
 

Your Name 

 

Type Phone Here 
Type Street Address, City, State Zip Code 

Type Email Here 
 

 

Objective Use this section to explain what you are hoping for. If you are seeking a 
certain type of job, you can explain that here. 

Skills & Abilities List any special skills you have that would be helpful for what you’re 
applying to. Things like language skills, customer service skills, people 
skills, etc. can be helpful to share.  

Job Experience Name of Company, Job Title (Dates From – To)  

▪​ This is the place for a brief summary of your key responsibilities and most 

stellar accomplishments for company #1.​
 

Name of Company, Job Title (Dates From – To)  

▪​ This is the place for a brief summary of your key responsibilities and most 

stellar accomplishments for company #2. 

▪​ Accomplishment #2 

Education Washburn High School, Minneapolis MN – Class of 2026 
You might want to include your GPA here and a brief summary of relevant 
coursework, awards, and honors. 

Activities This is the space where you can list different activities and 
extracurriculars you’ve been involved in. These can be things like, 
music lessons, sports, Project Success classes, clubs, etc. 

Volunteer 
Experiences 

List any volunteering you’ve done. If you don’t have any, you can delete 
this section or change it into some other category. 

References Reference 1 Name (list at least one, but two if possible)​
Email & Phone Number​
​
Reference 2 Name (list at least one, but two if possible)​
Email & Phone Number 
 
 



 
Title, Company 
Contact Information 
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