amucH, cojeprkalleld IMepcoHalbHbIe TaHHBbIC
paboTHHKA.

5.2.2. TpeGoBarb ot PaGoronmarenss yTouHEHUS, UCKIIOUEHHUS WM UCHPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJIyUYEHHBIX MJIM HE SIBISIONIMX HEOOXOTUMBIMHU
1uist Pabotonatens nepcoHanbHBIX TaHHBIX.
5.2.3. [lonyuars ot PaGoronarens
- CBEJICHUS O JIMIIaX, KOTOPbIe UMEIOT AOCTYII K MEPCOHATBHBIM JaHHBIM WJIM KOTOPBIM MOXET ObITh
MPENOCTABIIEH TAKON JOCTYTI;
- IepeyeHb 00padaThIBAEMBIX EPCOHAIBHBIX JAHHBIX U UCTOYHHUK MX MOTYYEHUS;
- CPOKHU 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPAaHEHHUS;
- CBEJICHHS O TOM, KaKue IOpUANYECKHe MOCIEACTBUS sl CyObeKTa MePCOHANBHBIX JAHHBIX MOXKET
MOBJIeYb 32 c000i1 00paboTKa ero NepCcoHaIbHBIX JAHHBIX.



5.2.3. Tpeb6oBarp m3BemieHus PabortomareneM BcexX JUIl, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEpHBIE WJIM HEMOJHBbIE IMMEepPCOHAJbHBbIC MaHHBIE, 000 BCEX MPOU3BEICHHBIX B HHUX MCKIIIOYCHHSIX,
I/ICHpaBJ'IeHI/ISIX NI JOITOJIHCHUAX.

O6>xanoBaTh B yIOJIHOMOYEHHBIN OpraH I0 3allliTe MpaB CyObEKTOB EPCOHAIBHBIX TaHHBIX WIH B
CyZleOHOM TOpsiIKE HEMpaBOMEpPHBIe AecTBUs WK Oe3aeiicTBus Paboronarens mpu 06paboTKe U 3amuTe
€ro NCpCOHAJIbHBIX JaHHBIX.

5.3. KonmpoBarh ¥ JAenarTh BBINKUCKH TEPCOHANBHBIX NAaHHBIX PAaOOTHHKA pa3peliacTcs
UCKITIOYHUTEIHHO B CITY)KEOHBIX IICNIAX ¢ MMCbMEHHOTO pa3pellieHus] HadyalbHUKA OT/Iea KaJIpOB.

5.4. Tlepemaua wuH(pOpMalMU TPEThEH CTOPOHE BO3MOXKHA TOJNBKO TPU MHUCHMEHHOM COIJIACHH

PabOTHHKOB.

VI. OTBEeTCTBEHHOCTH 32 HAPYLIEHUE HOPM, PEryJTHPYIOIINX 00pad0TKY M 3a1HUTY
NEePCOHANBbHBIX JaHHBIX
6.1. PaboTtHuKM (pOHa, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHUPYIOIIUX MOJIy4eHne, 00paboTKy
U 3alIUTy [EPCOHAJIbHBIX JaHHbIX paOOTHUKA, HECYT JMCLUUIUIMHAPHYIO aJMUHUCTPATHUBHYIO,
IPa)/1aHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepabHBIMU 3aKOHAMMU.
6.2. I'enepanpHblii JUpekTOp (OHAA 3a HApYUIEHHE HOPM, PEryIHpYIOLUUX IOJy4YeHHUE,
00palboTKy W 3alllUTy NMEPCOHAIBHBIX JaHHBIX PAaOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cortacHo cT. 5.27 u 5.39 Kozaekca 06 aqMUHUCTpaTUBHBIX IpaBoHapylIeHusx Poccuiickoit denepanyu, a
TaKKke BO3MeIIaeT pabOTHUKY yuiepO, NPUYMHEHHBIH HEMPABOMEPHBIM HCIOJIb30BaHHUEM HH(pOpMAIH,
cozieprKalllel mepcoHasIbHble JaHHbIE pa0OTHUKA.

®enepaabHblii 3ak0H 0T 27 urois 2006 r. Ne 152-P3 «O nepcoHaJbHBIX JaHHBIX»: IIaBa 1,
cT. 3.

®enepanbHbiii 3akoH or 27.07.2006 Nel49-®@3 «O0 wundopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUSX M 0 3al[uTe HHpopMauum», CT. 2.

B 3akoHonaTeJIbHO oONpeaeieHHBIX CJAY4YasX MOXKeT NPeayCMAaTPHBATHCA He00XOAMMOCTh
NnpeabsBJIeHUs NPH 3aKJII0YeHUH TPYI0BOI0 10r0BOpPAa I0NOJTHUTEIbHbBIX TI0KYMEHTOB.

TK P®, ra. 14, cT. 86, m. 3.
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TK P®, ra. 14, ct. 86, . 5.

TK P®, ra. 14, cT. 86, 11. 1.

TK P®, ra. 14, ct. 86, m. 2.

TK P®, ra. 14, cT. 86, 11. 6.

TK P®, ra. 14, c1. 86, 1. 7.

TK P®, ra. 14, cT. 86, 11. 8.
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TK P®, 1. 14, cT. 87.

[ara npocrasisieTcss paOTHUKOM COOCTBEHHOPYYHO.
PerncTpanioHHblii HOMep 3asiBJEHUS] TPOCTABJSIETCS COTPYIHHMKOM OpPraHU3aluM MocJje
perucTpanuu 10KyMeHTa.



