
Adding your personal email to Xello 
 
Log in to Xello through Classlink 
Update your email address to a personal address 

1.​ On any page in Xello, from the top right corner, students click their 
avatar to open a menu. 

2.​ From the menu, they click Account to open their profile details. 
3.​ In the Personal section, students click the Add email address link to 

insert their personal email address. 
○​ A validation email is sent to the newly added address. 

4.​ Once the student validates their personal email address, it becomes the 
primary address for notifications from Xello. 

 


