
Day, Month, Year 
 

Volunteer Verification Letter  
 
 
[Name of the person certifying you completed the volunteer hours] certify that 
[Name of the student] completed ______ hours of services volunteering (explain 
what you did). 
 

 

For a total of ____ hours during the school year 2024-2025 (update time and 
place). 
 

If you require any further information regarding Alex Johnson's service, please feel 
free to contact me at [Your Email]. 

Thank you. 

Sincerely, 

​
[Volunteer Coordinator Name] 

Volunteer Coordinator 

[The Company Name] 

 


