
________ 2025 
 
 
Dear _______________________________________________, 
 
My name is ________________________________________.   
 
I am ____________________ years old. 
 
 
I want you to ________________________________________ 
 
_______________________________________________________ 
 
_______________________________________________________ 
 
 
This is important because _________________________ 
 
_______________________________________________________ 
 
_______________________________________________________ 
 
 
Sincerely, 
 
_______________________________________________________ 
 



How You Can Organize Your Letter 
 

 
1 
 

Date 
 
3rd November 2024 

 
2 

Greeting 
 
Dear Foreign Secretary Lammy, 
 

 
3 
 

Tell What You Want 
 
I am writing to tell you…. 
 
You should… 

 
4 
 

Give Reasons Why This is Important 
 
This is important because… 
 
For example…. 
 
Another reason… 

 
5 

Closing 
 
Sincerely, 
 
Your Name 
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Date: _____________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Dear Foreign Secretary Lammy, 
 
_______________________________________________________ 
 
 
_____________________________________________________ 
 
 
_____________________________________________________ 
 
Sincerely, 
 
_____________________________ 


