SCHOOLOGY: SHARING CALENDARS

Info: Directions for importing a Schoology calendar feed into Google Calendars / iCal. This will allow the
calendar to continuously be updated in your personal calendar whenever something new is added to the
student's Schoology calendar.

Note: Please login with the student account to retrieve the calendar feed.

Table of Contents:
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e Import Calendar Feed
o Google Calendar
o Appl lendar

Sharing Schoology Calendar

Enable Schoology Calendar Feed Q () Teststu. v
Log in to WPS Schoology with the student account.

Click on the Student Profile name in the upper right.

Choose Settings from the drop down menu.

Then, under the Share Your School Calendar section, click the Enable button:

Account Password

Password: Get in touch with your support contact for assistance with your password.
Information about your support contacts is available in Support.

Share Your Schoology Calendar

G- Noology calendar from a different calendar tool {(e.g. Outlook, Google Calendar)

Then, highlight the link that is generated in that section and copy it (Ctrl-C on a PC and Cmd-C on a Mac).

Share Your Schoology Calendar

] - . - .
1 Access your Schoology calendar from a different calendar ool (e.g. OQutlook, Google Calendar)
q‘_r _—

Use this iCal link:

Disable

Note: The Share Your Schoology Calendar setting only works if you have at least one
entry in your personal Schoology Calendar. If the Calendar is blank, you cannot link it or
access it from other calendars and an error message will display when you try.
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Import Calendar Feed

Google Calendar
Add a cowt:rkewv 1pm

To import to Google Calendar, open up Google Calendar.
My calendars

In the left hand-navigation bar, Click the Plus Sign to the right of 2
"Add a coworker's calendar." Z

3pm

MS TestStudent

New calendar

Browse resources

Choose the From URL option in the drop down menu:

Browse calendars of interest

From URL

Import

From URL

Paste in the copied URL from the Schoology Calendar: ERCjsencel

15362/309b009678a2eaaed65d3267f670711c/ical.ics

[J Make the calendar publicly accessible
You can add a calendar using the iCal format by its address.

Settings for other calendars
To personalize the calendar name, click the Schoology calendar under Settings on the °
left ©®  schoology ® v

Calendar settings . &=

Holidays in United States

Then update the Calendar name.

Name

Apple Calendar

Open up Apple Calendar on a Macintosh computer.

From the File menu, select "New Calendar Subscription."

Enter the URL il
Calendar URLJ i362/309b009678a2eaaed65d3267f6

) ) 70711c/ical.ics|
Paste the URL you copied from Schoology into the Calendar —

URL field and click Subscribe.

“Schoology” Info
Change the Calendar name to add more descriptive ﬁ [Name: Schoology MS Test Stujdent ]-a
information (SUCh as the child's name) and set the Subscribed to: | webcal://schoology.westportps.org/calendar/fes
Auto-refresh frequency to Every Day and click OK. Location: [ iCloud 2]

Remove: Alerts
Attachments

When set to iCloud location, this calendar can then sync to I s e S

iCal on your mobile devices.

Auto-refresh:  Every day a

Ignore alerts

Cancel “
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