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1. Shop Pre-approved

List of Telework
Equipment and Lists View all
Supplies
**Telework Equipment & Su... FAOMC1 Business Cards
o ﬁo ==
107 items in this list E& items in this list 10 items in this list

Click on the LISTS **Telework Equipment & Supplies image.

A new window will open that lists all of the products in the Telework Equipment & Supplies catalog.

Free delivery, nominimen. Limiies ime ol

GUY BROWN Products -

Fame § Wy Uity | *“Teluk Equlsmant § Supples

-

**Telework Equipment & Supplies

51 e e

Order cane ~ St
Tags 0-3/8-2 ~
ke om. Prlce [
8302020 -t )
v geery aaee

a0z a4 -

Catogeries ~
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() Computer hice
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Frae delivery, no minimum. Limit=d time only.

GUYBROWN Products - Q = o4 ® 1=/

e

Home / My Lists { *'Telewark Equipment & Supplies

**Telework Equipment & Supplies

o1 items | Shared

Add to cart

(7} Last 3 months

Search for items in this list

HDMI Cable * | a | Tags 0-9/A-Z v
() Last 6 months Added on Price (m]
) Last @ manths 26 Bt Ultra Flexible High Speed HDMI Cable 6/30/2020 $15.53 1 a
O : =+ With Low Profile Connectors Ean -
. tem #: 2419071 INFR 22 41304 . -
(0 Last1year A — Check delivery date
mare o to telewori Ibl.gav for helpful resources

To narrow the list of items to select from, enter a key word or words in the Telework Equipment & Supplies search
window (not the main Search at the top of the page).

In this example, the search for “HDMI Cable” produced one item.

Categories Clear
[C] Adapters & Spiitters 2
[~] computer Mice . .
Fomoertt NOTE: If you filter by Category, unselect the category before conducting any
O Footrests further searches.

[ Keyboard & Mouse
Combaos
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2. Add Items to Cart

Search for items in this list

HDMI Cable x | Q | Tags 0-B¥A-Z R4
C20G Eft Ultra Flewible High Speed HOMI Cable 6302020 %15.53 1 B
=+  With Low Profile Connectors E&fL -
them #: 2419171 -.-=.= #: 41304 I Check delivery date I
Customer #: 2419171 ———

5o to telework_|bl.gov for helpful resources

BEFORE you select your pre-approved item, click on the Check Delivery Date link to determine if the estimated
date will meet your needs. If so, add it to the cart, then checkout. If not, please select another item.

From the cart Review and Checkout screen, you can search for additional items to add to the cart by clicking on the
Guy Brown logo, and then clicking on the LISTS **Telework Equipment & Supplies image (see Step 1).

GUY BROWN

Review & Checkout Brint o pef

Order Summary

Items (1) 51553

1 item in cart

Delivery

C2G 6ft Ultra Flexible High Speed HDMI Cable With Low Profile Connectors semoie
tem & 2419071 | MFR # 41364 | O & 2419171
1 @sss3vEs $1553
[ (®) pelivery

$15.53
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3. Remote Address
Entry

Checkout - Review and Submit
suew e R Infoirmation and sutenl B reg for SppneE

Raquisttion Sumimary

Businass Unit |LEHL

I “Requestsr |SMOAGLIA

“Currency US0

Cart Sumimary: Total Amownt 1553 USD

Expand lines fo review shipping and 30000

#

.,
M} Preferances L

Requisition Nams

Ceemigt applies o ALL Req Rems. Click o Leam Mare

Requisiion 52mIngs

prinyg cetalls Copy Line 1 Praject{s) and Actiily(s) 1o All Lines =P Add Whare Bems
Requisition Lines
Line Description mam I Supglier Cuanthy LAOM Price Torzl Caletz
|:| 1 @ C2G 67 URra Fledole High 5p Telewark Catalog EES i
Shipping Line hip Tor Guantity
AHINGEE Click nara 10 &mer remae Prica
location a0dress
Attantiocn To [Dagitz, Steonzie M
sgzounting Linss
“Distributs By “Liquinzts By
Accounting Lines Personaiize | Fing | view s | G2 [ First ‘4 1071 ‘¢ L3t
Chartie Cramfelds? || Chamiel Dtz Detalis 2 || Assetimbrmation || Assetmformationz | [B) [TTH
Guantiy PC Bus Unit Frojeot Aodhvily Percent
LENL ] ] 000000 =

|_| Salact All) Desslact All Salact lines to: s A o Faworiies ¥ Add 1o Temalziz (s

Click on the Click here to enter remote location address link.

[ oelete S2iected

0

If you are entering the order on behalf of a Requester, you must enter the requester’s name in the
Requester field and enter the Requester’s name in the Attention To field.
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Shipping Address
Help
Line Number 1 C26 6ft Ultra Flexible High Sp
Shipping Line 1 ShipTo  Ship to Home
Address

Phone H

Paostal Search
Ext

Fax

If you are initiating the order for someone other than yourself, BEFORE
entering an address here, you must update the Requester field to match who
the item is being shipped to.

Start by entering USA in the Country field (no shipments outside the U 5)),
then press the Tab key. Required entry fields include Address (No PO Boxes),
City, State, and Postal Code.

Only one remote location can be accepted per order.

You only need to enter the remote location once on this line. All other lines for
the Telework catalog will be shipped to this address.

For more information, see the Telework Catalog Guide

O Cancel

Click in the Country field and enter USA (no shipments are allowed outside the U.S.), then press the Tab key to
open up the additional address fields.
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Shipping Address

Line Number 1 C2G 6ft Ultra Flexinle High Sp

Shipping Line 1 ShipTo Shipto Home
Address
Country [USA [Q United States Prei
Phone
Address 1
Address 2 Ex
Fax
Address 3
City

ounty I Postal I

If you are initiating the order for someone other than yourself, BEFORE
entering an address here, you must update the Requester field to match who
the item is being shipped to.

Start by entering USA in the Country field (no shipments outside the U.5)),
then press the Tab key Required entry fields include Address (No PO Boxes),
City, State, and Postal Code.

Only one remote location can be accepted per order.

You only need to enter the remote location once on this line. All other lines for
the Telework catalog will be shipped to this address.

For more information, see the Telework Catalog Guide

OK Cancel

Enter address information for the Address 1, City, Postal, and State fields only. The entire order will be sent to
this address. If you need to send orders to a separate address, please create a separate requisition.

0 Do not enter a Post Office (PO) Address. Staples can only deliver to a valid street address.
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Shipping Address

LneMumber- 1 C26 6ft Ultra Flexible High Sp
Shipping Line 1 ShipTo  Ship to Home
Address (2

Country |USA |Q United States Prefix
Phone [~|

Ext

Address {1 |1 Main Street
Address 2 [Apt 20

Fax
Address 3

City MNapa
Counw Postal 94558
state |©4 a,

If you are initiating the order for someone other than yourself, BEFORE
entering an address here, you must update the Requester field to match who
the item is being shipped to.

Start by entering USA in the Country field (no shipments outside the U.S.),
then press the Tab key. Required entry fields include Address (No PO Boxes),
City, State, and Postal Code.

Only one remote location can be accepted per order.

You only need to enter the remote location once on this line. All other lines for
the Telework catalog will be shipped to this address.

For more information, see the Telework Catalog Guide

Click on the OK button.
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Edit Requisition - Review and Submit

Review the item information and submit the req for approval

Requisition Summary

Lawrence Berkeley National Lab

Business Unit |LBMNL

Daglia,Stephanie M

Requester SMDAGLIA
*Deliver To Location |971-0115D0 |G

usoD

*Currency

’ My Preferences Requisition Seftings
Requisition Name 1000310034

Requisition ID 1000310034
Track Baich 2

Shipping memou@mermgm applies to ALL Regitems. Click to Learn More

Cart Summary: Total Amount 15.53 USD
Expand lines to review shipping and accounting details Copy Line 1 Project(s) and Activity(s) to All Lines F Add More ltems
Line Description Item ID Supplier Quantity UOM Price Total
O+ @ C2G 6 Ultra Flexible High Telework Catalog 4 Each 15.53
Sp
Shipping Line 1 ShipTo  SHIPTOHOME Quantity 1
Address 1 Main Street @ Click here to enter remote Price 15.53
location address
Mapa, CA 94558
Attention To  |paglia, Stephanie M
Accounting Lines
*Distribute By Oty ~ *Liquidate By Amt &
Accounting Lines Personalize | Find | View All | 2| l;:%' First ‘4’ 10f1 2 Last
Chartfields1 Charifields2 Chartfields 3 Details Details 2 AssetInformation AssetInformation 2 D]
Quantity PC Bus Unit Project Activity Percent
1] JLanL Q Q 100.0000] [+] [=]

[ select All/ Deselect Al Selectlines to: [k Add to Favorites

’5’._31 Add to Template(s) @Delete Selected

Total Amount 155

Your address appears on Line 1. The entire order will be sent to this address.

53 USD

Delete

Enter your Project/Activity information for all lines (you can click on the Copy Line 1 Project(s) and Activity(s)
to All Lines button to copy the same information for all lines).
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Requisition Comments

Enter requisition commenis

A
‘ ———— — ’
P
Send to Supplier [ Shaw at Recsipt [ Shown at Voucher
Comments to Approver
Enter approval justification for this requisition
\ ,4

"—I__L
% Check Budgst

] Save & submit &l Sawe for Later =R Add More ltems B Eraview Approvals

Do not enter any information in the Requisition Comments box. Information
the eBuy supplier.

Click on the Save & submit button.

added to this box will NOT be sent to
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Confirmation
Your requisition has been submitted.

Requested For Daglia, Stephanie M Number of Lines 1
Requisition Name 1000310034 Total Amount 1553 USD
Requisition [D 1000310034
Business Unit LBMNL
Status Approved

Budget Status Mot Checked

&

; =
Wiew printable version y Edit This Requisition E@ Check Budget ¥ Pre-Check Budget

No approvals required

B create New Requisition B Manage Requisitions

To expedite processing, click the Check Budget link.

4. Cancel or Check on If you have questions on your order, you may contact Guy Brown’s Telework Catalog Customer Support team at
the Status of Your 877.855.0028 and/or customersupport@guybrown.com.
Order

5. Item Return Process If you need to return an item, please refer to this eBuy Telework Catalog Item Return Process Guide for
instructions.



mailto:customersupport@guybrown.com
https://docs.google.com/document/d/1ltdNuliRVfRgcIgHW2vgS2RBYuWsZ86EUyCj8uA-Qmw/edit?usp=sharing

