
 
 

OPEROO: HOW TO VIDEO CATALOG 
 
Student Processes 

1.​ How to link siblings (Parent) 
2.​ *How to add a student/parent 
3.​ How to archive a student (if manually added) 
4.​ How to change permission access 
5.​ How to push out a individual invite 
6.​ How to bulk push out invites 
7.​ How to edit OSIS/student IDs (Individual) 
8.​ *How to Mass Update MySchools IDs to ATS OSIS IDs on Forms & Flows (formerly 

Operoo) 
9.​ *How to create a group 
10.​*How to add members to a group 
11.​How to enable/disable managed locally students 
12.​How to add student photos 

 
Form Process (Admins unless noted) 

1.​ How to add an eForm   
2.​ How to bulk print by form  
3.​ How to bulk print by group 
4.​ How to bulk print by student 
5.​ *How to Create an eForm from a Best Practice Template 
6.​ How to export eForm responses to a spreadsheet  
7.​ *How to enable a form 
8.​ How to Delete, Archive, and Unarchive an eForm 
9.​ *How to view responses for a form  
10.​How to sort a form by classes  
11.​*How to change reminder emails for a form 
12.​*How to select members for a form 
13.​How to add triggers 
14.​*How to use a trigger to send a pdf 
15.​*How to add approval stage triggers 
16.​*How to add approval groups and stages 
17.​*How to Approve/Reject an eForm Submission 
18.​How to add an eForm category 

 

https://drive.google.com/file/d/1PDGDdFdady-JfFlUloC9Y4dfpttRexyF/view?usp=sharing
https://drive.google.com/file/d/1PlQQtB081AWJZHPF28IzuJoon1PnA7Lk/view?usp=drive_link
https://drive.google.com/file/d/1XLL23VENQemQFdArCLPawGSXpULLVma2/view?usp=sharing
https://drive.google.com/file/d/1dmhExLsgUt7vC1yrh3IwmflCFRiwE4PT/view?usp=sharing
https://drive.google.com/file/d/1WiDJxScGmM5HaOtMrBBuazddCO0fq_ec/view?usp=sharing
https://drive.google.com/file/d/11QDqkMdGBJ1-BTm4MNx12zI4jcZIUJCL/view?usp=sharing
https://drive.google.com/file/d/14orWHCnX-ihHDxawpBUWTXPbw5HUtRqw/view?usp=sharing
https://drive.google.com/file/d/1aCEOeB03l7Gr2gh3wvK87ZQuU2Dp3zxH/view
https://drive.google.com/file/d/1aCEOeB03l7Gr2gh3wvK87ZQuU2Dp3zxH/view
https://drive.google.com/file/d/1E-7vpCB0B1AISe2O6S8wBq2hsb6rrYzk/view?usp=sharing
https://drive.google.com/file/d/1Kz4p8DZzUOxel8pbyrv9GMbP2g3R5qj4/view?usp=sharing
https://drive.google.com/file/d/1BVU-zLCeyGzyOVpeoL7KzzzTU3pbfJeX/view?usp=sharing
https://drive.google.com/file/d/1FHlKwEknearG64etlTfm817jtbwS61mF/view?usp=sharing
https://drive.google.com/file/d/1svnYfo4AULe7yXWhXfsVub0-MevsWodX/view?usp=sharing
https://drive.google.com/file/d/1Jc-9yEePoA4Bv7w1SlOymvG-_CZAI9ur/view?usp=sharing
https://drive.google.com/file/d/1bMJsKDzfVeWwGhJxN6IDOQR8b6qmuolK/view?usp=sharing
https://drive.google.com/file/d/14M5kpZjm2mRX72Q5HhAZ--I3jIpwyF-a/view?usp=sharing
https://drive.google.com/file/d/1Pj1DtuHy50Gc0ofr19o4uNJ-RZhfqMPd/view
https://drive.google.com/file/d/1yuUTdbPCXKOqUjUYNvza54b1dxk8YSXT/view?usp=sharing
https://drive.google.com/file/d/1WwVSHh8kI93YTdCJuphmCSNZEPupIdhu/view?usp=drivesdk
https://drive.google.com/file/d/1f7ueVImGNB7P3YKobk4oVvxcbrb9rCeq/view?usp=drive_link
https://drive.google.com/file/d/1ynS6dfQQ65eaK6wduovdnNRzUZYjU4hW/view?usp=drive_link
https://drive.google.com/file/d/1EL1tUwskAsw8PFm5zdeL-lKl2hiRFgJ1/view?usp=sharing
https://drive.google.com/file/d/1n4xLjBKued90CSomWiccHO0oMfsDRWw5/view?usp=drivesdk
https://drive.google.com/file/d/1LrO_tRhfvFB0kq2KIF_nGOR50sFCXMac/view?usp=drivesdk
https://drive.google.com/file/d/1PWqVmX6AbCdoJ1ucYmYrgKMClMjrKUAj/view?usp=sharing
https://drive.google.com/file/d/1ephCvwdRCGhSpHvp6Anj6DseK8QtBPv8/view?usp=sharing
https://drive.google.com/file/d/1LfRFzUic1cuIoteAwDS13BmMFs4x-qcK/view?usp=sharing
https://drive.google.com/file/d/1fJvs_C5Qs9nwG5iVNE6eyox5p_Neh4uL/view?usp=sharing
https://drive.google.com/file/d/1F1lYvF3sJjk50a3z1LJQKjew3kL_l3uZ/view?usp=drive_link
https://drive.google.com/file/d/1PLBMKfU_k_FPs64q2ygBQMfSOAHl3-xL/view?usp=sharing


 
19.​*How to duplicate an eForm  
20.​*How to edit a recurring blueprint eForm 
21.​How to use custom fields 
22.​*How to Create an eForm Template (from Settings tab) 
23.​~How Parents Can Fill Out a Form 

 
Staff Processes 

1.​ How to link teachers to groups/forms (Staff Assignments) 
2.​ How to add a staff member 
3.​ How to archive a staff member 
4.​ How to give administrative access 
5.​ How to assign/delegate a form 
6.​ How to send a blast email as a staff member 
7.​ *How to view a form as a staff member 
8.​ How to decide which eForm to create 
9.​ *How to add an eForm (Staff)  
10.​*How to add an eForm (Admins)  
11.​*How to Create an eForm from a Best Practice Template(Admins) 
12.​*How to Create an eForm from a Best Practice Template (Staff) 
13.​*How to add a Best Template eForm for Registration  
14.​How to Set a Preferred Language for Manually Created Parents 
15.​*How to Print a Mapped PDF 
16.​*How to Use a Self-Service eForm 
17.​*How to Respond on Behalf of a Parent/Staff Member 
18.​*How to Create a Student Log 
19.​*How to Complete a Student Log 

 
Settings Processes 

1.​ How to use NYC Data Importer  
2.​ How to send out a blast email/sms/push notification for an eForm (Admins) 
3.​ How to use the message center (Admins) 
4.​ ~How to login for first time users 
5.​ ~How to login 
6.​ How to reset passwords/resend credentials 
7.​ How to enable messaging(Admins) 
8.​ Basic Navigation of Forms & Flows (formerly Operoo) (Admins)(site based) 
9.​ *Basic Navigation of Forms & Flows (formerly Operoo) (Staff) 
10.​~Basic Navigation of Forms & Flows (formerly Operoo) (Parents) 
11.​*How to Enable Two Step Verification 

 

https://drive.google.com/file/d/1vnGmLCinwWlor5bBEVDwcPjEbsD9yNyf/view?usp=drivesdk
https://drive.google.com/file/d/1_RnhmhzyVvom1gtQFGzOJ48m6B1pn0b-/view?usp=drivesdk
https://drive.google.com/file/d/1VSNjIKv5yPCBYSzTp8qNXlkGsrmZe6Zp/view?usp=sharing
https://drive.google.com/file/d/1M-fsGicw_WxRI_k1rOz5p9Kj5idKZeFz/view?usp=drivesdk
https://drive.google.com/file/d/1Sld5BDw0FpMrmwtanWg0R1_T0D0WPVOw/view?usp=sharing
https://drive.google.com/file/d/1omTNO-kbrj3u3WW1f2kpI3CTyMcoUURQ/view?usp=sharing
https://drive.google.com/file/d/1nmEO4VUiNzXm5KHTq3bRE203lwPv6INP/view?usp=sharing
https://drive.google.com/file/d/13hbUjqYKm86WxbNRNMfA9DklmgfRouGm/view?usp=sharing
https://drive.google.com/file/d/1xMB8TVNFoYRcaPRS1pWq6NjEfzDlzNZt/view?usp=sharing
https://drive.google.com/file/d/16ZCPHJV2fdN8k2zhZFNtoDlvbjRw1otz/view?usp=sharing
https://drive.google.com/file/d/1dmo0gIxRGXLpAoHfcL_YIIcRVnatfvyB/view?usp=sharing
https://drive.google.com/file/d/1J10aI-Tt4ZaLtUbLE9w_C0Ki-zlbjPwh/view?usp=drive_link
https://drive.google.com/file/d/1cuaN1TAyjRqhSPGRTC-SvB6xxghSB1hd/view?usp=sharing
https://drive.google.com/file/d/1ngZf0PP4Kum7LwqiAY-7lmvGk2ScB4mC/view?usp=drive_link
https://drive.google.com/file/d/14puSvZ4Ae1z-3bXFLcwa9UlEXBUtl_oq/view?usp=drive_link
https://drive.google.com/file/d/1Pj1DtuHy50Gc0ofr19o4uNJ-RZhfqMPd/view?usp=sharing
https://drive.google.com/file/d/18VBGtIOqYLAnD3wUwtiGseENVI6xy8GD/view?usp=sharing
https://drive.google.com/file/d/1eJn-VG1kFy8CeLDpe0uJD5ron-tqMPhG/view?usp=drive_link
https://drive.google.com/file/d/1KBJpJ28JQF6L6CZzoiz2oT8oPc8bCCws/view?usp=share_link
https://drive.google.com/file/d/1hT0yFTBuQNEsNQyk8yidgPIyt57ZaU-M/view?usp=drive_link
https://drive.google.com/file/d/1qkSYQyC33g10UIVAKoXzplklp_kqNZcK/view?usp=sharing
https://drive.google.com/file/d/1NAA8ZCpNmHClBJpqhQ2K-VoktfHUJXrg/view?usp=drive_link
https://drive.google.com/file/d/1KtBd6ToXSCcuDtdRbWDarZg_Yny2-yWr/view?usp=sharing
https://drive.google.com/file/d/1PDKh_TValzDxpdCylkLA8AuumJfx1fY8/view?usp=drivesdk
https://drive.google.com/file/d/1-HSFDW2iCuXZAXQjb1_Wx4ad6H0Bdc7l/view?usp=sharing
https://drive.google.com/file/d/1cNIxwxtW71roYJ5OIzPAsADrj7d2NQRv/view?usp=sharing
https://drive.google.com/file/d/19NmpNSpqBO7IwjV8W5fZYBrWIcchiWI5/view?usp=sharing
https://drive.google.com/file/d/1D2bCLV9d4gprWNGUqiQ_PbssLA00KstQ/view?usp=drive_link
https://drive.google.com/file/d/1GkCALDnlMR5h2x2ahTr-p5BU9ZYtNl1x/view?usp=drive_link
https://drive.google.com/file/d/1Bvm9EjEQcSv3hp-6p9_Px3i4IDJ4Z7eX/view?usp=sharing
https://drive.google.com/file/d/1AP19szNKi8PSeIP5KB-XL_OqOOB6ihyD/view?usp=sharing
https://drive.google.com/file/d/1BfDXiz4RW9JwEd3dYh-sC2pE470hKQxI/view?usp=sharing
https://drive.google.com/file/d/1gFj9hB83GwjmClUkfJR0lqGkGLRoGYKg/view?usp=drivesdk
https://drive.google.com/file/d/1qIFjEtn7gRinpEct6eKWOZTvyEG-UJyZ/view?usp=sharing
https://drive.google.com/file/d/1HO91ZuqloxKACoPONaAW3LUp1GRmVb4a/view?usp=drive_link


 
12.​*How Can a Parent Set Their Preferred Language 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://drive.google.com/file/d/15wNnnASXqfnWQ1RJ4oF-wFY6LfpakCtJ/view?usp=drive_link


 

FORMS & FLOWS: HOW TO VIDEO CATALOG 
For Users 

1.​ Getting the new Forms & Flows App in the App Store (iphone) 
2.​ Getting the new Forms & Flows App in the Google Play Store (android) 

 
Parents 

1.​ Logging In for the First Time for Parents 
2.​ Logging in to Forms & Flows for Parents 
3.​ Logging in to Forms & FlowsBasic Navigation of Parent Account 
4.​ Linking Parent Accounts 
5.​ Setting Preferred Language 
6.​ Filling Out Forms 

 
Staff 

1.​ Logging In for the First Time for Staff 
2.​ Logging in to Forms & Flows for Staff 
3.​ Basic Navigation of Staff Account 

*Form Library 
4.​ Creating an eForm 

a.​ Adding a Student Profile to an eForm 
5.​ Viewing eForm Responses in Form Library and in Student Records 
6.​ Assign and Delegate Forms to Staff 
7.​ Create a Parent Teacher Conference Form (Staff) 
8.​ Create a Parent Teacher Conference Form_View Responses 
9.​ Respond on Behalf 

 
*Groups 

10.​Viewing eForms and Groups I have Access To 
11.​Completing a Student Log 
12.​Sending a Message Via Groups 

 
*Form Center 

13.​Filling Out a Self-Service Form 
 
*Form Requests 

14.​Filling Out an Assigned Staff Form 
 
*Form Approvals 

 

https://drive.google.com/file/d/1VN0nRO42nWw-Y8-uozqttbPYgQrpooY0/view?usp=sharing
https://drive.google.com/file/d/1HKLZVQ7RB9HJ7VYY5SdqvnYNwOwgtgjq/view?usp=sharing
https://drive.google.com/file/d/1BYhdaCav2PFwIE2wrNbr4DiqEt09GXhq/view?usp=drive_link
https://drive.google.com/file/d/1BmPQgbJTeP8eQaZxebrGRgsKwLls_PbF/view?usp=sharing
https://drive.google.com/file/d/1BmPQgbJTeP8eQaZxebrGRgsKwLls_PbF/view?usp=sharing
https://drive.google.com/file/d/18RiKNqjEV4HdrNCuyOTIpDqdXWoooEbZ/view?usp=drive_link
https://drive.google.com/file/d/1Dn-yR_iVxvD65DGyc6ZSWYLLQVfjEsmX/view?usp=drive_link
https://drive.google.com/file/d/1WULR3kw2SVgYl0wTV9jYfD1P3iQPF6rV/view?usp=drive_link
https://drive.google.com/file/d/1bjV6idKOynCCc3WfBvnDpac5yonNRf1c/view?usp=drive_link
https://drive.google.com/file/d/1_Qq7ojP8uRvl910-8ey3gbpwfIJUCs8b/view?usp=sharing
https://drive.google.com/file/d/1MSn4h9FKggKIlFrHYFFtwzpRdR6ZPuq7/view?usp=sharing
https://drive.google.com/file/d/1tltE52mYRjwRqOD-7J5Cx5amfMQwpUgx/view?usp=sharing
https://drive.google.com/file/d/1eiQjRHr0JAFCprextRWjgL6U5r6nSB8Q/view?usp=drive_link
https://drive.google.com/file/d/1pcHGoEz6uegtqcvnT4gwJ1VplPaGKJKI/view?usp=drive_link
https://drive.google.com/file/d/19sXOit2iKZSbVnC3F9SOkXegpuJ4tMfE/view?usp=sharing
https://drive.google.com/file/d/19Q-XCQ0TLOPTv7xgFzVsw7nULa0_H2Rp/view?usp=sharing
https://drive.google.com/file/d/1jXeeWzuWqk5suc-qTm9R0_9R9AynFCEr/view?usp=sharing
https://drive.google.com/file/d/183HjbR8vpQOsGrr7b8SwqHvCukrHi-mL/view?usp=drive_link
https://drive.google.com/file/d/1p9BIS81RqMSdD9eixcvPhUnvho3xzbra/view?usp=sharing
https://drive.google.com/file/d/1E1F9y6kd4VGcvInmwndfjSHrAxtTJ6hu/view?usp=drive_link
https://drive.google.com/file/d/1_hDGOTLdKhEjKqX3sbqwGnPBLi0SGBtl/view?usp=sharing
https://drive.google.com/file/d/1aX1blZdWf-caQZnpQv_Oy8nXmFh6Ckja/view?usp=drive_link
https://drive.google.com/file/d/1uMGPbbJKx2-l1iIaD8wKFFI50vKTOMVq/view?usp=drive_link
https://drive.google.com/file/d/1ILWkiJsKKe0-imfS8xQ2bNuxYMQ9xXIO/view?usp=drive_link


 
15.​How to Approve/Deny a Form 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://drive.google.com/file/d/1cvB9VrBzEacJIhKYV8ULXrInz5fCSwwv/view?usp=sharing
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