
How to Get Started Using Numerade OFFICE HOURS 
All these steps are available in video format Here: Office Hours Video 

 
Step 1: Sign up 

●​ Sign up at https://www.numerade.com/educators/signup/officehours.  

 
 
Step 2: Create a Course 

●​ Once signed up, click on “Office Hours” to be taken to your Office Hours Dashboard 
●​ Next Click “Create” and input the information to create a new course.  

 
 
Step 3: Onboard Students 

●​ Once you’ve created a course, you’ll be prompted to add in students. Input their emails 
and share the course code with them.  

●​ Students will then be prompted via email to sign up and input that course code. 
●​ Finally, share this walk through video with students so they can start using Office Hours. 

 
 
 
 
 
 

https://vimeo.com/396785758
https://www.numerade.com/educators/signup/officehours
https://vimeo.com/362418619


 
 

 
Using Numerade OFFICE HOURS 

All these steps are available in video format Here: Office Hours Video 
 

Creating Lecture Videos: 
●​ To create a lecture video simply click “create a video”, which will take you to the 

Numerade Whiteboard control panel.  
●​ If you already have a video file you want to upload, click “manually upload” 
●​ Once a Video is created, students will be notified via email 
●​ For information on using the Numerade whiteboard watch this video: How to use the 

Numerade Whiteboard 

 
Asking and Answering Student Questions 

●​ A student can ask their instructor a question, and once they do the instructor will 
be notified via email 

●​ In your dashboard under the “Questions” tab you will see a question. Simply 
click “answer” and you’ll be taken to the Numerade Whiteboard Control Panel 

●​ Once you complete or upload a video students will be notified and you can see 
these completed video in the “Q and A Videos” tab 

https://vimeo.com/396785758
https://vimeo.com/363939182
https://vimeo.com/363939182


 
 


