3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPAaTUBHOI MOCJIYTH 3 JeP:KaBHOI peecTpalii BKJIYeHHS BiIOMOCTeH PO TBOPYY
CIIKY, TEPUTOPiaIbHUI 0cepeloK TBOPUOI cIijKkH, 3apeecTpoBaHi 10 01 1unus 2004 poky,
BiZIOMOCTI PO 5IKi He MIiCTATHCSA B €INHOMY Jep:KaBHOMY Pe€CTPi WPUAHYHHUX 0Ci0, Pi3MIHNX
oci0 — mianpueMuiB Ta rpomaacbkux opmyBaHb

Cxigne mixperionanabHe ynpasiainaa MiHicTepcTBa ocTuuii /
LenTpyn HaaHHA AAMIHICTPATUBHUX MOCJIYT
JMoneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi o0/1acTi

Indopmanis npo cyd’ekra HaJaHHA aAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HeHTPY HaJaHHS aMiHICTPATHBHUX MOCJIYT

Micue3HaxomkenHs: | CxifHe MiKperioHaJbHe ynpaBiiHHA MiHICTepCTBa IOCTHUIII:
Indopmamiss  momo |anpeca mis auctyBanss: 40003, m. Cymu, Byn. ['epacuma Konaparbena,
peXUMY POOOTH 28;

3 |Tenedon/dakc Mmicue3HaxomkeHHs: 36014, m. Ilonrasa, Byn. Co6opHocTi, 45 (3aiiicHIOE
(moBimku), aapeca|mpUOM OO T'POMAACHKHX (OPMYBaHb, MICIIE3HAXOMKEHHSAM SIKUX €
enekTpoHHOi noTH | [lonTaBcbka 061acTh);

N —

Ta BeO-calT 40003, m. Cymu, Byn. IlerponaBniBcbka, 75 (37iiiCHIOE MPUHOM LIIOAO
rpoMaJCchkuX (OpMyBaHb, MICII€3HAXOMKEHHAM skux € Cymchbka
o0acTh);

61024, m. XapkiB, Byn. SIpocnaBa Mynporo, 26 (3aificHIOe mpuiiom
I00 TPOMAJCHKUX (OpMyBaHb, MICIE3HAXOMKECHHSAM SKHX €
XapkiBcbka 0071acTh);

14000, ™. Yepniris, np. Mupy, 43 (3ailicHIOE NpUIOM 10O
rpoMaZChKUX (POpMyBaHb, MICIIE3HAXOUKCHHSIM SIKUX € YepHIriBchka
o0nacts).

BinnoBigHo mo mianmyHkty 1 myHkry 1 Hakasy MiHicTepcTBa HOCTHIIT
Vkpainu Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep:KaBHOT
peectpanii B MeXax JAEKUIBKOX aJIMIHICTPaTUBHO-TEPUTOPIaIbHUX
OJMHHUIBY, 3apeecTpoBaHOro B MiHicTepcTBl rocTHLii  YKpaiHu
13.06.2023 3a Ne 977/40033, nep:kaBHa peecTpalisi TpoOMaJCbKOIO
dbopMyBaHHs, MICIE3HAXOKEHHSAM sIKoro € ABTOHOMHa PecmyOmika
Kpum, Jlonenpka, 3amnopiszbka, Jlyranceka, MukomaiBcrka, XapKiBChKa,
XepcoHcbka obnacti, MicTo CeBacTomnoib, IPOBOAUTHCS HE3aJIEKHO BiJ
MICII€3HAXO/KEHHS TAKOTO TPOMAJICHKOTO (hOpMyBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 - 17:00

IT'ataung: 08:00 — 15:45

[lepepBa:  12:00 — 12:45

Buxigauii neHs: cyboTa, HeIins

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azipeca enekTpoHHoi nomTH: info udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua




Hentpu HaJaHHS aJMIHICTPAaTUBHUX MOCIyT
Honenpkoi/Jlyrancekoi/ITontaBchkoi/CyMcbkoi/ XapKiBCchbKoi/YepHITriBCh
ko1 oOnacTi (y pa3i BKIOUYEHHS aJIMIHICTPATHBHOI MOCIYTH J0 MEPEITiKy
aJIMIHICTPAaTUBHUX TIOCIYT, SKI HAJAlOThCS dYepe3 Taki IMEeHTPH, 3
ypaxyBaHHSIM BUMOT TyHKTIB 2, 4 po3nopsypkeHHs KaGinery MiHICTpiB
Vkpainu Big 16.05.2014 Ne 523-p):

MICIIE€3HAXOKCHHSI: MICIIE3HAXO/KEHHS BIJIMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiTHO PEKUMY BIATOBIAHOTO LEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €NeKTPOHHOI TOIMTH Ta BeO-CalT
BiJIMTOBIAHOTO IIEHTPY

[adopmarris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerjiaMeHTYEThCSl HAIAaHHSA aIMiHICTPaTUBHOI MOCJIYTH

3aKkoHM YKpaiHu

3akoH Ykpainu «IIpo mpodeciiiHux TBOpYMX IMpaliBHUKIB Ta TBOPYI
CITLIIKHY,;

3akoH VYkpainu «IIpo npepxkaBHy peecTpaliio OPUIUYHUX OCIO,
Gbi3MYHUX 0Ci0 — MiIIPUEMIIIB Ta TPOMAJICEKUX (POPMYBAHbBY»

Axtu KaGinery
MinictpiB Ykpainu

[TocranoBa KaGinery MinictpiB VYkpainu Bix 04.12.2019 Ne 1137
«[IutanHss €IUHOTO NEP)KABHOTO BEOMOPTANTY €IEKTPOHHHUX MOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCITYT»

AKTH HEHTPAITbHUX
OpraHiB BUKOHABYO1
BIIaAU

Haka3z MinictepctBa roctuitii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opm 3aiB y cdepi nepxkaBHOi peecTpamii
IOpUIUYHUX 0C10, (IBUYHUX OCI0 — MIANPUEMINB Ta TPOMAIACHKHUX
dopmyBaHb», 3apeecTpoBaHMii y MiHicTepcTBl rocThLii  YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 Minicrepctsa roctunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHsT [lopsinky gaep:kaBHOiI peecTpauii IOpUAMYHUX 0OCiO,
¢i3nyHUX 0ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (OPMYBaHb, IO HE
MaloTh CTaTycy HOPUIUYHOI 0coOM», 3apeecTpoBaHuil y MiHicTepCTBi
toctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcrBa toctuiii Yipainu Big 23.03.2016 Ne 784/5 «Ilpo
3atBepkeHHs [lopsnky (yHKIIOHYBaHHS TMOpTaldy €JIEKTPOHHHUX
CEpBICIB IOpUAMYHUX 0Ci0, (Qi3MUHUX 0cCi0 — MANPUEMITB Ta
IPOMAJICHKUX (OpPMYyBaHb, 10 HE MAIOTh CTaTyCy IOPHUIMYHOI 0COOM»,
3apeecTpoBaHuii y MinicrepctBi toctumii Ykpainum 23.03.2016 3a
Ne 427/28557

YMOBH OTPMMAHHS aJIMiHICTPATHBHOI MOCJIYTH

[TincraBa ams
OTPUMAaHHS
a/IMiHICTPaTHUBHOI
HOCITyTH

3BepHEHHS YIIOBHOBAKEHOTO MPEICTABHUKA FOPUINIHOT 0COOH
(masi — 3assBHUK)

Buuepramii epesik
JIOKYMEHTIB,
HEOOX1AHUX IS
OTpUMaHHS
a/IMiHICTPaTHUBHOI
HOCITYyTH

3asiBa TPO JAEpKABHY PEECTPAIiI0 BKIIOYCHHS BIIOMOCTEH TIpO
IOpUANYHY 0cO0y 10 €AMHOTO AEPKABHOTO PEECTPY IOPUAUYHHUX OCIO,
¢bi3MIHUX 0Ci0 — MiIIPUEMIIIB Ta TPOMAICEKUX (OPMYBaHb.

SIKIIO JTOKYMEHTH TOJAIThCA OCOOUCTO, 3asBHUK MPE]’ SBIISE
JOKYMEHT, IO BIIMIOBITHO JI0 3aKOHY MOCBITIYE 0COO0Y.

VY pasi mogaHHS JOKYMEHTIB HPEICTaBHUKOM JIOJIaTKOBO MOAA€THCS
NPUMIPHUK OpHTiHATY (HOTapiallbHO 3acBiueHa KOIIisl) JOKYMEHTa, [0
3acBiluy€ MOro MOBHOBaXKEHHS (KpIiM BHIIAJKy, KOJHM BIJOMOCTI MpO
MMOBHOBAKEHHS  IOTO  MPEICTABHUKA  MICTAThCS B €IUHOMY




JEP)KaBHOMY PEECTpPl IOPUIUIHUX 0Ci0, QI3UMYHMX 0Ci0O — MiANMpUEMIIIB
Ta TPOMAJICBKUX (HOPMYBaHB).

Jns  mieid TpOBENEHHsSI PEECTpAIliiHUX i JIOKYMEHTOM, IO
3acBilUy€ TMOBHOBAKEHHS MPEICTABHUKA, € HOTapiallbHO IOCBiTYEHA
JOBIpeHICT, a00 MOBIPEHICTh, BHAAHA BIAMOBIIHO 10 3aKOHOJABCTBA
1HO3EMHOI epKaBU

9 [Cnoci6 noganus 1. V manepoBiii popmi TOKyMEHTH MOIAIOTHCS 3asIBHUKOM OCOOHMCTO
JOKYMEHTIB, a0 MOIITOBUM BiTPaBICHHSIM.
HEOOX1THUX IS 2. B enekrponHili (opmi TOKYMEHTH IMONAIOTHCS 3 BHUKOPUCTAHHSIM
OTpUMaHHS €IMHOTO NepKaBHOTO BEOMOPTAy E€NEKTPOHHHUX MOCIYTr a0 MmopTairy
aMIHICTPATUBHOI | €JIEKTPOHHUX CEPBICIB IOPUANYHHUX 0CI0, (HI3UIHUX OCIO — MiAITPUEMITIB
HOCITYTH Ta TPOMAJICEKUX (pOpMyBaHBb, 110 HE MAIOTh CTATYCY IOPHIUIHOI 0COOM™
10 |IInatHicTh bezonnarno
(Ge3omaTHICTB)
HaaHHS
a/IMiHICTPaTHUBHOI
MOCIIyTH
11 |Ctpok HajaHHS JepxaBHa peecTpallisi MPOBOAUTHCA 3a BIACYTHOCTI MIiJICTaB IS
aJAMIHICTpaTUBHOI  [BiAMOBH y AepxkaBHii peectpaiii He mizHime 30 poOouux AHIB 3 JIaTH
MOCITYTH MOJIaHHS JIOKYMEHTIB JUISI IEP>KaBHOT peecTpalii.
CTpok po3misiy OKYMEHTIB MOXe OyTH MPOAOBKEHUN CyO’ €KTOM
Jep’KaBHOI peecTpallli 3a HEOOXITHOCTI, ajle He Oulbme HiK Ha 15
pobouux THIB.
12 |Tlepenik migcTaB - IOKyMEHTH TI0JJaHO 0CO0010, sIKa HE Ma€ Ha 1€ TOBHOBAXKCHb;

JUISL BIIMOBH Y
JepiKaBHIN
peectpauii

- y €a1uHOMY JepKaBHOMY PEECTpPl MICTATHCS BiIOMOCTI IPO CyJI0BE
pileHHS 1010 3a00POHU MPOBEECHHS PEECTPAIIITHOT [ii;

- JOKyMEHTH IIOJaHi JI0 HEHAJEeKHOro Cy0’€KTa Jep>KaBHOI
peecTpariii;

- IOJJaHHS TOKYMEHTIB a00 BiIOMOCTE, epeq0adeHnx UM 3aKOHOM,
HE B IOBHOMY 00CS31;

- JOKYMEHTH cynepeuyarb Bumoram KoHcTutyii Ta 3akoHiB YKpaiHu;

- IOKYMEHTH CyTiepedarb CTaTyTy TPOMaJICBKOTO ()OPMYBaHHS,

- TMOPYIIEHO BCTAHOBJIEHUN 3aKOHOM IMOPSAAOK CTBOPEHHS IOPUANYHOT
oco0Ou, TpoManchbkoro (GopmyBaHHS, IO HE MAE CTATYCY IOPUIUIHOL
ocoou;

- HEBIJNOBIJHICTh HAaMMEHYBaHHS IOPHUINYHOI
3aKOHY;

- II0JI0 3aCHOBHUKA (Y4aCHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCH,
NPOBECHO JEpXKaBHY pEECTpAllil0 pIIEHHS Npo NPUIHUHEHHS
IOpUIMIHOT 0COOU B pe3ysbTari ii JIKBIgaIlii;

- HI0/I0 IOPUAMYHOI 0COOM, CTOCOBHO SIKO1 B €IMHOMY JepKaBHOMY
peeCTpl MICTUTBCS 3alUC TPO CYIAOBE PIMICHHS IWIOAO BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HENIMCHUMHU pillleHb 3aCHOBHUKIB (Y4aCHUKIB)
IOPUINYHOT 0coOM a00 YHMOBHOBKEHOTO HHMH OpraHy, BHU3HaHHS
MOBHICTIO 200 YaCTKOBO HEIIMCHUMH 3MiH J0 yCTaHOBYMX JOKYMEHTIB
IOPUANYHOI 0COOM, fKIIO Take pillleHHs a0o HOro 4acTHHY BU3HAHO
HEeIHCHUMM, 3MIHM JI0 YCTaHOBYMX JIOKYMEHTIB IOPUIUYHOI 0COOM €
I1JICTaBOIO JUJIsl POBEICHHS PEECTpaLliiiHUX /i,

- HEBIANOBIJHICTh BIIOMOCTEH, 3a3HAYCHUX Yy 3asiBl MPO JEpPKABHY
peecTparlito, BIJIOMOCTSIM, 3a3HAYCHUM Yy JOKYMEHTAX, MOAAHUX IS
JepKaBHOI peecTpailii, abo BIIOMOCTAM, IO MICTIAThCS B CIUHOMY

0oco0M BHUMOTaM




JIEpP)KaBHOMY  peecTpi 4YM  1HmMUX  1HGOPMALIMHUX  CHUCTEMaX,
BHUKOPUCTAHHS SKUX Tepea0aueHo UM 3aKOHOM;

- HEBIAMOBITHICTH BIJIOMOCTEH, 3a3HAYCHHUX Y JIOKyMEHTaX, MOJaHUX
Ui Aep>KaBHOI peecTparlii, BiIOMOCTAM, IIO MICTATbCA B €AMHOMY
JIep)KaBHOMY  peecTpl uYM  1HmMUX  1HGOPMALIMHUX  CHCTEMaX,
BUKOPUCTAHHS SKUX Tepea0aueHo UM 3aKOHOM;

-  TOmaHHS  JIOKYMEHTIB 3  TOPYIICHHSM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUIsl iX TIOJAHHS, KPiM JOKYMEHTIB IIO/AO
KIHIIEBOTO OeHe}iIiapHOTO BIIACHUKA IOPUANIHOI 0COOH;

13 |Pe3ynbrar HajaHHs - BHECEHHS BIAIMOBIHOTO 3amucy 10 €IWHOTO AEPKaBHOTO PEECTPY
aMIHICTpPATUBHOI  |FOPUAMYHUX 0Ci0, (i3nyHUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKHX
HOCIIyTH (dbopmyBaHb;

- pilIeHHsI PO TPOBEICHHS JePKABHOT peecTpalrtii,

- BUNHCKa 3 C€IUHOTO JAEPKABHOTO PEECTPY IOPUAMYHUX OCi0,
(hi3UYHUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICBKUX (OPMYyBaHb;

- piIIeHHS Ta MOBIJOMJICHHS PO BIJIMOBY y Jep:KaBHIN peecTparii i3
3a3Ha4YCHHSIM BHKJIFOYHOTO MIEPENTIKY MiICTaB /IS BiIMOBH

14 |Cnocobu Pesynbratn HamaHHS aaMiHICTPaTUBHOI MOCIYTH y cdepi AepKaBHOT
OTpUMAaHHS peectparii (y TOMy 4YHCIl BUOUCKAa 3 €IMHOTO JEP>KABHOTO PEECTPY
BIITOBII1 IOPUANYHUX 0Ci0, (IBUYHHX 0Ci0 — MIANPHUEMINB Ta TPOMAICHKHX
(pe3ynbrary) dbopMyBaHb) B EJEKTPOHHIH (GOpMiI ONPUIIOAHIOIOTHCS Ha MOpTali

€JIEKTPOHHMX CEPBICIB Ta JOCTYIIHI AJIS X MOUIYKY 32 KOJIOM JIOCTYILY.

3a Ga)kaHHSM 3assBHHUKA 3 CIIMHOTO JEPKABHOTO PEECTPY HOPHIUUHUX
oci0, ¢i3nyHUX 0Ci0 — WIANPHEMIIB Ta TPOMAACHKUX (HOPMYBaHb
HAJAa€ThCsA BUIMCKA y ManepoBiil Gopmi 3 MPOCTABICHHSAM MiJINUCY Ta
MEYaTKu JIEP’)KaBHOTO PEECTpaTopa — y pasi IMOmaHHS 3asBU TPO
JIep’KaBHY pEECTpallio y manepoBiit popmi.

VY pa3i BiIMOBU y JepiKaBHIl peecTpallii JTOKyMEHTH, IMOJAaHI s
Jep)KaBHOT peecTpallii, MOBEPTAIOThCS (BHIAIOTHCS, HAJICHUIAIOTHCS
MIOIITOBUM BiJNPABICHHAM) 3asBHUKY HE Ii3HIiIIE HACTYITHOTO poO0Y0oro
THSI 3 JTHSI HAJIXO/DKCHHS BiJ] 3asIBHUKA 3asBH TIPO 1X TIOBEPHEHHS.

JIOKyMEHTH HaJIal0ThCS 3aIBHUKY Yy ManepoBiid hopMi:

- CX1ZHMM MIXKpeTioHaJIbHUM yIpaBIiHHSIM MiHicTepCTBa IOCTHIIIT — Y
pa3i mogaHHs JOKyMEHTIB 10 CXiJHOTO MiKpETrioHaJbHOTO YIPaBIiHHS
MiHicTepcTBa FOCTHIIIT;

- LleHTpoM HamaHHS aIMiHICTPATMBHUX TOCIYTI — Yy pasi HOAaHHS
JIOKYMEHTIB Yepe3 BIAMOBITHUN IIEHTP.

* Tlicns moompallfoBaHHs CIUHOIO IEP)KABHOIO BEOMOPTAIy EIEKTPOHHHX IOCIYr Ta/abo MmopTaiy CICKTPOHHUX
CepBICIB IOpUAMYHUX 0Ci0, (Pi3MYHMX 0cCi0 — MIANPHEMINB Ta TPOMAJCHKUX (OPMYBaHb, SIKI HE MalOTh CTaTycy
I0pUANYIHOT 0co0U, sIKi OyyTh 3a0e3MeuyBaT MOXKIIMBICTh ITOJJaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIN QopMmi.




