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Registration Process 
Online registration for returning students is done in the PowerSchool Parent Portal or using the 
PowerSchool App.  Depending on the student, there will be seven to ten parts to the registration 
process and should take about 30-minutes to complete. 
 
In order to register, you will need to have a Parent Account in PowerSchool.  Directions for  
setting up the PowerSchool Parent account can be found HERE. 
 
There is also a day where you can register in person if you prefer.  That date can be found on 
the district website, under the Parent tab on the Registration page. 
 
In order to pay for school fees online, you will need to create a Parent Account in RevTrak.  
Help for setting up you RevTrak account and linking it to you PowerSchool Parent account can 
be found HERE. 
 
Many of the required documents like physicals, dental visits, or eye exams can be uploaded 
through the PowerSchool Parent Portal.  These can also be turned into the school’s main office.  
There are a few documents that may be required that can only be turned into the school’s main 
office. 
 

 

https://morton709.powerschool.com/public/home.html
https://docs.google.com/document/d/1xfGdnpxFjY-HlO2txLhDBLkTZ5paOwgG-T6SvlltNQ8/edit?usp=sharing
https://www.morton709.org/parent/registration
https://docs.google.com/document/d/19e5qEPOnUjRT7I9DFMmzdpDsIm7lm2adwzyMOzhtMhE/edit?usp=sharing


PowerSchool Parent Portal-Web Browser 
After logging into the PowerSchool Parent Portal through a web browser, navigate to the student 
you are registering and select Form. 
 

 

 
 



In the 1. Return Student Registration section, fill out all of those forms.  Depending on the 
student, there can be different forms. 
 

 
 
When you get to the bottom of Form 1, select Submit and you can navigate to the next form.  If 
it doesn’t automatically take you to the next form, you can use the tabs at the top to go to the 
next form.  You can also select Save for Later at the bottom and come back to this. 
 

 
 
Continue through all the forms.  You can stop at any time and come back to complete 
registration.  No data will be lost as long as you have saved.  



PowerSchool Parent Portal-App  
 
 
After logging into the PowerSchool App, select the student you will register and the More menu.  
In the More Menu, select Forms. 
 

   
 
 
 

 



Each of the Forms under the 1. Return Student Registration section must be completed.  As you 
finish the entry on each form, it can either be submitted, or saved for later. 
 

 
 
Continue through all the forms.  You can stop at any time and come back to complete 
registration.  No data will be lost as long as you have saved.  



Finalizing Registration 
After completing all the registration forms, sending in any required documentation that you didn’t 
upload, and paying fees in RevTrak, you are registered. 
 
If you have any questions, you can contact the schools for help.   
 

School Phone Number 

Brown Elementary (309) 266-5309 

Grundy Elementary (309) 263-1421 

Jefferson Elementary (309) 263-2650 

Lincoln Elementary (309) 266-6989 

MJHS (309) 266-6522 

MHS (309) 266-7182 

Morton Academy (309) 284-8033 

District Office (309) 263-2581 
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