
How to Delete Duplicate Content 
Enter a Blackboard course.  
Proceed to Control Panel > Files > Course ID 

 
 

Find any duplicate files or folders. Note: duplicate content will contain the same name, but have a 
number in parentheses. Select the checkbox next to the duplicate file(s)/folder(s) and select Delete. 

 
 

A pop up will appear confirming you want to delete the selected content. Click OK to delete. 

 
 

Blackboard Questions? 
Email: blackboard@govst.edu  Phone: (708) 534-4115 
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