NMOJIMTUKA no o6paboTke NnepcoHanbHbIX AAHHbIX
UM AGpblukuHa MonuHa AnekcaHapoBHa

1. O6Lwume nonoxeHusn

Hactoswas NMonutuka no obpaboTke nepcoHanbHbIX AaHHbIX (fanee — [NonuTtunka) aensaeTcs
BHYTPEHHMM HOpPMaTMBHbLIM JOoKYMeHToM U ABpblukuHa MNonvHa AnekcaHgpoBHa,
onpegensowmm obwme nonoxenus UM AbpbivkuHa MNonuHa AnekcaHapoBHa, B obnactum
npaBoMepHOCTN 06paboTkm n obecneveHnsa 6esonacHocTn obpabaTbiBaeMbIX NEPCOHANbHbIX
AaHHbIX.

Hacrtoswas MNMonutuka asnaetca nyornmyHbiM JOKYMEHTOM 1 pa3paboTaHa B COOTBETCTBUM C
TpeboBaHMsMU:

° KoHcTutyumm Poccuinckon ®egepauuu;
° Tpynosoro kogekca Poccunckon denepaumm;
° denepanbHoro 3akoHa PO ot 27 nionsa 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIX»;

° ®epnepanbHoro 3akoHa P® ot 27 nons 2006 r. Ne 149-03 «O6 nHhpopmaumn,
NHOPMALMOHHBLIX TEXHOMOIMAX U O 3aLunTe MHOPMaLMny;

° WHbIX HOPMATMBHbIX JOKYMEHTOB B COOTBETCTBUMN C AENCTBYHOLLUMUN HOPMaMu
3aKoHoaaTenbCcTBa B 06nacTu NepcoHarnbHbIX JAHHbIX.

Hacrtosiwas MNMonntuka saensaeTtca obasatenbHon Ansg NCNONHEHUst BceMu paboTHukamm KomnaHmw.
2. TepMuHbI 1 onpegeneHuns

BrnokupoBaHue nepcoHanbHbIX AaHHbIX — BpEMEHHOE NnpekpalleHne obpaboTkm
nepcoHanbHbIX AaHHbIX (32 UCKMOYEHMEM crlyYaeB, ecnn obpaboTka Heobxoanuma onst yTOYHEHUs
nepcoHasbHbIX AaHHbIX);

3awumTa nepcoHanbHbIX AaHHbIX — KOMMMEKC MEePONPUATUIA TEXHUYECKOTO, OPraHn3aLnoHHOIO 1
OpraHn3auUMOHHO-TEXHNYECKOIo XapakTepa, HanpasBneHHbIX Ha 3awunTy CBeAEHWI, OTHOCALLMXCS K
onpeaeneHHoOMy unu onpegenseMomMy Ha OCHOBaHUM Takon MHopmaunn cybbekTy
nepcoHasnbHbIX AaHHbIX;

MUHdopmaumoHHas cuctema nepcoHanbHbIX AaHHbIX (danee — UCMNOH) — HdopMaunoHHas
cucTema, npeacraensiowas cobor COBOKYNMHOCTb NepCoHarbHbIX AaHHbIX, coaepxalmnxcs B 6ase
AaHHbIX, a TaKkke UHPOPMALMOHHBIX TEXHOMNOMMA N TEXHUYECKUX CPEACTB, MO3BONSOLLMX
OCYLLeCTBNATbL 06paboTKy Takmx NepcoHanbHbIX AaHHbIX C UCMOMb30BaHMEM CPEACTB
aBToOMaTtm3aumm nnm 6e3 Ncnosnb3oBaHUSA TakMX CPEACTB;

UHdopmaumsa — ceegeHuns (coobLueHns, JaHHble) HE3aBUCUMO OT hOpMbl X NPEACTaBNEHMS;
KnueHT - topugudeckne nuua, nHanBmnayanbHble NpeanpuHuMaTeny 1 rpaxaaHe, 3aknoumsLine
rpaxgaHcko-npaBoBble AoroBopbl ¢ KomnaHuen;

Komnanusa — OO0 «J10 BU3SHEC IMPYIIM»;

KoHdmaeHumanbHOCTb NepcoHarnbHbIX AaHHbIX — 00a3aTensLHoe Ansa cobnogeHns
Ha3Ha4YeHHOro OTBETCTBEHHOIO NnLa, NOMYYUBLLErO AOCTYN K NePCOHarNbHbIM JaHHbIM,
TpeboBaHMe He gonyckaTb UX pacnpocTpaHeHust 6e3 cornacma cybbekTa Unm MHOro 3aKOHHOTO
OCHOBaHWS;

O6e3nnunBaHMe nepcoHanbHbIX AaHHbIX — AENCTBUS, B pe3ynbraTe KOTOPbIX CTaHOBUTCA
HEBO3MOXHbIM 6€3 NCMoNb30BaHUA JONONHUTENBbHOW MHopMaLnn onpeaenvTb NPUHAANEXHOCTb
nepcoHarbHbIX AaHHbIX KOHKPETHOMY CyObEKTY NepCoHarbHbIX AAaHHbIX;



O6paboTka nepcoHanbHbIX AaHHbIX — AENCTBUA (ONepaunn) ¢ nepcoHanbHbIMU AaHHbIMU, B
TOM YUCIe C UCNONb30BaHNEM CPEACTB aBTOMaTM3aumm, Bknovas cbop, cuctematnsauuio,
HakonneHne, XxpaHeHne, yTouHeHne (0GHOBNEHNE, N3MEHEHME), UCMONb30BaHUE, nepeaady
(pacnpocTpaHeHue, npegocTaBnexHne, 4ocTyn), obesnnymeaHmne, 6nokmposaHue, yaaneHue,
YHUYTOXEHNE NePCOHanbHbIX AaHHbIX;

Onepatop — OO0 "NNO BU3HEC MPYTIIM" opranusytowiee u (Mnn) ocywiectensatollee obpadboTky
nepcoHarbHbIX JaHHbIX, @ Takke onpegenstoLlee Lenn obpaboTkm nepcoHanbHbIX AaHHbIX,
COCTaB NepcoHarnbHbIX AaHHbIX, nognexalumnx obpaboTke, oencTBUA (onepauunn), coBepLiaemMble ¢
nepcoHarbHbIMN JAHHbIMU;

OTBeTCTBEHHbIN 32 06PabOTKy NepcoHanbHbIX AaHHbIX — PAaBOTHNK KomnaHun, HazHavYaembl
Mpukasom gupekTopa, ocywecTensawwmn obecneyeHne 6e3onacHoCcTu, 3aWwunTbl 1 cobnogeHns
TpeboBaHWI AENCTBYIOLLIEro 3aKOHOA4ATENbCTBA NPU 06POTKE NEPCOHArbHbIX AaHHbIX;
MepcoHanbHble AaHHbIe (ganee — MAH) — ntobas nHdopmaumns, OTHOCALLAACA K MPSIMO UIn
KOCBEHHO onpefeneHHoMmy, unu onpegensemMomMmy uanyeckomy nuuy (CyobekTy nepcoHasnbHbIX
AaHHbIX);

MpepocTaBneHne nepcoHanbHbIX AAHHbIX — ENCTBUS, HanpaBlieHHbIEe Ha pacKpbiTue
nepcoHaribHbIX AaHHbIX ONpeaeneHHoOMY NnLy UNn onpeaeneHHoOMyY Kpyry nuu;

Pa6otHukun (pabotHnkn KomnaHum) — wiratHole paboTHMkM KomMmnaHmm ¢ NOAHOM UM YaCcTUYHOWN
3aHATOCTbIO, HE3aBMCUMO OT UX OOIMKHOCTM B KOoMnaHuu;

PacnpocTpaHeHue nepcoHanbHbIX AaHHbIX — JENCTBUSA, HanpaBfeHHbIe Ha packpbITue
nepcoHarbHbIX AaHHbIX HEONPeaAeNneHHOMY Kpyry nuL;

Cy6beKkTbl NepcoHanbHbIX AaHHbIX — PU3NYECKOE NNLO, K KOTOPOMY OTHOCSTCS NePCOHanbHble
AaHHbIE;

TpaHcrpaHuM4yHas nepegaya nepcoHanbHbIX AaHHbIX — Nepefada NepcoHanbHbIX AaHHbIX Ha
TEPPUTOPUIO MHOCTPAHHOIO rocygapcTBa opraHy BNacTn MHOCTPAHHOIO rocy4apcTBa,
WHOCTPaHHOMY (PM3MYECKOMY NULY UM MHOCTPAHHOMY HOPUANYECKOMY NULY;

YHUYTOXEHMe nepcoHanbHbIX AaHHbIX — ENCTBUSA, B pe3ynbraTe KOTOPbIX CTaHOBUTCS
HEBO3MOXHbIM BOCCTAaHOBUTb CoAEpP)KaHNe NepCoHasnbHbIX AaHHbIX B MHGOPMAaLMOHHOW CUCTEME
nepcoHarbHbIX AaHHbIX U (M) B pe3yrbTaTe KOTOPbIX YHUYTOXAKTCS MaTtepuarbHble HOCUTENN
nepcoHarnbHbIX AaHHbIX.

3. MpuHUMnbl 06paboTKN NepcoHanbHbIX AAaHHbIX

3.1. O6paboTka nepcoHanbHbIX AAaHHbIX A0SMKHA OCYLLECTBNATLCA Ha 3aKOHHOW 1 CNpaBeannBomn
OCHOBE.

3.2. ObpaboTka nepcoHarbHbIX aHHbIX JOSMKHA OrpaHNYMBaTbLCH AOCTUXKEHNEM KOHKPETHBbIX,
3apaHee onpeferieHHbIX U 3aKOHHbIX Lienemn.

3.3. He ponyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMas ¢ uenammn cbopa
nepcoHasnbHbIX AaHHbIX.

3.4. He ponyckaetcsa obbegnHeHne 6a3 AaHHbIX, coaepKalunx nepcoHanbHble AaHHbIE,
06paboTka KOTOPbIX OCYLLIECTBIIAETCA B LIeNsiX, HECOBMECTUMbIX MeXay COOOMN.

3.5. [JonyckaeTtcs obpaboTka UCKITIYUTESNBHO TeX NePCOHanbHbIX AaHHbIX, KOTOPblE OTBEYarT
uensam nx obpaboTku.

3.6. CogepxaHune n obbem obpabaTbiBaeMbIX NEPCOHANbHbIX AAHHbIX AOMKHbI COOTBETCTBOBATL
3asABneHHbIM Lenam obpaboTku.



3.7. He ponyckaetca obpaboTka nepcoHanbHbIX aHHbIX, U3TULIHUX NO OTHOLUEHWUIO K
3aaBneHHbIM Lenam obpaboTku.

3.8. NMpwn 06paboTke nepcoHanbHbIX AHHbIX OOMKHbI ObITb 06ecnevYeHbl TOMHOCTb NEPCOHaNbHbIX
AaHHbIX, NX OCTAaTOYHOCTb, @ B HEOOXOAMMbIX CIly4asiX U akTyanbHOCTb MO OTHOLLUEHMIO K LLeNsm
06paboTKM NepcoHanbHbIX AaHHbIX. HENonHble nn HETOYHbIE AAaHHbIE AOMKHbI ObiTb yaaneHsbl
U YTOYHEHDI.

3.9. XpaHeHune nepcoHarbHbIX JaHHbIX JOMMKHO OCYLLECTBAATLCA B dOpMe, NO3BONSAKOLLEN
onpenenutb CybbekTa nepcoHanbHbIX AaHHbIX, HE A0SNbLUE, YEM 3TOro TpebytoT Lenn obpaboTku
nepcoHarsibHbIX JaHHbIX, €CITM CPOK XpaHEHUS NEePCOHAarbHbIX AHHbIX HE YCTAaHOBMEH
denepanbHbIM 3aKOHOM, OFOBOPOM, CTOPOHOW KOTOPOro, Bbirogonpuobperarenem unm
nopyyuTtenem, no KOTOPoMy SBASIETCA CyObekT NepCoHasribHbIX AAaHHbIX.

3.10. Mo pocTmxeHnn uenen obpaboTkn unu B cnyyae yrpatbl HEOBXOOMMOCTU B AOCTUXKEHUN
3TUX Lenen, NepcoHanbHble AaHHble OOMKHbI ObITb YHUUTOXEHbI UM 06e3nnYeHbl, eCrii MHOE He
npegycMoTpeHo deaepanbHbIM 3aKOHOM.

4. Kateropmn cyb6bekToB NepcoHasrbHbIX AaHHbIX

CyObeKkTbl NepcoHaribHbIX AaHHbIX NOAPA3AenseTca Ha cnegyowme Kateropum nuu:

4.1. KnneHTol.

4.2. PaboTHMKM, nmetoLme OOroBOpHbIe OTHOLWWEHMS ¢ KomnaHunen.

4.3. PoactBeHHWKN pabOTHUKOB, UMEIOLLMX AOFOBOPHbIE OTHOLWEHMS ¢ KomnaHunen.

4.4. ConckaTenun Ha BakaHTHble JOIMKHOCTMW.

4.5. PaboTHNKM KOHTpAreHTOB MO rpaXkgaHCKOo-NpaBoBbIM AOroBOpaM, 3akSo4eHHbIM C
KomnaHuen.

4.6. MNocetntenu ocpucos KomnaxHmn.

5. Llenb 06paboTkm nepcoHanbHbIX AaHHbIX

O6paboTka nepcoHarbHbIX aHHbIX OCYLLECTBIISAETCH C LUenblo B3anMogencTBusa B paMmkax
3aKNIOYEHHbIX 4OrOBOPOB, BbINOMHEHMS TPebOBaHMI 3aKOHOAATENbHbBIX aKTOB, HOPMATUBHbIX
AOKYMEHTOB.

6. NMpaBa Cy6beKTOB NepCOHanbHbIX AHHbIX

6.1. CybbeKkT nepcoHarnbHbIX aHHbLIX UMEET NpaBo Ha nofyyYyeHne nHpopmaumm, kacaroLencs
00paboTkM ero nepcoHanbHbIX AaHHbIX, B TOM YMCIEe coaepXallen:

° nogTeepxaeHue akta 06paboTkm NepcoHanbHbIX AaHHbIX B KoMnaHuy;

° npaBoBble OCHOBaHMWSA U Lenv o6paboTkn NnepcoHanbHbIX aHHbIX;

° npumMmeHsiemble B KomnaHumn cnocobbl 006paboTkm nepcoHanbHbIX AaHHbIX;

° HaMMeHOBaHME U MECTO HaxoxaeHus KomnaHum, ceegeHus o nuuax (3a UCKMYeHneMm

pabOoTHMKOB), KOTOPbIE MMEIOT AOCTYN K NEPCOHANbHbLIM AaHHLIM U KOTOPbLIM MOTYT BbITh
PacKpbITbl NEPCOHarnbHbIE AaHHblE HA OCHOBaHUM AoroBopa KomnaHuen unm Ha ocHoBaHUK
chenepanbHOro 3akoHa;

° obpabaTbiBaeMble NepcoHarbHble AaHHbIE, OTHOCSILLMECS K COOTBETCTBYIOLLEMY CYyObeKTy
nepcoHarnbHbIX AaHHbIX, UCTOYHWUK UX MOJTyYEHUS, €CITN UHOWN NOPSAOK NPEACTaBMNEHNS Takunx
AaHHbIX HEe NPeayCMOTpPeH deaepanbHbIM 3aKOHOM;

° CpOKM 06paboTKM NepcoHarnbHbIX AaHHbIX, B TOM YMCMe CPOKN UX XPaHEHWS;

° NOpPSiAOK OCYLLECTBIEHNS CyObeKTOM NepcoHarbHbIX 4aHHbIX NpaB, NPeayCMOTPEHHbIX
denepanbHbiM 3akOHOM «O NepcoHanbHbIX AaHHbIXY;



° MHpopmauuio 06 OCyLLIECTBIIEHHON UMK O NpegnonaraeMon TpaHCrpaHUYHON nepegaye
AaHHbIX;

° HanmMeHoBaHVe U1 PaMmnnunio, UMs, OTYECTBO N agpec nvua, OCyLLEeCTBNAILLErO
06paboTKy NnepcoHarbHbIX JaHHbIX NO Nopy4vyeHuto KomnaHuu, ecnu obpaboTka nopyyeHa nnm
OygeT nopyyeHa Takomy nuuy;

° WHble cBefeHns, NpeaycMoTpeHHble PeaepanbHbiM 3akoHOM «O nepCcoHanbHbIX AaHHbBIX»
nunu gpyrummn pegepanbHbIMU 3aKOHaAMU.

6.2. CyObeKkT nepcoHanbHbIX AaHHbIX BNpaee TpeboBaTb 0T KOMNaHWM yTOMHEHUS €ro
nepcoHarbHbIX AaHHbIX, X BNOKMPOBAHUSA NN YHUYTOXEHUS B Cryvae, eCnn nepcoHasbHble
AaHHbIE ABNSATCS HENOMHbIMW, YCTapPEBLUMMN, HETOYHbIMU, HE3AKOHHO NOMYYEHHBbIMWU NN He
SABNATCA HeobXoANMbIMUM ANS 3adBNEeHHON Lenv obpaboTku, a Takke NpUMHUMaTh
npegycMOTPEHHbIE 3aKOHOM Mepbl MO 3aLmMTe CBOMX Npas.

6.3. Ecnn CybbekT nepcoHanbHbIX AaHHbIX cHMTaEeT, 4To KomnaHusa ocyliectenser obpaboTky ero
nepcoHanbHbIX AaHHbIX C HapyLeHnem TpeboBaHnin PenepanbHoro 3akoHa «O nepcoHarnbHbIX
AaHHbIX» UM NHbIM 06pa3oM HapyLLaeT ero npaea u cBob6oabl, CyObeKT NepCoHaNbHbIX AAaHHbIX
BrnpaBe obxanoBaTtb AencTBUA unu 6esgenctene KomnaHum B opraH no 3awmre npaB CyObekToB
nepcoHarnbHbIX AaHHbIX (PegepanbHasn cnyxba no Hag3opy B chepe CBA3U, MHAPOPMALMOHHbBIX
TEXHOMOMN U MacCoBbIX KOMMYHUKaUuN - PockomHaa3op) unu B cygebHom nopsagke.

6.4. CyObeKkT nepcoHanbHbIX AaHHbIX MMEET NPaBOo Ha 3alLUTy CBOUX NPaB N 3aKOHHbIX
WHTEpPecoB, B TOM YuCre Ha BO3MeLLEHNE YObITKOB 1 (Mn) KOMMNEHCaUMI0 MOpanbHOro Bpeaa B
cynebHom nopsgke.

6.5. NHble npaBa, onpegeneHHbie rmasoun 3 degepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX.
7. KoHdomaeHumnanbHOCTb NepcoHarbHbIX JaHHbIX

7.1. MHdopmauma, oTHocALWAsCa K NnepcoHanbHbIM AaHHbIM, CTaBLlas n3sectHon KomnaHum,
ABnseTca KoHdmaeHunanbHon nHopMaumnen n oXpaHseTcsl 3aKOHOM.

7.2. PaboTHuKkn KoMmnaHum n nHele nuua, nonyymeLine Joctyn Kk obpabaTbiBaeMbiM
nepcoHanbHbIM AaHHbIM, NoAnNucanu 0b6a3aTensLCTBO O HepasrnaweHUn KoHUAeHUnansHom
MHdopMaUuK, a Takke npeaynpexaeHsl 0 BO3MOXHOW ANCLUMMIIMHAPHOW, aAMUHUCTPaTUBHOWN,
rpakaaHCcKo-NpaBoOBOM M YrofIOBHON OTBETCTBEHHOCTU B Cllydae HapyLLEeHMUs HOPM U TpeboBaHuin
AEencTByloLLEero 3akoHoaartenbcTBa Poccuiickon epepauumn B obnactn o6paboTkm nepcoHarnbHbIX
OaHHbIX.

8. Mepbl no obecneveHnto 6eszonacHocT obpabaTbiBaeMbiX NEPCOHANbHbIX AaHHbIX

8.1. [Ins obecne4veHuns 6e3onacHocTn obpabaTbiBaeMbIx NEPCOHArbHbIX AaHHbIX KoMnaHus
NPUHMMaeT HeobxoauMble NPaBOBbIE, OPraHN3aLUMOHHbIE, TEXHUYECKME MEPbI 3aLLNTHI.

8.2. B KomnaHun cosgaHa Cructema 3almTbl nepcoHanbHbIX JaHHbIX, KoTopas 6asupyeTca Ha
NPUHUMNAax:

L] LEeHTParmmM3oBaHHOCTb — CUCTEMA 3alLUNTbl JaHHbIX OO0JTKHa LEeHTParim3oBaHHO YrNpaBiATbCA;
L] CBOEBPEMEHHOCTb — Mepbl obecneyeHuns 6esonacHocTH nepcoHaribHbIX AaHHbIX,
npuMeHAemMbl€ B paMKax CUCTEMbI 3aLlLUTbI, AOJTXHbI ObITb CBOEBpPEMEHHbIMMU;

° LeneHanpaBreHHOCTb — Mepbl obecneyeHmnsi 6e3onacHoOCTK nepcoHaribHbIX AaHHbIX,

npuMeHsaemMble B paMKax CUCTEMbI 3aLLUUTbl, OJTKXHbI MMETb YETKNE LUern, Ha OOCTUXKEHNE KOTOPbIX
OHW HarnpaBJiEHbl;



° KOMMMEKCHOCTb — CUCTEMA 3aLLUMTbI JOMKHA BKMNOYATb KOMMNEKC Mep, HarnpaBrneHHbIX Ha
obecneyeHne 6e30MacHOCTM NepcoHarnbHbIX AaHHbIX, JOMOMHSIOLWMX U NOoaAEPKUBAIOLLNX APYT
Apyra;

° NPEeBEHTUBHOCTb — Mepbl 0becrnedyeHns 6e30NacHOCTM NepcoHanbHbIX AaHHbIX,
NPUMEHsIEMbIE B pamMKax CUCTEMbI 3aLLUTbI, AOMKHbI HOCUTb NPeayNpPeXaatoLLmMIn XapaKkTep;

° HaOEeXHOCTb — CUCTEMA 3alUUTbl NePCOHanbHbIX AaHHbIX AormkHa obecneynBaTb
AocTaTouHble rapaHTum KomnaHum B ToM, YTo obpabaTbiBaeMble NepCoHanbHbIX AaHHbIX
3allUMLIEeHbl Hagnexawmm o6pasom.

8.3. B uensax ocyLiecTBneHms BHyTPEHHENO KOHTPONA COOTBETCTBUS 0OpaboTKn NnepcoHanbHbIX
AaHHbIX YCTaHOBMNEHHbIM TpeboBaHnAM B KOMNaHUM opraHM3oBaHO NpoBeAeHne NepuoanyecKkmnx
NPOBEPOK yCrnoBuin o6paboTkm NepcoHanbHbIX AaHHbIX.

9. MecTtoHaxoxaeHne bas faHHbIX MHopMaLmn, cogepXallmx nepcoHarnbHble AaHHbIe rpaXaaH
Poccunckon denepauum

basbl gaHHbIX MHGOPMaLUK, coaepKaLLnX NnepcoHarnbHble JaHHble rpaxaaH Poccumnckon
denepauuu, pasmeLlaroTca Ha Tepputopun Poccuickon degepauuu.

10. PerynupoBaHue 06paboTkun nepcoHasnbHbIX AaHHbIX.

O6paboTka nepcoHarnbHbIX AaHHbIX B KOMNaHun ocyLecTBNAEeTCst B COOTBETCTBUM C [lopsakom
obpalleHns ¢ tHdopmaumen orpaHNYeHHOro 4oCcTyna, SIoKanbHbIMWU HOPMATUBHBIMW akTamMu Mo
0bpaboTke MHpopMaLNM OrpaHMYEHHOro 4OCTYNa, B TOM YMCIe NePCOHanbHbIX AAaHHbIX.

11. 3akntoumTenbHble NOMOXEeHNs

11.1. HacTtosawas NonuTtuka, a Takke BCe NU3MEHEHUS K HeN yTBepXaaroTcs [AupekTtopom
KomnaHun.

11.2. Bonpocbl TonkoBaHus Hactoswwen MNonntnkn Heobxogmmo agpecoBatb OTBETCTBEHHOMY 3a
06paboTKy NnepcoHarnbHbIX AaHHbIX B KomnaHuu nnubo topucty Komnanuu.

11.3. Jencrteytowasn pegakums MNonuTnkm xpaHUTcs no agpecy Mecta HaxoXaeHus
NCMNONHUTENBbHOro opraHa KomnaHum.



