
 

Assessment Participation Exemption Request  
Quick Reference Guide – Parent Edition  

Accessing the Assessment Participation Exemption Request form from the Parent Portal  

This guide will show you how to excuse a student from participating in state/district assessments.  
Caution: Only the student’s legal parent/guardian is authorized to excuse their child/children from 
participating in state/district assessments.  

Follow the steps below to exempt a student from participating in state/district assessments.  

1. Log into DPS Parent Portal. 
To request an account, click 
here or type 
www.myportal.dpsk12.org 
into the web address bar. 

 

2. Click on See All Apps in the 
top navigation bar. 
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3. Click on Assessment Opt-Out 
Form from the menu of options 
on this page. 

 

4. Select a student from the  
drop down menu. Once a  
student is selected, a list of  
available assessments is  
displayed. Select the  
assessment(s) and click the  
Save Assessment Excuse  
Selection button. 
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5. Confirm selection(s). 
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6. To send an email 
confirmation of the selected 
assessments,  

complete the form and click 
Send Confirmation Email.  

Click the Complete an  
Assessment Excuse Form for  
another child button to 
continue or click here to close 
this  

window link to close the 
window and return to the 
Parent Portal. 
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