
The Roseville Joint Union High School 
District In… 



   
 

  ​ Roseville Joint Union High School District  
CTE Internship Supervisor Briefing Document 

 
Introduction: 
The RJUHSD CTE Internship Program, established in 2019, bridges classroom learning with 
real-world professional experience. By pairing Career and Technical Education (CTE) with hands-on 
mentorship, we help students develop essential skills like project management, teamwork, and 
adaptability for successful careers. 
 
Internship Requirements:  

●​ An internship is a supervised professional experience that balances an organization's 
operational needs with a student's intentional learning objectives, facilitating both skill 
development and reflective growth. 

●​ Each commitment lasts for one academic term, running from August through December for 
the Fall term and January through May for the Spring term  

●​ May be paid or non-paid. Non-paid students may not intern more than 8 hours per week and 
are covered by RJUHSD insurance. 

●​ One employee who works directly with the student is required to be fingerprinted and 
complete an evaluation mid-semester. 

 
Employer Benefits: 
A quality internship program will assist your organization in meeting the needs of today while 
preparing the future workforce of tomorrow.    

 
As an employer, a student internship program will provide: 

●​ Talent Acquisition: Gain a pipeline of quality, diverse candidates to fill entry-level roles while 
evaluating potential future employees cost-effectively. 

●​ Operational Support: Expand organizational capacity to help meet current project demands 
and workload challenges. 

●​ Development Opportunities: Provide training and leadership development for your existing 
managers and mentors. 

●​ Community Impact: Enhance your organization's community image and public relations 
through active participation in local educational opportunities. 

 
Student Benefits: 
Statistics repeatedly indicate that students who participate in rigorous academics in conjunction with 
Career Technical Coursework have better success in college and feel a sense of inclusion in high 
school.  Student interns will: 

 
●​ Explore career paths and evaluate options to make informed decisions about college majors 

and future careers. 
●​ Master the job search process, including resume and cover letter writing, networking, and 

interviewing. 
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●​ Develop essential professional and workplace success skills. 
●​ Demonstrate and explain key skills required for their chosen field. 
●​ Utilize current technology and professional communication standards in a business 

environment. 
●​ Apply critical thinking, problem-solving, and decision-making skills to real-world business 

scenarios. 
●​ Understand workplace safety standards and basic employment laws. 
●​ Connect classroom learning to real-world professional contexts. 
●​ Practice professional business etiquette, ethics, and workplace expectations. 
 

Student Eligibility and Selection Process: 
To apply for an internship, students must meet the following criteria: 

●​ Coursework: Complete two courses within a CTE pathway, earning a minimum grade of "C" 
in both terms. 

●​ Application Materials: Submit a professional resume and cover letter. 
●​ Selection: Please note that business partners may conduct interviews as part of the final 

selection process. 
 

Tips for Designing Your Internship: 
●​ Goal Alignment: Identify key skills, project objectives, and how an intern supports 

organizational needs. 
●​ Logistics: Determine compensation, workspace, supervisor assignment, and schedule 

compatibility. 
●​ Resource Assessment: Evaluate current workloads and identify tasks (e.g., updating 

materials or website maintenance) suitable for interns. 
 

Program Implementation Steps: 
1. Develop a Job Description: Define duties and projects, ensuring tasks are scaffolded for 
intern growth. 
2. Select Interns: Review applications and conduct interviews to ensure a successful match. 
3. Provide Supervision: Assign a mentor to model professional behavior, provide regular 
feedback, and complete intern evaluations. 
4. Conduct Orientation: Introduce interns to company policies, safety standards, culture, and 
expectations on day one. 
5. Manage Performance: Set clear expectations, approve tasks, provide constructive feedback, 
and integrate interns into professional meetings. 
 

Contact Information: 
 

Anna Ortega-González - Work Based Learning Coordinator - aogonzalez@rjuhsd.us 
 

Nicole Juarez - CTE Internship Instructor - njuarez@rjuhsd.us  
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Working Schedule 

 



 
Roseville Joint Union High School District 

Internship Program Year Schedule 
 

 
 
Internships begin during the second week of the academic semester. 
Official program dates and key testing milestones are detailed below: 
 
Fall 2026 Term: 
Starting week of  August 10th  
Ending week of December 7th 
Midterm week of October 5th  
 
Spring 2027 Term:  
Starting week of January 11th  
Ending week of May 17th 
Midterm week of March 8th  
State Testing and AP testing dates vary by school site, but interns should 
be in constant communication with mentors and instructor 
 
The following dates are holidays or days off in which the unpaid intern may 
opt to attend: 
 
Fall 2026 Term: 
Labor Day - September 7, 2026  
No School - November 2, 2026 
Veteran's Day - November 11, 2026 
Thanksgiving Break - November 23 - November 27, 2026 
 
Spring 2027 Term: 
Martin Luther King Jr. Day - January 18, 2027  
President’s Week - February 15 - February 19, 2027  
Spring Break - March 22 - March 29, 2027  

 



 

Marketing Schedule 

 



 
Roseville Joint Union High School District 
Internship Program Marketing Schedule 

 
 
 

Fall 2026 Schedule (for Spring 2027 interns) 
●​ September 1 - September 11, 2026: Job Descriptions or changes are due  
●​ September 18th - October 16th:  Student applications open and DUE 
●​ October 21st: Optional Zoom Interview prep 
●​ October 26th - November 13th: Employer Interviews 
●​ November 20th:  Deadline for employers to select intern for student 

notification 
 
 

Spring 2027 Schedule (for Fall 2027 interns) 
●​ January 26th - February 5th, 2027: Job Descriptions or changes are due 
●​ February 22nd - March 19th:  Applications open and DUE 
●​ March 29th: Optional Zoom Interview prep 
●​ March 31st  - April  16: Employer Interviews 
●​ April 23rd: Deadline for employers to select intern for student notification 
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