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Figure 1.

Using art and images adds impact and provides welcome relief to the challenge of processing
information-intensive slides. To insert an image, select Insert > image or the image icon, to the
right of the Text box icon. As shown in Figure 1, there are multiple options for accessing images;
you can also access these options using the drop-down menu to the right of the Image icon. You
can upload images from your computer, use the camera on your device to take a photo, link to
an image using a URL, or Search Google Images. Selecting Search the Web will link you to
Google Images, where you can use a keyword or keywords to search for images, including
quote images based on your keyword(s).
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When your results appear, you'll see a small magnifying lens in the bottom right corner of the
images. Clicking on the magnifying lens allows you to preview the image prior to
selection/inserting. To exit preview (if you don’t want to choose this image), press the left
(return) arrow to return to the search options.

brain clip art X

Figure 2.

To select an image, click on it and click on the INSERT button at the bottom of the window. The
image will be inserted into your current (highlighted in the thumbnail) slide. If you change your
mind, press the escape key (ESC), Undo, or Ctrl+Z to reverse the Insert operation.

To incorporate clip art, select Insert > Image to open the Google Image browser. In the Search
area “Search for Google Images,” enter your keyword or desired image and clip art as your
search terms. For example, “brain clip art” or “brain + clip art.” For more professional images,
include “stock” — stock image or stock photo — in your search. For example, “brain stock image.”

Images shown are generally in the public domain or labeled for commercial use with
modification, but as the disclaimer on the Google Image window notes, you are responsible for
ensuring that your intended use is in accordance with the image creator’s license.



Practice Question

You want to add emotion o your presentation and decide 1o look for a compelling image. To do that:

() Select View > Google Images = Enter search term > Select Insert

See this interactive in the course material.

Videos

Adding video to your Google slides adds yet another level of visual interest and engagement. To
incorporate video:

1. Select Insert > Video from the main menu. A window will appear where you can search for
a YouTube video, or you can select URL at the top of the window, and paste a URL for a
specific YouTube video.

2. Click on a video to select it and press the Select button to embed it in your current slide.
Your video is now embedded in your slide.
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Figure 3.

Practice Question

You're doing a lunch & learn for your team, and you want 1o add something that will be engaging as well as informative. You saw a YouTube clip
recently that would be a perfect addition. To add it to your presentation:

() From YouTube, sclect Share and sclect the Google Slides icon

See this interactive in the course material.
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Arranging Objects

When you’re creating a slide with multiple elements—for example, layering text, imagery, lines,
shapes or other objects—you may find a need to arrange the elements or objects.

To manage objects on a slide:

1. Click Arrange from the main menu.
2. Choose from the following options:
o Order: Put the object behind or in front of text, other objects, or images.
o Align horizontally or Align vertically: When you select multiple objects, you can align
the edges of the objects.
o Center on page: Center objects vertically or horizontally on a slide.
o Rotate: Change the orientation of an object, by flipping or rotating it.
o Distribute: When you select three or more objects, you can evenly distribute the
space between them.
o Group: Lock multiple objects together to make them easier to move around and
format.

The Google Slides grid line feature, enabled by default, also provides a visual to help with
alignment. When you click and drag an object, you will see colored lines appear that will help
you align the object with other objects on the page. This setting (View > Snap to > Guides) is
selected by default.
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PRactice Question

One of the slides in your presentation i3 an introduction of three new team members, with a row of three headshots and three text boxes with briel

profiles below. You built it on the fly, and the rows of boxes are not even. To format the two rows honizontally, you would use which of the following

functions:

() Ammange > Center on page

See this interactive in the course material.
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