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Introduction
XX

NATU RE ACAD

TARY, MIDDLE, & HIGH sC

Welcome to 2nd Nature Academy (SNA). SNA is a private, independent institution serving students in kindergarten
through grade 12, and is home to Nature's Pathways at 2nd Nature Academy, an early childhood education center
serving infants and toddlers, and children in preschool, prekindergarten, and interim-kindergarten. Our student body
hails from southern New Hampshire, Merrimack Valley (NH/MA), and beyond. SNA is licensed by the New Hampshire
Department of Education and accredited by New England Association of Schools and Colleges (NEASC). SNA is part of
2nd Nature Academy, LLC campus community.

In the following pages, we have outlined important topics regarding SNA policies and procedures. It is the responsibility
of all parents and guardians to read and familiarize themselves with the following information.

Accreditation

SNA was granted Institutional Accreditation by the New England Association of Schools and Colleges in July 2018. In an
excerpt from the official accreditation letter from NEASC, it was stated that:

The Commission particularly commends the entire school community for its commitment
to and expression of the mission of the school and its learning model. The Visiting
Committee noted that evidence of this was readily apparent in every aspect of school
activity.

Other commendations included the Commission being impressed by the "proactive succession plan in place at 2nd
Nature Academy." The Visiting Committee also commended the school for implementing its experiential learning model
and humane education curriculum, as well as providing opportunities for inquiry and exploration. Recommendations put
forth by NEASC include, "That the Academy continue to explore ways to reach more prospective students and make its
program better understood to the outside community," and that, as the school grows through middle school and into
high school, "That the Academy continue to refine and formalize its curriculum across all subject areas and grade levels."

Accreditation by NEASC is an ongoing process that requires commitment to constant school improvement. In March
2020, SNA submitted its first Two-Year Interim Evaluation Report for review, followed by a Five-Year Interim Evaluation
Report in 2023. Our next regularly scheduled evaluation visit is in 2028. To learn more about NEASC Accreditation,

please visit www.neasc.org/about-accreditation.

Nature's Pathways at 2nd Nature Academy is a license-exempt early childhood program that operates as part of SNA.
This program is overseen by the Department of Education and the Department of Health. We still follow all of the health
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and safety rules in the New Hampshire child care licensing guidelines, including child to teacher ratios, cleaning and
sanitizing policies, and more. Our license-exempt status allows us to remain more flexible and up to date with current
trends, and stay true to our mission while remaining above all else a center focused on safety and quality care.

Contact Information

Hours

Office Hours: 8:30 am - 5:00 pm
Nature's Pathways (Child Care): 6:30 am - 5:30 pm Lower School Day: 8:30 am - 3:30 pm

Full Care (K-8): 7:30 am - 5:30 pm Upper School Day: 8:30 am - 3:15 pm

Administrative Directory

General : Directors
Phone Meghan Ayer, Head of School
(603) 881-4815 ! m.aver@2ndnatureacademy.com
Program Website Jillian Towne, Director of Early Childhood Education
www.2ndNatureAcademy.com ! j.towne@2ndnatureacademy.com
General Inquiries Joleen Brahaney, Assistant Center Director (Pre-Elementary)
info@2ndnatureacademy.com ! j.brahaney@2ndnatureacademy.com

Mailing Address Amber Labrecque, Assistant Center Director (Infant & Toddler)
10 Groton Road '

Nashua, NH 03062 ! a.labrecque@2ndnatureacademy.com

Kaitlin Quinn-Stearns, Director of Admissions & Administration
! k.quinnstearns@2ndnatureacademy.com
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Mission & Philosophy

e

Mission Statement

SNA is a student-centered educational community that fosters inquiry, exploration, experience, and achievement. We
develop well-rounded and independent critical thinkers who are able to create, communicate, collaborate, and conquer
challenges, in order to contribute fully to society.

Vision Statement

Authentic engagement and lifelong success

Academic Philosophy

At SNA, we foster a rigorous and responsive learning environment where students thrive, not simply survive, in their
formative academic years. We encourage students to explore, inquire, collaborate, create, analyze, and solve relevant
problems. Our unique and original educational model combines elements of skills-based curricula, Project Based
Learning, transdisciplinary studies, and whole child philosophy. We maintain a low student to teacher ratio to allow
teachers the flexibility to implement strategies for differentiated, individualized instruction and build positive
relationships with students. Teachers set expectations for high standards and academic achievement while also
supporting social emotional health and wellness for all students.

Project Based Learning allows students to engage in collaborative exploration and work on authentic projects to solve
complex, real-world challenges. Transdisciplinary studies integrate the perspectives of multiple disciplines in the
problem-solving process. Students learn through questioning, investigating, researching, reasoning, comparing, and
reflecting.They demonstrate their skills and knowledge by creating genuine products and presentations for real
audiences. Whole child educational philosophy ensures that students are healthy, safe, engaged, supported, and
challenged in school.

Students are all equipped with varied intelligence strengths. At SNA, we have designed a progressive educational
environment that is inspired by continuing best practices. Teachers embrace students’ varied intelligence strengths and
provide many different instructional methods to create a more diverse learning climate. Teachers are committed to
ensuring the physical, social-emotional and cognitive well-being and safety of all students.

We expect students to work collaboratively in both small and large groups, thus promoting a balance between a sense
of self and belonging to the group. By working together, they develop important interpersonal and communication skills
such as dialogue, negotiation, compromise, empathy, self-control, problem solving, and conflict resolution. Each
student has the opportunity for their voice to be heard. These practices have resulted in a tight-knit school community,
further strengthened by participation in student facilitated service learning projects as well as events and activities on
campus.

Positive behavior guidance techniques are utilized at SNA. Behavior is guided by establishing predictable routines;
setting clear expectations and rules; developing children’s self-regulation skills; and modeling respect, kindness, and
empathy. The goal of positive behavior guidance is prevention rather than punishment. However, when necessary, a
variety of strategies may be used when responding to misbehavior. Logical consequences, such as the loss of a privilege
or time away from the group, are sometimes necessary. Teachers also help children recognize and fix any harm or
damage caused by their behavior and actions.

The student’s first teacher is the parent/guardian. We value the parent/guardian’s role as an active partner in the
education of the child. As an equitable partner in their child’s education, parents/guardians should: set high expectations
for behavior and learning; offer praise and encouragement; emphasize effort and engagement; establish healthy habits
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and routines; promote independence; and reinforce and support school values. Regular communication between school
and family is necessary to maintain a healthy educational environment.

SNA is a safe and engaging space where students develop a lifelong enthusiasm for learning and become independent
critical thinkers able to collaborate, create, communicate, and conquer everyday challenges. We foster a culture based
on respect for diversity, community, and the natural environment. Our students are resilient, collaborative, hardworking,
and compassionate young people who are committed to improving their communities and the world.

Early Childhood Educational Philosophy

At Nature’s Pathways, we believe in meeting each child’s individual needs, interests, and developmental abilities.
Children learn and grow at their own rate in their own learning style. Children have more of an investment in their
learning when they are participating in activities based on their individual needs, learning style, and interests. Our
experienced educators provide a warm, safe, and nurturing environment for children ages 8 weeks through 24+ months.
Inquiry, curiosity, and exploration are valued and encouraged using a multi-sensory, integrated approach to learning. We
focus on individual strengths and value the uniqueness of each learner. Teachers also foster cooperation, positive conflict
resolution, self-help skills, collaboration, compassion, and critical thinking.

The Nature's Pathways Difference

Highly qualified, experienced, engaged, and nurturing staff

Consistent daily routines with a thoughtfully planned emergent curriculum

Healthy facilities with geothermal heating, natural day lighting, great air quality, and eco-conscious cleaning

Well-appointed campus offering experiences in nature, outdoor education, interactions with farm animals, and

organic gardening

e Safe and secure facilities with supervised locked entry, video monitoring, low teacher to child ratios, and a FEMA
emergency plan

e Nutritious meals prepared on-site daily by an experienced chef using fresh ingredients

Emergent Curriculum

Emergent curriculum is all about following student interest and inquiry. Our teachers intentionally plan activities, projects,
and the overall learning environment based on the specific group of children that they are working with. Classroom
observations, reflective practice, and ongoing adjustments further tailor the learning environment. Emergent Curriculum
is highly recommended by NAEYC, the foremost authority on early childhood education in the United States.

Emergent curriculum at Nature's Pathways builds the foundation for inquiry and project-based learning at SNA
Elementary, Middle, & High School. This student-centered model involves acquiring deeper knowledge through active
exploration of real-world challenges, best preparing students for life beyond the classroom.

School Spirit

Newtonian Mascot

% é\ The SNA mascot is the Newtonian, which represents our strong foundation in science-
/) and nature-based curricula. The school’s commitment to ecology is reflected in the
incorporation of the New Hampshire state amphibian-the red-spotted newt. Don't let
its small size fool you! Like our students, the red-spotted newt is highly adaptable,
[ ) 2 resilient, and quite colorful and vibrant in its early days. The name Newtonian
represents Sir Isaac Newton, a key figure during the Age of Enlightenment (Age of

P y g g g g g
‘V Reason) who contributed immensely to the pursuit of knowledge with his theories and
discoveries in math, physics, astronomy, and philosophy. We are proud of our

{VEWT oé Newtonian name.




Lower School Creed
Kindergarten — Grade 5

Care about humanity. Care for the planet:

Water, land, and atmosphere and everything that’s in it.
Contributing, collaborating, working all together
Conquering our challenges, supporting one another

Be creative, be a thinker, take a risk, give it a try,

Ask a question, wonder often, don’t give up, reach for
the sky.

Be thrifty, be resourceful, don't be wasteful, don't lose
sight.

Take a stance if you believe it; stand up for what is right.

Care about humanity. Care for the planet:

Water, land, and atmosphere and everything that’s in it.
Contributing, collaborating, working all together
Conquering our challenges, supporting one another

Be respectful, be responsible, compassionate, and kind.
Be honest and trustworthy. Please have an open mind.
Be accepting and be tolerant of those who aren’t the
same.

Be impartial and be fair; play by the rules of every
game.

Care about humanity. Care for the planet:

Water, land, and atmosphere and everything that’s in it.
Contributing, collaborating, working all together
Conquering our challenges, supporting one another

Upper School Creed
Grade 6-12

We are...

Naturally unique and creative learners.

Empathetic and supportive peers.

Willing and enthusiastic collaborators.

Trustworthy and accountable individuals.

Open-minded, inclusive, and welcoming community
members.

Navigators of complex ideas and challenges.

Inquisitive and imaginative innovators.

Active participants, engaged in authentic real-world
problem solving.

Noble stewards of our environment.

Successful and resilient contributors to our global
community.

We are second to none: SNA NEWTONIANS!

Nature's Pathways Creed
Infants — Interim-Kindergarten

Respect the natural curiosity of each child

Value personal interest

Encourage exploration in a safe, supportive, & nurturing
environment

Understand & meet the needs of all children in our care
Foster skill development



Diversity, Equity, & Inclusion
*0e

SNA is committed to creating a diverse, equitable, and inclusive community. We strive to provide an authentic sense of
belonging through fair and equitable treatment, access, and opportunities, by representing all identities, and by
affirming that individual thoughts, beliefs, and perspectives matter.

Diversity is multi-faceted and includes matters of race, ethnicity, gender, sexual orientation, socio-economic status,
neurodiversity, ability, age, religious belief, political conviction, and more. Such attributes are used to enhance the
program and to help all students and staff reach their full potential.

At SNA, we create and nurture belonging through:
e providing opportunities for and accepting students and staff from diverse backgrounds and walks of life.

recognizing every individual’s unique skills, talents, and backgrounds.

regularly assessing, reevaluating, and updating educational resources.

forming individual relationships with students and families.

actively addressing and repairing inequities.

meeting diverse learning needs through providing regular professional development for and maintaining a

strong team of educators.

e maintaining clear expectations of and offering support to all staff employed to promote diversity, equity, and
inclusion in the classroom.

e establishing a precedent of respect for one another and divergent perspectives across our community, as well as
actively facilitating opportunities for and engaging in respectful discussion and open dialogue.

e maintaining confidentiality with the aim of protecting the safety and privacy of all community members.

e creating an environment free of exclusionary, disrespectful, hateful, or hostile words and actions.

SNA stands behind growing research that shows diversity in educational settings leads to positive outcomes for students
in school, life, and when entering a global workforce. Students in diverse educational settings build critical thinking skills
and social awareness through exposure to different individuals and divergent perspectives. This, paired with a
community environment in which all students feel safe to think freely and express themselves authentically, can lead to
improved academic outcomes, improved self-esteem, and more opportunities for all.

DEI| Statement

e \Value inclusion e Amplify unheard voices

e Honor differences e Cultivate understanding

e Learn from divergent perspectives e Create equitable opportunities
e Promote communication e Enhance worldviews

Religion & Politics in the Classroom

SNA is not a religious nor a political organization and does not promote any one religion or political viewpoint. However,
educators may teach about and discuss religions, politics, different belief systems, cultures, and/or traditions in the
context of certain subjects (e.g., history, social studies, literature, etc.). It is the responsibility of your child/student’s
teacher(s) to provide age-appropriate, respectful, and responsible curriculum and lesson plans. Children/students may
also share their own beliefs and traditions as part of projects or social discourse. Parents/guardians are encouraged to
connect with their child/student’s teacher(s) if they wish to share any celebratory traditions with their child/student’s class.
Exclusionary rhetoric, derogatory remarks, and/or proselytizing are never permitted.
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Admissions & Enrollment
04

The Ideal SNA Student

SNA welcomes creative and actively engaged learners who are inquisitive, explorative, and collaborative
problem-solvers. We expect our students to strive for excellence and positively contribute to the school community, as
well as their home communities, at large. An SNA student should be a well-rounded individual who is willing to take
risks, learn from failures, and accept feedback.

SNA seeks students who:
e are engaged, innovative, resilient, collaborative, compassionate, and mindful.
possess a strong work ethic.
understand the importance of community and actively participate as positive members.
demonstrate engagement, effort, and achievement.
come highly recommended by educators and community leaders.
are committed to living and learning through social justice, as well as embracing our diversity, equity, and
inclusion values.

2nd Nature Academy is a diverse learning community built on a foundation of mutual respect, however it is not a special
education or therapeutic school. Our educational team strives to make all reasonable accommodations for students with
learning differences. Students with IEPs or 504 plans are welcome to apply. These plans will be carefully evaluated and
discussed during the application process to determine if appropriate accommodations can be made to meet individual
needs. Our goal is to create a positive learning environment which benefits all students enrolled.

Disclaimer: SNA does not provide special education services including classroom aides, therapists, counseling, emotional
support, or other specialist services. While we do our best to make all reasonable accommodations, we cannot modify
the curriculum for students who are not able to meet curriculum expectations.

Admissions Policies

SNA is free from discrimination and harassment on the basis of race, color, ancestry, religious creed, gender identity and
expression, national or ethnic origin, caste, sex, sexual orientation, age, genetic information, disability, or any other
category protected by law (also known as membership in a "protected class"). However, SNA reserves the right to deny
admission or revoke enrollment at their own discretion for reasons including, but not limited to, the following:
Non-payment of tuition and/or fees

Inability to provide the school with medical records

Lack of immunizations

Child’s/Student’s repeated disruptive and/or disrespectful behavior

Child’s/Student'’s violent behavior

Harassment (physical, verbal, sexual, or otherwise)

Lack of cooperation with school staff by student or parent

Developmental incompatibility for program which cannot be reasonably accommodated

Failure to comply with SNA policies and procedures

Elementary, Middle, & High School

All prospective SNA students are required to undergo an extensive admissions process for their grade level.
Requirements include, but not limited to, the following: application form; student submissions; school and community
recommendation forms; academic records; academic, medical, psychological, or other evaluations; campus tour; student
visit and/or interview.

The admissions process includes required dialogue with the Director of Admissions. Additionally, prospective students
and their families should expect additional dialogue with the head of school and members of the educational team. All
12



prospective students are required to participate in a minimum of one shadow day visit. Additional visits may be required
if deemed necessary.

To be considered for admissions, a student must demonstrate the readiness for school and learning, the ability to
participate in school curriculum, and the willingness to:
e participate in individual, small group and whole group curricular activities,
be an active learner,
inquire, investigate, hypothesize, and experiment,
be open to new ideas,
cooperate with teachers, staff, and other students,
actively participate in humane education and environmental science projects,
and demonstrate knowledge through a variety of media including written reports, oral presentations, dramatic
representations, visual displays, tests, debates, projects, and exhibitions.

Early Childhood

Children may be granted admission by Nature’s Pathways only after submitting a completed application form, scheduling
and attending a tour of the facilities and programs, and conducting a trial visit with the parent(s)/guardian(s) and child
(other than infants). Admissions is based on availability and compatibility to the program.

After a trial visit, we will recommend placement for the child into the classroom we feel most appropriate based on the
child’s social, emotional, physical, and cognitive abilities. Readiness to transition to the next classroom is up to the
discretion of the child’s teachers and the director based on developmental skill level, as well as availability in that given

age group.

Readiness to start pre-elementary programs (preschool, prekindergarten, interim-kindergarten) will be determined based
on emotional and social development, the ability to transition to various learning centers, and the readiness to
participate in our preschool curriculum. Pre-elementary readiness also includes the ability to communicate with staff, a
willingness to cooperate with others, a capability of participating in small and large group situations for short periods of
time.

Waitlists

e Early Childhood: Waitlist information will be updated accordingly and communicated with all prospective
families during the admissions process. Families must meet with us for a tour and complete all steps in the
admissions process before being accepted into the program. Completion of the admissions process is not a
guarantee of enrollment in our early childhood education programs. Please note that once accepted into our
program, we will require a deposit equal to the amount of one month's tuition of the program you are enrolling
in (current rate, subject to change) plus annual registration fee to guarantee enrollment.

e Elementary, Middle, & High School: If an applicant is waitlisted in the Fall Priority Admissions Cycle, their
application will be reconsidered during SNA's Spring Admissions Cycle. If a student is denied admission in any
admissions cycle, they are welcome to reapply for the next school year. Completion of an application is not a
guarantee of admission to SNA.

Registration

Enrollment is not approved until admissions have been officially granted by SNA and the registration process has been
completed. The registration process includes completing all onboarding visits/shadow days, submitting the following
registration materials and remitting the following payments, and in instances of mid-year transfers or early childhood
onboarding, scheduling an official start date with the relevant director.

Required Enrollment Registration Materials

e Digital FACTS Enrollment which includes, but is not limited to:
o Registration Packet
o Waiver, Release of Liability, & Indemnification from all parent(s)/legal guardian(s)
o Parent/Guardian Agreement from all parent(s)/legal guardian(s)
13



o Child/Student Conduct Agreement
o Child questionnaire (Early Childhood only)

e Pediatrician forms (signed and dated by the child’s pediatrician)

o Well-child health form: this may be filled out by an employee of the student’s pediatrician. The health
form will only be accepted if it is signed and dated by the student’s physician or a licensed health
practitioner. (The school will provide a form to parents/guardians upon request; however, every
physician’s office will provide their own.) Please note that the health form MUST be updated PRIOR to
the child/student beginning the program.

o Proof of required immunizations: Please note that immunizations which are overdue according to the
age requirements outlined in the New Hampshire Code of Administrative Rules MUST be updated
PRIOR to the child/student beginning the program.

e Enrollment Payments

Well-Child Physical Health Form

A well-child physical health form must be updated and placed on file within one year and sixty days from the date of the
child’s last physical with all updated immunizations noted. Students under age 6 whose well-student health form has
exceeded the one year and sixty days’ time frame shall not be allowed admittance to SNA until an updated health form
has been provided to the center. Students over age 6 whose well-student health form has exceeded the two years and

sixty days’ time frame shall not be allowed admittance to SNA until an updated health form has been provided to the
school.

While we will provide parents/guardians with a reminder note, it is the responsibility of the parents/quardians to provide
Nature’s Pathways at SNA with an updated well-child health form within one year and sixty days from the previous
health form.

nt/Child R r

Families are required to update all student/child information in FACTS once annually during the re-enrollment period.
Additional updates throughout the year, including medical information, may be submitted to the administrative office in
Nature's Pathways.

Please immediately notify the administrative office, in writing, in the event of a change of job, address, contact
information, or any other change that would hinder our reaching you in the event of an emergency or daily
correspondence.

Immunization Policy
1 22

Rationale

e The protection of the good health and safety of children in our care is among the top priorities of SNA. We firmly
believe in the effectiveness of vaccines to prevent serious illness and to save lives.

e SNA is a school community that includes children as young as two months old, as well immuno-compromised
staff and students. Therefore, we wish to protect the health and safety of the most vulnerable among our
community.

Policy

e Beginning January 1, 2020, new students (including siblings of current students) must have proof of up-to-date
immunizations.
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For children “fully immunized” means, at a minimum, that the child has received the immunizations
required by New Hampshire state law and regulation for attendance at public schools. In addition, SNA
may add immunizations required for “full immunization” in consultation with physician advisors.
Waivers
*  Waivers for new students will be limited to approved medical exemption waivers from the
student’s physician.
»  Current students with waivers classified as religious or other will be grandfathered in and allowed
to re-enroll. However, SNA reserves the right to discontinue this practice of grandfathering.
» SNA reserves the right to decline admission or re-enrollment to any child who is not fully
immunized.
»  SNA reserves the right, during outbreaks of illness, to exclude from the school any child who has
not been fully immunized. In such cases there will be no refund or adjustment of tuition.
Enrolled children are required to keep their immunizations up-to-date in order to remain at the school.
In addition to the above, each child at SNA must be in compliance with the requirements of state law
and regulation concerning immunizations.

e All employees of SNA are required to be fully immunized.

o

For employees “fully immunized” means that the employee has been immunized against all diseases for
which any child at SNA is required to be immunized, but excluding vaccinations which are not
recommended for adults by the Center for Disease Control.

Waivers for employees will be limited to approved medical exemption waivers.

SNA reserves the right to decline employment to, or terminate the employment of, any person who is
not fully immunized.
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Tuition

e

General Policies

All fees and deposits are non-refundable. There are no reductions or refunds for absences, vacations, or withdrawals.
Late fees are charged for overdue payments at the rate of $15.00 per day for up to 15 days. Enrollment may be revoked
thereafter.

Tuition Payment Schedules

Elementary, Middle, & High School

The school year's tuition payments are divided into six equal
installments. Days in session vary each year.

Tuition covers the cost of school days in session.

Tuition does not cover vacation days, snow days, before
and after school care, or holidays.

You may sign up for optional programs which are
provided on SNA campus (such before/after and/or
full-time care to cover school closures) for an additional
cost.

Parents/guardians are responsible for payment of the
entire tuition unless the contract is canceled, in writing,
before May 1st of the preceding school year.

The following is a schedule for tuition payments throughout the

year:

New student deposit - At the time of enrollment, the
following non-refundable payment must be rendered to
ensure your student’s spot:

o registration fee,

o adeposit equal to one tuition installment

o and an annual materials fee.
Re-enrolling student deposit — At the time of
enrollment, the following non-refundable payment must
be rendered to ensure your student'’s spot:

o registration fee,

o a deposit equal to one tuition installment (broken

across two payment due dates)
o and an annual materials fee.

The remaining five (5) equal tuition installments are due as

follows:

August 15
September 15
October 15
November 15
December 15

16

Early Childhood

Initial deposit (non-refundable) — A registration
fee andfirst full month’s tuition payment is due
at the time of enrollment. Thereafter, each
monthly tuition payment thereafter is due by
the 15th of each month, as per the following
schedule:

by December 15 for January
by January 15 for February
by February 15 for March

by March 15 for April

by April 15 for May

by May 15 for June

by June 15 for July

by July 15 for August

by August 15 for September
by September 15 for October
by October 15 for November
by November 15 for December

Tuition is based on up to ten (10) hours of care
per day.

Reserving Spots Policy

Requests to hold a child’s spot for an extended
period for any reason (e.g., extended
vacations, work schedule changes, visiting
relatives, family illness, etc.) will ONLY be
honored if payment for the extended period is
made in tull in advance of the leave.



Accepted Payment Types

SNA strongly encourages all families enroll in one of the two options listed here, to avoid missing payments and
incurring late fees:

1. Your bank's free bill-pay service — Many banks allow you to set up automatic recurring bill pay through your
online account. To set this up:

o You only need our mailing address, not an account number: SNA, 10 Groton Road, Nashua, NH, 03062
o Please ensure:

m  your child(ren)'s name(s) are written in the memo field and

m the payment is sent to us prior to the 15th of each month.

2. ACH withdrawal - This service is available to withdraw from your checking account, savings account, or via credit
card, once you have submitted a completed Authorization Form to SNA. Tuition Express withdrawals are made
on the 15th of each month, or the next business day following a weekend or holiday.

o Credit card payments: 3% processing fee per transaction
o Checking/Savings account withdrawal: $1 flat fee per transaction

You may also pay tuition installments via:
e cash,
e checks made payable to “2nd Nature Academy” (a $40.00 fee will be charged for any returned checks),

e or credit card through https://www.myprocare.com/Centrall.ogin.

Standard Day vs. Full Care
(Elementary, Middle & High School only)

Standard Day Tuition

Standard Tuition includes only the hours/days in class, starting on the first day of school and ending on the last day of
school. It does not include any hours/days for before/after school, early release and/or teacher workshopping days, snow
day care, vacation week care, or lunch (available for an additional cost by monthly order).

Full Care Tuition

Full Care Tuition includes the hours/days in class, starting on the first day of school and ending on the last day of school.
It also includes the following amenities/services between the first and last day of school:

extended day care (before/after school, early release days, and/or teacher workshopping days),

snow day care (when child care remains open),

vacation week care (December, February, April),

and nutritious lunches prepared on-site daily by experienced kitchen staff.

No summer daycare or camp care is included in the cost of Full Care Tuition. Likewise, campus-wide closures (i.e., federal
holidays) apply to all programs and no day care is offered on these days.

Tuition Assistance & Scholarships

Early Childhood Education

Please note there is currently no tuition assistance program available to our early childhood program.

Elementary, Middle, & High School

It is the belief of SNAto help families make an independent school education possible for their children. We also
understand that not every family can afford the cost of an independent school education. Through our policies and
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https://www.2ndnatureacademy.com/_files/ugd/dcf47a_72e40666f6284c90b62cae0a4f463c6a.pdf
https://www.myprocare.com/CentralLogin

practices, our goal is to try to enroll talented and motivated students regardless of their family’s ability to afford a
SNA education. An education from SNA is an investment in a child’s future. As such, it is our expectation that each family
will contribute to the extent they are able, and, if qualified, with the help of a financial aid grant from available funds,
make SNA a part of their child’s future.

Presently, there are two avenues that families may pursue for tuition assistance to attend SNA. Both options are awarded
based on both financial need and the availability of funds. All NH-resident families seeking tuition assistance must apply
through both the Children's Scholarship Fund (CSF) for funds provided by the state and School & Student Services (SSS)
for funds provided by SNA. All families who do not reside in NH must apply through SSS.

Daily Closure Times & Timely Pick-Ups

Child care is limited to 10 hours per day, per child, and should follow the requested and center-approved
drop-off/pick-up times agreed upon during the registration/enrollment process.

e Elementary & Middle School:
o Students not enrolled in after care or a school activity should be promptly picked up during their
designated carpool time.
o If your K-8 student is enrolled in before/after care and you would like to request a change, please
contact the main office.
e Early Childhood: If you wish to alter your drop-off/pick-up times, please submit a request for review to the
Director of Early Childhood Education.
e In the event of an emergency, please contact the office if you know you are going to be late.

Please keep in mind that our staff members have other responsibilities, including to their own child(ren), and it is unfair

to leave your student(s) in their care after their scheduled pick-up time. It is essential that parents/guardians be prompt
when picking up. Please allow enough time for appointments, traffic and other delays.

Late Pick-up Penalty Fees

We reserve the right to implement late pick-up charges based on repeated offenses. Ongoing, repeated offenses could
result in termination of enrollment.
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Campus Safety & Security
¢

*0

Confidentiality

At SNA, we acknowledge the sensitive nature of some family issues, student performance, disabilities, etc. We would
like to stress the importance of privacy for both the children/students in our care and our staff. We are asking all
individuals who come into contact with children/students to adhere to our confidentiality policy.

Child/student confidentiality is the process that protects information, regarding any child/student, from being shared
with anyone other than SNA officials. However, if any student information creates a safety or health risk, SNA will then
notify the parents/guardians of the student(s)/child(ren). Employee confidentiality likewise is the process that protects
information regarding employees from being shared with any individuals other than SNA officials or that employee.

Maintaining a safe school, and work environment have been, and always will be, the number one priority of SNA. Safety
is the foundation for quality care. Our staff members work very hard to protect the health, safety, well-being, and rights
of the children/students, as well as its employees. In addition, we try to respond to facts rather than react to rumors.
When in doubt, please communicate directly with us.

Volunteers

Family members bring a breadth of skills, talents, and experience to SNA. Often parents/guardians wish to share these
gifts with their student’s class as a classroom volunteer. We welcome and encourage family volunteers. For young
students, however, we do ask these individuals to wait a few weeks after their child’s start date, until we feel that the child
is acclimated to their new surroundings, before volunteering in the class.

Any adult who volunteers in the classroom must fill out an application, agree to adhere to and sign our confidentiality
policy, and submit a background check. All three components must be returned to the office prior to volunteering.

Visitors

Any visitor (a person not acting at the time as an employee of SNA) must report to the main office in the early childhood
building upon entering the campus and sign in. Visitor passes will be issued and must always be worn while in the school
buildings and on school grounds.

Babysitting

2nd Nature Academy, LLC does not support or condone its staff providing child care outside of school. We cannot
provide a recommendation to parents/guardians of our employees as babysitters.

Photography and Videography Restrictions

We understand that many families enjoy taking and sharing photographs and videos of their children, including in their
school setting(s). However, for many other families, this is a source of great discomfort, stress, and/or concern for the
safety and well-being of their children. We ask that you always bear in mind that many families have a variety of reasons
for not allowing permission of photography/videography of their children and/or the digital dissemination of such
images. These reasons include, but are not limited to, career-related rules and safety (e.g., government, law, social
work, etc.), domestic safety (e.g., domestic violence, court-issued restraining orders, etc.), and personal preferences
(e.g., internet safety in the digital age).

For privacy and confidentiality reasons, SNA, prohibits family members from taking photographs or videos of students,
other than their own children, on SNA campus premises or during off campus field trips while the students are in the care

19



of SNA teachers and staff. If parents, guardians, or other family members wish to photograph their child on school
property or during school sanctioned events while they are in the care of teachers/staff, they may not include the images
of other students or staff members in any photograph.

SNA staff is only allowed to take/use photographs with express written permission from parents/quardians. This
permission does not extend to those not employed by the school.

Traffic & Pedestrian Safety

With considerable vehicular and foot traffic on campus, including children of all ages moving about, we cannot stress
enough the importance of remaining diligent and aware of your surroundings while driving.

e Parking in the circle is reserved for parents/guardians with infants and young toddlers. We kindly request that
all other families park in the lot, for the courtesy and safety of our youngest community members.
e Parking in the crosswalks, inside portions of the traffic circle, or any lane that blocks the flow of traffic is
prohibited. Parking is only allowed in designated spaces or on the outer curb around the circle.
e Do not leave your engine running or leave other children unattended in the car. It is illegal to leave children
unattended in a car. If a child is found unattended, the authorities will be notified.
e Do not block or park in the side driveway. This lane must always be left clear for emergency vehicles and
facilities access. Parking in the side driveway is reserved for opening/closing staff.
e Ensure that you:
o Come to a complete stop at the stop sign.
o Adhere to posted 10 mile per hour speed limits.
o Always yield to pedestrians.
e Driving students must submit an application for a student parking pass and be required to park in designated
spaces/areas.
e Elementary, Middle, & High School families may not drop students off in the circle before school. All students
must be dropped off in the carpool lane through the parking lot.
e Early Childhood families may not park in the circle during Academy afternoon pick-up (3:10-3:40), but must
use the parking lot during this time.

Asbestos Hazard Emergency Response Act (AHERA)

All buildings on the SNA campus were built beginning in 2006-07. Our healthy, high-performance, green buildings are
all entirely asbestos-free.

Emergency Preparedness and Campus Response Plan

SNA is committed to the development of practices that will help to create an environment as safe as reasonably
possible for all individuals in the school community. As outlined by the New Hampshire Homeland Security and
Emergency Management as part of The New Hampshire Department of Safety, SNA has in place an emergency plan.

Each year, SNA staff undergoes emergency response training provided by the New Hampshire Department of Safety and
the directors have taken the Federal Emergency Management Agency (FEMA) Incident Command System for Schools
course. The campus is also equipped with emergency alert radios and receives up-to-date emails from NH DOS and the
City of Nashua’s Director of Emergency Management. Finally, the staff and children participate in emergency drills that
help keep us prepared in the event of a real emergency.

As part of our emergency response plan, staff throughout the building are assigned roles such as command chief, public
information officer, student care, medical care, purchasing, documentation, etc. This allows us to act quickly in the event
of a real emergency. In addition, we are equipped with supplies such as first aid kits, AED, bottled drinking water,
two-way radios, and nonperishable food. Moreover, most staff members are trained in adult and child first aid and
CPR/AED. Finally, many parents/guardians may not realize that the school is equipped with a large basement for shelter
in the event of a tornado warning or actual tornado. While no emergency plan is guaranteed, please rest assured that we
are doing everything we can to keep your children safe.
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According to FEMA, the priority during an emergency is life safety. This means all staff members are required to tend to
the needs of those in our care. Therefore, we must insist that parents/guardians do not call the school or drive to the
school to retrieve their children in the event of a weather alert or local emergency. If the staff is focused on handling
telephone calls or answering the door, then we are unable to concentrate on the care of the children. In some
emergencies, we may have to shelter in place with the facility secured or evacuate to another building. If there is a real
emergency and parents/guardians need to be contacted, we will do so after the situation is secure. We understand that
the first impulse is to call or to drive to the school, but this could put you, your child, and the staff in harm’s way and

could interfere with emergency personnel and local authorities.

Emergency
Response Action

Description

Communication

Family Action

Evacuation

Is activated to relocate to an
evacuation assembly area in the event
of an internal threat (e.q., fire, chemical
spill, toxic gas, etc.)

Text and/or email with
assembly location and
reunification protocol

as soon as feasible.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Secure Campus

Is activated when a threat external to
the school is identified; all school doors
remain locked (e.g., heavy police
presence in a nearby location)

Text and/or email with
details and/or
information from local
authorities about the
hazard.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Drop, Cover, Hold

Is activated in the event of an
earthquake or severe weather (e.g.,
flooding, windstorms, hurricanes,
tornadoes, etc.)

Text and/or email with
details and/or
information from local
authorities about the
hazard.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Avoid, Deny,
Defend

Is activated because of internal or
imminent external threat (e.g., hostile
intruder)

Text and/or email with
details and/or
information from local
authorities about the
hazard.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Reverse Evacuation

Is activated when students/staff need to
enter school quickly to avoid potentially
dangerous situation outside of school
(e.g., aggressive or strangely behaving
animal)

Email at the end of
day for informational/
clarification purposes.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Shelter-In-Place

s activated to protect students/staff
from external airborne (e.g., hazardous
materials, toxic smoke, or nuclear
material)

Text and/or email with
details and/or
information from local
authorities about the
hazard.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.

Scan

Is activated in response to a report of
hazardous/harmful material (e.g., bomb
threat)

Text and/or email with
details and/or
information from local
authorities about the
hazard.

Wait for details

Do not come to the school
until notified to do so. Do
not contact the school to
keep phone lines open.
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Farm & Animal Safety

Due to the nature of the environmental science and farm-related curriculum at SNA, students enrolled in our school will
come in age-appropriate direct and indirect contact with various wildlife including, but not limited to, insects, frogs,
turtles, snakes, and birds. In addition, children enrolled in our programs will come in age-appropriate direct and indirect
contact with farm animals including, but not limited to, chickens, ducks, rabbits, pigs, sheep, goats, dogs, cats, cows,
donkeys, alpaca, etc. Students will not be forced to interact or handle any animals but will have exposure to these
animals for experiential learning and humane education. If your student has allergies, we cannot guarantee that
exposure to hay, fur, feathers, dander, dust, pollen, and other allergens will not occur.
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Roles and Responsibilities
e

Parents/Guardians

To ensure that children/students arrive at care and school ready to learn and thrive, parents/guardians are responsible
for preparing their child/student in the following ways.

If a parent/guardian does not fulfill the obligations below, SNA has the right to revoke the child’s/student’s enrollment.

Apparel & Personal Belongings

Provide your child/student with necessary educational supplies and materials as requested by the school.
Provide your child/student with a reusable water bottle.

Dress your child/student appropriately for the weather, outdoor education, and messy activities.
Children/Students go outdoors in all weather, including sun, cold, rain, and snow.

o Provide adequate outdoor clothing during the cold months (winter coats, snow/ski pants, hats, warm
mittens, boots). Scarves and sweatshirts or jackets with pull strings are not permitted due to the choking
hazard they present on playground equipment.

o Provide sun hats and sunscreen in hot, sunny weather. Early Childhood teachers may addlitionally
request waterplay wear during the summer months.

Early Childhood

o When age appropriate, provide clothing and outdoor apparel that allow for independent dressing.

o Teach preschool-aged children and older to independently dress and undress themselves, including
shoe tying.

o If your child is walking, dress him/her in appropriate footwear (hard-sole, secure, closed-toe).

Dress your child/student appropriately for hands-on learning activities, outdoor education, and messy activities.
It is highly probable that clothing will become soiled, stained, ripped or torn.

Provide a bag or backpack that will enable your child/student to be responsible for their belongings.

Provide a change of clothes for the event that the child’s/student’s clothing becomes wet or soiled. (Multiple
changes recommended for young children/students.)

LABEL YOUR CHILD'S/STUDENT’'S PERSONAL ITEMS, CLOTHING, OUTERWEAR, BOOTS, BAG, ETC. WITH
THEIR FULL NAME. The staff are not responsible for lost, damaged, or misplaced items.

Not permitted (Early Childhood):

o electronic devices.

o toys from home, apart from a favorite lovey/cuddle/stuffed animal and/or blanket.

o accessories (e.g., necklaces, bracelets, rings, tiaras, scarves, inappropriate footwear, etc.) and/or
dress-up clothes from home.

Communication

We feel that communication is essential to the success of your child/student’s education/care. We must make sure that
we can openly share any concerns or questions that may arise. We believe in an open-door policy and encourage
parents/guardians to feel free to call and check on your child’s/student’s day if you have any concerns. We understand
that, to you, the most important person in the entire school/center is your child/student and we respect that fact and in
turn treat your child/student with just as much respect. We try to put ourselves in the parent's/guardian’s place and we
recognize that you have a right to expect the best education/care possible for your child/student.

Communicate with the staff about any needs, concerns, or changes in your child’s/student’s routine.

Respond to teacher correspondence in a timely fashion.

Inform school of any restrictions that apply for pick-up of the child/student from school.

If you know that someone other than the parent/guardian will be picking up your child/student, please notify

the school in writing. If you must notify the school or center by phone, we may follow up with a return phone
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call to verify. If someone other than the parent/guardian is picking up a child/student, they must show photo
identification and sign the child/student out.

e Inform your child’s/student’s teacher or office staff of any familial changes (i.e., divorce, illness, etc.) which may
impact your child’s/student’s day.

e Inform your child's/student’s teacher or office staff of any immunizations your child/student has recently received.
A child/student can demonstrate effects of shots up to ten days after they are given.

e Notify the school or center regarding changes in address, phone numbers, emergency contacts, etc.

e NOTIFY THE SCHOOL OR CENTER IF YOUR CHILD/STUDENT WILL BE ABSENT.

e Follow through and work with the staff/faculty concerning issues demonstrated in school.

Elementary, Middle, & High School General Support

e Support your child’s/student’s at home learning time by providing a space free from distractions and providing
supplies needed for home assignments and projects.

Attend scheduled parent/teacher meetings or conferences.

Participate in goal setting with your child/student.

Review child/student work and projects with your child.

Support the school’s mission, vision, philosophy, and creed.

Work with the staff to develop behavior plans or to follow through on disciplinary actions for
school/child/student related behavior issues demonstrated at school or via mail, text, chat groups, email or on
social media.

e Provide testing or evaluations as needed and recommended to support child/student learning.

Morning & Arrival

e Your child/student may not be dropped off at the center before open time and/or the agreed upon drop off
time.

Ensure your child/student has had a nutritious breakfast.

If your child/student is not eating school lunch, provide him/her with a nutritious lunch from home.

Make sure your child/student is well rested.

Do not send sick children/students to school.

Ensure your child/student is punctual. Late arrivals disrupt classroom activities and your child/student’s learning.

End of Day & Pick Up

e Make sure that you are punctual picking up your child/student.
o Your child/student is permitted to be in care for up to 10-hours per day.
o Early Childhood : If you specify a pick-up time in Procare Connect that you expect to be later than,
please call and inform the center.
o Your child/student must be picked up by closing time.
e Checks bags/take home folders and any relevant messaging apps/emails DAILY for notes from school and
promptly fill out and return and/or reply, if required. Remove all notices and projects, on a daily basis.
e Take time each day to discuss your child’s/student’s school experience with them.
e Elementary, Middle, & High School: Stay cognizant of your student’s daily take-home assignments and ensure
that homework, reports, projects, etc. are completed and turned in when due.

Conferencing with Staff

All Ages: Conferences with teachers must be scheduled in advance. Teachers will not meet with parents/guardians
during class time.

Early Childhood :
e The primary responsibility of our teachers and caregivers is the safety and well-being of each child in our care.
We request that parents/guardians do not remain in the classroom for extended periods of time to converse
with other parents/guardians or the teachers.
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Please bear in mind that even when there are no other children in a room at the end of the day, the staff is
responsible for completing closing duties so they may go home to their own families.

Students/Children
Elementary, Middle & High School

At SNA, we recognize students as individuals with unique personalities and learning styles who grow and learn through
the process of exploration and discovery. Each student learns at a different pace and acquires knowledge in a different
manner. Students actively form relationships in various ways and obtain understanding through different approaches.

If a child/student does not fulfill the obligations listed below, SNA has the right to revoke enrollment.

For all students to successfully attain cognitive, physical, social and emotional development, we expect all students to:

work to their fullest potential.

work with others in a cooperative, team atmosphere.

solve problems and issues in a calm and effective manner using constructive verbal communication.

refrain from gossiping, making negative comments, name calling, teasing, taunting, exclusion, verbal
harassment, swearing, hitting, fighting, bullying, physical harassment, sexual harassment, violence, and abuse
whether in person or via mail, text, chat groups, email, or on social media. Students who exhibit any of these
behaviors may be expelled from school.

refrain from smoking, vaping, and/or use of possession of drugs or alcohol at school or on out-of-school trips.
Students who exhibit any of these behaviors may be expelled from school.

refrain from carrying weapons of any type, including knives, BB guns, firearms, ammunition, sharp sticks,
Leatherman’s (pocket tools), spears, arrows, slingshots, etc. If any of these prohibited items are brought to
school, disciplinary action, including involving law enforcement and/or potential suspension and/or expulsion,
will result. Students who exhibit any of these behaviors may be expelled from school.

be willing to communicate and cooperate with the faculty, staff, and administrators.

be respectful to oneself, other students, the faculty, staff, and administrators.

carry out a reasonable request and/or directions from the faculty, staff, and administrators.

respect individual differences.

participate in group activities.

share and take turns.

participate in class discussions.

participate in class meetings and resolve conflicts with peers.

complete class assignments on time.

read regularly.

respect books, materials, equipment, tools, classrooms, buildings, school grounds, and conservation areas.
respect natural spaces, plants, wildlife, and farm animals.

complete homework assignments, reports, projects, etc. and turn in when due.

dress appropriately. following the dress code as set forth in this handbook.

give back to the community and take part in service-learning projects.

use peer conflict resolution skills to solve problems.

Students are likewise encouraged to:

ask questions.

try new things.

interact with peers and adults.

participate in hands-on, experiential learning activities both indoors and out.

Upper School: Required Participation in SNA Activities

All Upper School students are required to participate in a minimum of one SNA activity each school year. Activity
offerings include athletics, clubs, student government, event planning committees, etc. It is the responsibility of students
and their families to monitor SNA offerings and fulfill this requirement.
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Early Childhood

We recognize children as individuals with unique personalities and learning styles who grow and learn through the
process of exploration and discovery. Each child learns at a different pace and acquires knowledge in a different
manner. Children actively form relationships in various ways and obtain understanding through different approaches.

For all children to successfully attain cognitive, physical, social, and emotional development, we expect all children in
our care to:
e cooperate and collaborate, when appropriate.
e solve problems and issues in a calm and effective manner using constructive verbal communication.
e refrain from gossiping, making negative comments, name calling, teasing, taunting, exclusion, verbal
harassment, swearing, hitting, fighting, bullying, physical harassment, violence, and abuse.
leave all electronic devices at home.
cooperate with the faculty, staff, and administrators.
be respectful to others.
carry out reasonable requests and/or directions from the faculty, staff, and administrators.
respect individual differences.
share and take turns
respect toys, materials, equipment, school grounds.
respect natural spaces, plants, wildlife, and farm animals.

Children are likewise encouraged to:
e participate in group activities.
ask questions.
try new things.
interact with peers and adults.
participate in hands-on, experiential learning activities both indoors and out.

Children enrolled in preschool, prekindergarten, and interim-kindergarten programs must be toilet trained.

If a child does not fulfill the aforementioned obligations, Nature’s Pathways has the right to revoke the child’s
enrollment.

Educators (Teachers/Caregivers)

Educators act as guides who facilitate the learning process by observing the student and presenting them with
challenges that promote individual learning. Educators must be made aware of any special needs a child/student has, to
adequately provide for the child/student. To contribute to the child's/student’s learning in a positive way, the teacher will:

Provide a safe, stimulating and nurturing environment.

Encourage children/students to explore.

Offer varied opportunities to make meaningful choices.

Offer materials for creative expression.

Respect individual needs and limitations.

Provide varied materials and instructional methods that encompass all eight intelligence areas.
Facilitate the learning process and guide the students through experiential learning models.
Meet curriculum guidelines as set forth by SNA.

Adhere to the philosophy and mission of SNA.

Set clear limits with appropriate consequences for unsuitable behavior.

Model self-control, good manners, respect and acceptance of all individuals.

Recognize and celebrate students’ accomplishments.

Encourage participation in indoor and outdoor learning experiences.

Communicate regularly with parents/guardians regarding progress, concerns, behavioral issues, etc.
Review and evaluate each child/student’s progress to facilitate the learning process.

Refrain from humiliation as a means of punishment.

Refrain from physically or verbally abusive treatment.
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e Use peer conflict resolution whenever possible to handle conflicts.
e Use positive behavior guidance techniques.
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School Year Schedules
* e

At SNA, the school year is divided into trimesters for elementary and middle school grades, semesters for high school,
and preschool, prekindergarten, and interim-kindergarten programming is broken into school-year and summer
programming.

Vacation/Holiday Policy

It is not the policy of 2nd Nature Academy, LLC to give refunds or reductions for vacation or time off. SNA Campus
is closed on the holidays listed below.

Remaining 2023-2024 Holiday Closures

e New Year's Day, Monday, January 1, 2024 e Memorial Day, Monday, May 27, 2024
e Martin Luther King, Jr. Civil Rights Day, Monday, e Juneteenth, Wednesday, June 19, 2024
January 15, 2024 e Independence Day, Thursday, July 4, 2024

e President's Day, Monday, February 19, 2024

2024-2025 Holiday Closures

e Labor Day, Monday, September 2, 2024 e New Year's Day, Wednesday, January 1, 2025

e Indigenous Peoples’ Day, Monday, October 14, e Martin Luther King, Jr. Civil Rights Day, Monday,
2024 January 20, 2025

e Thanksgiving Recess, Thursday-Friday, November e President’s Day, Monday, February 17, 2025
28-29, 2024 e Memorial Day, Monday, May 26, 2025

e Christmas Recess, Wednesday-Friday, December e Juneteenth, Thursday, June 19, 2025
25-27, 2024 e Independence Day, Friday, July 4, 2025

Inclement Weather: Closures & Delays

In the event of poor weather conditions, classes may be postponed or canceled. If the weather is inclement, please
listen for announcements on the following local radio news broadcasts:

e Digital message communications
e WMURTV and www.wmur.com *

*WMUR Update: If "SNA” is listed as closed on WMUR, this only applies to school day programs (interim-k,
kindergarten, grades 1-12). If “Nature’s Pathways” is listed as closed on WMUR, all full-time childcare programs (infants,

toddlers, pre-elementary, and extended day) are closed. Both names being listed are for a full campus closure.

In the event of a delayed opening, kindergarten, elementary, middle, and high school classes will start at 10:00am.

Academic Calendar (Elementary, Middle, & High School)

Additional school schedule information, professional development days, school closings due to vacation weeks, and
school start and end dates can be found on the school year calendar. SNA typically follows the Nashua Public School
calendar for holiday and vacation week closures.
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Professional Development Days

There are three full day professional development days scheduled during the school year, during which SNA K-12 classes
are not in session. These are included in the SNA Academic calendar.

Field Trips

Occasionally, field trips may be planned to enhance the curriculum. Parents/guardians must provide us with a signed
permission slip for their student to attend any field trips. To make it possible for our students to take part in field trips, we
will need parent/guardian volunteers to drive and chaperone. Parents/guardians must supply the center with a copy of a
current driver’s license and current automobile insurance to drive on a field trip. All drivers are required to depart from
and return to SNA for all field trips.

Please note: Field trip chaperones will be responsible for a group of students assigned to them. Therefore,
parents/guardians who chaperone a field trip may not bring siblings along.

Attendance

Absences
All Ages: If a child/student is to be absent, it is the responsibility of the parent/guardian to call the front office of the
school to inform the teacher(s) of the absence.

Elementary, Middle, & High School: Consistent attendance is critical to a child/student’s learning and social
development. In the event of excessive or extended absences, a physician’s note may be required by the school.

Tardiness and Early Dismissals

Preschool, Prekindergarten, & Interim-Kindergarten: Each pre-elementary class participates in morning meeting time
that sets the tone for the rest of the class time. When children arrive late to class, they miss important information,
directions, skills review, introduction to themes, etc. It is very disruptive to the class when a child arrives late and
requires time to become acclimated to school. Time must therefore be taken away from the class as the teacher reviews
with the late arrivals what was discussed with the class. Please check with your child’s teacher for a daily schedule and
consider this class schedule when dropping your child off.

Academy (K-12): Parents/guardians must ensure that their student arrives at class each day on time and remains in school
for the full day. Students in good standing are entitled to certain privileges. Excessive tardiness and frequent early
dismissals (e.g.,three or more unexcused events per trimester) will result in the loss of privileges. When students arrive
late to or leave early from school, they miss important information, directions, skills reviews, introductions, etc., and
cause class disruption.

School-Aged Summer Programs

Camp Lovewell

Camp Lovewell is an ACA accredited summer day camp. This outdoor nature-based camp offers a variety of fun, safe
camp activities including swimming, boating, archery, hiking, gardening, farm animals, nature studies, games, sports,
and arts & crafts. Registration is open to the general public, on a first-come, first-serve basis. This program is for
campers turning 6-14 and entering, at minimum, grade 1 in the upcoming school year.

Brainwave STEAM Camps

Brainwave STEAM Camps are offered by The Enrichment Center @ 2nd Nature Academy, LLC, an educational company

that provides interdisciplinary STEAM courses, camps, and workshops to the local community. The cornerstone of every

camp is to create a respectful, collaborative environment that encourages critical thinking and sharing of ideas, guided
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by passionate and skilled instructors. Registration is open to the general public, on a first-come, first-serve basis. This
program is for campers turning 6-14 and entering, at minimum, grade 1 in the upcoming school year.
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Carpool

"
Drop-off/Pick-up Protocols

o General Policies

o

(0]
(0]

Children/students are not permitted to play on the paths, on the sidewalk, or around the building
entrance.

Please ensure your student pays close attention to traffic and utilizes crosswalks.

Only parents/guardians, or otherwise approved adults, may pick up a student. Minors will not be
permitted to remove a student from our care.

e Early Childhood

o

o

During high volume drop-off/pick-up periods, parking in the circle is reserved for families with
infants/toddlers. Additional exclusions apply during afternoon Academy carpool.

During afternoon Academy carpool, between 3:00 and 3:40 pm, the circle is reserved for Academy
families. Nature's Pathways families must utilize the parking lot during these times.

e Elementary & Middle School

o

o

Morning carpool takes place in the designated area of the parking lot. Students are expected to be in
their classrooms by the start of school.

Do not drop elementary and middle school students off more than 15 minutes before the start of
classes unless the student is enrolled in the before school program. Elementary and middle school
students will not be allowed to enter the school prior to the start of carpool as no adult supervision is
present. High school students may enter the Academy building but will not be supervised prior to the
start of school.

School personnel will be present at the crosswalk to facilitate student crossing during carpool. Please
do not allow your student(s) to exit the car and cross until a staff member is present at the crosswalk.
Elementary and middle school students enrolled in the before school program may be dropped off in
the great room of the Nature's Pathways.

All drivers arriving during morning carpool times must proceed to the carpool area to drop off students.
No student may be dropped off at the building during this time.

Upper School: Students will be called by a staff member when their parent/guardian is next in the
carpool line. Please pull all the way up to the next car to provide room on campus for the maximum
number of vehicles and to promote traffic safety on the main road. Do not jump the carpool line, as
there are many students/staff moving about during this time. Drivers must remain in the carpool line
and move up as the line moves. Parents and guardians are responsible for notifying all adults who may
pick up their students of all carpool policies.

Lower School: Students will be called by a staff member when their parent/guardian is next in the
carpool line. Please pull all the way up to the next car to provide room on campus for the maximum
number of vehicles and to promote traffic safety on the main road. Do not jump the carpool line, as
there are many students/staff moving about during this time. Drivers must remain in the carpool line
and move up as the line moves.

Parents/guardians may not park their car and enter the school to pick up students during carpool times.
Students who are not picked up on time will be asked to wait in the main office and a parent/guardian
must enter the early childhood building and sign the student out.
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Assessments & Conferences
04

SNA utilizes multiple forms of both formative and summative assessment. We recognize that there are many ways to
gauge student knowledge and abilities. Assessment may be provided by teachers, peers, the public, or oneself.

e Strategic teacher observations e Student reflections

e Quick checks for understanding e Self-assessments

e Written feedback e Peer assessments

e Oral feedback e Student exhibitions, performances,
e Rubrics presentations, & projects

e Quizzes and tests

Formal Assessments

Lower School
A combination proficiency and narrative based report card at the end of each trimester. 7o be promoted to the next grade
level, students must demonstrate social, emotional, and academic readiness as outlined on the report cards.

Upper School
Mid-term progress reports (two times a year) and a proficiency and graded report card at the end of each semester. To be
promoted to the next grade level, students must demonstrate social, emotional, and academic readiness as outlined on
the report cards.

Preschool, Prekindergarten, & Interim-Kindergarten

Developmental checklists are handed out twice a year.

Parent-Teacher Conferences

Conferences are very important in initiating and facilitating open communication channels between home and school.
Parents/guardians are expected to attend at least one parent-teacher conference during the school year. If
parents/guardians have any questions or concerns about the students’ school performance at any time during the school
year, it is important to call the teacher and arrange for a conference. A parent-teacher conference may be held at any time
during the school year upon request of the parent or the school.

Elementary, Middle & High School

Formal conferences are held in November.

Preschool
There are no formal conferences in preschool.

Prekindergarten & Interim-Kindergarten
Formal conferences are offered in January.

Parents/guardians are encouraged to discuss the progress of their student with their teacher at any time during the school
year. If a problem arises, parents/guardians are expected to speak directly to the teacher first. Should the problem remain
unresolved, parents/guardians may then contact a school administrator to set up a meeting to discuss the matter. In most
cases the teacher will also be included in the discussion. The parties involved will be expected to speak to and about each
other in a respectful manner, or the administrator may terminate the meeting.
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High School Graduation Requirements

Graduation requirements: Students must adhere to the required number of courses each year taken at SNA, as well as any
approval requirements for outside courses taken. SNA reserves the right to deny credits if approval or minimum grade
requirements are not met. SNA required courses are those courses offered at SNA. Students may not opt to replace these
courses with any other classes, except in the event of extenuating circumstances. Administrative approval must be obtained
and will only be granted on a case-by-case basis.

Required Courses

e Year1: o Year4:

o English Language Arts o English Language Arts

o History o History/Social Sciences

o Science o Science (lab)

o Math o Math

o Foreign Language (minimum of one o 20 approved service hours

language) e World Languages: A minimum of two years of

o 20 approved service hours one consecutive language prior to graduation
e Year2: e Electives: Students must enroll in electives each

o English Language Arts year and may opt to take outside courses for

o History electives, subject to administrative

o Science (lab) approval. Elective requirements for graduation

o Math may include, but are not limited to:

o Foreign Language (minimum of one o Art (1 credit total)

language) o Phys. Ed (1 credit total)

o 20 approved service hours o Civics and Government or other Social
e Year3: Science equivalent (.5 credit total)

o English Language Arts o Yearbook/School Media courses (.5 total)

o History/Social Sciences o Music (.5 total)

o Science (lab) o Grades 10-12: Independent Study and

o Math Internship options (.5 credit total)

o 20 approved service hours

Additional Course Options

Nashua Community College Early College courses (NH residents only): Grades 11 and 12 students may enroll in a
maximum of two NCC Early College courses each semester. NCC Early College courses may not replace required courses
offered at SNA. Students must receive approval from SNA to enroll in Early College courses at NCC. SNA reserves the right
to refuse approval for these courses. Students must receive a grade of B- or higher to be awarded graduation credit toward
a SNA High School diploma. Courses from similar institutions outside of New Hampshire will also be accepted, subject to
administrative approval.

Virtual Learning Academy Charter School (VLACS) (NH residents only): VLACS courses may not replace required courses
offered at SNA. Students must receive approval from SNA to enroll in VLACS courses. SNA reserves the right to refuse
approval for these courses. Students must receive a grade of 70 or higher to be awarded graduation credit toward a SNA
High School diploma.

Credit Awarding

Full year required courses (single subject): 1 graduation credit

Full year required courses (two subject): 2 graduation credits

Half year courses: .5 graduation credit

SNA-designed Independent Study courses: 1 or .5 graduation credit (see specific course syllabus)

VLACS courses: Credit awarded is equivalent to VLACS credit, subject to administrative approval

NCC Early College courses (or equivalent): 1 graduation credit, subject to administrative approval

To receive graduation credits for required courses offered at SNA, students must earn a passing grade for the year
or semester (70 or higher, or “P").
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Health

*0e
Sick Policy

If your child/student is sick, please call the school by the start of class time to notify the teacher. Please inform the school if
your child/student has a communicable disease (strep throat, impetigo, hepatitis, chicken pox, measles, mumps, etc.). If
your child/student is sick at home the night before or in the morning, the student should be kept home. We require that
children/students be excluded from school in the event they exhibit any of the following symptoms:

has fever of 100.4°F or higher.

has had a fever during the past 24 hours and required medication.

has been vomiting within the last 24 hours.

has more than one episode of diarrhea within the last 24 hours.

is complaining of nausea or stomach ache.

has or is suspected of having conjunctivitis.

has a rash or skin lesions which have not been diagnosed or treated by a licensed healthcare practitioner.
shows extreme lethargy or fatigue.

has uncontrolled coughing or wheezing.

has strep throat (must be on antibiotics for 24 hours).

is too ill to participate in regular daily activities.

requires more care (i.e., one-on-one attention) than the caregivers can provide in a group setting.

Respiratory lliness Policy

If symptoms align with those of COVID-19, influenza, and/or RSV, the school/center may require a negative test,
additional exclusion, and/or other symptom-free requirements before a return to care/school. For incidents of exposure or
a positive test result to COVID-19, please refer to our most updated COVID-19 policies. For positive test results for
influenza or RSV, please contact the appropriate program head for additional information and requirements.

lliness During School Hours

If your student becomes sick during school hours, he/she will be isolated until a parent/guardian can be contacted and
comes to pick up the student. If a student is sent home sick with vomiting, diarrhea, conjunctivitis, a fever, etc., he/she will
not be readmitted for 24 hours.

e Students must be fever-free for 24 hours without medication to attend school.

e State guidelines state that if a student has a fever of 100.4°F or higher, the parent or another adult must pick up
the student.

e Parents/guardians must pick up sick students within 1%z hours of being notified.

e Please keep in mind that sending a sick student to school puts other students and staff members at risk. There
may be another student or a staff member with a compromised immune system, a staff member or another
parent who is pregnant, or a staff member or family member that is undergoing treatment for diseases such as
cancer that would put them at greater risk if they got sick.

lliness & Outdoor Play

Going outside in cold weather does not contribute to or increase the chances of illness. If you feel that your student is too
sick to go out to play, then your child should not be in school.
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Head Lice

Head lice is a misunderstood “nuisance” health problem and, by state law, is not grounds for exclusion. Nor it is not a sign
of poor hygiene or poor health habits. Rather, it is a common occurrence among young children who come in close
contact with other children. If your child does become infected with head lice, please notify the school as soon as possible
to prevent the spread of lice to others or re-infestation of the same child.

Medication Policy

Principle

SNA will administer medication to a student with the written approval of the parent/guardian and, if required, an order from
a health provider for a specific child or a specific condition for any child in the facility for whom a plan has been made and
approved. Because administration of medication poses an extra burden for staff, and having medication in the facility is a
safety hazard, medication administration will be limited to situations where an agreement to give medicine outside
school/care hours cannot be made. The first dose of medication should be given at home to see if the child has any type of
reaction. Parents or legal guardians may administer medication to their own child during the day.

Procedure

SNA will administer medication only if the parent or legal guardian has provided written consent, the medication is
available in an original labeled prescription or manufacturer’s container that meets all safety check requirements. The
facility must have on file the written or telephone instructions of a licensed clinician to administer the specific medication.
Only authorized personnel that have received the proper training for medication administration will be permitted to
dispense medication.

1) For prescription medications, parents or legal guardians will provide caregivers with the medication in the original,
child-resistant container that is labeled by a pharmacist with the child’s name, the name and strength of the medication;
the date the prescription was filled; the name of the health care provider who wrote the prescription; the medication’s
expiration date; and administration, storage and disposal instructions. For over-the-counter medications, parents or
legal guardians will provide the medication in a child-resistant container. The medication will be labeled with the child’s
first and last names; specific, legible instructions for administration and storage supplied by the manufacturer; and the
name of the health care provider who recommended the medication for the child.

2) Instructions for the dose, time to be administered, the method of administration to be used, and the duration of
administration will be provided to the child care staff in writing on the form provided. The requirement applies both to
prescription and over-the-counter medications.

3) A physician may state that a certain medication may be given for a recurring problem, emergency situation, or chronic
condition. The instructions should include the child’s name; the name of the medication; how often the medication
may be given; the conditions for use, and any precautions to follow.

4) Medications will be kept at the temperature recommended for that type of medication, in a sturdy, child-resistant,
closed container that is inaccessible to children and prevents spillage.

5) Medication will not be used beyond the date of expiration on the container or beyond any expiration of the instructions
provided by the physician or other person legally permitted to prescribe medication. Instructions stating that the
medication may be used whenever needed must be renewed by the physician at least annually.

6) The staff will maintain a medication log to record the instructions for giving the medication as well as parental consent,
dosage, time of administration, and the person who administered the dose. Spills, reactions, and refusal to take
medication will also be recorded.

7) Medication errors will be controlled by checking the following 5 items each time medication is given:

a. Right child c. Right dose
b. Right medicine d. Righttime
e. Right route of administration
If a medication error occurs, the Regional Poison Control Center and the child’s parents/guardians will be contacted
immediately. The incident will be documented in the child’s records at the facility.
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Food

e

Meals and Snacks
Infant feeding schedules are not subject to the following guidelines.
Breakfast

For children/students enrolled in early childhood care and/or before care, parents/guardians are permitted to bring
prepared, cold breakfast items from home, if they adhere to our healthy eating guidelines. All breakfast must be finished
by 8:15 am to prepare for the school day. It is the responsibility of the parent/guardian to communicate to the staff if your
child has breakfast from home on any day.

Lunch

Lunch is provided for all children/students enrolled in Elementary, Middle & High School Full-Care (extended day) and/or
early childhood child care. For those enrolled in K-12 standard school day only, individual lunches may be purchased on a
monthly basis. The monthly lunch menu and order form may be found in your FACTS Family Portal. Elementary, Middle, &
High School: Whether lunch is included in your child’s/student’s tuition or not, all children/students must submit a monthly
lunch order ticket.

Home lunches must adhere to our healthy eating standards. Please do not send in food that requires special preparation,
including heating.

High school students have the privilege of open-campus and are allowed to eat lunch on the academy porch or on school
grounds. In the event of inclement weather or during the colder months, high school students may not eat lunch in the
academy classrooms, library, or gymnasium. Lunch may be consumed in the school cafeteria during these times

Snacks

Early Childhood: A variety of healthy snacks are also provided, twice per day. A snack menu is posted in each classroom. /f
your child/student has specific dietary needs that warrant sending in snacks from home, please discuss this with your
child’s/student’s teacher and the Director. Snacks and meals are not to be offered to children/students outside of
scheduled snack and meal times (outside of the infant program, which follows developmentally-appropriate individual
feeding schedules).

Elementary, Middle, & High School: A nutritious snack is to be provided by the parent/guardian. There is one snack time
per school day, not including after care. One additional snack is included in the cost of and provided in the SNA after
school program.

Substitutions
Food: We do not provide substitutions to the lunch or snack menus.
Milk: We serve cow’s milk and do not provide milk substitutions. If you wish to send in a milk substitution, you may do so

in a sealed thermos in a lunch box/bag with an ice pack. No milk substitutions may be kept in the refrigerator, due to
space restrictions.

Healthy Food Recommendations

Eating a healthy diet helps children/students stay alert during school, can fight illness, prevents obesity and diabetes,
promotes the development of strong bones and muscles, inhibits tooth decay, and helps children/students grow into
healthy strong adults. At SNA, we encourage healthy lifestyles by serving nutritious meals and snacks, encouraging
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children/students to try new healthy foods, educating children/students about nutrition, and growing organic vegetables in
our own gardens. We also engage the children/students in active outdoor educational activities and we provide physical
education classes. Please avoid sending your child/student to school with foods with excessive levels of sugar, sodium, and
caffeine, such as candy, soda, and energy drinks.

Home Lunch Policy

When sending in a lunch from home, please keep in mind that it is not possible for our staff to reheat items during the
allotted lunch time, due to kitchen and time restraints.

Tips for keeping food warm until lunch:
e Fill your thermos with hot water and let stand for a few minutes.
e Reheat your food item on the stove or in the microwave.
e Empty water out of thermos and then place hot food in the now warm thermos

Meals and snacks that are provided as a part of full-time tuition are offered to children/students as a convenience for
parents/guardians. There are no refunds or reductions for parents/guardians who provide their full-time student’s meals.

Food Allergies

If your student has a food intolerance or food allergy, it is the duty of the parent/quardian to inform school authorities
about any such conditions. Parents/guardians must provide to us a written statement of said allergies from the child’s
doctor. Precautions, treatment, and an emergency plan must be included in this statement. Parents/guardians are
responsible for regularly checking the menu and providing alternate snacks and/or lunch items. The school does have
alternate food items available for these occurrences.

While we will do our best to accommodate your child/student, it is not our policy to make substitutions to the menu items.
Therefore, it is the responsibility of the parent/quardian to provide an alternate meal or snack if a student is allergic or
intolerant to a food. In the event of a life-threatening allergy such as food-induced anaphylaxis, SNA will make all
reasonable attempts to keep your child safe. This includes avoiding exposure to certain foods, informing all staff and
parent volunteers of known food allergies, notifying families of the students in your child’s class, and administering
epinephrine in the event of an accidental contact with that specific food.

While we do everything in our power to avoid serving products that contain the most common allergens, we do use a
variety of prepared foods including things like breaded chicken, frozen meatballs, breads, pasta, pasta sauce, spice mixes,
and prepared pancake mix. These items may contain eggs, soy, coconut, and other allergens. When we plan the menu, we
do this with the best intentions. However, we have found that food brands are constantly changing their ingredients. We
purchase in bulk after the menu is published and the ingredient labels are often very long. Therefore, we can never
guarantee that our lunches do not contain an allergen. It would be impossible for us to read every individual bag or box as
it comes in each week. This is why we cannot specify every allergen on the lunch menu.

Food Allergy Safe School Policy

Although SNA cannot guarantee the absence of food allergens, it is our policy to minimize exposure, for the benefit of
children/students with anaphylactic food allergies.

All Ages

e Evolving Restrictions: Each year, certain spaces and/or entire buildings may be subject to specific food restrictions,
based on the presence of students/children with severe/anaphylactic allergies.
e Cafeteria: Tables will be set aside in the cafeteria to accommodate students with anaphylactic food allergies.
o Children/Students who have these allergen foods in their lunches will not be allowed to sit at the “safe”
tables to avoid cross-contamination.
o Children/Students will be expected to wash their hands after eating lunch.
o The kitchen staff of SNA will do its best to read all food labels, but cannot guarantee that foods containing
trace amounts of allergens can be eliminated.
o Tables will be washed before and after each meal by the supervising staff.
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e Peanuts/Tree Nuts Disclaimer: Although SNA does not serve peanuts, peanut butter, tree nuts, or foods containing
peanut oil in our daily school lunches, children/students are permitted to bring peanut butter for lunch.
Additionally, products containing tree nuts/peanuts are made in our kitchen, for sale at the Campus Café.

Early Childhood

e Food sent from home, either store bought or homemade, will not be served to other children while in care.
e Children should not share any snacks, treats, lunches, etc.
e Food should not be used as rewards or prizes.

Elementary, Middle, & High School

e Food sent from home, either store bought or homemade, will not be served to other students in the classroom,
without written permission from parents/guardians. Do not send in food to share with the class without checking
with your student’s teacher. Any food sent without following proper protocols will not be distributed and will be
returned home.

e Students may only eat food that they have brought from their own home or school lunch, if they have ordered
it. No other food will be served to the students, unless in the event of special circumstances adhering to protocols.

e Students should not share any snacks, treats, lunches, etc.

e Food should not be used as rewards or prizes.
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Classroom Celebrations
2

Birthday Parties

It is the policy of SNA to not conduct birthday parties at school. In the event of a birthday or special holiday, families often
like to mark the occasion with the class. However, we ask families to adhere to the following guidelines:

The following items will not be distributed at school:

o food treats from home (homemade or store-bought), per our Food Safety Policy

o goodie bags, hats, party favors, and other party items
Celebratory activities must not impede the class’s daily learning routine.
If your student wants to share another treat to celebrate their birthday, we recommend the following and require
that you coordinate in advance with your child’s teacher(s):

o Sharing favorite stories/books, songs (for a dance party), or an age-appropriate game.

o Sending in arts & crafts materials for a project.

o Coordinating with your child's teacher(s) for parent/guardian volunteerism opportunities.
Teachers will distribute invitations to private birthday parties only if the entire class receives one. Otherwise,
parents/guardians may request a copy of the class contact list (only includes those families who have given
permission) to invite specific children outside of school.

Spirit Days

Spirit (dress-up) days are a great way to foster a sense of continuity and community amongst the children across all
classrooms and programs on campus. Throughout the year, the campus administration coordinates and plans periodic
community dress up and spirit days across programs. Announcements and reminders are shared throughout the school

year.

Inclusive Holidays

SNA is not affiliated with any religious organization, but respects individual rights to religious and cultural beliefs and
practices. We are a multicultural community and deeply committed to diversity, equity, and inclusion. We believe in the
celebration of traditional holidays of our student body in a secular format. Likewise, we believe in the power of
celebration and tradition to bring communities together and teach children inclusivity, compassion, and empathy.
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Supplies & Belongings

e

School Supplies

Parents/guardians will be held responsible for the cost of replacing school supplies damaged through deliberate neglect,
misuse, or purposeful destruction by their child/student.

Elementary, Middle & High School

SNA collects a materials fee to cover educational and curriculum materials for learning in the K-12 levels, including
books, workbooks, paper, journals, art supplies, Internet access, computer ink, educational online subscriptions, etc.
Occasionally, special projects may require inexpensive materials from home.

e Lower School: The materials fee for elementary school students also covers general classroom supplies,
educational tools, and other classroom consumables. Students enrolled in 5th grade may be required to bring a
personal device to support their MidSchool Math Curriculum. Specific requirements will be communicated to
families ahead of the start of the school year.

e Upper School: Parents/guardians of middle and high school students are responsible for providing individual
consumable school supplies including, but not limited to pencils, pens, crayons, markers, erasers, binders, rulers,
glue sticks, etc. Teachers will provide a list of school supplies that parents/guardians are required to purchase.

Early Childhood

Nature’s Pathways provides most of the educational and curriculum materials for learning. Occasionally, special projects
may require inexpensive materials from home.

Prohibited Personal Belongings

We stress that parents/guardians do not allow their child/student to bring toys, unapproved electronic devices, or
other personal devices that are not needed for childcare/school from home. We cannot be responsible for personal
items being lost or broken. If children/students repeatedly bring toys, prohibited electronics, and other non-school
items to school, such items will be confiscated and a parent/guardian may come to school to pick them up.

Electronic Devices at School

Early Childhood

Children enrolled in Nature's Pathways are not allowed to bring electronic toys, cell phones, and/or electronic game
devices from home to school.

Elementary, Middle & High School

SNA recognizes that information technology is a tool that can enhance the classroom experience when utilized
responsibly. Students’ lives are saturated with electronic devices and SNA acknowledges the importance of safe and
acceptable usage of electronic devices. Student use of any electronic device, personal or school appointed—including,
but not limited to laptops, desktops, tablets, iPads, iPods, smartphones, and cell phones—shall adhere to the SNA
Acceptable Usage Policy. All students are required to sign the SNA AUP before using any electronic device.
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Student Phone-Free School Policy

We recognize that the use of technology is a crucial part of preparing students for the future. However, the use of cell
phone technology and social media apps during the school day are not necessary and have a negative impact on the
overall culture at SNA. By encouraging our students to unplug during school hours, we are empowering them to fully
immerse themselves in life at SNA, including their studies, extracurricular activities, and social interactions. While we
recognize that we live in a technologically connected world, we stand behind growing research that the harm caused by
the use of cell phones and social media in childhood far outweighs any benefits, especially in an academic setting.
Intentionally unplugging from constant connection is an important and necessary skill in today’s world. Additionally,
students need to understand the importance of when it is and is not appropriate to use cell phones and social media.

Definition of Phone Free Campus for Students

Phones are turned off before arriving on campus.

All SNA students will be assigned a designated and secure check-in point to leave their cell phone each
morning.

3. Student phones will be returned at dismissal or at the conclusion of afterschool activities. Phones are NOT to be
turned on until students leave campus.

N —

Definition of a Social Media Free Campus

1. The use of social media apps are not allowed on campus. These include, but are not limited to, Snapchat, TikTok,
X, Pinterest, etc.
2. Students will not be allowed to access social media on their school devices (laptops).

We highly recommend that phones are left at home. However, if this is not possible, then all students must adhere to
the policies outlined above.

School Communication

1. We encourage all parents/guardians to review the family handbook regarding school communication during the
school day. This can be found in your FACTS Family Portal.

2. All classrooms are equipped with phones that allow incoming and outgoing calls as needed.

3. Administration, teachers, and staff use a variety of communication modes throughout the school day to ensure
the safety and wellbeing of all students and each other. These include but are not limited to Google Chat, Walkie
Talkies, and classroom phones.

4. In the event of an emergency, we will rely on these modes of communication, as well as text alerts and
messaging, as needed.

5. If a student needs to be in touch with their parent/guardian during the school day, we will make that happen
through official school communication channels.

Acceptable Usage Policy (AUP)

We currently live in a rapidly changing, media-infused environment that provides us access to a wealth of information.
Used correctly, technology can save time, increase literacy, and enhance curriculum. At SNA, our goal is to use
technology to efficiently and effectively access digital information and to promote evaluation skills, analytic skills, critical
thinking skills, and creativity. Furthermore, we want our students to have a sound understanding of the ethical and legal
issues surrounding media use and the access to digital information.

Early Childhood Education

Children today are over-exposed to screens and their time at school or in case is to be focused on hands-on learning and
interactive instruction. Parents/guardians are assured that “screen time” is expressly not in line with our mission, values,
and curriculum. Therefore, specific use of screens in the classroom is prohibited except for special requests made to and
approved at the discretion of the Director of Early Childhood Education.
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Elementary, Middle, & High School

Whether students are using personal or school issued devices, they are expected to follow the SNA Internet and
technology policy rules. Failure to follow any of the policy rules will result in loss of privileges until the parents/guardians
meet with the school and disciplinary action is decided upon. Being a good digital citizen means using technology
safely, respectfully, and responsibly. We feel the best way to accomplish this is by following these tenets:

Respect yourself: Be mindful of using appropriate online names, language, and images of yourself.

Protect yourself: Don't publish personal information including your real name, age, contact information, address,
or daily schedule.

Respect others: Do not use technology to harass, bully, or gossip about other people.

Protect others: Always report abuse and never forward inappropriate material.

Respect intellectual property: Always cite sources, including websites (as well as books and other media) used for
research.

Protect intellectual property: Only use software that you have a license to use and request permission before
using other people’s intellectual property.

Student Responsibility

e Only bring in/use technology from home with the permission of teachers and parents. Students are responsible
for looking after this equipment and following all school rules and policies relating to it.

e All assignments and school communications should be conducted using the SNA provided student account
(grades 6-12).

e Treat all devices with respect and care.

e Only use the Internet for schoolwork, unless given express permission by an adult.

e Only search for school related and appropriate content.

e Report any inappropriate material/content you find to an adult.

Safety

e Only access the Internet under adult supervision.

e Only visit approved sites.

e Never send any messages or post personal information including last name, home address, or phone number for
yourself or any other person.

e Never post personal information about yourself or others.

e Don't converse with strangers online.

e Never agree to meet someone you met online in person.

e Never post personal or private information about yourself or classmates on the Internet.

e Do not take photos and/or videos of anyone or anything in school without express permission. Photos and/or
videos will usually be taken by adults and must be used in accordance with the schools’ photo policy.

Respect/Etiquette
e Do not use any vulgar, suggestive, obscene, or inappropriate language/content.
e Never post, send messages, or communicate in a way that could be intimidating, threatening, embarrassing,

humiliating, ridiculing, taunting, teasing, harassing, abusive or that targets another person.

Copyrights, Plagiarism, & Citing Sources

Plagiarism is the act of taking someone else’s ideas, work, or words and passing them off as your own.

o Always acknowledge or give credit to a person or web page when using information, whether
summarized or quoted, by citing the source. This includes use of text, media, music, graphics, and
movies.

o Plagiarism of Internet sources will be treated as any other form of cheating or plagiarism and be dealt
with in the same manner.
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e Downloading copyrighted material or copying information without an owner's/author’s permission is illegal and
violates this agreement.

Lower School

Lower School students may have access to school-appointed devices at school as needed. We stress that Lower School
parents/quardians do not allow their students to bring electronic toys, cell phones, and/or electronic game devices from
home to school. These devices can become a distraction in the classroom setting. If students repeatedly bring toys,
prohibited electronics, and other non-school items to school, these items will be confiscated, and a parent/guardian may
come to school to pick them up.

Lower School students in the extended day (before/after school) program and vacation week care will not be allowed
access to personal electronic devices unless specifically being used for a school-assigned purpose (e.g., homework or
special project).

Upper School

Upper School students may be expected to utilize computers or tablets for research, to type reports, to create projects,
and to demonstrate learning. All SNA Upper School students will be equipped with a Google Workspace for Education
account. Upper School students are required to have a laptop or Chromebook with a usable keyboard or keypad and
web browser compatible with Google Workspace for Education applications (i.e. Chrome or Firefox)to provide input,
editing, formatting, and output of text. SNA is not responsible for personal items being lost, stolen, or broken. Upper
School students are responsible for maintaining their own devices and following the rules as set forth in the Acceptable
Usage Policy.

Disclaimer & Limitation of Liability

Students and staff are responsible for following the policies in this AUP. Teachers will be vigilant and guide students to
make good decisions when using technology and the Internet. However, students are ultimately responsible for following
the rules as set forth in this agreement, as well as abiding by any laws governing the use of the Internet. Use of
technology and the Internet while at SNA is at the user’s own risk. SNA will not be responsible for any damage users may
suffer, including, but not limited to, loss, damage or unavailability of data stored on hard drives or servers, or for delays
or changes in or interruptions of service, or for information or materials that fail to send or be delivered, regardless of the
cause.
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Dress Code

* e
Elementary, Middle & High School

Our goal at SNA is to foster a sense of belonging, pride, and respect, both to others and oneself, within our learning
environment.

Mandatory School Apparel Policy

All SNA students are required to own a minimum of one SNA top. It is recommended that, if a student owns only one
top, it is short-sleeved so they may adapt it to different seasons. This top is to be worn on special occasions (whereupon
students will be notified in advance) and on all field trips and special outings. A pre-sale campaign store will be
periodically shared with families to offer them the opportunity to purchase this and other optional school apparel. This
store only opens during certain times of year (e.g. prior to the start of a school year and other special campaigns).

General Dress Code

SNA reserves the right to mandate that students wear appropriate school attire. It is our belief that students should be
engaged in learning activities and not focused on apparel. The appropriateness of student clothing is up to the
discretion of the SNA staff. Any apparel which the administration determines to be unacceptable in light of community
standards is prohibited.

SNA encourages students to:
e demonstrate individuality, self-expression, and inclusion, within the dress code guidelines.
e take pride in their attire as it relates to the school setting.

SNA expects students to:
e be mindful of the fact that they are members of a K-12 community and older students act as role models for the
younger students.
e take into consideration the educational environment, safety, health, and welfare of themselves and others.

The following tenets apply:
1. Graphics are permitted, but all clothing must still be school appropriate.
a. Depictions of violence, weapons, drugs, alcohol, tobacco, inappropriate innuendos, and sexually explicit
content are not allowed.
b. Vulgar, sexual, offensive, hateful, racist, divisive, and/or exclusionary language will not be permitted.
2. Clothing, jewelry, and accessories must not pose hazards, must be well-fitting, and must not restrict learning and
exploration.

All undergarments and midriffs must be covered at all times.

Clothing straps must be a minimum of 1-inch wide. Off-the-shoulder tops are not permitted.

Excessively revealing clothing is not acceptable. Clothing must support a range of motion throughout all school

activities without becoming revealing (e.g., being able to bend and reach).

6. Appropriate footwear is required. This includes shoes that fasten securely for walking, hiking, and climbing.

7. Students are expected to come to school dressed appropriately for physical education (PE.) classes (e.g.,
athletic wear and sneakers) or change before/after their class. Students should be prepared to participate in
outdoor PE. classes.

8. In addition to the above guidelines, students who are involved in extracurricular activities are subject to the
standards of dress as defined by the sponsors or leaders of such activities.

ks w
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Early Childhood

Because of the nature of the activities that the children engage in at Nature's Pathways, children should come to school
dressed in clothes which may on occasion become soiled. Clothing should be comfortable, rugged and neat.

e Open-toe shoes pose a safety hazard and are not permitted.
e A pair of rubber soled slippers or indoor only sneakers must be provided for indoor use. These slippers will be
kept in school and the children will be required to change their footwear when entering the classroom.

® Rubber boots and rain gear are necessary for outdoor exploration and investigations.

e Hats are not permitted to be worn in the classroom.

e Fancy dresses, shoes, slacks, etc. should not be worn to school.

e Clothes should be easy for young children to manipulate independently when using the bathroom.

e Please avoid overalls, belts, snaps or buttons that are difficult for young children to fasten/unfasten
independently.

e Scarves and clothing with strings pose a strangulation hazard and are not permitted.

e Tiaras, fancy jewelry, costumes and accessories are not to be brought or worn to school.

Outdoor Activities & Play

When we speak of educating the whole person, we are referring to all aspects of student development: cognitive, social,
emotional, and physical. Climbing, running, jumping, throwing, catching, and balancing are critical to the development
of youths. Therefore, it is our policy to go outdoors most days, in rain or shine. However, certain weather conditions
may prevent us from going out. Heavy rain, thunderstorms, extreme cold, and icy conditions, for example, would be
instances when we would keep students inside. In addition, we will frequently be working in the garden, hiking in the
woods, and observing wildlife in the fields and around the ponds. We request, then, that your student is appropriately
dressed for rugged outdoor activities. This includes:

e Comfortable, rugged clothes e Snow pants and snow boots while snow is on
e Sturdy shoes or sneakers (no open-toe or the ground

open-back shoes) e Scarves may not be worn on the playground as
e Rubber rain boots for wet/muddy conditions they pose a choking hazard.
e Rain slicker or waterproof jacket
e Hats, mittens, warm coats, ski/snow pants, etc. All articles of clothing should be labeled.

on cold days

Sunscreen & Insect Repellent
Nature’s Pathways & Lower School: During warm weather, parents/guardians are required to apply sunscreen at home

prior to bringing the student to school. It is recommended that parents/guardians apply a DEET free insect repellent
prior to bringing the student to school to repel ticks.

Upper School: Applying sunscreen and DEET free insect repellent is strongly recommended, when
seasonally-appropriate.

For additional information, please visit https://www.2ndnatureacademy.com/outdoors.
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Modes of Communication
04

All Programs

Administrators and teachers employ a variety of SNA-approved communication tools to provide families with up to date,
relevant information. These include emails and text alerts, as well as FACTS Family Portal and other program specific
communication apps.

FACTS Family Portal

The FACTS Family Portal is used to communicate campus wide information via announcements, text messages, and
emails. The portal is likewise used to publish lunch menus and conduct lunch ordering and share resource documents.

Early Childhood

Procare Connect

Procare Connect is the classroom management and family engagement app that our center uses for attendance, daily
notes, to send messages between directors, teachers, and families, and to share photos and videos. Once you are
registered in full, you will receive an email invitation to sign up for Procare Connect. You must complete activating
Procare Connect prior to your child’s first day at Nature’s Pathways.

Setting Expectations for Use of Procare Connect: While we strive to share detailed information and photos each day for
each child, the primary responsibility of the teachers is the health and safety of all children in their care at any given time.
Teachers are expected to limit how frequently they are using the classroom tablets and to maintain active engagement
with the children in their care. Therefore, daily patterns of photo sharing will be dictated by the group dynamic and
schedule on a particular day. Daily use of Procare Connect is to be primarily focused on documentation of daily
information such as feeding, diapering/toileting, and sleeping, as well as periodic communication with families. Teachers
are always happy to respond to specific questions through the messaging feature, but if a parent/guardian has
immediate questions or concerns, they should always call the center’s main office.

Elementary, Middle & High School

The following modes of communication are used in Elementary, Middle & High School programs:
e Class Dojo app (Lower School)
e Google Workspace for Education (Upper School)
e Additional communication platforms, as utilized by teachers

Setting Expectations for Teacher Communication: Please allow teachers 24-48 school day hours to respond to messages
and emails. Teachers will not respond to emails after 5:00 pm on weekdays, during weekends, or on holidays.
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Discipline
e

At SNA, we believe that students are responsible for their actions and need to be held accountable for their decisions.
They need to know adults care enough for them to ensure that they adhere to school rules. It is the teacher's
responsibility to maintain good discipline in the classroom, school building, on the playground, and in the surrounding
areas they may travel to (barn, woods, science center). Misbehavior will result in corrective action by teachers or referral
to the head of school.

An effective school climate is one that is nurturing, safe, and conducive to learning. In establishing a discipline policy, it
is important to focus on encouraging students to make good choices and in being responsible for their behavior. In
making these decisions, students learn that there are natural and logical consequences for their actions. Our job as
educators and parents/guardians is to guide students to make appropriate choices and to assist them in learning from
their mistakes. Within this framework, teachers certainly have the leeway to establish a variety of individualized behavior
management plans that support the school’s philosophy. By creating a culture of community through classroom
meetings, peer conflict resolution, and critical thinking, it is hoped that this consistency provided by the school-wide plan
will assist students in realizing their potential, thereby making the learning environment as productive as possible.

SNA uses positive discipline methods to curb unwanted behaviors. By creating and implementing classroom norms
together students take on responsibility for their actions. If patterns of behavior develop, teachers, administrators, and
families will collaborate to remedy the situation. If the behavior is of a more severe nature, then an Incident Report Form
will be sent home and further actions may be taken. Incident Report Forms MUST be signed by a parent/guardian and
returned to the school.

For repeated, severe behaviors requiring greater disciplinary action, privileges may be revoked and consequences may
result in suspension and/or expulsion. In the event of repeated offenses and violations, SNA reserves the right to submit
a formal review to the SNA Disciplinary Board.

Suspension & Expulsion Policy

All Ages

Our goal at SNA is to work together with families, teachers, and children to encourage positive behavior choice and to
create a safe, welcoming, and nurturing center environment. Unfortunately, there are occasions when we may ask that a
child/student be removed from the school, either on a short-term or permanent basis. In keeping with our Admissions
Policy, SNA reserves the right to revoke enrollment due to a child/student’s violent or repeatedly disruptive behavior(s).
Suspension or expulsion will be used on a limited basis, and only after the school has followed its procedures regarding
behavior management. Tuition will not be reduced or refunded if a child/student is suspended or expelled.

The SNA Family Policies & Procedures Handbook clearly states the roles and responsibilities for teachers,
parents/guardians, and children. To maintain a safe environment for all children/students enrolled in the programs, we
note that:

e Parents/guardians are responsible for following through and working with the staff concerning issues
demonstrated while at the school (i.e., discipline, potty training, etc.)

e Teachers are responsible for setting clear limits with appropriate consequences for unsuitable behavior, and for
communicating regularly with parents/guardians regarding progress, concerns, and behavioral issues.

e Students are responsible for carrying out reasonable requests and/or directions from the faculty, staff, and
administrators, and for being respectful to other children, the faculty, staff, and administrators.

Early Childhood

When addressing challenging behavior in the classroom, Nature's Pathways teachers, staff, and administrators will:
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e Redirect a child’s attention to a desirable activity when a child is engaging in unacceptable behavior

e Provide positive behavior guidance

e Establish developmentally appropriate rules or limits for acceptable behavior which are fair, consistently applied,
realistic, and designed to promote cooperation and respect

e Provide children with developmentally appropriate reasons for rules (e.g. “We use walking feet because we can
get hurt if we run,” or “We use gentle hands with our friends so they won't get hurt.”)

e Give positively worded directions (e.g. “We use walking feet inside,” rather than “No running!”)

e Actas arole model to demonstrate desired behaviors and problem solving skills

e Arrange the classroom in a way that promotes desirable behavior

e Implement safe, logical, and natural consequences related to the misbehavior and enforcing those

consequences as soon as possible after the misbehavior has occurred
If a child exhibits repeated challenging behaviors, Nature’s Pathways teachers, staff, and administrators will:

Continue implementing all strategies listed above

Praise the children for positive behaviors

Communicate with the child’s family verbally and in writing on the child’s daily note regarding the behaviors
Complete Incident Report(s) for the child’s family to review and sign as needed

Schedule a conference with the child’s family to discuss how to promote positive behaviors

Recommend that the family seek an evaluation from the child’s pediatrician regarding root causes for the
repeated challenging behavior(s)

e Schedule follow-up meetings as needed to address strategies and continued behaviors

If, after all the above actions have been taken, a child’s behavior continues to present a health or safety risk to
themselves, other children, or staff, a child’s enrollment may be revoked. Administrators will notify the child’s family
verbally and in writing about the child’s behavior warranting expulsion. Should the center deem expulsion necessary,
families will be given two weeks’ notice to find other child care arrangements, before the expulsion shall begin.

Please note that Nature’s Pathways will never expel a child due to the following reasons:

e A parental report of abuse or neglect occurring at the center
e A parent bringing forward comments or concerns to the Director regarding policies and procedures

Seclusion & Restraint Policy

SNA provides a safe and healthy environment for children to grow and develop in. Teachers and staff use positive
behavior interventions and de-escalation methods to create a culture to achieve social, emotional, and academic gains
while minimizing problem behaviors. SNA recognizes that there are times when it may become necessary for teachers
and staff to use reasonable physical restraint and/or seclusion to protect a student from causing harm to themselves or to
others. Seclusion and physical restraint would only be used in a situation where a child’s behavior poses imminent danger
of serious physical harm to self or others. Physical restraint would be limited to emergency situations only and would be
used by trained personnel using extreme caution when all other interventions have failed. Seclusion and/or physical
restraint would never be used as a means of discipline or to address issues. SNA does not use seclusion and physical
restraint as strategies to address instructional problems or inappropriate behavior or as a means of retaliation or
coercion.

Bullying

SNA is committed to a safe and civil educational environment for all students, employees, volunteers and patrons free
from harassment, intimidation or bullying. Bullying is a form of abuse. It comprises repeated acts, occurring over time,
that involve a real or perceived imbalance of power with the more powerful individual or group abusing those who are
less powerful. The power imbalance may be social power and/or physical power. The victim of bullying is sometimes
referred to as a target. It typically involves subtle methods of coercion such as psychological manipulation. Bullying
includes exclusion, gossip, threats, and non-verbal body language as well as physical violence.

Bullying consists of five basic types of abuse:
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e Emotional e Physical
e Verbal e Written
e Cyber

Persons who believe they have been subjected to bullying should immediately bring a grievance to the attention of a
trusted adult, teacher, deputy head of school, or head of school. Similarly, if a person has any questions as to whether
certain conduct is unlawful discriminatory, or constitutes bullying, the grievant is encouraged to speak with the Head of
School and/or Deputy Head of School. SNA will not tolerate any form of bullying by any student, staff member, teacher,
etc.

If it is suspected that bullying is taking place, if founded, the following measures will be taken:
e Meeting with student and parents/guardians
e Corrective action plan

If actions are repeated, the offending student may face suspension and/or expulsion.
SNA Disciplinary Board

SNA is committed to fostering a safe, respectful, and inclusive community. The Disciplinary Board plays a crucial role in
ensuring equity, transparency, and resolution in matters of concern brought forth by students, faculty, or staff. The
Disciplinary Board exists to provide a fair and impartial forum for the resolution of disputes and grievances at SNA. The
Disciplinary Board is composed of a minimum of three members, selected for their integrity, impartiality, and
commitment to the values of SNA. The Head of School and Director of Early Childhood Education shall appoint board
members annually.

Role and Responsibilities

e Impartiality: Board members must maintain impartiality and avoid conflicts of interest throughout the grievance
process.

e Confidentiality: All discussions and information related to a grievance must be treated with the utmost
confidentiality to protect the privacy of all parties involved.

e Equity: The Disciplinary Board is committed to providing an equitable and transparent process for all parties.
This includes ensuring that both the complainant and respondent have an opportunity to present their case and
provide evidence.

e Mediation: Whenever possible, the board may encourage informal resolution or mediation to promote amicable
solutions to grievances.

e Recommendations: The Disciplinary Board may make recommendations to relevant authorities for appropriate
action based on the findings of the grievance process, including, but not limited to revocation of enrollment.
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Harassment and Abuse Guidelines
04

It is the intent of SNA, LLC to provide a safe educational/working environment for all families and employees which is
free from harassment, sexual harassment, or abuse of children, students, or employees in any manner whatsoever.

Child Abuse and Neglect

Child abuse is a serious matter and children depend on others for their safety and well-being. SNA is committed to the
protection, safety, and healthy growth of the children in our care. All children have the right to live a life free from
violence, harm, and neglect, and no child is responsible for abuse perpetrated against them.

The primary responsibility for ensuring the safety and well-being of children lies with each child’s parent(s)/guardian(s)
and other caretaker(s). Children depend on their parents/guardians to love, nurture, and protect them. Parents/guardians
have a duty to provide for their child’s emotional and physical well-being while also being responsible for controlling and
supervising their children. Other caretakers also have a special duty to help keep children safe. This includes
professionals who care for children. Therefore, it is our legal obligation to report any suspected cases of abuse. It is not
our responsibility or intention to offer interpretation or explanation of our observations.

Types of Child Abuse

Child abuse happens when a person or situation threatens the development, security, and survival of a child. Many forms
of abuse are criminal in nature. According to the protocols in the “Reporting Child Abuse and Neglect,” from NH
Division for Children Youth and Families, child abuse can include any of the following:

e Physical Abuse: injury by other than accidental means. The child’s injuries must be directly attributed to a
non-accidental physical act by the caregiver. When a parent or caregiver does not control his or her reaction by
stopping the punishment before it causes injury, this constitutes an abusive act. Medlcally significant injuries
need not be present if there is a threat of harm to the child.

e Sexual Abuse: the employment, use, persuasion, inducement, enticement, or coercion of any child to engage in,
or having a child assist any other person to engage in, any sexually explicit conduct or any simulation of this
conduct for the purpose of producing any visual depiction of this conduct; or the rape, molestation, prostitution,
or any other form of sexual exploitation of children, or incest with children. This includes the intentional touching
of the child’s or the perpetrator’s sexual or intimate parts, including breasts and buttocks, and the intentional
touching of the child's or perpetrator’s clothing covering the immediate area of the child’s or perpetrator’s sexual
or intimate parts. (NH Child Protection Act, RSA 169-C: 3, XXVII and NH Criminal Code, Sexual Assault and
Related Offenses, RSA 632-A:1)

e Neglect:

o Applies to a child
*  Who has been abandoned by their parents, guardian, custodian; or
»  Who is without proper parental care or control, subsistence, education as required by law, or
other care or control necessary for his physical, mental or emotional health, when it is
established that their health has suffered or is very likely to suffer serious impairment, and the
deprivation is not due primarily to the lack of financial means of the parents, guardian or
custodian; or
*  Whose parents, guardian or custodian are unable to discharge their responsibilities to and for
the child because of incarceration, hospitalization or other physical or mental incapacity.
o Conditions of Neglect:

*  Abandonment »  Lack of Supervision
= Parental Incapacity » Medical or Dental Neglect
»  Educational Neglect * Inadequate Basic Care

= Failure to Protect
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Mandated Reporting

The protection and best interests of a child prevail over the interests of parent(s)/guardian(s)/caretaker(s) or families when
cases of child abuse are reported or investigated. The first concern of both the police and NH Division of Children Youth
and Families is the protection of the child. As educators, we may find ourselves in a position where a child shows some
indication of abuse or neglect. Legally, any staff member of SNA is considered a mandated reporter* and have a
responsibility of reporting any suspected cases of abuse. No proof of abuse is needed, only a suspicion based on
observations that have been made. When it is suspected by any staff that a child may have been neglected or abused,
the matter shall be referred immediately to the NH DCYF Central Intake.

The following information will be provided to the NH DCYF Child Protective Service Worker:

Who e \What
o Children (victim and siblings) o Name(s)
o Parent(s)/guardian(s) o Date(s) of birth
o Additional household member(s) o Address(es)
o Phone number(s)

Basic content

o How the information was obtained o Risk factors

o Relation of perpetrator *  Substance abuse

o Who was present *  Domestic violence

o Date(s)/time(s) of incident(s) * Mental and/or physical
o Method of harm impairment(s)

o Frequency and severity o Any additional information

Formal interviewing is not recommended by the NH DCYF. However, it is recommended that clarifying questions are
asked (e.g. “What happened next?,” “Who did that?,” and/or “When did that happen?”).

*A mandated reporter, as defined by the State of NH, is “Anyone who suspects child abuse and/or neglect.”

RSA 169c 169-C:29 Persons Required to Report. — Any physician, surgeon, county medical examiner,
psychiatrist, resident, intern, dentist, osteopath, optometrist, chiropractor, psychologist, therapist, registered
nurse, hospital personnel (engaged in admission, examination, care and treatment of persons), Christian Science
practitioner, teacher, school official, school nurse, school counselor, social worker, day care worker, any other
child or foster care worker, law enforcement official, priest, minister, or rabbi or any other person having reason
to suspect that a child has been abused or neglected shall report the same in accordance with this chapter.
Source. 1979, 361:2, eff. Aug. 22, 1979.

Any suspicion of abuse or neglect of a minor by an employee will be immediately reported to the local authorities, and
the employee will be placed on unpaid leave until the investigation is complete.

Harassment

Harassment and abuse are considered unwelcome conduct that may include (but is not limited to):

Threatening or inciting violence towards any persons or groups

Deliberate intimidation

Unwelcome personal attention

Unwelcome sharing of private information

Unwelcome sharing of private communications, except to report complaints

Jokes related to gender, gender identity and expression, sexual orientation, disability, mental illness,
neuro(a)typicality, physical appearance, bodly size, race, or religion

Jokes regarding a person's lifestyle choices and practices, including those related to food, health, parenting,
drugs, and employment

Gratuitous or off-topic sexual images or behavior

Unwelcome sexual flirtations, bantering, advances, or propositions

Unwelcome verbal commentaries about an individual's body, sexually degrading words used to describe
individuals
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e Unwelcome sexually-oriented or degrading gestures or other non-verbal communications
e Sexual assault

Title IX Requirements Surrounding Sex-Based Harassment

The U.S. Department of Education Office for Civil Rights describes Title IX requirements thusly:

Title IX requires schools to take steps to prevent and remedy two forms of sex-based
harassment: sexual harassment (including sexual violence) and gender-based harassment Sexual
harassment is unwelcome conduct of a sexual nature. It includes unwelcome sexual advances,
requests for sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature.
Sexual violence is a form of sexual harassment. Sexual violence, as OCR uses the term, refers to
physical sexual acts perpetrated against a person’s will or where a person is incapable of giving
consent. A number of different acts fall into the category of sexual violence, including rape,
sexual assault, sexual battery, sexual abuse, and sexual coercion.

Title IX also prohibits gender-based harassment, which is unwelcome conduct based on a
student’s sex, harassing conduct based on a student’s failure to conform to sex stereotypes.

Sex-based harassment can be carried out by school employees, other students, and third
parties. All students can experience sex-based harassment, including male and female students,
LGBT students, students with disabilities, and students of different races, national origins, and
ages. Title IX protects all students from sex-based harassment, regardless of the sex of the
parties, including when they are members of the same sex.

Sex-based harassment creates a hostile environment if the conduct is sufficiently serious that it
denies or limits a student’s ability to participate in or benefit from the school’s program. When a
school knows or reasonably should know of possible sex-based harassment, it must take
immediate and appropriate steps to investigate or otherwise determine what occurred. If an
investigation reveals that the harassment created a hostile environment, the school must take
prompt and effective steps reasonably calculated to end the harassment, eliminate the hostile
environment, prevent its recurrence, and, as appropriate, remedy its effects.

Investigations & Disciplinary Actions

2nd Nature Academy, LLC will not condone, permit, nor tolerate harassment of, abuse of, or discrimination toward
students in its care or its employees in any manner whatsoever. Persons who engage in such acts will be subject to
appropriate discipline up to and including termination of their employment or enrollment and legal prosecution. Families
who believe they, or a student in our care, have been subject to harassment, abuse, or discrimination should immediately
bring it to the attention of the relevant program head (Head of School or Director of Early Childhood Education).
Consequently, it is important that the accused perpetrator let their feelings be known.

All complaints will be investigated promptly, and the existence and nature of the grievant’s complaint will be disclosed
only to the extent necessary to make a prompt and thorough investigation, or as may be necessary to take appropriate
corrective measures. In all cases, the person who initiated this procedure will be informed of the findings and disposition
of the matter upon the conclusion of the investigation. Further, management will ensure that there is no coercion,
retaliation, intimidation, or harassment directed against any grievant who registers a complaint or serves as a witness on
behalf of a grievant.
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Family Grievance Procedure
e

It is our goal to strive for quality and excellence in the education and care of your child/student. We always welcome
your input and feedback regarding the care of your child/student. The Head of School and Director of Early Childhood
Education appreciate questions or discussions of any kind that affect a positive outcome for your child/student. However,
if you feel that there is a problem concerning the facility or a staff member, please follow the steps as listed:

1. Speak with the educator involved with your child/student.
Allow follow up from the educator to you.

3. If you are still not satisfied with the results of your concerns, please make an appointment to personally speak
with the appropriate program head.

All comments made to staff members are relayed to the Head of School and/or Director of Early Childhood, so that they
are aware of any problems or issues. If a complaint is made, the Head of School and/or Director of Early Childhood will
listen carefully to the issue that the parent/guardian has, and will attempt to work with the parent(s)/guardian(s) to rectify
the problem. At that time, it may be appropriate to discuss any other issues that the relevant program head may feel is
important concerning the student in the context of the complaint.
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