
*Organization Station* 
 

Greetings from your counselors! Click on your counselor’s name below to hear her video message: 
 
Mrs. Sherrington (video #1) 
Mrs. Sherrington (video #2) 
Mrs. Schrauben 
Allaire 
 
It is week #3 of learning from home! In order to get the most out of your remote learning 
experience, it helps to create a daily schedule for yourself and stay organized.  It also helps to 
create a workspace where you can learn the best. Here are some tips and tricks that you and 
your family may want to try: 
 

1.​ Create a daily schedule:  We all need structure and routine in our lives.  It helps us to 

plan out our day and know what to expect!  It helps us learn to be flexible and adjust 

when things come up that we need to work around.  It helps us to set and reach goals, 

which feels GREAT!! 

You can create a daily schedule many ways: on a piece of paper, on a white board or 
chalkboard, on the computer, or on a wall in your home (Creating an easy daily schedule). 
 
Some things you may want to include in your daily schedule: 
 

Ask yourself? 
​ When will I (do these things)? 

●​ Get up and ready for the day?  (make bed, get dressed, brush teeth…) 
●​ Prepare, eat, and clean up after meals?  (breakfast, lunch, dinner) 

 
●​ Do my schoolwork? (morning, afternoon, both) How will I take breaks? (move around, get 

fresh air, have a snack...) 
●​ Get exercise and spend time outdoors exploring nature? 

 
●​ Have social time talking/playing with friends or family?  (either in person or online) 
●​ Do chores/family contributions?  (ways you help with cooking, cleaning, laundry…) 

 
●​ Spend time on devices and television? (screen time) *recommended:   
●​ Spend time that is screen-free? (drawing/coloring, dancing, singing, arts/crafts, puzzles, 

Legos, board games, playing outside...) 
 

●​ Learn new things, like an instrument, a new language on DuoLingo or how to tie your 
shoes/ride a bike or skateboard…? 

https://youtu.be/Z0QieLFmdTU
https://youtu.be/jF-U8GYnBbA
https://drive.google.com/open?id=1iZCu3O5-yHIR2XE6GYOhp2nLnycKfi0r
https://www.youtube.com/watch?v=K11xFGA23HQ


 
It is important that you talk to your grown-up about what works best for your family. Each 
family is different and has different needs! There is no right or wrong way to create a daily 
schedule. The important thing is to have some sort of structure to your day. 
 

2.​ Organize your workspace:  Where is the best place to work on schoolwork in your home?  
           This will also look very different for each family.  Things to consider when setting up your  
           Workspace: 
 

●​  Consider your learning style:  Do you work better in a quiet place or with others 
around? With or without music? With bright light or low light? With breaks every 
few minutes or get it all done at once? 

●​ Have your materials ready:  Make sure you have everything you need before you 
start (examples: pencils, your Chromebook or device, your work, erasers, pencil 
sharpeners, headphones, etc.) 

●​ Be flexible:  Take a break if you feel frustrated (see Pomodoro Technique or Pretzel 
Up!!) and remember to be kind to yourself and others, and laugh often - we are all 
having to find out what works best! 

Resource and Ideas links for Families:                                       
 
News Story on How to Create a Daily Routine for Kids During Quarantine 
 

Create an Easy Daily Schedule for Kids 
 

Expert Advice From a Homeschool Mom of Four 
 

Pomodoro Technique 
 

Pretzel Up!! Before Learning and when taking Brain Breaks 
 

https://www.youtube.com/watch?v=WqBuh4HWu8U
https://youtu.be/YHV9Rnwhtao
https://youtu.be/YHV9Rnwhtao
https://www.youtube.com/watch?v=v9wcTrETo1M
https://www.youtube.com/watch?v=K11xFGA23HQ
https://www.youtube.com/watch?v=myShYobil7w&t=655s
https://www.youtube.com/watch?v=WqBuh4HWu8U
https://youtu.be/YHV9Rnwhtao


                    



 



 
 
 
 
 
 
 


