INPOEKT

AJIMUHUCTPALIUSI MYHUIIMITAJIBHOI'O OBPA3SOBAHU S
CHUBEPCKOI'O TOPOJCKOI'O ITIOCEJEHUS
TATYUHCKOI'O MYHUITUITIAJIBHOI'O PAMOHA
JEHWHT PAJICKOM OBJIACTH

ITOCTAHOBJIEHHUE

oT «24» nroasa 2022 r. Ne000

OO0 yTBep)XIEHUHM aJMHUHUCTPATUBHOIO pEIrIaMEHTa
[0 MNPENOCTABICHUIO  MYHULHIAIBHOW  YCIIyI'H
«Bblnaya, nepeodopmiieHHe pa3pelleHuil Ha IMpaBo
OpraHu3alUy PO3HUYHBIX PBIHKOB U IIPOIJICHUE CPOKa
JNEUCTBUS pa3pelleHuM Ha IIPaBO OPraHU3alHH
PO3HUYHBIX PBHIHKOBY

B coorBerctBun ¢ ®enepanbapiM 3akoHOM 0T 06.10.2013 No 131-®3 «O6 oO6mmx
MPUHLMINIAX  OpraHM3alMd MECTHOro camoynpasieHuss B  Poccuiickoi  @Denepannmn»;
®enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu TpeIoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUMTAJIBHBIX YCIyr», PeaepanbHbiM 3akoHOM OT 30.12.2006 N 271-03
"O pOo3HHMYHBIX PBIHKaX U O BHECEHUHU M3MeHeHMI B TpynoBoii kogekc Poccuiickoit deneparun’;
noctaHoBienueM [IpaButensctBa Poccuiickoit ®enepamuu ot 10.03.2007 N 148 "O6
yTBepKAeHun lIpaBwil BplaunM paspelieHUil Ha IpaBO OpraHU3alld PO3HUYHOIO phIHKA';
IpuKa3oM MHUHHCTEPCTBA SKOHOMMYECKOro pa3BuTus U ToproBiu Poccuiicko denepanuu ot
26.02.2007 N 56 "OO6 yTBEepKI€HUHU HOMEHKIATYPbl TOBAPOB, OMPEIEIISIONIEH KJIacChl TOBApOB (B
LEJIAX ONpEeNCHUs] TUIIOB PO3HUYHBIX PBIHKOB)"; 3akoHOM JIeHMHrpajackoi obnactu ot 4 mas
2007 . N 80-03 «OO0 opraHu3an pPO3HUYHBIX PHIHKOB Ha Tepputropuu JIEHHMHTpaackoi
obnactu»; IloctanosnenueMm llpaBurensctBa Jlennnrpaackoit odnactu ot 29 mas 2007 . Ne 120
«O0 opraHuzaluy PO3HUYHBIX PBIHKOB M SIPMapoK Ha TeppuTOopuu JIEHHHIpaJIcKoil 0OIacTuy,
PYKOBOJICTBYSICh YCTaBOM MYHUIMIAIBLHOTO oOpa3oBaHusi «CHUBEpCKOE TOPOACKOE MOCEICHHE
['aTunHCKOTO MYHUIMIAIBLHOTO paiioHa JIEHMHTpaACKoil obmacTw» (3aperucTpupoBaH [aBHBIM
Vopasnennem MunucrepctBa toctuiuu  Poccuiickoit ®enepaunu no CeBepo-3anagHomMy
dbenepanpbHOMy Okpyry 16.12.2005 ronza RU 475061042005001), Ilonoxxenuem o006
agmuaucTpaunu MO «CuBepckoe ropoAcKoe noceyieHne ['aTynHCKOro MyHHIMITAJIBHOTO paiioHa
Jleannrpaackoit obmactu» (yTB. pemenuemM CoBera naemytatoB CHBEPCKOTO TOPOJCKOTO
nocenenus ot 26.12.2011 Ne 42), anmunuctpanusi CUBEpCKOro ropofICKOro MoCeIeHHUs

ITOCTAHOBIJIAET:

1. YTBepauTh agMUHHUCTPATUBHBIA PEITIAMEHT NMPEAOCTABICHNS MYHULIMIIAIBHON yCIyTH
«Bblmaya, nepeoopmiieHHE pa3pelleHM Ha IPaBO OPraHU3allud PO3HUYHBIX PBIHKOB U



MPOJICHUE CPOKA AEHUCTBUS PA3PELICHUM HA IPAaBO OPraHU3alMU PO3HUYHBIX PHIHKOB» B HOBOM
pEeNAKIUH, COITIACHO MPHUIIOKEHHUIO.

2. IlocranoBnenus agmuHuctpaunuu MO «CuBepckoe TopoJickoe mocesneHue ['arTynHCcKoro
MYHHIMTIAIbHOTO paiiona Jlenunrpanckoit obmactu» ot 09.01.2023 Ne 05 «O6 yTBepxkaeHUU
aMUHUCTPATUBHOIO pErIaMeHTa M0 MPEJOCTaBICHUIO aJAMUHUCTpPALUEC MYHHUIIUIAIBLHOTO
oOpazoBaHusi «CHUBEpPCKOE TOPOACKOE TMoceneHue [arTdMHCKOro MyHUIMNAIbHOIO paioHa
JleHuHrpaacKoi 06IacTHy MYHHIMIAIBHON yciIyru «Bbriada, nepeodopmiieHue pa3peiieHuit Ha
MPaBO OpraHU3allMy PO3HUYHBIX PHIHKOB U MPOAJICHHE CPOKa ACHCTBUS pa3pellieHUil Ha MpaBo
OpraHU3aluy PO3HUYHBIX PHIHKOBY, IPU3HATH YTPATUBIIUMU CUITY.

3. CexTtopy mo paboTe ¢ oOpalleHUsSIMH TpakJaH, JEIONPOU3BOACTBY aJIMUHHUCTpAIIUU
CuBepcKoro TOPOACKOTO TMocelieHus obecrnednTh oduiraabHOe OMyOIMKOBAaHUE HACTOSIIETO
MOCTAHOBJICHUS U pa3MeIIeHre ero Ha opuuuanbHoM caiite CHBEPCKOTO TOPOJICKOTO MOCEICHHUS
B MH(OPMALIMOHHO- TE€JIEKOMMYHHUKAIIMOHHOM ceTH « UHTepHeT».

4. Hacrosmee TMOCTaHOBICHHE BCTYNMaeT B CHIy TMocie ero oQuUIUaIbHOTO
OITyOJTUKOBAHHSI.

5. KoHTpoJIb NCTIOJTHEHUSI TOCTAHOBJIEHUS BO3JIOKUTH Ha CIIELIMAJIMCTA OTJENA SKOHOMUKH,
(¢uHAHCOB, yyeTa U OTYETHOCTH aAMHUHHUCTpauu CUBEPCKOTO TOPOJICKOro nocenenus: bpoBkuny
M.B..

I'maBa agmuHuCTpannn
CuBEpCKOro ropoICKOr0O MOCENEHUS J.C. Pymsiaien

HUcn.: bposkuna M.B.



[Ipunoxenue
K ITOCTAHOBIICHUIO aIMHUHHACTPAUU CHBEPCKOTO
ropoackoro nocenenust ot 00.00.2023 . Ne000

AIMUHHMCTPATUBHBIN perjiaMeHT
IIo npexocTaB/IeHHI0 MYHHMIIUIIAJBLHOMN yeiayru «Boeigaya, nepeodopmiienue
pa3pelieHri Ha NPaBO OPraHM3alMHu POZHUYHBIX PHIHKOB U NPOJJIEHHE CPOKA
AefCcTBUA paspelieH!il Ha IPaBO OPraHM3aly PO3HUYHBIX PHIHKOBY»

I. O0mue moJ10keHUSA

1.1. PermameHT ycTaHaBIMBaeT MOPSAAOK M  CTAHAAPT MPEAOCTABICHUS
MYHHUIMNAIBHON yciyru «Briaua, nepeogopmieHne pa3pelieHnii Ha IpaBo OpraHu3aluu
PO3HUYHBIX PHIHKOB M IMPOJUICHHE CPOKa JEWCTBHS pa3pelIEHUI Ha MPaBO OpraHU3aluu
PO3HUYHBIX PHIHKOBY (J]ajiee — MyHHITUTIATIbHAS YCIIyTa).

1.2. 3asBuTensiMHU, MMEIOIMIMMHU TMPABO HA TMOJYYEHHWE MYHUIUNAIBHOW YCIYyTH,
SBJISIFOTCSL:

- OpUAMYECKHE JIMLA, KOTOPbIE 3apErMCTPUPOBAHBl B  YCTAHOBIEHHOM
3aKoHo/aTeNbcTBOM Poccuiickoit denepanu Mopsiike U KOTOPHIM MPUHAIIEKAT 00BEKT
WK OOBEKTHl HEIBUKMMOCTH, PACIOJIOKEHHBIE HAa TEPPUTOPHUM, B TpeEesiax KOTOPOH
NPEANOJaracTcd OpraHu3alysl pbIHKA, HAa OCHOBAaHMM pAa3pELICHMS, BBIJIAHHOIO B
ycra"HoBieHHOM I[IpaButenbctBoM Poccuiickon @denepannu nopsiike OpraHoM MECTHOIO
CaMOYIIpaBJICHHsI, ONIpeIeTIEHHBIM 3aKOHOM cyOhekTa Poccuiickoit denepanmm.

[IpencraBnarh UHTEPECHI 3aIBUTENSI UMEIOT IIPaBO:

OT UMEHU IOPUIUYECKUX JTUIL;

- JIALQA, JACWCTBYIOIIME B COOTBETCTBUM C 3aKOHOM WJIM YUYPEIUTEIbHBIMU
JOKYMEHTAMH OT UMEHU I0PUANYECKOrO Jula 0e3 T0BEpEHHOCTH;

- TNPEICTABUTENW IOPUIUMYECKUX JMI B CWJIY NOJHOMOYMI Ha OCHOBAHHUHU
JIOBEPEHHOCTHU WJIU JIOTOBODPA.

1.3. Uudopmanusi 0 MECTOHAXOXKIECHUU OpraHa MECTHOTO caMOyTpaBiieHus (fanee -
OMCY), mnpenocraBisiomiero  MyHUIUNainbHyro  yciayry, OMCY/opranuzamui,
YYacCTBYIOIIMX B MPEJOCTABICHUU YCIYTH U HE SBISIONUXCS MHOTO(YHKIMOHATHHBIMU
[EHTPaMU TPEJOCTABICHUSI TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr (manee -
Opranuzaiuu), rpadukax paOOThl, KOHTAKTHBIX TelepoHax W T.J. (Haynee - CBEACHUS
MH(OPMAIIMOHHOTO XapaKkTepa) pa3MeIaeTcs:

Ha CTEHJIaX B MECTaX MPEJOCTABICHUS MyHUIIMIAILHON YCIYTH U YCIYT, KOTOpPbIE
SIBIITFOTCSL HEOOXOTUMBIMU W OO0SI3aTCIIBHBIMU JJISI TIPEAOCTABIICHUS] MYHUIIAIIAILHON
YCIIYTH;

Ha caifte OMCY: http://new.mo-siverskoe.ru/;

Ha caifte TocymapcTBeHHOro OOMKETHOrO yupexkaeHust JleHunrpaackoit obiactu
"MHOropyHKIIMOHAJbHBIA LEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIATbHBIX
yeayr" (manee - I'BY JIO "M®L", M®LI): http://mfc47.ru/;



Ha [loprame TOCYHapCTBEHHBIX UM  MYHHUIMOAIBHBIX  YCIyr  ((QyHKIIHIN)
Jlenunrpazckoii oonactu (nanee - [II'Y JIO)/na EquHoM mopraine rocyiapcTBEHHBIX YCIyT
(manee - EIIT'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYIapCTBEHHOW WH(GOpPMAaNMOHHON cucteMe "PeecTp TroCymapCTBEHHBIX U
MYHHUIIMNAIBHBIX ycayT ((pyHkuuid) JIennarpaackoi odnactu" (nanee - Peectp).

II. Cranmapr npeaocraBjieHUs] MyHHMIMIIAJIbHON YCJIYT'H

2.1. TlomHoe HaMMEHOBAaHME MYHUIMMNAILHOU yciyru: «Beigaua, mepeodopmiieHue
pa3pelIeHNl Ha MPAaBO OPraHU3alMU PO3HUYHBIX PBIHKOB U MPOMJICHHE CPOKa AEHCTBUS
pa3pelICHN Ha IPaBO OpraHU3alii PO3HUYHBIX PHIHKOBY.

2.1.1. CokpallleHHOe HauMEHOBAaHUE MYHUIIMIIAJIBHON ycayTu: « Beinaya pazpenieHuii
Ha [IPaBO OPraHU3alUHA PO3HUYHBIX PHIHKOB.

2.2. MyHunmMnanbHyl Yyciayry mnpenoctaBisger agMuHuctpauusas MO «Cusepckoe
TOPOJICKOE ToceNieHne ['aTYnHCKOTO MYHHMIIMIAIBHOTO paiioHa JIeHHHrpaackoi o0imacTmy
(manee — AnmuaucTpaius/OMCY).

3asgBiI€HUE HA IMOJYYEHHE MYHHMIMNAIbHOW YCIYTM C KOMIUIEKTOM JOKYMEHTOB
OPUHUMAETCS:

1) mpu TMYHOI SIBKE:

B OMCY/Opranuzaiuio;

B punmanax, otaenax, yaajieHHbIX padounx mectax I'BY JIO "MOIT";

2) 6€3 TUYHOMU SIBKH:

noyToBbIM oTHpasienneM B OMCY/Opranuzanmuio;

B JICKTPOHHOM opme uepe3 TuuHbIi kabuHeT 3asButens Ha [1I'Y JIO/EITY

3asgBUTENIb MMEET MpPAaBO 3aMKMCaTbCAd HA MPUEM I I[OJAaYM 3aABICHUS O
PEIOCTaBIEHUHN YCIYTH CIEAYIOMMUMH CTIIOCO0aMu:

1) mocpenctom III'Y JIO/EITY - B OMCY/Opranuzanuto, B MOLJ;

2) o Tenedony - B OMCY/Opranuzanuto, 8 MPII;

3) MOCPEICTBOM caiita MO®I/OMCY/Opranuzamuio - B
M®II/OMCY/Opranuzamuto.

Jlnis 3amucH 3asiBUTENb BhIOMpAeT Jr00ble CBOOOAHBIC NJIsl MpUEMa Jary U BpeMs B
npenenax ycraHoBieHHoro B OMCY/Opranmzamuio win MOL[ rpaduka mnpuema
3asBUTEIICH.

2.2.1. B uensx npenocTaBlIeHUsI MyHULHUNAIBHON YCIYyTH YCTAHOBJICHHE JIMYHOCTH
3asBUTEIISI MOYKET OCYLIECTBIIITHCSA B XOJ€ JIUYHOTO MPUEMA MTOCPEACTBOM NPEIbSBICHUS
nacopra  rpaxaanuHa  Poccuiickoii  ®enepanuu MO0  MHOTO  JOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTh, B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoit
Oenepanuu.

2.2.2. Ilpm mpenocraBieHWH MYHUIUINAIBLHON YCIyrM B 3JIEKTPOHHOM (opme
uACHTUUKAIUS W ayTeHTU(HUKAIUS MOTYT OCYIIECTBISATHCS TOCPEACTBOM (IIpU
TEXHUYECKON peaan3alumn):

1) enuHOWt cucTeMbl UJCHTU(DUKAIIMM W  ayTCHTH(PUKAIUA WIA  WHBIX
rOCyIapCTBEHHBIX ~ MH(GOPMAIMOHHBIX  CHCTEM, €CIM TakKhe TOCYJapCTBEHHBIC
UH(OPMALIMOHHBIE CUCTEMBI B ycTaHOBIEHHOM I[IpaButensctBoM Poccuiickoit @enepannu
nopsjke oOeCleunBalOT B3aUMOACHCTBUE C €AMHOW CHUCTEMOM WACHTHU(PUKALUU U



ayTeHTU(UKAIINY, TIPU YCIOBHH COBMAJCHUS CBEICHUM O (PU3MYECKOM JIUIIE B YKa3aHHBIX
UH(OPMAIIMOHHBIX CUCTEMAX;

2) enuHOM CHUCTeMBbl UJASHTU(MUKAIMK W  ayTeHTU(DUKAIMU U  CIUHOUN
WH(OPMAIIMOHHON CHCTEMBl TEPCOHAIBHBIX JaHHBIX, oOOecredYnBaromeid 00paboTKy,
BKJIFOUasi cOOp M XpaHEHHE, OMOMETPUYECKUX TMEePCOHAIBHBIX TaHHBIX, UX MPOBEPKY U
nepenadyy MHQOpMaluu O CTENEHU WX COOTBETCTBHSI MPEAOCTABICHHBIM OMOMETPUYECKUM
NEPCOHAIILHBIM JAHHBIM (DPU3UYECKOTO JIULIA.

2.3. Pe3ynpTarom nNpeaocTaBiIeHUs MyHUIIUNATbHOW YCITYTH SIBISETCS:

1) Bhlmaua paspelieHds Ha MOPaBO OpPraHU3ALMK PO3HUYHOTO phIHKA (Jajnee -
paspenieHune) 3asBUTEIIO;

2) oTKa3 B NPEIOCTaBICHUU pA3PEIICHUs 3asBUTEI0, B OTHOUIEHUU KOTOPOIO
IPUHSATO pelIeHre 00 OTKa3e B MPEOCTABICHUHU Pa3pEIICHNUS;

3) BbIaua epeoOPMIIEHHOTO pa3pelIeHHUs;

4) orka3 B mepeoPOpMIICHUH pA3PEIICHUs] 3asIBUTENI0, B OTHOIIEHUU KOTOPOTO
PUHSATO pPEelIeHne 00 OTKa3e B epeodOpMIICHUN pa3peIIeHUs;

5) BbIIaua pa3perieHus ¢ MPoJICHHBIM CPOKOM JICHCTBUS,

6) OTKa3 B IPOUICHHM CpOKa JEHCTBUSA PA3PELICHUS 3aAsBUTENI0, B OTHOLIEHUU
KOTOPOTO MPHUHSTO pelieHre 00 0TKa3e B MPOJICHUH CPOKa JCHCTBHS pa3peIICHuUs.

@opMmoil  pe3ynbTara MPEAOCTABICHHS  MYHUUUNAIBHOM  yCIyI'M  SIBISETCA
paspemienrie, 1o  (Gopme, YTBEPXKICHHOW  mocTaHoBieHueM  I[IpaBurenbcTBa
Jlenunrpazackoi obmactu ot 29.05.2007 Ne 120 «OO6 opraHuzanuu po3HUYHBIX PHIHKOB U
ApMapoK Ha Teppuropun JleHuHrpaackoit ob6mactu» (manee — III JIO Ne 120)
(mpusiokeHue 2 K aAMUHUCTPATUBHOMY PEIVIAMEHTY).

®dopmoil pesynbTara NPeAOCTABICHHUS] MYHULIUNAIBHON YCIYTrd B Clydae MPUHSATUA
penieHuss 00 oTKa3e B MPEJOCTaBICHUN MYHHUIIMIAIBHOW YCIYTH SIBIISETCS YBEIOMIICHHUE
00 oTKa3e B BbIJIau€ pa3peuicHusi, B nepeopopMIICHUU pa3pelleHus], B TPOAJICHUH CPOKa
JeMcTBUS paspeleHus (aanee — yBenomiieHue), 0popMIIEHHOE Ha OyMa>KHOM HOCHUTEIIE I10
dopme, ytBepxkaennoit IIIT JIO Ne 120 (mpunokenue 3 K aJAMHUHUCTPATUBHOMY
perIaMeHTy).

Pe3ynbrar npenocTaBieHus MyHULIUNAIBHON YCIYTH IPEI0CTaBIsSETCs
(B COOTBETCTBUU CO CITOCOOOM, YKa3aHHBIM 3asiBUTEINIEM MPHU MoJaye 3ampoca):

1) mpu 1M4YHOI SIBKE:

B OMCY;

B punmanax, ornenax, ynaneHHsXx padounx mectax ['BY JIO «MOIy;

2) 6e3 NUYHOM SIBKM B AJIEKTPOHHON (opMe uepe3 JUYHbIA KaOWHET 3asBUTEIN Ha
ENTY/TII'Y JIO.

2.4. Cpok npenoCTaBICHU MyHUIIUTIATbHOU YCIyTH:

1) cpok paccMOTpeHus 3asBICHHUS O MPEAOCTABICHUM paspelnieHus: cocrasiser 30
KaJICHIapHbIX JHEH C MOMEHTa TMOCTYIUIEHUS B AJMUHUCTPALMIO 3asBICHUSA O
PEIOCTABICHNUN PA3PEIICHHUS;

2) CpOK pacCMOTpEHUS 3asBICHUS O MEePeoPOPMIICHUHU pa3peUIeHHs], O IPOAJICHUH
CpOKa JICUCTBUS Pa3peIICHHsI COCTABISIET 15 KaICHAAPHBIX THEW C MOMEHTA MOCTYILICHUS
B AJIMUHUCTpPALIMIO 3asBICHUS O Mepeo(OpMIIEHUHN pa3pelieHus, O MPOAJIECHUH CpOKa
NEUCTBUS pa3pelIeHNs;

3) cpok HampaBi€HUs 3aABUTENIO YBEAOMIIEHUS O BbIauye pa3pelieHus, 00 OTKase B



BbIIaYE pa3pelICHHs], YBEIOMJICHHUS O TepeoOpMIICHHH pa3pelieHus], yBEAOMIICHUSI 00
OTKa3e B MepeoPOpMIICHUHM Pa3pelIeHUs, yBEAOMJICHUS O MPOJJICHUH CpOKa ICHCTBUS
paspelieHus, yBeIOMJIeHUsI 00 OTKa3e B MNPOMJICHUM CpOKa JEHUCTBUSL pa3pelieHUs
cocTaBisieT He OoJiee IHA, CIEIYIOIIero 3a JHEM CO JTHS W3JaHUS COOTBETCTBYIOILIETO
MOCTAHOBJICHUS] AJIMUHHUCTPALUH.

2.5. IIpaBoBBIE OCHOBaHUSA ISl IPENOCTABICHUS MYHHUIIUIIAJIBHON yCIIYTH:

- @epepanbHblii 3ak0H 0T 30.12.2006 Ne 271-®3 «O pO3HUYHBIX pPBIHKaX U O
BHECEHUU U3MEHEHUN B TpynoBoi koaeke Poccuniickon Denepanumny;

- IlTocranoBnenue IlpaButensctBa Poccuiickoit ®denepanuu ot 10.03.2007 Ne 148
«O06 ytBepxkaeHuun I[lpaBun Bblgaun pa3pelieHUN Ha MPaBO OpPraHU3AIMU PO3HHUYHOTO
PBIHKa»;

- npuka3 MuUHHCTEpCTBA SKOHOMHYECKOTO pa3BUTHUS W TOproeiu Poccuiickoi
Oenepanun - ot 26.02.2007 Ne 56 «OO0 yTBEp)KICHUUM HOMEHKJIATypbl TOBApOB,
ONpEeIEIAIONIEH KIIacChl TOBAPOB (B LEISAX ONPEAEIEHUS TUIIOB POZHUYHBIX PHIHKOB)»;

- OGnactHoit 3akoH Jlenunrpaackor o6mactu ot 04.05. 2007 Ne 80-03 «O06
OpraHU3alMy PO3HUYHBIX PHIHKOB Ha TeppuTOopuu JICHUHTpaJCKON 00IacTH;

- IlocranoBnenue IIpaButensctBa Jlenunrpanackoir obmactu ot 29.05.2007 Ne 120
«O0 opraHuzaluu pPO3HUYHBIX PBIHKOB M SIPMApPOK Ha Tepputopuu JleHuHrpaackoit
o0OmacTny;

- MYHUIUTIAJIbHBIC HOPMATUBHBIE TPABOBHIC AKTHI.

2.6. HWcuepnbiBarolivii MepevyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU ~ WJIM  WHBIMH ~ HOPMATUBHBIMM  TPABOBBIMM  aKTaMH IS
PEI0CTaBICHUS MYHHUITUTIATLHON YCITYTH:

1) nns npenocTaBiIeHUs MyHUIIMITAIBHON YCIIYTH 3alOJHSAETCS 3asiBICHHUE COITIacHO
NPUIOKEHUIO | K aAIMUHUCTPAaTUBHOMY PEITIAMEHTY:

- JIMYHO 3asBUTEJNIEM Mpu oOparieHuu B Anmunucrpanuto u Ha EINTNY/TITY JIO;

- cneruanuctoM MOI[ npu nuuHoMm oOparieHun 3asBUTENS (MIPEACTABUTEIS
3asiBuTens) B MOLI;

npu obopamennn B MOI 1 AqMuHUCTpaIuio HEOOXOAUMO MTPEAbIBUTH:

a) IOKYMEHT, YI0CTOBEPSIIOLIUNA TUYHOCTb:

- 3asABUTENS, MPEICTABUTENS 3asBUTENs, B Cilydae, KOrga IOJHOMOYMS
YIOJIHOMOUYEHHOTO JIMI[Aa TOATBEPKICHBI IOBEPEHHOCTHIO B MPOCTOM MUCbMEHHOU (popme
(macnopt rpaxknanuna Poccuiickoit @enepanuu, nacnopt rpaxkaannda CCCP, BpemeHHOe
yAOCTOBEpEHUE JIMYHOCTU rpaxaannHa PO no ¢popme Ne 211, ynocroBepenue JIUYHOCTH
BOGHHOCIyXa1iero PO);

- HHOCTPAHHOTO T'pakJIaHUHA, JIUIa 0e3 TpaKIaHCTBa, BKIIIOUast BUJ HAa )KUTEIHCTBO
U yIOCTOBEpeHHUE OeKeHIIa.

0) N1OKyMEHT, 0(DOpPMIICHHBIN B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATEIHCTBOM,
NOJATBEPKIAONINN HAJIUYME Yy MPEACTABUTEINS IpaBa JIEUCTBOBATh OT JIMIA 3asBUTEINS U
ONpENENAIONIMN YCIOBUS U TPaHULbl peaju3aliy IpaBa MPEACTAaBUTEINS HA IMOITYYEHHE
MYHUITUTIATHBHOU YCITYTH, €CJIH C 3asIBJICHUEM 00paIaeTcs mpecTaBUTEIhb 3assBUTEIIS:

JNOBEPEHHOCTh WJIA JOTOBOP, MPHUKa3 O HA3HAUYCHHH, pEIIeHHEe coOpaHus,
CoZepIKalie TOJTHOMOUMS TIpencTaBuTeNns (mpu oOpaieHuu 3a TPeaoCTaBICHUEM
rOCY/IapCTBEHHOU YCIyTrd MPEACTABUTEIIS 3asIBUTEIS, IOJTHOMOYHSI KOTOPOTO OCHOBAHBI Ha



JIOBEPEHHOCTH), YAOCTOBEPEHHYIO B COOTBETCTBUM ¢ myHKTOM 4 crateu 185.1
I'paxxnanckoro kogekca Poccuiickoit denepanuu;

2) KONUU YYPEAUTENbHBIX JOKYMEHTOB (OPUTHMHAJBI YUPEIUTEIbHBIX TOKYMEHTOB B
clly4ae, €Clii BEpHOCTh KOMUI HE yJOCTOBEPEHA HOTAPUAIBHO).

2.7. WcuepnbIBarollvii MEpevYeHb ITOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBUU C
3aKOHOJATEIIbHBIMU  WJIM  WHBIMH ~ HOPMATUBHBIMM  TPABOBBIMM  aKTaMH st
OPEIOCTaBICHUS ~ MYHUIMOAIBLHOW  YCIYIM,  HaXOJAIIUXCS B  PaACHOPSKECHUU
rOCY/IapCTBEHHBIX OPTaHOB:

1) B TeppUTOpHAIBHBIX HAJIOTOBBIX Opranax - Beinucka u3 EI'PIOJI;

2) B TeppuTOopHalbHOM oTAene YmpasiueHusi Pocpeectpa mno JleHuHrpauackoi
001acTH - TOKYMEHTHI, MOATBEPKIAIONIME TIPABO Ha OOBEKT UM OOBEKThI HEJIBUKUMOCTH,
PACIIONIOKEHHBIE HAa TEPPUTOPHUM, B NIpPEAENax KOTOPOM MPEANoaracTcs OpPraHU30BaTh
PBIHOK.

2.7.1. 3agaBuTenp BIpaBe MPEACTABUTh JOKYMEHTHI (CBEACHUS ), YKA3aHHBIE B TyHKTE
2.7 HacTOSAIIETrO perinaMenTa, o COOCTBEHHOW WHHUITUATUBE.

2.7.2. Tlpu mpenocTaBICHUU MYHHUIIMIAIBHOW YCIyTH 3amperniaeTcsi TpeOoBaTh OT
3asIBUTEJIA:

l. [IpencraBinenus JOKyMEHTOB U MH(POPMAIMH WA OCYLIECTBICHUS JCHCTBHM,
NpEACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NpPaBOBBIMU  aKTaMH, PETYJUPYIOUIMMU OTHOIIEHHUS, BO3HHUKAIOIIUE B CBSI3U C
MPEI0CTaBICHUEM MYHUIUIIAIbHON YCIYTH;

2. [IpencraBnenust JOKYMEHTOB ¥ MH(OpPMAIIMU, B TOM YHCJIE€ MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHl 3a MPEJOCTABICHUE MYHMIIUIAIBHBIX YCIyT, KOTOPBIC
HAXOAATCA B PACHIOPSHKEHUN OPTaHOB, MPENOCTABIIAIOIIMX MyHUIUIIAJIBHBIE YCIYTH, HHBIX
rOCYIapCTBEHHBIX OpraHoB, OpraHoOB MECTHOTO CaMOYTIPABIICHUS 60
MOJIBEIOMCTBEHHBIX TOCYJapPCTBEHHBIM OpPraHaM WJIA OpraHaM MECTHOTO CaMOYITPaBJICHUS
OpraHu3aluii, Y4YacTBYIOIIMX B MPEJOCTABICHUM MYHHUIMNAIBHONM YCIyrH, 3a
UCKIIIOUCHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIpPEACICHHBI YacTbto 6 crarbu 7
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzamuul MpeoCTaBICHUS
TOCYIapCTBEHHBIX U MYHUIIUMAIBHBIX yciayr» (nanee — @eaepanbHbiii 3akoH Ne 210-D3)
NepeueHb JOKYMEHTOB. 3asBUTENIb BIpPaBe IMPEJICTAaBUTh YyKa3aHHbBIE JIOKYMEHTBI H
uH(popMalMi0 B OpraHbl, MNPEIOCTABISIONINE TOCYIAPCTBEHHBIC YCIYTd, U OpTaHBbI,
MPEAOCTABISAIONINE MyHUIIUIIAIBHBIEC YCIYTH, 10 COOCTBEHHOW WHUIIMATUBE;

3. OcymiecTBiieHUs] NEUCTBUNA, B TOM YHCIIE COTIACOBAaHUU, HEOOXOAUMBIX JJIS
MOJIYYEHUS MYHUIMOAIBHONW YCIYIM M CBSI3aHHBIX € OOpallleHWeM B  HMHBIC
TOCY/IapCTBEHHBIC OpraHbl, OpPTraHbl MECTHOIO CaMOYIIpPaBJICHMS, OpraHuzanuu (3a
UCKJIFOYCHUEM TIONYUEHHUS YCIYT, SBISIONIMXCS HEOOXOAMMBIMU U OO0S3aTEIbHBIMU IS
NPENOCTABICHUS MYHULHUIIAIBHON YCIYTH, BKIIOUEHHBIX B MEPEYHH, MPELYCMOTPEHHBIE
yacthto 1 crarbm 9 @DenepanbHoro 3akoHa Ne 210-D3, a Takke HJOKYMEHTOB H
uHGOPMAIINH, IPEIOCTABIIEMbBIX B PE3y/IbTaTe OKa3aHUS TAKUX YCIYT;

4. [IlpencraBneHuss JOKYMEHTOB W uH(OpMAIUU, OTCYTCTBUE ©  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCHh MPU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI MNPEIOCTABICHUS MYHULMNAIBHON YCIyrH, U0 B
NPEI0CTaBICHUNA MYHUILIUNIAIIBHOW YCIYTH, 32 UCKIIFOUEHUEM CITy4aeB, MPelyCMOTPEHHBIX
nyHKTOM 4 gactu 1 craren 7 @enepanbHoro 3akoHa Ne 210-D3;



5. IlpencraBnmenus Ha OyMa)kXHOM HOCHUTENE JOKYMEHTOB U HWH(Mopmarmu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEpPEHBI B COOTBETCTBUHU C IIyHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4YaeB, €CIIH
HAHECEHHWE OTMETOK Ha TaKHW€ JIOKYMEHTbI JUOO MX H3BSATUE SBISIETCA HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYIAPCTBEHHON WM MYHMIIMIAIBLHOM YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peepabHBIMUA 3aKOHAMH.

2.7.3. llpu HacTyIJIEHUU COOBITUM, SIBIISIOIIMXCS OCHOBAHUEM ISl IPEIOCTABICHUS
MyHunuAnaiabHou yeayru, OMCY Bnpage:

1) mnpoBoAUTH, MEPONPHUATHUS, HANpaBICHHbIE Ha TIOATOTOBKY pPE3YJIBTaTOB
MPEAOCTABICHUS MYHHUIIUIIAJILHONW YCIYyTH, B TOM YKCJIC HAIPaBJISATh MEKBEIOMCTBEHHBIC
3ampockl, NOJly4aTb HAa HUX OTBETHI, MOCJIE YET0 YBEAOMIIATH 3asIBUTEIS O BO3MOKHOCTH
NoJaTh 3alpoC O NPENOCTABIECHUU COOTBETCTBYIOIIEH YCIYrM ISl HEMEIJIEHHOTO
NOJIYYEHUS PE3yNbTaTa MPEJ0CTABICHUS TAKON YCIIyTH;

2) mpu yCJIOBUU HaJIMYUA 3allpoca 3asBUTENS O NMPEAOCTABICHUHA MYHUIUIIAIBHON
YCIYTHM, B OTHOUIEHUWU KOTOPOM Yy 3asiBUTENSI MOTYT MOSBUTHCS OCHOBAaHUS ISl UX
IpEeIOCTaBIeHUsT €My B OyayIieMm, TpPOBOAWTH MEpPONPHUATHS, HANpPABICHHbIE Ha
(dopMupoBaHuE pe3ynbTaTa MPEIOCTABICHUS COOTBETCTBYIOIICH YCIYTH, B TOM YHCIE
HANPABIIATh MEKBEIOMCTBEHHBIC 3alpOChl, MOJy4aTb HA HHUX OTBETHI, (OPMHUPOBATH
pe3yNnbTaT IPEAOCTABIEHUS COOTBETCTBYIOIIEH YCIYyIM, a TaKXe IPENOCTaBIATH €T0
3asBuTento ¢ ucnonb3oBanrem EINTY/IITY JIO u yBenomiiATh 3asiBUTENS O MPOBEAEHHBIX
MEPOIPUSITHUSIX.

2.8.  HcuepnbiBaromuii  mepeyeHb  OCHOBAaHUW Uil  MPUOCTAHOBIICHUS
OpEeOCTaBICHUs MYHUIUINAIBHOM YCIyrH C YKa3aHMEM JIOMYCTUMBIX CpPOKOB
INPUOCTAHOBIICHHUSI B CJIy4ae, €CIU BO3MOXKHOCTh IPUOCTAHOBIICHHS MPENOCTABICHUS
MYHULHANAIBHON YCIyTH NPETyCMOTPEHA AEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

OcHoBaHMS UIsi TPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUILMNAIBHON YCIYyTH HE
IIPENYCMOTPEHBI.

2.9. HcuepnbiBarolllii MEpeYeHb OCHOBAaHUW IS OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TIPEIOCTABICHUSI MyHHUITUTIATHLHOU YCITYTH:

1) 3asBneHHe MOAAHO JMIIOM, HE YIOJHOMOUYEHHBIM HAa OCYIIECTBICHHE TaKHX
JICUCTBUU:

OTCYTCTBHUE JOKYMEHTA, ITOATBEPKAAFOIIETO ITOJITHOMOYMS IIPEACTABUTEIIS,

2) 3adBJICEHHE HAa TOJYyYEHHE YCIyrd OQPOPMIEHO HE B COOTBETCTBHUM C
aIMUHUCTPATUBHBIM PETIIAMEHTOM:

MpeACTaBIeHUE JTIOKYMEHTOB, MMEIOIIUX MOMYMUCTKH, MPUIUCKHU, UCIIPABICHUS, HE
MO3BOJISFOIINE OJHO3HAYHO UCTOJIKOBATh UX COJAEPKAHUE;

B 3ajBJICHMM HE yKazaHbl ¢GaMuiausi, UMsS, OTYECTBO (NpU  HAJIUYUHU)
YIOJHOMOYEHHOTO  JIMIA, OOpaTHBIIErocs 3a TMPEAOCTABICHUEM YCIyTrH, JHOO
HAaMMEHOBaHUE IOPUIMUECKOTO JIULIA, [IOYTOBOIO aJipeca.

2.10. HcuepnpiBarolivii MNepeYeHb OCHOBAaHUW /I OTKa3a B MPEAOCTABICHUU
MYHULIUNAIBHON YCIyTH:

1) OtcyTcTBUE MTpaBa HA MPEIOCTABICHUE MyHULIUTTAIBHON YCITyTH:

OTCYTCTBUE TIpaB Ha OOBEKT WU OOBEKThl HEABUKUMOCTH, PACIOJIOKEHHBIE B
Ipenesiax TEPPUTOPUHN, HA KOTOPOU MPEAIONaraeTcsi OpraHu3oBaTb PO3ZHUYHBIA PBIHOK B
cooTBeTcTBUM ¢ [lmaHoM opraHu3anMd pO3HUYHBIX PBIHKOB HAa TEPPUTOPUH



Jlenunrpasckoii oo6mactu, yreepxaeHasiM [T JIO Ne 120 (nanee - [1naH), B cOOTBETCTBUU
co crarbeil 4 denepanbHoro 3akoHa ot 30.12.2006 Ne 271-D3 «O po3HUUYHBIX PBIHKAX U O
BHeceHUH wu3MeHeHuil B TpymoBoil koaekc Poccuiickoit ®enepanun» (mainee —
denepabHbIN 3aKOH);

2) [IlpencraBineHHBIC 3asBHUTEIEM JOKYMEHTBI HEICHCTBUTEIHHBI/YKAa3aHHBIE B
3asiBJICHUU CBEJICHUSI HEJIOCTOBEPHBI:

- HECOOTBETCTBUE MECTa PACIOJIIOKEHHUSI OObEKTa WJIM OOBEKTOB HEIBUKUMOCTH,
npuHaIeXKaNIero(-ux) 3asBUTENI0, a TAaKXE THUIA PbIHKA, KOTOPBIA MpearnoiaraeTcs
OpraHu30BaTh, [1nany, ykazaHHoMy B cTarbe 4 dDeepaibHOTO 3aK0HA;

- Tojaya 3asBJICHUsI O TPEAOCTABICHUM pa3pelieHus C HapylIeHueM TpeOOBaHUI,
YCTAaHOBJICHHBIX 4YacTsIMu | u 2 crarbu 5 PDenepanbHOTO 3aKOHA, a TaKkKe JOKYMEHTOB,
coJlepKalluX HETOCTOBEPHBIE CBE/ICHHUS.

2.11. MyHunmnanibHas yciayra npeocTapisieTcs OecIiiaTHo.

2.12. MakcuManbHbld CPOK OXHUAAHUS B Ouepeau MpH IMoAaye 3ampoca o
PEAOCTaBICHUHA MYHULIUNIAIBHON YCIYTH U MPU MOJIYYEHUHU PE3YIIbTATA MPEJOCTABICHUS
MYHUITUTIATHFHOM YCIIYTH COCTABIISIET HE Ooniee 15 MUHYT.

2.13. Cpok peructpauuu 3amnpoca 3asBUTENI O MPEAOCTaBICHUUA MYHUIUIAIbHOU
yciyru coctaBisier B OMCY/Opraau3zanuro:

IpU JUYHOM OOpallleHHH - He mo3aHee | pabodero IHA, CIEAYIOLIEro 3a JHEM
MOCTYTUICHUS;

P HAMpaBJIEHUU 3arpoca NoyToBoi cBA3bi0 B OMCY/Opranusanuto - He no3anee 1
paboyero JIH4, CIAEAYIOLIEro 32 THEM MOCTYIICHUS;

Opyd  HaNpaBJICHWM  3ampoca Ha  OymaxHoM  Hocutene wu3 MOI[ B
OMCY/Opranuzanuio - He nozaHee 1 paboyero aHs, CAEAYIONMIETO 3a THEM MTOCTYTICHNUS,

IpU HaMpaBlIE€HUU 3arnpoca B popMe IEKTPOHHOTO JOKyMeHTa nocpeactsoM EIITY
win [II'Y JIO, caiita OMCY - B Teuenue 1 pabodero mHS C JaThl MOJYYCHHS TaKOTO
3arpoca.

2.14. TpebGoBaHus K TOMEHIECHUSM, B KOTOPBIX MPEIOCTABISECTCS MYHHIIUIATBHON
yciayra, K 3aly OXHIAHWS, MecTaMm I 3aloJIHEHHUS 3alpoCOB O NPEeIO0CTaBICHUU
MYHUITUTIATHPHOW YCIIyTH, WH(POPMAIMOHHBIM CTEHIaM C 00paslmamMu WX 3allOJIHCHHS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEOCTABICHUS MYHHUITUTIAIBHON YCITYTH.

2.14.1. IlpenocraBieHnEe MYyHULMNAIBHON YCIYyTH OCYIIECTBISAECTCA B CIECLUMATIBHO
BBIJICJICHHBIX JIJIs ATUX 1eneit nomeneHussx OMCY/Opranuzanuu niau B MOII.

2.14.2. Hanuuue Ha TEppUTOPUH, NPUIIETAIOLIEH K 31aHUI0, HE MeHee 10 mpoueHToB
MecT (HO HE MEHee OJHOT0 MeCTa) /Jisi MapKOBKH CIEIUaJbHBIX aBTOTPAHCHOPTHBIX
CPE/ICTB HHBAJIUAOB, KOTOPbIE€ HE JOJKHBI 3aHMMATh WHBIE TPAHCIOPTHBIC CPEICTRBA.
NHBanuapl MOMB3YIOTCA MECTaMU Il MApKOBKU CHELUUAIbHBIX TPAHCIOPTHBIX CPENCTB
oecriatHo. Ha Tepputopuu, mpuiierawmoiieil K 37aHWI0, B KOTopoMm pasmeiieH M®II,
pacnoniaraeTcsi OecriaTHasi TapKoBKa JJIsi aBTOMOOUIILHOTO TPAHCIIOPTA MOCETUTENEH, B
TOM YHUCJE MPEAyCMaTPUBAIOIIAsI MECTa ISl CIEHHAIbHBIX aBTOTPAHCIOPTHBIX CPEJNICTB
WHBAJIUJIOB.

2.14.3.  IlomemeHus  pa3MEIIAKOTCS  NPEUMMYIIECTBEHHO  HAa  HIKHHX,
NpEeANOYTUTEIbHEE Ha TMEPBbIX, ATa)Xax 3AaHus C NOpPeloCTaBICHUEM JOCTyna B
MOMEIICHUE NHBAJIUIAM.



2.14.4. 3panme (momemieHue) obopyayerca HWH(DOpPMAIMOHHOW  TaOMUYKON
(BBIBECKOIT), cojepskaieii mnoiaHoe HammeHoBanue OMCY, a Ttakxke WHGOpPMAIHIO O
peXKUME ero padoTHI.

2.14.5. Bxoxn B 3manue (IMOMEIIEHNUE) W BBIXOA W3 HEro 0OOPYIYIOTCS JICCTHUIIAMU C
NOPYYHSIMU U MAaHAyCaMu JUIsl IEPEABUKEHUS IETCKUX U MHBAJIUJIHBIX KOJISICOK.

2.14.6. B nomelieHnu opraHusyercsi OECIUIaTHBIA TyalleT Uisl MOCETUTENEH, B TOM
Yyucie TyalleT, peAHa3HauYeHHbIN ISl MHBAJIU]IOB.

2.14.7. Tlpu nHeobOxomumocTtu paboTHukoM MO®I[, OMCY/Opranuzanuu UHBATUILY
OKa3bIBACTCS TOMOIIb B MPEOAOJICHUU OaphepoB, MEIIAOIIUX IMOIYUYECHHUIO UM YCIyT
HapaBHE C JIPYTUMHU JIMIIAMHU.

2.14.8. Bxon B moMeleHrue U MecTa OXKHUAAHHUS OO0OpYAYIOTCS KHOMKAMH, a TaKXKe
coJepkar MH(OpMAIMI0 O KOHTAaKTHBIX HOMeEpax Tele(OHOB BhI30Ba pabOTHUKA s
CONPOBOXIEHUS NHBAJIUA.

2.14.9. JyOnupoBaHue HEOOXOAMMOU IS MHBAJIMJIOB 3BYKOBOW U 3PUTEIBHOU
uH(pOpMaIINH, a TaKKe HAIAMUCEH, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckoil nHpopMauu
3HAKaMH, BBIMOJTHEHHBIMH  penbedHO-TOUeYHbIM  mipudToM  bpaiinsa,  momyck
CypAOIIepeBOIUNKA U TUDIOCYPIAOTIEPEBOTIHKA.

2.14.10. OGopynoBaHre MECT MOBBIIIEHHOTO YA00CTBA C JOMOIHUTEILHBIM MECTOM
Uit COOAKU-TIPOBOJHMKA M YCTPOUMCTB ISl TMEPEABIKEHHUS WHBaluJa (KOCTBUICH,
XOIYHKOB).

2.14.11. XapakTepUCTUKH NOMEIICHUN IpHEMa W BbIJAYM JOKYMEHTOB B YaCTH
00BEMHO-TIJIAHUPOBOUYHBIX W KOHCTPYKTHUBHBIX PpEIIEHUM, OCBEIICHMS, MOXKapHOU
0€30MacHOCTH, WHXXEHEPHOTO0 OO0OpYI0BaHUS JIOJDKHBI COOTBETCTBOBATh TPEOOBAHUSIM
HOPMATUBHBIX JOKYMEHTOB, ICMCTBYIOIIMX HA TeppuTtopun Poccurickon denepannmu.

2.14.12. IlomeuieHusi mpueMa M BbIJAAYU JIOKYMEHTOB JIOJKHBI IMPETyCMAaTPUBATh
MecTa JUIsl OKUAaHus], THPOPMUPOBAHUS U MIPHUEMa 3asiBUTEICH.

2.14.13. Mecra oxuanus U MecTa Jjis UHPOPMUPOBAHUS O0OPYIYIOTCS CTYIbIMU
(KpecenbHBIMH CEKIUSIMU, CKaMbsIMH) W CTojaMu (CToWkamu) s  odopmiieHus
JIOKYMEHTOB C pa3MelIeHUEM Ha HUX OJJAHKOB JOKYMEHTOB, HEOOXOIUMBIX TSI TIOTYUYEHUS
MYHULUNAIBHON ~ YCIIyIHM,  KaHUEISPCKUMHU  MPUHAMJICKHOCTSIMH, A  TaKxKe
MH()OPMALIMOHHBIMA ~ CTEHJAMHU, COJACPKAIIUMHU aKTyaJdbHYI0O U  HCUEPIIBIBAIONIYIO
uH(opMalno, HEOOXOIUMYIO JIJIsl TOJYYEHUsI MyHULIUTTAIBHOW YCIYTH, U MH(POPMALIHIO O
yacax npuemMa 3asBICHUN.

2.14.14. Mecrta s TpOBEACHUS JIMYHOTO TMpUEMa 3asBUTENCH 000pyayroTCs
CTOJIaMH, CTYJbSIMH, OOECIIEUHUBAIOTCA KAHIEISIPCKUMHU TPUHAIJICKHOCTIMHU IS
HaIMCaHUs TUCbMEHHBIX OOpaIleHuH.

2.15. Iloka3zaTenu TOCTYITHOCTH M Kau€CTBA MyHULIMNAIbHOMN YCIIyTH.

2.15.1. [loka3zarenu JOCTYIMHOCTH MYHUIIMTIAJIBLHON ycinyru (oOiiue, MpuMEHUMBIE B
OTHOIICHUH BCEX 3asiBUTEIICH):

1) TpaHCcOpTHASA TOCTYIHOCTD K MECTY MIPEAOCTABIECHUS] MYHUIUIIAIbHOW YCIYTH;

2) Hamuyue yKaszarened, o0ecneunBalImMUX OCCHPENsITCTBEHHBIH JIOCTYyN K
MOMENIEHUSM, B KOTOPBIX IPEIOCTABISETCS YCIYyTa;

3) BO3MOXHOCTb TOJY4YEHHs TIOJHOW H  JOCTOBEpHON uH(pOpManuum O
MyHHUITUNATRHOU yciayre B OMCY, M®II, no Tenedony, Ha opuimaapHOM CaliTe OpraHa,
npeaocTaBisitonero ycuyry, nocpeactsom EITY mbo IT'Y JIO;
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4) mnpepocraBieHHME MYHHUIMIAIBHOW YCIYTH JIOOBIM JOCTYIHBIM CIIOCOOOM,
IPEyCMOTPEHHBIM JCHCTBYIOIINUM 3aKOHOIATEIbCTBOM;

5) obecneueHue A 3asBUTENS BO3MOXKHOCTH IMOJyYeHHUsT MUH(OpMaLuU O Xone U
pe3yapTare MperoCTaBICHUS MYyHULMIIAIBHON yCiIyru ¢ ucnonb3zoBanuem EIIY wm(wm)
Iy JI1O;

2.15.2. Tlokazarenu MAOCTYNHOCTM MYHHULMIAIBHONW YCIOyru (cCrnelnualbHbIE,
IPUMEHUMBIE B OTHOILIEHUH UHBAJIUIOB):

1) Hanuurie UHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.14;

2) UCTONIHEHHE TPeOOBaHUI TOCTYITHOCTH YCIYT AJI MHBAJIUIOB;

3) obecneueHue OECHPEMSITCTBEHHOTO JOCTyNa WHBAJIUAOB K IOMEHICHUSIM, B
KOTOPBIX MPEAOCTABIISAECTCS MyHULIUIIAIbHAS YCIIYTa.

2.15.3. ITokazarenu Kka4yecTBa MyHUIUITAIBHON YCIYTH:

1) cobmronenne cpoka NpeoCTaBICHUS MyHUITUTIATBHOU YCITYTH;

2) colOnofeHre BpEeMEHHM OKUAAHMS B O4YEpEdH IpH Iojaue 3ampoca U MOITyYeHUU
pe3yabTara;

3) ocymiecTBieHHE HE Ooyiee OHOTO OOpaIICHHS 3asIBUTENS K JIOJDKHOCTHBIM JIMIIAM
OMCY/Opranuzanun win pabotHukam MOI] mpu momavye JOKYMEHTOB Ha IMONTy4YEHUE
MYHHUIMOAIBHOW YCIyTH M HE 0ojee OAHOro oOpalleHHs MpU NOJYyYEHHH Pe3ysbTrara B
OMCY/Opranuzauuu uinu B MOLI;

4) orcyTcTBHE Kajio0 Ha JeHCTBUS UMW  O€3[CMCTBUE JOMKHOCTHBIX JIMI]
OMCY/Opranuzanuu, MoAaHHbIX B YCTAHOBIEHHOM MOPSIKE.

2.15.4. llocme monydeHUsi pe3yiabrara YCIYrd, TMPEIOCTABICHUE KOTOpPOU
OCYIIECTBISIIIOCh B 3ieKTpoHHON (popme uepes EINTY wmum [TV JIO nubo mocpeacTtBom
M®OILI, 3asBuTENO 0OECIIEUNBAECTCS BO3MOKHOCTD OIIEHKH Ka4eCTBA OKa3aHUsl YCIYTH.

2.16. IlepeuuncneHue yciyr, KOTOPbIE€ SIBISIOTCS HEOOXOAUMBIMH U 00s3aTebHBIMU
JUTSl TPENOCTABIEHUS MYHUIIMIIATbHON YCIIyTH:

[TomyueHust yciyr, KOTOpBIE SIBISIOTCSI HEOOXOJUMBIMU M 00s3aTeIbHBIMU IS
NPEOCTABICHUSI MyHULIUIIAJIbHON yCIIyTH, HE TpeOyeTcs.

2.17. Wuble TpeOoBaHUS, B TOM YHUCJIE€ YYHUTHIBAIOIIME OCOOEHHOCTH
PEIOCTaBIECHUS MYHUIIMIAIBHONW YCIYTH MO 3KCTEPPUTOPUATIBHOMY IPUHIUITY (B Clydae
€CJIM MYHHULMIAJIbHAS yCiIyra IpeJoCTaBIseTCs M0 SKCTEPPUTOPUAIIBHOMY HPUHIIMITY) U
0COOEHHOCTH NPEIOCTABIECHUS MyHUIIMIIATBHON YCIYTH B JJIEKTPOHHOU opme.

2.17.1. IlpenmocraBiieHHE YyCIYTH N0 DSKCTEPPUTOPUAIBHOMY NPUHLMUIIY HE
IPeyCMOTPEHO.

2.17.2. [llpenocraBieHue MYyHUIUNAIBHOM YCIyrW B JJIEKTPOHHOM (opme
OCYILECTBIISIETCS MPU TEXHUYECKOW peanusanuu yciayru nocpenctsom I[I'Y JIO w/unm
EITY.

3. CocTas, mocJ1€10BaTEIbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NMOPAIAKY UX BbINOJHEHUS, B TOM YHCJe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH opme, a TaKKe

0CO0CHHOCTH BBINOJHEHHUS A[IMUHUCTPATHBHBIX MPOLEXYP B
MHOTO(YHKIIMOHAJBHBIX IIEHTPaX
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3.1. CocraB, moC/IeA0BATEJILHOCTh U CPOKH BBINOJHEHUS AJIMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHNs K MOPAAKY UX BbINOJHECHUS.

3.1.1. IlpemocraBjieHMe MYHUIUNAJBHOH YCJIYIH O MNPeJOCTABIECHUH
pa3penieHnsi BKJIKYAET B ce0d CiaeAyonue aAMUHUCTPATUBHbIE NIPOLEYPbI:

1) mpueM u peructpamusi 3asBICHUS IOPUAUYECKOTO JIMIA O MPEAOCTaBICHUU
pa3pelleHNs U MPUIaraéMbiX K 3asBJICHUIO JOKYMEHTOB — | KaJIeHAapHbBIN JICHb;

2) NOArOTOBKA M HAIIPABJIEHHE MEKBEIOMCTBEHHOTO 3apoca — | KaJleHJapHbIi J€Hb;

3) paccMOTpeHHE 3asiBIEHUS O IPEIOCTABIECHUN PA3PEIICHUS U IPUHATHE PEILICHUS —
2’7 KaleHAapHbBIX THEH;

4) odopmiieHHEe W BpydeHUE (HANpaBJICHHUE) 3asBUTEII0 YBEIOMJICHUS O BbIJaue
paspenieHus: 1100 BpyueHue (HampaBiieHUE) 3asBUTENIO YBEIOMIICHHS 00 OTKa3€ B Bblaye
paspenieHus — He MO3HEE IHSI, CIASAYIOIIEro 3a THEM MIPUHSATHUS PEIICHNUS;

3.1.1.1. IIpueM u perucTtpanusi 3asBICHUS IOPUANYECKOrO JIMIA O MPENOCTABICHUN
pa3pelleHHs U TPUIAraeMbIX K 3asBICHUIO TJOKYMEHTOB.

3.1.1.1.1. OcHoBanue 11 Hayajga aJIMHHUCTPATUBHOM MPOLEAYpPHl SIBISETCA
noctyruieHue 3asBieHuss B OMCY, yepe3 MO®II, mouToBbIM OTHpaBICHUEM, JTUOO Yepe3
[I'Y JIO nmm EIITY.

3.1.1.1.2. JIuno, OTBETCTBEHHOE 3a BBIIOJIHEHUE AJMUHHUCTPATHUBHOTO JEUCTBUSA:
cienrasict OMCY, ynoJIHOMOYEHHBIM OCYIIECTBIATh MPUEM U PETUCTPALUIO TTOYTOBOMN
KOPPECHOHICHIINH.

3.1.1.1.3. ConepxaHue afMUHUCTPATUBHOTO JIEUCTBUS, MPOAOIKUTEILHOCTD U (UJIN)
MaKCHUMaJIbHBIN CPOK €T0 BBITTOJIHEHHUS

OTBETCTBEHHOE JIMIIO0 HE MO3/1Hee | KaJlleHJapHOTro JHS PEruCTpUPYET 3asiBICHHE B
COOTBETCTBHH C MPaBUIIAMU JEJIOMPOU3BOJICTBA, YCTAHOBICHHBIMU B A TMUHUCTpAIUH.

3.1.1.1.4. B cnyuae npuHSATUS pelieHHs 00 OTKaze B MPEAOCTaBICHUH YCIYTH
3asIBUTENIO PA3bSCHAIOTCS IPUYUHBI OTKa3a.

KputepussmMu npuHATHS peuieHuss 00 OTKa3e B INpUEME JOKYMEHTOB SIBISIOTCS
OCHOBaHMS, U3JI0KEHHBIE B IIYHKTE 2.9 HACTOSILIETO0 aAMUHUCTPATUBHOIO PEITIaMEHTA.

3.1.1.1.5. Pe3ynbraroM BBHINIOJHEHUS AJMUHUCTPATUBHOW MPOUEAYPHl SBISIETCS
perucTpanus 3asBiI€HUS O NPEIOCTABIECHUN MYHHMIMNAIBHOW YCIYIHM W NPHJIAraéMbIX K
HEMY JIOKYMEHTOB WJIK OTKa3 B PUEME 3aASIBICHUS U IOKYMEHTOB.

3.1.1.2. [loaroToBKa M HAIIPaBIECHUE MEKBEJOMCTBEHHOIO 3apoca.

3.1.1.2.1. JIO>KHOCTHBIM  JIMIIOM, OTBETCTBEHHbIMH 32 (OPMHpPOBAHUE U
HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3allPOCOB, sBisgeTcs cneruanuct OMCY.

3.1.1.2.2. ®opMHUpPOBAHUE MEKBETOMCTBEHHOTO 3alpoca O MPEACTABICHUHN BBIIUCKH
u3 EI'PIOJI m (unu) mOKyMEHTOB Ha OOBEKT WM OOBEKTHI HEIBMXXKHUMOCTH (1ajee -
MEXBEJOMCTBEHHBIN 3aIpOC).

3.1.1.2.3. Pe3ynbraroM aJMUHUCTPATUBHON MPOLEAYpPHl SBISETCS IOJIyYEHUE
Bbimucku u3 ET'PIOJI u (unn) nokyMeHTOB Ha OOBEKT WM OOBEKTHI HEBMYKHUMOCTH.

3.1.1.2.4. CnocoboMm (ukcamum pe3yiabrara BBINOJIHCHHUS aIMUHUCTPATUBHON
IPOLEAYPHI ABISETCS PETUCTPALUS OTBETA TEPPUTOPHUATIBHOIO HAJIOTOBOTO OpraHa U(Min)
TEPPUTOPHAIILHOTO OTNIeNa YipasieHnus Pocpeectpa no Jlenunrpaackoit o6macTu.

3.1.1.3. PaccMoTpeHue 3asBIICEHMS O NPEAOCTABICHUH PA3PELICHUS W NPUHATHE
pelieHus.
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3.1.1.3.1. OcHoBanueM nJi1 Hauyaja aJAMUHUCTPATUBHON MPOLEAYpPHI, SBISETCS
nepeaaya 3asBJIEHUS U MPUIaraéMbix K HeMy JoKyMeHTOB B OMCY.

3.1.1.3.2. Cneunanmuct OMCY 1pu pacCMOTpEHUH 3aABICHUS OCYIIECTBISET
MPOBEPKY MOJHOTHI U JOCTOBEPHOCTHU JOKYMEHTOB, COOTBETCTBUE (HECOOTBETCTBHE)
MECTa PpACIONOKECHHUSI OOBEKTa WM OOBEKTOB HEABMIKUMOCTH, TMPUHAJICKAIINUX
3asIBUTEIIIO0, TUIA PHIHKA, KOTOPBIN MPE/IOoIaraeTcsi OpraHu3oBarh, [ nany.

ITo pesynsraram paccmorpenus 3asBieHusa crnenuaiuctT OMCY TOTOBUT MPOEKT
NOCTAaHOBJICHHUS] AIMUHHKCTpauuu (naiee — [Ipoekr) o npegocTaBieHnu pa3pereHus Juo0
penieHust 00 oTKa3e B MPEAOCTABICHUH pa3pelIeHUsI.

Cneunanmucr OMCY  ocymiectBisier noarotoBky Ilpoekra, obecnednBaer ero
COIIaCOBaHUE U HaMpaBJIEHHWE HA MOJIKUCH B YCTAHOBICHHOM MOPSJIKE.

3.1.1.3.3. KpurepusiMmu TPUHITUA PEUICHUS SBISIOTCA OCHOBAaHUSI, W3JI0KCHHBIE B
nyHkTe 2.10 HacTosIIIero aIMUHUCTPATUBHOTO PErlaMeHTa.

3.1.1.3.4. JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIMH 32 PAaCCMOTPEHHE 3asiBJICHHUS,
nonrotoBky IIpoekra, siBnsiercst cnenuanuct OMCY.

3.1.1.3.5. Pe3ynbrarom aAMUHUCTPATUBHOTO JIecTBUSA sBisieTcs [IpoekT.

3.1.1.4. Odopmienue u BpyueHue (HapaBiIeHUE) 3asiBUTEII0 YBEIOMJICHHUS O BblJjaue
paspelienus 1100 BpydeHuUe (HAMPaBICHUE) 3asBUTEIII0 YBEAOMIICHHS 00 OTKa3€ B BbIJaue
paspenieHus.

3.1.1.4.1. OcHoBanue [nsi Hayajna aJIMHHUCTPAaTUBHOM MPOLEAYpPHI: W3JAHUE
MOCTAHOBJICHUS aIMUHUCTPALIMN MYHUIIUIIAIBHOTO 00pa30BaHUs

3.1.1.4.2. Cneumanuct OMCY HampapisieT TOATOTOBIECHHbIE YBEAOMJIEHUE U
paspenieHMe ~ INaBe  aJAMMHHCTPAllMM  MYHULUNAIbHOrO  oOpa3zoBaHus  Jiu0o,
YIOJTHOMOYEHHOMY 3aMECTUTENIO IIaBbl AJMUHUCTpPAIIMK HA COTJIaCOBAHHUE.

3.1.1.4.3. MakcuMayibHbIi CPOK TMOJATOTOBKH YBEJAOMJICHHUNW W pPa3pelIeHUd — HeE
MO3/IHEE JIHA, CICAYIOIIETO 32 THEM MIPUHSTHUS PEIICHMUS.

3.1.1.4.4. Tlocne noanucaHus rMaBo AJIMUHHUCTPAIMU YBEIOMJICHUS U pa3pelIeHUs
cnenraymct OTaena HanpapisgeT ux B MOL] mu6o gepes [1I'Y JIO/EIITY 3asButento.

MakcumanbHbIN CPOK BBITOJHEHHS aAMUHUCTPATUBHOTO IEMCTBUS 110 HANPABICHUIO
YBEJOMIICHUSI U pa3pelieHus — He NO03[Hee MJHS, CIEAYIOIIEro 3a JHEM MPUHSTHUS
pelieHus.

3.1.1.4.5. Pe3ynpraroM aJMUHHCTPATUBHOTO JEWUCTBUSA SBIIETCS HAIIPABJICHUE
3asIBUTENIO YBEAOMIIEHUS U Pa3peLICHUS.

3.1.2. IlpenocraBjieHHe MYHMUMIAJBbHOW YCIAYIM O IepeoopmMiIeHHH
pa3pellieHusi, NPOMJIEHHMH CPOKa [eilcTBUSl pa3pelieHHs] BKJIK4YaeT B ceds
cjeayiye aIMUHUCTPATUBHBIE NPOIEAYPbI:

1) mpuemM u perucTpaius 3asBICHHUS IOPUANYECKOrO JUIa O mepeodopMileHUn
paspenieHus, MpoyICHUH CpOKa JCHCTBUS pa3pelieHus U MNpUlaraeéMbiX K 3asBICHHUIO
JIOKYMEHTOB — | KaJleHJJapHbIN JCHb;

2) NOATrOTOBKA U HAIMPABIICHHE MEXBEIOMCTBEHHOTO 3apoca — | KaJleHAapHbIN JIEHb;

3) paccmoTpeHue 3asiBICHHS O TMEepeoPOPMIICHUHM Pa3pelieHus, MPOIJICHUU CpoKa
JNEUCTBUS pa3pelIeHUs U MPUHITUE PelleHUs1 — 12 KaJleHIapHbIX THEH;

4) odopmieHne W BpydeHHUE (HAIMpaBJICHHE) 3asSBUTEIIO YBEIOMJICHHS O BBIFa4ye
paspenieHusi, yBeJOMJIEHUs O epe0(GOPMIICHUH PAa3pELICHHs], YBEIOMIIEHUS O MPOJJIEHUU
CpOKa JIEWCTBHS pa3pelieHUs W Bblladya nepeoOpMICHHOTO Pa3pelieHUs, pa3pelieHus ¢
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MPOJICHHBIM CPOKOM JCHCTBUS TUOO BpydeHHE (HampaBlieHUE) 3asSBUTEIO YBEIOMIICHUS
o0 oTka3ze B BbAY€ pa3peIICHUs, YyBEAOMJICHHUS 00 OTKaze B mnepeodopmiIeHun
pasperieHus, yBeAOMJICHUSI 00 OTKa3e B MPOMJICHUU CPOKa JCHCTBUS pa3pelicHHs] — HE
MO3/IHEE JIHS, CACAYIOIIETO 32 IHEM MNPUHSTHUS PEUICHNUS;

3.1.2.1. IIpuem u peructpaiysi 3asBICHUS IOPUIAYECKOTO JIUIIA O TepeoPOPMIICHUN
paspellieHus, MPOAJICHUH CpPOKa JEUCTBUS pa3pellieHUs] U MPUIaraéMbIX K 3asBICHUIO
JIOKYMEHTOB.

3.1.2.1.1. OcHoBanue 1ns Hayajga aJIMHHUCTPATUBHOM TPOLEAYPHl SBISETCA
noctyruieHue 3assiaeHus B OMCY, uepe3 MOL], nu6o yepes I1I'Y JIO unu EINTY.

3.1.2.1.2. JIuuio, OTBETCTBEHHOE 3a BBIMNOJHEHUE AJMHUHUCTPATUBHOIO JICUCTBHUS:
cnequanuct OMCY, yHnolTHOMOYEHHBIH OCYIIECTBISATh NPUEM U PETUCTPALMIO
KOPPECMOHICHIINH.

3.1.2.1.3. ConepxaHue agMUHUCTPATUBHOTO IEUCTBUS, IPOAOJIKUTEIBHOCTD U (HJIN)
MaKCHMaJbHbIN CPOK €r0 BHIITOJIHEHUS:

OTBETCTBEHHOE JUIIO HE MO3[HEE | KAJIEHAApHOIrO JHS PErUCTPUPYET 3asBIICHUE B
COOTBETCTBHH C MpPaBUIAMU JEIONPOU3BOJICTBA, YCTAHOBICHHBIMU B AIMUHUCTPAIUU.

3.1.2.1.4. B cnyyae npuHSTHS pemIeHHS OO0 OTKa3e B NPEIOCTABICHUU YCIYTH
3asIBUTEIIIO PA3bCHSIIOTCS IPUYUHBI OTKa3a.

Kpurepusimu mipuHsatus peumieHuss o0 OTKa3e B MpUEME JOKYMEHTOB SIBIISIFOTCS
OCHOBaHMSI, U3JI0’)KEHHBIE B MYHKTE 2.9 HACTOSIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.1.2.1.5. Pe3ynbrarom BBINIOJHEHUS AJIMUHUCTPATUBHOW TPOLEAYPHI SBISIETCS
perucTpanys 3asBJICHUs] O MPEAOCTABICHUU MYHUIMIAIBLHON YCIYTM W MpUJIaraeMbIX K
HEMY JIOKyMEHTOB WJIM OTKa3 B MPUEME 3asIBJICHUS U JOKYMEHTOB.

3.1.2.2. [loaroToBKa M HaINpaBIE€HUE MEKXBEIOMCTBEHHOIO 3apoca.

3.1.2.2.1. JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIMH 3a (OPMHUPOBAHUE W
HaIpaBJIEHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB, SABIAETCS crennannct OTaena.

3.1.2.2.2. ®opMHUpOBaHUE MEKBEIOMCTBEHHOTO 3alpoca O MPEICTABICHUN BBIMUCKH
u3 EI'PIOJI u (wnm) nokyMeHTOB Ha OOBEKT WM OOBEKTHI HEJBIKUMOCTU (Hanee -
MEKBEJIOMCTBEHHBIN 3aI1poOC).

3.1.2.2.3. Pe3ynbraroM aJMUHUCTPATUBHON MPOLEAYpPHl SIBISETCS MOJIy4YEHUE
Beimucku u3 ET'PIOJI u (unmn) mokyMeHTOB Ha OOBEKT WK OOBEKTHI HEBKHMOCTH.

3.1.2.2.4. CnocoboM (ukcanuu pe3yiabTara BBIIOJIHEHHUS aAMUHUCTPATUBHOU
MPOLIEAYPHI SBIISIETCS PETUCTPALIMS OTBETA TEPPUTOPUAIBHOTO HAJIOTOBOTO OpraHa v(1jn)
TEPPUTOPUATIBHOTO OTAeNa YrpasieHus: Pocpeectpa no JIennarpaackoi o0nacT.

3.1.2.3. PaccMoTpeHue 3asiBI€HUS O MNepeoPOpPMICHUH pa3pelieHus, NPOAJICHUN
CpOKa JACHCTBUSI pa3pelIeHUs U IPUHITUE PEIICHHUS.

3.1.2.3.1. OcHoBaHueM nJid Hayaja aIMUHUCTPATUBHOW NPOLEAYPHI, SBISIETCA
nepeaaya 3asBJICHUS U MPUIaraéMbiX K HeMy JoKyMeHTOB B OMCY.

3.1.2.3.2. Cpneunanmuct OMCY 1pu pacCMOTpPEHUM 3asBJICHHUS OCYIIECTBISET
IPOBEPKY MOJHOTBI U JOCTOBEPHOCTHU JOKYMEHTOB, COOTBETCTBHUE (HECOOTBETCTBHE)
MECTa pACMOJIOKEHHS] O0O0BEKTa WM OOBEKTOB HEIBMIKUMOCTH, TMPUHAJICKAIINX
3asIBUTEIIIO0, TUIA PHIHKA, KOTOPBIN MPEIOIaraeTcsi OpraHu3oBarhb, [ lnany.

ITo pesynbraTtam paccMmoTrpenust 3asaBieHus crennanuct OMCY rotoBur:

1) MPOCKT TMOCTAHOBIEHUS AJMHHHUCTPAMA O TEpeoOPMIICHUN pa3penieHus
au60 pemieHust 00 0TKasze B nepeodOpMIICHUH pa3pelieHus;
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2) MPOEKT MOCTAHOBICHHUS AIMUHUCTPALMU O MPOIJIEHUU CpPOKA JEUCTBUS
paszpereHus 1100 perieHrs 00 0Tkase B MPOJICHUH CPOKa JEHCTBUS pa3pelieHus.

Cnemuamuct OMCY  ocymectBisieT moarotoBky IIpoekra, obOecrieduBaeTr ero
COMIACOBAaHUE U HANPABJICHUE HA MOJIUCH B YCTAHOBICHHOM MOPSJIKE.

3.1.2.3.3. KpurepusamMu NPUHATHS PELICHUS SBISAIOTCA OCHOBAHUS, U3JIOKCHHBIC B
nyHKTe 2.10 HacTOSIIEro aIMUMHUCTPATUBHOTO PETNIAMEHTA.

3.1.2.3.4. JIOJ5KHOCTHBIM JIMIIOM, OTBETCTBEHHBIMM 3a PAaCCMOTPEHME 3asiBJICHUS,
nonrotroBky IIpoekra, sBusercs cnennanmuct OMCY.

3.1.2.3.5. Pe3ynbrarom aAMUHUACTPATUBHOTO eUCTBUSA ABisieTcs [IpoeKT.

3.1.2.4. OdopmiieHre u BpyueHue (HampaBjeHHE) YBEIOMIIEHUS O nepeodopmieHun
pa3pelieHHs, YBEIOMIJIEHUS O NPOJICHUM CpOKAa JEHCTBHUS pa3pelICHUs W BblIauda
paspenieHusi, nepeoOpMICHHOTO pa3pelIeHus, pa3pelieHus C MPOAJIEHHBIM CPOKOM
nercTBUsA 1100 BpydeHHUE (HaIpaBiIeHHUE) 3asBUTEII0 YBEIOMIJICHHS 00 OTKa3e B BbIJaue
paspernieHus, yBeIOMJICHHUs 00 0TKa3e B mepeodOpMIICHUN pa3pelieHus, YBeIOMIICHUs 00
OTKa3e B IIPOUICHUH CPOKA ACUCTBUS pa3peIeHMS.

3.1.2.4.1. OcHoBaHue s Hayajga aJIMHHUCTPATUBHOW MPOLEAYpPbl: H3JaHUE
NOCTAHOBJICHUS aIMUHUCTPALIMU MYHULIUTIATHHOTO 00Pa30BaHuUs

3.1.2.4.2. Cpneunanuct OMCY HampaBiaseT NOATOTOBICHHBIE YBEAOMJIEHUE U
pazpenieHMe  INIaBe  aJAMHMHHCTPAllMM  MYHULMIAIBHOrO  oOpa3oBaHus  Jiu0o,
YIOJHOMOYEHHOMY 3aMECTHUTENIO IIaBbl AJMUHUCTPALIMKU HA COITIaCOBAHUE.

3.1.2.4.3. MakcumanbpHbIl CpPOK IOATOTOBKM YBEIOMJIEHMM M pPa3pEIICHUN HE
NO3/IHEE JIHA, CISAYIOLIErO 32 THEM MPUHATHUS PEILICHHUS.

3.1.2.4.4. Tlocne noanucaHus MaBOW AIMUHHUCTPALMU YBEIOMIIEHUS U PAa3pELICHUs
crnennanuct Otaena HanpaisgeT ux B MOL 6o uepes [II'Y JIO/EIITY 3asButento.

MakcumanbHbIN CPOK BBINOJHEHHS aAMUHUCTPATUBHOTO IEMCTBUS 110 HAIPABICHUIO
YBEIOMIICHUS W pa3pelieHus — HE TNO3QHEE OHS, CIEAYIOIIEro 3a JHEM MPUHITHUS
peuieHus.

3.1.2.4.5. Pe3ynpraroM aJMUHHUCTPATUBHOTO JICUCTBUSA SIBJISIETCS HaAIpaBJICHUE
3asIBUTENIO YBEJIOMIIEHUS U Pa3peLICHU.

3.2. OCcOOEHHOCTH BBITIOTHEHUS AJIMHHHCTPATUBHBIX TMPOIEAYP B IJIEKTPOHHOUN
dopme.

3.2.1. IlpenmocraBmenne MyHHmMnaipHon ycayrum Ha EII'Y wn IT'Y JIO
ocyuiectBisiercs:i B coorBeTcTBuU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepanbHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O06 undopmariu, nHOOPMALIMOHHBIX TEXHOJIOTHUAX U
0 3amuTe MHpopMauuny», nocranosiaeHueM lIpaButensctBa Poccuiickoit denepanuu ot
25.06.2012 Ne 634 «O BuUIAaX DJJIEKTPOHHOM TMOMAMMUCH, HCIOJIb30BAHUE KOTOPBIX
JIOIyCKaeTcsl TpH OOpallleHUH 3a TMOJYyYEHHEM TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX
YCIyI».

3.2.2. Insg nonydeHus: myHuuunanbHo yciayru yepe3 EINNY wmm uwepes III'Y JIO
3asBUTENI0 HEOOXOMUMO TPEABAPUTEIILHO MPOWTH Tpolecc perucrtpanuu B EnuHou
cucteme uaeHTuuKanuu u ayrentudukanuu (namee - ECHUA).

3.2.3. MyHunumanbHas yciayra MoxkeT ObITh monydena uepes [II'Y JIO nmubo gepes
EIIT'Y.

3.2.4. Ina nonaum 3asBienus dyepe3 EIY wnum yepes [II'Y JIO 3asBuTens n0mKeH
BBITIOJTHUTH CJIEYIOLIUE ACHUCTBUS:
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npoiitu uaeHTudukamuio u ayreatudukamnmio B ECUA;

B auyHoM kaOumHere Ha EIN'Y mmaum na TII'Y JIO 3amonHuTh B 3JIEKTPOHHOU (opme
3asBJICHUE HA OKa3aHHE MYHUIUIIAIbHOW YCIYTH;

- TPWIOKUTH K 3asBICHUIO0 DSJEKTPOHHBIC JIOKYMEHTbl M HANpaBUTh MaKET
AIIEKTPOHHBIX JTOKYMEHTOB B AJIMUHUCTpaluio mocpeactsoMm ¢ynkiuonana EITY wm
1y Jio.

3.2.5. B pe3ynprare HanmpaBi€HUsS ITAKeTa 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
[y JIO nu6o uepe3z EIITY, AUC «Mexsen JIO» npou3BOAUTCS aBTOMATHYECKas
perucrpanys MOCTYNHMBUIETO IMAaKeTa AIEKTPOHHBIX JOKYMEHTOB U IMPUCBOCHUE ITAKETY
YHUKaJbHOTO HOMepa jAena. Homep nena goctyreH 3asBuTeto B TuyHOM Kabunete [1T'Y
JIO u(umm) EINT'Y.

3.2.6. Ilpu npenocrapieHuu MyHUIMINaIbHOU ycinyru depes III'Y JIO nmubo depes
EIIT'Y, 1omKHOCTHOE U0 AIMUHUCTPAIIUU BHITIOIHSET CICAYIOIUE TCUCTBUS:

- (hopMupyeT NpPOEKT pelleHHs] Ha OCHOBAHWUU JOKYMEHTOB, MOCTYIHUBILIMX 4e€pe3
[y JIO mu6o wuepe3z EIII'Y, a Takke HOKyMEHTOB (CBEIEHHUI), MOCTYIHBIINX
IIOCPEACTBOM MEKBEIOMCTBEHHOIO B3aMMOJCHUCTBUSA, U NEPENACT IOJDKHOCTHOMY JIUILY,
HAJCIICHHOMY (DYHKIUSIMU TI0 IPUHATHIO PEIICHUS;

- TOCJIE PAaCCMOTPEHHsI JTOKYMEHTOB W NPHUHATHSA PEIICHUS O IPEAOCTABICHUU
MYHHUIMNATBHOW yCIyru (0TKa3e B MPEAOCTABICHUH MYHUIIMIIAIBHOW YCIIyTH) 3all0JIHAET
npenycmorpennbie B AUC «Mexsen JIO» (hopmbl 0 TPUHATOM PEIIEHUH W MEPEBOAUT
neno B apxuB AUC «Mexaen JIO»;

- YBEIOMIISIET 3asBUTENS O MPHUHATOM PEUIEHUHU C MIOMOUIBIO YKa3aHHBIX B 3asBJICHUU
CPEIICTB CBSI3M, 3aT€M HAaMpaBise€T JOKYMEHT CIOCOOOM, YKa3aHHbIM B 3asiBICHUHU: B
M®II, mmubo HampapisieT JJNEKTPOHHBIM JOKYMEHT, TIOJANUCAHHBIA  YCHJICHHOU
KBUTU(DUIIMPOBAHHON DJIEKTPOHHOM TMOMMUCHIO JIOJDKHOCTHOTO JIMIA, MPHUHSBIIETO
pemienue, B tnuHblil kadbunet [1T'Y JIO unu EIITY.

3.277. B cunydae MNOCTyIUIEHHs BCEX JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6
HACTOSIIIETO aJMMHUCTPATUBHOTO peraMeHTa, B (OpMe DJIEKTPOHHBIX JOKYMEHTOB
(9MEeKTpOHHBIX  00pa30B  JIOKYMEHTOB), JHEM OOpalleHus 3a MpeAoCTaBICHHEM
MYHHUIMOATBHOW YCIYTM CUMTAETCS Jara perucrpanuu npuema qokymenros Ha [II'Y JIO
vnu EIITY.

NHupopmupoBanue 3adBUTENS O XOAE U PE3yJIbTaTe MPEAOCTaBICHHUS MYyHUIIMIAIbHON
YCIIyI'M OCYLIECTBISIETCA B JJIEKTPOHHOM (opMe uepe3 JIMYHBbIM KaOWHET 3asBUTEN,
pacnonoxenubii Ha [1T'Y JIO nu6o na EIITY.

3.2.8. AaMuHUCTpalys MPHU MNOCTYIUIEHUH JTOKYMEHTOB OT 3asBUTEINS MOCPEICTBOM
[I'Y JIO unu EIT'Y no tpeGoBaHUIO 3asiBUTEINS HANIPABISIET PE3yJIbTaT MPEeJOCTaBICHUS
yciayrd B (GoOpMe  DJEKTPOHHOTO  JOKYMEHTa,  MOAMMCAHHOTO  yCHJIGHHOM
KBUTU(PUIIMPOBAHHON DJEKTPOHHOM TMOMMUCHIO JIOJDKHOCTHOTO JIMIA, MPHUHSBILIETO
peuieHre (B 3TOM cilydae 3asiBUTEJIb MPH M0Ja4e 3asBJICHUS HA MPEIOCTABICHUE YCIYTU
OTMEYAET B COOTBETCTBYIOIIEM TOJIE TAKyI0 HEOOXOIUMOCTb).

Bbinaua (HampaBiieHHE) OAIEKTPOHHBIX JIOKYMEHTOB, SBIISIIOLUXCS PE3YJIBTaTOM
IPENOCTABICHNUS MYHULMIIAJIBHOW YCIyTH, 3asBUTEIIO OCYLIECTBISAETCS B JICHb
PEruCTpalyy pe3yNbTaTa MPEea0CTABICHUS MyHUIUNIAIBHON YCIyIM AIMUHACTPALIUEN.

3.3 Tlopsimox wucmpaBieHHUS JOMYIICHHBIX OIEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3ynbrare NpeaoCTaBICHUS] MyHUIMITAIBHOW YCIYTH TOKYMEHTAX.
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3.3.1. B ciyyae, eciv B BbIJAHHBIX B PE3YJIBTATE MPEIOCTABICHUS MYHUIMIIATBHON
YCIIYTH JJOKYMEHTAaX JOMYIIEHBI ONIEYaTKH U OMIMOKH, TO 3asIBUTEIIb BIPABE MPEACTABUTH B
Anmunucrtpanuio/M®I]  menmocpencTtBenno, mocpeactBom  EIIY  moanmucanHoe
3asIBUTEJIEM, 3aBEPEHHOE TI€UaThIO 3assBUTEINS (TIPH HAJIUYHHK) Wik 0popMIIeHHOE B hopMe
AIIEKTPOHHOTO JOKYMEHTA W TOAMMCAHHOE YCUJICHHON KBAIU(DUITIPOBAHHOMN IEKTPOHHOM
NOJMKUCHIO 3asiBJICHME B TPOU3BOJIBLHON ¢GopMeE O HEOOXOJUMOCTH UCIPABICHUS
JOMYIIIEHHBIX OMEYaTOK W (WIM) OMKOOK C M3JIOKEHUEM CYyTH JOMYIICHHBIX OMEYaToK U
(i) omMOOK U TPHUIOKEHUEM KOMUU JOKYMEHTA, COAEp)Kallero ornedarkd u (WiM)
OIIIMOKHU.

3.3.2. B teuenue 15 pabounx aHeH co JHS perucTpalvu 3asBiIeHUs 00 UCTIPABICHUU
orneyaTok U (MiM) OMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHULIUIIATBbHON
YCIYTM JIOKYMEHTaX OTBETCTBEHHBIM CHEHHAIUCT AJIMUHUCTPALUHM YCTAHABIMBAET
HaJIM4YKUE OTevaTku (OIMOKK) U 0pOopMIISIET pe3ysIbTaT MPeJOoCTaBICHUS MYHULIUTATbHON
ycinyrd (JOKyMEHT) C HCIpaBICHHBIMH oOIlledyaTkaMHu (OmnOKaMu) WM HaIpaBiIseT
3asBUTEI0 YBEJOMJIEHHE C OOOCHOBAaHHBIM OTKa3oM B O(OpMIICHMH JOKyMEHTa C
UCIIPABJIICHHBIMU oTieuaTkaMu (ommOkamu). Pe3ymprar mpenocraBieHrs MyHUIIUTATbHON
yCIyTH (JOKYMEHT) AJMUHUCTpAIUS HAMpaBsSeT CIOCOOOM, YKa3aHHBIM B 3asBICHUH O
HE0OXOIMMOCTH UCIIPABJICHUS JTOMYIICHHBIX OMEYaTOK U (WJIH) OIIHOOK.

IV. ®opmbI KOHTPOJIA 32 UCHIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsiioK OCYIIECTBICHHS TEKYIIEr0 KOHTPOJIS 32 COOMIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIMIIAMU TOJOKEHU AJMHUHUCTPATUBHOIO peryIaMEeHTa
U HWHBIX HOPMATHBHBIX IMPABOBBIX AaKTOB, YCTAaHaBIMBAIOIIMX TPEOOBAHHUS K
NPENOCTAaBICHUID  MYHUIMIAIBHOW  yCIYTrH, a TakKKe MPUHATHEM  PEIICHUI
OTBETCTBEHHBIMU JIMLIAMMU.

Texymuii KOHTPOJb OCYIIECTBISIETCS OTBETCTBEHHbIM crnenuanuctoM OMCY mno
KQKJIOW MPOLEIYypPE B COOTBETCTBUU C YCTAHOBICHHBIMHA HACTOAIIUM aIMUHUCTPATUBHBIM
PENIAMEHTOM COJIEP’)KAHUEM JEHUCTBUM M CPOKAMHM HMX OCYIIECTBICHUS, 4 TAKXKE MYTEM
NPOBEACHUSI 3aMECTUTEIEM [IIaBbl AJMUHHUCTPAIMU MPOBEPOK HUCIOTHEHUS MOJIOKEHUM
HACTOSAILIETO aAMUHUCTPATUBHOIO PENNIAMEHTA, UHBIX HOPMAaTUBHBIX MMPABOBBIX AKTOB.

4.2. llopsimok W MNEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI U KAYE€CTBA MPEAOCTABICHUS MyHULIUTIATbHOW YCIIYTH.

B mensix ocyliecTBieHUs KOHTPOJS 3a TMOJHOTOM M KAauye€CTBOM IMPEIOCTABICHUS
MYHHUIUTIAIBHON YCIYTH MPOBOJSITCA MJIAHOBBIEC U BHEIJIAHOBBIE ITPOBEPKHU.

IIpy mpoBepke MOTYT paccMarpuBaTrbCsi BCE  BOIPOCHI, CBA3AHHBIE C
PEIOCTABICHUEM MYHHUIIUNAIBHON YCIyTH (KOMILJIEKCHBIE MPOBEPKH), WA OTACIbHBIN
BOIIPOC, CBSI3aHHBIM C MPEJOCTABICHUEM MYHULUNAIBHOW yCAYru (TEMaTUYECKUe
IIPOBEPKH).

BHerutanoBbie TPOBEPKU MPEAOCTABIECHUS] MYHULIMNIAIBHOW YCIIYyTM IPOBOASATCS 10
oOpamieHusiM IOpUANYECKUX JIMIl, OOpaIeHUsIM OpPraHOB TOCYIapCTBEHHOW BIIACTH,
OPraHOB MECTHOIO CaMOYITPABIICHUS, UX JOJDKHOCTHBIX JIMII, a TAKXKE B LEIAX MPOBEPKU
YCTPAHEHUs HAPYILICHWM, BBISABICHHBIX B XOAE IMPOBEICHHOM BHEIUIAHOBOM ITPOBEPKHU.
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VYkazaHHbsie oOpalieHusl MOJIekKaT PErUCTpallid B JIEHb WX TOCTYIUICHUS B CUCTEME
AIIEKTPOHHOTO JIOKyMEHTOOO0POTAa U JEIONPOU3BOICTBA A IMUHHUCTPALIUH.

O npoBelleHHH MPOBEPKU M3JAETCS MPABOBOM aKT AJAMUHHUCTPALMHU O MPOBEACHUU
OPOBEPKU  HUCIOJHEHUS  AJMUHHUCTPATHUBHOTO  perlaMeHTa M0 MPEI0CTaBICHUIO
MYHHUIUIIAIIBHON YCIYTH.

[To pe3ynbraram npoBeIEHUs MPOBEPKHU COCTABISETCS aKT, B KOTOPOM JOJIKHBI ObITh
yKa3aHbl JOKYMEHTAJIbHO TMOJTBEPKICHHbIC (haKThl HAPYIICHHUH, BBISIBICHHBIE B XOJE
MPOBEPKHU, WK OTCYTCTBHE TAKOBBIX, a TAK)KE BBIBOJIBI, COJIEPKAIIUE OLICHKY MOJTHOTHI U
Ka4eCcTBa MPEIOCTABICHUS MYHULUNAIBHON YCIYTH W TPEIJIOKEHHS MO YCTPaHEHUIO
BBISIBIICHHBIX MPU MPOBEpKe HapyiieHui. [Ipy nmpoBeeHny BHEMIIAaHOBOM IPOBEPKHU B aKTE
OTpa)xaroTcs pe3yibTaThl MPOBEPKH (PAKTOB, U3NIOKEHHBIX B 0OpAIEHUH, a TAK)KE BHIBO/IBI
U TIPEIJIOKEHUS IO YCTPAHEHUIO BBISIBJIEHHBIX MPU MPOBEPKE HAPYIIECHU.

[To pe3ynbraTaM paccMOTpeHUs: 0OpaleHUI 1aeTCsl MUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMII 32 peIICHUs] W JeUcTBUsA (Oe3nericTBue),
PUHUMAEMbI€ (OCYLIECTBIISIEMBIE) B XOJI€ MPEAOCTABICHHUS] MyHULIUITAIIBHON YCITyTH.

JIOMKHOCTHBIE JIMIA, YIOJHOMOYEHHbIE Ha BBINOJHEHUE aJMUHHCTPATHUBHBIX
NEUCTBUM, MNPEIyCMOTPEHHBIX HACTOAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, HECYT
NEPCOHATILHYI0  OTBETCTBEHHOCTh 3a COOMIOmeHWeM TpeOOBaHUN  JCHCTBYIOIIMX
HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM YHCIE 3a COOJIOJEHHEM CPOKOB BBINOTHEHUS
aIMUHUCTPATUBHBIX JIEUCTBUM, TMOJHOTY HX COBEPIICHHS, COOJIIOICHUE MPUHIIUIIOB
MOBEJICHUS C 3asBUTEIISIMU, COXPAHHOCTh JIOKYMEHTOB.

PykoBonutens crpykrypHoro noapaszaeneHuss OMCY, oTBETCTBEHHOTO 3a OKa3aHHE
MYHULUMAIBHON YCIYyTH, HECET TMEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a OOecIedYeHue
NIPENOCTABIEHUS MYHHUIUIIAJbHON yCIYTH.

PaGoTHukM AJIMHUHHCTpAlUUA TIPU MPEAOCTABICHUH MYHUIMIIAIBLHON YCIYTd HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCT!

1) 3a HEUCHOJIHEHUE WIIM HEHAJIeXKAIllee UCIIOJIHEHUE aIMUHUCTPATUBHBIX MPOLIEAYP
pU IPEIOCTABICHUN MYHULIMTIATBHON YCIIyTH;

2) 3a geiicTBus (Oe37eiiCTBUE), BICKYIIME HAPYIIICHHE MPaB U 3aKOHHBIX WHTEPECOB
(bU3HYECKUX WIN IOPUIUICCKUX JIUI, WHIUBUIYATbHBIX TPEITPUHUMATEIICH.

JIOMKHOCTHBIE JIMIIa, BAHOBHBIC B HEUMCIIOJIHEHUU WM HEHAJICKAIEM UCIIOIHEHUU
TpeOOBaHUI  HACTOAMIETO  AJMUHHCTPATUBHOTO  pEIIaMEHTa, MPUBJICKAIOTCA K
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOIINM 3aKOHOAATENbCTBOM PD.

V. JlocyneOHnblii (BHeCya1eOHbIH) MOPAA0K 00:KAJTOBAHUS PellieHU U AeiicTBUIA
(0e3neiicTBHA) OpraHa, NpeaoCTABJISIONIET0 FOCYIAPCTBEHHYIO YCJIYTY,
a TaK’Ke J0JZKHOCTHBIX JIMI OPraHa, NPeAoCTaBISI0IEer0 MyHUIIUNIAIBHYIO
YCJIYTY, JIM0O0 rocyIapCTBEHHbIX WM MYHHMIIUNIAJIBHBIX CJIYKAIINX,
MHOTO(YHKIIMOHAJIbHOIO IEHTPA NMPeA0CTABJEHHUS FOCYyIAPCTBEHHbIX H
MYHUIUNAJBHBIX YCJIYT, pA00THMKA MHOTO()YHKIMOHAJIBHOIO LIEHTPa
NMPeA0CTABJCHUS I'OCYIAPCTBEHHBIX H MYHHMIMITAJBHBIX YCJIYT

5.1. 3asButenu 1MO0 WX MPEACTABUTEIN UMEIOT IIPABO HA MoCyneOHOe (BHECYIEOHOE)

00aIOBaHME PEIICHUN U JeHCTBUM (0€31CCTBYUS), MPUHATHIX (OCYIIECTRBISIEMBIX) B XOJIE
MPEI0CTaBICHUS MYHUITUTIATLHON YCITYTH.
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5.2. Ilpenmetom gocynebHOro (BHECYeOHOTO0) 00KaTOBaAHHUS 3asBUTEIIEM PEIICHUN 1
neiictBuii  (Oe3melcTBHsI) oOpraHa, MPEAOCTABISIIONIETO MYHHUIMIAIBHYIO — YCIYTY,
JOKHOCTHOTO  JIMIIa OpraHa, MPEAOCTABISIIONIET0 MYHUIUMIAIBHYIO YCIyTy, 00
rOCYyJapCTBEHHOTO WJIM MYHHUIIUITAILHOTO CITY’)KaIlero, MHOTO(YHKIIMOHALHOTO IICHTPA,
paboTHHUKA MHOTO()YHKIIMOHATIBLHOTO IIEHTPA B TOM YHUCIIC SIBISIFOTCS:

1) HapymeHue cCpoka perucTpauuy 3amnpoca 3asBUTENS O MPeIOoCTaBICHUU
MYHULHANIAIBHON YCIYTH, 3alpoca, YKa3aHHOro B crarbe 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-93;

2) HapylleHHWE CpOKa MpeloCTaBleHUs MyHUIUNAIbLHOW yciayru. B ykazaHHoMm
ciaydae nocyneOHoe (BHecyneOHoe) oOkajJoBaHUE 3asBUTEIEM pEUICHUM W JACHCTBUM
(Oe3neiicTBUsI) MHOTO(YHKIIMOHATIBLHOTO IIEHTpa, paOOTHHUKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpPa BO3MOXHO B CJydyae, €ClIM Ha MHOTOQYHKIMOHAIbHBIA UEHTP, PELICHUS U
nerictBust  (Oe3mEeMCTBHE)  KOTOPOro  OOXKaIyrOTCsS,  BO3JIOKEHa  (YHKIUS IO
MPEIOCTABIEHUI0 COOTBETCTBYIOIIMX MYHHUIIUMIAIBHBIX YCIYr B TOJHOM OObeME B
nopsiike, onpeneneHHoM 4vacteio 1.3 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3;

3) TpeboBaHuEe y 3asBUTENS JOKYMEHTOB WM HH(POPMAIUU OO OCYIICCTBICHUS
NEUCTBUN, TPEICTAaBICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  akTamu Poccuiickon ~ ®Penepauuu, HOPMaTUBHBIMU
paBOBbIMU akTamMu JICHUHTpaJACKOM 00JIaCTH, MYHUITUTIAbHBIMU MPABOBBIMU aKTaMU JJIsI
PEeOCTaBIECHUS MyHUIIMIIATLHON YCIYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, IMPEACTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU  TIPaBOBBIMM  akTamu Poccuiickoit ~ ®enepainuy, HOPMaTUBHBIMU
IPABOBBIMM aKTaMH JIEHWHTpaICKOil 001acTH, MyHUIIUTIATBHBIMY MPABOBBIMU aKTAMHM JIJIS
NPENOCTABICHNS MYHUIUMIIAJILHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTaBICHHMH MYHULHMNAIbHON YCIYTH, €CIM OCHOBAaHMS OTKa3a He
IpeyCMOTPEHbI (peepaibHbIMU 3aKOHAMU M IPUHSATHIMH B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTMBHBIMU IIpaBOBbIMU akTaMu Pocculickorn ®enepanuu, 3aKOHAMHA W WHBIMHU
HOPMAaTUBHBIMU TPAaBOBBIMU akTamu JIeHWHTpajckoil o0NacTH, MYHHUIIUNATLHBIMU
PABOBBIMH aKTaMu. B yka3zaHHOM ciydae nocyiaeOHoe (BHecyneOHOe) oOkaloBaHUE
3asBUTEIIEM pENICHHH W JehcTBUN (Oe3MeicTBHs) MHOTO(YHKIIMOHAILHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B ciydae, eciu Ha MOI],
pemieHuss U AeicTBus (0e31eCTBUE) KOTOPOro OOKalyrTCs, BO3JO0XKEHA (YHKUUS IO
IPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIyr B TOJHOM OObeME B
NOPSIAKE, ONpeleleHHOM 4YacTbio 1.3 craren 16 PepepanbHOro 3akona or 27.07.2010
Ne 210-®3;

6) 3aTpeOoBaHue C 3asIBUTENS MPU NMPEAOCTABICHUN MYHUIIUIIAIBLHON yCIyTH IJ1aThl,
HE MPEAYCMOTPEHHOM HOPMATUBHBIMHU NIPaBOBbIMM akTaMu Poccuiickori Denepauuw,
HOPMAaTUBHBIMU TPAaBOBbIMU aKTamH JIeHWHTpajackol o0NacTH, MYHHUIIUINATLHBIMU
IPaBOBBIMH AKTaAMHU;

7) oTKa3 opraHa, Ipea0CTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JOTKHOCTHOIO 1A
opraHa, MPeAOCTABIISIONIETO MYHUIIUMIAIBHYIO YCIYyTY, MHOTO(QYHKIITMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO(GYHKITMOHAIBHOTO IIEHTPA B UCIPABICHUH JOMYIICHHBIX UMK OTICYAaTOK
U OomUOOK B BBIJJAHHBIX B pe3ylbTare MNPEOCTABICHUS MYHUIMIAIBLHON YCIyTU
JOKYMEHTAaxX JIN0O HapyLIEHUE YCTaHOBJIEHHOIO CPOKA TaKMX MCHpaBiieHUd. B ykazaHHOM
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ciaydae nocyneOHoe (BHecyneOHoe) oO)kajJoBaHHUE 3asBUTEIEM pEHIeHUM W JACHCTBUMA
(Oe3nmericTBHsI) MHOTO(YHKITMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXKHO B Cliydae, €Clii Ha MHOTO(MYHKIIMOHAIHHOTO IIEHTPA, PEIICHUS U
neiictBus  (Oe3melcTBHE)  KOTOPOTO — OOKANyrOTCS,  BO3JIOKEHAa  (QYHKIUS  TIO
IIPEIOCTABICHUI0 COOTBETCTBYIOIIMX MYHHUIIMNIAIBHBIX YCIYT B TIOJHOM OObeME B
NOPSIAKE, OmpeneleHHOM 4acTelo 1.3 crarem 16 PepepanbHoro 3akona or 27.07.2010
Ne 210-D3;

8) HapylIeHHEe CpoKa WIM TOpsAKa BBIAYM JOKYMEHTOB IO pe3yibTraTaM
IIPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH;

9) MPUOCTaHOBIICHUE TPEAOCTABICHUS MYHHUIIMITAJILHONH YCIyTH, €CIM OCHOBAHHS
NPUOCTAHOBJICHUS HE TMPEAyCMOTPEHbl (eAepaibHbIMU 3aKOHAMU M TPUHATBIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTUBHBIMU TMPaBOBBIMM akTamu Poccuiickoi
®denepaiuy, 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMHU
IPaBOBBIMH aKTaMu JIEHUHTpaJCKOM 00JIaCTH, MyHUITUTIATLHBIMU TIPABOBBIMU aKTaMu. B
yKa3aHHOM clly4ae jaocyneOHoe (BHecynaeOHoe) oO)kKaloBaHUE 3asBUTENIEM PCIICHHH |
NEeUCTBUI (Oe3nmericTBHS) MHOTO(YHKITHOHATHHOTO LEHTpA, paboTHUKA
MHOTO(YHKITMOHAIBHOTO TIEHTPA BO3MOXKHO B CiIy4ae, €CJI Ha MHOTO(YHKITHOHAIHEHOTO
[IEHTpAa, PEIICHUs U JeHCTBUS (Oe3eiiCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (DYHKIIHS
0 TIPEIOCTABICHUI0O MYHHIMIAIBHOW YCIAYTH B TIOJIHOM OOBEeMe B TIOPSIKE,
onpeaeneHHoM JacThio 1.3 crarbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

10) TpebGoBanue y 3asBHUTENS MPH TNPEIOCTABICHUU MYHHUIIUIATBHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAIMu, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh TIPH TICPBOHAYAILHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOIWMBIX JIJIs
PEeI0OCTaBICHUSI MYHUIIMIIAILHON YCIIYTH, TM00 B MPEAOCTABICHUH TOCYIapCTBEHHOM, 3a
UCKITIOYCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctarbu 7 denepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHoMm ciydae gocyneOHoe (BHecyneOHOE)
o0aloBaHME 3asBUTENIEM PEIICHUN U JaercTBuil (0e31eicTBYs) MHOTO(MYHKIITMOHATHHOTO
IEeHTpa, pabOTHWKA MHOTO(MYHKIIMOHAIHHOTO IIEHTpPa BO3MOXKHO B Ciydyae, €ClIu Ha
MHOTOQYHKITMOHAIBHBIA IIEHTP, pelieHuss W JehctBus (0e37eiicTBHE) KOTOPOTO
00XKaMylOTCsl,  BO3JIOKGHAa  (PYHKIMS TO  TPEJOCTABICHUIO  COOTBETCTBYIOIIMX
rOCyIapCTBEHHOW YCIIyT B MOJHOM OObEME B MOPSJIKE, ONMPEACICHHOM YacThio 1.3 cTarbu
16 ®enepanvHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. JKamoba mnonmaercs B NUCBMEHHOM @QopmMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHON (opMe B OpraH, NperoCTaBISAOMINNA MyHULUNanbHyI0 yciuyry, I'BY JIO
«MODI» mu6o B KoMUTET SKOHOMHYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOMN JEATEIbHOCTH
Jlenunrpaackoit oOmactu, sBistomuiics yupeaurenem I'BY JIO «M®Ily (manee -
yupenutens ['BY JIO «M®lly). XKanobsl Ha pemeHus u aedctBus (Oe3nelicTBuUE)
PYKOBOJIUTENSI OpraHa, NpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO VYCIyTy, TOAAIOTCA B
BBIIECTOSAIMI oOpran (mpyd ero Haluyuu) JuOO B CiIy4yae €ro OTCyTCTBUS
paccMaTpUBAIOTCS  HETMOCPEJICTBEHHO PYKOBOAUTENIEM OpraHa, MpeloCTaBIISIONIETO
MyHUITUNANBHYI0 yciyry. JKamoObl Ha perieHus u nerictBus (O6e3meiicTBue) pabOTHUKA
I'BY JIO «M®Ily nonaroTcst pyKOBOAUTEIIO MHOTO(PYHKITMOHALHOTO TIeHTpa. XKanoObl Ha
pemenus u aeiicrsus (6esaeiictsue) ['BY JIO «MO®L» nopatores yupeautento ['BY JIO
«M®I» wmm JOoMKHOCTHOMY JIUITY, YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
JlenuHrpazackoit oonacTu.
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Kanoba Ha pemenns u AcicTBHS (Oe3MEHCTBUE) OpraHa, MPEa0CTaBIISIIONIETO
MYHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa, MpeJOCTaBJISIOLIErO
MYHUIUOAIBHYIO YCIYry, TOCYJapCTBEHHOIO WM MYHUUUIAIBHOIO  CITY’KallEro,
PYKOBOJIWTENS OpraHa, MPEeIOCTABIAIONIEr0 MYHULHUIAIBHYIO YCIYry, MOXET OBbITh
HampaBjeHa IO TMOo4YTe, 4Yepe3 MHOTO(PYHKIMOHANBHBIM LEHTP, C HCIOIb30BAHUEM
UH(OPMALIMOHHO-TEIEKOMMYHUKAMOHHOW ceth  «MHTepHeT», OQuUUaIbHOro cairta
opraHa, NpeJOCTaBJsIONIIEro MyHuuunaiapHyto yciyry, EII'Y, a Ttaxxe Moxer ObITh
OPUHSATA NPU JIMYHOM IpueMe 3asButens. JKanoba Ha pemieHus u nenctBus (0e3nencTBue)
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, PaOOTHMKAa MHOTrO(YHKUIHMOHAIBHOTO LIEHTPAa MOXKET
OBITH HaIpaBJieHa 1o 1ouTe, C UCIOJIb30BAHUEM
UH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «MHTepHeT», oQuIuaIbHOrO cairta
MHOTOQYHKIIMOHAIBHOTO IIeHTpa, EIII'Y, a Takke MoXeT ObITh MPHUHATA MPU JTUYHOM
npreMe 3asiBUTEIIS.

5.4. OcHoBaHueM JUII Hayajla TPOLEIyphbl JocyneOHOro (BHECYaeOHOTO)
00KaloBaHMsI SIBISIETCSl TI0J]ada 3asiBUTEJIEM JKalloObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yactu 5 ctathu 11.2 denepanbHoro 3akona Ne 210-D3.

B nuceMenHoI %anobe B 00s3aTeIbHOM MOPSAKE YKa3bIBAIOTCS:

1) HaumeHOBaHME OpraHa, MPEAOCTABISIONIET0 MYHULUUIAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIIA OpraHa, MpPeAOCTAaBISIIOUIEr0 MYHULHUIAIBHYIO YCIyry, JIU00
rOCyJapCTBEHHOTO WJIM MYHHUUUMIAJIBHOTO CIy)Kallero, (uivana, OTaena, yIaJleHHOTO
pabouero mecta I'BY JIO «M®Ily», ero pykoBoautens U (Wik) paOOTHUKA, PEIICHUS U
neicTBus (6e31eiicTBUE) KOTOPHIX 00KaTYIOTCS;

2) damunug, uMms, oT4yecTBO (MOCHEnHEe - MpPU HaJIW4YMU), CBEICHUS O MecTe
KUTEJIbCTBA 3asABUTENA - (PU3MUECKOrO JHIa JIMOO HAaMMEHOBAHHUE, CBEICHUS O MECTe
HAXOXKJICHUS 3asBUTEIS - IOPUAMYECKOTrO JIUIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) dMEKTPOHHOM MOUTHI (MIPU HAIMYUHU) U TOYTOBBIM agpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIpaBJIEH OTBET 3asIBUTEIIO;

3) cBeaeHusi 00 OOKAITyEeMBIX pEIICHHUSX W JNEUCTBUSAX (Oe3MelcTBUM) OpraHa,
OPEIOCTABISIOMIETO  MYHUUMIAIBHYK)  yCIYry, JOJDKHOCTHOIO  JIMLA  OpraHa,
OPEJOCTABISAIONIEIO  MYHHUIMMNAIBHYIO  YCIyry, JIMOO  TOCYyAapCTBEHHOTO WM
MYHUILIUNAIBHOTO CIIyXallero, guiauana, oTAena, yaajieHHoro padbodero mecra I'BY JIO
«M®I1», ero paboOTHUKA;

4) noBombl, Ha OCHOBAaHWU KOTOPBIX 3asBUTENb HE COINIACEH C PEIICHUEM U
neiictBueM (Oe3neiCTBUEM) OpraHa, MpeIoCTaBIAIONIET0 MYHUIUMNAIbHYIO YCIYTY,
JOJKHOCTHOTO  JIMIIA OpraHa, MPEeAOCTAaBISIIONIEr0 MYHUUHUIAIBHYIO YCIOyTry, JIU00
roCyJapCTBEHHOTO0 WJIM MYHHUIMIIAJBLHOTO ClyKallero, (uiuana, oTaena, yaajleHHOTro
pabouero wmecra I'BY JIO «M®Il», ero paboTHuka. 3asBUTEIEM MOTYT OBITh
IPE/ICTaBIEHbl TOKYMEHTHI (MU HAJIUYMH), MTOATBEPKAAIONINE JOBOABI 3asBUTENS, JIHOO
UX KOTIUH.

5.5. 3asgBuTenp HMeEET NPaBO Ha TMOIy4YeHHE HH(POpPMAaLUU U JOKYMEHTOB,
HEOOXOAMMBIX JUIsI COCTaBJICHMS U OOOCHOBaHHS KaJloObl, B CIy4asX, YCTAHOBJIECHHBIX
cratbeid 11.1 denepanbHoro 3akona Ne 210-D3, npu ycliOBUH, UYTO 3TO HE 3aTparuBacT
npaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI OPYTUX JIMII, U €CIHM YKa3aHHbIE MHPOpMAIHs U
JOKYMEHTBl HE COIEp)KaT CBEIEHUM, COCTaBISIOIIMX TOCYJapCTBEHHYI0 HWJIM HHYIO
OXpaHsAEMYIO TalHY.
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5.6. XKanoOa, moctynuBias B opraH, NPeAOCTABISIONINN MYyHHUIIUTAIbHYIO YCIYTY,
I'BY JIO «M®ILly, yupenutemto I'BY JIO «M®PIL», mubo BeImecTosmuii oprad (IIpu ero
HAJIMYKUH), TIOMJICKUT PACCMOTPEHHUIO B TEUCHHUE MATHAIIATH paboumx THEH co JHS ee
perucTpanuMd, a B Cilydae OOXaJIOBaHMSI OTKa3a OpraHa, MOPEI0CTABIISIONIETO
MyHUIIMNANbHYI0 yciuyry, I'BY JIO «M®Lly, B npuemMe NOKyMEHTOB Yy 3asBUTENS JUOO B
UCIIPABIICHUM JOMYIIIEHHBIX OMEYaTOK M OIIMOOK WIIM B CiIydae 00XKajlOBaHUS HAPYIICHUS
YCTAHOBJIEHHOTO CpPOKa TaKUX HCIPABICHUH - B TEUCHHUE MSATU pabouux JTHEU CO JIHS ee
perucTpanuu.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHUS >KAJIOObI MPUHUMAETCS OJHO M3 CIIEIYIOIIUX
pELIECHUN:

1) xanoba ynoBieTBopsieTcs, B TOM 4uciie B (OpMe OTMEHBI MPHUHITOIO PEIICHHS,
UCIIPABJIICHUS] JIOMYIICHHBIX OINEYaTOK W OIMOOK B BBIJAHHBIX B pE3yJbTare
NPEAOCTABICHNUS MYHHUIIMNAIBHON YCIIYyI'M JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3MMAaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMH
Poccuiickoit ®enepanun, HOPMATHBHBIMH TPABOBBIMH akTaMu CyOBbeKTOB Poccuiickoin
®denepanuu;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3hIBACTCS.

He mno3nHee nHA, cinegyromero 3a JIHEM MNPHUHATUS PELICHUS 110 pe3yJbTaraM
PacCMOTPEHHUS KAJIOOBbI, 3aABUTENI0 B MUCbMEHHOW (DOpME U MO KEITAHUIO 3asBUTEINS B
ANEKTPOHHOU (PpopMe HaMpaBIISIETCSI MOTUBUPOBAHHBIM OTBET O PE3YJIbTaTaX PACCMOTPEHUS
AKaa00BbI.

B cnyuyae nmpusHaHus kanoObl MOJJIEXKAIIEH yAOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naercss uH(popManus O JEUCTBUSAX, OCYIIECTBISEMBIX OpPraHOM, MPEI0CTABISIONIUM
MYHUIIMNATBHYIO YCIYTY, MHOTO(QYHKIIMOHAJBHBIM LIEHTPOM B LIEJSAX HE3aMEJIUTEIIbHOTO
YCTpPAHEHHUsI BBISIBICHHBIX HAPYIIEHUN NMPU OKa3aHUM MYHUIUIIAJBHOW YCIYTH, a TakkKe
NPUHOCITCS U3BUMHEHUS 3a JOCTABJICHHBIC HEYN00CTBAa M yKas3blBaeTcs HMHQOpMAIUs O
NanbHEHIINX JEHCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIMTH 3asABUTEIIO B IIENIAX
MIOJIy4YECHUSI MYHULIUNIATBbHOU YCIIYTH.

B cnyuae mnpusHaHus kamoObl HE TOJJICKAIIEHd YIOBICTBOPEHUIO B OTBETE
3asBUTEIIO JAIOTCA apTYMEHTUPOBAHHBIE PA3BSICHEHUS O MPUYMHAX MPUHSATOrO PELICHHS,
a Taxke HHGOPMAIIHS O TIOPSIKE 00KaJTOBAHUS IPUHSITOTO PEIICHHUS.

B cnydae ycTraHOBIEHHS B XOI€ WM IO pPE3ylIbTaraM pPaCCMOTPEHHS KalIoObI
MPU3HAKOB COCTaBa  AJMUHHUCTPATUBHOIO MPABOHAPYUIEHHUS WJIM  MPECTYIUJICHUS
JNOJKHOCTHOE JIMI0, PAOOTHUK, HAJEJIEHHbIE MOTHOMOUYUSIMH MO PACCMOTPEHUIO Kayoo,
HE3aMEJINTEIBLHO HAMPABISAIOT UMEIOIIMECS MaTepyuaiibl B OPraHbl IPOKYpPaTyphl.

6. Oco0eHHOCTH BBINOJHEHUS A[IMUHUCTPATUBHLIX NPOUeaAyp B
MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX

6.1. IIpenocraBnenue MyHUIUNaIbHOW yciuyru nocpenctBoM M®I] ocymecTBisieTcs
B noapaznaenenusx ['BY JIO «M®L» npu Haau4yuu BCTYNHUBIIETO B CHILY COIIALIEHUS O
B3auMozeiicteun  Mexay ['BY JIO «M®Ly» u Anmunuctpanuei. IlpenocraBienue
MYHULHANAIBHOU ycinyru B MHbIX M®I] ocymecTBusieTcs NMpyu Haau4yuy BCTYIMBILETO B
cuily cornameHnus o B3aumoaenctsun mexay ['bY JIO « MDL» u uabim MOLI.
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6.2. B cimyuae mnomaum JOKyMEHTOB B AJMHUHUCTpauuio nocpencrsoM MOIL]
cienquanuct MOLI, ocymecTBISIONMIA NPUEM JOKYMEHTOB, MPEACTABICHHBIX A
MOJIyYEHUS MYHHUIIUTNIATbHON YCIYTH, BBITIONHSET CIAEAYIOIINE ACHCTBUS:

a) yIOCTOBEpSAET JUYHOCTH 3aABUTENS WIM JUYHOCTh W TIOJHOMOYHUS 3aKOHHOTO
IpECTaBUTENS 3aIBUTENS - B ClIy4yae oOpalieHust PU3nIeCcKOro JuIa;

YAOCTOBEPSAET JUYHOCTh M IOJHOMOYHUS MPEACTABUTENS FOPUIMYECKOTO JIMIA WIH
UHAUBUIYAJIBHOTO MPEANPUHUMATENS - B Cllydae OOpalieHusi IOpUANYECKOrO JIMLA WU
WHJMBUIYaJIbHOTO MPEANpPUHUMATEIS;

0) omnpeaensieT mpeaMeT oOpalleHus;

B) IPOBOJIUT MPOBEPKY MPABUIBHOCTH 3aMIOTHEHUS 00paIleHUs;

I') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH IMaKeTa IOKyMEHTOB;

1) OCYLIECTBISIET CKaHUPOBAHUE MPEJCTABICHHBIX JIOKYMEHTOB, (OpMHUPYET
ANIEKTPOHHOE [IEJI0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAKOTCA E€AUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM KOJIOM, MO3BOJISIONIMM YCTAaHOBUTH MPUHAJICKHOCTh TOKYMEHTOB
KOHKPETHOMY 3asBUTEIIO U BUIY OOpaIIeHus 32 MyHUITUTIATLHOM YCITYTOM;

€) 3aBepseT KaXK/IbI JTOKYMEHT JiejIa CBOCH AJIEKTPOHHOU MOJIUCHIO;

) HampapIsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B AIMUHUCTPAIUIO:

1) B anekTpoHHOM BHE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€]) B JIEHb OOpalleHus
3asButensi B MOI;

2) Ha OyMaXHbIX HOCHUTENSIX (B clydae HEOOXOAUMOCTH O00S3aTeabHOro
MpEACTaBICHUS OPUTHUHAJIOB JIOKYMEHTOB) - B TeueHHE 3 pabouux JHEH co JHA
oOpamienus 3asBurenss B MOL] nmocpeacTBOM KypbepCKOW CBSI3U C COCTABIEHUEM OIUCHU
neperaBaeMblX JOKYMEHTOB, C YKa3aHMEM JaThl, KOJHMYECTBa JIMCTOB, (HhaMUIIUH,
JOJKHOCTH M MOANMCAaHHbIE YITIOJIHOMOYEHHBIM cnienuainctom MOLI.

ITo okoHYaHWHU NpreMa TOKYMEHTOB crnenuanuct ML Bel1aeT 3aBUTENIO PACIIUCKY
B [IPUEME JIOKYMEHTOB.

6.3. Ilpum ykazaHuu 3asBUTENEM MecCTa TIONy4YeHHUs OTBeTa (pe3yibrara
NPEIOCTaBICHNUS MYHULIHMNAIBHON ycayru) mnocpeacTBoM MO AOMKHOCTHOE UL
AJIMMHUCTpalMd, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHHCTPATUBHON MPOLIEIYPHI,
nepenaer cneunanucty MOL[ ans nepemaum B coorBercTByrommi MOL[ pesynbrar
PEIOCTABIEHUS YCIYTH JUISl €r0 MOCIEAYIOIEH BbIIauU 3asiBUTENIO:

1) B anekTpoHHOM BHUJE B TeueHHe 1 paboyero AHS CO JHSA MPUHATHUS PEIICHUS O
peoCTaBIeHUH (0TKa3€e B IPEIOCTABIECHNN) MYHUIIMIAIBHOU YCIIYTH 3aSBUTEIIO;

2) Ha OyMa)XKHOM HOCHUTEJE - B CPOK He Oojee 3 pabouux IHEW CO JHS TPHUHITHS
pelieHusl O MpPeNoCTaBIeHUU (OTKa3e B MPEAOCTABICHMHM) MYHUIMIAIBHOW YCIyTd
3asIBUTEINIO.

Cnemmanuct M®ILI, OTBETCTBEHHBIM 3a BBIAAYY JOKYMEHTOB, IIOJYYEHHBIX OT
AIIMMHUCTpauuy, 10 pe3yibTaraM pacCMOTPEHHS MPEICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB HE TMO37[HEE JIBYX JHEU C JIaThl UX MOMYyYECHUs] OT AJMUHUCTPAIIUU COOOIIAET
3asBUTEII0 O TPUHITOM pelieHuu 1o TenedoHy (C 3amuchio JaThl W BpPEMEHU
TeneOHHOTO 3BOHKA MJIM MTOCPEICTBOM CMC-MH(OPMHUPOBAHMS), @ TAKKE O BOZMOXKHOCTU
NIOJIy4eHUs TOKyMeHTOB B ML,

6.4. [Ipu BBOJIE 6e30yMakHOTO AIIEKTPOHHOTO JIOKyMEHTO000pOoTa
aIMUHHUCTPATUBHBIE MPOLEAYPbl PEMIAMEHTUPYIOTCS HOPMATHBHBIM IPABOBBIM AKTOM
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JlenuHrpaacKko 0O0NACTH, YCTaHABIMBAIOIIUM IOPSIOK AJIEKTPOHHOTO (6€30yMa)kKHOTO)
JIOKyMEHTO000pOTa B c(hepe MyHUITUTIATLHBIX YCIIYT.
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[Ipunoxenue 1

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY I10 MPEAO0CTABICHUIO
MYHULUTNAIBHOU yeiayru «Beinada, nepeodopmienue
paspelieHnii Ha MpaBo OpraHU3allii POZHUYHBIX PHIHKOB U
IIPOAJIEHUE CPOKA JIEHCTBHUS Pa3pelIEHUI Ha ITpaBo
OpraHMU3ali PO3HUYHBIX PHIHKOBY

3AAB/IEHUE
0 MPeA0CTABJIEHNH MYHUIIUNIAJBHOM YCJIYTH MO BblIaye pa3pelieHus,
1o nepeodopmMieHNI0 pa3penieHns, Mo NPOIJIEHNI0 CPOKA AeHCTBHUS pa3pelieHus
HA NMPAaBO OPraHU3alUH PO3HUYHOI0 PHIHKA HA TEPPUTOPUM
JlenuHrpaackou obdJjiacTu

3asBUTEIb

(opraHu3annoOHHO-TIPaBOBask GopMa IOPUANIECKOTO JHIIA)

(momHOE ¥ (B city4ae, €ciM MMeeTcs) COKpaleHHOe HAMMEHOBAHKE, B TOM Ynciie GpupMeHHOeE)

(MecTo HaXOXKICHHSI FOPUINIECKOTO JIHIA)
IIpocwur:
BbIIATh Pa3pellieHre Ha NPaBO OpPraHU3AlMK PO3HUYHOTO PbIHKA (IIPOUIUTH

CpOK JICUCTBUS pa3peuicHus, HCpCO(I)OpMI/ITI) paSPGHIeHI/IG)
(Hy’XKHOE yKa3aTh)

10 aJIpecy:

(MeCTO PpacnoIOoKECHUA 00BeKTa WK 00HEKTOB HCABMKMMOCTHU, TAC MPCAIojaracTcs Oprann3oBaTb pI)IHOK)
Tun peiHKa

(THN pBIHKA, KOTOPBIH HPEIoIaraeTcs OpraHu30BaTh)
Nudopmarus o 3asBuresne:
l'ocynapcTBeHHBIN PETUCTPALMOHHBIM HOMEDP 3aIlMCH O CO3JaHUU IOPUINYECKOTO
Iuua
JlaHHbIe TOKYMEHTA, MOATBEPKIA0MIEro (akT BHECEHUS CBEJCHUN O FOPUTNIECKOM
nvue B EquHBINA roCy1apCTBEHHBIA PEECTP IOPUANYECKUX JULL: BU JOKYMEHTA
cepust No nara

(keM BBIIAH, KOT/Ia BBIIaH)
N nenTurkaioHHbIA HOMEp HaJIOrOIJIaTebIIUKa
JlaHHBIE TOKYMEHTA O MOCTAHOBKE HOPUIWYECKOTO JIMIA HA YUYET B HAJIOTOBOM
Oprase: BUJ JOKyMEHTa cepus No ara

(kKeM BBIJIaH, KOT/Ia BBIIAH)

K 3asBnenuro npunararorcs:

- KOIMU YYPEAUTEIbHBIX JIOKYMEHTOB (OpPUTMHAJIbl YUPEIUTEIbHBIX JOKYMEHTOB B CIIydae, €Clld
BEPHOCTb KOMHI HE yI0CTOBEpEHa HOTapHalibHO) (yKa3aTh, KaKle UMEHHO);
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- BBIIIMCKA M3 €IUHOI0 TOCYJNAPCTBEHHOIO PEECTpa IOPUIMYECKUX JIUL WIH €€ yNOCTOBEpEHHas
KONUS, BKIIFOYAIOIIAsl CBEJAECHUS O MOCTAHOBKE FOPHUIMYECKOTO JIMIA HA Y4YET B HAJOTOBOM OPIaHE IO
MECTY HaXOXKJICHHs IOPUINYECKOro JUIA(IPEACTaBIsIeTCs 3asiBUTEIEM 110 COOCTBEHHOW WHUIIMATHBE, B
Cllydyae €cClId OHU He ObUIM MPEACTaBIECHbI 3asABUTENIEM CaMOCTOSATENIBHO, 3alPALIMBAIOTCA OPraHOM
MECTHOI'O CaMOYIIPABIICHUs, NIPOBOLAILIUM IIPOBEPKY, B NOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIpaBJIE€HUS U IIOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOyTIPaBJIEHNs OPraHU3aLUAX, B PACIOPSKEHUH KOTOPBIX HAXOATCS yKa3aHHbIE JOKYMEHTHI);

- YIOCTOBEpPEHHAsT KOMHUS JOKyMEHTa, IOATBEP)KIAIOLIEr0 IMpaBO Ha OOBEKT WU OOBEKTHI
HEJBIDKUMOCTH, PACIOJIOKEHHBIE HAa TEPPUTOPUHU, B Ipelerax KOTOPOH IMPEAnonaaraercss OpraHu3oBarb
PBIHOK (IIpEACTaBIsSIETCS 3asBUTEJIEM [0 COOCTBEHHOW HWHUIMATHBE, B CIyyae €Cld OHM He ObUIH
NIPEACTABJICHBl 3asBUTEIIEM CaMOCTOSATENBHO, 3aIPALIMBAIOTCA OPraHOM MECTHOIO CaMOYIIPAaBJICHMUS,
MPOBOJSIIIUM TIPOBEPKY, B TOCYHAapCTBEHHBIX OpraHax, OpPraHax MECTHOIO CaMOYIIPaBJIEHUS U
IIOABEIOMCTBEHHBIX ~ IOCYIAapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOIO  CaMOYIIPAaBJICHUS
OpraHMu3alMsIX, B PACIIOPSHKEHUN KOTOPBIX HAXOASTCS YKa3aHHbIE IOKYMEHTHI).

Pesynbrar paccMoTpeHus 3asBIE€HUS MPOLTY:

BbI1aTh Ha pyku B OMCY

BbIJIaTh HA pyku B ML

HaIpaBUTh B AJIEKTPOHHOH popme B TnuHbIM Kabunet Ha [1I'Y JIO/EITY

3asBUTEND

(monmuce) (®.1.0.)
M.IIL.

(mara)
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[Ipunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY I10 MPEAO0CTABICHUIO
MYHULUTNAIBHOU yeiayru «Beinada, nepeodopmienue
paspelieHnii Ha MpaBo OpraHU3allii POZHUYHBIX PHIHKOB U
IIPOAJIEHUE CPOKA JIEHCTBHUS Pa3pelIEHUI Ha ITpaBo
OpraHMU3ali PO3HUYHBIX PHIHKOBY

(®OPMA)

<Ha ONaHKe OpraHa MECTHOTO CaMOYIpaBICHUS™>

PA3PELLUEHME
Ha NpaBo opraHM3aumy PO3HUYHOTO PbIHKA
Ha TeppuTopun JleHnHrpagckonm obnacTtu

N <*> or" " 20 ropa

(HaumeHoBaHWe opraHa MeCcTHOro camoyrpaBreHus], Bbl4aBLUErO paspeLLeHne)

B
blJaHoO
(monHoe n cokpalleHHoe (Npu HanNM4Mn) HaMMeHOBaHNE KPUANYECKOro Nnua)
Ha
OCHOBaHUU
(HanmeHoBaHWe, Aata U HoMep NPaBOBOro akTa)
MecTtoHaxoxaeHune MecTtopacnonoxeHue
ropUaNYECcKoro nuua PO3HUYHOIO pbIHKA
HH
Tun PO3HUYHOrO
pblHKa
Cpok gencTeus paspeLleHunst [ata npuHAaTna pelueHns
O NpeaoCcTaBeHUN paspeLleHnst
c" " 20__ropa
no" " 20__ropa " 20__ropa
[maBa aAMUHUCTPaLUN

MyHMUMNanbHoro obpasoBaHus
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(nognwuchk) (dbamunug, nHnumansol)

MecTo neuatun

<*> Homep paspelteHns nmeet cdopmat 47-OKTMO-XX, rge OKTMO - kog OKTMO (ropoackoro, cernbckoro
noceneHns UnNn ropoackoro okpyra), XX - nopsaKoBbIi HOMeP.
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[Ipunoxenue 3

K AZIMAHUCTPAaTHBHOMY PETJIAMEHTY T10 MPEI0CTABICHHIO
MYHULUTNAIBHOU yeiayru «Beinada, nepeodopmienue
pa3penieHnii Ha IPaBoO OpPraHU3aIMK PO3HUYHBIX PHIHKOB U
NIPOJUIEHUE CPOKa JACWCTBUS pa3peleHUd Ha IIpaBo

OpraHU3aIi PO3ZHUYHBIX PHIHKOBY
(dopma)

<Ha OJIaHKe opraHa MECTHOI'o CaMOyIIpaBJICHUS>

VBEJJOMJIEHUE
OB OTKA3E B BLIJIAUE PA3PEILIEHIS HA [IPABO OPTAHU3ALINA
PO3HIYHOTI'O PEIHKA HA TEPPUTOPUU JIEHUHI PA JICKOI OBJIACTH
N oT" " 20 TONA

HaumenoBanue ropuauyeckoro mma NHH

AJlpec 1opUINYECKOro JUA:

Ha ocHOBanun

(HaMeHOBaHUe, AaTa U HOMEP MPaBOBOT0 aKTa)
0TKa3aHO B BbIJ]aue pa3pellieHnue Ha OPraHu3aIiio POSHUYHOTO PhIHKA

Ha TeppUTOpUH JIeHuHTrpaacKoii 0bIacTu

(mpuymHa OTKa3a B BblJlaue pa3peleHus)

['maBa agMuHHUCTpanu

MYHUIIMIATBHOTO 00pa30BaHus

(moanuck) (pamunust, UHULIAATIBI)

29



