SciencesPo USING ZOOM

CONNECTING TO ZOOM

This tutorial will help you to create your own Zoom account and test the audio and video of your virtual class.

1 - Activate your Zoom account 1
2 - Install the application Zoom
3 - Test your virtual class

3.1 - Manage your audio settings

a a DN

3.2 - Manage your video settings

~

4 - Launch a virtual class via Google agenda
5 - Legal information and cookies

5.1 - Legal information

© o0 o

5.2 - Managing cookies

1 - Activate your Zoom account
e Once you have set up your account, click on “Activate your Zoom account” in the email you received:

Zoom account invitation Boite de réception x

Zoom <noreply@zoom.us> 1228 (lya7mintes) %
Amoi ~

zoom

Hello laurence gagelin@sciencespo fr.

Eduardo REDONDO (eduardo redondo@sciencespo.fr) has crezted a Zoom
account for you. Please click the button below to activate your account within 30

days
Activate Your Zoom Account

Ifthe above button does not work for you. Copy and paste the link to your browser
address bar and try again

hitps://zoom us/activate_help?code=62L PSQ-YUQuitmUpgDGCMAu3Cp7WHsaEeH
NE3CUDBFg BQAAAFW06aCMWAN]QAEDGF 1€mVuUY 2UuZ2FnZWxpbkBzY2libm
Nic3BvLm: 1d0ZBWXg3ZFI1 TFF24ThEM
TVOC2RDVFJINABZHNMJYNDAQAINXCVCTMGOXCURXLUIBAAAAAAAAAAASTT=hO
stinvite

Thank you for choosing Zoom
~The Zoom Team

©

This work is provided under the Attribution 2.0 Generic license. For a copy of this license, please visit
http://creativecommons.org/licenses/by/2.0/ or write to Creative Commons, PO Box 1866, Mountain View, CA 94042,
USA.
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e Click on “Sign in with Google” and check that your Sciences Po email account is selected:

e Click on “Set up an account”
zoom

Welcome to Zoom

Create your Zoom account with your Google account

@gmail.com

2 - Install the application Zoom

If you are requested to, click on “Download and install Zoom”. If not go to the Zoom download page

(https://zoom.us/download), then click on “Download”
Follow the steps to install the application. In the event of technical difficulties, contact the Helpdesk

(sos@sciencespo.fr / 01 45 49 77 99)
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e Once installed, click on “Sign in” in the displayed window:

Rejoindr~ .. -~ réunion

e Click on the button “Sign in with Google”

.
Conn eXI0N inscrivez-vous gratuite...

e adresse électroniqu a Se connecter avec SSO

~
¥ Seconnecter avec Google

Ne pas déconnecter Connexion f  Se connecter avec Facebook

ou

e Then select your Sciences Po account:

Sélectionner un compte

pour accéder a I'application Zoom

Guillaume AUGE

guillaume.auge@sciencespo.fr “

e If your Sciences Po account is not in the list, click on “Use another account”, enter your Sciences
Poe mail address, then your password
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Connexion

Bienvenue

Accéder & lapplication Zoom

Adressze e-mail ou nurnéra de téléphane
[ guillaume.auge@sciencespo.fr

Adresse e-mail oubliée ?

@ gullaume augedsclencespo.tr

Pour centinuer, veuillez confirmer votre identité

[ Saisissez voire mol de passe

: o]

Créer un compte

Met de passe oublié 7

Suivant

e If the application Zoom Meetings is properly installed, it will suggest that you open it. Click on “Open
Zoom Meetings”™:
Open Zoom?

https://zoom.us wants to open this application.

e The application Zoom Meetings will open.

Your Sciences Po account is now associated with the Zoom application installed on your computer.
You will now be automatically identified each time you launch the Zoom application on your computer.

To take part in a videoconference, simply click on the meeting link and open Zoom when the application
prompts you to do so.

3 - Test your virtual class

e Once the application Zoom Meetings is launched, click on the button New meeting:
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& 7oom - Pro Account

X
(] om] ®© Q Search ﬁ

Home Chat Meetings Contacts

03:37 PM

Tuesday, March 10, 2020

New Meeting ~ Join

s
19
No upcoming meetings today

Schedule Share screen ~

e In the display window, if you don’t need to test the loudspeaker and microphone, click on “Join audio

by computer” to begin the class:
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il How do you want to jom the padic corference? =

-

Juzsini fodles by Csmputer

g5t Loimpuber Aud

+  Aadematically pin soadss by computer wien jining 8 meeting

3.1 - Manage your audio settings

Once your class is launched, a toolbar is displayed at the bottom of the screen. It enables you to manage the
incoming and outgoing sound settings:

Click on Mute/Activate to turn the sound on or off

e Click on the dropdown menu of the microphone H to change the sound settings (microphone and
audio output...)
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Select a Microphone

v AGOB/AGO3

iSight
USB audio CODEC

Select a Speaker

rt (34UMS5)
20DEC
ac mini Speakers)
Test Speaker & Microphone...
Switch to Phone Audio...

Leave Computer Audio

Audio Settings...

% i

Uinmute Start Video Invite

Should you encounter any difficulties, you can also do a sound test from this menu by clicking on “Test
loudspeaker and microphone”:

A series of three windows prompt you to test the sound input and output.
e Click on Yes to confirm at each step if the test is successful
e Click on Close at the end of the test

3.2 - Manage the video settings

e To activate the webcam video, click on “Start video” in the toolbar, bottom left
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[ NON Zoom Participant ID: 22 Meeting ID: 535-955-8352

' ~ PV - g ) L [} @ @

Start Video Invite Participants Share Scroan Chat Rocord

e Other video options are available. To open them, click on the dropdown menu of the camera H
e Then click on “Video settings...”

lsm D=mo flam Demo]

| O 7

Please note: Make sure the option “Enable HD video” is deselected to avoid slowing down the web
connection:
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Camera:  FacaTima HD Camera H

a 1649 [Widescreen) Original Ratio
My Widea: Enable HD
Enaile mirror effect

Towch up my appearancs

Mastings: Alweys display participants namea on thelr vides
Turn off my videa whan joining masting
Hida Mon-Wided Participants
Spatlight my vides when | speak

You can also choose a virtual background which will enable you to be seen on the screen but will hide
everything that is behind you.

e Click on “Choose a virtual background”

Select a Camera (Alt+M to switch)
v Logitech QuickCam Pro 9000
Integrated Webcam
Video Settings...

Choose a Virtual Background

A 0 P 'S

Join Audio Start Video Invite Manage Participant:

e A window will open.

Choose a virtual background

e Select the background you prefer and close the window.

16/03/2020 9/13



SciencesPo USING ZOOM

4 - Launch a virtual class via Google agenda

You can launch your virtual class from your Google agenda if you have created an event beforehand in the
form of a “Zoom meeting” (See section 3 of the tutorial
“ZOOM_Tutorial_2_Inviting-your-students-to-the-virtual-classroom”)

e Once in your Google agenda, click on the event in question, then on “Join Zoom Meeting”:

® Guillaume AUGE's Zoom Meeting
Samedi, 21 mars - 12:00 & 15:00

- Join Zoom Meeting

@ https://sciencespo.zoom.us/j/629361376

Guillaume AUGE vous invite a une réunion Zoom
planifiée.

Participer a la réunion Zoom

https://sciencespo.zoom.us/j/629361376

ID de réunion : 629 361 376

Important: in the displayed window, click on “Open Zoom” so that the video conference is launched on the
Zoom application installed on your computer:

B averoom us IR B2 350 5T stalus = success

Cpen Zoom Meetngs?

PRSI0, s wWants 10 open s apphcabon,

A Mo m

Note: if the application is not yet installed on your computer, please install it by referring to section 2 of this
guide.
5 - Legal information and cookies

5.1 - Legal information

Please consult the document LEGAL INFORMATION AND COOKIES SETTINGS OF THE
VISI NFERENCE TOOL ZOOM AT SCIENCES P
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5.2 - Managing cookies

In order that only the cookies required for Zoom to function are installed,

e (o to the address https://sciencespo.zoom.us/signin then select your Sciences Po account:

Sign In

Email address

Email address

Password
Password
Forgot password? [« Stay signed in

e The web page of your Zoom account will open.

DEMANDER UNE DEMO 1.888.799.0125 RH

ZOOI l l SOLUTIONS ~  ABONNEMENTS ET TARIFICATION PROGRAMMER UNE REUNION  SE JOINDRE A UNE REUNION ~ ANIMER UME REUNION «

Profil Prochaines réunions Réunions précédentes Salle personnelle pour la réunion mc

m - B
Webinaires Programmer une nouvelle réunion Rejoindre une réunion & partir d’'un systéme de conférence en ligne H.323/SIP

Enregistrements

Paramétres Heure de début = Sujet = N° de réunion

Profil du compte jeu., 19 mars Classe virtuelle 288-458-606 Commence
11:00 AM

Rapports
jeu., 19 mars Classe virtuelle 147-602-981 Commence
01:00 PM

Assister 3 la formation en direct

Tutoriels vidéo

Gagnez du temps en programmant directement vos réunions depuis votre calendrier.
Base de connaissances

Ml Madule devtencinn Micrnenft Y Madile d'avtancinn Chrama
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e Go to the foot of the page and click on “Cookie preferences”

Zool l l SOLUTIONS ~  ABONNEMENTS ET TARIFICATION PROGRAMMER UNE REUNION  SE JOINDRE A UNEREUNION  ANIMER UNE REUNION ~ a SE DECONNECTER

Apropos de Telécharger Ventes Assistance

Blog Zoom Client de Réunions Zoom 1.888.799.0125 Tester Zoom
Clients Client de Salles Zoom Contacter les ventes Compte
Notre équipe Module d'extenslon pour Forfaits et tarification Centre d'assistance
Pourquol Zoom navigateur Demander une déma Formation en direct
Maodule d'extension pour Webinaires et événements Commentaires
Outlook Contactez-nous.
Accessibilité

Appil Android

Vidéos de solution

52020 Zoom Video Communications, Inc. Tous droits réservés. Politiques juridiques et celles de confidentialité | A propos des annonces | Do Not Sell My Personal Information  Préférences de cookies

e A window will open. You can reduce the amount of cookies deposited on your work computer. The
configuration recommended by Sciences Po is the following:
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A propos des Cookies sur ce Site zoom X

Veuillez choisir si ce site peut utiliser des cookies fonctionnels et/ou publicitaires, tels que décrits ci-aprés:

Required Cookies / CCPA Opt-Out Fonctionnalité autorisée

Ces cookies sont nécessaires au bon

. - Fournissent une connexion sécuritaire
fonctionnement du site. s5el 5 aire

- Se souviennent oll vous en &tes avec une commande

Fonctionnalité NON autorisée

- Se souviennent de vos informations de connexion
- Se souviennent de ce qui se trouve dans votre panier

- Plus grande cohérence dans I'apparence du site

- Permettent de partager des pages avec des réseaux
soCiaux
- Permettent de publier des commentaires

- Publicités adaptées & vos centres d'intérét

Annuler Soumettre les préférences Parameétres avancés

Politique de confidentialité Développé par: (" TrustAre | TRUSTe

e Click on the button “Save my preferences”. Another window will open to confirm that your choices
have been saved.

Préférences soumises Zoom X

Vos préférences de cookies ont bien &té mises a jour.

Politique de confidentialité Développé par: ("TeustAre | TRUSTe

e Click on the button “Close”.
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