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GIOI THIEU CHUNG
Quy trinh ding ky thay d6i to hop tac, hop tac x4, lién hiép hop tac x4 trén
moi truong dién tr dugc quy dinh tai Nghi dinh s 92/2024/ND-CP ngay
18/7/2024 cua Chinh phu vé dang ky t6 hop tac, hop tac x4, lién hiép hop tac xa.

Picu Noi dung

Piéu 30 | Ping ky t6 hop tac, diang ky hop tac xa, lién hiép hop tac xa trén

moi truong dién tu.

Diéu 31 | HO so ding ky t6 hop tac, hop tac x4, lién hiép hop tac xi trén moi
truong dién tu.

Piéu 32 | Trinh ty, thu tyc dang ky to hop tac, ding ky hop tac xa, lién hiép

hop tac xa trén méi truong dién tir st dung chir ky sd.

Tai liéu nay dugc soan thao nham huéng dan viéc thyc hién ding ky thay
d6i thong tin to hop tac, hop tac x4, lién hiép hop tac xa qua mang dién tir trén
Cong thong tin qudc gia vé ding ky doanh nghiép.



QUY TRINH PANG KY THAY POI TO HQOP TAC, HQP TAC XA, LIEN
HIEP HQOP TAC XA TREN MOI TRUONG PIEN TU (TRUC TUYEN)

1. Tao ho so diing Ky thay d6i thong tin to hop tac, hop tac x4, lién hiép hop
tac xa

1.1. Tong quan quy trinh ding ky thay doi théng tin té hop tic, hop tic xd,
lién hiép hop tac xa

= App VnelD dinh danh mure 2;
* Chimng thur s0 VNPT SmartCA hoic USB token:
» Tai khoan thanh toan dién tur.

* Tao ho so

« Nhép thong tin

= Scan va tai ta1 liéu dinh kém
+ Chuén bi hd so

+ Ky xéc thyuc ho so

« Thanh todn (néu ¢cé)

* Theo dia tinh trang xur ly ho so
« Sira doi, bo sung ho so (néu co)
« Nhin két qua

1.2. Cic budc tao hé so ding ky thay déi thong tin té hop tic, hop tic xa, lién
hiép hop tac xa truc tuyén

Budéc 1 | Bang nhap

Budc 2 | Chon loai ding ky thay ddi truc tuyén

Ping ky thay doi thong tin t6 hop tac, hop tac x4, lién hiép hop
tac xa
- Tim kiém hop tac xd/don vi truc thudc dé tién hanh ding ky
thay doi.
Budce 3 .
- Nhép thong tin Nguoi duoc uy quyén hodc Nguodi dai dién
theo

phap luat.

- Chon loai ding ky thay doi.




Budc 4

Xac nhéan thong tin dang ky thay doi




Budc 1: Pang nhip
- Nhaép dia chi https://htx.dkkd.gov.vn trén thanh trinh duyét web.
- Tai ctra 80 dang nhdp, nhan [Tai khoan Pinh danh dién tir cAp béi Bo

Cong an danh cho cong dan]

e_-QSNG DICH VU CONG QUOC GIA

Két néi, cung cdp théng tin va dich vu cdng mei [dc, moi ngi

Pang nhép

Chon leai tai khoan ban mudn s dung d3ng nhap
Céng dich wvu céng Quéc Gia

Tai khoan c3p bdi Céng dich vu cfng Tai khoan Binh danh dién td cap bdi Bo
qudc gia danh cho Doanh nghiép/Té Cé&ng an danh cho Céng dan
chuc

THONG BAO TU HE THONG:

Khi d@3ng nhip cac théng tin cd nhén (Ho va t&n, ngay sinh, gidi tinh, s8 dién
thoai,...) dugdc déng bd tif VNelD sang Céng Dich vu cdng Quéc gia d& phuc vu
gidi quyét TTHC

Hinh 1. Man hinh chon loai tai khoan siwr dung dang nhap
- Sau khi dang nhap thanh cong — Nhéan “Ding ky hop tic xi” dé dang

ky thay doi thong tin t6 hop tac, hop tac x4, lién hiép hop tac xa.

P A inhng ©  bingust
( Hé théng thong tin

Pbang ky Hgp Tac Xa

DANH SACH HO SO BANG KY

Trang chu

Chdo ming quy vi dén véi Hé théng dang ky hep tdc xd qua mang dién !

Qua Hé théng nay, ngudi thanh lGp hop tdc xa c6 thé chudn bi ho so, nép ho so dang ky hop tdc xa tdi ca quan
déng ky kinh doanh ma khéng cén phdi truc tiép d&n cd quan ddng ky kinh doanh. Ddng thdi, théng qua mang
dién ti, co quan ddng ky kinh doanh sé tiep nhdn, xem xét xi Iy hd sa dang ky hop tdc xa va théng bdo ket qud gidi > Tha tuc nhanh gon
quyét thi tuc ddng ky hop tdc xa

(3 Khéng phai xép hang

Hé théng théng tin déng ky hop tdc xé qua mang dién td: g
-~ - » Bugc vdn hanh lién tuc, dém bdo viéc nép hd so dugc thuc hién tai > Ding ky 24/7

280 | bat ky thai diém nao (24h/ngay, 7 ngay/tuan) va tai bat ky dia diém
. > naoe ¢é két n6i mang Internet;
ae » Ddam bdo tinh chinh xdc va toan ven cda théng tin dang ky hop tdc

xa@ ma hop tdc xa truc tiép dang ky:
> HEé thdng héa quy trinh ndp, xir ly- hs so ddng ky hop téc x& va théng

bdo két qud gidi quyeét dang ky hop tdc xa;
> Théng tin dugc phdn hdi va trac dsi hai chidu gitta ngudi thanh lap
holp tdc xé va co quan dang ky kinh doanh qua mang dién ti.



https://htx.dkkd.gov.vn

Hinh 2. Man hinh sau khi dang nhdp thanh cong
Budéc 2: Chon loai ding ky truc tuyén
- Chon hinh thtrc dang ky: Péng ky thay doi néi dung
- Nhén nat [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man
hinh trudc.

DANG KY HOP TAC XA ‘ DANH SACH HO SO DANG KY

Trang_chd > Bdng ky hop tdc xd
@ Chon loai dang ky truc tuyén

O Thanh lp méi

® ping ky thay déi nai dung

(@] Tam ngirng hoat ddng

(0] Hoat dgng trd lai

O ciai thé, cham dit hoat déng hgp tac xi
O Théng béo quyét dinh giai thé

O ping ky cip lai Gidy chifng nhin

Hinh 3. Man hinh chon loagi dang ky truc tuyén
Budéc 3: Ping ky thay ddi thong tin to hop tac, hop tac xa, lién hiép hop tac

Xa

Tim kiém hop tic xi/don vi truc thudc dé tién hanh ding ky thay doi

- Nhéap mi sd hop tac x3/ma s6 ndi bo trong Hé thong dé tim kiém thong tin
hop tac xa/don vi chu quan.

- Nhén nat [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man
hinh trudc.

DANG KY HOP TAC XA ‘ DANH SACH HO SO DANG KY ‘

Trang_cht > Ddng ky hap tdc xé&
Tim ki€m hop tac xa/don vi truc thude dé tién hanh diing ky thay dai

Thong tin v& hdp tac xd/don vi chi quan
; Tim kiém
s : Tim kigm

Tén hop téc xa: HGP TAC XA HD THAY DOI NOI DUNG HTX TEST TEST
Loai hinh phap Iy: Hop tac xd

M3 56 hop téc xa: TEST8710001267

M3 58 ndi b6 trong Hé théng: 0000034924

Hinh 4. Man hinh tim kiém t6 hop tdc, hop tdc xd, lién hiép HTX/don vi truc thudc



Luwu y: Chi can nhap ma sd t6 hop tac, hop tac xa, lién hiép hop tac xd/don vi
truc thudce hodc ma sb nodi bd trong He théng dé tim kiém (khong can nhap ca 2

loai ma sb).

Thong tin vé Ngwoi dai dién phdp ludt/ Ngwoi dieng ddu don vi truec thudc

- Chon vai tro nguoi ndp ho so

e Ncéu nguoi ndp hod so 1a nguoi duge uy quyén:

1 DANG KY HOP TAC XA | DANH SACH HO SO DANG k¥ |

Trang chd > ©dng ky hop tdac xa

@ Val tro ngusl nop hd so

Ngui dugc Gy quyen
O Mguwei co tham quyén ky Giay dé nghi dang ky hop tac xa

@ Theng tin ve Nguci dai dién phap luat/ Ngudi dung dau don vi truc thuoc

S& gify & phép Iy cia ngudi dai dién theo phap lugt: @

s @

Em @
Né&u théng tin khai bdo khéng hop 1€, vui long lién hé Phéng Tai chinh - K& hoach d€ dugc hé tro.

Hinh 5. Man hinh Ngwoi nép hé so la ngueoi dwoc 11y quyén
e Néu ngudi nop ho so 1a ngudi co thim quyén ky Gidy dé nghi dang ky

hop tac xa:

DANG KY HOP TAC XA DANH SACH HO SO BANG KY

Trang_chd > Bdang ky hop tdc xa
@ Vai tré ngudi nép hd so

E] Ngu&i dugc Oy quyén
@ Mgudi cé tham quyén ky Gidy d& nghi dang ky hgp tic x5

© Théng tin vé Ngusi dai dién phap luat/ Ngui ding dau don vi truc thudc

56 giay t& phap Iy ciia ngui dai dién theo phap luat: @

Néu théng tin khai bao khong hop 18, vui long lién hé Phong Tai chinh - K& hoach d€ dugc hé tro.

Hinh 6. Man hinh Nguoi c6 tham quyén ky Gidy dé nghi dang ky hop tdc xa
- Nhéap thong tin vé Nguoi dai dién phap luat/Nguoi ding dau don vi truc

thudc.

- Nhan nit [Tiép theo| dé tiép tuc dang ky hoac [Tré veé] dé quay lai man
hinh trudc.

Luwu ¥: Ddi véi truong hop ding ky thay doi nguoi dai dién hop tac xd: nhap

thong tin cua ngudi dai di¢n theo phép luat cua hop tac xa.
Budc 4: Xac nhan thong tin dang ky

- Man hinh s& hién thi nhitng thong tin ngudi sit dung da dang ky.



- Nhén nat [Bat dau] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man
hinh truéc — Trang thai cta hd so chuyén thanh “Pa luu”.

BANG KY HOP TAC XA | DANH SACH HO SO DANG KY |

Trang_chu > Bdng ky hop tdc xd

Xac nhan théng tin dang ky

Phuong thic ndp ho so: Nop hd sa sir dung chir ky 56 céng céng
Loai ding ky truc tuyén: Béng ky thay d&i ndi dung

Sira déi théng tin hop tic x3

Tén hop t5c xa: HOP TAC XA LIEN HIEP TEST PHUONG VvV
Loai hinh phap Iy: Hop tac x&

M3 s& hop tac x&: 6510009966

S& Gidy t& phap Iy ciia ca nhan: 017101757

M3 s& néi bé trong HE théng: 0000001813

Hinh 7. Man hinh xac nhan thong tin dang ky
2. K& Kkhai thong tin trong hd so ding ky thay doi t6 hop tac, hop tac xa,
lién hi€ép hop tac xa trén moéi trwong dién tir
2.1. Nhip cac thong tin trong hod so ding ky thay doi to hop tac, hop tac x4,
lién hi€ép hop tac xa trén moéi trwong dién tir
Nhép cac thong tin tir hd so ding ky thay d6i ban gidy vao cac khdi thong
tin twong tmg trong cac khdi dir liéu trén man hinh.

DANG KV HOP TAC XA | DANH SACH HO SO DANG kY |

Trang_chd > Danh sdch hd sd dang ky > Khéi dif liéu

KHOI DI LIEU

THONG TIN VE HO SO
Hinh thirc ddng ky
Dia chi Phuang thic ndp hi sa: Nop hi so st dung chif ky s6 cong céng
. P P .
Ten hap tic xé/dia diém kinh Hinh thirc dang ky: Béng kythay doi ngi dung
doanh Loai hinh phap ly: Hop téc xd
Ma s6 hop tac xa: 0105809630
Nganh, nghé kinh doanh
Ma s6 néi bb trong Hé théng: 0000033847
Thng tin v véin diéu (¢ Tén hop tic x viét biing tigng Vigt: HOP TAC XA TEST NHIEU THANH VIEN HTX
Théng tin thanh vién Trang théi ha so: Bang nhap hé so
Gidm déic(Téng gidm déc) 55 hi st
Ngusi dai dién theo phdp ludt M bién nhan hd sa:

Théng tin ding ky thué
VANBANDINHKEM '+
Danh sich cac thdng bao tif Phong Tai chinh -K& hoach

Danh sach tréng!

Hinh 8. Man hinh cdc khéi dit lidu

Khéi thong tin vé “Hinh thirc ding ky”:

- Chon “Ping Ky thay d6i ndi dung hd kinh doanh” —Nhan nit [Luru]
dé luu thong tin hoac nut [Tré ve] dé quay lai man hinh trudc.



a BANG KV HOP TAC XA

DANH SACH HO SO DANG KY

Trang chu > Danh sdch hé so dang ky > Khéi dif liéu > Hinh thiic dang ky

KHOI DU LIEU
Hinh thirc ddng ky
Dia chi
Tén hap tdc xéi/dia diém kinh
doanh
Nginh, nghé kinh doanh
Théng tin v€ vin diéu 1
Théng tin thanh vién
Gidm ddc(Tong gidm déc)
Ngurai dai dién theo phdp lugt
Théng tin dang ky thué
Ngudi nip hi so

VAN BAN DINH KEM

D+

THONG TIN VE HO SO

Phuang thirc ndp hd so:

Hinh thite dang ky:

Loai hinh phap ly:

Ma sd hop tac xa:

M4 s6 ni bd trong Hé théng:

Tén hop tac x3 viét bang tiéng Viét:
Trang thai ho so:

58 h so:

Ma bién nhan hi so:

Hinh thitc dang ky

Nép h sa sif dung chif ky s& céng cong
Bing ky thay déi néi dung

Hap tac xa

0105809630

0000033847

HQP TAC XA TEST NHIEU THANH VIEN HTX
Bang nhap hé so

Hinh thirc dang ky:

| Déng ky thay déi ndi dung DKDN

Hinh 9. Man hinh khéi “Hinh thire ding ky”’

Khéi théong tin vé “Dia chi”:

- Nhép thong tin vé dia chi can thay doi — Nhan nat [Lwu] dé luu thong tin

hodc nit [Tré vé] dé quay lai man hinh trudc.

DANH SACH HO sO DA

PANG K¥ HOP TAC XA ‘

Trang_chu > Danh sdch hé s dédng ky > Khoi di libu > Dia chi

KHOI D LIEV
Hinh thirc ddng ky
Dia chi
Tén hop tdc xi/dia diém kinh
doanh
Nganh, ngh€ kinh doanh
Théng tin vE vdn digu Ié
Théng tin thanh vién
Gidm déc(Tang gidm déc)
Ngudi dai dién theo phdp ludt
Théng tin dang ky thué
Ngudi nép hi so

VAN BAN BINH KEM

O+

THONG TIN VE HO 50

Phuang thitc ndp ha sa:

Hinh thiic ding ky:

Loai hinh phap Iy:

M4 sd hop tac xd:

M4 sd néi bé trong Hé théng:

Tén hop tic x3 viét bing tiéng Viét:
Trang thai h so:

56 ho so:

Ma bién nhan hb sa:

N&p hd sa sif dung chif ky s& cdng cdng
Ding ky thay dai néi dung

Hop tac xd

0105809630

0000033847

HOP TAC XA TEST NHIEU THANH VIEN HTX
DPang nhap hd so

Bia chi
Bia chi
Quéc gia: [ vigt Nam v|@
Tinh/Thanh phé: [Ha Ngi v|®
Quén/Huyén/Thi x3/TP thuéc tinh: [ Quan Hoang Mai v|@
Phuéng/X3/Thi trén: [ Phueing Dai kim v|@
58 nha/dudng/phé/té/x6m/ap/thén: | 555 | 2]
Théng tin lién hé
Dign thoai: 0123658796 @
Fax: e
E-mail: a

Hinh 10. Mén hinh khéi “Pia chi”

Khéi thong tin vé “Nganh, nghé kinh doanh”:

- Ngudi ndp ho so c6 thé thém hodc xda nganh nghé trong danh sach nhung

bat budc phai ¢ nganh nghé chinh.

10



- Nhéan vao “Cap nhit chinh” — Nhan nat [Lwu] dé luu thong tin hoic
nat [Tré vé] dé quay lai man hinh trude.

Nganh nghé theo Hé théng nganh kinh t& Viét Nam
Thém nganh ngh&

M3 s6 nganh, nghé | | @ B nganh ngh& bing ma s @
Thém/xda nganh nghé trong danh sich e e

Danh sach nganh ngh& kinh doanh

Luru y Nganh, nghé kinh doanh do HG Kinh dganh k& knal bi thay a61 theo Quyét dinh 58 27/2018/QD-TTg
Mau xanh: Nganh, ngl hé kinh doanh bi thay dbi theo Quyét dnh s 27/2018/QD-TTg
Mau d6: Nganh, nghe kinh doanh bj x6a theo Quyét dinh s6 27/2018/QD-TTg

E!an bubn gao, IGa my, hat ngii cic khac, bét my

2 @ 4723 Bdn 1é ﬁ& uéng trong cde cira hang chuyén doanh Xda

3 Oolo 4669 Ban bubn chuyén doanh khac chira duroc phan vao dau %da

Xda Cap nhat chinh

Nganh, ngh& chua khdp ma vdi Hé thdng nganh kinh t& Viét Nam

Hinh 11. Man hinh khoi “Nganh nghé kinh doanh”
Khéi théng tin vé “Tén hop tic xi/Chi nhanh/Dia diém kinh doanh”:
- Trwong hop 1: Néu nguoi ndp hd so khong mudn thay ddi tén hop tac xa

thi tai buéc 3 khi chon loai ding ky thay d6i nhan vao 6 “Khéng” dé khong
thay doi tén hop tac xa.

/n\ DANG KY HOP TAC XA DANH SACH HO S0'DANG KY

Trang chu > BXing ky hap tc xd
Thay déi tén hgp téc xa/Chi nhanh/ Dia diém kinh doanh/Vin phong dai dién ( hop tic x s& nhin dugc Gidy ching nhan déng kjf hop tic xd )
ThaydGiténhopticxd: () c6 ® Khng
Hinh 12. Man hinh chon logi ding ky thay déi

Hién théing tin hién thi
Tén hgp tc ¥ viét bang tiéng Vit
Tén hop tac ¥ viét bang tiéng Viét: Hop técxé v g

_uo | N

Hinh 13. Man hinh tén hop tac xa khéng thay doi

11



- Truong hop 2: Néu mubdn thay d6i tén hop tac x4, tai buéc 3 khi chon

A

loai ding ky thay d6i — Nhan vao 6 “Cé” dé thay ddi tén hop tac xa.

DANH SACH HO SGDANG KY

W DiNGKTHOPTACKA

Trang chu > Béing ky hop tdc xd
Thay déi t&n hap tac x3/Chi nhanh/ Dia diém kinh doanh/Van phong dai dién ( hap tic x3 s& nhan dugc Gidy ching nhin ding ky hop tac xd )
Thay déiténhopticxi: @ ¢6 () Khéng

Tiép theo

Hinh 14. Man hinh “Chon loai ddang ky thay doi”

Hién thang tin hién thai
Tén hap tac x3 viet bang tighg Viét
Tén hop tac xa viét bang tiéng Vigt: [ tscs v 7]

Hinh 15. Man hinh thay déi tén hop tdc xd

Khoi “Thong tin vé von diéu lé”:

- Nhép théng tin von, thong tin xac nhan ting/giam vén diéu 1& va loai
nguén von — Nhan [Luu] sau d6 nhan [Tré vé] dé luu thong tin.

Théng tin vn
® Ty déng tinh vén va ti 1&
(OKhéng tir ddng tinh vén va tilé

Vén kinh doanh
Vdn kinh doanh:

100.000.000.000,000| vNp @

Bing chif: Mgt trém ti déng

|5 la My/USD v
Bing chir:

Ghi chii: |

Vén digu |& bing ngoai t&

Hi&n thi thing tin nay trén ban in
( T&i da 1000 ky tu )

Thdng tin x2c nhan Tang/Giam vdn digu |&

Loai Tang/Gidm: |

v|l|3

Ly do: |

T e

Ngu@n vén tu nhan 0,000
Ngudn vén ngén séch nha nude 0,000
Vén nude ngodi 0,000

Hinh 16. Man hinh “Théng tin von”’



Khéi "Théng tin thanh vién”:

- Chon “Tao méi” va nhap thong tin ciia ting thanh vién, von gop ddi véi
c4 nhan hoidc t6 chitc — Nhan [Luwu] sau d6 nhin [Tré vé] dé luu thong tin.

Théing tin v& thanh vién
@)Ca nhan (T8 chie @

Loai hinh: ®)HE gia dinh (_'Ca nhin
Loai thanh vién: @ Thanh vién chinh thirc (' Thanh vién lién kit gép vn
Théng tin ca nhén oo bam
Ho tén: | @
Mgdy sinh: = i@
Loai Gidy t& phap If cia cd nhén: Thé cin cudc céng dan |
S Gl 13 pni 1 cia ci ninée: [ Tim &m | 52
Wan gip

@ Ty déng tinh win va i 18
(CKhéng by déng tinh wén va t l&

Wan gop (VMND): L ]
S4 hifu win (%) =]

Thdi diém gép win: = i@

Ghi cha:

Luou |
Hinh 17. Man hinh nhdp thong tin thanh vién

- Sau khi nhép thong tin cta ting thanh vién, tai muc Danh sach thanh vién, nhap tong
hop s6 luong thanh vién, gop von, lién két.

Danh s3ch thanh vién

S& Gidy tér phdp ¥ ola ca & ié ai i Gdp vin Ti 1€ s hifu win Thii diém gdp
nhan (%) vion
1234567890 DO MINH CUONG | 0932932912 | cueng.do@hyperlogy.com | 20000000000 20 0e/01,2019 Sia | Xda
i
017101757 Vuong Van 0976956559 | phuongww7892@gmail.com | 20000000000 20 01/01/2019 Sita | Xda
Phuong ddi

Tao mdi

Tdng s& thanh vién: 2

56 thanh vién chinh thirc:

546 thanh vién lién k&t gop vin:

6666

54 thanh vién lién k&t khdng gép wén:

Hinh 18. Man hinh Danh sach thanh vién
Khéi théong tin vé “Ngwoi dai dién theo phdp ludt”:

- Nhép céac thong tin tir hd so ding ky thay doi ctia Nguoi dai dién theo
phap luat — Nhan [Luu] sau d6 nhan [Tré vé] dé luu thong tin.
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Ngusi dai dién theo phdp lugt M3 bién nhan ho so:
Théng tin ddng ky thug
MNoudi dai dién theo phap luat
Chifc danh
Chic danh:

Ngudi nép hé so
VAN BAN DiNH KEM O+
Théng tin cd nhdn
Thdng tin cd nhin co ban

000.07.70.H26-250410-000003

Chi tich héi déng quan tri

v|@

Vui Iéng nhap théng tin ho tén, ngay sinh, cin cude céng dan d€ tim kigm théng tin ca nhan trong CSDL vE dan cur

[Cstra dsi diF ligu
Ho tén:
Gigi tinh:
Ngay sinh:
Quéc tich:
Dén téc:
Loai Gidy t& phap I ctia ca nhan:
S& Gidy t& phap Ij cia ¢a nhan:
Ngay cap:
MNgay hét han:

Noi cap:

Bia chi thudng tri
Qudéc gia:
Tinh/Thanh phé:
Quéan/Huyén/Thi xa/TP thugc tinh:
Phuong/Xa/Thi tran:

Vuong Van Phuong

(@ Nam (O Nir
07/08/1992 @

Viét Nam

Kinh

Ching minh nhan dan
017101757

** Field binding Error ** &

™ Field binding Error == [ @

Viét Nam
Ha Ngi

Huyén Quéc Oai
X& Dong Quang

]

@ee 66

Hinh 19. Man hinh théong tin “Nguwoi dai dién theo phap ludt”

Stra thong tin trong khdi “Nguoi dai dién theo phap luat”, nhan nat “Stra d6i” dé

thay d6i thong tin ctia ngudi dai dién phap luat.

000.07.70.H26-250410-000003

Ngusi dai dién theo phap ludt M3 bién nhan h sa:
Théing tin déng ky thu&
Nousi nép hs Ngudi dai dién theo phap ludt /Ngudi diig dau don vi truc thudc
gl o
_ geeinop A8 s Ho va tén S Gify t&r phap Ij cia ci nhan
VAN BAN DINH KEM O+
Vueng Van Phuong 017101757

I " N

1441272016

Chi tich héi dong quan tri Siia d6i Hda

Hinh 20. Man hinh sira doi thong tin “Ngwoi dai dién theo phdp ludt”

Khéi “Théng tin vé thué”:

Théng tin ddng ky thug THONG TIN THUE
B©1A cHI NHAN THONG BAC THUE
@Giéng dia chi tru s& chinh &
Obia chi khac
o1 cHi

Ngudi nép hd so
VAN BAN BINH KEM

&+

Quéc gia:

Tinh/Thanh ph&:
Quan/Huyén/Thi x3/TP thudc tinh:
Phudng/Xa/Thi tran:

S5

THONG TIN LIEN HE
Dién thoai:
Fasc

E-mail:

Hinh thifc hach todn:
MAM TAT CHINH
MNgay bit d3u ndm tai chinh:
Moy két thilc ndm tai chinh:

Ngay bt @5u hoat déng kinh doanh:

S& lurgng lac déng:

igt Nam
Ha NGi

Huyén Quéc Oai
X& BBng Quang

x6m 7 yén ndi

0976956559
0976956559

phucngvv@gmail.com

Nhap dia chi nhan thong bao thué, thong tin lién hé.
Nhép ngay bat dau hoat dong va sé luong lao dong.

Nhén [Lwu] sau d6 nhan [Tré vé] dé luu thong tin.

00600

0090

Hach todn déc 1sp

Thing | Thang Mét  ~ | @
Tring e

27/06/2018| @

- °
-~ °

[=

(=]

Hinh 21. Man hinh “Théng tin vé thué
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Luuy:
- Chi nhap va 4n Luu ddi v6i nhiing thong tin sira d6i, bo sung theo noi
dung Gidy dé nghi dang ky thay d6i cua td hop tac, hop tac xa, lién hiép hop tac

Xa.

- Khéng 4n Luu tai nhitng khdi thong tin khong stra doi, bo sung.

- Déu tich trén man hinh chi thé hién thong tin d3 duoc LUU; KHONG
thé hién thong tin da duoc nhap day du, chinh xéc.

Khoi théng tin “Ngwoi ngp hé so”:

- Dbi v6i khéi thong tin “Nguwoi ndp hod so”: Néu chon vai trd ngudi ndp
ho so 12 “Nguoi ¢é tham quyén ky Gidy dé nghi dang ky t6 hop tdc, hop tic xd,
lién hiép hop tac xd, ngudi ding can nhap thong tin Ngudi c6 tham quyén ky
Gidy dé nghi dang ky t6 hop tac, hop tac x4, lién hiép hop tac x4 tai myc nay.

- Dbi v6i khdi thong tin “Nguwdi ndp hod so”: Néu chon vai trd ngudi ndp
hd so 1a “Nguweoi dwoc 11y quyén”, ngudi dung can nhap théng tin Nguoi duoc ty
quyén ndp hd so tai khoi thong tin nay.

Théng tin déng ky thué —
ong tin dang ky thué Viai tré ngui ndp hd sa

Nguigi ngp hd so' O Ngudi o6 tham quyén ky Gidy dé nghi ding ky hop tac x3
VAN BAN BINH KEM O+ @ Ngudi dudgc ty quy@n “Néu ban chon vai tré ngudi ndp h so 13 ngudi dugc dy quyen, vui 1éng nhap khéi Théng tin Uy quyén.

Théng tin nguéi ngp h so
Thang tin ca nhan co ban
Ho tén: =]
Ngay sinh: =)
Loai Gidy t& phap Iy ca cé nhan: Thé cn cudc céng dan V| @

S8 Gidy 155 phap I céa cé nhan: x6a

Hinh 22. Man hinh hién thi thong tin “Ngwoi nép hé so”’

2.2. Tai vin béan dién tir ciia b hd so té hop tac, hop tac x4, lién hiép hop
tac xa trén moi troeong dién tir

Khi ndp ho so ding ky truc tuyén, ngudi dung can tai 1én day du cac gidy
td theo quy dinh vé thanh phan ho so (gidng nhu hd so ban gidy).
2.2.1. Yéu cau doi véi tai liéu dinh kém la van ban dién ti
- Puoc tao tryc tuyén hodc dugce quét (scan) tir van ban gidy.
- Cé dinh dang “.doc”, “.docx” hoac “.pdf”.
- Thé hién chinh xac, toan ven ndi dung ctia vin ban gidy (da duoc ky tén
theo quy dinh).
- Tén vin ban dién tir phai duoc dit twong tng véi tén loai gidy to trong hd

so bang ban gidy.
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- C6 dung lugng khong qua 15Mb.
2.2.2. Cdch tdi tai liéu dinh kem.

- Nhéan chon vao tai liéu dinh kém va tién hanh tai cac tai liéu theo cac muc
tuong ung.

- Sau khi tai Ién tai liéu dinh kém, nguoi si dung nhan vao muc "Loai tai
liéu dinh kém" va lya chon trong cac loai tai liéu co san.

- H¢ théng chép nhan ca 2 loai tai liéu dinh kém:
e Tai liéu dinh kém théng thudng duoc scan (c6 du chit ky theo yéu cau);

e Tai liéu dinh kém co day du chit ky sb theo quy dinh dudi dang ban dién

9

tu.

Hinh 23. Man hinh thém/swa tai liéu tham khao

MN&p hS o =i dung chix ky =5 cdng cdng

—~ Loai dinh kim

TEST OMUINE pdf [Sigy g& nuhi dang ky hop L xa/lien hiep hop Lo x8/Quy W~ ] Taive |Xem win ban dinh kém x5

Hinh 24. Man hinh tai cac tai lieu dinh kem
3. Chi dinh ngudi ky/xac thuwe hd so ding ky to hop tac, hop tac x4, lién
hiép hop tac xa
- Nguoi ndp hd so/ngudi ding ky sir dung Ching thu s6 VNPT SmartCA
hodc str dung chit k¥ sb cong cong dé ky xac thuc hd so dang ky thay doi dbi véi
t6 hop tac, hop tac x4, lién hiép hop tac xa.
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Loai chir ky s& ><

Ky =& WMPT SmartCA

Ky s& USBE Token

[Ee |
Hinh 25. Mdn hinh hién thi lva chon logi chi ky 56
4. Kiém tra thong tin hd so
- Sau khi hoan thanh ké khai thong tin hd so, nhan nat [Kiém tra thong tin]
dé kiém tra xem céac thong tin can nhdp di day du va dang theo yéu cau hay

chua.

PANG KY HOP TAC XA | DANH SACH HO SO BANG KY |

Trang_chu > Danh sdch ho so dang ky > Khoi di liéu

& KHOI DU LIEV THANG TIN VE HO SO0

Hinh thirc dang ky
Dia chi Phuong thitc nép hd so: Nép hé sa sir dung chif ky s& céng céng
" . . - . ER
Ten hop tdc xé/dia diém kinh Hinh thirc dang ky: Bang ky thay doi ndi dung
doanh Loai hinh phap ly: Hop tac xd
M3 sd hop tac xa: 6510009966
Nganh, ngh€ kinh doanh
Ma sG ndi bé trong Hé théng: 0000001813
Théng tin vé von digu (& Tén hop tic x4 viét bing tiéng Viét: HQP TAC XA TEST TEST NGAY HOM QUA
Thing tin thanh vign Trang théi hd so: Pang nhip hé so
Giam déc(Tang gidm déc) 56 hb sa:
Ngudi dai dién theo phdp lugt M3 bién nhan ha so: 000.07.70.H26-250410-000003

Théng tin ddng ky thué

—— iy ) ke | v ing T
© VANBANDINHKEM £+

Ban sao hop I€ gidy t ching Danh sich cic thng bao tir Phang Tai chinh -K& hoach

thue cd nhin Danh sach tréng!

Hinh 26. Man hinh hién thi cdc nit chitc nang xit Iy ho so
- Hé thong s& hién thi cac canh bao 16i néu thong tin da nhap chua day du

hoac chua chinh xac;

THONG TIN VE HO 50

Mo dai dién phap ludt bat budc phai nhap

(Théng tin thanh vién) Tong b thanh vién bt budc nhap

(Théng tin thanh vién) So lrgng thanh vién cla hop tac xa phai lon hon 5 thanh vién

Van ban dinh kém hodc loai vin ban dinh kém I3 bat budc

(Thong tin v& thué) Thong tin thué bat budc phai nhap

(Giam dbc(Tdng giam doc)) bat bude phi nhap

(Ngui ndp hd so) Théng tin vé& ngudi ndp ho sor 13 bat budc (VN)

(Van ban dinh kém) Vin ban dinh kém hodc loai van ban dinh kém 13 bit budc

Hinh 27. Man hinh hién thi canh bao 16
- Trong truong hop c6 canh bao 13i: tich vao dong canh bao 16i — Hé thdng
s& tu dong chuyén dén man hinh c6 truong thong tin bi 16i;
- Sau khi stra 161, nhan ntit [Péng bao cdo KT thong tin] dé dong cac canh
bao 16i.
17



- Nhén nut [Kiém tra thong tin| dé kiém tra lai thong tin ho so:
e Néu khong con canh bao 13i, thuc hién tiép cac budc tiép theo.
e Néu con canh bao 161, thuc hién lai cac bude trén.
- Nhan nat [Xem truéce] dé kiém tra thong tin to hop tac, hop tac x4, lién hiép
hop tac xa da nhap.
5. Chuén bi va ky xac thwe ho so ding ky thay ddi t6 hop tac, hop tic xa va
lién hi€¢p hgp tac xa trén moi trweong dién tir
5.1. Chudn bi hé so
- Sau khi dién day du thong tin cua hd so, nhan nat [Chuan bi], néu ho so
van con thiéu thong tin theo quy dinh, Hé thong s& hién thi canh bao do. Ngudi

nop ho so phai chinh stra va chuan bi lai ho so.

DANG KY HOP TAC XA | DANH SACH HO SO DANG KY ‘

ITrang chi > Danh sdch hé sd dang ky > Khoi dit lidu

€3 KHOI DU LIEV THONG TIN VE HO SO

Hinh thitc ddng ky
Dia chi Phuong thirc nép hd so: NG&p hd sa stf dung chii ky s& cdng cdng
Tén hop téc xi/dia digm kinh Hinh thirc ddng ky: Pang ky thay doi ngi dung
doanh Loai hinh phap Iy: Hop tac xd

. M3 s6 hop tdc xi: TEST8710001267
Nganh, nghé kinh doanh

M& s6 ndi bd trong Hé théng: 0000034824

Théng tin vé vén digu l¢ Tén hop téc xa viét bing tiéng Viet: HOP TAC XA HD THAY DOI NOI DUNG HTX TEST TEST
Théng tin thanh vién Trang thai hd so: Pang nhap ho so
Gidm déc(Téng giam déc) 56 hd sa: 0C-0000002/25
Ngu'éi dai dién theo phép ludt M& bién nhén hb so: 000.07.84.H26-250411-005243

Théng tin ddng ky thu&

Nagu#i nép hé so Kiém tra thong tin Béng bao cdo KT thdng tin Xem trudc Huy ky / xac thuc Thanh todn |
) VANBANDINHKEM '+

Bén sao hgp ¢ gidy t& chitng Danh sdch cic théng bo tir Phang Tai chinh -K& hoach

thuc c¢é nhén Danh séch tréng!

Hinh 28. Man hinh chudn bi ndp ho so
- Hé théng ty dong chon Phong Tai chinh - K& hoach dé xur ly hd so cin cir
quan/huyén cua dia chi try s¢ chinh to hop tac, hop tac xa, lién hi€p hop tac xa
da nhap tai budc nhap thong tin.
- Néu ho so dd day du thong tin theo quy dinh, nhan nut [Xac nhan] dé

hoan thanh budc chuén bj hd so.
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DANG KY HOP TAC DANH SACH HO SO DANG KY

Trang chu > Danh sdch ho s¢ déng ky: > Khoi dii liéu > Trang xdc nhdn

€ KHOI DU LIEV THONG TIN VE HO SO
Hinh thiic déng ky
Dia chi Phuong thite ndp hé sa: Nép hi so sif dung chii ky & céng cdng
Ten hop tac xa/dia dism kinh Hinh thifc dang ky: Bang ky thay déi ndi dung
Loai hinh phap Iy: Haop tic xa
doanh
M3 56 hop téc xa: TEST8710001267
Ngéanh, nghé kinh doanh I o
M3 56 ndi bé trong Hé théng: 0000034924
Théng tin v& vén digu 1§ Tén hop tic xd viét bing tiéng Viet: HQP TAC XA HD THAY DOI NOI DUNG HTX TEST TEST
Théng tin thanh vién Trang théi ho so: Bang nhip ho sa
Gidm déc(Téng giam déc) 50 ho so: 0C-0000002/25
Nguéi dai dién theo phdp lugt M3 bién nhin hé so: 000.07.84.H26-250411-005243
Théng tin déng ky thué T
Ngudinép hé so H® 50 s& duge ndp ty déng vao Phéng TCKH*: | 0uan Hoang Ma ~ \ @
€ VAN BAN DINH KEM Z7+
Bdn sao hop | gidy t& chitng
thu'c cd nhan
’ a
\ \ \ N . A A~ A
Hinh 29. Man hinh phong TCKH tiép nhan ho so
trainingonline.dkkd.gov.vn says
Ban cé chic chan d3 hoan tat hd so?
MEu cd, nhdn [OK], néu khéng, nhin [Cancel]
\ N \ A . ’ A
Hinh 30. Man hinh thong tin xac nhdn
A A ~ A - A 5 A r .
- H¢ thong tao ma s6 tham chiéu cia hdé so cd6 dang nhu sau:

OC-xxxxxxx/xx, vi du: OC-0000343/25. Ho so dugc chuyén sang trang thai
“Pa chuin bi” va khong thé chinh sira duoc thong tin.

DANH SACH HO SO DANG KY ‘

ITrang chi > Danh sdch hé sa dang ky > Khéi dir liéu

) KHOI DU LIEV THONG TIN VE HO SO
Hinh thic ddang ky
Bia chi Phuong thifc nép hd so: NGp hd so stf dung chif ky s& cdng cdng
Té‘n haip tdc xé/dia diém kinh Hinh thic déng ky: Pang ky thay déi ngi dung
doanh Loai hinh phap Iy: Haop tacxa
Nganh. ngh# kinh doanh M3 s6 hop téc x: TESTB710001267
M3 56 ndi bd trong Hé théng: 0000034924
Théng tin vé vén didu § Tén hop tac xa viét bang tiéng Viét: HOP TAC XA HD THAY BOI NOI DUNG HTX TEST TEST
Théng tin thanh vién Trang théi hé so: D4 chuan bi
Gidm déc(Téng gidm déc) 56 hb so: 0C-0000002/25
Nguwsi dai dién theo phap lugt M3 bién nhan hd so: 000.07.84.H26-250411-005243
Trang thai thanh todn Chua thanh toin

Théng tin déng ky thué
Ngudi nép hé so'

VAN BAN DiNH KEM Kiém tra thong tin | Bdng bdo cao KT théng tin ‘ Chuén bi ALl Thanh todn
Bén sao hop 1€ gidy t& chifng X6a hd so

thu'c cé nhén Danh sdch cdc théng bdo tir Phang Tai chinh -K& hoach

-

Danh sach tréng!

Hinh 31. Man hinh hé so di dwoc chuan bi
5.2. Ky xdc thwe ho so

- Viéc chi dinh ngudi ky sd/xac thuc hd so dang ky thay d6i to hop tac, hop

tac xa, lién hi¢p hop tac xa dugc thuc hién tai budc ké khai thong tin trong bd ho
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so dang ky thay doi t6 hop tac, hop tac x4, lién hiép hop tic x3 qua mang dién

tu, nhu hudng dan tai phﬁn trén.

Dé tién hanh ky sb/xéac thuc hd so ding ky thay ddi to hop tac, hop tac x4,

lién hiép hop tac xa, ngudi ky md hd so can ky, nhan nut [Ky s6] dé tién hanh

ky sb/xéc thuc.
Ky s bﬁng chiurng thu s6 VNPT SmartCA

Véi truong hop ho so dung chimg thu s6 VNPT SmartCA, nguoi ky thuc

hién cac budc sau:

Tai App cua VNPT SmartCa trén dién thoai di dong (App nay da dugc
tich hop vao App VNelD va mién phi ding ky cho ngudi dan tir
28/10/2024). Sau khi chtng thu s6 duoc duyét, mua luot ky dé ky hd so.
Mo hd so ding ky thay ddi qua mang dién tir: Nhan nat [KY sd];

Chon nha cung cap;

Chon ching thu sb;

An nut [Thue hién ky]. Khi ky s6 thanh cong, hd so s& chuyén thanh “Pa
ky”.

' Hé thong ky tip trung

Budc 1:Chonnhad cungcdp  Budc2: Chonchingthusd  Budc 3: Kysd
# -
Ky s0
Transaction 1D: f40e93a3-c33a-dedf-a596-aae1c203ca2i
Chifng thu sé: C=VIMN,5T=Ha Néi.L=0uin Hai Ba Trung.CN=HOANG NGOC HUYEN,UID=CCCD:001193003721
Serial number: 540M0101c02835638a199a7efbdbffed

Mé ta giao dich:  £ang ky kinh doanh

Thute hién ky Quay lai Béng

Copyright @ 2023 Cuc dang ky kinh doanh. All rights reservec

Hinh 32. Man hinh thuc hién ky s6 bang chimg thir sé
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Luu y: Thoi gian chay trong qua trinh thyc hién ky 13 dé ngudi dung xac nhan
ky sd trén App VNPT SmartCA, nguoi dung phai xac nhan trén App thi méi
hoan thanh buédc ky sd.
KY ho so bang chir ky s6 cong cong
- Véi truong hop ho so dung chit ky s6 cong cong, ngudi ky thuc hién cac
budc sau:

e Cam USB token vao 6 cim USB ciia may tinh;

e Tich chon nut xac nhan “Téi xin cam doan tinh trung thwc, chinh xdc va
toan ven ciia hé so ding ky va cdc tai liéu dinh kém”;

e Nhan nut [Xac nhan] => May tinh s€ tu dong chay chuong trinh dé nhan
dang chit ky sb cong cong va ngudi ndp hod so s& chon chit ky s cong cong

dung dé ky 1én hd so.
e Nhén nut [KY sd].
e Nhip mi PIN.

e Khihé théng thong béo viéc ky s6 thanh cong, nhén nut [Pong].

Ky sif xac thut
I T6i xin cam doan tinh trung thuc, chinh xdc va Lodn ven cla hd so ding ky va cic Lai lidu dinh kém
Ky so/ xac thye: @) Ky bing chir ky s cing oing

Hinh 33. Man hinh xdc nhdn ky sé6 sir dung Chit ky so cong cong

Message from webpage >

e Ban cé chac chan xac thuc vao hd so?

Néu cb, nhan [OK], néu khéng, nhan [Cancel]

| OK ‘ Cancel

Hinh 34. Man hinh thong tin xdc nhdn

799

- Khi ho so di c6 day du chir ky, trang thai ho so s& chuyén thanh “Pa ky”.
Néu phat hién sai sot trong viéc gan tén ngudi ky ho so, nguoi ndp hd so co thé
thay doi thong tin vé nguoi ky, nhin nat [Hay ky/xac thwe] va thuc hién lai

bude ky hd so.
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DANG KY HOP TAC XA DANH SACH HO SO DANG KY

Trang chid > Danh sdch hbd sa ddng ky > Khéi dir liéu

Hb so di xdc thue

&5 KHOI DU LIEU THONG TIN VE HB SO
Hinh thite déng ky
Bia chi Phucng thic nép hd so: Nop hd so sif dung chi ky s& cong cang
Tars hefp the xi/Sia @idm kinh Hinh thire ding ky: Biing ky thay ddi néi dung
doant Loai hinh phsp 1y: Hop tac xa
™ TEST8710001267

Nganh. nghé kinh doanh
M3 58 ng H& théng: 0000024924

Théng tin v& von digu le Tén hop bing tiéng Viét: HOP TAC XA HD THAY BS! NOI DUNG HTX TEST TEST
Théng tin thanh vién Trang thai hd so: 23 ky
oc-0000002/25

000.07.84.H26-250411-005243

Giém d6e(Téng giém d6c) S&hs so:
Nguéi dai dién theo phép lugt M3 bién nhan hd so:
Théng tin déng ky thué Trang théi thanh teén Chua thanh todn

Nguéi nép h so
Ki€m tra théng tin D6ng béo cdo KT thong tin | NS Chusn bi Huy ky / xac thuc X6a hb sa

€5 VAN BAN DINH KEM
Ban sao hap L€ gidy t& chang

thuc cé nhéan Danh sdch cdc théng bdo tir Phdng Tai chinh -K& hoach

Danh sich tréng!

Hinh 35. Man hinh hién thi ho so Da ky
6. Nop hd so vao Phong Tai chinh - Ké hoach

- Sau khi ky s6 ho so, 4n nat [Thanh toan] hoan thanh cic budc ndp 18 phi
dang ky thay doi (néu co). Tiép d6, Ung dung s& tu dong ndp hod so vao
Phong Tai chinh - Ké hoach.

Théng tin vé hd so

Phwong thirc nép hd so: Né&p hd so sir dung chi¥ ky s6 céng céng
Hinh thirc dang ky: Thanh lap m&i hé kinh doanh/dia diém kinh doanh
Dia diém kinh doanh

HO KINH DOANH HUFONG DAN BANG KY ONLINE CO SO 1

Loai hinh phap ly:

Tén dia diém kinh doanh:
Trang thai hé sor: Pa ky

OH-0000346/23

Mi&n I& phi dang ky hé kinh doanh

Sé hé sox:

Trang thai thanh toan
Ki€ém tra théng tin Péng béo cdo KT thdng tin Xem trudc C 1an bi Ky s& Huy ky / xac thuc
N&p hd so vao Phong TCKH X6a hd so Tréa vé

Danh s3dch cdc théng bdo tir Phéng Tai chinh -K& hoach

Hinh 36. Man hinh hién thi nit Nop hé so vao Phong TCKH
Hoan tat qua trinh nhip va nop hd so trén moi truwong dién tir

- Sau khi ngudi ndp ho so/nguoi ding ky hoan thanh viée ndp ho so, ho so
dang ky thay doi t6 hop tac, hop tac x4, lién hiép hop tac xa dugc chuyén sang
trang thai “Pang ndp” va duogc tu dong tiép nhan trén Hé théng thong tin qudc
gia vé dang ky hop tac xa va chuyén vé tai khoan ciia Phong Tai chinh - Ké
hoach twong tmg phuc vu cho viéc xir Iy hd so. Ho so s& chuyén sang trang thai
“P3 giri di” néu duoc tiép nhan thanh cong trén Hé thong thong tin qudc gia vé

dang ky hop tac xa.
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% PANG KY HOP TAC XA DANH SACH HO SO DANG KY

Trang cha > Danh sdch hd so dang ky > Khoi dir liéu

€5 KHOGI DU LU
Hinh thic déng ky

THONG TIN VE HO 5O

Dia chi Phuang thic nép hd so: N&p hd so sir dung chir ky s& céng céng
Tén hotp te xé/dia diém kinh Hinh thic ding ky: Thanh lap mai
doanh Loai hinh phép Iy: Lién higp HTX )
o Tén hop tac xa viét bang tiéng Viét: LIEN HIEP HTX TAlI CHINH HUAN ROSIDDDDDDDDDDDD
Nganh, nghé kinh doanh
Trang thai hd so: DPang nép
Théng tin v& vén disu 1é o
© $6 hd sa: 0c-0371357/24
Théng tin thénh vién
Nguei dai dién cia thanh vién Ki&m tra théng tin P6ng bao cdo KT théng tin Chusn bi Hay ky / x4c thuc Thanh todn Xda hd so

Gidm déc(Téng gicm déc) —
Nguéi dai dién theo phdp lugt
Danh sdch cic théng bao tir Phong Tai chinh -K& hoach
Théng tin déng ky thué S
Danh séch tréng!

Nousinso h sg.

Hinh 38. Man hinh trang thdi ciia hé so sau khi ngp ho so hoan tat

- Khi hd so di duge ndp thanh cong, H¢ théng s€ guri Giéy bién nhan vao
hom thu dién tr da dang ky hoit tai tai khoan ctia ngudi ndp hd so/nguoi ding

ky: Gidy bién nhan — Nhan nut [In] dé xem va in Gidy bién nhan.
7. Theo déi tinh trang xir Iy ho so

- Sau khi ho so dugc luu trén Ung dung dang ky hop tac x3 trén moi trudng
dién tr, ngudi ndp hd so ¢6 thé tim kiém hd so tai bat ky thot diém nao.

- Nguoi nop hd so ding nhap vao tai khoan, chon “Danh sich hd so ding
ky” — Tim kiém ho so theo cac tiéu chi c6 san nhu hinh thirc ding ky hodc tén
t6 hop tac, hop tac x4, lién hiép hop tac xa hodc sd hd so OC.

- Tai danh sach hd so, nguoi st dung c6 thé nhin thy tinh trang xt 1y bo
hd so di dang ky.
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DANG KY HOP TAC XA | DANH SACH HO SO DANG KY

Trang chu > Danh sdch ho sg dang ky

Loc thang tin

Hinh thic dang k¥ (Sang ky thay 81 néi dung J) @ Tén hop tic xa: )

M3 s& ngi bé trong Hé @ M3 s6 hop tic xé: @
théng:

Loai hinh hep téc x&: [ Chon loai hinh phap I @ $6 hé sa: @ Trang thai h 56 | Chon trang thai ~ | @

BS tit ca digu kign tim kidm

Danh sich
Ha Cac ban in
5O
1 |Ding ky thay d8i | Hop tac x3 Dang ky thay d&i | oC- HOP TAC XA HD THAY D81 NGI DUNG HTX D3 ky 14/04/2025 Xem |Xem trudc | Gidy
néi dung néi dung 0000002/25 | TEST TEST 2:31:01 CH bién nhén
2 |Pang ky thay d8i | Hop tac xa Pang ky thay déi | OC- HOP TAC XA NHIEU NGUGI DAl DIEN TEST P& chudn bi 11/04/2025 Xem |Xem trudc | Gidy
néi dung ngi dung 0000003/25 | TEST 5:31:23 CH bién nhan
3 |Ping ky thay ddi | Hop tdc x3 Pang ky thay déi HOP TAC XA TEST TEST NGAY HOM QUA Pang nhap hd 14/04/2025 Xem | Xem trudc | Gidy
néi dung néi dung sa 2:03:36 CH bién nhén
4 |Bang ky thay ddi | Hgp tac x3 Pang ky thay doi LIEN HIEP HOP TAC XA TEST PHUONG VV Pang nhap hd 11/04/2025 Xem |Xem trudc | Gidy
néi dung ngi dung sa 10:23:51 SA bién nhan
5 |Pang ky thay d8i | Hop tac x3 Pang ky thay déi | OC- HOP TAC XA TEST TEST NGAY MAT DOI D3 chuidn bi 11/04/2025 Xem | Xem trudc | Gidy
néi dung ngi dung 0000004/25 5:35:25 CH bién nhan
6 |Ding ky thay d8i | Hop tac x3 Dang ky thay d&i HQP TAC XA LIEN HIEP TEST PHUONG VV Pang nhip hd 11/04/2025 Xem |Xem trudc | Gidy
néi dung néi dung sa 10:23:51 SA bién nhan

Hinh 39. Danh sdch ho so ding ky trén méi truong dién tir

Ciac gidy to' nhan dwoc khi ding Ky t6 hop tic, hop tac xi, lién hiép hop tic
x4 trén moi trueong dién tir

Ngudi ndp hd so co thé xem cac vin ban lién quan dén hé so (Gidy bién
nhan hé so ndp trén moi trudng dién tir; Thong bao yéu cau bd sung hd so (néu
c6) ...); Thong tin ddy di cta ho so dd ndp trén moi truong dién tir; trang thai
nop ho so; trang thai xir 1y hd so twong ung véi timg hd so trong Danh sach hd
so dang ky.

2 Ban in kem tl Pia chi il
STT Néi dung email Théi diém nhén email amdm feem theo e emat
- : email nhan thong bao
Yeéu cau ky/xac thue | Khi nguoi tao hd so chi dinh ngurdi N N
1 2 . ; a . s Kh N, k
ho so néu co ky thwre hién ky/xac thyc ho so ong gL Ry
i . Khi ho so dirge nop vao phong , P
2 Giay bién nhan TCKH Co Nguoi1 nop ho so
3 Thoéng bflo stra Adéi,’bé Khi ph(‘m‘&g TCKI{A - t;néng bao yéu Co e e e
sung ho so (néu co) cau sira doi, bo sung
4 Thong };aﬁ é( quua | Kni phong TCKH chéap thuan hd so | Tiy trieong hop Ngudi nop ho so

Hinh 40. Danh sdch cdc gidy to nhdn dwege khi ding ky trén méi truong dién tie
8. Sira ddi, bo sung ho so trong truwdng hop ho so cin sira ddi, bo sung
- Sau khi hd so da dugc nop truc tuyén, Phong Tai chinh - K& hoach xem
xét dé xtr Iy hd so do to hop tac, hop tac x4, lién hiép hop tac xa ndp. Trong
truong hop, Phong Tai chinh - Ké hoach yéu cau t6 hop tac, hop tac x4, lién hiép

hop tac xa stra doi, bé sung ho so, ngudt ndp ho so s€ nhan dugc thu dién tir
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thong bdo tai dia chi hom thu dién tor da nhap trong khéi Thong tin Nguoi ndp
hé so.

- Khi ding nhép vao tai khoan cia minh, ngudi ndp hd so/ngudi dang ky c6
thé xem Thong bao yéu cau bd sung thong tin ctia Phong Tai chinh - Ké hoach

doi1 vai ho so do.

Danh s3ch cac thang ba tf co quan BXUD

Loai banin
Thdng béo y&u cau bo sung tng i

_l

Dl U0SODN4SEOSCH
Dl USRI CH i

21
4631731

iy i nhn

Hinh 41. Man hinh in Théng bdo yéu cau bé sung ho so

Cic bwée ndp ho so sira ddi, bo sung:

- Nguoi nop hd so truy cap Hé thdng truc tuyén, kiém tra va chinh sira hd
so theo yéu cau, chuan bi va ky lai hd so (twong tu cac bude di thuc hién khi
nop ho so lan dau).

- Hb so stra d6i bo sung khong phai thanh toan 1& phi dang ky hop tac x4,
lién hiép hop tac xd, do d6 nguoi ndp hd so khong phai thuc hién bude thanh
toan. HO so s& duoc tu dong tiép nhan vao Hé thong thong tin qudc gia vé dang

ky hop tac xa sau khi ho so duoc ky.

Xem
Thong bao

sira doi, bo
sung

Stra doi
thong tin/tai
ligu dinh
kem

Ky xdc thyc

h so

Hinh 42. Cac buéc nop ho so swa doi, bo sung

9. Nhan két qua

T6 hop tac, Hop tac xi, Lién hiép hop tac xa dén Phong Tai chinh - Ké
hoach (theo lich hen trong Gidy bién nhdn) dé nhan két qua hoic lién hé véi
Phong Tai chinh - K& hoach dé nhan két qua qua dich vu buu chinh cong ich.
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Théng tin v& hi sg

Phwong thirc ngp hé se Nap hé so sir dung chiF ky sb cing cdng

Hinh thirc dang ky: Thanh [8p mai hd kinh deanh/dia d@iém kinh doanh

Loai hinh phap ly: Bia diém kinh doanh

Tén dja diém kinh doanh: HQ KINH DOANH HFONG DAN BANG KY ONLINE CO SO 1
Trang thai hé so: B3 gri di

$6 hé so: OH-0000343/23

Trang thai x¥ Iy hé so: Buoc chip thudn

Trang thai thanh toan Mién I& phi dang ky hé kinh deanh

Kiém tra théng tin =~ Ddng béo cdo KT théng tin Chuan bi Ky s6  Hiy ky / xac thuc
N&p h sd vio Phang TCKH | Xda hd sd

Danh sdch cdc thong bdo tir Phdng Tai chinh -K& hoach

801/23 Gidy bign nhan bétao 24/11/2023 2:15:09 CH

Hinh 43. Man hinh déang ky t6 hop tac, hop tdc xd, lién hiép hop téc xd thanh cong
Gip van dé vuéng mac trong qua trinh dang ky thay doi to hop tac, hop
tac x4, lién hiép hop tac xa, ngudi dung trén Cong thong tin ¢ thé lién hé véi bo
phan hd tro qua hom thu dién ti: hotro4@dangkykinhdoanh.gov.vn dé duogc giai
dap.
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